
 

 
Fuels Systems Technician #01505 
City of Virginia Beach – Job Description 
Date of Last Revision: 11-18-2015 

FLSA Status:  Non-Exempt Pay Plan:  General Grade:  23 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Responsible for the inspection and testing of all above ground storage tanks (AST) and  underground 
storage tanks (UST’s) to ensure regulatory compliance relating to fuel storage tank regulations and 
hazardous waste and material regulations.   
 
Representative Work Functions and Responsibilities 
 
Perform maintenance and repairs to City fuel sites and associated hardware and software, including 
diagnosing probes, sensors, pumps, dispensers and day tanks.   
 
Utilize, monitor, test and troubleshoot Veeder Root (TLS) and AssetWorks Fuel Focus to ensure proper 
connectivity and functioning to ensure conformance with departmental standards, City policies, vendor’s 
specifications, and industry best practices for monitoring USTs.  
 
Assist in maintaining control of hazardous waste per federal, state, and local regulations; and follow all 
statutes put down by governing bodies and implements programs which assure that Fleet Managment 
stays within the legal guidelines. 
 
Ensure all environmental regulations (spills, etc.) and DEQ requirements (inspections, etc.) are 
maintained; performs and documents weekly and monthly site/safety inspections; perform tank and line 
testing; coordinate major repairs with outside vendor(s); updates and maintains all chemical placards at 
various fuel sites; and advises Fleet Management of any safety violations, or any potential problems 
observed at various fuel sites. 
 
Communicate with the Department of Environmental Quality (DEQ) and Fire Department in reference to 
regulations and procedures pertaining to USTs that includes but is not limited to conducting proper soil 
and water sampling required by the DEQ, perform fuel samplings and spill containment; perform 
monthly/quarterly Storm Water Pollution Prevention Plan (SWPPP) inspections; and update and follow 
Spill Preventative Controls and Counter Measures (SPCC) plans. 
 
Take immediate action once a leak has been determined and follows all guidelines set forth by the 
governing bodies; and work with all municipal agencies required to overcome any leaks and/or 
contamination. 
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Responsible for implementing proper training courses for employees and assuring level 1 operators are 
trained before placing them on the job;  
 
Must be able to work after-hours and weekends; able to work independently with little or no supervision.  
 
Performance Standards 
Precisely follow all statutes set by governing bodies; accurately and legibly complete all paper work in a 
timely manner; accurately perform water and soil sampling tests on a timely basis; respond promptly to 
leaks in USTs; communicate effectively with all governing agencies; provide reliable information when 
instructing employees on hazardous waste and safety data sheet procedures and precautions; and 
routinely conduct thorough safety inspections and communicates results in a timely manner. 
 
Minimum Qualifications 
Any combination of education (above the high school level) and/or experience equivalent to seven (7) 
years in fields which provide the required knowledge, skills and abilities  and associated with  positions 
such as Fuel Systems Inspector, Underground Storage Tank Inspector, Compliance and Maintenance 
Technician or Hazardous Waste Inspector.  

Must have, or obtain, a current and valid Virginia or North Carolina driver’s license in accordance with 
Virginia or North Carolina DMV driver’s license eligibility requirements. 

Preferred Qualifications 
Veeder Root certified technician 
 
TLS Veeder Root Tank Monitoring System certified technician 
 
Above Ground Storage Tank (AST) Operator A, B and C training from Tennessee Tank Helper or 
equivalent accredited agency 
 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response to 
short-term department needs and/or City-wide emergencies. 
 
Must be available to work evening, weekends, holidays, and overtime when required to meet operations 
needs. 
 
This position may require that incumbents wear and maintain appropriate personal protective equipment 
such as, but not limited to, steel-toed shoes, safety glasses, gloves, or other designated safety attire and 
equipment in designated areas of risk. Specific requirements will be determined and communicated by 
the employee’s supervisor based on position assigned. 
 
This is a safety sensitive position and is subjet to mandatory drug testing. Positive drug tests may result in 
counseling and/or discipline, up to and including, termination. 
 
Successful completion of a pre-employment physical is required. 
 
May be required to complete Confined Space Entry training. 
 
Positions within this class have been designated as Alpha I positions requiring employees to work during 
inclement weather, regardless of the City’s operational status. 
 

