
Job Description 

Title:   Trusts Fundraising Manager 
Department:   Fundraising and Communications 
Reports to:   Head of Partnerships 
Location:   London, UK (near Monument) 
Duration:   Permanent.  37.5 hours  
Salary:   Up to £40,000 full-time (depending on experience) 

Overall purpose of the position 

This role is a key part of income generation at Orbis UK, helping our mission to eliminate avoidable 
blindness globally. It has oversight of all our fundraising from trusts and foundations in the UK and 
across Europe, with significant scope for growth, especially in Europe. By delivering excellent and 
tailored stewardship to existing charitable trusts supporters, working creatively to ensure a pipeline 
of opportunities is maintained, this post contributes over £500,000 of restricted and unrestricted 
funding to Orbis UK.   

This post reports to the Head of Partnerships, who has overall responsibility for Corporate 
Partnerships and Trusts and Foundations fundraising. 

Note: The Programme Funding Team manages statutory grant applications and reporting. 
________________________________________________________________________ 

Main responsibilities 

Trusts and Foundations, cultivation, and stewardship 
• Lead on the cultivation and solicitation of charitable trusts and foundations that could support 

the work of Orbis UK.  
• Make compelling applications that are tailored to each trust’s funding criteria, understanding 

time cycles and deadlines.  
• Deliver first class stewardship and relationship management to Orbis UK trust donors to 

maximise the value and length of their support to the organization, including bespoke reports 
(as required) to keep donors updated on the work they are funding. 

• Work closely with the Programme Funding Team to keep abreast of programme 
developments, and proactively share these with donors to build credibility and trust. 

Research and pipeline development 
• Identify and research potential trusts and foundations, as well as the individuals and 

networks that influence decision making. Bring an innovative and proactive approach to 
pipeline development, generating new opportunities from a range of sources and 
approaches. 

• Work closely with the Programme Funding Team to ensure applications in line with Orbis 
UK’s funding commitments are prioritized, whilst exploring additional strategic opportunities 
where appropriate. 

• Proactively engage prospects with tailored approaches prior to submitting full applications 
where possible.  

• Prepare compelling funding applications, including both narrative and financial budgets, to 
maximise opportunities for gaining support from Trusts. 

Networking  
• Represent Orbis UK externally at meetings, presentations, and networking events to raise 

awareness of our work and increase credibility with potential or current donors. 



• Develop positive working relationships with Trusts to secure introductions and endorsements 
wherever possible. 

• Work with the Head of Partnerships and Director of Fundraising and Communications to 
identify key influencers for current and potential funders, developing strategies to secure their 
support.  

Cross team working 
• Collaborate with other members of the Fundraising and Communications Directorate to 

ensure that trust fundraising activities benefit from shared working approaches wherever 
possible, utilizing the latest case for supports, branding and gathered contents. 

• Work closely with members of the Programme Funding Team to access relevant programme 
information to ensure quality concept notes, proposals, reports, and donor updates are 
delivered to deadlines. 

• Actively engage in identifying opportunities to leverage trusts and foundations relationships to 
maximise high value donations through other income streams.  

• Liaise with the Finance Department on the preparation of budgets and financial reports to 
donors. 

• Build a strong internal network of relationships with other members of the UK team and with 
other teams across the organisation globally.  

• Identify opportunities to develop activities and/or improve working processes and make 
recommendations for change. 

Data management and administration 
• Ensure all trusts and foundations fundraising activity is consistently recorded on the CRM 

(Raisers Edge NXT) and complies with GDPR. 
• Work with the database team to analyse data on trusts and foundations to generate insight to 

inform future plans and approaches.  
• Work with the Finance team to ensure the monthly reconciliation of all income and 

expenditure from trusts and foundations. 
• Ensure grant management process is followed for all relevant concept notes and proposals 

General Requirements 
• Develop a thorough understanding of the issues related to Orbis UK’s work to communicate 

these effectively to internal and external audiences. 
• Willingness to work very occasional evenings or weekends. 
• Adhere to GDPR policies and processes  
• As a small organisation staff are expected to work as a close team, to be flexible in their 

approach and to provide support for other areas as necessary. 
• Undertake other tasks as delegated by the Head of Partnerships as necessary for fulfilment 

of the post. 
• Occasional travel abroad may be necessary.  

Key relationships 

Internal:   
Head of Partnerships (line manager)  
Director of Fundraising & Communications and the Fundraising & Communications team 
The Programme Funding team 
Senior Grant Accountant 
The Middle East team 
Orbis UK CEO and Trustees 

External:   
Trustees of Trusts 
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Trust Fund Managers 
Trust Fund Administrators 

Person Specification 

Essential experience: 
• Proven track record of securing five and six figure grants from trusts and foundations, ideally 

in an international development context  
• Experience of developing a strategy which successfully builds a pipeline and increases 

income from new trusts and foundations 
• Working knowledge of relevant research tools and approaches   
• Excellent oral communication skills with the confidence to proactively engage donors over 

the phone and deliver presentations whenever appropriate 
• Excellent written skills with the ability to write compelling and persuasive funding applications 
• Strong analytical skills, able to critically review data and use it to make recommendations for 

change 
• Critical thinker who looks beyond the obvious to deliver the best solution 
• Excellent organisational skills, good attention to detail, ability to prioritise tasks and adhere to 

deadlines 
• Advanced computer skills, including familiarity with Word, Excel and ideally Raiser’s Edge 

(NXT) 
• An up-to-date knowledge of the fundraising sector, key trends and developments 
• Ability to work on own initiative, and as part of a small team. 
• Experience of managing own income and expenditure budgets 

Desirable experience: 
• Experience of securing seven figure gifts 
• Demonstrable experience of using proactive and creative prospecting and influencing 

techniques to secure or uplift donors 

Personal: 
• Positive personal attitude, open to exploring different ways of working 
• Excellent interpersonal skills and a good team player  
• Strong sense of curiosity, supported by excellent questioning skills  
• Friendly, polished, and professional in interactions with others 
• Team oriented work style, with a pro-active and flexible approach 
• Ability to set own work agenda 

Safeguarding 
Orbis UK is committed to safeguarding and promoting the welfare of children and vulnerable adults 
and applicants must be willing to undergo child protection screening appropriate to the post, 
including checks with past employers and criminal records checks. 
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