
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

GENERAL CONDITIONS

1.
SCOPE.

1.1
It is the intention of these specifications that the Contractor hereunder shall furnish and the County shall rent countywide digital photocopiers covering six (6) volume bands, which will include full maintenance and all operational supplies, including staples, with the exception of paper, covered by this contract.  The contract serves a dual purpose by providing a means for the County to select replacement photocopiers for those placed by previous contracts, and offer a means to select additional photocopiers. The County reserves the right to order such supplies/services as may be required during the contract period. 
1.2
It is the intention to rent the equipment items included in this solicitation, to meet the current and projected requirements. The quantities indicated herein are quantities based on present requirements and previous photocopier needs. These quantities should not be construed as maximum or minimum. Quantities in addition to ad, or less than those indicated, may be requested. The exact quantity required for each class is not known at this time. This contract does not obligate the County to rent any minimum quantities or dollar values of photocopiers through the contract period.

2.
TERM OF AGREEMENT.
2.1
The term of this contract shall become effective upon approval of the County Council and shall continue for one (1) year.  Baltimore County reserves the right to renew this contract for up to eight (8) additional one-year renewal options under the same terms and conditions.  Baltimore County will automatically renew this contract on each option year unless notice is given to the vendor/contractor that the contract is not renewed.

2.2
If the County does not renew the contract in any contract year, the individual three year lease term on each photocopier that is placed will be non-cancelable for the entire three-year term, except in the event that funds are not appropriated or otherwise made available to support rental continuation in any fiscal year or in the event of default, the County shall have the right to cancel without any obligation or penalty.

2.3
If price adjustments are requested pursuant to the terms of the contract, the vendor/contractor must notify the Baltimore County Purchasing Division ninety (90) days prior to the current terms expiration date.

2.4
Price decreases from the manufacturer are required to be passed along to the County. Failure to do so will be viewed as having not executed the contract in good faith, which may result in cancellation of the contract.

2.5
The vendor/contractor must maintain the insurance coverages required by the County while this contract is in force, including automatic renewal terms, and shall provide documentation of such insurance in a form satisfactory to the county when required.

3.
METHOD OF AWARD.  Award will be based on the “Best Value” to Baltimore County, which will be determined by product line offered, service and equipment cost of proposed photocopiers. Award of this contract may be in whole or in part.  The County reserves the right to make awards on an individual item basis, combination item basis, or lump sum basis, whichever is in the best interest of the County.  In accordance with Sec. 10-2-406 of the Baltimore County Code, 2003, as amended, past performance of bidders in furnishing goods and services to Baltimore County will be considered in determining the award.

4.
PRE-BID CONFERENCE.

4.1
A pre-bid conference will be held on Thursday, September 13, 2011 at 9:00 AM in the Purchasing Division, Courthouse, 400 Washington Avenue, Room 148, Towson, Maryland 21204.  The purpose of the conference is to clarify any parts of the solicitation and answer questions, which may be pertinent to the request.  

4.2
Any significant changes to the solicitation as a result of the discussions at the pre-bid conference will be posted on the web site at:  www.baltimorecountymd.gov/purchasing.

5.
QUESTIONS AND INQUIRIES; ADDENDA.
5.1
Questions will be entertained at the conference.  If it becomes necessary to revise any part of this solicitation, addenda will be posted on the web site at www.baltimorecountymd.gov. 
5.2
Offerors must acknowledge, in writing, receipt of all addenda.  All official correspondence in regard to the specifications should be directed to and will be issued by the Purchasing Division.  Offerors are cautioned that the County assumes no responsibility for oral explanations or interpretations of solicitation documents.
5.3
The deadline for written questions pertaining to this solicitation will be end of business on Thursday, September 15, 2011.

6.
CONTRACTOR QUALIFICATIONS.
6.1
At the option of the County, bidders/offerors may be required to furnish evidence of sufficient financial responsibility to fulfill this contract, and evidence that they have, or can obtain the necessary equipment, manpower, and storage facility to ensure delivery within the parameters of this contract.

6.2
Bidders/Offerors must provide at least two (2) references (names of contact persons and phone numbers) of similar sized contracts serviced during the past eighteen (18) months.

