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	Designated Agency:
	YUMA EDUCATIONAL MATERIALS MANAGEMENT CONSORTIUM 

	
	

	Material or Service:
	Armored Car Services

	
	

	Contract Type:
	fixed

	
	

	Contract Period:
	one (1) year from the date of award with option to renew annually for 4 additional years.

	
	

	Due Date:
	Thursday, May 19, 2011@ 2:00pm mST

	
	

	RFP Opening

Location:   
	1250 W. 11TH Street, Yuma, AZ 85364

	
	

	Contact Name:
	Mercedes Villafana

	
	

	Telephone:
	(928) 502-4757

	
	

	Fax:
	(928) 783-3786

	
	

	E-mail:
	mvillafana@yumaed.org

	
	


In accordance with School Consortium Procurement Rules in the Arizona Administrative Code (A.A.C.) promulgated by the State Board of Education pursuant to A.R.S. 15-213, Proposals for the material or services specified will be received by the Yuma Educational Materials Management Consortium, at the above specified location, until the time and date cited.  Proposals received by the correct time and date shall be opened and the vendors submitting shall be publicly read.  All other information contained in the Proposal shall remain confidential until award is made.  If you need directions to our office, please call (928) 502-4750.
The Yuma Educational Materials Management Consortium is authorized to conduct Materials Management services, including procurement solicitations, through an Intergovernmental Agreement on behalf of Yuma Elementary School District No. 1 and Yuma Union High School No. 70.
Proposals shall be in the actual possession of the Consortium, at the location indicated, on or prior to the exact time and date indicated above.  Late Proposals shall not be considered.

Proposals must be submitted in a sealed envelope with the solicitation number and Offeror’s name and address clearly indicated on the envelope.  All Proposals must be written legibly in ink or typewritten.  Additional instructions for preparing a Proposal are provided herein.

This solicitation is being done by the Yuma Educational Materials Management Consortium where member districts are also members of the “Yuma Educational Purchasing Association”. While this Request for Proposals is for the Consortium, other public entities have expressed interest in utilizing the resulting contracts.  School District Procurement Rule A.A.C. R7-2-1191 through R7-2-1195 authorized and governs intergovernmental procurements.  Members of “YEPA” are school districts and public entities that have signed a Cooperative Purchasing Agreement to obtain economies of scale.  
After award, this solicitation may be utilized by the eligible school districts and public entities identified therein. Members of “YEPA” recognize that potential equipment, logistical and capacity limitations by vendor may limit subsequent use of this award by member districts and entities.  Individual school districts and public entities would negotiate service with successful vendors using the RFP pricing quoted herein. No volume is implied or guaranteed.
VENDORS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE REQUEST FOR PROPOSALS.
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	May 3, 2011

	Mercedes Villafana, Buyer
	Date

	(928) 502-4757
	

	(928) 783-3786 Fax
	


This solicitation is being done by the Yuma Educational Materials Management Consortium, authorized to solicit Requests for Proposals on behalf of Yuma Elementary School District No. 1 and Yuma Union High School Consortium No. 70. The Consortium members are also members of the Yuma Educational Purchasing Association (YEPA) whereby a Consortium member is acting as the lead district.  Any contract resulting from this solicitation shall be for the use of its members.  In order to participate in any resultant contract, a member must have entered into a cooperative purchasing agreement with YEPA as required by School District Procurement Rule A.A.C. R7-2-1095.  No volume is implied or guaranteed.
Below is a list of current member districts and public entities in the Cooperative who potentially may wish to utilize this contract.  Other school districts and public entities in and around Yuma County may be added during the term of the contract by YEPA with the approval of the lead district and the contract vendor.  The estimated volume of purchases by other districts and entities within YEPA have been taken into consideration by the lead district and all other school districts and public entities that are not members of the YEPA are prohibited from using the contract.

