
 

 
Police Safety Specialist #03190 
City of Virginia Beach – Job Description 
Date of Last Revision: 02-26-2020 

FLSA Status:  Exempt Pay Plan:  Administrative Grade:  11 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of 
the community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the 
development of public policy. This process is enhanced by organizational values which guide member 
performance within the Virginia Beach Quality Service System. These Values define our desired 
organizational culture.  We value quality customer service; teamwork; leadership and learning; integrity; 
commitment; and inclusion and diversity. 
 
Class Summary 
Provide direct assistance and support to the Virginia Beach Police Department (VBPD) through 
research, development, and implementation of various safety and health programs.  Monitor 
occupational safety and health practices to comply with federal and state regulations, and City policy.  
Serve as the departmental liaison to the Office of Occupational Safety and Health Services (OSHS) for 
issues pertaining to employee medical surveillance, monitoring and force protection activities.  Promote 
the utilization of existing employee wellness programs and identify methods for expanding the program. 
 
Representative Work Functions and Responsibilities 
Conduct inspections of VBPD facilities, grounds, and contract-use sites to observe conditions and 
ensure compliance with federal and state Occupational Safety and Health Administration (OSHA) 
regulations as well as municipal safety policies and directives and departmental General Orders and 
Field Guides.  Conduct safety inspections and walk-throughs, on a continuous basis, to insure health 
and safety procedures and regulations are followed and issues corrected.  Convey reports to 
management for corrective action and conduct follow up. 
 
Conduct work area and job assessments to identify noise exposure requiring dosimeter testing and 
determination for inclusion into the Hearing Conservation Program; need for respirators and 
determination for inclusion into the Respiratory Protection Program; chemical exposure, use of lasers, 
confined space, indoor air quality and ventilation issues and determine needs for medical surveillance.   
 
Develop and conduct safety training to ensure adherence to all regulatory requirements and to 
reduce/mitigate workplace injuries.  Train and monitor adjunct instructors for safety training programs. 
 
Assist in departmental accident/incident and near miss investigations as needed.  Critically analyze 
incident reports and statistics to identify injury/illness trends, to determine areas for increased training 
and to provide regular reporting to command staff with an emphasis on accident prevention. 
 
Review, update and evaluate utilization of the Job Safety Analysis process within the departmental 
commands for identification and control of workplace hazards.  Develop safety standards/guidelines 
and training to eliminate or control hazards within the department. 
 
Review/update emergency response plans and conduct emergency action plan training. 
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Facilitate department safety committees and make appropriate recommendations based on regulatory 
requirements, standards and best-practices in law enforcement services. 
 
Provide guidance for the purchase of safety supplies and personal protective equipment.  Ensure 
appropriate personal protective equipment is recommended and utilized.  Participate in the design and 
selection of engineering controls for hazard reduction and elimination. 
 
Conduct work area assessments for ergonomic issues/concerns and make recommendations for 
improvements. 
 
Serve as a resource for developing departmental safety and health/wellness plans. 
 
Encourage employee participation in existing wellness programs and while working with OSHS and 
other stakeholders, identify new wellness initiatives (programs, providers, services, educational 
resources, etc.). 
 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on current 
workloads and department needs. 
 
Performance Standards 
Effectively administer programs that conduct thorough inspections of VBPD facilities, grounds, job 
sites, equipment, etc. to ensure a safe working environment; prepare analytical reports as requested; 
actively pursue investigations, job safety analyses, and employee concerns to minimize potential 
exposure to hazards; properly interpret federal and state OSHA regulatory requirements, and municipal 
and departmental safety policies; tactfully notify departmental management of any potential or existing 
hazards; and recommend pragmatic solutions to potentially hazardous situations. 
 
Minimum Qualifications 
Bachelor’s degree in safety or related engineering or science field plus five (5) years’ experience in 
fields related to occupational safety and health which utilize the required knowledge, skills and abilities, 
and associated with such positions as safety specialist, safety officer or safety engineer. 
 
Must have, or obtain, a current and unrestricted valid Virginia driver’s license in accordance with 
Virginia DMV driver’s license eligibility requirements. 
 
Preferred Qualifications 
Experience in tactical/field operations that subject the workforce to exposures of temperature extremes, 
loud noise, wet/dusty environments, minor chemical exposures and working with animals 
(canine/equine).  Experience working around aircraft, marine vessels, off-road and heavy vehicle 
apparatus.  Professional designations as a Certified Industrial Hygienist (CIH) or similar designation. 
 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response 
to short-term department needs and/or City-wide emergencies. 
 
Successful completion of a police background investigation, including polygraph examination. 
 