6.3
Prior to award of this contract, the County reserves the right to inspect the facilities of any bidder/offeror.  The reputation of bidders regarding adequacy of their resources and facilities, and past records of their skillful performance of work of the type and magnitude required herein shall be considered when making the award.

7.
ESCALATION.
7.1 Prices quoted must remain firm for the three (3) year  initial rental term upon placement of a photocopier.
7.2
At the time of each renewal period, the County will entertain an increase for new placements, which is not to exceed the current rate of inflation, as determined by the Producer Price Index Commodity Code 11-93 Office and Store Machines and Equipment.  Other price increases shall not be entertained. 

7.3  
Baltimore County reserves the right to accept or reject within 30 days after the request

for a price increase.  If the price increase is rejected, the specific item in question will be canceled.  If the price increase is approved, the price for new placements will remain firm for another twelve (12) months.

8. DELIVERY ORDERS / PROCUREMENT CARDS.
8.1
Delivery orders will be issued from time to time by the purchasing agent for such quantities as to satisfy requirements of Baltimore County.  Specific quantities and delivery information will be indicated on delivery orders.  Each delivery order will refer to the master agreement number.  Delivery orders issued within the term of this contract, even if not completed within the term of this contract, shall continue to be bound by the terms and conditions herein.
8.2
The County has a Procurement Card program, which maybe used for monthly rental payments from this solicitation. Bidders are prohibited from charging any additional cost for their bid prices to process such payments. Bidders lacking procurement card capability or having concerns regarding the Procurement Card procedures should contact the Buyer prior to bid opening. 
9.
DELIVERIES.
9.1
Deliveries shall be made promptly.  If deliveries are not made within thirty (30) days after receipt of order, the Purchasing Agent reserves the right to procure the supplies/services elsewhere on the open market, in which event, the extra cost of procuring the supplies/services may be charged against the vendor and deducted from any monies due or which may become due him.

9.2
If the vendor is unable to supply requested supplies/services within the designated time, due to factory delay, strike or any unforeseen circumstances, the vendor must notify the Buyer of the delay and the anticipated delivery date.  Failure to comply with this requirement will result in a poor performance rating which is considered in subsequent awards.

9.3
Failure to meet delivery date and to provide supplies/services as specified may result in written termination of this contract.

10.
COOPERATIVE PURCHASE.

10.1
The County reserves the right to extend all of the terms, conditions, specifications, and unit or other prices of any contract resulting from this bid to any and all public bodies, subdivisions, school districts, community colleges, colleges, and universities including non-public schools.  This is conditioned upon mutual agreement of all parties pursuant to special requirements which may be appended thereto.  The supplier/contractor agrees to notify the issuing body of those entities that wish to use any contract resulting from this bid and will also provide usage information, which may be requested.

10.2
The County assumes no authority, liability or obligation, on behalf of any other public or non-public entity that may use any contract resulting from this bid.  All purchases and payment transactions will be made directly between the contractor and the requesting entity.  Any exceptions to this requirement must be specifically noted in the bid/proposal response.

11.
INSURANCE.
11.1
The successful vendor will be required to execute a Certificate of Insurance form furnished by the County in accordance with the attached requirements.  The successful vendor will have fifteen (15) calendar days to comply with this requirement, excluding County holidays and non-work days, if applicable.  

11.2
The Insurer must maintain the insurance coverages required by the County while this agreement is in force, including automatic renewal terms, and shall provide documentation of such insurance in a form satisfactory to the County when required.

11.3
In the event the Vendor changes their insurance carrier, a new Certificate of Insurance (form PB021) must be requested from the County and completed by the new insurance carrier within ten (10) days of the change of policy.

12.
COUNTY HOLIDAYS.


New Year's Day

Columbus Day


MLK, Jr. Birthday

General Election Day (each even year) 


Presidents' Day

Veterans' Day


Memorial Day


Thanksgiving Day


Independence Day

Christmas Day


Labor Day

13.
MINORITY AND WOMEN BUSINESS ENTERPRISE REQUIREMENTS:  The resulting minority and women business participation requirement for this contract is 15%.

13.1
Each Contractor must comply with all Minority and Women Business Enterprises (M/WBE) participation requirements.  Included with this solicitation package are copies of the County’s M/WBE policy and provisions and M/WBE participation schedule forms.  All M/WBE participation forms must be completed, executed, and returned to the Purchasing Division with the bid if a goal has been assigned.  To request M/WBE participation forms, contact the buyer on the solicitation.

