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NASPO LEASE FOR EQUIPMENT AND MAINTENANCE ORDER FORM
[bookmark: Text5]Agreement #     
	[bookmark: _GoBack] LESSEE - BILLING CONTACT INFORMATION
(Separate Order Form must be completed for each billing locations.)

	[bookmark: Text1]Lessee Legal Name:       

	[bookmark: Text2]Department Name:     
	[bookmark: Text3]FEIN #     

	[bookmark: Text68]Street Address I P.O. Box:      
	[bookmark: Text7]Bldg/Room/Suite:      

	[bookmark: Text8]City:      
	[bookmark: Text65]State:      
	[bookmark: Text10]Zip      
	[bookmark: Text11]Billing Contact Name:      

	[bookmark: Text12]Bill-To Phone Number:      
	[bookmark: Text48]Email:      

	[bookmark: Text14]Fax Number:      

	LESSEE INSTALLATION LOCATION 

	[bookmark: Text15]Lessee Legal Name:      
	[bookmark: Text16]Department Name:     

	[bookmark: Text17]Street Address I P.O. Box:      
	[bookmark: Text18]Bldg/Room/Suite:      

	[bookmark: Text63]City:      
	[bookmark: Text20]State:      
	[bookmark: Text21]Zip:     
	[bookmark: Text22]Contact Name:      

	[bookmark: Text39][bookmark: Text40]Phone Number:       	Email:       
	[bookmark: Text41]Fax Number:       

	
	EQUIPMENT LEASE WITH SEPARATE MAINTENANCE PLAN

	
	EQUIPMENT LEASE TYPE
	
	LEASE TERM

	
	[bookmark: Check1][bookmark: Check4][bookmark: Check3]|_| Fair Market Value	|_| Capital Lease  |_| Straight Lease
	[bookmark: Check9][bookmark: Check37][bookmark: Check7][bookmark: Check8]|_| 24 Mo  |_| 36 Mo  |_| 48 Mo  |_| 60 Mo

	ITEM DESCRIPTION
(If insufficient space, use Schedule A to this Lease Order form and enter below “See Order Form Schedule”)
	EQUIPMENT LEASE
	[bookmark: Check40]MAINTENANCE & SERVICES (M&S) PLAN            |_| Include Staples

	
	EQUIPMENT LEASE % or RATE- FOR $OUT LEASES ONLY
	EQUIPMENT LEASE PAYMENT
	ZERO
BASE B&W
 CPC

	ZERO
BASE COLOR CPC

	MAINT.
 OPTION
NUMBER
1, 2, 3
	MONTHLY 
VOLLUME
(BW)
	MONTHLY
BASE
CHARGE (BW)
	BW 
OVERAGE RATE
	COLOR   
OVERAGE 
RATE

	[bookmark: Text31]     
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	[bookmark: Text44]$     
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	[bookmark: Text43]     
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	[bookmark: Text59]Sum of Monthly Equipment Lease Payments:                            $     
	[bookmark: Text66]    Sum of Monthly Base Charges:              $      

	
	TOTAL MONTHLY PAYMENT: 
Equipment Lease Payment + Monthly Base Charge (If Applicable)
	
	
	Personal Property Tax Required
[bookmark: Check43]|_|

	
	
	[bookmark: Text54]$     

	
	

	[bookmark: Text71]NASPO ADMIN FEE RATE:    0.25% 	STATE ADMIN FEE RATE (If Applicable): 	      

	Special Instructions/Additional Information (e.g. equipment models upgraded; Buyout details; etc.):

	[bookmark: Text69]     

	TERM & PAYMENT SCHEDULE (All Payments are exclusive of sales and use tax)

	[bookmark: Check13][bookmark: Check14][bookmark: Text55]Sales/Use Tax Exempt |_| Yes |_| No                   Tax-Exempt No.           [Attach Tax Exemption]
	PO Issued |_| yes |_| No
[bookmark: Text56]PO #      

	
	
	
	
	Payment Cycle: Monthly Billing	 Document Fee: $75.00 included in the 1st invoice

	THIS ORDER FORM INCORPORATES ALL OF THE TERMS AND CONDITIONS OF THE LEASE AGREEMENT

	
	LESSOR: Toshiba America Business Solutions, Inc.	Title: 	      
SIGNATURE:	
	Date:      

	
	[bookmark: Text61][bookmark: Text64]LESSEE:	        	Title: 	      
SIGNATURE 	
	Date:      
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