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PR l ~TEIJ I N T H E UN ITED STATES OF A \1 ERICA 

INFORMATION AND REGULATIONS 
FOR FELLOWS* 

A LLOWANCES 

Stipend 

T he peri od of the fell owship and the pay­
ment of th e stipend begin w hen th e fellow 
reaches hi s fi rst pl ace of study and t ermina te 
on th e da te of leaving his las t pl ace of st udy 
within th e te rm of his appointment. The 
stipend is not paid during the t ime spent in 
ocean trave l. I f the fe llow is provided w ith 
living accomm odati ons in a hosp ita l o r other 
instit u ti on du ring any pa rt of th e fe llowship 
te rm , the monthly stipend w ill be adj us ted 
on a lowe r level fo r such a period. 

Each fell ow is r equested to reco rd the da te 
wh en he reaches his fir st pl ace of study and 
wh en he leaves his las t place of study. Fel­
lo ws studyin g in E urope should send this 

* The information in this pamphlet appli es only to 
fel lowships ad min istered di rectly by The Rockefell er 
Foundation or the General Educat ion Boa rd. It dot>S not 
apply to fell owships i11 hygien e :111d public health . T he 
f11 te r11at iona l J lealth Di vision of The Rockefeller Foun­
dat ion issues a separate pamphlet regarding its fellow­
ships. F or in for mation reg-ardin i:r fellowships for res i­
dents of t he l"nited States and Canafh admini stered hy 
th •• Xati on al Rese~ rch Cou ncil. the Social Science Re­
~earch Counci l. and the Ame ri f· an Counci l of Learned 
Societies. nnci er su ppor t from The Rockefeller Founda­
t ion or the General Educati on Boa rd. inqui r ies shoul11 
he add ressed direct ly to the appropriate council. 
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info rm ation to th e Eu ropean offi ce of The 
Rockefe ll er Found a tion. 20, ru e de La 
Baum c, P aris (Se) , France ; those studying 
in the United Sta tes and Canada, to R oom 
5500, 49 W est 49th Stree t, New Y ork C ity. 

A ll stipend s a re payable monthl y in ad­
vance. In o rd er to pro tect fell ows aga inst 
flu ctu ati ons in exchange , the r ight is rese rved 
to pay th e stipend a t a fi xed r ate in th e cur rency 
of the count ry in w hich the fe ll ow m ay be 
located. 

Family Allowance 

Tn ad dition to the stipend ; a fa mily allow­
ance, also payable monthly in advance, may 
he granted to fe llows who have dependents 
for w hom th ey a re fi nanciall y responsibl e. 
lf cles ired, the fa mily allowance may be sent 
direct to th e depend ent of th e fe ll ow. The 
right is reserved to pay all owance fo r depen­
dents at a fixed rate in th e currency of th e 
cou ntry in which th e dependent is loca ted. 

Travel Expenses 

The necessa ry expenses of m ajor travel a re 
prov id ed. T his trave l, however, must be 
specifi call y au th orized in adv ance , eithe r in 

., 
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the o rigin al fe ll owship g rant or by subse­
qu ent ac ti on of the office rs. Short journ eys 
of only a few hours or ent ailing little ex­
pense shou ld be paid fo r by the fe ll ow fro m 
his stipend . T he cost of trave l of a fe ll ow's 
dependents is not provid ed. 

Tn ge neral , it is th e policy to send a fellow 
fo r wh om t r ave l has bee n auth orized, a fl at 
all owance to cove r all necessa ry traveling ex­
penses of himsel f to the pl ace of study, in­
cl uding an a llowa nce toward th e fir st two 
days' hotel expenses. No accounting is re­
qui red unl ess specifically reques ted w hen pay­
ment is m~de. The New Yo rk or the P aris 
offi ce will pu rchase steamship tickets to be 
fo r wa rd ed to the fellow w ith an allowance 
fo r incidental tr avel ex penses. If a fl at all ow ­
ance is not feas ibl e, fund s will be adv anced, 
together with an ex pense book, and an ac­
co unt ing must be rendered. 