13.2
It is the intention of the contract, that the Contractor complies with the required participation levels on a cumulative basis for the full term of this agreement rather than on a job-to-job basis.  The successful Contractor shall estimate the participation level (for the full term of the contract) for each subcontractor and/or suppliers listed on the participation schedule.  

13.3
The Prime Contractor shall make a genuine good faith effort to comply with the Baltimore County Minority Business program’s minimum 15% subcontracting goal. However, the percentage requirement may vary.  The Prime Contractor shall make a good faith effort to obtain minority subcontractor participation even if the Prime Contractor has the capability to complete the work with its own workforce. This good faith effort is also applicable to Prime Contractors who are themselves, minority-owned or woman owned firms. 

13.4
All prime contractors and MBE/WBE sub-contractors are required to report monthly to the County through an online system called PRISM at www.baltimorecountymd.gov/go/mwbe under MWBE directory/Vendor Compliance.  If the contractor cannot submit his/her report on time, he/she will notify the County MBE/WBE office and request additional time to submit the report.  Failure of the contractor to report in a timely manner may result in a finding of noncompliance.  The County in its sole discretion may require additional reports regarding MBE/WBE.  Questions regarding the use of this system can be directed to Damon Hughes at 410-887-3407.

14.
“SAMPLE” FORM CONTRACT.
14.1
The County’s form contract is attached as part of this solicitation.  The vendor’s submission of a bid response without identifying exceptions expressly acknowledges and formally evidences the vendor’s acceptance of all terms and conditions of the form contract.  Any and all exceptions must be submitted in writing in the vendor’s bid response.

14.2
If the vendor submits an exception, which alters the County’s risk, liability, exposure in, or the intent of this procurement, the County reserves the right in its’ sole and absolute discretion to deem the vendor non-responsive.

14.3
All vendors further understand and agree that the County will accept no vendor exceptions to the form contract at any time after submission of the bid response.

15.
Electronic Version Submittal.
15.1
In accordance with the General Instructions for Solicitations, #1.9, Instructions, Forms and Specifications, responses to Requests for Bids and Requests for Proposals shall be accompanied by an electronic version (CD) of the bid proposal in PDF format.  The CD must be labeled with the bid number, the bid title, and the bidders’ name submitting the response.  All bids must be submitted in a sealed envelope or carton as appropriate.  This does not apply to Requests for Quotations.

BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

SPECIFICATIONS

1.
DAMAGE.  The risk of loss and damage to all items of equipment will remain the responsibility of the Contractor except for damage resulting from abuse by the County.

2.
BIDDING AND REQUIRED DOCUMENTATION.   Bidders may only present one (1) model per Band/Item Line. In cases where two (2) different items are bid for the same CPM ratings, both items will be rejected. Bidders must state in the price page the make and model of the equipment they intend to furnish for each Band. Each bidder shall submit with their bid response, a brochure properly bound and labeled showing full illustrations, specifications, and supporting data sufficient in detail to permit evaluation without further reference on each and every item offered. These cuts and specifications are to be arranged and labeled in numerical sequence, according to volume bands and should include power requirements (volts, amps, dedicated line) and a diagram of the electrical cord outlet/plug configuration. The cover of the brochure should contain: vendor’s name; address; telephone number and solicitation number.

3.
NEW EQUIPMENT ONLY.   All equipment delivered shall be completely new (never used or remanufactured). Completely new shall mean that the photocopier is only manufactured with new materials. Equipment offered that is used, refurbished, reconditioned, recovered, factory rebuilt, newly remanufactured, factory produced new model, or contains previously used components in whole or part shall not be considered.
4.
DELIVERY, SET-UP, INSTALLATION AND REMOVAL.  Equipment placements ordered from this contract shall be installed within 30 days after receipt of delivery order. Delivery is to be Net F.O.B. Destination. There will be no installation charges. There will be no charge for relocation of photocopiers. There will be no removal charge.  Prices quoted should include delivery, uncrating, assembly, placement, equipment setup, installation and customer operation training. Contractors are responsible for discarding all shipping, crating and packaging material. 
5.
SUBSTITUTION.  Model numbers will be changed in accordance with changes to manufacturers’ product line quoted. The Contractor may install equipment of better quality with capabilities in excess of that quoted, providing that the price per month is not more than the price for the equipment originally quoted and provided that prior notice is given to the County of Contractor’s intention to substitute equipment.

