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ATTACHMENT #19

AGENDA ITEM

INVITATION NO. 00C-80B TERM CONTRACT FOR COPIERS ON A COST-PER-COPY BAQIS

DATE: April 25, 2000 DATE ADVERTISED: March 27, 2000
DATE SOLICITED: March 21, 2000 DATE OPENED: April 12, 2000
PRESENTED TO BOARD: May 17, 2000 DATE POSTED: April 25, 2000

CONTRACT PERIQD: July 1, 2000 through June 30, 2003

DEPARTMENT: 9982 FUNCTION: 5600 OBJECT: 3664 FUND: 0100

FUNDING SQURCE: Operating Budget -- Rental of Equipment

REQUESTING DEPARTMENT: Various Schools and Departments

20 Bids Solicited, 9 Responses (6 Bids, 3 No Bid) 11 No Response

1 M/WBESs Solicited, 1 M/WBE Responses (0 Bids, 1No Bids) 0 M/MWBE No Response

FINANCIAL IMPACT

The financial impact to the General budget is estimated at $10,860,000 for a three-year contract period.
The source of funds is the Districtwide Copier budget.

Purchase orders processed from July 1, 1998 through April 25, 2000 total $6,820,148.

AWARD RECOMMENDATION { TABULATION

This bid establishes a cost of $0.0114 per copy for copiers used by all schools and departments. This
is a reduction in cost from our existing rate of $0.0123 per copy. At the estimated copy volume of
300,000,000 for FYO1 this will result in a cost savings of $270,000. There are no minimum monthly
fees. Costs include all equipment, maintenance, and supplies (except paper and staples). In addition,
optional copiers will be available for desktop use at a cost of $0.036 per copy and for digital networked
copiers with copy, fax and print functions at a cost of $0.021 - $0.025 per copy.

MINORITY
VENDOR STATUS GROUP A
COPYCO ING. --- $15,597,000
DANKA OFFICE IMAGING CO. - 8,460,000
IKON OFFICE SOLUTIONS - 10,260,000
MINOLTA BUSINESS SOLUTIONS - 17,100,000
PITNEY BOWES OFFICE SYSTEMS - -~ 17,010,000
XEROX CORPORATION - 10,800,000

LEGEND:
= Award - Primary

-

MINORITY - (2-Black, 3-Hispanic, 4-Indian/Alaska, 5-Asian, 6-Women, 7-Disabled, 8-Other)
Milnternah\Bid\Tabulations\FY 0M00C-80B Tab doc

= Reject
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EXCEPTIONS:

DANKA OFFICE IMAGING CO. - Reject entire bid.

Bidder submitted items which do not meet bid specifications as follows:

Group A, Class 1 - Alternate item bid does not have dual drawers with 500 sheets per drawer
capacity.

Group A, Class 2 -- Item bid does not meet bid specifications for enlarge feature.

Group A, Class 3 - Alternate item bid does not meet bid specifications for monthly volume of up to
350,000 copies.

The evaluation ceased upon review and determination that items bid do not meet specifications.

There may be additional reasons why this bid cannot be considered.

PITNEY BOWES OFFICE SYSTEMS - Reject entire bid.
Bidder gave terms and conditions that do not comply with bid Special Condition U, Liquidated
Damages and Special Condition V, Transition Period (not to exceed 60 days), and Bid Specifications
for response time for repairs not to exceed 4 business hours.

RECOMMENDATION: | recommend award be made to the lowest and best bid from the respon-
sive and responsible bidder(s), as indicated above, and authorize the use
of the next lowest bidder(s) meeting the same conditions in the event the
original awardee cannot fulfifl their coniract.

Failure to file a protest within the time prescribed in s. 120.57(3), Florida Statutes, shall constitute a waiver of proceedings under
Chapter 120, Florida Statutes. Offers from the vendors listed herein are the only offers received timely as of the above opening
date and time. All other offers submitted in response to this soficitation, if any, are hereby rejected as late.

S8:SB:KB:;jm



SCHOOQL DISTRICT OF PALM BEACH COUNTY
PURCHASING DEPARTMENT
3326 Forest Hill Boulevard, Suite C-216
West Palm Beach, FL 33406-5813

BIDNO. __00C-80B Date:
BiDTITLE: TERM CONTRACT FOR COPIERS ON A COST-PER-COPY BASIS

Bids Must be Received no later than 2:00 P.M. April 12, 2000, at which time bids wiil be opened.

INVITATION T0 BID
Bidder Acknowledgement

Vendor Name: Terms:

Vendor Malling Address: Delivery

recelpt of order.

F.ELD. No. (5.8. #)

catendar days after

City - State —- Zip Code:

Area Code/Telephone Number: Toll Free Number Fax Number:

ANTI-COLLUSION: The signed bidder certifies that he or she has not divulged, discussed or compared his or her bid with other bidders and has not
colluded with any ether bidder or parties to a bid whatever. (NOTE: No premiums, rebates or gratuities permitted either with, prior to, or after any
delivery of material. Any such violation wili result in the cancellation and/or relurn of materlals (as appiicable) and the removal from the bid list{s).

Authorized Signature (Manual)

Authorized Signature (Type or Printed) and Title

INVITATION TO BID

This Invitation to Bid, General Conditions, Instructions to Bidders, Speclal Conditions, Specifications, Addenda, and/or any other pertinent documents
form a part of this proposal and by reference are made a part thereot.

PURPOSE: it is the purpose and Intent of this invitation to secure bids for item{s) and/or services as listed herein for the School District of Palm Beach
County, Florlda, hereinafter referred to as the District.

SEALED BIDS: Sealed bids will be received in the Purchasing Department until the date and fime as indicated above, Blds wili be opened publicly in the
Purchasing Department and all bidders and generat public are invited to attend. All bids shall be submitted in sealed envelopes, malled or detivered lo the
School Digtrict of Palm Beach, Purchasing Department, 2326 Forest Hill Boulevard, West Paim Beach, FL. 33408-5813. Outside of envelope shall plainty
identify bid bx: BID NUMBER, TITLE and TIME and DATE OF BID OPENING using the label provided. It Is the sole responsibility of the bldder to ensure
their bid reaches the Purchasing Department on or before the closing date and hour as shown above.