The fo ll owing a re consid ered legitimate 
items of t ravel expense : 

1. R a il ro ad o r steamship far e by the short­
es t pract icabl e route fo r th e journey au­
th orized. 

2. Steamship o r slee ping-ca r berth when 
travel by night is necessary. 



-I TH E ROC K EF ELLER F OUN DAT ION 

3. Cos t of passports and visas, and other 
offi cia l cha rges. excep t custom dut ies. 

+. !\I ea ls en route and hotel expenses in 
case a stop-ove r is necessa ry. Receipts fo r 
hotel hill s mu st accompany expense accounts. 

5. T axicah hire in case of necess ity. Street 
ca rs o r huses should be used wh en prac­
ticahl e. 

6. T ips, to a reasonable amount and com­
mensurate with exis ting customs. 

7. A reasonable charge fo r room and meals 
will he a llowed during th e fi rst t wo days 
afte r a rr ival at each pl ace of study. This 
appli es to brief vis its of obse rva tion onlv 
when th ey a re prev iously auth orized hy th ~ 
Found a tio n o r the Boa rd . 

8. C ost of transfe rring and checking, hut 
not insur ing, necessa ry I uggage. No res ponsi ­
hil ity can he assum ed fo r any loss of o r d:11n­
age to a fellow's luggage. 

In the U nited States, r ai l road t ickets p ro­
vi de for th e fr ee t ra nsport ation of 150 pounds 
of luggage in th e baggage ca rs; when travel­
ing in th e U nited St ates, th e refo re, a fell ow 
should endeavor to keep heavy luggage w ith in 
this limit. All necessa ry hand luggage may be 
t aken into th e passenge r ca rs without cha rge. 
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H eavy luggage should, if possible, be trans­
fe rred by t axicab from hotel to r a il road 
st ati on and vice ve rsa, and also f rom hotel 
to lodging pl ace. 

The fe ll ow w ill not be re imbursed fo r 
expenses incurred beca use of unnecess,ary de­
lays in travel o r for travel by devious ro utes 
nor fo r expenses incurred during a journey 
not specifi ca lly authori zed in adva nce. 

Items of pe rson al expense, such as repa ir 
and pressing of clo thing, ba rber fees, r ef resh­
men ts. ente r ta inment of se lf o r fr iends, books, 
and donat ions to cha r iti es, a re not cha rge­
ahl e. 

In gener a l, it should , be und erstood that 
while it is anticipated th at fellows w ill travel 
in comfort , unn ecessary lu xury is not auth or­
ized. Thus fell ows a re expected to confo rm 
app rox imately to the st and ard s of living and 
travel preva iling among th e profess ional 
classes in th e co untries visited. In cont inen­
ta l E u rope, second cl ass rai l road ,accomm o­
dations are authorized. 

Tuition and Laboratory Fees 

A se parate a ll owance is made fo r reg ul a r 
Ltniversity and laborato ry research fees if the 
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nee d for such an allowance is indi cated. 
Payment, preferabl y, is made directly to the 
institution upon its submi ssion of the proper 
vouchers. Fo r co urses other th an those au­
th orized at the tim e th e fe llowship is 
award ed, fees will be paid only upon prior 
approwd. Special fees for obtaining aca demic 
deg rees o r diplom as w ill not ordinarily be 
paid . 

Scientific Equipment 

If necessa ry, a .J imited sum may be all o­
cated in the ex perim enta l sc iences fo r th e 
purchase of scientifi c appara tu s and suppli es 
r equired in addit ion to those provided th rough 
regul a r r esearch or tuiti on fees. In o rd er 
to sec ure this all owance, th e fellow or the 
professor in charge of his work must make 
definit e arr angements w ith the fellowship ad­
vise r in advance of any expenditure. An 
allowance having been agreed upon, payment 
will be made upon submi ss ion of det ail ed 
vouchers which have been approved by th e 
prof esso r supervi sing the fe llow's wo rk. 

Medical and Dental Charges 

All ordinary medical and dental fees should 
be paid by th e fell ow from hi s stipend or 

.., 
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oth er pe rsonal fund s. Prior to appoi ntm ent 

each fe llow is required to und ergo a th or­

ough medica l and dent al examin a tion , which 

is reported on a fo rm w hich ,v ill be suppli ed. 

T t is assum ed, therefor e, th at each fell ow, 

be for e beginning his fell owship , has r eceived 

such attenti on as has been r ecomm ended by 
the examiner. 

Only in emergency cases, especially w here 

hospital care or prolonged medica l treat­

ment due to se ri ous illness may be necessa ry, 
can a contributi on be m ade toward the cost. 

