
 

 
Public Safety Wellness Coordinator 
City of Virginia Beach – Job Description 
Date of Last Revision: 09-04-2018 

FLSA Status:  Exempt Pay Plan:  Administrative Grade:  11 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Perform expert-level professional work in directing a comprehensive fitness program for uniformed Public 
Safety employees to enhance their performance and reduce occupational injury; design and implement 
comprehensive exercise programs for employees following a health and fitness assessment; educate and 
provide counseling to maintain or improve employees’ physical performance and health; interprets health 
results for employees and counsel employees regarding their individual health risks; lead exercise 
sessions; and coordinate mandated and non-mandated training and development of training programs to 
support credentialing requirements.  

Representative Work Functions and Responsibilities 
Develop and implement wellness programs, health screenings, and wellness education programs for 

uniformed Public Safety employees 

Develop personalized workout plans for uniformed Public Safety employees; structure workouts using 

differing means such as, stretching, aerobic exercises, cardio machines (ellipticals, treadmills, etc.) 

strength and resistant machines (leg press, lap pull, peg deck, etc.) and free weights 

Evaluate wellness programs screening data with statistical methods to develop physical intervention 

strategies and diet couseling; develop and assist in the delivery of all results and result tabulation 

Tracks participation in wellness and fitness programs, communicates results and maintains complete 

confidentiality; establishes and maintains a variety of reports, files and records; and prepares periodic and 

special reports from those data 

Ensures programs comply with federal, state and local laws and regulations  

Researches and recommends standards consistent with NFPA and NAPO guidelines 

Works in conjunction with the Public Safety Training Division(s) to achieve the established goals and 

objectives for new recruits in the Fire/EMS and Police training academies 

Performance Standards 
Partners with City departments and other agencies to effectively meet the overall wellness expectations 
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for the uniformed Public Safety employees; articulates wellness issues and presents rationale for the 
recommended course of action; demonstrates thorough knowledge of Public Safety physical 
requirements; demonstrates thorough knowledge of Occupational Safety and Risk Management policies 
and procedures; provides effective communication to all levels in the organization; demonstrates ability to 
understand and analyze state and federal regulations and mandates as they relate to Public Safety’s ‘fit 
for duty’ status; engages in continual learning to maintain certifications and continue to engage the City in 
relevant fitness and wellness practices; and supports and enhances other agency programs and projects. 
 
Minimum Qualifications 
Requires a degree in Health Science, Exercise Science, Kinesiology, Exercise Physiology and six (6) 
years related experience or any combination of education (above the high school level) and/or experience 
equivalent to ten (10) years in fields utilizing the required knowledge, skills, and abilities, and associated 
with such positions as Athletic Trainer, Occupational Therapist, etc.  
 
May be required to have, or obtain, a current and valid Virginia or North Carolina driver’s license in 
accordance with Virginia or North Carolina DMV driver’s license eligibility requirements. 
 
Preferred Qualifications 
Master’s degree in Exercise Science, Kinesiology, Health Science(s) or other related field, and 
progressive experience in exercise prescription, administration of exercise stress tests and working with 
Public Safety/Work Hardening positions. 
 
National Athletic Trainers’ Association (NATA) and/or Board of Certification for the Athletic Trainer (BOC) 
Certified 
 
Current certification by the National Strength and Conditioning Association (NSCA) as a Tactical Strength 
and Conditioning – Facilitator (TSAC – F), or shall obtain the certification within the first year of 
employment 
 
Current CPR / AED / First Aid certification 
 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response to 
short-term department needs and/or City-wide emergencies. 
 
Positions within this class have been designated as Alpha I positions requiring employees to work during 
inclement weather, regardless of the City’s operational status.  In the event of an emergency, employees 
shall be required to report to their emergency assignment as directed by their supervisor.  Failure to 
report may result in disciplinary action. 
 
 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Knowledge of individual fitness program design, cardiovascular training, and nutrition; 
2. Knowledge of of the full range of principles, terms, practices, and procedures involved in 

health, fitness, and exercise physiology and an ability to apply those in daily operations; 
3. Knowledge of the safe use and operation of strength training and cardiovascular equipment;  
4. Knowledge of certification limitations and when to refer to alternative professionals; 
5. Knowledge of body mechanics and anatomy; 
6. Knowledge of the command structure of the organization; 
7. Knowledge of the common injuries and their causation in the public safety fields; 
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8. Knowledge in incident stress management techniques;  
9. Knowledge of the injury reporting and worker’s compensation procedures 

B. Skills 
1. Skill in fitness assessment;  
2. Skill in the use of a variety of fitness equipment;  
3. Skill in the design and administration of individual and group fitness programs;  
4. Skilled in leading personalized rehabilitation programs; 
5. Skilled in creating personal motivation; 
6. Skill in developing weight management programs; 
7. Skill in injury prevention; 
8. Skill in coaching appropriate techniques for resistance training; 
9. Skill in work hardening and return to work program design, and administration 

C. Abilities 
1. Ability to build relationships with members and maintain proper professional boundaries; 
2. Ability to communicate effectively with others, both orally and in writing;  
3. Ability to understand and follow oral and written policies, procedures, and instructions;  
4. Ability to work effectively in a diverse workforce;  
5. Ability to respond appropriately to question/concerns from other employees and the public;  
6. Ability to recognize and inform members about risk associated with training methodologies; 
7. Ability to work independently and make decisions within established procedures; 
8. Ability to work a flexible schedule, as needed. 

 
Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements 
necessary to perform the essential functions of positions in the noted job title.  A more detailed 
description will be made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 
Physical Requirements: Physical refers to the requirement for physical exertion and coordination of limb 
and body movement. 
Requires sedentary work that involves walking or standing most of the time and involves exerting up to 25 
pounds of force on a regular and recurring basis and routine keyboard operations. 
 
Mental Requirements: Mental refers to the degree that the job involves cognitive activities, and use of 
mental processes 
Performs professional level work requiring the application of medical, accounting, legal, or managerial 
methods in the solution of medical, administrative, or legal problems; applies extensive understanding of 
operating policies and procedures to solve complex problems; requires continuous, close attention for 
accurate results and frequent exposure to unusual pressures. 
 
Environmental Conditions: Environmental refers to job conditions inherent to the job setting, including 
those that may lead to injury or health hazards even though precautions have been taken. 
This job involves a risk of limited to no exposure to any environmental hazards. 
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Sensory Requirements: Sensory refers to hearing, sight, touch, taste, and smell required by the job. 
This job requires normal visual acuity, and field of vision, hearing, and speaking. 
 

 


