[Accreditation OA4 Award - Qualified Product Lisis - Accepiable Brands ] ATTACHMENT #30

SCHOOL DISTRICT OF PALM BEACH COUNTY INVITATION TO BID

PURCHASING DEPARTMENT :
3326 Forest Hill Boulevard, Suite A-323 Bidder Acknowledgement

West Palm Beach, FL 33406-5813

02C-14R Date:___ August 31, 2001

BID TITLE: TERM CONTRACT FOR FOOD AND SUPPLIES FOR SCHOOL CAFETERIAS (i.e. Frozen,
Refrigerated Products, Beverages, Grocery/Dry Goods, Paper Supplies and Other Related Food
Service Accessories)

BID NO.

Bids Must be Received no later than 2:00 P.M September 26, 2001 at which time bids will be opened.

Vendor Name: Terms:

Vendor Mailing Address: Delivery

receipt of arder.

calendar days after

City - State — ZIp Code: F.ELD. No. (S.5. #)

Area Code/Telephone Number: Toll Free Number fax Number:

ANTI-COLLUSION: The signed bidder certifles that he or she has not divulged, discussed or compared his or her bid with other bidders and has not
colluded with any other bidder or parties to a bid whatever. (NOTE: No premiums, rebates or gratuities permitted elther with, prior to, or after any
delivery of material. Any such violation wili result in the cancellation andfor return of materials (as applicable) and the removal from the bid lisi{s).

Authorized Signature (Manual) Authorized Signaiure (Type or Printed) and Title

INVITATION TO BID

This Invitation to Bid, General Conditlons, instructions to Bldders, Special Conditions, Specifications, Addenda, andfor any other pertinent documents
form a part of this proposal and by reference are made a part thereof.

PURPOSE: It Is the purpose and inlent of this invitation to secure bids for item(s) and/or services as listed herein for the School District of Palm Beach
County, Florida, hereinaiter referred to as the District.

SEALED BIDS: Sealed bids will be received In the Purchasing Department untli the date and time as indicated above, Bids will be opened publicly in the
Purchasing Department and al bidders and generai public are invited to attend. All bids shall be submitted In sealed envelopes, maited or delivered to the
Schaool District of Paim Beach, Purchasing Department, 3326 Forest Hill Boulevard, West Palm Beach, FL 33406-5813. OQuiside of envelope shall plainly
identify bid bg: BiD NUMBER, TITLE and TIME and DATE OF BiD OPENING using the label provided. 1t is the sole responsibility of the bidder to ensure
thelr bld reaches the Purchasing Depariment on or before the closing date and hour as shown above.

BOARD'S ACCEPTANCE: Unless otherwise specified hereln, the bidder will allow a minimum of ninety (80) days from the last date for receiving of bids
for acceptance of its bid by the Board,

AWARDS: In the best interest of the District, the Purchasing Department reserves the right to reject any and all bids and to waive any Irregularity or minor
technicalities in bids received; to accept any item or gé’oup of items uniess qualified by bidder; to acquire additional guantities at prices guoted on this
invitation uniess additional quantities are not acceptable, In which case the bid sheets must be noted "BiD IS FOR SPECIFIED QUANTITY ONLY". All
awards made as a resuit of this bid shall conform to applicable Florida Statutes.

GENERAL CONDITIONS, INSTRUCTIONS AND INFORMATION FOR BIDDERS

SEALED BIDS: One copy of 1his executed Invitation to Bid page and Bid Summary
page(s) must be returned with 1he bid in order for ne bld 1o be considerad for
award. All bids are sublect to all the conditlans speciied herein; all General
Conditions, Special Conditiens on the attached bld documents; and any addenda
issued thereto, Any fallure on the part of the bidder to comply with the specifica-
ti?ns. tern;s and conditions of this Invitation to Bid shall be reason for termination
of contract.

1. EXECUTION OF BID: Bid must contain a manual signature of ap authorized
representative In the space provided above. Failure lo proper‘ljy sign proposal
shall invalidate same, and it shall not be considered for award. All bids must
be completed in ink or typewritten, Corrections must be initlaled br the C.  Bidder warrants bg virtue of bidding that prices shall remain flem for a
?erson signing the bid, Any corrections not inltlaled wili not be tabu ated. Period of nEneéY {90) days from the date of Board approval or time stated

he original bid condilions and specifications cannot be changed or altered In n special conditions.
any way. Altered bids may not be considered. Clarification of bids submitted

Exemption Certificate No, B3-00009-22-50 and Federal Exclse Tax No. §3-
74-0257F appears on each purchase order. This exemptlon does not apply
to purchase of tanglbie personal property made by cantraclors who use
the tangible personal property in the perfarmance of contracls for the
improvements of School District-owned real properly as defined in
Chapter 192 of the Florlda Statutes,

B, MISTAKES: Bldders are expected to examine the specificalions, delivery
schedules, bid prices and extensions, and all instructions periaining to
supplles and services. Fallure lo do so will be at bidder's risk.

shall be In letter form, signed by the bidders and attached to the bid.

B, USE OF OTHER CONTRACTS: The District reserves the right to utiize any
other Distrlet contract, any State of Florida (.",cu'nimr:t5 any contract awarded

2, NO BID: if nat submitting a bid, respond by returning the enclosed “Statement by any other cily or county governmental agencies, any olher school
of No Bid" form and expialn the reason. Note: A bidder, 1o quallfy as a toard, any other community college/state university system cooperative
respondent, must submit 8 “no bid" and same must be received no latér than bld agreemant, or 1o directly negm ate/purchase per School Board policy
the stated bid opening date and hour. andior State Board Rule 6A-1.012 (8) It leu of any offer received or award

made as a result of this bid, it Is In the bast interest to do so. The District

3. PRICES QUOTED: Deduct trade discounts and quote firm net prices. Give also reserves the right to separately Bid any single order or to purchase

both unit ?rlce and extend total. Prices must be stated In units of guantlily
specifled in bid specHications. In case of discrepancy In compuling the
amount of the bid, the UNIT PRICE quoted will 3overn“ Al prices FOB
destination, freight prepaid (unless olherwise stated In speclal condl!ionsl;
Discounts for grompt aymenl: Award, it made, wlil be In accordance wit
terms and conditions slated herein, Each em must be bid separately and no
attempt is lo be made to tle an?' lem cor items in with any other item or tems.
Cash or quantity discounts offered will not be a conglderation In determi-
nation of award of bld(s?n it a bidder offers a discount, it Is understood that o
minimum of 30 days will be required for payment, and the discount time will
be computed from ihe date of satisfactory dellvery at place of acceptance and
receipt of correct invoice al the office specified.

A. TAXES: The School District of Palm Beach County, Is exempt from any
taxes Imposed by the State and/or Federal Government. State Sales Tax

any ltem on this bid If it s In lts best interest to do so.