It is most important th at th e Foundation or 

th e Board be consulted befor e th e fell ow 
undertak es extensive trea tm ents involving 

consid erabl e expense, unless, of co urse, he 

is prepa red to meet all expenses personally. 

Each case w ill be considered on its merits, 

du e regard being given to the per sonal factor s 

involved. 

lncid.;ntals 

The co,, t of tex t books, laboratory ga r­

ments, and incid ent al supplies is not cha rge­

:1blc. T he st ipend is consi de red sufficient to 

cover th ese items. 
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REGULATIONS 

Residence 

A fe llow is expected to remai n 1n a desig­
nated institution o r study center unt il he is 
specifically author ized in advance to change 
to another. Proper •authorization must be ob­
tained from the officer of The Rockefeller 
Foundation o r the General Education Board 
charged wi th th e supervis ion of hi s work. 

It is impor tant that the fellow send prompt 
notification of any change of address in order 
to avoid delay in the rece ipt of his monthly 
stipend check. All fellows studying in Europe 
shou ld address communications to the Paris 
office of T he Rockefeller Founda tion. Fel­
lows stud ying in Canada or in the U nited 
Sta tes shou ld address th e New York O ffi ce . 

Program of Study 

Each fe ll ow, on accepting his appointm ent, 
must agree to devote his fu ll tim e, during 
the period of the fellowship , to the program 
of study submit ted w ith his application or 
as subsequently amended in consu ltation with 
the officer of th e Foundation or the Board 
charged with th e supe rvision of hi s work. 
He is expected to maintain close contact in 

J 
J 
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a ll fellowship matters with that officer. Ap­
proval shou ld be secu red in advance in case 
the fe ll ow desires to change hi s subject of 
study. 

Fellows Passing Through Paris 

Fellows passing th rough Paris wi ll be ex­
pected to stay at th e Hotel Terminus, Ga re 
Saint Lazare, unless th ey notify the Paris 
office in advance that th ey have made oth er 
arrangements. (Fellows should be ca reful 
not to confuse this hotel wi th hotels of the 
same name at oth er st a tions.) 

Congresses and Meetings 

Fe ll ows " ·ho wish to attend conferences 
or scie ntifi c meetings a re expected to do so 
at their own expense. Exceptions may be 
made in ext raord inary cases, but then only 
when approva l has been secured in advance. 

Lecturing or Teaching Engagements 

Fell ows may during the academic year 
give a portion of thei r tim e to t each ing of 
educa ti ona l value to them selves. They may 
associate gradua te stud en ts with their re­
searches, but they may not engage in work, 
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including lectures , for remuneration during 

the term of appointment. 

Fellows are requested not to deliver public 

addresses or lectures during the tenure of 
their fellowships. ·Exceptions may be made, 
however , in the case of university or scien­
rific g roups where the speaker is ordinarily 

protected from undue publicity. 

Fellows are not expected to g:ive any inter­
l'iews concerning their activities to represen­

tatives of the press. 

Extensions and Renewals 

Requests for short extensions or renewal~ 
of fellowships will be considered only in cases 
where th e desirability of such action is clearly 
indicated. Such requests should be received 
at least three months before the expiration of 
the first appointment and should be approved 
by the original proposer and sponsored by 
the person or persons under whom the fel­
lowship work is being done. The fellow 
should submit at the same time a report of 
his fellowship act1v1t1es to date , together 
with a detailed statemen_t of the research pro­
g ram proposed for the additional period. 

Foundation fellows .studying in Europe 
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should send their requests for extension or 
renewal of their fellowships to the Paris of­
fice of the Foundation. Foundation fellows 
studying in Canada or in the United States 
and all fellows of the General Education 

Board should apply to the New York office. 

Publications 

Fellows in the medical sciences and the 
natural sciences are expected to make avail­
able to the public without restriction the re­
sults of investigations carried on during the 
fellowship period. If these results appear m 
printed form, three copies should be sent to 
th e Foundation or the Board. In the case of 
fellows in the social sciences and the humani­
ties , if publications result from research un­
dertaken durin g the fellowship period, one 
copy should be submitted. 

Nei ther the Foundation nor the Board ex­
pects fellows to include in their publications 
any acknowledgment or statement of appre­
ciation for th e part either may have had in 
facilitating their work. 

