BALTIMORE COUNTY, MARYLAND

REQUEST FOR PROPOSAL NO. P-072

COMPOST BIN AND RAIN BARREL TRUCKLOAD SALE

GENERAL CONDITIONS

1.
BACKGROUND.

1.1
The Bureau of Solid Waste Management (BSWM) in partnership with the Department of Environmental Protection and Sustainability (EPS) hosted Baltimore County’s first truckload compost bin/rain barrel sale in the of spring 2010.  Additionally, a very successful sale was held in April 2011.  Prior to the combined sales, BSWM hosted thirteen (13) very successful compost bin truckload sales.
1.2
The compost bin sales are conducted as a way to encourage Baltimore County residents to compost their yard materials at home thus reducing or eliminating the need for the County to collect and process this material, resulting in savings to the County.

1.3
The rain barrel sale was hosted as a way to encourage Baltimore County residents to reuse rainwater around their lawns and gardens.  This reduces pollution associated with storm water runoff.

1.4
The Spring 2011 event resulted in sales of more than 800 bins and more than 1,300 barrels.

1.5
One-day events will take place in Baltimore County each spring at a date, time and place to be 
determined.

2.
SCOPE OF SERVICES.

2.1
The County is soliciting proposals from qualified vendors to conduct the sale of compost bins and rain barrels at a date and location to be determined.  The cost of the bins/barrels proposed shall include sales tax.

2.2
Contractor will provide a site manager, security personnel and all required on-site hardware (e.g. tent, table/chairs, signage, pylons, ropes) for the event.  For security reasons, all contractor personnel will be required to identify themselves with their company name, e.g. t-shirts, badges, hats, etc.

2.3
Contractor shall accept the following forms of payment:

2.3.1
cash


2.3.2
checks


2.3.3
credit cards 

2.4.
Proposal cost of the bins and barrels shall include sales tax.
2.5
Contractor shall be responsible for collection of all monies resulting from sales.

3.
PROPOSAL REQUIREMENTS. - Proposals shall:

3.1
Include a letter stating an understanding of the work to be performed and goal of the County and a statement as to why the Offeror is qualified to perform the services.

3.2
Overview Narrative of Event Day Operations.  Include explanation of the process by which the truckload sale date, time & location will be determined.  Be as specific as possible.

3.3
Inform the County of the number of individuals the County must recruit to staff the event, including job duties and level of compensation.  Compensation for all staff shall be Offeror’s responsibility.

3.4
Document experience in providing similar sales/activities.

3.5
Include the number of compost bins that will be made available for sale and the price (sales tax to be included in the price – see item 2.4 above).

3.6
Include the number of rain barrels that will be made available for sale and the price (sales tax to be included in the price – see item 2.4 above).

3.7
Include graphic representation/photo of proposed compost bins and rain barrels.

3.7.1
Descriptive literature for each item must be included in the proposal.

3.7.2
Assembly instructions for each item must be included in the proposal.

3.7.3
Warranty information for each item must be included.
3.8
Include the type and cost of advertising, marketing and public relations effort the Offerer will provide for each one-day event.

3.9
Specify warranty claims process.

3.10
Include any costs the Offeror expects the County to incur for each one-day event.

4.
TERM OF AGREEMENT.

4.1
The initial term of this contract shall be one (1) year.  Baltimore County reserves the right to renew this contract for four (4) years under the same terms and conditions.  Baltimore County will automatically renew this contract on each option year unless notice is given to the vendor/contractor that the contract is not renewed.

4.2
If price adjustments are requested pursuant to the terms of the contract, the vendor/contractor must notify the Baltimore County Purchasing Division ninety (90) days prior to the current terms expiration date.

4.3
The vendor/contractor must maintain the insurance coverage required by the County while this contract is in force, and shall provide documentation of such insurance in a form satisfactory to the County when required.

5.
PRE-PROPOSAL CONFERENCE.  A pre-proposal conference is scheduled for Monday, October 3, 2011, at 11:00 a.m., in the Purchasing Division, 400 Washington Avenue, Room 148, Towson, Maryland 21204.

6.
QUESTIONS AND INQUIRIES; ADDENDA.

6.1
Questions will be entertained at the conference.  If it becomes necessary to revise any part of this RFP, addenda will be posted on the web site at www.baltimorecountymd.gov.

6.2
Offerors must acknowledge, in writing, receipt of all addenda in the text of their proposals.  All official correspondence in regard to the specifications should be directed to and will be issued by the Purchasing Division.  Offerors are cautioned that the County assumes no responsibility for oral explanations or interpretations of solicitation documents.

