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FLSA Status:  Exempt Pay Plan:  Administrative Grade:  12 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Prepare detailed landscape designs and specifications to include integral structures and other 
improvements for highways, parks, schools, and other public facilities and properties; prepare landscape 
cost estimates, standards, and specifications for inclusion within contract documents; and represent 
Division at internal and public meetings. 
 
Representative Work Functions and Responsibilities 
Review various projects inclusive of highways, parks, school athletic facilities, irrigation systems, resort 
projects, and various building projects on City-owned/operated property and prepare or evaluate/modify 
detailed landscape designs. 
 
Prepare detailed landscape designs for park facilities, streetscapes, irrigation systems, and athletic 
facilities such as ball fields and tennis courts; and design minor structures, such as picnic shelters and 
pedestrian bridges, that are integral to landscaping. 

 
Comply with ADA requirements. 
 
Prepare landscape cost estimates and construction standards and specifications for inclusion in both 
capital and divisional budgets; and track contractual schedules and costs to insure compliance with 
contract documents. 

 
Periodically inspect projects for compliance. 

  
Represent Division in public and team meetings regarding landscape and community appearance issues 
for City projects; and prepare artistic renderings for presentations. 

 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 

 
Performance Standards 
Thoroughly review and scope capital building, highway, utility, schools and various park projects for 
development of divisional related designs and provide feedback to submitting agencies; accurately design 
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and draft plans for presentations and construction documents; inspect projects for compliance with design 
standards and specifications; and effectively communicate, both orally and in writing, with public, 
coworkers, and other city personnel.  
 
Minimum Qualifications 
Any combination of education (above the high school level) and/or experience equivalent to eight (8) 
years in fields utilizing the required knowledge, skills, and abilities and associated with areas of landscape 
design, urban forestry, or horticulture. 
 
Must have, or obtain, a current and valid Virginia or North Carolina driver’s license in accordance with 
Virginia or North Carolina DMV driver’s license eligibility requirements. 
 
Preferred Qualifications 
Bachelor's degree from an accredited Landscape Architecture curriculum; Landscape Architect 
certification; extensive experience in detailed landscape and irrigation design, facilities design, and 
contract standards preparation; and skill in use of computers, including current/industry standard office 
products, mapping, and design drafting software. 
 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response to 
short-term department needs and/or City-wide emergencies. 
 
This position may require that incumbents wear and maintain appropriate personal protective equipment 
such as, but not limited to, steel toed shoes, safety glasses, gloves, or other designated safety attire and 
equipment in designated areas of risk.  Specific requirements will be determined and communicated by 
the employee’s supervisor based on position assigned. 
 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Knowledge of construction design of park, recreational and athletic facilities. 
2. Knowledge of federal, state and local regulations pertaining to land use and the Americans 

With Disabilities Act. 
3. Knowledge of grading and drainage. 
4. Knowledge of horticultural varieties of plants, their care and landscape application. 
5. Knowledge of irrigation design. 
6. Knowledge of soils composition. 
7. Knowledge of the operational, function and organizational structure of municipal departments 

and agencies. 
8. Knowledge of the principles and practices of landscape architecture 
9. Knowledge of management/leadership practices in large organizations and responsibilities of 

municipal governments. 
10. Knowledge of organizational management and strategic planning techniques. 

B. Skills 
1. Skill in developing construction contract packages and administering contracts. 
2. Skill in effective methods of interpreting and presenting technical information both orally and 

in writing. 
3. Skill in operating current/industry standard computer software for mapping and design 

drafting 
4. Skill in preparing detailed landscape, irrigation, and construction plans. 
5. Skill in gaining a workable consensus of various internal and external stakeholders (ranging 

from other City, State and Federal agencies to special interest users to the general public) in 
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addressing complex planning issues. 
6. Skill in analyzing problems effectively and making appropriate management decisions. 

C. Abilities 
1.  Ability to analyze cost data and prepare cost reports/estimates for assigned projects. 
2. Ability to prepare comprehensive reports, specifications, designs and clearly written 

instructions. 
3. Ability to make decisions and judgments based on all available information.  
4. Ability to provide training and technical support to other staff.  
5. Ability to read and interpret surveys, engineering plans, architectural drawings and formulate 

conclusions and recommendations. 
6. Ability to work effectively with a diverse group of individuals, groups, and organizations. 
7. Ability to organize and prioritize work and shift priorities in accordance with citizen and 

agency needs. 
8. Ability to anticipate and requisition needed supplies and equipment. 
9. Ability to establish and maintain effective working relationships (teamwork) with other city 

officials, members of City Council, media, the community, and employees to achieve the 
larger community/organizational goals. 

10. Ability to supervise and coordinate the work of subordinates.  
11. Ability to climb, bend or stoop when applicable to assignment. 

 
Working Conditions 
Working conditions are intended to provide a general overview of the environmental conditions inherent in 
the job setting, as well as the physical, mental, and sensory requirements necessary to perform the 
essential functions of positions in the noted job title.  A more detailed description will be made available at 
the position (PCN) level both internally and externally with all posted open positions. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 

 