Yuma Educational Purchasing Association Cooperative Purchase Agreements 

Yuma Educational Materials Management Consortium


Yuma Elementary School District No. 1


Yuma Union High School District No. 70

Antelope Union High School District No. 50

Arizona Western College

City of Yuma

City of San Luis

Crane School District No. 13

Gadsden School District No. 32

Mohawk Valley School District No. 17

Somerton School District No. 11

Wellton Elementary School District No. 24
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Attachment A:  No Bid Form
http://www.azpurchasing.org/docs/YEMMC-ENBF-11012007.pdf
Uniform Instruction to Offerors
http://www.azpurchasing.org/docs/YEMMC-UITO-11012007.pdf
Uniform General Terms and Conditions
 http://www.azpurchasing.org/docs/YEMMC-UGTAC-11012007.pdf
DOCUMENTS REFERENCED:

You may access a copy of the documents referenced within this proposal at the following web addresses:

Arizona Revised Statutes (A.R.S.) is available at http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp
School District Procurement Rules in the Arizona Administrative Code (A.A.C.) is available at http://www.azpurchasing.org/docs/APDM_Procurement_Rules_080607.pdf
The following required provisions shall be and are included and shall not merge in any contract arising out of this procurement.  By submitting a response to this procurement the responder agrees to be bound by these required provisions terms and conditions, notwithstanding any subsequent contract.  All contracts arising from this procurement shall include this RFP as an enforceable part of the contract.
1. PURPOSE
The purpose of this Request for Proposal is to solicit qualified firms who can provide Armored Car Services for the Yuma Educational Materials Management Consortium.  The Consortium is a member of the purchasing cooperative, “YEPA” and it is anticipated that members of the cooperatives will access the resulting award however no volume is implied or guaranteed.
2. Insurance
Offeror agrees to maintain such insurance as will fully protect Offeror and the Consortium from any and all claims under any workers’ compensation statute or unemployment compensation laws, and from any and all other claims of any kind or nature for damage to property or personal injury, including death, made by anyone, that may arise from work or other activities carried on, under, or facilitated by this Agreement, either by Offeror, its employees, or by anyone directly or indirectly engaged or employed by Offeror.  Offeror agrees to maintain such automobile liability insurance as will fully protect Offeror and the Consortium for bodily injury and property damage claims arising out of the ownership, maintenance or use of owned, hired or non-owned vehicles used by Offeror or its employees, while providing services to the Consortium.

Successful offeror may be required to provide proof of and maintain comprehensive general liability insurance with a limit of not less than $1,000,000 per occurrence and $2,000,000 aggregate coverage with a deductible of not more than $5,000 and naming Yuma Elementary School District No. 1 and/ or Yuma Union High School District No. 70 and Members of the Yuma Educational Purchasing Association “YEPA” as an additional insured party.

Successful Offeror will be required to submit proof of and maintain Worker’s Compensation and Employer’s Liability Insurance as required by law.

3. Safety

Offeror, at its own expense and at all times, shall take all reasonable precautions to protect persons and the Consortium property from damage, loss or injury resulting from the activities of Offeror, its employees, its subcontractors, and/or other persons present.  Offeror will comply with all specific job safety requirements promulgated by any governmental authority, including without limitation, the requirements of the Occupational Safety Health Act of 1970.
4. FEDERAL IMMIGRATION AND NATIONALITY ACT
By submission of the offer, the Offeror warrants that both they and all proposed subcontractors are and shall remain in compliance with all federal, state and local immigration laws and regulations relating to the immigration status of their employees. The District may, at its sole discretion require evidence of compliance during the evaluation process. Should the District request evidence of compliance, the Offeror shall have 5 days from receipt of the request to supply adequate information. Failure to comply with this instruction or failure to supply requested information within the timeframe specified shall result in the offer not being considered for contract award.
5. Evaluation Schedule

The proposals will be initially evaluated for conforming to the requirements of the RFP.  Then a technical score will be given.  The proposals with the highest scores may be asked to provide additional information and/or be interviewed to determine the best interests of the Consortium. 

6. Terms of Award

It is the intent of the Consortium to award a multi-term contract.  The contract period will be one (1) year from the date of award with the option to renew annually for up to four (4) additional years.   If all conditions are met during this period of time, this contract can be extended, however, no contract exists unless and until a purchase order is issued each fiscal year.

7. SINGLE/Multiple Awards

The Consortium intends to award a contract under this solicitation to a single vendor.  

The Consortium reserves the right to make a multiple award to more than one supplier.  The award will be limited to the least number of suppliers that the Consortium determines is necessary to meet the needs of the Consortium’s member districts.

The Consortium reserves the right to make a multiple award at the discretion of the Consortium Board.

8. Award Basis

The successful proposal will be determined by Evaluation Criteria including but not limited to pricing, or other incentives offered.  RFP’s are awarded to the most advantageous proposal offering as determined by the Consortium using the Evaluation Criteria listed within this document.  Discussions are allowed in the RFP process.

