
 

 Preparing Your Academy for the  
New Schoox User Experience 

 
Below is a checklist of tasks to complete in the New Schoox User Experience as you 
prepare to fully transition your organization.  These should be completed and tested prior 
to your Learner Launch Date. 
 

​  Update your Academy's branding in the new experience 
​Upload banner image 
​Upload a rectangular logo (if applicable) 
​Update your color theme/palette 
​Choose your Email Banner  
​Review Academy Labels 
​Review/Update your Login Page 

 
​  Configure Your Sidebar Gadgets 

​Enable gadget visibility for Learner Workspaces (Learner & Social) 
​Enable gadget visibility for Permissioned Users (Team & Academy) 

 
​Configure Default Filters for Learners 

​My Training 
​Catalog 

 
​  Recommended Tasks 

​Create custom Bookmark sets for the Sidebar 
​Create organizational rules to manage Sidebar gadget visibility 
​Review Settings in workspace Control Panels and ensure that they are 
properly enabled/disabled (including Settings in the Social Workspace) 

​Proxy login as test user personas to confirm that settings, branding, etc. are 
ready for launch 

​Create a microlearning course introducing the new experience to your 
Learners 

​Review your training images and thumbnails  
​Add an introduction video to your academy welcoming your organization to 
the new experience 

 

 

https://sigmasupport.schoox.com/hc/en-us/articles/16663873188887-Customizing-Your-Academy-s-Look-Branding#h_01HVP7VAJMC2G6SKKPQRZNHZNA
https://sigmasupport.schoox.com/hc/en-us/articles/16663894864151-Editing-the-Login-Page-of-Your-Academy
https://sigmasupport.schoox.com/hc/en-us/articles/29184342418455-Managing-the-Sidebar-Admin
https://sigmasupport.schoox.com/hc/en-us/articles/31783529492887-My-Training-Default-Sorting-Options-Update
https://sigmasupport.schoox.com/hc/en-us/articles/33676565386263-Sidebar-Gadget-Organizational-Rules
https://sigmasupport.schoox.com/hc/en-us/articles/21055066477335-Locating-Specific-Academy-Settings
https://sigmasupport.schoox.com/hc/en-us/articles/28616777922455-The-Social-Workspace-101#h_01JT8TDXF82ANZBMG4CHYTYEE3
https://sigmasupport.schoox.com/hc/en-us/articles/16663653380631-Troubleshooting-Logging-In-as-Another-User-via-Proxy
https://sigmasupport.schoox.com/hc/en-us/articles/28470081474455-Enabling-and-Creating-a-Microlearning-Micro-Course
https://sigmasupport.schoox.com/hc/en-us/articles/16663873188887-Customizing-Your-Academy-s-Look-Branding#h_01HVP7Z96E134G98HYMF86Y49J
https://sigmasupport.schoox.com/hc/en-us/articles/16663810437655-Setting-Up-an-Intro-Video-for-Your-Academy
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