6.
EARLY TERMINATION.  Equipment placed by the Contractor may be cancelled by the County upon providing thirty (30) days written notice to the Contractor.  Early termination charges shall be subject to no more than two (2) months stated in the contract award under monthly base charge.  

7.
MAINTENANCE.  The Contractor must guarantee adequate maintenance on all machines under this contract.  Adequate maintenance includes periodic, preventive service and prompt repair of malfunctioning and non-functioning equipment.  The Contractor shall provide full maintenance during the rental period.  This shall include all parts, including drums or masters, or like transfer materials and safety retrofits, labor, service and preventive maintenance.  The cost of the maintenance shall be included in the monthly base charge and cost per copy and are not shown separately. The Contractor shall appear at the equipment location to repair same within four (4) hours of telephone call advising of equipment failure.  Normal working hours are defined as 8:30 a.m. – 4:30 p.m., Monday – Friday excluding County Holidays.

8.
SUPPLIES.  The provision of operating supplies is also included in this contract at no additional cost to the County.  Staples are included in operating supplies for all photocopiers with a stapler/finisher. Paper is excluded. There will be no charge for shipping and handling of normal operating supplies. The Contractor shall supply a toll-free telephone number to be used when ordering supplies. Supplies must be delivered within one (1) week of order placement.

9.
MACHINE PERFORMANCE.  The copier shall be required to operate satisfactorily and produce acceptable copy quality at a 95% effectiveness level during any month during the three (3) year performance period.  The effectiveness level for a photocopier shall be computed by dividing the total productive time by the sum of that time plus the machine failure downtime.  The photocopier failure rate shall not average more than two (2) malfunctions/breakdowns per month, requiring Contractor corrections.  Machines which develop a trend of requiring an excessive number of service calls will be reviewed for compliance with this provision and could be replaced at the option of the County.  Failure of the Contractor to respond with corrective action to comply with this provision may be cause for a finding of default.  Service calls will be counted in this timeframe due to machine malfunction only, not operator error.

10.
DEFECTIVE EQUIPMENT.  In the event the equipment installed proves to be defective to the extent that an unreasonable number of service calls are required, as determined by the County, after consultation with the Contractor, the Contractor shall promptly remove and replace the defective equipment without additional cost to the County.

11.
SERVICE LOG.   A service log shall be included with each machine.  The Contractor and the County Agency shall jointly maintain the service log.  Make, model number, serial number and date of installation shall be recorded by the Contractor.  The Contractor’s representative and the County Agency shall complete the log each time service is requested, listing response time, cause of breakdown/downtime, and time for repairs. The Contractor’s representative shall sign the log when service has been completed and the log shall be countersigned by the representative designated as in charge of that particular photocopier.  The log will serve as a basis for any complaint of excess downtime, slow response to service calls, and inactive operations. Should the cause of the service call be determined by mutual agreement, to be an operator error, misuse or abuse by the agency, “downtime” will not be a factor in determining unsatisfactory machine performance.

12.
TRAINING PROGRAM.  The Contractor shall provide materials and instructional personnel for the training and/or retraining of users for the equipment.  This shall be performed within five (5) days after installation and prior to actual operation. If retraining and/or additional training is needed, Contractor will be required to provide this at no charge for the life of the contract (within reason). Contractor shall schedule training sessions at the convenience of the County.
13.
INVOICES.  Invoices shall be submitted monthly, in duplicate, to the Office of Budget and Finance, Disbursements Section, Room 148, 400 Washington Avenue, Towson, Maryland 21204.  All invoices must reflect the following: Contractor’s federal tax identification number, contract number, current purchase order number, itemized charges per contract line, purchase order line number, make, model number and serial number for photocopier. All peripherals must be invoiced with the associated photocopier. Invoices received for peripherals only will not be paid by the County.

