TOWN OF GREENWICH

REQUEST FOR BID #6671-R    DEADLINE:   1/28/10  AT  3:00 P.M.

BIG BELLY SOLAR TRASH COMPACTOR
The Town of Greenwich Purchasing Department on behalf of the Parks and Recreation Department is seeking bids for the purchase of approximately six (6) Big Belly Solar Trash Compactors or approved equal. The Town reserves the right to purchase more or less than this estimated amount.
The specifications for the solar trash compactor are attached to this RFB as Exhibit D.

The selected vendor shall provide all of the necessary service and maintenance of the trash compactors for the Town. The selected vendor and the Town will therefore enter into a formalized service agreement. The contract format that shall be utilized is attached to this RFB as Exhibit C.  Bidders who cannot or will not provide the Town with maintenance and repair service will be disqualified.  
The service agreement will have an initial term of one (1) year. In addition there will be four (4) optional years that may be engaged through the mutual consent of both parties on an annual basis.

Issuing Authority 

Mr. James Giarraputo Latham, CPPB, Senior Buyer has been designated to be responsible for the conduct of this procurement. Any inquiries or requests regarding this procurement must be submitted in writing to Mr. Latham to the address below by Tuesday, January 19, 2010 at 11:00 A.M.
Town of Greenwich

Purchasing Department 

101 Field Point Road

Greenwich, CT 06830

Fax:
(203) 622-7776
Email:    jlatham@greenwichct.org
Issuance of Addenda

The Town of Greenwich reserves the right to amend this solicitation by an addendum.  Addenda will be posted to the Town’s website (www.greenwichct.org) up to 48 hours in advance of the bid/proposal’s due date and time for reference by the bidders. It is the bidder’s responsibility to check the Town’s website for addenda. If in the Town’s opinion revisions are of such a magnitude, the deadline for this solicitation may be extended in an addendum.
Taxes

The Town of Greenwich is exempt from the payment of taxes imposed by the federal government and or state of Connecticut, and such taxes shall not be in the prices.

Withdrawal of Bids (Or Proposals) Prior To Deadline

A bidder wishing to withdraw a bid/proposal prior to the deadline may do so by preparing a formal written request on company letterhead.  The person who signs the letter must be the same person who signs the reply sheets.  The Town will verify that the signature on the letter matches the signature on the reply sheets.  

The Town will also verify the request to withdraw the bid/proposal by calling the bidder at the telephone number supplied on the reply sheets.

After the Town is satisfied that a request to withdraw a bid/proposal before the established deadline is valid, the bid/proposal will be returned to the bidder. The bidder may then withdraw completely from the bidding process, or may modify the bid/proposal and resubmit before the deadline. 

Withdrawal of Bids (Or Proposals) After The Deadline

If bid security is required and a bidder does not honor his/her bid for the specified time, the bid check shall become the property of the Town; or, if a bid bond was furnished, the bid bond shall become payable to the Town.

After the bid/proposal deadline has passed, the submitted bids/proposals become the property of the Town and are valid offers to be honored by the bidder for sixty (60) days or longer, as specified in the Request for Bid/Proposal.

Bidders who do not honor their bids/proposals for the sixty (60) day (or as specified) period, shall be declared irresponsible bidders.

Insurance Requirements

The awarded vendor will be required to provide insurance coverage as specified on the Insurance Requirements Sheet, Exhibit A, of this RFB.  Upon award, the Acord certificate of insurance form must be completed by the vendor’s insurance agent/broker and submitted to the Purchasing Department.  It must be stated on the Acord form that the Town of Greenwich has been added as an additional insured under the General Liability coverage.  The signing agent/broker must also certify in writing that the Town of Greenwich has been endorsed as an additional insured on the General Liability insurance policy.  This letter shall be addressed to the Town’s Director of Purchasing and must follow exactly the format of the letter attached as Exhibit B.  The authorized representative who signs the Acord form must sign the letter as well.
Please note that the Acord certificate of insurance must be signed by an individual authorized representative, not with the agency name.  The signature must be an original ink signature, not a stamped signature.

The Town of Greenwich will not accept insurance coverage, other than Excess Liability coverage, from insurance providers that are surplus lines writers in Connecticut. All insurance companies providing coverage, other than excess liability coverage, must be licensed in the state of Connecticut.

The Contractor shall be responsible for maintaining the specified insurance coverages in force to secure all of the Contractor's obligations under the Contract with an insurance company or companies with an AM Best Rating of B+:VII or better, licensed to write such insurance in Connecticut and acceptable to the Risk Manager, Town of Greenwich.  For excess liability only, non-admitted insurers are acceptable, provided they are permitted to do business through Connecticut excess line brokers per listing on the current list of Licensed Insurance Companies, Approved Reinsurers, Surplus Lines Insurers and Risk Retention Groups issued by the State of Connecticut Insurance Department.

The vendor should submit with the proposal the signed, original “Insurance Procedure” form, page 9, which states that the vendor agrees to provide the specified insurance coverage for this RFB at no additional charge above any insurance charge declared in the bid.
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The bidder shall provide all of the requested information and pricing below. All pricing shall remain fixed for the first year of the service agreement. All prices shall be complete and include all costs such as transportation, shipping, delivery, etc to Greenwich. Shipping terms are FOB Greenwich, Destination Prepaid. 
Pricing

Product Manufacturer:
_________________________________________

Product Name:

_________________________________________

Unit Price:


$________________________________________ 

Warranty

The bidder shall summarize below the manufacturer’s warranty coverage that is included in the unit price:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Bidder’s Company Name ___________________________________________________

Authorized Signature ______________________________________________________

TOWN OF GREENWICH

REQUEST FOR BID #6671-R    DEADLINE:   1/28/10  AT  3:00 P.M.

