
 
BID NUMBER I055-2010

 
Annual Supply of Sheets for Ambulances - Fire EMS

 
*********************************************************

 
DOCUMENTS ARE DUE PRIOR TO:

 
Jan 12, 2010 2:00:00 PM CST

 
NO LATE BIDS WILL BE ACCEPTED

 
*********************************************************

 
DOCUMENTS MAY BE SUBMITTED ELECTRONICALLY TO:

 
www.bidsync.com

 
DOCUMENTS MAY BE DELIVERED TO:

 
1515 N. GALLOWAY AVE.

 
PURCHASING DIVISION

 
MESQUITE, TX 75149

 
DOCUMENTS MAY BE MAILED TO:

 
CITY OF MESQUITE

 
PURCHASING DIVISION

 
P.O. BOX 850137

 
MESQUITE, TX 75185-0137

 
*********************************************************

 
Bids will be publicly opened and read by the Purchasing Manager. If mailed or delivered in person, write the bid number on 
the envelope in the lower left corner. Time Critical Bid/Proposal Deliveries: The City of Mesquite can not guarantee, due to 
internal procedures, that any bids/proposals sent Priority Mail will be picked up and delivered by the closing date and time. 
It is recommended that critical bid/proposal deliveries be made either in person or via an alternate delivery method.
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Bid I055-2010
Annual Supply of Sheets for Ambulances - Fire EMS

Bid Number   I055-2010 

Bid Title   Annual Supply of Sheets for Ambulances - Fire EMS 

 

Bid Start Date Dec 29, 2009 9:52:18 AM CST

Bid End Date Jan 12, 2010 2:00:00 PM CST

 

Bid Contact   Angela Alford 

 972-216-6390 

 aalford@ci.mesquite.tx.us 

 

Contract Duration   1 year 

Contract Renewal   2 annual renewals   

Prices Good for   45 days 

 

Bid Comments See General Clauses and Conditions, Special Provisions and Specifications 

PRICES MUST BE QUOTED AS F.O.B. MESQUITE, TEXAS

Item Response Form
 

Item    I055-2010-1-01 - Drape Sheet

Quantity   52 case

Unit Price   

Delivery Location         City of Mesquite  
 Mesquite Fire Support Facility
320 South Galloway
Mesquite TX  75149

 Qty 52 

Description
Drape Sheet - 40" x 90" - 2 - Ply Tissue/Poly Blue - 50 per case, Tidi Product # 980929, or approved equivalent 

Item    I055-2010-1-02 - Fitted Sheet

Quantity   52 case

Unit Price   

Delivery Location         City of Mesquite  
 Mesquite Fire Support Facility
320 South Galloway
Mesquite TX  75149

 Qty 52 

Description
Fitted Sheet - 30" x 84" - 50 per case, Graham Professional Medical Product # 44547, or approved equivalent 
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INVITATION TO BID (ITB) NO. I055-2010
 

CLOSING DATE AND TIME: JANUARY 12, 2009 - 2:00 P.M.
 

ANNUAL SUPPLY OF SHEETS FOR AMBULANCES – FIRE EMS
 

BIDS SHALL BE SUBMITTED ON THIS FORM
 
 
The City of Mesquite, Texas, invites electronic bids, faxed bids or mailed bids from all qualified vendors 
desiring to bid on the Annual Supply of Sheets for Ambulances – Fire EMS complying with the following 
specifications as listed herein.
 
The City of Mesquite strongly encourages all vendors to submit bids online through BidSync 
(www.bidsync.com) (formerly RFP Depot).  If you are unable to submit your bid electronically, you may submit 
a paper copy to Michele Brand, Manager of Purchasing and Telecommunications, City of Mesquite, P.O. Box 
850137, Mesquite, Texas 75185-0137. Mark envelope in lower left corner "BID NO. I055-2010 Annual Supply 
of Sheets for Ambulances – Fire EMS,” so that the bids will not be opened until the appointed hour. Bids may 
also be faxed to 972-216-6397 or hand delivered before bid closing on Tuesday, January 12, 2009 at 2:00 p.m. to 
the City of Mesquite, Purchasing Division, 1515 N. Galloway, Mesquite, Texas 75149.  
 
