
 

 
Assistant Superintendent #01250 
City of Virginia Beach – Job Description 
Date of Last Revision: 07-01-2022 

FLSA Status: Exempt  Pay Plan:  Administrative Grade:  12 
 
City of Virginia Beach Organizational Mission & Values 
The City of Virginia Beach exists to enhance the economic, educational, social and physical quality of the 
community and provide sustainable municipal services which are valued by its citizens. The City of 
Virginia Beach organization is based upon a belief in the democratic process of government. This belief 
provides meaningful ways for citizens, reflecting the diversity of our City, to contribute to the development 
of public policy. This process is enhanced by organizational values which guide member performance 
within the Virginia Beach Quality Service System. These Values define our desired organizational culture.  
We value quality customer service; teamwork; leadership and learning; integrity; commitment; and 
inclusion and diversity. 
 
Class Summary 
Assist the Superintendent of Sewer Collection in the planning, supervising and installation of sewer 
connections and the maintenance and repair of sewer mains and connections. 
 
Representative Work Functions and Responsibilities 
Assist in the planning, assigning and reviewing the work of crews engaged in the installation, 
maintenance and repair of gravity sewer lines, sewer force mains and service connections to ensure 
continuous service. 
 
Estimate material and equipment needs so crews are adequately prepared for the work day to ensure 
that scheduled work is completed in a timely manner. 
 
Provide guidance and assistance to work crews as required for complete and efficient work effort; and in 
the absence of the Superintendent, provide supervision to employees in the Sewer Collection Bureau. 
 
Assist in the formulation and implementation of training and vocational studies for employees from 
various levels of education and experience in order to improve the knowledge and ability of the work 
force; and assist in formulating and implementing employee safety training programs and procedures to 
alleviate occupational hazards and remain within guidelines set forth by OSHA. 
 
Maintain work time and material records and prepare Cost Plus forms from these records when 
necessary in order for the Division to obtain reimbursement for work performed. 
 
Perform other job duties requiring skills, knowledge and physical requirements as demanded by those 
duties described or less. Individual assignments will be determined by the supervisor based on then 
current workloads and department needs. 
 
Performance Standards 
Estimate material and equipment needs of work crews and assure that each crew is equipped with 
adequate materials and equipment to satisfactorily complete their assigned tasks; maintain accurate work 
time and material records for monthly reports and for Cost Plus forms when necessary; ensure that 
proper employee training and safety standards are met and maintained per OSHA regulations; ensure 
that proper maintenance programs are followed to maintain the sewer collection system in good order; 
plan and assign work utilizing available resources to accomplish job priorities. 
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Minimum Qualifications 
High school or GED plus five (5) years’ experience, one of which must be in a supervisory capacity, in 
fields providing the required knowledge, skills and abilities and associated with such positions as Utility 
Mechanic Supervisor or Project Foreman; or any equivalent combination of experience and training which 
provides the required knowledge, skills and abilities. 
 
Must have, or obtain, a current and valid Virginia or North Carolina driver’s license in accordance with 
Virginia or North Carolina DMV driver’s license eligibility requirements. 
 
Preferred Qualifications 
May vary with position assigned. 
 
Special Requirements 
Must be able to work rotating shifts including nights, weekends and holidays and be available to work 
overtime when required to meet operational needs. 
 
Pre-employment physical required. 
 
A Commercial driver's license may be required. 
 
Knowledge-Skills-Abilities Required to Perform Satisfactorily 
A.  Knowledge 

1. Knowledge of the principles and practices of the construction and maintenance of sewer 
systems. 

2. Knowledge of City and State Health Department regulations and the Occupational Safety and 
Health Act (OSHA). 

3. Knowledge of record keeping and report writing. 
4. Knowledge of effective supervisory techniques. 

B. Skills 
1. Skill in repairing and installing sewer service laterals, gravity  sewer lines, sewer force mains, 

manholes, and cleanouts. 
2. Skill in operating all assigned equipment, backhoe, dump truck, frontend loader. 

C. Abilities 
1. Ability to establish and maintain effective working relationships with co-workers, subordinates, 

and the general public. 
2. Ability to prepare reports and maintain records. 
3. Ability to read and understand construction drawings. 
4. Ability to plan, direct, and supervise field crews. 

Working Conditions 
The below stated working conditions are intended to provide a general overview of the environmental 
conditions inherent in the job setting, as well as the physical, mental, and sensory requirements 
necessary to perform the essential functions of positions in the noted job title.  A more detailed 
description will be made available at the position (PCN) level. 
 
NOTE: Per HR Policy 6.19, Americans with Disabilities, the City follows the requirements of the 
Americans with Disabilities Act (ADA) in all hiring and employment decisions.  The City shall not 
discriminate on the basis of disability in its hiring and employment practices.  The City shall make 
reasonable accommodations for the known physical or mental limitations of a qualified applicant or 
employee with a disability upon request unless the accommodation would cause an undue hardship on 
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the operation of the City’s business. 
 
Physical Requirements: Physical refers to the requirement for physical exertion and coordination of limb 
and body movement. 
Sedentary work that may involve walking, sitting, kneeling, squatting, stooping, climbing, lifting, gripping, 
pushing and raising objects and involves exerting up to 50 pounds of force, walking or standing some of 
the time and routine keyboard operations. 
 
Mental Requirements: Mental refers to the degree that the job involves cognitive activities, and use of 
mental processes 
Performs professional level work requiring the application of scientific, engineering, accounting, or 
managerial methods in the solution of technical or administrative problems; applies extensive 
understanding of operating policies and procedures to solve complex problems and coordinates sub-
professional work in these disciplines; requires continuous, close attention for accurate results and 
frequent exposure to unusual pressures. 
 
Environmental Conditions: Environmental refers to job conditions inherent to the job setting, including 
those that may lead to injury or health hazards even though precautions have been taken. 
The job may risk exposure to extreme heat and/or cold, wet or humid conditions, noise, fumes, odors, 
moving machinery, electrical shock, traffic and toxic or caustic chemicals. 
 
Sensory Requirements: Sensory refers to hearing, sight, touch, taste, and smell required by the job. 
The job requires normal visual acuity, field of vision, hearing, speaking, color perception, and depth 
perception. 
 
 

 