Any deviation from the general terms and conditions or exceptions taken shall be described fully and appended to the solicitation form, “Deviations and Exceptions” or on the offeror's letterhead over the signature of the person signing the Offer and Acceptance form.  Such appendages shall be considered part of the offeror’s formal offer.  For the absence of any statements of deviation or exception, the Proposal shall be accepted as in strict compliance with all terms and conditions.  

If a contractor receives an award, an order is placed and contractor is unable to meet the delivery requirements, meet service requirements, or material that meets the Consortiums needs as outlined in this Request for Proposals, or is unable to hold Proposal price, or fails to provide product or service within a reasonable period of time, AND/OR fails to provide product complying with RFP specifications, as determined by the Consortium, the Consortium reserves the right to go to the next lowest Proposal price of equal quality which meets RFP specifications.  If the proposal item delivered does not meet specifications or is received in an unsatisfactory condition and is in a damaged or unusable condition, or if service is unsatisfactory, contractor must pick up item immediately and replace to the Consortium’s satisfaction at no additional charge, or issue full credit, for service a return visit must be re-scheduled within 24 hours.  Rejected items must be removed from the Consortium’s premises by the vendor upon verbal notification.  

9. Evaluation criteria listed in the relative order of importance:

Evaluation Criteria

1. Services
(300 Points)

The evaluation of this section will include proposed services.  

2. Cost 
(300 Points)

The evaluation of this section will include cost of proposed services.  

3. Related Work Experience and References 
(200 points)

The evaluation of this section will include Firm’s experience, history, staffing, references and/or performance evaluation.    

4. Personnel
(100 Points)

The evaluation of this section will include qualifications, education, and experience of proposed staff.

5. Overall Evaluation and Firm’s Perceived Ability to Provide Services. 
(100 points)

The evaluation of this section will include Firm’s perceived ability to meet the District’s needs and to follow instructions provided within the solicitation
10. Billing

All billing notices must be sent to each Consortium member’s accounts payable as shown on the purchase orders.  All invoices shall identify the specific item(s) being billed. Any purchase order issued by a Consortium member or a member of the “YEPA” will refer to the RFP number of this solicitation.

11. Payment Clause

Payment will be allocated in the following manner by each Consortium member.  Payment will be made after services are received and after receipt of an invoice.

12. Price Clause

Prices shall be firm for the term of the contract. Prices as stated must be complete for the services offered and shall include all associated costs.  DO NOT include sales tax on any item in the offer.

After initial contract term and prior to any contract renewal, the Consortium will review fully documented requests for price increases that could not have been foreseen or predicted for Armored Car Services and may at its sole option accept any changes or cancel from the contract those items concerned.  The vendor shall likewise offer any published price reduction, during the contract period, to the Consortium concurrent with its announcement to other customers.  All price adjustments will be effective upon acceptance of the Consortium.

Upon receipt of the notification the Consortium will review with vendor, by the Consortium’s choice either in person or over the phone the changes.  The adjustments will go into effect for any new purchase orders.  The Consortium will notify YEPA by email of the changes.
13. Award


It is expected that the award for this contract will be made in June 2011.  

14. Small order exceptions

Within the duration of this contract, there will be times when a singular, low balance item will appear that is low in quantity or needed immediately and small in price.  In this case, the Consortium’s process of preparing a purchase order may far exceed the cost of the item(s) being ordered.  In such situations, the Consortium reserves the right to attach the small quantity/small priced item to the purchase order of another awarding vendor.  This scenario is a random and infrequent situation and all awarding vendors may have equal opportunity, within the duration of the contract, to have an add-on item included in their purchase order.

15. Lobbying
  
PROPOSERS ARE HEREBY ADVISED THAT LOBBYING IS NOT PERMITTED WITH ANY CONSORTIUM PERSONNEL OR BOARD MEMBERS RELATED TO OR INVOLVED WITH THIS RFP UNTIL THE ADMINISTRATION'S RECOMMENDATION FOR AWARD HAS BEEN SUBMITTED TO THE GOVERNING BOARD. ALL ORAL OR WRITTEN INQUIRIES MUST BE DIRECTED THROUGH THE PURCHASING DEPARTMENT.

Lobby is defined as “any action taken by an individual, firm, association, joint venture, partnership, syndicate, corporation, and all other groups who seek to influence the Governmental Decision of a Board Member or ANY Consortium Personnel after release and prior to the award of this contract by all entities.” Any Proposer or any individuals that lobby on behalf of Proposer during the time specified will result in the rejection and disqualification of said proposal.

