
BALTIMORE COUNTY, MARYLAND

REQUEST FOR QUOTATION NO. Q-389

REAL ESTATE BROKER SERVICES – 9831 VAN BUREN LANE

GENERAL CONDITIONS AND SPECIFICATIONS

1.
SCOPE.

1.1
It is the intention of these specifications that the Contractor hereunder shall furnish and Baltimore County shall purchase real estate broker services for finding a permanent tenant for the commercial building at 9831 Van Buren Lane, Cockeysville, MD 21030.  This property was formerly the Baltimore County Soil Conservation District Offices.  The building is single story, 5,376 gross square footage, and has an unfinished lower level that has been used for storage.  The adjoining parking lot has eighteen (18) spaces.

1.2
When obtaining a tenant for this property, the Contractor's commission will be derived from the tenant's total first year rent in the form of a percentage.

1.3
It is the Contractor's responsibility to advertise the vacancy, and qualify and select the tenant.  The Property Management Division Manager (PMDM) or his authorized representative shall approve the tenant prior to execution of the lease.

1.4
There shall be no upfront cost to the County.

2.
PRICES.  The commission percentage rate quoted shall include all costs and charges, including but not limited to, the advertising, showing, and marketing of the property.

3.
METHOD OF AWARD.

3.1
Award will be made on a total lump sum basis.

3.2
The reputation of the Bidder regarding adequacy of their past skillful performance of work of this type and magnitude required herein, shall be considered when making the award.

3.3
Bidders will be required to provide at least three (3) references (names of contact persons, email addresses, and phone numbers) of similar sized and scoped contracts during the past two (2) years (see attached form).

4.
CONTRACTOR QUALIFICATIONS.

4.1
All prospective bidders must possess at leave five (5) years of experience in the provision of similar type services and be licensed to provide these services in the State of Maryland.

4.2
The Contractor shall maintain all required certifications and licensure within the State of Maryland for their professional staff providing services as described.

5.
COOPERATIVE PURCHASE.
5.1
The County reserves the right to extend all of the terms, conditions, specifications, and unit or other prices of any contract resulting from this bid to any and all public bodies, subdivisions, school districts, community colleges, colleges, and universities including non-public schools.  This is conditioned upon mutual agreement of all parties pursuant to special requirements which may be appended thereto.  The supplier/contractor agrees to notify the issuing body of those entities that wish to use any contract resulting from this bid and will also provide usage information, which may be requested.

5.2
The County assumes no authority, liability or obligation, on behalf of any other public or non-public entity that may use any contract resulting from this bid.  All purchases and payment transactions will be made directly between the contractor and the requesting entity.  Any exceptions to this requirement must be specifically noted in the bid/proposal response.

6.
MULTI-AGENCY PROCUREMENT.  

6.1
Baltimore County reserves the right to extend the terms and conditions of this contract to any and all other County agencies requiring these services.  A sub-order release will be issued against the original purchase order, confirming the contracted pricing.

7.
INSURANCE.
7.1
The successful vendor will be required to execute a Certificate of Insurance form furnished by the County in accordance with the attached requirements.  The successful vendor will have fifteen (15) calendar days to comply with this requirement, excluding County holidays and non-work days, if applicable.
7.2
The Insurer must maintain the insurance coverages required by the County while this agreement is in force.

7.3
In the event the Vendor changes their insurance carrier, a new Certificate of Insurance (form PB021) must be requested from the County and completed by the new insurance carrier within ten (10) days of the change of policy.

8.
"SAMPLE" FORM LEASE CONTRACT.

8.1
The County's form lease contract is attached as part of this solicitation.  The selected tenant will be required to execute this agreement along with Baltimore County.

9.
SITE VISITS.

9.1
For any potential tenant requesting a site visit of this property, the Contractor shall contact the PMDM, or his authorized representative at 410-887-2985, for access to the site and building.
BALTIMORE COUNTY, MARYLAND

REQUEST FOR QUOTATION NO. Q-389
REAL ESTATE BROKER SERVICES – 9831 VAN BUREN LANE

Each Bidder must supply the names of three (3) references with whom they have contracted for similar services.  Failure to supply this information as requested may result in the rejection of the bid.

1.
Agency Name:  ________________________________________________________________


Address:  _____________________________________________________________________


Contact Person:  _______________________ Telephone No.:  __________________________


Annual Dollar Value of Contract:  _______________E-mail Address:  ______________________


Term of Contract:  ____________________ From:  ________________ To:  ________________


Brief Description of Work:  ________________________________________________________


_____________________________________________________________________________

2.
Agency Name:  ________________________________________________________________


Address:  _____________________________________________________________________


Contact Person:  _______________________ Telephone No.:  __________________________


Annual Dollar Value of Contract:  _______________E-mail Address:  ______________________


Term of Contract:  ____________________ From:  ________________ To:  ________________


Brief Description of Work:  ________________________________________________________


_____________________________________________________________________________

3.
Agency Name:  ________________________________________________________________


Address:  _____________________________________________________________________


Contact Person:  _______________________ Telephone No.:  __________________________


Annual Dollar Value of Contract:  _______________E-mail Address:  ______________________


Term of Contract:  ____________________ From:  ________________ To:  ________________


Brief Description of Work:  ________________________________________________________


_____________________________________________________________________________

I certify that the above information is true and correct.

Signature:  ___________________________________ Title:  _________________________________

Date:  ______________________________________________________________________________