6.3
All questions should be directed, in writing, to Christine Carpenter, the Buyer, at ccarpenter@baltimorecountymd.gov 

6.3
The deadline for written questions pertaining to this solicitation is seven (7) working days prior to the due date of proposals.

7.
EVALUATION OF OFFERS.  Award will be made to the responsible Offeror whose proposal best meets the needs of the County as set forth herein.

7.1
Proposals will be evaluated based on the following criteria, listed in order of importance.

7.1.1
Experience in providing compost bins and rain barrels in similar truckload venues.

7.1.2
Quality of compost bins and rain barrels proposed for the truckload sale.

7.1.3
Price of compost bins and rain barrels proposed for sale.

7.1.4
Any costs the Offeror expects the County to incur.

7.1.5
Degree of completeness of response to the RFP and degree to which the Offeror followed instructions for proposal information, documentation and submittal.

7.1.6
Fiscal and administrative structure as demonstration of ability to provide all of the appropriate services along with resources.

7.1.7
Additional assistance to the County for advertising and promotion of the event.

7.1.8
References (three (3)).

7.2
After consideration of the factors set forth in this RFP, the committee will recommend award to the Offeror whose proposal is most advantageous to the County.

7.3
This RFP will result in the submission of “proposals” (not “bids”), and the Evaluation and award process will be based on proposal responses.  Therefore, the County may enter into negotiations with Offerors and invite “best and final offers” as deemed to be in the best interest of the County.  Negotiations may be in the form of face-to-face, telephone, facsimile or written communications, or any combination thereof, at the County’s sole discretion.

7.4
Offerors are strongly advised not to prepare their proposal submissions based on any assumption or understanding that negotiations will take place.  Offerors are advised to respond to this RFP fully and with forth-rightness at the time of proposal submission.

7.5
Nonacceptance of an individual offer may mean that one or more other proposals were more advantageous, or that all were rejected.

8.
ORAL PRESENTATION.  Offerors may be required to clarify their proposals by making individual presentations to the evaluation committee.

9.
VENDOR QUALIFICATIONS.

9.1
At the option of the County, Offerors may be required to furnish evidence of sufficient financial responsibility to fulfill this contract, and that they have, or can obtain the necessary equipment, manpower, and storage facility to ensure delivery within the parameters of this contract.

9.2
Experience.  Offerors shall have conducted a minimum of three (3) similar sales/activities.

9.3
References.  Offerors shall provide at least three (3) references (names of contact persons and phone numbers) for which similar services were provided.

9.4
Prior to awarding of this contract, the County reserves the right to inspect the facilities of any responsive Offeror.  The reputation of Offerors regarding adequacy of their resources and facilities, and past records of their skillful performance of work of the type and magnitude required herein shall be considered when making the award.

10.
SAMPLES.

10.1
Offerors may be required to furnish samples for evaluation prior to award.  Samples furnished must conform exactly to the specifications herein unless otherwise specified by the buyer.  Samples furnished with deviations must be clearly marked.  When required, samples shall be furnished within seven (7) calendar days upon request.  Samples not provided in accordance with the specifications or within the time specified may result in rejection of the proposal.

10.2
Samples will not be returned unless the vendor indicates the requirement to do so at the time the sample is furnished, and then only at the vendor's expense.  Failure to arrange for pick up of released samples within thirty (30) calendar days will result in forfeiture of the samples.

11.
SUBMITTAL PROCESS AND REQUIRED COPIES.  Each Offeror shall submit one (1) original, clearly marked as such, and five (5) copies of the complete proposal.  In addition, an electronic version (CD) of the Technical Proposal in .pdf format must be enclosed with the original Technical Proposal.

11.1
The cost of preparing proposals is the responsibility of Offerors.  The County will not photocopy your proposal documents for the purpose of complying with this provision requiring a pre-determined number of duplicate copies.  Failure to provide the required number of complete duplicate copies may result in rejection of your proposal.
11.2
Proposals must be securely sealed and addressed to the Baltimore County Purchasing Division, 400 Washington Avenue, Room 148, Towson, Maryland 21204 using the label provided in the solicitation package.  Copies of the label must be made for multiple packages.

11.3
Proposals may be either mailed or hand-delivered.  If the proposal is sent by mail or commercial express service, the Offeror shall be responsible for actual delivery of the proposal to the proper County office before the deadline.  All timely proposals become the property of the County.