E. CONDITIONS ANB PACKAGING: It Is understood and agreed that any

ltem oHered or shipped as a result of this bid shall be new (current

roduction mode} at the time of the bid), AH contalners shall be suitable

or i!orlage or shipment, and all prices shall include standard commercial
packaging.

F. UNDERWRITERS' LABORATORIES: Unless otherwise stiputated in the

bid, all manufactured {tems and tabricated assemblies shall be UL fisted or
re-axamination testing where such has been eslablished by UL for the
items offered and furnished.
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DELIVERY: Unless actual date of ciailver¥ Is specifled, show number of days
racluired to make dellvery after recelp! of purchase order In space provided.
Del iveryDlime may become a basls for making an award {See Special Candl-
tions). Detivery shall be within the normal working hours of the user, Monday
through Friday, exctuding holidays.

BRAND NAMES: Use of a brand name, trade name, make, model, manufactur-
ar, or vendor cata!o? number in speclfica:ions is for the Purpose of establish-
in% a grade or qualify of materiai only. Itis not the District’s Intent to rule oul
other com?eli!inn, therefore, the phrase OR ACCEPTABLE EQUAL is added.
However, |f & product other than that specified is bid, It is the vendar’s
responsibli[ty to submit with the bid brochures, samples and/or detalled
specifications on Rems bid. The District shall be the sole Judge concerning
the merits of bid submitted.

Bldder shall Indicate on the bid form the manufacturer's name and number if
bidding other than the specified brands, and shall indicate ANY deviation
from the specitications as listed. Other than specified items offered requlres
complete descriplive technical literature marked to Indicate detail{s) confor-
mance with specifications.

QUALITY: The temms bid must be new and equal to or exceed specilicatlons.

The manufacturer's standard guarantee shall apply. During the guarantee
eriod the successful bidder must repalr and/or replace the unit without cost

o the District with the understanding that all replacements shall carry the

same guarantes as the original equipment. The successful bldder shall make

?ﬁygﬁi} rtepatrs and/or reptacements immediately upon recelving notice from
& District.

SAMPLES, DEMONSTRATIONS AND TESTING:

A. Samf}es of iems, when required, must be furnished free of expense and
It nol desiro;gad, will upon request, be returned at the bidder's expense.
Request for the return of the samples must be indicated on his or her bid.
Each individua! sample must be tabeled with bidder's name, bid number
and item number. Faliure of bidder to elther deliver required samples or
to clearly ldently samples as indicated may be reason for rejection of the
bid. Unless otharwise indlcated, samples should be dellvered to the
Purchasing Department, Schoot District of Palm Beach County.

B. When reciulrad, the District may request {ull demonstrations of any units
bld prior to the award of any contract.

C. ftems may be tested for compllance with specifications under the
direction of the Florida Department of Agriculture and Consumer
Services, or an Independent testing laboratory. Bidders shall assumae full
responsibl!tty for payment for any and all charges for testing and
analysls of any materials offered or delivered that do not conform to the
minimum required specifications. Bldder's disposillon of all items
delivered in this category must be at no expense to the District.

INSPECTION AND ACCEPTANCE: The successful bidder shall be responsible
for delivery of ilems In good condition at point destination. Bidder shall tile
with the carrier all clafms for breakage, Imperfections, and cther losses
which wii be deducted from Involces. The District will note, for the benefit of
success{ul bidder, when packages are nol received In good condition. In the
event the material andfor services supplled to the District is found to be
defective or does not conform to specifications, the Distrlct reserves the right
to cancel the order upon written notice to the seller and return the preduct to
seller at the setler’s expense.

DEFAULT PHOVISION: In case of defaull by the bidder or contractor, the
District may procure the articles or services from other sources and hold the
bidder or contractor responsible for any excess costs incurred thereby.

COPYRIGHTS OB PATENT RIGHTS: Bidder warranis that there has been no
violatlon of copyrights or patent rights In manuiaclurinq producing or selling
the goods shipped or ordered as a result of this bld. Seller agrees to hold the
purchaser harmless from any and all #labllity, loss or expense occasioned by
any such violation.

MANUFACTURER'S CERTIFICATION: The District reserves the right to
request from bidders separate manufacturer certification of ali statements
matie In the proposal.

BID ABSTRACTS: Bidders deskring a copy of bid tabulation may request it by
enclosing a self-addressed, stamped envelope with bid.

QCCUPATIONAL HEALTH AND SAFETY: Vendor, as a result of award of this
bid, delivering any toxic substances flem as defined In Florlda Statute
L442.102(21) shall furnish to the ?urchas!ngt; Department, 8 Material Salet
Data Sheet (MSDSJ.. The material salety data sheet shall be provided wil
initlal shipment and shall be revised on a'timely basis as appropriate

The MSDS must Include the following Information:

A. ‘fhe chemical name and the common name of the toxic substance,

B, The hazards or other risks In the use of the toxic substance, Including:
{1} The potential for fire, exploslon, corrosively and reactivily;

{(2) The known acute and chronic health effects of risks from ex;‘:osure.
including the medlcal conditions which are generally recognized as
belng aggravated by exposure to the toxic subslance; and

(3) The primary routes of entry and symptoms of overexposure.

C. The proper precautions, handling praclices, necessary personai
protective equipment, and other safely precaui[ons in the use of or
exposure to the toxic substances Including appropriate emergency
treatment In case of overexposure.

The emergency procedure for splils, fire, disposal and first ald.

E. A description In lay terms of the known specific potentlal health risks

osed by the toxic substance Intended o alert any person reading this
nformation
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F. The year and month, if available, that the Information was compiled and
the riame, address and emergency telephona number of the manufacturer
responsible tor preparing the Infermation.

Any questions regarding this requirement should be direcied to: Department of
Labor and Employment Security, Bureau of Industrial Safety and Health, Toxle
Waste information Center, 2551 Execulive Center Clrcle West, Tallahassee, FL
32301-5014, Telephane 1-800-367-4378

OSHA: The bidder warrants that the product/services supplied to the School
District of Palm Beach County shall conform in all respecls to the standards
set forth In the Occupational Safety and Health Act 1970, as amended, and the
fallure to comply with this condition will be considered as a breach of contract.

ANTI-DISCRIMINATION: The bidder certifies that they are In compliance with
the non-diserimination clause contalned In Section 202, Executive Order 11246,
as amended by Executive Order 11375 relative to equal employment opportunt-
ty for all persons without regard to race, color religlon, sex or national origin.

ADVERTISING: In submilting a proposal, bidder agrees not to use the results
gee':'ﬁ'lom %sl at part of any commercial advertising without prior approval of the
chool District.

CONFLICT OF INTEREST: The award hersunder Is subject to the provisions of
Chapter 112, Florida Statutes. All bidders must disclose with thelr bid the name
of am{ officer, director or agent who is also an employee of the Schoo! Board
of Palm Beach County. Further, all bidders must disclose the name ol any
Board employee who owns, directly or indlrectly, an Interest of 5% or more in
the bidder's firm or any of its branches.

