
 

 BID NO.: 9054-2/14 
 

 OPENING: 2:00 P.M. 

 WEDNESDAY, 
 JUNE 3, 2009 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
TENANT RENTAL ASSISTANCE CERTIFICATION SYSTEM (TRACS) 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

 
CERTIFICATE OF COMPETENCY:..................................................N/A 
EQUIPMENT LIST:...............................................................................N/A 
EXPEDITED PURCHASING PROGRAM (EPP) N/A 
INDEMNIFICATION/INSURANCE:...................................................N/A 
LIVING WAGE: ....................................................................................N/A 
PRE-BID CONFERENCE/WALK-THRU:................................ N/A 
SMALL BUSINESS ENTERPRISE MEASURE: ................................N/A 
SAMPLES/INFORMATION SHEETS: ...............................................N/A 
USER ACCESS PROGRAM: ................................................................N/A 
WRITTEN WARRANTY: ................................................................N/A 

 

FOR INFORMATION CONTACT: 
R. CAMPBELL at rcamp@miamidade.gov 

 
IMPORTANT NOTICE TO BIDDERS: 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 

BIDS AND CONTRACT DIVISION 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 14 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 14 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER 
YOUR BID NON-RESPONSIVE 

fuad
TENANT RENTAL ASSISTANCE CERTIFICATION SYSTEM (TRACS)



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 9054-2/14 

 
Title: Tenant Rental Assistance Certification System (TRACS) 

 
Procurement Contracting Agent: R. Campbell 

 
Bids will be accepted until 2:00 p.m. on Wednesday, June 3, 2009 

 
Bids will be publicly opened. The County provides equal access and does not discriminate on 
the basis of disability in its programs or services. It is our policy to make all communication 
available to the public, including those who may be visually or hearing impaired. If you 
require information in a non-traditional format please call 305-375-5278. 
 
Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through 
Friday.  Additionally, the Clerk of the Board is closed on holidays observed by the County.  
Each Bid submitted to the Clerk of the Board shall have the following information clearly 
marked on the face of the envelope: the Bidders name, return address, Bid number, opening 
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two 
copies of the Bid Submittal, plus attachments if applicable. The Bidder may, at Bidder’s 
option, also provide the Excel file containing the information on the Vendor Pricing document 
on CD or Diskette. The file to be provided is to be downloaded at 
HTTP://SERVICES.MIAMIDADE.GOV/DPM/SOLICITATIONLIST.ASPX.  Failure to comply with this 
requirement may result in your Bid not being considered for award. 
 
All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal 
deadline shall be accepted as timely submitted.  The circumstances surrounding all bids 
received and time stamped by the Clerk of the Board after the bid submittal deadline will be 
evaluated by the procuring department, in consultation with the County Attorney’s Office, to 
determine whether the bid will be accepted as timely. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID 
NON-RESPONSIVE. 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS 
THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING 
TO THIS SOLICITATION 
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2.1 PURPOSE: TO ESTABLISH A CONTRACT FOR THE COUNTY: 
  
The Miami-Dade Public Housing Agency (MDPHA) is soliciting bids from qualified firms to 
operate and administer ongoing support services for Tenant Rental Assistance Certification 
Systems/Line of Credit Control System (TRACS/LOCCS). The required services are 
outlined in Section 3 (Technical Specifications). 

 
2.2 SMALL BUSINESS CONTRACT MEASURES :  

Intentionally Omitted 
 

2.3 PRE-BID CONFERENCE (RECOMMENDED): 
  Intentionally Omitted  

 
2.4 TERM OF CONTRACT: THREE (3) YEARS: 
 

This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise stipulated 
in the Notice of Award Letter which is distributed by the County's Department of 
Procurement Management, Purchasing Division; and contingent upon the completion and 
submittal of all required bid documents.  The contract shall remain in effect for three (3) 
years.   

 
2.5 OPTION TO RENEW FOR TWO (2) ADDITIONAL YEAR(S) (With Price  
 Adjustment: 

 
The initial contract prices resultant from this solicitation shall prevail for a three (3) year(s) 
period from the contract’s initial effective date.  Prior to, or upon completion, of that initial 
term, the County shall have the option to renew this contract for an additional two (2) year(s) 
period on a year-to-year basis.  Prior to completion of each exercised contract term, the 
County may consider an adjustment to price based on changes in the following pricing index: 
Latest Consumer Price Index for All Urban Consumers (CPI-U), All Items, Miami-Fort 
Lauderdale.  
 