 

 GENERAL CLAUSES AND CONDITIONS
 
 

1.         If you have questions regarding the preparation of your bid, you may contact Michele Brand, Manager of 
Purchasing and Telecommunications, City of Mesquite, telephone 972-216-6394.  For technical 
questions, contact Bobby Muse, Deputy Chief of EMS Division at 972-216-6465.

 
2.         If you do not intend to bid on this project, please complete the bottom portion of the bid sheet, mark bid 

sheet “NO BID” and return form to the Purchasing Department.  Your assistance in this matter is greatly 
appreciated.

 
3.         Laws and Ordinances: The Contractor shall at all times observe and comply with all Federal, State and 

local laws, ordinances and regulations which in any manner affect the Contract or the work, and shall 
indemnify and save harmless the City against any claim arising from the violation of any such laws, 
ordinances and regulations whether by the Contractor or his employees.

 
4          Protection of Resident Workers: The City of Mesquite actively supports the Immigration and Nationality 

Act (INA) which includes provisions addressing employment eligibility, employment verification, and 
nondiscrimination. Under the INA, employers may hire only persons who may legally work in the United 
States (i.e., citizens and nationals of the U.S.) and aliens authorized to work in the U.S.  The employer 
must verify the identity and employment eligibility of anyone to be hired, which includes completing the 
Employment Eligibility Verification Form (I-9).  The Contractor shall establish appropriate procedures 
and controls so no services or products under the Contract Documents will be performed or manufactured 
by any worker who is not legally eligible to perform such services or employment.

 
5          Mailed bids must be received in duplicate, on this form, prior to the closing date and time to be 

considered. Faxed bids only require one copy faxed to the number indicated above. Mailed or faxed bids 
must be submitted in sufficient time to be received and time-stamped at the above location on or before 
the published date and time shown on the ITB.  The City of Mesquite will not be responsible for mail 
delivered from the post office.  Bids received after the published time and date cannot be considered.  
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6.         Bidders desiring a copy of the bid tabulation may request same by enclosing a self-addressed stamped 

envelope with bid. BID RESULTS WILL NOT BE GIVEN BY TELEPHONE. If you have any 
questions, please contact the City of Mesquite Purchasing Office at 972-216-6201.  Or, check our Web 
site at www.cityofmesquite.com 24-hours after bid opening for a copy of the bid tabulation.

 
7.         Disadvantaged business/HUB vendors listed with the Office of Small Business Assistance of the General 

Services Commission are requested to provide a copy of their current certificate. 
 
8.         Bidders shall complete the non-collusion statement included in the bid.
 
9.         The prices quoted in this bid proposal shall be F.O.B. Mesquite and cover costs for packaging, delivery, 

and handling to the Mesquite Fire Department Support Facility, 320 S. Galloway Ave., Mesquite, TX 
75149.

 
10.       The City of Mesquite reserves the right to reject all bids, waive formalities and to make award of bid as 

may be deemed to the best advantage of the City.  No bid may be withdrawn within forty-five (45) days 
after date of opening.

 
11.       Either the City of Mesquite or successful bidder may terminate this Contract at any time with thirty - (30) 

days written notice.
 
12.       Any ambiguity in the bid as a result of omission, error, lack of clarity or non-compliance by the Bidder 

with specifications, instructions and all conditions shall be construed in favor of the City.
 
13.       The City is exempt from all sales and excise taxes.
 
14.       Quantities are estimated and based on projected usage. It is specifically understood and agreed that these 

quantities are approximate and any increased quantities will be paid at the regular quoted price. The 
vendor shall not have any claim against the City of Mesquite for any quantities ordered that is less than 
the estimated bid amount.

 
15.       Prices quoted shall prevail for the entire term of the contract; one (1) year starting after bid is awarded by 

City Council to the successful bidder. A renewal option is included as a part of this bid for an additional 
two (2) one-year periods, renewable on anniversary of the original date, provided bidder can maintain bid 
prices and both parties are in mutual agreement.

 
16.       Cooperative Purchasing:  As permitted under the Texas Local Government Code, Chapter 791025, other 

government entities may wish to also participate under the same terms and conditions contained in this 
contract (piggyback).  Each entity wishing to piggyback must have prior authorization from the City of 
Mesquite and vendor.  If such participation is authorized, all purchase orders will be issued directly from 
and shipped directly to the entity requiring supplies/services.  The City of Mesquite shall not be held 
responsible for any orders placed, deliveries made or payment for supplies/services ordered by these 
entities.  Each entity reserves the right to determine their participation in this contract. 