BOARD'S ACCEPTANCE: Unless otherwise specified herein, the bidder will allow a minimum of ninety (80} days from the last date for recelving of bids
{or acceptance of its bid by the Board.

AWARDS: in the best Interest of the District, the Board reserves the rlg{ht to reject any and all bids and te waive any irregularity in bids received; to accept
an¥ itern ar group of llems unless quafifled by bidder; to acquire additional %uantities at prices quoted on this invitation unless additional guantities are
not acceptable, in which case the bid sheets must be noted “BID 1S FOR S ECIFIED QUANTITY ONLY". All awards made as a result of this bid shall
conform to appilcable Florida Statutes,

GENERAL CONDITIONS, INSTRUCTIONS AND INFORMATION FOR BIDDERS

SEALED BIDS: Ons copy of this executed Invitation to Bid page and Bid Summary A TAXES: The School District of Paim Beach County, Is exempt from any
page(s) must be returned with the bid in order for the bid fo be consldered for taxes imposed by the State and/or Federal Government. Slate Sales Tax
award. All bids are subject to all the conditions specilled hereln; all General Exemgt[on Cenlficate No. 03-00009-22-60 and Federal Excise Tax No, 59-
Condifions, Special Conditions on the altached bid documents; and any addenda 74-0257F appears on each purchase order. This exemption does not apply

issued thereto. Any fallure on the part of the hidder to comply with the specifica-
tions, terms and conditions of this invitation to Bid shall be reason for termination
of contract. Improvements of School District-owned real properly as dellned in

Chapler 192 of the Florida Statutes

1. EXECUTION OF BID: Bld must contaln a manual signature of an authorized
representative n the space provided above, Fallure to properly slan ropasal B. MISTAKES: Bldders are expecled to examine the specilications, delivery
shall invalidate same, and It shall not be consldered for award. All bids must schedules, bid prices and extenslons, and all instructions pertaining to
be completed in ink or typewritten. No erasures are permitted. If a correction supplles and services. Fallure to do 5o will be at bidder’s risk.
s necessary, draw a gingie line through the entered figure and enter the
corrected fiqure above it, Correctlons must be Inftialed by the person slﬂning . Bidder warranis by virtue of bidding that prices shall remaln firm for a
the bid, Any Hiegible entries, genci! bids, or corrections not initfaled will not perlod of ninety (80) days from the date of Board approval or ime stated in
be tabulated. The original bid conditions and specificalions cannol be
changed or altered in any way. Altered bids will not be considered. Clarifica-
tion of blds submitted shall’ be In letter form, signed by the bldders and D. The Board reserves the right 1o purchase items on State Conlraet, if such

to purchase of langlble personal property made by contractors who use
the tangible personal property in the performance of contraets for the

speclal conditions.

attached to the bid.

lems can be obtained, In the best interest of the District.

2. WO BiD: I not submitting & bld, respond by returning the enclosed E. CONDITIONS AND PACKAGING: It Is understood and agreed that any
“Statement of No Bid” form and exl?lan the reason. Repeated {aliure to quote ltem offered or shipped as a result of this bid shall bé new (current
without suffielent justification shali be cause for removal of a bldder's name roductlon model at the tme of the bid), Al containers shall be suitable
from the bid malling list. Note: A bidder, o guam as a respondent, must or storage or shipment, arid all prices shall Include standard commerclal
submit a "no bid" and same must be recelved no later than the stated bid packaging-
opening date and hour.

F. UNDERWRITERS' LABORATORIES: Unless otherwise stipuiated in the

3. PHICES QUOTED: Deduct trade discounts and guate firm net prices, Give hid, all manufactured items and fabricated assemblies shall be UL listed or

both unit price and extertd total, Prices must be stated In units of ciuanmy
specitied In bld specifications, In case of discrepancy In computing the
amount of the bid, the UNIT PRICE quoled wlll govern. Al prices FOB
destination, frelght prepald {unless otherwise stated In speclal conditions).
Discounts for prompt payment: Award, i made, will be In accordance wit
ferms and conditlons stated hereln. Each tem must be bld separately and no
attempt is to be made o tie an% ltern or ilems |n with any other item or items.
Cash or quantity discounts offered will no! be a conslderallon In determi-
natien of award of bld{s?. if a bidder offers a discount, it Is understood that a
minimum of 30 days will be required for payment, and the discount time will
be computed from the date of satlsfactory dellvery at place of acceptance and
raceipt of correct involee at the office specitied

re-examination testing where such has been established by UL for the
ltems offered and furnizhed,

DELIVERY: Untess actual date of delivery Is specifled, show number of days
rectulred to make delivery after receipt of purchase order in space provided
Delivery time may become a basls for making an award (See Speclal Condi-
tions). Delivery shall be within the normal working hours of the user, Monday
through Friday, excluding holidays.

BRAND NAMES: Use of a brand name, trade name, make, model, manufaciur-
ef, of vendor cataio? number In speclﬂcalinns is for the purpose of establish-
Eng & grade or quality of material oply. It is not the Distriets intent to rule out
other tompetition, therefore, the phrase OR ACCEPTABLE EQUAL is added.
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However, If a product other than that specifled s bid, It is the vendor's
resgonsibt!lty to submit with the bid brochures, samples and/or detalled
speciflcations on llems bid. The District shall be the sole judge concerning
the merits of bid submilted.

#idder shall indicate on the bid form the manufacturer’s name and number H
bidding other than the specified brands, and shall Indicale ANY deviation
from the specitications as listed. Other than speclfied ltems offered requires
complete descriptive technical lterature marked 1o Indicale detall{s) contor-
mance with specifications.

QUALITY: The ems bid must be new and equal to or exceed specifications.