BIG BELLY SOLAR TRASH COMPACTOR 
REPLY SHEET (Page 2 of 5)

Service and Maintenance

The bidder shall provide below a full description of all maintenance and repair services offered for trash compactors by the bidder. The bidder shall also include below all corresponding pricing.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Bidder’s Company Name ___________________________________________________

Authorized Signature ______________________________________________________
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Pricing for Option Years

The bidder shall indicate below if pricing may either increase or decrease in the optional years of the service agreement:

_____Yes, pricing may increase or decrease in the option years.

_____No, pricing will not increase or decrease in the option years.

If pricing may increase or decrease in the option years, bidder shall indicate below the maximum percentage of the potential increases or decreases for each optional year.

	Option Year
	Maximum Labor

Price Increase

(if any)
	Maximum

Materials

Price Increase

(if any)
	Maximum

Labor

Price Decrease

(if any)
	Maximum

Materials

Price Decrease

(if any)

	1
	%
	%
	%
	%

	2
	%
	%
	%
	%

	3
	%
	%
	%
	%

	4
	%
	%
	%
	%


Bidder’s Company Name _________________________________________________________

Authorized Signature ____________________________________________________________

TOWN OF GREENWICH

REQUEST FOR BID #6671-R    DEADLINE:   1/28/10  AT  3:00 P.M.

BIG BELLY SOLAR TRASH COMPACTOR 
REPLY SHEET (Page 4 of 5)

Non-collusion Language

In submitting this bid/proposal, the undersigned declares that this is made without any connection with any persons making another bid/proposal on the same contract; that the bid/proposal is in all respects fair and without collusion, fraud or mental reservation; and that no official of the Town, or any person in the employ of the Town, is directly or indirectly interested in said bid/proposal or in the supplies or work to which it relates, or in any portion of the profits thereof.

In submitting this bid, the undersigned further declares that it has not, and will not, induce or attempt to induce any Town of Greenwich employee or officer to violate the Greenwich Code of Ethics in connection with its offer to provide goods or services under, or otherwise in the performance of, such contract. 

The undersigned further understands that the above declarations are material representations to the Town of Greenwich made as a condition to the acceptance of the bid/proposal.  If found to be false, the Town of Greenwich retains the right to reject said bid/proposal and rescind any resulting contract and/or purchase order and notify the undersigned accordingly, thereby declaring as void said bid/proposal and contract or purchase order.
Bidder’s Company Name ________________________________________________

Street Address __________________________________________________________

 ______________________________________________________________________

Telephone # ____________________________________________________________  

Fax # __________________________________________________________________

Email __________________________________________________________________  

Website ________________________________________________________________

Taxpayer Identification # ___________________________________________________

Print Name ______________________________________________________________

Title ___________________________________________________________________

Authorized Signature ______________________________________________________

Incorporated in the State of  
________________________________________________
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Non-collusion Language (continued)

The Greenwich Code of Ethics can be found at www.greenwichct.org.  Relevant provisions of the Code of Ethics state as follows:

2. DEFINITION.  (1) Indirect interest, without limiting its generality, shall mean and include the interest of any subcontractor in any prime contract with the town and the interest of any person or his immediate family in any corporation, firm or partnership which has a direct or indirect interest in any transaction with the town. (2) Substantial financial interest shall mean any financial interest, direct or indirect, which is more than nominal and which is not common to the interest of other citizens of the town.  (3) Town officer shall mean and include any official, employee, agent, consultant or member, elected or appointed, of any board, department, commission, committee, legislative body or other agency of the town.  (4) Transaction shall mean and include the offer, sale or furnishing of any real or personal property, material, supplies or services by any person, directly or indirectly, as vendor, prime contractor, subcontractor or otherwise, for the use and benefit of the town for a valuable consideration, excepting the services of any person as a town officer.

3. GIFTS AND FAVORS.  No town officer or his immediate family shall accept any valuable gift, thing, favor, loan or promise which might tend to influence the performance or nonperformance of his official duties.

4. IMPROPER INFLUENCE.  No town officer having a substantial financial interest in any transaction with the town or in any action to be taken by the town shall use his office to exert his influence or to vote on such transaction or action.

By signing below, the undersigned declares that he/she has read the non-collusion language contained herein and agrees to abide by its contents:

AUTHORIZED SIGNATURE 


PRINT NAME  


COMPANY NAME 


TOWN OF GREENWICHPRIVATE 


INSURANCE PROCEDURE
PLEASE NOTE:
RETURN THIS COMPLETED FORM WITH YOUR BID/PROPOSAL.  FAILURE TO DO SO MAY RESULT IN YOUR BID/PROPOSAL BEING REJECTED.

Please take the insurance requirements of the Contract to your agent/broker immediately upon receipt of the bid documents to determine your existing coverage and any costs for new or additional coverage required for the work noted in this Request for Bid/Proposal.  Any bids/proposals which contain exceptions to the insurance requirements may be considered nonresponsive and may be rejected.

STATEMENT OF VENDOR:

I have read the insurance requirements for this work and have taken the documentation to my insurance agent/broker.  The bid/proposal cost reflects any additional costs relating to insurance requirements for this work.

If I am awarded this contract, I or my insurance agent shall submit all of the required insurance documentation to the Town of Greenwich Purchasing Department within ten (10) days after the date of the award of the contract.


      
                        Signature                                                                            Date


                        Contractor
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