
 

 
Environmental Program Manager #03222 
City of Virginia Beach – Job Description 
Date of Last Revision: 2-24-2022 

FLSA Status:  Exempt Pay Plan:  Administrative Grade:  A15 

 

City of Virginia Beach Organizational Mission & Values 

The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of 
the community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the 
development of public policy. This process is enhanced by organizational values which guide member 
performance within the Virginia Beach Quality Service System. These Values define our desired 
organizational culture.  We value quality customer service; teamwork; leadership and learning; 
integrity; commitment; and inclusion and diversity. 
 

Class Summary 

Implement the City’s Environmental Management Program and coordinate activities of the 
Environmental Management Office to provide oversight of environmental compliance for municipal 
operations; develop environmental policy, manages the City’s environmental contracts; provide 
guidance and training to City agencies on environmental compliance; prepare reports and 
recommendations and make presentations.  Directs and supervises the work of staff within the division.  
 

Representative Work Functions and Responsibilities 

Plans, administers, and coordinates a comprehensive City-wide program and practices for 
environmental compliance.  Develops and coordinates goals and strategies; provides oversight for 
program procedures, and  implements training programs to assist operations complying with 
environmental laws and regulations. Oversees environmental permitting processes for the City. 
 

Coordinates with stakeholders to provide oversight and guidance for environmental compliance related 
to the Clean Air Act, Clean Water Act, Comprehensive Environmental Response, Compensation and 
Liability Act, and Federal Insecticide, Fungicide, and Rodenticide Act.  Serves as a subject matter 
expert for technical programs and compliance issues; stays current with changes and emerging trends 
related to federal and state environmental laws, regulations, and guidelines. 
 

Supervises staff  to manage and provide oversight of complex environmental projects that may include 
obtaining environmental permits, developing remedidation plans, and/or groundwater monitoring 
assessment projects.  Manage complex environmental projects that may include obtaining 
environmental permits, developing remedidation plans, and/or groundwater monitoring assessment 
projects.   
 

Manages the City’s environmental contracts such as the Spill Response and Hazard Waste Cleanup 
Contract and the Architecture and Engineering Environmental Engineering Services Contract.   
 

Coordinates preparation and management of the bureau operating budget for environmental projects 
and service contracts. 
 

Perform complex compliance audits and prepare reports for municipal operations, prepares audit 
reports and communicates guidance and recommendations based on findings. These audits may 
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include a review of operations, waste streams, permit requirement compliance, regulatory reporting 
and recordkeeping requirements, chemical and hazardous material usage and handling, and 
discharges to air, land or water.  

Provides oversight for City-wide training of environmental regulatory procedures and requirements to 
employees for environmental compliance. 
 

Establishes policies for collecting and disseminating information, record keeping and tracking permit 
compliance.  Identifies application and database needs as new environmental technolgies emerge to 
ensure effective utilization.   
 

Participates in local and regional environmental coordination commitees and initiatives; conducts public 
meetings with citizens, civic leagues, and stakeholders; provides presentations to City Council on 
environmental compliance. 
 

Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 
 

Performance Standards 

Develops environmental compliance programs in accorandce with federal and state laws and 
regulations; ensure environmental management recommendations are timely and accurate; effectively 
communicate both orally and in writing with co-workers and stakeholders; ensure staff personnel 
provide expert training to City personnel on environment compliance. accurate technical information 
and recommendations. Supervises staff.    
 

Minimum Qualifications 
Requires a bachelor’s degree in environmental sciences, biology, natural resources or similarly related 

degree and five (5) years of experience managing environmental compliance programs or any 

combination of education and experience equivalent to nine (9) years of environmental compliance 

experience.  

Must have a current and valid driver’s license. 

Preferred Qualifications 
Advanced degree in environmental sciences, biology, natural resources or similarly related degree.  
Certified Environmental Systems Manager (CESM) 
Registered Environmental Manager (REM) 

 
Special Requirements 

All employees may be expected to work hours more than of their normally scheduled hours in response 
to short-term department needs and/or City-wide emergencies. 
 

Knowledge-Skills-Abilities Required to Perform Satisfactorily 

A. Knowledge 

1. Knowledge of organization and operation of various City departments regarding environmental 
compliance. 

2. Knowledge of Federal and State laws, regulations and guidelines related to environmental 
compliance and program management. 

3. Knowledge of regulatory compliance requirements, scientific practices, quality assurance 
principles, and auditing principles.  
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4. Knowledge of ISO 14001 Standard for Environmental Management System. 
5. Knowledge of principles of project management. 
6. Knowledge of principles of research methodology. 
7. Knowledge of budget management, financial/procurement procedures. 
8. Knowledge of personnel and departmental policies and procdures. 
9. Knowledge of effective supervisory techniques. 

B. Skills 

1. Skill in indentifying environmental management issues and hazards, both existing and 
potential. 

2. Skill in developing processes and policies to provide oversight for environmental management. 
3. Skill in dealing with federal, state, and local agencies on environmental compliance. 
4. Skill in effective program and project management practices. 
5. Skill in communications, both oral and written. 
6. Skill in making presentations to groups. 
7. Skill in budgeting preparation and techniques. 
8. Skill in supervising the work of subordinate staff. 
9.  Skill in utilizing computer-based applications (databases, SharePoint, GIS, Adobe and 

Microsoft products, etc.) 

C. Abilities 

1. Ability to prepare written reports and presentations clearly and concisely. 
2. Ability to make critical analysis for environmental compliance and provide appropriate 

recommendations for courses of action. 
3. Ability to provide guidance and recommend training to city agencies on environmental 

compliance.   
4. Ability to establish and maintain satisfactory working relationships with other employees, public 

agencies, private interest groups, and the general public. 
5. Abiltiy to effectively supervise others while coordinating multiple functions. 

 

Working Conditions 

Working conditions are intended to provide a general overview of the environmental conditions inherent 
in the job setting, as well as the physical, mental, and sensory requirements necessary to perform the 
essential functions of positions in the noted job title.  A more detailed description will be made available 
at the position (PCN) level both internally and externally with all posted open positions. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City’s business. 
 

 