Reports 

Each fellow is expected to submit at the 
expiration of his fellowship a detailed state-
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ment of his activities as a fellow. The report 
should be typew ritten and in duplicate and 
should be accompanied bl' a short abstract 
(not more than one t)'pew ritten page) of the 

deta iled statement. 

Withdrawal of Fe:Iowship 

The Foundation and the Boa rd reserve the 
ri ght to withdra w a fe llowship and terminate 
payment in case of conduct that is , 111 th e 
opinion of th e officers, unbecoming to the 

hold er of a fellowship. 

Stationery-Visiting Cards 

It is requested th a t fellows refrain from 
using the name of the Foundation or the 
Board or any of their agents on visiting 

ca rds or personal stati onery. 

Mailing Address 

F ellows may use either the New York 
or Pari s office as a forwarding address. 

Special Information for Foreign Fellows 
Appointed to Study in the United States 

As soon as a fe llowship for study in the 
U nited States has heen accepted, th e officers 

11·ill sen,\ th e recipient an official notifi l.'. ation , 
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toge th e r " ·ith the documents necessa ry to t' n­
ahle him to obtain an Amer ica n v isa. 

Attention is particularl y ca ll ed to the fol­
lowing provision in the immigration regula­
tion s of the United States: 

Any immigra nt student admitted to the U nited 
States as a non-quota immig rant under the pro­
visions of suhdivi sion ( e) of section 4 of the 
Immigrat ion Act, of 1924, as amended, . . . who 
accepts emp loyment except as authorized, or who 
fails to provide himse lf with a passport or docu­
ment in the na ture of a passport acceptab le 
unde r consular regula tions, which will permit 
hi s vo luntary d epa rturc to hi s own or some other 
country, o r who fail s or refuses to so depart, 
shall be deemed to h ave aband1ned his statu s 
as an immigrant student and shall, upo•1 warr ant 
of the Secret ary of Labor, be t aken into custody 
and depo rted . 

Transatlan ti c steamship rese rva tions for 
fe ll ows go ing to or from Amer ica are ordi­
narily purchased by the Pari s or the Ne w 
Y ork office, as the case may be. Eve ry fellow 
is therefo re adv ised to notify th e office in qu es­
tion as ea rly as poss ible of th e date on which 
he wi ll arrive at hi s des tination. 

Each fellow will be met upon arrival in 
New York by a representa tive who wi ll as­
sist him th rough the custom s. Tn the excep­
tional case when passage has he en arranged 
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hy th e fc l lo,,· in stead uf th e P a ri s office, th e 
fe ll ow should give notice, in adva nce, uf th e 
ship by " ·hi ch he expects to a rrive and th e 
approx ima te date of its docking. 

In coming into th e U nited St ates it is we ll 
to remember th a t customs duty is cha rge d 
on a ll household goods. :M icroscopes and 
scienti fic instrum ents shou Id not be includ ed 
in a fell ow's lu gg age, since a ve ry high duty 
is cha rged on such art icles an d th e F oun da­
tion is not p repa red to pay these costs. A 
few books may be bro ught in , but in gen­
era l even thi s should be avoided. A ll the 
in strum ents and books needed can be pro­
cured in th e U nited St a tes and probably at 
the pl ace w here wo rk is to be done. Lug­
gage should be limited to pe rsonal effects 

and wea ring app a rel. 

U pon a rrival in th e U nited Sta tes, th e fel­
! 0 ,1· should not cable home at the expense 
of the Fo und ati on. T he New Yo rk offi ce will 
send a cabl e announcing hi s arrival. 

If fo r any r eason th e fe ll ow shoul d n ot 
he met up on arrival in New Y ork , he should 
go as soon as poss ible to th e H otel New 
W eston, Madi son A venu e at 50th St reet. H e 
should co mmunica te wi th th e New Yo rk of-
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fice ( teleph one: COiumbus 5-8 100) as soon 
as prac ti cabl e a fte r his a r r iva l at the hotel. 

Each fell ow should bring with him to the 
U nited St a tes th e offi cial letter of notifi ca­
ti on of hi s fell owship appointment. T his let­
te r may be necessa ry to fa ci litate hi s entrance 
into th e co untry. H e should also bring oth er 
offi cial evid ence of his profess ional st atus. 