The manufacturer’s standard guarantee shall apply. During ihe guarantee

{Jerlod the successiul bidder must repair and/or replace the unit without cost

o the District with 1he understanding that ali replacements shall carry the

same guarantee as the original equE{Jmem. The successful bidder shall make

?&-?y 8;:::?} r:apairs andfor replacements immediately upon recelving notice from
a District.

SAMPLES, DEMONSTRATIONS AND TESTING:

A. Samiﬁes of items, when required, must be furpished free of expense and
it not destroyed, will upon request, be returned at the bidder's expense.
Request for the return of the samples must be Indicated on his or her bid,
Each Individual sample must be labeled with bidder's name, bid number
and item number. Fallure of bidder to either deliver required samples or
to clearly ldentify samples as Indicated may be reason for reaeclton of the
bid. Unless otherwise Indicated, samples should be dolivered to the
Purchasing Department, School Bistrict of Palm Beach County.

B. When reciuh'ed, the District may request full demonstrations of any units
bld prior {o the award of any contract.

C. Hems may be tested for compliance with specifications under the
direction of the Florida Department of Agriculture and Consumer
Services, of an Independent tasting eboratory” Bldders shall assume full
respunsibnity for payment for any and all charges lor Ieslln% and
analysis of any malerlals oHfered or defivered that do not conform 1o the
minimum tequired specifications. Bidder's disposiilon of all ltems
delivered In this category must be at no expense to the District.

INSPECTION AND ACCEPTANCE: The successful bidder shall be responsible
for dellvery of ems In good condition at point destination. Bidder shall fite
with ihe carrler all claims for breakage, imperfections, and other losses
which will be deducted from Involces. The District will note, for the benefit of
successiul bidder, when packages are not recelved in Dgluod condition. In the
event the materlal andfor services suluplied to the Dlstrict is found to be
defective or does not conform to specifications, the Distrlet reserves the right
1o cancel the order upon written notice to the seller and return the product to
seller at the seller's expense.

DEFAULT PROVISION: in case of default by the bidder or contractor, the
District may procure the articles or services from other sources and hold the
bicder or contractor responsible for any excess costs ingurred thereby.

COPYRIGHTS OR PATENT RIGHTS: Bidder warrants thet there has been no
violation of copyrights or patent rights in manulaclurlngl producing or selling
the goods shipped or ordered as a result of this bid. 8¢ \er agrees to hold tha
purchaser harmless from any and all ilabliity, loss or expense cceasloned by
any such violation.

MANUFACTURER'S CERTIFICATION: The Distric! reserves the right to
request from bidders separate manufacturer certification of all statements
made in the proposal.

BID ABSTRACTS: Bidders deslring a copy of bid tabulation may request it by
enclosing a self-addressed, stamped envelope with bid.

OCCUPATIONAL HEALTH AND SAFETY: Vendor, as a result of award of this
bld, delivering any toxic substances item as defined In Florida Statute
L442.102(21) shall furnish to the Purchaslng‘a Department, a Material Safet

Data Sheet (MSDS&. The material safety data shest shall be provided witl

initial shipment and shall be ravised on a imely basis as apprepriate.

The MSDS must Include the followlng information:
A. The chemiecat name and the comimon name of the toxie substance.

B. The hazards or other risks In the use of the toxic substance, including:
(1) The potential for fire, explosion, corrosively and reactivity;

{2} The known acute and chronic health effects of risks {rom exposure,
inciuding the medical conditlons which are generally recognized as
belng aggravated by exposure to the toxis substance; and

{3) The primary routes of entry and symptoms of overexposure.

C. The proper precautions, handiing practices, necessary parsoral
proleclive equipment, and other safety pracauﬁons in the use of or
expbsure io the loxic substances Including appropriate emergency
treatment Ih case of overexposure.

0. The smergency procedure for splils, fire, disposal and fivst ald.

E. A deseription In lay terms of the known speciic potential health risks
o!sed b! the toxlc substance intended to alert any person reading this
nformatlon.

F. The year and moenth, it available, that the information was complied and
the name, atdress and emergency telephone number of the manufactur-
er responsible for preparing the Information.

Am( ubuesl!ans regarding this requirement should be directed to: Department
of Labor and Employment Securi% Bureau of industrial Safety and Health,
Yoxic Waste information Center, 2557 Executive Center Circle West, Tallahas-
see, Fl. 32301-5014, Telephone 1-800-367-4378

OSHA: The bldder warrants that the product/services supfmed to the Schoot
District of Palm Beach County shail contarm In all respects to the standards
set torth in the Occupational Safety and Heallth Act 1970, as amended, and the
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fallure to comply with this condition will be considered as a breach of contract.

ANTI-DISCRIMINATION: The bidder cerlifies that they are In compliance with
the non-discrimination clause conlalned In Section 202, Exegutive Urder 11246,
ps amended by Executive Order 11375 relative to equal employment opportuni-
ty for all persons withaut regard to race, color religton, sex or natlonal origin.

ADVERTISING: In submitting a proposal, bidder agrees not to use the results
gxegelrlom a;sE a! part of any commercial advertising Without prior approval of the
chool District.

CONFLICT OF INTEREST: The award hereunder Is subject to the provisions of
Chapter 112, Florida Statutes. All bidders must disclose with thelr bld the
name of any offlcer, director or agent who Is also an employee of the School
Board of Palm Beach County, Further, all bidders must disclose the name of
any Board employee who owns, directly or indirectly, an interest of 5% or more
in the bidder's flrm or any of 15 branches.

DISPUTES: In case of any doubt or difference of opinlon as to the Nems to be
Lur{thlsheﬁ hereunder, the declsien of the District shall be final and binding on
oth parlles.

L EGAL REQUHREMENTS: Federal, state, counlx, and local laws, ordinances,
rules, and regulations that In any manner aftect the items covered hereln apply.
Lack of lggﬁwledge by the bidder will in no way be a cause for rellet from
respons y.