DISPUTES: In case of any doubt or difference of oplnion as to the items to be
;:'ur;'ilifshenclE hereunder, the decislon of the Distrlet shali be final and binding on
oth parties.

LEGAL REQUIREMENTS: Federal, state, countx, and local lsws, ordlnances,
rules, and regulations that in any manner affect ihe lems covered herein applgu
Specillcaﬂy, Elro oser‘s) Is to adhere to School Beard Policles 3,12 and 3.13,
pursuant to the folfow ng{; with respect to any criminal arresls and convictions,
and is on notice therelo that any employees involved In any Chapler 435, Florida
Statules oHenses are preciuded from continuing to work on the pﬂ’ect and
must be reptaced. Fallure to comFIy may result in the immediale terminaticn of
the vendor's coniract at the sole discretion of the Schoot District. Lack of
knowledge by the bidder will In no way be a cause far relief from responsibility.

SIGNED BID CONSIDERED AN OFFER: This slgnad bid shall be consldered an
offer on the ﬁan of the bidder, which otfer shall be deemed accepled upon
approval by the Board. In case of a default on the parl of the bidder atter such
acceptance, the District may take such action as It deems appropriate
inciuding legal action for damages or specific performance.

LIABILITY, INSURANCE, LICENSES, AND PERMITS: Where bidders are
required to enter or ?a onto Schoo! District property to deliver materials or
arform work or services as a result of bid award, the bidder will assume the
ull duty obligation and expense of obtaining all necessar{ licenses, permits
and Ingurance. Bidder shall be lable for any damage or loss to the Disirict
incurred by bidder, bidder's employees, licenses of the bidder or agent or any
person the bidder has deslgnated In completion of his or her contract as a
result of their bid; further bldder shail be Hable for all activities of bldder
occasioned by performance of this bid.  Notl wlthslaﬂdlng the foregoing, the
liabliity hereln shall be limited to ten million doilars (S O,BDD,DGQ? and the
bidder reca?nlzes that and covenanis that it has recelved consideralion for
Indemniticallon provided hereln.

SPECIFICATIONS: Any omisslons of detall specifications stated herein that
would render the materials/service from use as specifled will not relieve the
bldder from responsiblilty.

BID BONDS AND FERFORMANCE BONDS: Bld honds, when required, shall be
submitted with the bid In the amount specified In Special Conditions, Bid
bonde will be returned to unsuccessful bidders. After award of contract, the
District will noliy the successiul bidder to submit a perfermance bond in the
amount sgecmed In Special Conditions. Upon receipt of the performance
bond, the bid bond will be returned to the successiul bidder.

PAYMENT: Payment will be made after the items/services awarded 10 a vendor
have been received/completed, inspected and found to comply with award
specifications, free of damage or defect and properly invoiced.

SPECIAL CONDITIONS: Any and all Special Conditions that may vary trom
these General Conditions shall have precedence.
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INVITATION TO BID NO. 02C-14R

SPECIAL CONDITIONS

A. SCOPE: The purpose and intent of this invitation to bid is to secure firm prices and establish a term
contract for the purchase of FOOD AND SUPPLIES FOR SCHOOL CAFETERIAS (ie. Frozen,
Refrigerated Products, Beverages, Grocery / Dry Goods, Paper Supplies and Other Related
Food Service Accessories), as specified herein.

B. DELIVERY: Successiul bidder shall have items available for delivery as scheduled by the School
District or the jobber for the District.

Deliveries of awarded products will be made to the current jobber, Sysco Food Service of Southeast
Florida, 1999 Highway 710, Riviera Beach, FL 33404, who shall be responsible to the District for all
items selected as a result of this bid and shall be the only entity authorized to invoice products for
payment by the District.

All frozen items shall be stored and delivered in a hard frozen state of 0°F or below. Deliveries
deviating from this requirement shall be referred to the Depariment of School Food Service for
acceptance.

All orders for delivery of items shall be scheduled to arrive as requested by the jobber not to exceed
14 calendar days from date order is received by the supplier. Awarded supplier must confirm receipt
of order with jobber within 48 hours or 2 business days. Supplier shall schedule a delivery
appointment with jobber to fulfill the 14 day delivery window. Supplier confirmation shall consist of, but
not limited to: quantity ordered, quantity to be delivered, case packaging, awarded pricing and case
and pallet configuration. Any deviations to the jobber's policy shall be negotiated with the jobber.
When the supplier is unable to meet the delivery as established by the jobber, the jobber reserves the
right to purchase on the open market to meet the menu cycle as established by the School Food Ser-
vice Department. When non-delivery of items scheduled requires a menu substitution by purchaser, it
shall result in a penalty payment by the supplier to the jobber (refer to Special Condition C, Award,
Paragraph 4, Penalties).

ALL AWARDED ITEMS SHALL BE DELIVERED BY SUPPLIER IN ACCORDANCE WITH
JOBBER’S RECEIVING/SORT AND SEGREGATION POLICY.

C. AWARD: Contract will be awarded to the lowest and best bid from a responsive, responsible bidder,
subject to the terms and conditions contained herein. ltems in groups as marked, will be awarded by
group. (A group is defined as an item with several parts labeled A, B, C with a total for the group.)
Therefore, it is necessary for a bidder to bid on every item in the particular group for which the bidder
submits a bid and reflects a grand total per group in the space provided on the Bid Summary Sheet in
order to have a bid considered. It is also required that the bidder carefully consider each item, and
make sure that each one meets the specifications as indicated. In the event that one item does not
meet such specifications the entire group bid will be disqualified.

The Board reserves the right to use the next lowest bidder(s) in the event the original awardee of the
bid cannot fulfill their contract. The next lowest bidder’s prices must remain the same as originally bid
and must remain firm for the duration of the contract.

Upon award of a particular item to the successful bidder, the vendor cannot substitute an item without
prior approval by the Purchasing Department, Paim Beach County School District.

Only bids submitted for "Approved Brands" listed in this bid document will

be considered for award purposes. Where acceptable equal is notated, vendor must
submit two nutritional analysis and ingredient statements for each item offered. The School Food
Service Department may request a sample if necessary. Samples must be supplied within five working
days at no cost to the District.
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INVITATION TO BID NO. 02C-14R

Any deviations from the bid or product specifications must be identified by the bidder. Bids that are
conditioned by the vendor may be subject to non-consideration in the award process. Example of
conditioned bids include, but are not limited to.

a. Minimum order quantities.

b. Deadline dates for delivery of product.

c. Combining of items for bidders delivery convenience. (See Special Condition K, Minimum
Orders.)

1. Awards of items using USDA D/F (Donated Food) Commedity are made conditional to the suc-
cessful bidder submitting, within five days upon request, a current copy of either the commodity
processing contract approved by the State of Florida/HRS or National Commodity Processing, or
a current copy of the signed agreement of their proposed contract that has been submitted and
is pending approval.