 
Successful bidder agrees to extend prices to all entities that have entered into or will enter into joint 
purchasing interlocal cooperation agreements with the City of Mesquite  Yes No.

 
17.       Prices shall be filled in and extended on the item response form.  In case of discrepancy between the unit 

price and the extension, the unit price will be taken.
 
18.       Award of bid shall be made on an “all or none" basis at the discretion of the City of Mesquite.
 
19.       Bidder shall complete all information requested and fill in the blanks provided on the item response form. 

gfedc gfedc
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The City of Mesquite reserves the right to evaluate variations from these specifications.  If exceptions are made, 
bidder shall state wherein the merchandise fails to meet these specifications.  Failure to completely 
describe the merchandise being bid may result in rejection of your bid.

 
20.       Orders shall be placed on an “as-needed” basis. Bidder shall advise if there is a minimum dollar amount 

per order.
 
 
SPECIAL PROVISIONS
 
1.         The apparent low bidder will be required to submit a W-9 form within seven (7) days of the bid opening 

date.
 
2.         Proposer shall submit with bid a sample of each product.  Sample of the products he is proposing at no 

cost to the City.  Samples will not be returned.
 
3.         Bidders shall fill out the following forms, as noted in the bid and either attach them electronically to their 

bid, fax or mail.  If bidder is not electronically attaching forms, they shall be mailed prior to the bid 
closing date and time to the City of Mesquite Purchasing Division, 1515 N. Galloway, Mesquite, Texas 
75149.

Forms required:

*Item Response Form
*Disadvantaged Business Enterprise Only (DBE)
*Non-collusion Statement
*Conflict of Interest Questionnaire
*Special Conditions, Federal Tax ID Number, Terms, Delivery and Signature page

 
 

SPECIFICATIONS
 

It is the intent of the City of Mesquite to solicit quotations to furnish ambulance sheets sets to be 
purchased on an annual basis for the Mesquite Fire Department. 
 

 1.    Drape Sheet – 40” x 90” – 2 – Ply – Tissue/Poly Blue – 50 per case
 

 2.    Fitted Sheet – 30” x 84” – 50 per case  
 

PRICES MUST BE QUOTED AS F.O.B. MESQUITE
 

gfedc

gfedc
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FOR DISADVANTAGED BUSINESS ENTERPRISES ONLY
 
Disadvantaged Business Enterprises (DBEs) are encouraged to participate in City of Mesquite’s 
bid process. The Purchasing Office will provide additional clarification on specifications, assistance 
with Bid Proposal Forms and further explanation of bidding procedures to those DBEs who request it.
 
Representatives from DBE companies should identify themselves as such and submit a copy of the 
Certification.
 
The City of Mesquite recognizes the certifications of both the State of Texas General Services 
Commission HUB Program and the North Central Texas Regional Certification Agency.  All 
companies seeking information concerning DBE certification are urged to contact
 

 
If your company is already certified, attach a copy of your certification to this form and return with 
your bid.
 

Firm Name Submitting Bid
 

 
Indicate all that apply:
 

  Minority-Owned Business Enterprise
 

  Women-Owned Business Enterprise
 

  Disadvantaged Business Enterprise

State of Texas HUB Program
General Services Commission
PO Box 13047
Austin, TX 78711-3047
(512) 463-5872

 
  OR  

North Central Texas 
Regional Certification Agency
624 Six Flags Drive, Suite 216
Arlington, TX 76011
(817) 640-0606

Representative
 

Title of Authorized Representative

Address
 

City, State, Zip

Telephone Number Telefax Number

gfedc

gfedc

gfedc
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Non-collusion Statement
 
The undersigned affirms that they are duly authorized to execute this contract, that this company, 
corporation, firm, partnership or individual has not prepared this bid in collusion with any other bidder 
and that the contents of this bid as to prices, terms or conditions of said bid have not been 
communicated by the undersigned nor by any employee or agent to any other person engaged in this 
type of business prior to the official opening of this bid.
 