14.
QUARTERLY RECONCILIATION OF COPIERS OVER THE BASE INVOICING.  Photocopier overages will be reconciled and billed on a quarterly basis. Overages are to be determined and calculated on overall copy usage for a three (3) month period, for each individual photocopier. Overages shall be reconciled every March, June, September and December, and billed on the April, July, October and January invoices.

15.
HARD DRIVES.  Photocopiers, scanners, printers and facsimile equipment that contain hard drives that have the capability to store data internally, will be required to provide overwrite capability with an option to return hard drives to the County for proper disposal at the end of life.
16.
REPORTS.  The Contractor(s) shall provide semi-annual reports for all photocopiers rented to the County under this contract. This report is a requirement of the contractor’s responsibility. Reports shall include the following information for each machine: Photocopier Model; Photocopier Serial Number; County Department; Location of Photocopier; Purchase Order Number; Beginning and ending meter reads for each reporting period. It is preferred that reports be submitted electronically in an Excel format to jstevenson@baltimorecountymd.gov or an individual later designated. Report dates will be January 1 and June 30 each contract year. Reports are due no later than the fifteenth (15th) day of the month following the end of each reporting period without exception. Failure to provide the required report information in the above specified format may be considered a breach of this contract.

17.
NETWORK PRINTING COST. Each photocopier shall copy, print and scan, all of which shall be included in price. Scan capability to be black & white and color. The cost of network printing/connectivity shall include all physical components necessary to enable the photocopier to become networked. All costs associated with network support, service and maintenance shall also be included.

18.
EXISTING PHOTOCOPIER INVENTORY AND REPLACEMENT SCHEDULE.
	Current Copier Inventory
	Replacement Schedule

	
	
	2011
	2012
	2013
	2014

	Class 1
	79
	0
	37
	32
	10

	Class II
	60
	0
	39
	18
	3

	Class III
	26
	0
	18
	6
	2

	Class IV
	36
	1
	28
	6
	1

	Class V
	33
	1
	18
	9
	5

	Class VI
	16
	0
	13
	3
	0

	
	
	
	
	
	

	
	250
	2
	153
	74
	21


BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

PROPOSAL SIGNATURE COVER PAGE

SUBMISSION OF A BID/PROPOSAL IN RESPONSE TO THIS SOLICITATION EVIDENCES THE BIDDER’S ACCEPTANCE OF THE TERMS AND CONDITIONS THEREIN.  THIS PAGE MUST BE PROPERLY SIGNED BY AN AUTHORIZED OFFICIAL IN THE FIRM WHO REPRESENTS AND WARRANTS ACCEPTANCE OF ALL TERMS AND CONDITIONS OF THE REQUEST FOR BID/ REQUEST FOR PROPOSAL.  THE PERSON SIGNING THE BID/PROPOSAL MUST INITIAL ANY ALTERATIONS IN FIGURES ON THIS FORM IN INK.
COMPANY NAME:  












ADDRESS:  















_____________________________________​​​​​____________________________________

                             (City)                                                       (State)                              (Zip Code)

TELEPHONE:_________________________________  FAX: 







SIGNED:_____________________________________  DATE: 







PRINT NAME: ________________________________  TITLE: 








TAX ID NUMBER (FIN/SS#)




  EMAIL: 







Is your company a certified Minority Business Enterprise?  Bidders must complete the applicable Minority Participation Affidavit attached.

Initial to confirm that a complete electronic version of the bid proposal response is included in the bid package.________ 
Is your firm in compliance with all applicable laws and regulations relating to the employment of illegal aliens?  If YES, check here ______

NOTICE:   A notice required to be delivered shall be deemed to have been received when such notice has been sent to the following address and individual:

F.O.B. Destination (unless otherwise stated herein).

Delivery shall be made within __________ calendar days after receipt of order.

Payment Terms:  __________________________     Cash discounts for less than 30 days will not be considered in determining awards.  However, should that bidder obtain award by consideration of the gross price, the County should make every effort to obtain the discount.  The County will not accept payment terms with a period of less than (30) days.