2. Only items and/or products grown, produced and processed in the United States or its territories
will be considered for award purposes unless otherwise stated on line item bid. If a product is not
produced in the USA, all foreign products must be submitted as an alternate and specify country
of origin. All foreign products must be inspected for wholesomeness as well as grades and
origin of product must be so noted on grade certificates. All products of foreign origin accepted
on the bid must have a pesticide analysis from a certified US Lab or Commodity Scientific Sup-
port Division (CSSD). If any pesticide residue is in excess of USDA or FDA recommendation the
product will not be considered acceptable. The pesticide analysis must accompany the grade
certificate and must cover all shipments.

3. Notification of Award; A notice of award letter will be sent to the successful suppliers. Purchases
will be directed through a designated agent (currently Sysco Food Service of Southeast Florida)
of the District known as the jobber who places the orders, inventories the product and is
responsible for all payments of the products. All contracts concerning bid items are to be
entered into between the supplier (bidder) and the jobber, and not with the School District of
Palm Beach County.

4. Penalties: When the awarded vendor fails to deliver product on time to the jobber and a
substitute item needs to be purchased, the awarded vendor shall pay the jobber the price
difference between the original bid price and the substitute price if applicable.

in the event that the jobber fails to place orders for the required food item(s) with the supplier within
the established order/delivery parameters (See Special Condition B) the supplier will not be con-
sidered in non-compliance to the contract terms, and the jobber shall pay the price differential fo the
District.

If the supplier is found in defauit of the contract, the Purchasing Depariment shall issue a notice letter
that advises the awarded bidder that a recommendation will be made to the Board to debar the
supplier. The letter shall state the reason for the action taken. The term of debarment shall be for a
period commensurate with the seriousness of the causes, generally not to exceed three years.

It is anticipated that award will be made at the November 20, 2001 Board meeting.



INVITATION TO BID NO. 02C-14R

D.

M/WBE GOAL: The Goal Setting Committee has established a 5% bid preference for participation/-
utilization of Minority/Women's Business Enterprises.

The Board strongly encourages the use of Minority/Woman owned business enterprises for participa-
tion as partners, joint-venturers, prime contractor, sub-contractors, and in contracting opportunities.
Inquiries regarding listings of District and State Certified Minority, Women and Disadvantaged Con-
tractors can be made to the Palm Beach County School District's Department of Equity Assurance,
3322 Forest Hill Boulevard, Suite C-323, West Palm Beach, FL 33406, or phone (561) 434-8508.

TERM OF CONTRACT: The term of this contract shall be from January 1, 2002 through December
31, 2002, and may, by mutual agreement between the School Board and the awardee, be renewable
for one additional one-year period. The Board, through the Purchasing Department, will, if consider-
ing to renew, request a letter of intent to renew from the awardee 60 days prior to the end of the
current contract period. If needed, the contract will be extended 90 days beyond the contract
expiration date. The awardee will be notified when the recommendation has been acted upon by the
Roard. All prices shall be firm for the term of this contract. The awardee agrees to this condition by
signing their bid.

BIDDERS RESPONSIBILITY: Before submitting their bid, each bidder is required to carefully
examine the invitation to bid specifications and to completely familiarize themselves with all of the
terms and conditions that are contained within this bid. Ignorance on the part of the bidder will in no
way relieve them of any of the obligations and responsibilities which are a part of this bid.

SEALED BID REQUIREMENTS: The “INVITATION TO BID” bidder's acknowledgement sheet must
be completed, signed, and retumned. In addition, the Bid Summary Sheet page(s) on which the bidder
actually submits a bid, needs to be executed and submitted with this bid. Bids received that fail to
comply with these requirements shall not be considered for award,

CONTRACT: The submission of your bid constitutes an offer by the bidder. Upon acceptance by the
District, the Purchasing Department will issue a notice of award and purchase order(s) for any
supplies, equipment and/or services as a result of this bid. The bid and the corresponding purchase
order(s) will constitute the complete agreement between the successful bidder and the District.
Unless otherwise stipulated in the bid documents, no other contract documents shall be issued or
accepted.

QUANTITIES: The quantities shown are estimates of the quantity of items expected to be purchased
during the term of award. Actual quantities purchased may often exceed or be less than quantities
shown. Orders will be placed as needed by individual locations during the contract period.

SPECIAL_ACCOMMODATION: Any person requiring a special accommodation at the bid opening
because of a disability should call the person named in the Special Condition VV prior to the bid
opening. lf you are hearing or speech impaired, please contact the person named by using the Florida
Aelay Service which can be reached at 1-800-955-8771 (TDD).

MINIMUM ORDERS: The School Food Service Department will state acceptable minimum orders for
select items as noted in the bid. Where minimums are not stated, and if minimums are required, the
bidder must state minimums not to exceed 1/12 of the estimated quantity. If minimums are required,
the jobber will order the stated minimum. However, the jobber may choose to order larger quantities.
Minimums must be stated in the minimum order quantity column. The School Food Service
Department agrees to purchase minimum orders. The jobber shall guarantee to purchase quantities
as directed by the School Food Service Department during the term of this bid. Combining of
individual line items to meet bidders required delivery amounts will not be accepted.




INVITATION TO BID NO. 02C-14R

L.

GUARANTEES:

1. BY PURCHASER

QUANTITIES: The District is not obligated to place any given order for any amount sub-
sequent to the award of this bid. The information contained herein is supplied only as an aid to
the supplier in determining whether it will be able to supply the quantities which may be
required by the District, During the term of the contract period, the District may order in excess
of estimated quantities listed at prices awarded. Prior to stocking of items, successful bidder
may call in order to ascertain the status of federal commodities. Federal commodity
inventories are utilized prior to any estimated quantity stated or awarded on this bid.

2. BY SUPPLIER: NON-DELIVERY: All orders with suppliers for delivery of items shall be
scheduled to arrive as requested by jobber. (Refer to Special Condition B, Delivery, page 3.}

3.  BYJOBBER: During the term of this contract, the jobber shall comply with all requirements
for each item specified and shall maintain sufficient inventories. Jobber shall maintain
inventories in accordance with Special Condition B, Delivery, Page 3.

QUALITY CONTROL: The District reserves the right to utilize another "acceptable brand" if for some
reason the item originally awarded is unavailable or manufacturer fails to maintain original ingredients
or quality control.

ADDITIONAL TERMS AND CONDITIONS: No additional terms and conditions included with the bid
shall be evaluated or considered and any and all such additional terms and conditions shall have no
force and effect and are inapplicable to this bid. If submitted either purposely through intent or design
or inadvertently separately in transmittal letters, specifications, literature, price lists or warranties, it is
understood and agreed the general and special conditions in this bid solicitation are the only condi-
tions applicable to this bid and the bidder's authorized signature affixed to the bidder acknowledge-
ment form attests to this.