Name of Company 
 
Address  
 

 
Phone 
 
Fax 
 
Bidder (Signature) 
 
Bidder (Print Name) 
 
Position with Company 
 
Signature of 
Company Official 
Authorizing This Bid 
 
Company Official 
(Printed Name) 
 
Official Position 
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Standards of Conduct
 
The City of Mesquite conducts business with the public, business partners, vendors and contractors 
under a set of rules to ensure that all City officials and employees discharge their duties in a manner 
designed to promote public trust and confidence in our city. This code of ethics, titled Standards of 
Conduct, is taken from the Mesquite City Code, Chapter 2, Art. IV, Sec 2-123.  
 
The City wants you to be aware of the rules that its employees are required to follow while performing 
their services to you. A violation of state or federal statutes may occur if these rules are broken. It is 
hoped that by outlining these rules for you, your experience in dealing with the City of Mesquite will 
be both rewarding and satisfactory.  
 
Acceptance of Gifts or Gratuities
 
Accepting gifts or gratuities by employees in consideration for the performance of their duties, or as an 
appreciation for their performance, is strictly prohibited.
 

•  Please do not offer employees any gift, loans or any other thing of value.
•  Employees may not receive any fee or compensation for their services from any source 

other than the City, so please don’t offer.
•  Please do not offer to buy meals for employees.
•  Employees may accept coffee, tea, soft drinks, snacks, etc. when attending meetings in 

your office.
•  Letters to supervisors for exceptional service by employees are always welcome.

 
Conflicts of Interest
 
Employees are prohibited from engaging in any outside activities that conflict with, or have the 
appearance of conflicting with, the duties assigned to them in the employment of the City.
 

•  Please do not ask employees for any special favor or consideration that is not available 
to every other citizen.

•  Please do not ask an employee to disclose any information that is not available to 
every other citizen through normal public information channels.

•  Please do not offer to compensate the employee by offering to hire, or do business with 
any business entity of the employee or family member

•  Do not ask employees to represent you or your company or make any 
recommendations on your behalf other than those that are a part of their official duties 
with the City.

•  Please do not ask employees to endorse the products or services of your company.
•  Please do not ask employees to hand out or post advertising materials.

 
Solicitation by City Employees   
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Employees may not solicit gifts, loans, or any other items of value from people doing City business that 
will be used by them personally.

 
•  If you are asked to pay a fee for services that you believe is improper or illegal, please 

contact the City’s ethic’s officer at 972-329-8723.  (payments should only be made to 
designated cashiers or clerks)

•  Employees are prohibited from taking retaliatory action against you for failing to 
comply with any request unless the request is within the scope of the employee’s 
official duties for the City.

 
Use of City Equipment, Facilities and Resources
 
Use of City equipment, facilities and resources is authorized only for City purposes and for those 
activities permitted by City ordinance and policy.
 

•  Please do not ask employees to use City equipment to run errands or perform tasks for 
your benefit.

•  Employees may not perform tasks, nor conduct any business not related to their 
official duties while on City time.

 
Your Rights and Expectations 

 
When dealing with employees of the City of Mesquite you have the right to honest, fair and impartial 
treatment.  You may expect prompt, courteous and professional service from our employees who are 
expected to understand and practice good customer service skills.  Employees are tasked to uphold the 
public trust through the ethical performance of their duties. We understand that the enforcement of 
regulatory guidelines and codes may sometimes be a cause for concern; however, you may rest assured 
that we are responsible to all of the citizens of Mesquite and our goal is to serve them to the best of our 
ability.  
 
Should you have any concerns or questions concerning this information or the conduct of any of 
our employees please contact the City’s ethics officer at 972-329-8723.  All calls to the City’s ethics 
officer are confidential and your name (or any other identifying information) will not be disclosed.  
 
 
 
 
Ted Barron
City Manager
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SPECIAL CONDITIONS
 

The undersigned hereby certifies that he understands all the above specifications, has read them carefully and will 
deliver and furnish all merchandise and services as specified above in this bid.
 
FEDERAL TAX ID NUMBER
 
Bidder shall provide their Federal Tax ID Number 
 
DELIVERY
 
The delivery date shall be one of the determining factors in selecting the best bid for the City. calendar 
days/complete work in full, after receipt of order.
 
