
Contacts:       
Your  name, cell, and email        YOUR LOGO 
 

YOUR HEADLINE-make it something to catch attention (80-100 characters)  

Subheader -  a sentence that helps develop you story angle a little bit further- but do not repeat headline 

 

YOUR TOWN, FLA – (Month 25, 2020)… All the important information should be placed in the first paragraph. Include 

the who, what, when, where, and how/why to make your point clear to the reader. Make it your summary of facts.  

The rest of your paragraphs should be a detail of the facts. Give descriptions and use quotes from someone other than 

the release author to lend credibility.  These paragraphs should be written in 

news style and only be two to three sentences each.    

 

Include mulit-media. Images, video links and artwork.  Make sure you link them 

to a digital source.  ( We linked this to the VCB beaches page) 

Effectiveness of Links:  If you plan to place your release online, minimize the 

number of links in the content.  Three links, including your main website link in 

the boilerplate should be the most you use. Make sure your links are to relevant information that will either drive 

business or assure your release gets picked up by the press.  

Close your release with a final paragraph called a boilerplate. Your boilerplate contains a brief statement about your 

business, including your location, website and social outlets.   Following is  the example of the VCB’s boiler plate:  

Located midway between Daytona Beach and Jacksonville, Florida’s Historic Coast includes historic St. Augustine, the 
outstanding golf and seaside elegance of Ponte Vedra Beach, and 42 miles of pristine Atlantic beaches. For more 
information call 1.800.653.2489 or go to the Visitors and Convention Bureau website at www.FloridasHistoricCoast.com. 
Check us out on social media Instagram @FloridasHistoricCoast @ViajaSanAgustin Facebook.com/OfficialStAugustine 
and Facebook.com/ViajaSanAgustin and Twitter @FlHistoricCoast. 
 
 
 

http://www.floridashistoriccoast.com/
http://www.floridashistoriccoast.com/beaches