ACCEPTANCE SERVICE AND GRADING CERTIFICATES: An item requiring USDA Inspection/-
Acceptance Service, a USDC Continuous Inspection Program Service or a grade certificate wiil have
a notation under the item specification on the Bid Summary Sheet portion of the bid.

When deemed necessary the School Food Service Department may require or request awarded items
meet established Hazard Analysis and Critical Control Points (HACCP) requirements.

If required, each shipping case and grade certificate must be imprinted with the Official Stamped Seal
of the required Inspection/Acceptance Service. Grade certificates shall be issued for required items to
cover all shipments to the jobber. The USDA Grading and Stamping shall be completed at the Prod-
uct Processing Plant when required, Destination Acceptance Service will be completed upon arrival,
and all costs for these services shall be paid by the supplier.

It shall be the responsibility of the successful supplier to supply a copy of the appropriate certificate at
time of delivery to the jobber.

MEAT - Institutional Meat Purchase Specifications (IMPS) are commonly used in school
lunch purchasing and, insofar as practical, these numbers should show on
wholesale cartons. If not, a packer must certify to the distributor and/or user that
the product meets the IMP specifications.

POULTRY - Poultry products must be USDA Grade A for bidding purposes herein, except as
indicated otherwise. The USDA grade must be identified by a shield on the carton.



INVITATION TO BID NO. 02C-14R

P.

Q.

FISH -

Raw fish as specified herein must bear the PUFI (Packed Under Federal Inspec-
tion) shield. Breaded products must bear either a PUFI or JUSDC (Department of
Commerce) grade shield. Exceptions are as follows:

Raw fresh-water fish (i.e., catfish) which are not normally packed under federal in-
spection are exempt.

Packers of breaded fresh-water fish must provide a certificate to show that their
breading specifications conform to the requirements of the buyer’s.

All eggs shali meet standards established by the USDA and/or State of Florida
Poultry Laws. Each box shall bear the USDA Inspection Shield or the Florida
Department of Agriculture inspection Shield. Each lot for delivery shall be inspect-
ed within 72 hours prior to delivery. Each case shall be securely sealed with tape.

FROZEN VEGETABLES - Al frozen vegetables must meet or exceed official USDA standards for

Grade B quality. Product which does not meet these criteria will be
rejected and all costs to replace product will be at the expense of the
bidder.

FOOD PRODUCT PURCHASING CONDITIONS:

RESPONSIBILITIES OF JOBBER:

1. Brand delivered shall be only those contained in specification and award.

2. The iobber will be responsible to the District for checking the grade certificate against the

shipment.

3.  The jobber is responsible for checking that each case bears the USDA or USDC stamp as

specified.

4.  The jobber is responsible for checking that dated product(s) will have normal shelf life as
stated or required.

5. The jobber is responsible for storing frozen and refrigerated food items and other special items
at appropriate storage temperatures.

8.  The jobber is responsible for checking to insure that the product is as specified upon receipt.

NEW FOOD ITEMS/BRANDS:

Suppliers wishing to have new food items or new brands of existing food items approved for inclusion
on our next bid should contact the Department of School Food Service for information concerning the
submittal of samples:

THE SCHOOL DISTRICT OF PALM BEAGH COUNTY
DEPARTMENT OF SCHOOL FOOD SERVICE
ASSISTANT DIRECTOR
7061 GARDEN ROAD
RIVIERA BEACH, FLORIDA 33404
(561) 881-4650

Only the "approved brands" listed on this bid at the time it is mailed to the
vendor will be considered for award purposes.
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U.

Alternate package sizes may be bid but the District reserves the right to reject,

The exact brand and pack size to be provided shall be indicated on the Bid Summary Sheet. Brands
shall not be changed or substituted without documentation or proof that the product is being altered or
discontinued from the manufacturer.

Payment of Samples: The District will buy no samples and will assume no cost incidental thereto.

PRE-PREPARED FOOD PRODUCTS: Suppliers must submit the Child Nutrition (CN) label and a
complete, legible and accurate nutrient label for all pre-prepared products with the bid.

MONO-SODIUM GLUTAMATE-MSG: The District discourages the use of monosodium glutamate.
The District reserves the right to award items that contain MSG. A complete, legible and accurate
nutrient fabel for these items must be submitted with bid. items containing MSG must be identified by
line item number and School Food Services inventory number. Please refer to the instructions in
Special Condition W, Supplier Qualifications.

PEANUTS, PEANUT PROTEIN OR PEANUT BY PRODUCTS: The District discourages the use of
products that contain peanuts, peanut protein or peanut by products (P/PBP). The District reserves
the right to award items that contain peanuts, peanut protein or peanut by products. A complete,
legible and accurate nutrient label for those items must be submitted with bid. item containing same,
must be identified by line item number, description and School Food Services inventory number.
Please refer to the instructions in Special Condition W, Supplier Qualifications.

INVENTORY TRANSFER: Upon termination of the contract for any reason whatsoever, the jobber
has the obligation to transfer and deliver any inventory consigned to the Palm Beach County School
District pursuant to the contract to the successor jobber. Any successor jobber shall honor all
deliveries of inventory and costs thereof pursuant to this article.

ADDITIONAL TERMS: Items not covered by a supplier bid that are requested for delivery, shall be
delivered at cost plus the awarded jobber percentage mark-up. Cost shall be defined as "delivered to
distributor's or jobber's warehouse" and shall include all freight related charges. Freight rates shall
normally be in carload or truckload quantities of straight or mixed items, except for very small volume
items. Costs shall be based on the "latest invoice” from the manufacturer, {prior to merchandise being
delivered to the purchaser), or in stock. The District reserves the right to audit all freight bills directly
from the freight carrier.

SUPPLIER QUALIFICATIONS: Suppliers submitting prices on this bid must be in the mainstream of
food industry commerce and provide satisfactory evidence that they are qualified as follows:

1. Suppliers shall have a large food service customer base so as to assure that ample supplies
will be available at all times to accommodate, on short notice, fluctuations in demand.
Vendors may be asked to provide evidence that the maximum supplies required by the District
will not constitute more than 10% of the annual sales of each product bid. Annual sales
documentation must be provided upon request of the District.
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2. Supplier or awarded vendor shall provide information to support the Schoo! District standards
in the area of child nutrition. Suppliers shall supply complete, legible & accurate nutrient label
information containing the following “Nutrition Facts” for each awarded item:

Serving Size including the “base” weight
Total Calories / Calories from fat

Total Fat / Saturated Fat

Protein

Calcium

Iron

Vitamin A

Vitamin C

Upon notification of award, the awarded vendor shall submit the proper nutrient label for gach
awarded item. The awarded vendor shall submit the information in ascending item number.
Send in a manita envelope only to:

School District of Palm Beach County
Food Service Department

Attention: Assistant Director

7061 Garden Road

Riviera Beach, FL 33404

All information shall be received no later than 15 calendar days of the initial award.