If your firm is not already receiving email notification of new solicitations and amendments, you may register for email notification on the County’s web site at http://www.baltimorecountymd.gov/purchasing  .
GENERAL SPECIFICATIONS FOR PHOTOCOPIERS BY CLASS

The following specifications are the MINIMUM specifications for networked photocopier machines that must operate in LAN environment over tcp/ip network.  All features are to be included in the quoted base price.
	Features
	I
	II
	III
	IV
	V
	VI

	Copies Per Minute (CPM) range
	20
	21-25
	26-34
	35-44
	45-64
	65-75

	Monthly Copy Allowance
	1,500
	6,000
	10,000
	20,000
	45,000
	60,000

	Parallel Color Version
	N/A
	Required
	Required
	Required
	No
	No

	Standard Copier Memory
	2 GB 
	2 GB
	4GB
	4 GB
	4 GB / 80 GB hard disk in unit
	4 GB / 80 GB hard disk in unit

	Min. Paper Size
	5.5” x 8.5”
	5.5” x 8.5”
	5.5” x 8.5”
	5.5” x 8.5”
	5.5” x 8.5”
	5.5” x 8.5”

	Max. Paper Size
	8.5” x 14”
	11” x 17”
	11” x 17”
	11” x 17”
	11” x 17”
	11” x 17”

	Min. Paper Weight
	17 lb.
	17 lb.
	17 lb.
	17 lb.
	17 lb.
	17 lb.

	Max. Paper Weight
	24 lb.
	24 lb.
	28 lb.
	28 lb.
	28 lb.
	28 lb.

	Paper Capacity
	250 sheets (min)
	500 sheets (2 drawers min)
	1,000 sheets (2 drawers min)
	2,000 sheets (3 drawers min)
	3,000 sheets (min) (any config)
	4,000 sheets (min) (any config)

	Bypass Paper Tray
	50 sheets (min)
	50 sheets (min)
	100 sheets
	100 sheets
	100 sheets
	100 sheets

	Automatic Document Feeder (ADF)
	30 sheets (min)
	No
	No
	No
	No
	No

	Reversing Automatic Document Feeder (RADF)
	No
	Yes
	Yes
	Yes
	Yes
	Yes

	Self Diagnosis System which indicates at a minimum the following conditions: needs toner, needs paper, paper misfeed or jam 
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Quantity Selector
	1-99 (min)
	1-99 (min)
	1-99 (min)
	1-999 (min)
	1-999 (min)
	1-999 (min)

	Output Tray Capacity
	250 sheets (min)
	250 sheets (min)
	250 sheets (min)
	250 sheets (min)
	250 sheets (min)
	250 sheets (min)

	Preset Reduce/Enlargement Settings
	4
	4
	4
	4
	4
	4

	Reduce/Enlargement Range
	50%-200%
	50%-200%
	25%-400%
	25%-400%
	25%-400%
	25%-400%

	Stapling/Finisher
	No
	Yes
	Yes
	Yes
	Multi-Position
	Multi-Position

	Trayless Limitless Duplexing Feature
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Book Copying, Margin Shift, Photo Mode features
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Job Interrupt Feature
	No
	Yes
	Yes
	Yes
	Yes
	Yes

	Energy Save Feature
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Total Finisher Capacity
	N/A
	1,000 sheets
	1,000 sheets
	1,000 sheets
	2,000 sheets
	2,000 sheets

	PCL6 Compatible
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Scan to e-mail / FTP/ desktop / USB
	Yes
	Yes
	Yes
	Yes 
	Yes
	Yes

	1,200 x 1,200 print resolution
	No
	Yes
	Yes
	Yes
	Yes
	Yes

	Option to print envelopes from cassette drawer
	No
	Yes
	Yes
	Yes
	Yes
	Yes

	LDAP address book search or active directory
	Yes 
	Yes
	Yes
	Yes
	Yes
	Yes


BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class I
· 20 CPM (as per general specifications for photocopiers by class)

Monthly Base Charge:  $________________________

(36 month term; includes 1,500 copies/month; maintenance and supplies)

Cost per copy above base allowance:  $___________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________________________

OPTIONAL MONTHLY PRICING COPIER UPGRADES
Copier Cabinet Stand






$___________________/month

Additional 500 Sheet Paper Cassette



$___________________/month

Facsimile







$___________________/month

2-Bin Job Sort Tray (separates faxes from copy jobs)

$___________________/month
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class II
· 21 CPM – 25 CPM (as per general specifications for photocopiers by class)
Standard Black & White Copier:
Monthly Base Charge:  $________________________________