SIGNED BID CONSIDERED AN OFFER: This signed bid shail he consldered an
offer on the Ran of the bidder, which offer shall be deemed accepled upon
approval by the Board. In case of a defaull on the part of the bidder after such
acceptance, the Distrlet may take such actlon as U deems appropriate
Including lega! action for damages or specific performance.

LIABILITY, INSURANCE, LICENSES, AND PERMITS: Where bidders are
required to enter or go onto School District property to deliver materlals or
arform work or services as a result of bid award, the bidder will assume the
ull duty obligation and expense of oblaining all necessary licenses, permits
and Insurance. Bidder shall ke llable for any damage or loss to the District
Incurred by bidder, bidder's employees, Hoenses of the bidder or agent or any
person the bidder has designaled in completion of his or her contract as a
result of their bid; furtier bldder shall be Hable for all activities of bldder
occasioned by performance of this bid  Not wilhslandin? the foregoing, the
liability herelt shall be limited to ten million dolars (810,000,000 and the
bidder recognizes that and covenants that it has recelved consideratlon for
indemnification provided hereln.

SPECIFICATIONS: Any omisslons of detail specifications stated herein that
would render the materlals/service from use as specified will not relieve the
bidder from responsibility.

BiD BONDS AND PERFORMANCE BONDS: Bid bonds, when required, shali be
submiited with the bld in the amount specified in Speclal Conditions. 8id
bonds will be returned to unsuccessiul bidders. After award of contract, the
District will notify the successiul bidder to submit a performance hond in the
amount sgeclﬂed In Speclal Conditions. Upon receipt of the performance
bond, the bld bond will be returned to the successiul biader.

PAYMENT: Payment will be made after the items/services awarded to a vendar
have been recelved/completed, Inspected and found to comply with award
speciflcations, free of damage or defect and properly Invoiced.

SPECIAL CONDITIONS: Any and all Speclal Conditions that may vary from
these General Conditlons shall have precedence.

PBSD 1186
{Rev. 8/98)



INVITATION TO BID NO. 00C-80B

SPECIAL CONDITIONS

A. SCOPE: The purpose and intent of this invitation to bid is to secure firm prices and establish a
contract for providing COPIERS ON A COST-PER-COPY BASIS, for schools and departments
throughout the School District of Palm Beach County, as specified herein.

B. DELIVERY: Prices bid shall include all cost incurred by bidder to provide copier equipment as
described in this bid to produce copies for various schools and departments located throughout Palm
Beach County.

C. AWARD: Contract will be awarded to the lowest and best bid from a responsive, responsible bidder,
subject to the terms and conditions contained herein. ltems in groups as marked, will be awarded by
group. (A group is defined as an item with several parts labeled A, B, C with a total for the group.)
Therefore, it is necessary for a bidder to bid on every item in the particular group for which the bidder
submits a bid in order to have a bid considered. It is also required that the bidder carefully consider
each item, and make sure that each one meets the specifications as indicated. In the event that one
itern does not meet such specifications the entire group bid will be disqualified.

The Board reserves the right to use the next lowest bidder(s) in the event the original awardee of the
bid cannot fulfill their contract. The next lowest bidder's prices must remain the same as originally bid
and must remain firm for the duration of the contract.

It is anticipated that award will be made at the May 17, 2000 Board meeting.

D. M/WBE GOAL: The Goal Setting Committee has not established a bid preference for participation/-
utilization of Minority/Women’s Business Enterprises.

The Board strongly encourages the use of Minority/Woman owned business enterprises for participa-
tion as partners, joint-venturers, prime contractor, sub-contractors, and in contracting opportunities.
Inquiries regarding listings of District and State Certified Minority, Womnen and Disadvantaged Con-
tractors can be made to the Palm Beach County School Board’s Office of Equity Assurance, 3326
Forest Hill Boulevard, West Palm Beach, FL 33406, or phone (561} 434-8508.

E. TERM OF CONTRACT: The term of this contract shall be from July 1, 2000, through June 30, 2003,
and may, by mutual agreement between the School Board and the awardee, be renewable for two
additional one-year periods., The Board, through the Department of Purchasing, will, if considering to
renew, request a letter of intent to renew from the awardee prior to the end of the current contract
period. If needed, the contract will be extended 90 days beyond the contract expiration date. The
awardee will be notified when the recommendation has been acted upon by the Board. All prices
shall be firm for the term of this contract. The awardee agrees to this condition by signing their bid. In
the event this bid is not submitted at the above listed Board meeting, the term of contract shall be
effective from the date of Board approval.

F. SEALED BID REQUIREMENTS: The “INVITATION TO BID” bidder's acknowledgement sheet must
be completed, signed, and returned. In addition, the Bid Summary Sheet page(s) on which the bidder
actually submits a bid, needs to be executed and submitted with this bid. Bids received that fail to
comply with these requirements shall not be considered for award.

G. CONTRACT: The submission of your bid constitutes an offer by the bidder. Upon acceptance by the
District, the Purchasing Department will issue a notice of award and purchase order(s) for any
supplies, equipment and/or services as a result of this bid. The bid and the corresponding purchase
order(s) will constitute the complete agreement between the successiul bidder and the District.
Unless otherwise stipulated in the bid documents, no other contract documents shall be issued or
accepted.



INVITATION TO BID NO. 00C-808B

K.

ESTIMATED DOLLAR VALUE: No guarantee of the dollar amount of this bid is implied or given.

SPECIAL ACCOMMODATION: Any person requiring a special accommodation at the bid opening
because of a disability should call the person named in the Special Condition prior to the bid opening.
if you are hearing or speech impaired, please contact the person named by using the Florida Relay
Service which can be reached at 1-800-955-8771 (TDD).

ADDITIONAL TERMS AND CONDITIONS: This bid and the corresponding purchase order(s) will
constitute the complete agreement. The District will not accept proposed terms and conditions that
are different than those contained in this invitation to bid.

FUNDING OUT, TERMINATION, CANCELLATION:

Florida School Laws prohibit School Board from creating obligations on anticipation of budgeted
revenues from one fiscal year to another without year to year exiension provisions in the agreements.