On the worksheet provided (Attachment D) using RED INK or a RED MARKER only foilow
this example. (Please make copies of worksheet as needed.)

1. PBCSFS Bid ltem No.; for example #1

2. PBCSFS Inventory No.; for example #1001

3. Does product contain MSG? If answer is NO > MsG (ND

4. Does product contain MSG? If answer is YES> MSG ®

5. Having identified product containing MSG, the vendor must HIGHLIGHT MSG on

the ingredient statement.
6. Does product contain peanuts, peanut protein or peanut by-products?
If answer is NO > P/PBP@
If answer is YES> P/PBP(Y)

7. Having identified product containing P/PBP, the vendor must HIGHLIGHT P/PBP
on the ingredient statement.

The completed worksheet (Attachment D) shall be stapled only to the complete, legible and
accurate nutrient labei.

Failure to complete or return any of the above information shall
result in rejecting the individual items.
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3. Vendors shall have a system in place that provides for quality control and the delivery of
product at consistent and specified quality levels. Vendors shall have in place a system for
safety and sanitation inspections assuring the delivery of product that is free from
contamination and product degradation. If applicable, suppliers shall identify their coding
procedure which clearly indicates packing dates and lot numbers. ltems delivered to jobber
will be rejected if packing dates are outside the acceptable shelf life. Furthermore, the District
reserves the right to identify and reject on delivery certain unstable items which have shorter
shelf spans.

4. lf applicable, suppliers labeling program must provide a clean, clear label on each master
carton which shows the current product identification, brand, and product code number. This
same information must appear on invoices. Product identifications on carton labels must be
clearly readable and cartons may not contain any other labels which are not common to the
marketplace without prior approval by the District.

5. Suppliers shall have computerized capability to generate invoices to awarded jobber that
include but, not limited to item description, quantity, pricing, brand and case packing. In
addition, awarded supplier shall have the capabilities to provide computerized usage reports.

6.  Suppliers facilities and truck fleets are subject to inspection and approval of District officials.
Suppliers shall provide the foregoing information on request for consideration by School
District officials. The decision of the District as to whether a supplier meets the foregoing
qualifications is final.

X. IMPORTANT - MATERIAL SAFETY DATA SHEET: As per Florida Statutes, Chapter 442, Material
Safety Data Sheets are required for materials ordered in this bid. Bidder must supply Materials Safety
Data Sheets hereinafter referred to as MSDS within five days of request. Failure to supply a MSDS
for the materials and hazardous mixtures to the Purchasing Department in allotted time will result in a
temporary hold on the contract award letter until MSDS are received. All MSDS must conform to
current OSHA format.

Y. EDUCATIONAL FOOD SHOW: It is anticipated that the Palm Beach County School District School
Food Service Department will hold its annual "Educational Food Show" tentatively on January 15,
2002. The awarded vendors will be required to showcase awarded products at the selection of the
Paim Beach Gounty School Food Service Depariment. As deemed appropriate, the Palm Beach
County School Food Service Department will also select NEW items/products to be showcased.

The awarded vendors will be responsible for all related costs, for example: samples, products,
materials, personnel, etc. There will also be a minimum charge for the conference center and exhibit
tables.

Upon notification of award, the School Food Service Department will inform the selected awarded
vendors with regard to all related information to guarantee a successful food show.
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Z

AA.

BB.

U. S. DEPARTMENT OF AGRICULTURE CERTIFICATION (DEBARMENT AND SUSPENSION):
A copy of Form AD-1048 (1/92 — Attachment C} is included as a part of these bid documents.
Section 3017.510 of 7 CFR Part 3017 requires the submission of the completed Form: Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Govered
Transactions: for all USDA Food and Nutrition Service programs. No vendor shall be allowed to
participate in any procurement activity if any federal department or agency has debarred,
suspended, or otherwise excluded that vendor from participation in a procurement activity. This
form should be completed, signed and submitted with the bid or prior to the bid opening in order
for the submitted bid to be considered. Every time a bid is submitted that includes reference to this
Form, a new Form is required. Any bid that does not include this required Form will not be evaluated
and will not be considered for award. A signature is required on BOTH the Form AND the
Invitation to Bid page. A signature on one document can not be substituted for the signature
required on the other document. Failure to complete and sign both documents requiring signature
will result in rejection of bid submitted.

INDEMNIFICATION / HOLD HARMLESS AGREEMENT: Awarded bidders shall, in addition to any
other obligation to indemnify the School District of Palm Beach County and to the fullest extent
permitted by law, protect, defend, indemnify and hold harmless the School District, their agents,
elected officials and employees from and against all claims, actions, liabilities, losses (including
economic losses), costs arising out of any actual or alleged;

1. bodily injury, sickness, disease or death, or injury to or destruction of tangible property including
the loss of use resulting therefrom, or any other damage or loss arising out of, or claimed to have
resulted in whole or in part from any actual or alleged act or omission of the contractor,
subcontractor, anyone directly or indirectly employed by any of them, of anyone for whose acts
any of them may be liable in the performance of the work; or

2. violation of law, statute, ordinance, governmental administration order, rule regulation, or
infringement of patent rights by contractor in the performance of the work; or

3. liens, claims or actions made by the contractor of any subcontractor of other party performing the
work.

The indemnification obligations hereunder shall not be limited to any limitation on the amount, type of
damages, compensation or benefits payable by or for the contractor of any subcontractor under
workers' compensation acts; disability benefit acts, other employee benefit acts or any statutory bar.

Any costs or expenses, including attorney's fees, incurred by the School District of Palm Beach
County to enforce this agreement shall be borne by the contractor.

Awardee(s) recognizes the broad nature of this indemnification and hold harmless article, and
voluntarily makes this covenant and expressly acknowledges the receipt of TEN DOLLARS payable
upon receipt of first invoice and other good and valuable consideration provided by the District in
support of this indemnification in accordance with the laws of the State of Florida. This article will
survive the termination of this contract.

JOBBER HOLD HARMLESS AGREEMENTS AND CERTIFICATES OF INSURANCE: The
Awarded Jobber has the right to protect itself from product liability and other insurance risks standard
with its normal operating practices. The School District of Palm Beach County will require awarded
vendors to comply with Jobber's Hold Harmless agreement and Certificate of Insurance

Requirements (Attachment E and F).
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CC.

DD.

EE.

FF.

GG.

HH.

USE OF OTHER CONTRACTS: The District reserves the right to utilize other District contracts, State
of Florida Contracts, contracts awarded by other ity or county governmental agencies, other school
boards, other community college/state university system cooperative bid agreement, or to directly
negotiate/purchase per School Board policy and/or State Board Rule 6A-1.012 (6) in lieu of any offer
received or award made as a result of this bid, if it is in its best interest to do so. The District also
reserves the right to separately bid any single order or to purchase any item on this bid if it is
in its best interest to do so.

