
 

 
Forensic Specialist Supervisor –  
Fingerprint Identification #00781 
City of Virginia Beach – Job Description 
Date of Last Revision: 07-01-2022 

FLSA Status:  Non-Exempt Pay Plan:  General Grade:  26 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Conduct comprehensive technical training in the examination of latent fingerprints and other impressions 
developed from evidence for the purpose of identification; direct fingerprint examiners in the performance 
of their duties; responsible for the initial training of subordinates and act as speaker/instructor at service 
academies and other specified events; serve as the system administrator for the Automated Fingerprint 
Identification System (AFIS); act as shift supervisor when on duty; and assist the Forensic Unit Supervisor 
as required. 
 
Representative Work Functions and Responsibilities 
Examine friction ridge details in latent fingerprints to determine suitability in comparisons.   
 
Operate and manage the administration of the Automated Fingerprint Identification System (AFIS). 
 
Testify in court as an expert witness on fingerprint identification.  
 
Act as the custodian of record of all fingerprint evidence and associated records.  
 
Assist in processing of individuals charged with criminal offenses. 
 
Assist in the process of applications for taxi permits, security guard jobs, and police officer positions by 
fingerprinting applicants for positions, permits or other reasons as required;  
 
Prepare lesson guides and plans on each of the various identification disciplines; and conduct initial,  
refresher and career development training of subordinates and others as required. 
 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 
 
Performance Standards 
Supervise all work of forensic personnel assigned to the Identification section; present information at all 
levels in an organized and timely manner; actively seek information on new developments in the 
identification field and train subordinates and others in their application. 
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Minimum Qualifications 
Requires any combination of education (above the high school level) and/or experience equivalent to six 
(6) years in fields utilizing the required knowledge, skills, and abilities; or any equivalent combination of 
experience and training, such as an Associates Degree in Criminal Justice and four (4) years’ experience 
in a related field, which provides the required knowledge, skills, and abilities. 
 
Must have, or obtain, a current and valid Virginia or North Carolina driver’s license in accordance with 
Virginia or North Carolina DMV driver’s license eligibility requirements. 
 
Must obtain and maintain NCIC/VCIN certification level B. 
 
Must obtain and maintain Virginia State Policy AFIS operator certification. 
 
Preferred Qualifications 
Latent Print Certification from the International Association of Identification (IAI).  
 
Special Requirements 
All employees may be expected to work hours in excess of their normally scheduled hours in response to 
short-term department needs and/or City-wide emergencies.  Must be available to work evenings, 
weekends, holidays, and overtime when required to meet operational needs. 
 
This position may require that incumbents wear and maintain appropriate personal protective equipment 
such as, but not limited to, steel toed shoes, safety glasses, gloves, or other designated safety attire and 
equipment in designated areas of risk.  Specific requirements will be determined and communicated by 
the employee’s supervisor based on position assigned. 
 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A. Knowledge 

1. Knowledge of the theories, techniques, and practices in crime scene technology; thoroughly 
versed in the science of fingerprints and photographic techniques. 

2. Knowledge of AFIS operations and other related identification programs. 
3. Knowledge of the applications of the various Forensic Sciences as they apply to the 

identification of the criminal suspect. 
4.    Knowledge of fingerprint classification methods and development techniques. 
5.    Knowledge of the properties of friction ridges, as it relates to individual characteristics of the 

hands and feet. 
6.    Knowledge of the history of fingerprints and its role in identification. 

B. Skills 
1. Skill in fingerprint techniques. 
2. Skill in photographic techniques. 
3. Skill in classroom and field training techniques. 
4.    Skill in operating AFIS, including performing administrative functions.  

C. Abilities 
1. Ability to train subordinates. 
2. Ability to plan and supervise work of subordinates. 
3. Ability to maintain effective working relationships with others. 
4. Ability to work in varying degrees of hazardous situations. 
5. Ability to work with toxic and other hazardous chemicals or powders on a daily basis. 
6. Ability to maintain confidentiality about cases to anyone not directly involved in the case. 
7. Ability to lift and handle equipment weighing up to 45 pounds.  
8. Ability to communicate effectively, both orally and in writing.  

Working Conditions 
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Working conditions are intended to provide a general overview of the environmental conditions inherent in 
the job setting, as well as the physical, mental, and sensory requirements necessary to perform the 
essential functions of positions in the noted job title. A more detailed description will be made available at 
the position (PCN) level both internally and externally with all posted open positions. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 
 