It is necessary that fiscal funding out provisions be included in all bids in which the terms are for
periods of longer than one year.

Therefore, the following funding out provisions are an integral part of this bid and must be agreed to
by all bidders:

The School Board may, during the contract period, terminate or discontinue the items covered in this
bid only at the end of the School Board's then current fiscal year upon 90 days prior written notice to
the successful bidder.

Such prior written notice will state:
a. That the lack of appropriated funds is the reason for termination, and
b. Agreement not to replace the equipment being terminated with equipment with functions similar
to those performed by the equipment covered in this bid from another vendor in the

succeeding finding period.

“This written notification will thereafier release the School Board of all further obligations in
any way related to such equipment covered herein”.

This completed statement must be included as part of any lease agreement submitted by the
successful bidder. No lease will be considered that does not include this provision for “funding out”.

INVOICING: The invoice shall be issued, in summary form, (identify all copiers at the

school/department on a single invoice) by school or department and shall reference the brand, model,
serial number, facility locations, beginning and ending meter reading and cost per copy rate for each
copier.

Invoices shall be sent to the School District of Paim Beach County, Finance Department, 3366 Forest
Hill Boulevard, West Palm Beach, FL. 33406-8570. The invoice shali be for the copies produced each
month,

INSURANCE REQUIREMENTS: Proof of the following insurance will be furnished by the awarded
bidders to the School District of Palm Beach County by Certificate of Insurance. THE SCHOOL
DISTRICT OF PALM BEACH COUNTY SHALL BE NAMED AS AN ADDITIONAL INSURED ON
THE CERTIFICATE FOR ALL THE REQUIRED INSURANCE.

4



INVITATION TO BID NO. 00C-808

Certificates of Insurance meeting the specific required provision specified within this con-
tract/agreement shall be forwarded to the Paim Beach County School District's Purchasing Depart-
ment that originated the contract, and approved prior to the start of any work or the possession of any
school property. Renewal certificates must be forwarded to the same department prior to the policy
renewal date.

Thirty days written notice must be provided to the Palm Beach County School District via certified mail
in the event of cancellation. The notice must be sent to the Purchasing Department.

The awarded bidders shall provide complete copies of any insurance policy for required coverage
within seven days of the date of request by the Purchasing Department. For all contracts with a bid
amount of $500,000 or more the actual INSURANCE POLICY must be included with the Certificate of
Insurance.

1. WORKERS’ COMPENSATION: Bidder(s) must comply with FSS 440, Workers' Compensation
and Employees’ Liability Insurance with minimum statutory limits.

o COMPREHENSIVE GENERAL LIABILITY: Awarded bidders shall procure and maintain, for
the life of this contrac/agreement, Comprehensive General Liability Insurance. This policy shall
provide coverage for death, bodily injury, personal injury, or property damage that could arise
directly or indirectly from the performance of this agreement. 1t must be an occurrence form

policy.

The minimum limits of coverage shall be $1,000,000 per occurrence, Combined, Single Limit for
Bodily injury Liability and Property Damage Liability.

3. BUSINESS AUTOMOBILE LIABILITY: Awarded bidders shall procure and maintain, for the life
of the contract/agreement, Business Automabile Liability Insurance.

The minimum limits of coverage shall be $1,000,000 per occurrence, Combined Single Limit for
Bodily Injury Liability and Property Damage Liability. This coverage shall be an "Any Auto" or
"Comprehensive Form" policy. The insurance must be an occurrence form policy.

In the event the contractor does not own any vehicles, we will accept hired and non-owned
coverage in the amounts listed above. In addition, we will require an affidavit signed by the
contractor indicating the following:

(Company Name) does not own any vehicles. In the event we acquire

any vehicles throughout the term of this contract/agreement, (Company
Name) agrees to purchase "Any Auto" or "Comprehensive Form" coverage as of the date of
acquisition.

N. BIDDERS RESPONSIBILITY: Before submitting their bid, each bidder is required to carefully examine
the invitation to bid specifications and to completely familiarize themselves with all of the terms and
conditions that are contained within this bid. Ignorance on the part of the bidder will in no way relieve
them of any of the obligations and responsibilities which are a part of this bid.

O. MODEL UPDATES: !f, during the contract period, the awarded model is discontinued by the
manufacturer, the awarded vendor must advise the Purchasing Department in writing of the non-
availability of the contract item and submit complete descriptive literature for the new updated model
for evaluation and approval. The new model must be the same make as the awarded contract item
and must be offered at the contract price or less.




INVITATION TO BID NO. 00C-80B

P.

U.

Y.

AUTHORIZED REPRESENTATIVE: Bidder shall be an authorized representative of the
manufacturer and must submit proof of same with bid or within 72 hours of request.

QUANTITIES: Quantities of copies per year are based on anticipated needs. During the contract
year, the District’'s copy volume has been approximately 300 million copies. This volume is subject to
change (increase/decrease) in order to meet the needs of the District and monthly volumes vary in
accordance with school sessions and summer breaks. There shall be no minimum quantities.

MEASUREMENTS: The successful bidder will be responsible for making an on-site measurement of
the areas for equipment placement in order o determine exact requirements.

SERVICE TECHNICIANS: All service personnel are required to wear identification badges at all
times while on School District property. The badge shall contain photo, name, and company name.

WARRANTY: Equipment supplied to produce copies by the successful vendor in accordance with the
specifications herein shall be in good, like-new condition at all times. Excellent photo quality shall be
maintained at all times. The School District will be the sole determinant of copy quality. In the event
of a dispute between the School District and the successful vendor in this contract, the determination
of copy quality as made by the school/depariment persornel wili prevail.

LIQUIDATED DAMAGES: Time is of the essence. Should the successful bidder fail to repair
equipment within 24 hours, a replacement shall be delivered. The School District reserves the right
to collect liquidated damages. Said liquidated damages shall be assessed at the rate of $100 per day
for each calendar day that the school/department remains without properly functioning equipment.