JOINT-BIDDING, COQOPERATIVE PURCHASING AGREEMENT: All bidders submitting a response
to this invitation to bid agree that such response also constitutes a bid to all State Agencies and
Political Subdivisions of the State of Florida under the same conditions, for the same prices and for
the same effective period as this bid, should the bidder(s) deem it in the best interest of their business
fo do so.

This agreement in no way restricts or interferes with any state agency or political subdivision of the
State of Florida to rebid any or all items.

INSPECTION AND READING OF BID: As per Florida Statute 119.07(3)(0) the reading of this bid is
hereby waived until such time as the agency provides notice of a decision or intended decision
pursuant to S. 120.57(3) or within ten days after bid or proposal opening, whichever is earlier.

CORRECTIONS: All corrections of unit prices must be initialed by the same person signing the bid.
This includes the use of correction fluid (white out) or any other method of correction. See General
Condition 1, Execution of Bid, for acceptable means of correction.

POSSESSION OF FIREARMS / DRUG FREE WORKPLACE: Possession of firearms will not be
tolerated on School District property; nor will violations of Federal and State laws and any applicable
School Board policy regarding Drug Free Workplace be tolerated. Violations will be subject to the
immediate termination provision heretofore stated in General Condition 19, Legal Requirements.

"Firearm" means any weapon (including a starter gun or antique firearm) which will, is designed to, or
may readily be converted to expel a projectile by the action of an explosive; the frame or receiver of
any such weapon; any destructive device; or any machine gun.

No person who has a firearm in their vehicle may park their vehicle on School District property.
Furthermore, no person may possess or bring a firearm on School District property.

If any employee of an independent contractor or sub-contractor is found to have brought a firearm on
School District property, said employee will be terminated from the School Board project by the
independent contractor or sub-contractor. If the sub-contractor fails to terminate said employee, the
sub-contractor's agreement with the independent contractor for the School Board project shall be
terminated. f the independent contractor fails to terminate said employee or fails to terminate the
agreement with the sub-contractor who fails to terminate said employee, the independent contractor's
agreement with the School Board shali be terminated.

ASSIGNMENT: The successful bidder shall not sub-contract, assign, transfer, convey, sublet, or

otherwise dispose of this contract, or of any or all of its rights, title, or interest therein, or its power 10
execute such contract to any person, firm, or corporation without prior written consent of the District.
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Jd.

KK.

LL.

ORDERING PROCEDURE:

Specific ltems: After approval of contract award by the School Board, a letter of contract acceptance
will be issued to each successful bidder acknowledging which items / services have been awarded.
Separate purchase orders will be issued based on specific items at firm, fixed prices listed in the bid.

No item may be shipped or service performed that is not listed on the purchase order. Unless
otherwise specified, entire shipment must be completed within 60 days.

PAYMENT TERMS: The District’s payment terms are net 30 days. Payment will not be processed
until the following occurs:

1. The complete and satisfactory receipt of all items ordered on a purchase order.

2. The receipt of a properly billed invoice in the Accounting Services Department.

3. The issuance of a change order for unit price increase, quantities ordered, and/or items sub-
stituted.

Invoices to the School District MUST include the following to permit verification of prices and expedite
payment to vendors. Therefore, every invoice MUST list the items below where applicable:

Purchase order number.

Name and address of vendor, a unique invoice number and date of shipment.

Description of item ordered, model number and manufacturer.

Line item unit price, quantity, and description as reflected on our purchase order.

Line item total or extended price, minus bid discount as listed on our purchase order.

Name and address of the location where merchandise was delivered.

Al original invoices must be mailed to Accounting Services/Accounts Payable as listed on the
right top corner of the purchase order.

Noo kNS

Failure to correctly invoice in accordance with these guidelines may resuit in delay of pay-
ment. No payment will be made on partial shipments.

WITHDRAWAL: A bidder may not withdraw a bid after the final call for bids at a designated time of
opening. When a bidder wishes to withdraw a bid, a written request shall be submitted to the Director
of Purchasing and their request will be reviewed for consideration. In no case shall a bidder be
granted a release from their bid or proposal more than one (1) time in a two (2) year period without
penalty.

PUBLIC ENTITY CRIMES: A person or affiliate who has been placed on the convicted vendor list
following a conviction for a public entity crime may not submit a bid on a contract to provide any goods
or services to a public entity, may not submit a bid on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, may not be awarded or perform work as a contractor, supplier, subcon-
tractor, or consultant under a contract with any public entity, and may not transact business with any
public entity in excess of the threshold amount provided in Section 287.017, for CATEGORY TWO for
a period of 36 months from the date of being placed on the convicted vendor list.

The bidder certifies by submission of this bid, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in
this transaction by any State or Federal department/agency.

MM. DEFAULT: In the event that the awarded vendor should breach this contract, the Board reserves the

right to seek all remedies in law and/or in equity.
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NN.

00.

PP.

QQ.

CANCELLATION: In the event any of the provisions of this bid are violated by the awarded vendor,
the Superintendent or designee will give written notice to the vendor stating the deficiencies and
unless the deficiencies are corrected within ten days, recommendation will be made to the Board for
immediate cancellation. Upon cancellation hereunder the Board may pursue any and all legal
remedies as provided herein and by law. The Board reserves the right to terminate any contract re-
sulting from this invitation at any time and for any reason, upon giving 30 days prior written notice to
the other party. If said contract should be terminated for convenience as provided herein, the Board
will be refieved of all obligations under said contract. The Board will only be required to pay to the
vendor that amount of the contract actually performed to the date of termination.

SUBCONTRACTING: If a vendor intends to subcontract any portion of this bid for any reason, the
name and address of the subcontracting firm must be submitted along with their bid for approval. No
subcontracting will take place prior to bid-awarded vendor fumnishing this information and receiving
written approval from the Board.

The Purchasing Department reserves the right to reject a subcontractor who previously failed in the
proper performance of an award or failed to deliver on-time contracts of a similar nature, or who is not
in the position to perform this award. The School District Representative reserves the right to inspect
all facilities of any subcontractor in order to make determination as to the foregoing. The subcontractor
will be equally responsible for meeting all requirements specified in this Invitation to Bid.

MINORITY BUSINESS PARTICIPATION: The School District of Palm Beach County strongly
encourages the use of MinorityWoman owned business enterprises for participation as pariners,
joint-venturers, prime contractor, subcontractors, and in contracting opportunities. Ingquiries regarding
listings of District and State Certified Minority, Women and Disadvantaged Contractors can be made
to the School District of Palm Beach County’s Department of Equity Assurance, 3322 Forest Hill
Boulevard, Suite C-323, West Palm Beach, FL. 33406, or phone (561) 434-8508.

Contractors who list minority subcontractors as participants in their bids will complete the MWBE
SUBCONTRACTING UTILIZATION REPORT (Form 1528) which can be obtained from the
Department of Equity Assurance (address listed above). This form will be submitted with all requests
for payment.