Minimum dollar amount per order $ 
 
Contact information for checking status of orders and delivery:
 

 
TERMS
 
Payment terms are NET 30 unless otherwise specified.  Prompt payment discounts will be used by the City in 
determining the lowest responsible bidder.
 
 

% discount if paid within days from delivery and acceptance of goods or completion of service.
 

Firm Name Submitting Bid
 

 

Contact 
Name:

Telephone:

    
Title: Fax:

Print/Type Name of Authorized Representative Title of Authorized Representative
  

Signature of Authorized Representative Date
  

Address City, State, Zip
  

Telephone Number Telefax Number
  

 
e-mail Address  
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TO THE VENDOR

 
DID YOU REMEMBER TO:

 
•  ABIDE BY THE GENERAL AND SPECIAL CONDITIONS AND MAKE NOTE OF THE OPENING DATE 

AND TIME. ALL BIDS MUST BE TURNED IN BY 2:00 P.M.  - BIDS RECEIVED AFTER 2:00 P.M. WILL 
NOT BE ACCEPTED.

•  FILL IN THE UNIT AND EXTENDED PRICE ON YOUR BID PROPOSAL.
•  FILL IN THE TOTAL AMOUNT.
•  FILL IN THE TERMS, IF REQUESTED.
•  ACKNOWLEDGE RECEIPT OF ALL ADDENDUMS.
•  FILL IN THE DELIVERY TIME OR THE CALENDAR DAYS.
•  FILL IN THE COMPANY NAME, ADDRESS AND PHONE NUMBER.
•  SIGN BID PROPOSAL.  (IF SUBMITTING A HARD COPY OF THE BID)
•  BEFORE SUBMITTING BID TO THE PURCHASING DIVISION, INCLUDE ON THE FRONT OF THE 

SEALED ENVELOPE THE FOLLOWING INFORMATION: COMPANY NAME, ADDRESS, BID NUMBER, 
OPENING DATE AND TIME. (THIS DOES NOT APPLY TO BIDS SUBMITTED ELECTRONICALLY VIA 
BIDSYNC)

 
NOTE:

THE CITY OF MESQUITE STRONGLY ENCOURAGES ALL VENDORS TO SUBMIT BIDS ONLINE THROUGH 
BIDSYNC (WWW.BIDSYNC.COM).  IF YOU ARE UNABLE TO SUBMIT YOUR BID ELECTRONICALLY, YOU 
MAY SUBMIT A HARD COPY TO EITHER OF THE LOCATIONS LISTED BELOW.
 
MAILING ADDRESS:  PHYSICAL ADDRESS:
 
CITY OF MESQUITE                                                              CITY OF MESQUITE
P.O. BOX 850137                                                                   1515 N. GALLOWAY
MESQUITE, TX 75185-0137                                                  MESQUITE, TX 75149
 

972-216-6201 PURCHASING DIVISION
972-216-6397 FAX

 
IF THE PROCEDURES ARE NOT FOLLOWED WHEN SUBMITTING YOUR BID BY HARD COPY, IT 
COULD RESULT IN YOUR BID NOT BEING ACCEPTED.
 

THANK YOU
 
 

MICHELE BRAND
MANAGER OF PURCHASING AND
TELECOMMUNICATIONS
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Question and Answers for Bid #I055-2010 - Annual Supply of Sheets for 
Ambulances - Fire EMS 

 

OVERALL BID QUESTIONS

Question 1
As this is an on line bid are samples required by bid opening or will they be requested from low bidder after 

opening (Submitted: Jan 7, 2010 12:46:17 PM CST)

Answer

- Under our "Special Provisions," item 2, it reads: "Proposer shall submit with bid a sample of each product. Sample 
of the products he is proposing at no cost to the City. Samples will not be returned." You will need to have your 
samples sent to the Purchasing Office before the bid closing date on January 12, 2010 by 2:00 p.m. Send samples 
to the address noted on the front page of the specifications - City of Mesquite, Purchasing Office at P.O. Box 
850137, Mesquite, TX 75185-0137 or street address: 1515 No. Galloway Avenue, Mesquite, TX 75149. Please 
reference Bid No. I055-2010 Annual Supply of Sheets for Ambulances - Fire EMS and your company name. 
(Answered: Jan 7, 2010 2:41:44 PM CST)
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