TRANSITION PERIOD: As the School District currently has approximately 1200 copiers (on the
cost-per-copy program) placed throughout the schools and departments, it will be necessary for the
successful bidder to coordinate the replacement of these copiers with the schools and departments
within 60 days from the beginning date of the contract. During this transition period, lkon {the current
provider) will maintain equipment in place at the same contract rate as provided in the originating bid
and will work with the successful bidder and the Purchasing Agent to accomplish the transition. The
successful bidder agrees to follow these same transition terms at the end of this contract.

USE OF OTHER CONTRACTS: The District reserves the right to utilize other District contracts,
State of Florida Contracts, contracts awarded by other city or county governmental agencies, other
school boards, other community college/state university system cooperative bid agreement, or 10
directly negotiate/purchase per School Board policy and/or State Board Rule 6A-1 .12(6) in lieu of any
offer received or award made as a result of this bid, if it is in its best interest to do so. The District
also reserves the right to separately bid any single order or to purchase any item on this bid fitisin
its best interest to do so.

CORRECTIONS: All corrections of unit prices must be initialed by the same person signing the bid.
This includes the use of correction fluid (white out) or any other method of correction. See General
Gonditions, number 1, Execution of Bid, for acceptable means of correction.

POSSESSION OF FIREARMS: Possession of firearms will not be tolerated on School District
property.

"Firearm' means any weapon (including a starter gun or antique firearm) which will, is designed to, or
may readily be converted to expel a projectile by the action of an explosive; the frame or receiver of
any such weapon; any destructive device; or any machine gun.

No person who has a firearm in their vehicle may park their vehicle on School District property.
Furthermore, no person may possess or bring a firearm on School District property.
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CC.

If any employee of an independent contractor or sub-contractor is found to have brought a firearm on
School District property, said employee will be terminated from the School Board project by the
independent contractor or sub-contractor. If the sub-contractor fails to terminate said employee, the
sub-contractor's agreement with the independent contractor for the School Board project shall be
terminated. If the independent contractor fails to terminate said employee or fails to terminate the
agreement with the sub-contractor who fails to terminate said employee, the independent contractor's
agreement with the School Board shall be terminated.

ASSIGNMENT: The successful bidder shall not sub-contract, assign, transfer, convey, sublet, or
otherwise dispose of this contract, or of any or all of its rights, title, or interest therein, or its power to
execute such contract to any person, firm, or corporation without prior written consent of the District.

PAYMENT TERMS: The District's payment terms are net 30 days. Payment will not be processed

until the following occurs:

1. The complete and satisfactory receipt of all items ordered on a purchase order.

2. The receipt of a properly billed invoice in the Accounting Services Department.

3. The issuance of a change order for unit price increase, quantities ordered, and/or items stib-
stituted,

Invoices to the Schoo! District MUST include the following to permit verification of prices and expedite
payment to vendors. Therefore, every invoice MUST list the items below where applicable:

Purchase order number,

Name and address of vendor, a unigue invoice number and date of shipment.

Description of item ordered, model number and manufacturer.

Line item unit price, quantity, and description as reflected on our purchase order.

Line item total or extended price, minus bid discount as listed on our purchase order.

Name and address of the location where merchandise was delivered.

Al original invoices must be mailed to Accounting Services/Accounts Payable as listed on the
right top corner of the purchase order.

Noegawh

Failure to correctly invoice in accordance with these guidelines may result in delay of pay-
ment. No payment will be made on partial shipments.

WITHDRAWAL: A bidder may not withdraw a bid after the final call for bids at a designated time of
opening. When a bidder wishes to withdraw a bid, a written request shall be submitted to the Director
of Purchasing and their request will be reviewed for consideration. In no case shall a bidder or offer
or be granted a release from their bid or proposal more than one (1) time in a two (2) year period
without penalty.

PUBLIC ENTITY CRIMES: A person or affiliate who has been placed on the convicted vendor list
following a conviction for a public entity crime may not submit a bid on a contract to provide any goods
or services to a public entity, may not submit a bid on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, may not be awarded or perform work as a contractor, supplier, subcon-
tractor, or consultant under a contract with any public entity, and may not transact business with any
public entity in excess of the threshold amount provided in Section 287.017, for CATEGORY TWO for
a period of 36 months from the date of being placed on the convicted vendor list.

The bidder certifies by submission of this bid, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in
this transaction by any federal department or agency.



INVITATION TO BID NO. 00C-80B

DD.

EE.

FF.

GG.

DEFAULT: In the event that the awarded vendor should breach this contract, the Board reserves the
right to seek all remedies in law and/or in equity.

CANCELLATION: In the event any of the provisions of this bid are violated by the awarded vendor,

the Superintendent or designee will give written notice to the vendor stating the deficiencies and
unless the deficiencies are corrected within ten days, recommendation will be made to the Board for
immediate cancellation. Upon cancellation hereunder the Board may pursue any and all legal
remedies as provided herein and by law. The Board reserves the right to terminate any contract re-
sulting from this invitation at any time and for any reason, upon giving 30 days prior written notice to
the other party. If said contract should be terminated for convenience as provided herein, the Board
will be relieved of all obligations under said coniract. The Board will only be required to pay to the
vendor that amount of the contract actually performed to the date of termination.

SUB-CONTRACTING/MINORITY BUSINESS PARTICIPATION: If a vendor intends to subcontract
any portion of this bid for any reason, the name and address of the subcontracting firm must be sub-
mitted along with their bid for approval. No subcontracting will take place prior to bid-awarded vendor
furnishing this information and receiving written approval from the Board.

The Board reserves the right to reject a subcontractor who previously failed in the proper performance
of an award or failed to deliver on-time contracts of a similar nature, or who is not in the position to
perform this award. The Board reserves the right to inspect all facilities of any subcontractor in order
to make determination as to the foregoing. The subcontractor will be equally responsible for meeting
all requirements specified in this Invitation to Bid.