The District only recognizes as acceptable for certification as minority/wormnan business enterprises
those firms, vendors, and consultants that have successfully completed the certification requirements
of the State of Florida Minority Business Advocacy and Assistance Office or the School District of
Palm Beach County’s Department of Equity Assurance. In the case of those firms or small business
enterprises that are certified with the State of Florida Minority Business Advocacy and Assistance
Office the firm shall be required to include a copy of their certification letter or certificate. The letter or
certificate will only be deemed valid if the dates for certification have not expired. Any pending appli-
cation with the School District of Paim Beach County or the State of Florida Minority Business Advo-
cacy and Assistance Office shall not be considered as certification of the vendor making application
for consideration as a M/WBE firm.

The School District of Palm Beach County does not currently by implication or direct means have
reciprocity with any governmental or non-governmental entity, with the exception of the State of
Florida Minority Business Advocacy and Assistance Office for the purpose of sharing and/or accep-
tance of MMWBE vendors, consultants, small business enterprises for certification.

LOBBYING: BIDDERS ARE HEREBY ADVISED THAT THEY ARE NOT TO LOBBY WITH ANY
DISTRICT PERSONNEL OR BOARD MEMBERS RELATED TO OR INVOLVED WITH THIS BID
UNTIL THE ADMINISTRATION'S RECOMMENDATION FOR AWARD HAS BEEN POSTED IN THE
PURCHASING DEPARTMENT. ALL ORAL OR WRITTEN INQUIRIES MUST BE DIRECTED
THROUGH THE PURCHASING DEPARTMENT.
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RR.

5S.

LOBBYING IS DEFINED AS ANY ACTION TAKEN BY AN INDIVIDUAL, FIRM, ASSOCIATION,
JOINT VENTURE, PARTNERSHIP, SYNDICATE, CORPORATION, AND ALL OTHER GROUPS
WHO SEEK TO INFLUENCE THE GOVERNMENTAL DECISION OF A BOARD MEMBER OR
DISTRICT PERSONNEL AFTER ADVERTISEMENT AND PRIOR TO THE BOARD'S VOTE ON
THE AWARD OF THIS CONTRACT.

ANY BIDDER WHO IS ADVERSELY AFFECTED BY THE RECOMMENDED AWARD MAY FILE A
PROTEST WITHIN THE TIME PRESCRIBED IN SECTION 120.57(3), FLORIDA STATUTES.
FAILURE TO POST BOND WITH THE SCHOOL BOARD OR TO ADHERE STRICTLY TO THE
REQUIREMENTS OF STATUTES AND STATE BOARD RULES PERTAINING TO PROTESTS WILL
RESULT IN SUMMARY DISMISSAL BY THE PURCHASING DEPARTMENT. ADDITIONALLY, ANY
BIDDER WHO IS ADVERSELY AFFECTED BY THE RECOMMENDED AWARD MAY ADDRESS
THE SCHOOL BOARD AT A REGULARLY SCHEDULED BOARD MEETING.

ANY BIDDER OR ANY INDIVIDUALS THAT LOBBY ON BEHALF OF BIDDER DURING THE TIME
SPECIFIED WILL RESULT IN REJECTION / DISQUALIFICATION OF SAID BID.

DELIVERY OF BIDS: When hand delivering your bid, bidders must follow the School District's
security access procedures. The procedures are as follows:

Park in visitors' parking area.

Enter building through the front door.

Sign-in at the front desk and receive visitor's pass.

Proceed to the Purchasing Department located in A-Wing, Third Floor, Room A-323.
Present bid to the Purchasing receptionist for official date/time stamping.

mooOw>

BIDDERS SHOULD ALLOW AT LEAST 30 MINUTES TO FOLLOW THE ABOVE PROCE-
DURES AND SUBMIT THEIR BID TO THE PURCHASING DEPARTMENT, ROOM A-323,
A-WING, THIRD FLOOR, NO LATER THAN THE DATE AND TIME DESIGNATED IN THE
BID.

POSTING OF BID AND SPECIFICATIONS: Invitation to bid with specifications will be posted for
review by interested parties, at 3326 Forest Hill Boulevard, Suite A-323, West Palm Beach, FL
33408, on the date of bid mailing and will remain posted for a period of 10 days. Failure to file a
specification protest within the time prescribed in Florida Statutes 120.57(3) will constitute a waiver of
proceedings under Chapter 120, Florida Statutes.

POSTING OF BID RECOMMENDATION / TABULATIONS: Bid recommendations and tabulations
will be posted in the Purchasing Department for review by interested parties, at 3326 Forest Hill
Boulevard, Suite A-323, West Palm Beach, FL, on October 10, 2001 at 3:00 p.m., and will remain
posted for a period of 72 hours. If the bid tabulation with recommended awards is not posted by
said date and time, A “Notice of Delay of Posting” will be posted to inform all proposers of the new
posting date and time.

Any person adversely affected by the decision or intended decision must file a notice of protest, in
writing, within 72 hours after the posting. The formal written protest shall state with particularity the
facts and law upon which the protest is based. Failure to file protest within the time prescribed in
Section 120.57(3), Florida Statutes, will constitute a waiver of proceedings under Chapter 120,
Florida Statutes.
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UU. BID PROTEST: I a bidder wishes to protest a bid, they must do so in strict accordance with the

VV.

procedures outlined in FS 120.57(3), and Section QQ, Lobbying, Paragraph 3, of this proposal and
School Board Policy 6.14.

Any person who files an action protesting a decision or intended decision pertaining to this bid
pursuant to FS 120.57(3)(b), shall post with the Purchasing Department, at the time of filing the formal
written protest, a bond secured by an acceptable surety company in Florida payable to the School
District of Palm Beach County in an amount equal to 1 percent (1%} of the total estimated contract
value, but not less than $500 nor more than $5,000. Bond shall be conditioned upon the payment of
all costs that may be adjucdged against the protester in the administrative hearing in which the action is
brought and in any subsequent appellate court proceeding. In lieu of a bond, a cashier's check,
certified bank check, bank certified company check or money order will be acceptable form of
security. If, after completion of the administrative hearing process and any appellate court
proceedings, the District prevails, it shall recover all costs and charges included in the final order of
judgment, including charges by the Division of Administrative Hearings. Upon payment of such costs
and charges by the protester, the protest security shall be returned. If the protest prevails, he or she
shall recover from the District all costs and charges, which shall be included in the final order of
judgment,

INFORMATION: Any questions by the prospective bidders concerning this invitation to bid should be
addressed to Bobert Bruno, Purchasing Agent, Purchasing Department (561-434-8209), who is au-
thorized only to direct the attention of prospective bidders to various portions of the bid so they may
read and interpret such for themselves. Neither Mr. Bruno nor any employee of the District is autho-
rized to interpret any portion of the bid or give information as to the requirements of the bid in addition
10 that contained in the written bid document. Interpretations of the bid or additional information as to
its requirements, where necessary, will be communicated to bidders by written addendum.
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