16. clarifiction of proposal requirements  
 
It is the responsibility of all vendors to examine the Proposal Package and seek clarification of any item or requirement that may be clear or unclear to them and to check all proposals for accuracy before submittal to the Consortium. Any questions regarding the proposal can be answered by calling Mercedes Villafana, Procurement Specialist at (928) 502-4757.  Mercedes Villafana is authorized only to direct the attention of prospective vendors to various portions of the RFP so that they may read and interpret such for themselves. Neither Mercedes Villafana nor any employee of the Consortium is authorized to interpret any portion of this RFP or give information as to the requirements of the RFP in addition to that contained in the written documents
· Questions are due by May 12, 2011 at 12:00 p.m., local time.  All questions received will be addressed through an addendum.

· Addenda will only be emailed/faxed to registered vendors.  It is the vendors’ responsibility to check for any addenda at the www.azpurchasing.org website.

· No addendum will be issued later than five calendar days prior to the date of receipt of proposals except an addendum withdrawing the RFP or one, which includes postponement of the date for receipt of proposals.  All addenda must be acknowledged using the Addenda Acknowledgement form included in this document.

· No verbal or written information, which is obtained other than, by information in this document or by addendum to this RFP, will be binding on the Consortium.

17. assignment

No right or interest in this contract shall be assigned by the contractor, and no delegation of any duty of the contractor shall be made, without the prior written consent of the Consortium.  Any attempted assignment or delegation shall be wholly void and totally ineffective for all purposes unless made in conformity with this paragraph.

18. drug-free/smoke-free workplace
· Violations of Federal and State laws and any applicable Consortium member’s School Board policy regarding Drug Free Workplace will not be tolerated. Violations will be subject to the immediate termination provision heretofore stated.

· Possession and/or use of Tobacco Products is strictly prohibited by ARS 36-798.03
The selected firm will provide armored car services for the identified district sites.  The District currently has accounts with National Bank of Arizona.  All deposits will be made in a bank approved sealed deposit bag and delivered to the National Bank of Arizona Cash Vault located in Yuma, AZ.

Delivery Schedule

1. Currently only 5 of our 6 high schools require armored car service and they average 3 bags per pick-up.  (pick-up addresses below)   

6 High School Locations (Please note that Vista High School does not have a pick up.):

Yuma High School


400 S. 6th Avenue

Yuma, AZ  85364

(928)502-5000

Kofa High School

3100 S. Avenue A

Yuma, AZ  85364
(928)502-5400

Cibola High School

4100 W. 20th St.
Yuma, AZ  85364
(928)502-5700

Vista High School

2350 S. Virginia Dr.

Yuma, AZ  85364

(928)343-2521
San Luis High School

1250 N. 8th Avenue

San Luis, AZ  85349

(928)502-6100

Gila Ridge High School

7150 E. 24th 

Yuma, AZ  85364

(928)502-640

Proposal Format
One Original, marked “Original”, and two (2) copies, marked “copies”, of your Proposal should be submitted.  The Consortium will not assume responsibility for any costs related to the preparation or submission of the offer. The information shall conform to the format specified below.  In order for your Proposal to be considered, the following should be included and should be returned:
Tab 1.
Related Work Experience and References
a. Firm shall include an affirmation that they understand and can perform the specified services, as well as include a summary of the Firm’s history, including the Firm’s size, number of professional staff by level, staff turnover in the last three years and range of activities performed by firm.

b. Firm is responsible for submitting a Reference List. 

c. Firm shall provide specific information on the extent of their experiences in providing the specified services for Arizona School Districts.  Include school district’s name, contact name, phone number, population and number of years services has been provided.

d. Firm shall provide a statement of why their Firm should be selected.  What differentiates their services and from other firm’s services?  

Tab 2.
Personnel

Firm shall provide information on the staff who will be assigned to District to provide the offered services.  Proposed staff may not be substituted without permission of the District.  Information shall include relevant experiences, duties and qualifications.

Tab 3.
Services
a. Firm shall include the details of the program and services that they are offering the District, 
including how services are performed when assigned staff are absent or no longer 
employed by firm.

b. Firm shall include a listing of difficulties expected or anticipated in performing specified 
services and how the challenges will be minimized or overcome.