Commercial Driver’s License (CDL) may be required after hire and will be provided if/when necessary.  
Applicant must be capable of attaining and maintaining a CDL if required during employment. 
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This position may require that incumbents wear and maintain appropriate personal protective 
equipment such as, but not limited to, safety footwear, hard hats, safety eyewear, gloves, hearing 
protection, fall protection harness or other personal protective equipment in designated areas of risk.  
Specific requirements will be determined and communicated by the employee’s supervisor based on 
position assigned. 
 
This is a safety sensitive position and is subject to mandatory drug testing.  Positive drug test results 
may result in counseling and/or discipline, up to and including, termination. 
 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Knowledge of principles, methods, and techniques of engineering to eliminate or control 
hazardous conditions. 

2. Knowledge of federal, state and local health and safety laws and regulations. 
3. Knowledge of municipal loss control, municipal and various departmental safety policies. 
4. Knowledge of National Fire Protection Association (NFPA) codes. 
5. Knowledge of photo documentation. 
6. Knowledge of basic statistics. 
7. Knowledge of classification, type, prevention, cause, and analysis of employee accidents, 

injury, or illness. 
8. Knowledge of current safety training materials and methods. 
9. Knowledge of CDL program. 
10. Knowledge of defensive driving. 
11. Knowledge of industrial hygiene principles and practices.  

B. Skills 
1. Skill in conducting safety inspections based on regulatory standards. 
2. Skill in the correct use of instrumentation and devices associated with safety practices: 

a. Sound-measurement instrumentation-application and use of sound-level meters and 
dosimeters. 

b. Use of light meter to determine the amount of light exposure. 
c. Respirator fit testing methods and equipment 
d. Use of anemometer to determine air flow/velocity 
e. Various other measuring devices such as laser measuring tools, ground-fault circuit 

interrupter (GFCI) tester, multi-meter, digital/infrared thermometer, moisture meter, 
etc. 

3. Skill in interpreting and explaining federal and state OSHA regulations to all levels of 
workforce including leadership staff. 

4. Skill in ensuring adherence to safety and occupational health regulatory requirements. 
5. Skill in photo documentation. 
6. Skill in collecting data, reporting facts and formulating graphs/visual aids. 
7. Skill in creating complex reports for presentation to senior leaders when necessary. 
8. Skill in researching, developing and facilitating effective safety training programs for all 

levels of workforce to include, but not be limited to, subjects such as first aid, driving, 
hearing conservation, etc.  

C. Abilities 
1. Ability to work independently. 
2. Ability to meet tight deadlines. 
3. Ability to communicate clearly and effectively verbally and in writing. 
4. Ability to engage industrial hygienists and develop reports, positions and strategies for 

implementing their recommendations. 
5. Ability to develop safety standards and guidelines to eliminate or control hazards in the 

City. 
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Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements 
necessary to perform the essential functions of positions in the noted job title.  A more detailed description 
will be made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 
Physical Requirements: Physical refers to the requirement for physical exertion and coordination of 
limb and body movement. 
The greater part of this position involves field work which requires a moderate amount of walking and 
must have the ability to occasionally twist, turn, push, pull, bend, crawl, crouch, stoop, kneel and climb. 
The office work portion of this position requires sedentary work that involves walking or standing some 
of the time and involves exerting up to 40 pounds of force on a regular and recurring basis and routine 
keyboard operations. 
 
Mental Requirements: Mental refers to the degree that the job involves cognitive activities, and use of 
mental processes. 
Performs evaluations of manual tasks to determine if they adhere to defined protocols.  Requires 
critical attention with long periods of concentration for accurate results.  Performs technical tasks 
requiring a wide range of procedures and requiring intensive understanding of a restricted field or 
complete familiarity with the functions of a unit or small division; requires normal attention with periods 
of concentration for accurate results or exposure to unusual pressure.  
 
Environmental Conditions: Environmental refers to job conditions inherent to the job setting, 
including those that may lead to injury or health hazards even though precautions have been taken. 
The job will primarily be field based and risk exposure to bright/dim light, dusts, pollens, extreme heat 
and/or cold, wet or humid conditions, loud noise, animals/wildlife, vibration, fumes, odors, traffic, 
moving machinery, electrical shock, hazardous chemicals, confined spaces/trenches and working at 
heights (of up to 150’) on City owned towers or structures.  This position will often work in locations 
evaluating working conditions and potential risks faced by the workforce and/or contractors.  This 
position may require the incumbent to work around law enforcement professionals and other public 
safety personnel evaluating the hazards of their work. 
 
Sensory Requirements: Sensory refers to hearing, sight, touch, taste, and smell required by the job. 
The job requires normal visual acuity, field of vision, hearing, speaking, color perception, sense of 
smell, dexterity, depth perception, and texture perception. 
 

 