   
This description is intended to indicate the kinds of tasks and levels of work difficulty that will be required of positions that will be given this 
title and shall not be construed as declaring what the specific duties and responsibilities of any particular position shall be. It is not intended to 
limit or in any way modify the right of any supervisor to assign, direct, and control the work of employees under his or her supervision. The use 
of a particular expression or illustration describing duties shall not be held to exclude other duties not mentioned that are of similar kind or 
level of difficulty. 
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Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Knowledge of EPA and OSHA policies and procedures 
2. Knowledge of federal and state guidelines pertaining to ASTs and USTs 
3. Knowledge of Veeder Root tank monitoring systems 
4. Knowledge of federal, state and local guidelines pertaining to hazardous waste 
5. Knowledge of federal, state and local guidelines pertaining to material safety data sheets 
6. Knowledge of occupational hazards, safety regulations and division policies and procedures 
7. Knowledge of report formulation 

B. Skills 
1. Skill in using water and soil sampling kits 
2. Skill in recording test results and work performed 
3. Skill in coordinating and communicating knowledge of safety procedures regarding 

hazardous waste procedures and policies 
4. Skill in interpreting federal, state and local laws, guidelines and procedures 
5. Skill in working closely with various city and state agencies in regard to ASTs and USTs 
6. Skill in communicating effectively both orally and in writing  
7. Skill in reading, understanding and applying federal, state and local guidelines regarding 

ASTs and USTs and hazardous waste 
C. Abilities 

1. Ability to learn and follow oral and written instructions 
2. Ability to write legibly 
3. Ability to maintain records 
4. Ability to properly wear safety equipment (shoes, gloves, respirators, hard hats, etc.) 
5. Ability to respond to emergency calls after normal working hours 
6. Ability to work outside during adverse conditions 
7. Ability to maintain good working relationships with other employees 
8. Ability to climb ladders and equipment access steps 
9. Ability to sit at a desk up to six hours per day 
10. Ability to push a steel sampling rod, up to 16 feet, in the ground 
11. Ability to supervise subordinate employees 
12. Ability to stand, stoop, and work on a concrete floor for most of work day 
13. Ability to lean over objects for 2 hour periods, numerous times each day 
14. Ability to push, pull, or lift articles weighing 50 pounds or more 
15. Ability to work well with others and the public 
16. Ability to interpret repair manuals, parts manuals, and work orders 
17. Ability to work independently 
18. Ability to climb, crawl and stoop to get in tight places 
19. Ability to maintain equipment and work area in clean, safe condition 

 
Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements 
necessary to perform the essential functions of positions in the noted job title.  A more detailed 
description will be made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
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title and shall not be construed as declaring what the specific duties and responsibilities of any particular position shall be. It is not intended to 
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of a particular expression or illustration describing duties shall not be held to exclude other duties not mentioned that are of similar kind or 
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the operation of the City’s business. 
 
Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements 
necessary to perform the essential functions of positions in the noted job title.  A more detailed 
description will be made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 
Physical Requirements: Physical refers to the requirement for physical exertion and coordination of limb 
and body movement. 
Requires medium to heavy work that involves considerable walking, bending, stooping, or standing. 
Involves considerable skill and adeptness in the use of the fingers, hands or limbs in tasks involving close 
tolerance or limits of accuracy, and routine keyboard operations. Involves exerting up to 75 pounds of 
force on a regular and recurring basis to push, pull or lift items or to push a steel sampling rod up to 16 
feet in the ground.  The job may require the operation of a motor vehicle with the ability to turn and 
manuever the vehicle in small to medium work spaces. 
 
Mental Requirements: Mental refers to the degree that the job involves cognitive activities, and use of 
mental processes 
Performs manual, technical or specialized technical work requiring understanding of technical and 
operating policies and procedures and their application to problems not previously encountered; applies 
specialized technical principles and practices in the solution of problems; requires the use of independent 
judgment; requires specific attention for accurate results; and occasional exposure to unusual pressure.  
Must be able to accurately judge distances while operating vehicles in an active work environment so as 
not to damage other equipment and/or cause bodily harm to others. 
 
Environmental Conditions: Environmental refers to job conditions inherent to the job setting, including 
those that may lead to injury or health hazards even though precautions have been taken. 
The job may risk exposure to bright/dim light, dusts and pollen, extreme heat and/or cold, wet or humid 
conditions, noise, animals/wildlife, belligerent citizens, vibration, fumes, odors, traffic, moving machinery, 
electrical shock, oil and fuel products, toxic or caustic chemicals, confined spaces, and working from 
heights. 
 
Sensory Requirements: Sensory refers to hearing, sight, touch, taste, and smell required by the job. 
This job requires normal visual acuity, and field of vision, hearing, speaking, color perception, depth 
perception, and the sence of smell. 
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