It is the vendor’s responsibility to request any pricing adjustment under this provision.  For 
any adjustment to commence on the first day of any exercised option period, the vendor’s 
request for adjustment should be submitted 90 days prior to expiration of the then current 
contract term.  The vendor adjustment request should not be in excess of the relevant pricing 
index change.  If no adjustment request is received from the vendor, the County will assume 
that the vendor has agreed that the optional term may be exercised without pricing 
adjustment.  Any adjustment request received after the commencement of a new option 
period may not be considered. 
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The County reserves the right to reject any price adjustments submitted by the vendor and/or 
to not exercise any otherwise available option period based on such price adjustments.  
Continuation of the contract beyond the initial period, and any option subsequently exercised, 
is a County prerogative, and not a right of the vendor.  This prerogative will be exercised 
only when such continuation is clearly in the best interest of the County. 
 
Should the vendor decline the County’s right to exercise the option period, the County may 
consider the vendor in default which decision may effect that vendor’s eligibility for future 
contracts. 
 
NOTE: IF MULTIPLE VENDORS ARE INVOLVED UNDER THE 

GIVEN CONTRACT, ANY OPTIONS TO RENEW WILL BE 
RESTRICTED TO THE SPECIFIC ITEMS OF WORK 
INITIALLY AWARDED TO ANY SPECIFIC VENDOR. 

 
2.6  METHOD OF AWARD: TO MULTIPLE LOWEST PRICED VENDORS IN THE  

AGGREGATE: 
 

Award of this contract will be made to two (2) responsive, responsible vendors who submits 
offers on all services listed in the solicitation and whose offers represent the lowest prices 
when all services are added in the aggregate. If a vendor fails to submit an offer on all 
services, its overall offer will be rejected.  While the award will be made to multiple vendors 
in the aggregate to assure availability, the County intends to use the lowest priced vendor to 
meet its requirements or to use other sources as appropriate and in the County’s best interest. 
Award to multiple vendors is made for the convenience of the County and does not exempt 
the primary vendor from fulfilling its contractual obligations. Failure to perform as noted 
may result in the vendor being deemed in breach of contract. The County may terminate the 
contract for default and charge the vendor re-procurement costs, if applicable. 

 
2.6.1 MINIMUM REQUIREMENTS: 
  

Bidders shall submit the following information with their bid or as requested by the County: 
 
1. a. Location of the company’s office; 
 

 b. Name, address, telephone and fax number of the point of contact for the  
  services to be provide in this contract.  

   
 2. References: 
 

A minimum of three references should be provided for similar projects performed by 
the bidder for any government agencies or special district clients, such as a housing 
authority within the past year including: 
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  a. Clients name and address 
  b. Project description 
  c. Project date (starting and ending) 
  d. Contact person’s name and telephone number 
   
2.7 PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT: 

  
If the vendor is awarded a contract under this solicitation, the prices proposed by the vendor 
shall remain fixed and firm during the term of contract. 
 

2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 
EQUIPMENT: 
Intentionally Omitted 

 
2.9 EQUAL PRODUCT: 
 Intentionally Omitted  
 
2.10 LIQUIDATED DAMAGES: 
 

Failure to provide the services in accordance with the specifications and to the satisfaction of 
the County within the time stated shall cause the vendor to be subject to charges for 
liquidated damages in the amount of $5.00 for each and every calendar day the service 
remains incomplete.  As compensation due the County for loss of use and for additional costs 
incurred by the County due to such non-completion of the service, the County shall have the 
right to deduct the said liquidated damages from any amount due, or that may become due to 
the vendor under this agreement, or to invoice the vendor for such damages if the costs 
incurred exceed the amount due to the vendor.  
 

2.11 INDEMNIFICATION AND INSURANCE: 
 Intentionally Omitted  
 
2.12 BID GUARANTY:   
 Intentionally Omitted 
 
2.13 PERFORMANCE BOND:   
 Intentionally Omitted 
 
2.14 CERTIFICATIONS: 
 Intentionally Omitted 
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2.15 METHOD OF PAYMENT: MONTHLY INVOICES: 
 

The vendor(s) shall submit monthly invoices by the tenth (10th) calendar day of each month.  
These invoices shall be submitted to the County user department(s) that requested the service 
through a purchase order.  The invoices shall reflect the type of service provided to the 
County in the prior month. 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract  between 