11.4
Late proposals will not be considered.  Proposals received after the deadline will be returned unopened.

11.5
Proposals should be prepared simply and economically, providing a straightforward, concise description of the offer, and all required information.  They should be printed on recycled paper; staples, clips or rubber bands are preferred to ring binders, and unnecessarily elaborate brochures or other expensive visual presentations are neither necessary nor desired.  Each page of the proposal should be consecutively numbered.

11.6
Each proposal shall be accompanied by an executed procurement affidavit which is provided by the Purchasing Division in the solicitation package.

12.
FUNDING OUT.  If funds are not appropriated or otherwise made available to support contract continuation in any fiscal year, the County shall have the right to terminate the contract without any obligation or penalty.

13.
INSURANCE.

13.1
The successful Offeror will be required to execute an Evidence of Insurance form furnished by the County in accordance with the attached requirements.  The successful Offeror will have fifteen (15) calendar days to comply with this requirement, excluding County holidays and non-work days, if applicable.

13.2
The successful Offeror must maintain the insurance coverages required by the County while this agreement is in force, and shall provide documentation of such insurance in a form satisfactory to the County when required.

14.
MULTI-AGENCY PROCUREMENT.  Baltimore County reserves the right to extend the terms and conditions of this contract to any and all other County agencies requiring these commodities and/or services.  A sub-order release will be issued against the original purchase order, confirming the contracted pricing and giving quantity and delivery requirements.

15.
COOPERATIVE PURCHASE.

15.1
The County reserves the right to extend all of the terms, conditions, specifications, and unit or other prices of any contract resulting from this bid to any and all public bodies, subdivisions, school districts, community colleges, colleges, and universities including non-public schools.  This is conditioned upon mutual agreement of all parties pursuant to special requirements which may be appended thereto.  The supplier/contractor agrees to notify the issuing body of those entities that wish to use any contract resulting from this bid and will also provide usage information, which may be requested.

15.2
The County assumes no authority, liability or obligation, on behalf of any other public or non-public entity that may use any contract resulting from this proposal.  All purchases and payment transactions will be made directly between the contractor and the requesting entity.  Any exceptions to this requirement must be specifically noted in the bid/proposal response.

16.
“SAMPLE” FORM CONTRACT.
16.1
The County’s form contract is attached as part of this solicitation.  By the act of submitting a proposal, the Offeror expressly acknowledges that he/she/it/ accept the terms and conditions as stated in the form contract unless exceptions are submitted in writing with the proposal.

16.2
The Offerors’ acceptance of, or deviation from, the form contract terms and conditions are considered during the evaluation and subsequent award.

16.3
If the Offeror submits an exception, which alters the County’s risk, liability, exposure in, or the intent of this procurement, the County reserves the right in its’ sole and absolute discretion to deem the Offeror non-responsive. 

17.
STATE OF MARYLAND GOOD STANDING.
17.1
Baltimore County requires vendors to register or qualify to do business with Maryland’s Department of Assessments and Taxation (SDAT) in accordance with the Annotated Code of Maryland.  See section 17 of the General Instructions for Solicitations for more information and for the website.

17.1.1
This will be required of the successful Offeror.  It is not necessary to register in order to submit a proposal.

18.
Electronic Version Submittal.
18.1
In accordance with the General Instructions for Solicitations, #1.9, Instructions, Forms and Specifications, responses to Requests for Bids and Requests for Proposals shall be accompanied by an electronic version (CD) of the proposal in PDF format.  The CD must be labeled with the proposal number, the proposal title, and the Offerors’ name submitting the response.  All proposals must be submitted in a sealed envelope or carton as appropriate.  This does not apply to Requests for Quotations
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REQUEST FOR PROPOSAL NO. P-072

COMPOST BIN AND RAIN BARREL TRUCKLOAD SALE

SPECIFICATIONS

1.
Minimum Requirements – Compost Bin

1.1
Minimum capacity of nine (9) cubic feet.

1.2
Five (5) year minimum warranty 

1.3
Made with a minimum of 25% recycled plastics.

1.4
Must include an instruction manual.

2.
Minimum Requirements – Rain Barrel
2.1
Minimum capacity of fifty-five (55) gallons.

2.2
Five (5) year minimum warranty

2.3
Must include overflow hose (minimum diameter of 1¼”).

2.4
Must include spigot.

2.5
Must be an option to install spigot near the bottom of the barrel.

2.6
Mosquito-proof mesh required.

2.7
Lid must be child-proof.

2.8
Must include instruction manual.

2.9
Rain barrel must fit in mid-size sedan.