The Board strongly encourages the use of Minority/Woman owned business enterprises for participa-
tion as partners, joint-venturers, prime contractor, sub-contractors, and in contracting opportunities.
Inquiries regarding listings of District and State Certified Minority, Women and Disadvantaged Con-
tractors can be made to the Palm Beach County School Board’s Office of Equity Assurance, 3326
Forest Hill Boulevard, West Palm Beach, FL 33406, or phone (561) 434-8508.

Contractors who list minority subcontractors as participants in their bids will complete the MWBE
SUBCONTRACTING UTILIZATION REPQRT which can be obtained from the Office of Equity
Assurance (address listed above). This form will be submitied with all requests for payment.

The Palm Beach County School District only recognizes as acceptable for certification as minority/wo-
man business enterprises those firms, vendors, and consultants that have successfully completed the
certification requirements of the State of Florida Minority Business Advocacy and Assistance Office or
the Palm Beach County School District’s Department of Equity Assurance. In the case of those firms
or small business enterprises that are certified with the State of Florida Minority Business Advocacy
and Assistance Office, the firm shall be required to include a copy of their ceriification letter or
certificate. The letter or certificate will only be deemed valid if the dates for certification have not
expired. Any pending application with the Palm Beach County Scheol District or the State of Florida
Minority Business Advocacy and Assistance Office shall not be considered as certification of the
vendor making application for consideration as a M/WBE firm.

The Palm Beach County School District does not currently by implication or direct means have
reciprocity with any governmental or non-governmental entity, with the exception of the State of
Florida Minority Business Advocacy and Assistance Office for the purpose of sharing and/or accep-
tance of MMWBE vendors, consultants, small business enterprises for certification.

LOBBYING: BIDDERS ARE HEREBY ADVISED THAT THEY ARE NOT TO LOBBY WITH ANY
DISTRICT PERSONNEL OR BOARD MEMBERS RELATED TO OR INVOLVED WITH THIS BID.
ALL ORAL OR WRITTEN INQUIRIES MUST BE DIRECTED THROUGH THE PURCHASING DE-
PARTMENT.
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LOBBYING IS DEFINED AS ANY ACTION TAKEN BY AN INDIVIDUAL, FIRM, ASSOCIATION,
JOINT VENTURE, PARTNERSHIP, SYNDICATE, CORPORATION, AND ALL OTHER GROUPS
WHO SEEK TO INFLUENCE THE GOVERNMENTAL DECISION OF A BOARD MEMBER OR
DISTRICT PERSONNEL AFTER ADVERTISEMENT AND PRIOR TO THE BOARD'S VOTE ON
THE AWARD OF THIS CONTRACT.

ANY BIDDER WHO IS ADVERSELY AFFECTED BY THE RECOMMENDED AWARD MAY FILE A
PROTEST WITHIN THE TiME PRESCRIBED IN SECTION 120.57(3), FLORIDA STATUTES.
ADDITIONALLY, ANY BIDDER WHOQ IS ADVERSELY AFFECTED BY THE RECOMMENDED
AWARD MAY ADDRESS THE SCHOOL BOARD AT A REGULARLY SCHEDULED BOARD
MEETING.

ANY BIDDER OR ANY INDIVIDUALS THAT LOBBY ON BEHALF OF BIDDER WILL RESULT IN
REJECTION / DISQUALIFICATION OF SAID BID.

DELIVERY OF BIDS: When hand delivering your bid, bidders must follow the School District's
security access procedures. The procedures are as foliows:

Park in visitors' parking area.

Enter building through the front door.

Sign-in at the front desk and receive visitor's pass.

Proceed to the Purchasing Department located in C-wing, second floor, Room C-216.
Present bid o the Purchasing receptionist for official date/time stamping.

moow>

BIDDERS SHOULD ALLOW AT LEAST 30 MINUTES TO FOLLOW THE ABOVE PROCE-
DURES AND SUBMIT THEIR BID TO THE PURCHASING DEPARTMENT, ROOM C-216,
C-WING, SECOND FLOOR, NO LATER THAN THE DATE AND TIME DESIGNATED IN
THE BID.

POSTING OF BID AND SPECIFICATIONS: !Invitation to bid with specifications will be posted for
review by interested parties, at 3326 Forest Hill Boulevard, Suite C-216, West Palm Beach, FL
33408, on the date of bid mailing and will remain posted for a period of 10 days. Failure to file a
specification protest within the time prescribed in Florida Statutes 120.57(3) will constitute a waiver of
proceedings under Chapter 120, Florida Statutes.

POSTING OF BID RECOMMENDATION / TABULATIONS: Bid recommendations and tabulations
will be posted in the Purchasing Department for review by interested parties, at 3326 Forest Hill
Boulevard, Suite C-216, West Palm Beach, FL, on April 25, 2000, at 3:00 p.m., and will remain
posted for a period of 72 hours. [f the bid tabulation with recommended awards is not posted by
said date and time, A “Notice of Delay of Posting" will be posted to inform all proposers of the new
posting date and time.

Any person adversely affected by the decision or intended decision must file a notice of protest, in
writing, within 72 hours after the posting. The formal written protest shall state with particularity the
facts and law upon which the protest is based. In the event that your company requests a formal
protesting hearing a protest bond is required in the amount prescribed in Section 255.0516(2),
Florida Statutes. Failure to file protest within the time prescribed in Section 120.57(3), Florida
Statutes, will constitute a waiver of proceedings under Chapter 120, Florida Statutes.
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KK, INFORMATION: Any questions by the prospective bidders concerning this invitation to bid should be

L.

addressed to Karen Brazier, Purchasing Agent, Purchasing Department (561-434-8308), who is au-
thorized only to direct the attention of prospective bidders to various portions of the bid so they may
read and interpret such for themselves. Neither Ms. Brazier nor any employee of the Board is autho-
rized to interpret any portion of the bid or give information as to the requirements of the bid in addition
to that contained in the written bid document. Interpretations of the bid or additional information as to
its requirements, where necessary, will be communicated to bidders by written addendum,

INFORMATION AND DESCRIPTIVE LITERATURE: All bidders shall submit complete manufac-

turer's product information such as latest catalogs, literature, brochures, illustrations, cut sheets,
sketches, specifications, etc.,, on equipment bid with the bid document or within three days of
notification. Failure to comply with this condition shall be grounds for rejection of bid.