(36 month term; includes 6,000 copies/month; maintenance and supplies)

Cost per copy above monthly allowance:  $_______________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________

Color Copier:
Monthly Base Charge:  $__________________________________

(36 month term, includes 6,000 copies/month; maintenance and supplies)

Monthly Copy Allowance Breakdown:
Black & White:  6,000

Color:  _0_
(included in Color Copier Monthly Base Charge)

Cost per copy above monthly allowance:
Black & White:  $______
Color:  $______

Manufacturer and Model Number:  _________________________________________

Optional Copier Upgrades – Monthly Pricing:
Additional Tray for Workflow Separations


$___________________/month

Additional 500 sheet paper drawer



$___________________/month

Large Capacity Paper Drawer



$___________________/month

3-Hole Punch






$___________________/month

Facsimile






$___________________/month
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class III
· 26 CPM – 34 CPM (as per general specifications for photocopiers by class)
Standard Black & White Copier:
Monthly Base Charge:  $________________________________

(36 month term; includes 10,000 copies/month; maintenance and supplies)

Cost per copy above monthly allowance:  $_______________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________

Color Copier:
Monthly Base Charge:  $__________________________________

(36 month term, includes 10,000 copies/month; maintenance and supplies)

Monthly Copy Allowance Breakdown:
Black & White:  10,000
Color:  _0_
(included in Color Copier Monthly Base Charge)

Cost per copy above monthly allowance:
Black & White:  $______
Color:  $______

Manufacturer and Model Number:  _________________________________________

Optional Copier Upgrades – Monthly Pricing:
Large Capacity Paper Drawer



$___________________/month

Multi-Position Stapling Finisher



$___________________/month

Saddle Stitch Booklet Finisher



$___________________/month

3-Hole Punch






$___________________/month

Facsimile






$___________________/month
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class IV
· 35 CPM – 44 CPM (as per general specifications for photocopiers by class)
Standard Black & White Copier:
Monthly Base Charge:  $________________________________

(36 month term; includes 20,000 copies/month; maintenance and supplies)

Cost per copy above monthly allowance:  $_______________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________

Color Copier:
Monthly Base Charge:  $__________________________________

(36 month term, includes 20,000 copies/month; maintenance and supplies)

Monthly Copy Allowance Breakdown:
Black & White:  20,000
Color:  _0_
(included in Color Copier Monthly Base Charge)

Cost per copy above monthly allowance:
Black & White:  $______
Color:  $______

Manufacturer and Model Number:  _________________________________________

Optional Copier Upgrades – Monthly Pricing:
Large Capacity Paper Drawer



$___________________/month

Multi-Position Stapling Finisher



$___________________/month

Saddle Stitch Booklet Finisher



$___________________/month

3-Hole Punch






$___________________/month

Facsimile






$___________________/month
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class V
· 45 CPM – 64 CPM (as per general specifications for photocopiers by class)
Monthly Base Charge:  $________________________________

(36 month term; includes 45,000 copies/month; maintenance and supplies)

Cost per copy above monthly allowance:  $_______________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________

Optional Copier Upgrades – Monthly Pricing:
Large Capacity Paper Tray




$___________________/month

(Minimum = 4,000 sheets)

Saddle Stitch Booklet Finisher



$___________________/month

Facsimile






$___________________/month
BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Class VI
· 65 CPM – 75 CPM (as per general specifications for photocopiers by class)
Monthly Base Charge:  $________________________________

(36 month term; includes 60,000 copies/month; maintenance and supplies)

Cost per copy above monthly allowance:  $_______________________________

(overages to be reconciled on a semi-annual basis)

Manufacturer and Model Number:  ________________________________________

Optional Copier Upgrades – Monthly Pricing:
Large Capacity Paper Tray




$___________________/month

(Minimum = 4,000 sheets)

Saddle Stitch Booklet Finisher



$___________________/month

Facsimile






$___________________/month

BALTIMORE COUNTY, MARYLAND

REQUEST FOR BID NO. B-460

DIGITAL PHOTOCOPIER RENTAL

Due Date:  09/23/11, Time:  2:00 P.M.

BID FORM PRICING SHEET

Returned Hard Drive (as per Number 15 under Specifications)      $___________________