Miami-Dade County and vendor 
 

• Date of invoice 
 

• Invoice number 
 

• Vendor’s Federal Identification Number on file with Miami-Dade County 
 

II. County Information: 
 

• Miami-Dade County Release Purchase Order or Small Purchase Order 
Number 

 
III. Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 
 

IV. Goods or Services Provided per Contract: 
 

• Description 
 

• Quantity 
 

V. Delivery Information: 
 

• Delivery terms set forth within the Miami-Dade County Release Purchase 
Order 

 
• Location and date of delivery of goods, services or property 

 
VI. Failure to Comply: 
   
 Failure to submit invoices in the prescribed manner will delay payment. 
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2.16 SHIPPING TERMS:   
 Intentionally Omitted 
 
2.17 DELIVERY REQUIREMENTS:  
 Intentionally Omitted 
 
2.18 BACK ORDER ALLOWANCE:  
 Intentionally Omitted 
 
2.19 GUARANTEE SHOULD BE SUPPLIED IN WRITTEN FORM:  

Intentionally Omitted  
 
2.20 CONTACT PERSONS:  
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract please contact: R. Campbell, Procurement Contracting Agent via email at 
rcamp@miamidade.gov with a copy to the Clerk of the Board:  clerkBCC@miamidade.gov.  
Administrative Order 3-27, Cone of Silence, ordinance prohibits oral communication 
regarding a bid during the period the Cone is in effect. 

 
2.21 USER ACCESS PROGRAM (UAP):   

Intentionally Omitted 
 

2.22 NOTICE OF DEFAULT – OPPORTUNITY TO CURE/TERMINATION: 
 

If an event of default occurs, in the determination of the County, the County may so notify 
the Contractor (“Default Notice”), specifying the basis for such default, and advising the 
Contractor that such default must be cured immediately or this Agreement with the County 
may be terminated.  Notwithstanding, the County may, in its sole discretion, allow the 
contractor to rectify the default to the County’s reasonable satisfaction within a thirty (30) 
day period.  The County may grant an additional period of such duration as the County shall 
deem appropriate without waiver of any of the County’s rights hereunder, so long as the 
Contractor has commenced curing such default and is effectuating a cure with diligence and 
continuity during such thirty (30) day period or any other period which the County 
prescribes.  The default notice shall specify the date the Contractor shall discontinue the 
Services upon the Termination Date. 

 
2.23    REMEDIES IN THE EVENT OF DEFAULT: 
 

 If an event of default occurs, the Contractor shall be liable for all damages resulting from 
 the default, including but not limited to: 

 
a) lost revenues; 
b) the difference between the cost associated with procuring services hereunder and 

the amount actually expended by the County for re-procurement cost of 
services, including procurement and administrative costs; and, 
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c) such other direct damages. 
 
2.24 MIAMI-DADE PUBLIC HOUSING (MDPHA) EXEMPTION TO CERTAIN 

CLAUSES: 
 

The contract to be awarded under this solicitation will be accessed by the Miami-Dade Public 
Housing Agency (MDPHA).  As a Federally-funded agency, certain clauses within this 
solicitation do not apply to that Department's allocation: 

 
Section 1, Paragraph 1.10 (Local Preferences), Section 1, Paragraph 1.26 (Office of the 
Inspector General), Section 2, Paragraph 2.2 (Small Business Contract Measures), and 
Section 2, Paragraph 2.21 (County User Access Program - UAP). 

 
2.25 PURCHASE OF OTHER SERVICES NOT LISTED WITHIN THIS SOLICITATION 

BASED ON PRICE QUOTES: 
 
While the County has listed all major services within this solicitation which are utilized by 
MDPHA in conjunction with their operations, there may be similar services that must be 
purchased by the County during the term of this contract.  Under these circumstances, a 
County representative will contact the primary vendor to obtain a price quote for the similar 
services.  If there are multiple vendors on the contract, the County representative may also 
obtain price quotes from these vendors.  The County reserves the right to award these similar 
services to the primary vendor, another contract vendor based on the lowest price quoted, or 
to acquire the services through a separate solicitation.   