Tab 4.
Cost Sheet

Fill out all Cost Sheets
Tab 5.
Overall Evaluation and Firm’s Perceived Ability to Provide Services
a. Firm shall include a completed Addendum Acknowledgement Form 

b. Firm shall include a completed Offer & Acceptance Form
c. Firm shall include a completed Deviations & Exceptions Form
d. Firm shall include a completed Non-Collusion Form
e. Firm shall include a completed Drug Free Workplace Form
f. Firm shall include a completed W-9 Form

g. Firm shall include proof of required insurance.

h. If the Firm requires the District to sign a separate contract in the event of an award, then a copy of the contract must be included.

INSTRUCTIONS: Enter the requested information for clients for whom you service similar to the Consortium’s member Districts. References are preferred from clients in Arizona using your firm in the last five years.  Each client will be contacted via email initially and could be contacted again for clarification.

Name of Client: 


Contact: 


Email address:  

Telephone Number: 
                   Length of Client Relationship:


Name of Client: 


Contact: 


Email address:  

Telephone Number: 
                   Length of Client Relationship:

Name of Client: 


Contact: 


Email address:  

Telephone Number: 
                   Length of Client Relationship:


Name of Client: 


Contact: 


Email address:  

Telephone Number: 
                   Length of Client Relationship:


Name of Client: 


Contact: 


Email address:  

Telephone Number: 
                   Length of Client Relationship:


I/We, the undersigned, propose to provide the services necessary for the scope of work and specifications.

I/We further declare that I/we have carefully read and examined all information to the referenced Request for Proposal. I/We agree to comply with the Consortium’s rules, regulations and policies.

Would you be willing to allow other members of the “YEPA” to make subsequent purchase from the contract if awarded through this RFP? (please check one)    ( Yes    ( No

*Your response to this question will not be used as part of the evaluation criteria.  It is our intent, as a member of the “YEPA”, to offer other entities the opportunity to save time, effort and paperwork by combining our purchasing power, whenever possible.

	
	
	

	Name of Company Proposing


	
	Date Signed

	Authorized Signature/Local Representative


	
	Telephone/Fax Number

	Type Name and Position Held with Company


	
	
	
	
	
	

	Mailing Address
	
	City
	
	State
	
	Zip


	Location
	Days of Service
	Number of Locations
	Number of Scheduled Pick-ups
	Months of Service Required
	Fill this column with your MONTHLY RATE

	Yuma High School

400 S. 6th Avenue

Yuma, AZ  85364

(928)502-5000
	M, T, W, Th, F
	1
	5
	10
	

	Kofa High School

3100 S. Avenue A

Yuma, AZ  85364
(928)502-5400
	M, T, W, Th, F
	1
	5
	10
	

	Cibola High School

4100 W. 20th St.
Yuma, AZ  85364
(928)502-5700
	M, T, W, Th, F
	1
	5
	10
	

	Vista High School

2350 S. Virginia Dr.

Yuma, AZ  85364

(928)343-2521
	Currently has no scheduled pick ups.
	1
	Currently has no scheduled pick ups.
	10
	Currently has no scheduled pick ups.

	San Luis High School

1250 N. 8th Avenue

San Luis, AZ  85349

(928)502-6100
	M, W, F
	1
	3
	10
	

	Gila Ridge High School

7150 E. 24th 

Yuma, AZ  85364

(928)502-6400


	M, W, F
	1
	3
	10
	


	Additional Information & Charges
	Fill this column

	Premise Time included in rate (this is not a charge)
	

	Charges for Excess Premise Time per minute
	$

	Liability covered (this is not a charge)
	

	Excess Liability per thousand over the maximum liability
	$

	Number of bags per pickup(this is not a charge)
	

	Excess Bags-per bag over, per stop
	$

	Additional trip
	$

	Holiday/Recess Rate
	$


Please indicate any and all other costs that the District may be charged for armored car services.

This page is used to acknowledge any and all addenda that might be issued.  If no addendum is issued, you need not return this page.  Your signature indicates that you took the information provided in the addendum into consideration when providing your response.

Please sign and date

ADDENDUM NO. 1

 Acknowledgement




Name
Date

ADDENDUM NO. 2
 Acknowledgement




Name
Date

ADDENDUM NO. 3
 Acknowledgement




Name
Date

The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, conditions, specifications, and amendments in the Solicitation and any written exceptions in the offer. 

	Arizona Sales License No.
	