10
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SPECIFICATIONS AND BID SUMMARY

The School District of Palm Beach County is requesting bids from a copier vendor to provide copiers on a
cost-per-copy basis. The District does not anticipate purchasing copy equipment. This will include
supplying equipment fo produce good quality copies. The District’'s schools and departments currently
have approximately 1,200 copiers placed throughout the District on this program. The successful bidder
will replace these with equipment bid herein. (See Special Condition V, Transition Period.) This
replacement must be successfully completed within 60 days from the date of contract award.

At the time of bid tabulation and prior to Board approval of award, the apparent low bidder shall provide
proof to the School District's Purchasing Agent, Karen Brazier, of having enough inventory and manpower
to replace the current contractor's equipment within the B0 day time frame. This documentation and a
detailed plan to accomplish this transition must be submitted within 72 hours of request.

Successful bidder will be responsible for delivery, set-up, and training of equipment for schools and
depariments.

Successful bidder shall be responsible for providing eguipment that produces good quality copies, works
with minimum of downtime and is properly serviced.

The Schools or departments have the right to request a copier be replaced at any time they deem
necessary. This includes excessive equipment break-downs or the need for an upgraded copier, as
determined by the School District staff.

Initial copy volume is estimated to be 300,000,000 for the first year of the contract.

It is understood that the School District will benefit from revisions, alterations, additions, technical
improvements, or necessary modifications in the units provided during the term of this contract at no
additional cost. Successful bidder agrees to notify the Purchasing Agent of any changes.

Equipment placed in schools and departments will be selected by successful bidder based upon projected
and past monthly copy volumes.

Successful bidder will have a service technician group dedicated to the School District account. Service
technicians shall be assigned to specific schools and departments to better service this account and be
familiar with the needs of schools and departments. it is anticipated this will require no less than ten
dedicated service technicians. (There are currently eighteen assigned to our account.}

Successful bidder will be required to provide representatives for the School District account. These will
include an account manager, outside sales representative (to visit schools and departments, determine
needs and resolve any problems), service manager and billing manager. A phone number (local or toll-
free) must be provided and the outside sales representative must have a pager and/or a cell phone.

Response time for repairs must not be more than four business hours after noftification of the problem, i
the copy equipment is inoperable for more than 24 hours, the vendor must supply a comparable machine.
The requestor has the option to determine if equipment is comparable or better.

The successful bidder will be required (upon request) to submit reports to Purchasing. These requests will

not exceed four times per year. Reports will include, but not be limited to, copier location, installation date,
mode! number, and copy volume.

Bidder:

11



INVITATION TO BID NO. 00C-80B

At the end of the contract period, any equipment which has been in place for less than one year will remain
until the one year period has been completed. The vendor agrees to continue to comply with all terms,
conditions and pricing of this contract during this time period and maintain the equipment in compliance
with this contract.

The cost per copy must also include all service and maintenance, including but not limited to replacement
of pants, drums, toner, dispersant, efc. it will not include color toner and staples.

The District has approximately the following number of copiers on the cost-per-copy program:

Class 1 Canon NP 4050 1056
Class 2  Canon NF 8530 330
Class 3 Qce’ 2475 18
Digital Copiers 39

The School District of Palm Beach County will require copiers which fall in the following classes as
established by the needs of the District:

GROUP A
1. CLASS 1 Copies Per Minute: Minimum 40 (letter)
Monthly Volume: Up to 60,000 copies
Features: 20 — bin stapler sorter, reversing automatic document feeder, auto duplex
Paper Capacity: 500 sheets per drawer, dual drawer
Mfg. / Model #:
2. CLASS 2 Copies Per Minute: Minimum 80 (letter)
Monthly Volume: Up to 150,000 copies
Features: 20 — bin stapler sorter, preset reduce and enlarge, reversing automatic
document feeder, auto duplex
Paper Capacity: 2,000 sheets
Mfg. / Model #:
3. CLASS3 Copies Per Minute: Minimum 75 single or double sided
Monthly Volume: Up to 350,000 copies
Features: High speed, high volume, dual imaging, on and off-line stapling, duplex
from platen glass, job programmable memory, maximum original size of 11" x 177,
auto duplex
Paper Capacity: 3,000 sheets
Mfg. / Model #:

Bidder:
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OPTIONS

The District will review these options and either award or reject one, two or all according to the best
interest of the District. There are no estimated numbers of copies since these are new items for this
bid.

1. Digital multifunctional networked copier
Copies Per Minute: 30 — 40
Ability to print, copy and fax

Network interface card with the ability to connect multiple network interfaces

Mfg. / Model #:

2. Digital multifunctional networked copier

Copies Per Minute: 50 and up
Ability to print and copy
Network interface card with the ability to connect multiple network interfaces

Mfg. / Model #:

Note: Prior to placement of either Option 1 or 2 in any District location, the Data Management
Department will determine if a need for networking exists, and if so, which option is needed.

3. Deskiop copier
Copies Per Minute: Minimum 10 (letter)
Reduce and enlarge
Maximum original size: 8 72" x 14"

Mfg. / Model #:

Note: Desktop copiers would only be placed in areas were space will not allow a console type
copier, i.e. cafeteria offices, trailers.

GROUP A*
Copiers on a cost-per-copy basis (Class 1, 2 and 3) THERE SHALL BE NO MINIMUMS.
Qty Per Copy Rate Yearly Total
300,000,000 copies per year $ 3

QOPTIONS THERE SHALL BE NO MINIMUMS

ltem 1. Per Copy Rate: $
ltem 2. Per Copy Rate: $
ftem3.  Per Copy Rate: §

In order for a bid to be considered, bidder must provide one rate for all three copiers requested in
Group A. (per Special Conditions “C. Award") and must provide a per copy rate for all these options.

Bidder:
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