 
2.26 PROPERTY OF THE COUNTY’S MIAMI DADE PUBLIC HOUSING AGENCY: 
 

All worked performed by the vendor pursuant to this information to bid, including, but not 
limited to the preparation of all plans, specifications, computer files and/or reports prepared 
or obtained under this information to bid, as well as all data collected, together with 
summaries and charts derived therefore but not limited to, shall be considered works made 
for hire and shall become the property of the Miami-Dade County’s Public Housing Agency 
upon completion or termination without restriction or limitation on their use and shall be 
made available, upon request, to the County’s Miami Dade Public Housing Agency or the 
Miami Dade Public Housing Agency Department Project Manager or designee at any time 
during the performance of such services and/or upon completion or termination of this 
information to bid. Upon delivery to the County’s MDPHA Project Manager or designee of  
said document(s), the County MDPHA shall become the custodian thereof in accordance 
with Chapter 119 (Public Records), Florida Statues.  The bidder shall not copyright any 
material and products or patent any invention developed under this Invitation to Bid.  
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2.27 COMPLIANCE WITH FEDERAL REGULATIONS DUE TO USE OF 
 FEDERAL FUNDING: 
 

Since the goods, services, and/or equipment that will be acquired under this solicitation will 
be purchased, in part or in whole, with federal funding, it is hereby agreed and understood 
that Section 60-250.4, Section 60-250.5 and Section 60-741.4 of Title 4 of the United States 
Code, which addresses Affirmative Action requirements for handicapped workers, is 
incorporated into this solicitation and resultant contract by reference. 
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3.1 SCOPE OF WORK: 
 

The Miami-Dade Public Housing Agency (MDPHA) is soliciting bids from qualified 
firms to operate and administer ongoing support services for Tenant Rental Assistance 
Certification Systems/Line of Credit Control System (TRACS/LOCCS). 

 
3.2 TRACS-DATABASE:     

 
TRACS collects certified tenant data and subsidy payment vouchers from owners and 
management agents of multi-family housing projects – either directly from the owners, from 
organizations acting as subsidy Contract Administrators for HUD, or from service providers 
who are paid by the project or Contract Administrator to collect, calculate, complete, and 
submit the data to TRACS on their behalf.   
 

1. The vendor must ensure that all tenant data collected for storing in TRACS, 
undergoes edits for accuracy.  

2. The vendor must utilize TRACS to store payment history on all project-based subsidy 
contracts for which HUD makes monthly assistance payments. 

3.3 SERVICES: 
 

The vendor must track the date received, process date, contract number, and property 
name/number, type of claim, amount and approved number for TRACS/LOCCS for Miami 
Dade Public Housing Agency.   The vendor shall transmit all tenant certifications and actions 
as well as approve voucher requests electronically through TRACS/LOCCS. 
 
The vendor must also: 
 
1. Review monthly HUD-52670 and 52670A Part 1 Housing Assistance Payments 

vouchers to ensure Owners receive the correct amount subsidy. 
 
2. Monitor accuracy of all required data fields on the HUD 50059 Tenant Certification 

for compliance with HUD 4350.3 Handbook. 
 
3. Monitor accuracy of all fields on the HUD 52670 and 52670A part 1 Housing 

Assistance Payment vouchers. 
 
4. Receive TRACS files submitted by Owners, using the HUD TRACS Mail System.  

Evaluate files received; submit acceptable files to the HUD TRACS system, return 
information and error messages generated reviewer and by TRACS electronic format 
acceptable for receipt by Owner software.  Return of informational and error 
messages shall be done using TRACS Mail, per the TRACS MAT guide and will use 
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identifiers originated by Owner software so that Owner software has the information 
necessary to link TRACS responses to files generated by the Owner. 

 
5. Provide Owners with written monthly review summaries which include information 

on any discrepancies and unresolved issues; any other information consistent with 
review objectives. 

    
6. Track all unresolved issues noted on Owner vouchers through to resolution. 
 
7. Maintain auditable information for period specified by the Agency. 
 
8. Provide the Agency real-time online access to voucher review process, contacts with 

Owners, voucher review progress and voucher review results. 
 
9. Provide progress reporting to the Agency monthly.  Progress reporting will include 

for each contract in the Agency’s portfolio:  dates which TRACS tenant files; TRACS 
voucher files and paper HUD52670 and 52670A Part 1 vouchers are received; 
identification of individual performing monthly voucher review status and progress of 
monthly review, including date which review is started and completed; date the 
Agency approves transmission of MAT30 electronic HAP voucher to HUD; date 
MAT30 electronic HAP voucher transmitted to HUD; voucher status returned by the 
HUD TRACS system updated daily; comments on status of property.  

  
 10.  On a monthly basis the Contractor will complete the following: 

 
 A.   By the 10th of each month, review and approve HAP vouchers transmitted 

electronically by project managers/owners on a timely basis, ensuring that they 
are supported by valid electronically transmitted tenant certifications and actions. 