	
	For clarification of this offer:

	Company is: (Please check all that apply)

( Corporation

( Partnership

( Limited Partnership

( Sole Proprietorship

( Other (Please explain)
	
	

	
	
	Printed Name



	
	
	Phone

	
	
	Title



	
	
	Authorized Signature

	Company Name
	
	

	
	
	

	Address
	
	

	
	
	

	City, State, Zip Code
	
	

	
	
	

	Arizona Offerors Only

Sales Tax % to be applied:
	
	


CERTIFICATION
By signature in the Offer section above, the offeror certifies:
· The submission of the offer did not involve collusion or other anti-competitive practices.

· The offeror shall not discriminate against any employee or applicant for employment in violation of State Executive Order 99-4, 2000-4 or A.R.S. §§ 41-1461 through 1465.

· The offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted offer. Failure to provide a valid signature affirming the stipulations required by this clause shall result in rejection of the offer. Signing the offer with a false statement shall void the offer, any resulting contract and may be subject to legal remedies provided by law.

· The Offeror complies and maintains compliance with FINA, ARS §41-4401 and §23-214 which requires compliance with federal immigration laws by State employers, State contractors and State subcontractors in accordance with the E-Verify Employee Eligibility Verification Program.

· The Offeror shall comply with fingerprinting requirements in accordance with ARS §15-512 unless otherwise exempted.

· In accordance with ARS §35-397, the contractor hereby certifies that the contractor does not have scrutinized business operations in Iran or Sudan.

CONSORTIUM’S ACCEPTANCE OF OFFER (For Consortium Purposes Only):

The offer is hereby accepted.

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the Consortium. This contract shall henceforth be referred to as Contract No._______. The Contractor has been cautioned not to commence any billable work or to provide any material or service under this contract until Contractor receives purchase order, contract release document, or written notice to proceed. Awarded this__________ day of 20_____.

Authorized Consortium Signature

List any deviation or exception for any item listed in this solicitation. The item number must be listed and the page it is found on.  Any deviation/exception or inability of the provider to handle that particular item must be clearly and fully stated. Failure to show specific deviations indicates full compliance with the solicitation.

The undersigned hereby acknowledges that there are no deviations/exceptions to this solicitation except as specified above.

_____________________________________________

Firm

__________________________________________

Authorized Signature 
State of Arizona


)






)
ss.

County of



)


, affiant,






(Name)

the 


(Title)

(Contractor/Vender)

the persons, corporation, or company who makes the accompanying Offer, having first been duly sworn, deposes and says:

That such Proposal is genuine and not sham or collusive, nor made in the interest of, or behalf of, any persons not herein named, and that the Offeror has not directly or indirectly induced or solicited any other Offeror to put in a sham bid, or any other person, firm or corporation to refrain from bidding, and that the Offeror has not in any manner sought by collusion to secure for itself an advantage over any other Offeror.



       (Name)



(Title)

Subscribed and sworn to before me

this 
 day of
, 20


[image: image6.png]Signature of Notary Public in and for the 

State of 


County of

Preference must be given to vendors submitting a certification with their bid/proposal certifying they have a drug-free workplace.  The special condition is as follows:

IDENTICAL TIE PROPOSALS - Preference shall be given to businesses with drug-free workplace programs.  Whenever two or more bids, which are equal with respect to price, quality, and service for the procurement of commodities or contractual services, a bid received from a business that certifies that it has implemented a drug-free workplace program shall be given preference in the award process. Established procedures for processing tie bids will be followed if none of the tied vendors have a drug-free workplace program, a business shall:

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the workplace and specify the actions that will be taken against employees for violations of such prohibition. 

2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the penalties that may be imposed upon employees for drug abuse violations.

3) Give each employee engaged in providing the commodities or contractual services that are under bid a copy of the statement specified in subsection (1).

4) In the statement specified in subsection (1), notify the employees that, as a condition of working on the commodities or contractual services that are under bid, the employee will abide by the terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of any controlled substance law of the United States or any state, for a violation occurring in the workplace no later than five (5) days after such conviction.

5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program if such is available in the employee's community, by any employee who is so convicted.

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements.

_________________________________________________

COMPANY NAME

_________________________________________________

VENDOR'S SIGNATURE

Must be executed and returned with attached proposal at time of bid opening to be considered.
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RFP-70-11-6-5 ARMORED CAR SERVICES

Sealed Proposal Due:  Thursday, May 19, 2011at 2:00 P.M. Mountain Standard Time
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