  
  B.   By the 10th of each month, transmit valid MAT30 voucher requests to TRACS 

electronically and ensure that they are accepted, following the voucher through 
the system to the payment stage (Note: HUD’s payments will be automatically 
wired to MDPHA’s bank account per the 1199 Form recently submitted by 
MDPHA to HUD; then MDPHA is responsible for paying each project). 

 
  C.  By the 10th of each month, prepare a unit-by-unit voucher reconciliation to be 

submitted to any project in cases where the approved amounts differ from the 
requested amounts. 

 
 11. Monitor Owner’s compliance with entry of all resident certification and  
  recertification data in TRACS. 
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 12. Verify that the amount of Housing Assistance Payment (HAP) paid on behalf of each  
  residents is accurate 

 
 13. Verify that all re-certifications are completed by the Owner Agent in a timely manner 

and entered in TRACS. 
 
 14. Verify that payments request does not include any units where housing assistance has 

been abated. 
 
 15. Analyze adjustments required to prior month’s vouchers to determine accuracy and 

validity.  
 
 16. Determine if authorized rent or utility allowance adjustments have been implemented 

timely and accurately. 
 
 17. Verify that project owners are complying with current HUD rules and regulations. 
 
 18. Verify pre-approval of Section 8 Claims 
 
 19. Complete Regular Vacancy Special Claims. 
 
 20. Participate in the HUD/MDPHA Annual Conference, the HUD Compliance Review 

and other HUD meetings as required. 
 
 21. Monitor owner’s follow-up efforts on discrepancies identified as a result of any future 

income matching initiatives by HUD. 
 
 22. Provide tenant data to the Agency. 
 
 23. Effectively establish and maintain close integration with the client, with an emphasis 

on teamwork. 
 
3.4 SPECIAL CLAIMS: 
 

The vendor will indicate when a special claim HUD forms (52670A – Part 2 – Schedule of 
Section 8 Special Claims/ 52671-A-D Special Claims Worksheets) is received, when it is 
processed, what type of claim it is, the approved amount, the name of the person that 
submitted the claim, the status of the claim, and the approval/denial number if necessary. 
 
If the claim is adjusted or denied, a letter must be sent to the project manager/owner and 
MDPHA site staff briefly explaining the circumstances and instructions for resubmission or 
appeal.    
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OPENING: 2:00 P.M. 

WEDNESDAY 

JUNE 3, 2009 
 

 

 
 
 

 
 

 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be less all taxes. Tax Exemption Certificate furnished 
upon request. 

Issued by: 
RMC 

DPM 
Purchasing Division 

Date Issued:  May 19, 2009 This Bid Submittal Consists of 

Pages 11 through 14 
              

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such 
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid 
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time 
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

TENNANT RENTAL ASSISTANCE CERTIFICATE SYSTEM (TRACS) 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the contract 
by the successful bidder and Miami-Dade County 

DO NOT WRITE IN THIS SPACE 
  
ACCEPTED _____ HIGHER THAN LOW _____ 
 FIRM NAME: ______________________________ 
NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 
  
DATE B.C.C. ___________ NO BID _____ 
 
ITEM NOS. ACCEPTED _________________________________ 
  
COMMODITY CODE: 918-38 
  
PROCUREMENT CONTRACTING AGENT R. CAMPBELL 
  

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND 
AFFIDAVITS.  THE BIDDER MAY, AT BIDDER’S OPTION, ALSO PROVIDE THE 

EXCEL FILE CONTAINING THE INFORMATION ON THE VENDOR PRICING 
DOCUMENT ON CD or DISKETTE. THE FILE TO BE PROVIDED IS TO BE 

DOWNLOADED AT http://services.miamidade.gov/DPM/SolicitationList.aspx   
 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE 
ON PAGE 14OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
FAILURE TO SIGN PAGE 14 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER 

YOUR BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Item Estimated 

Quantity 
Description Unit Price Per 

Month 
Monthly 

Total 
36 Months 

Total 
 

 
1 

 
805 Units 
per month 

 
To provide ongoing support services to track Vouchers and 
Monthly Activity Transmissions (MAT) utilizing the 
Tenant Rental Assistance Certification System/Housing 
Assistance Payment (TRACS/LOC) system 

 
$___________ 

 
$___________ 

 
$___________ 

 
 

2 

 
 
1 per month 

 
 
Special Claims  

 
 
$___________ 

 
 
$___________ 

 
 
$___________ 
 
 
 
  

             
  
Total For Three (3) Years:  $_____________                       

 
 
 

CHECKLIST OF EQUIREMENTS: 
 

This checklist must be completed by all bidders.  Refer to the details in Section 2, Para. 2.6   
 

Clients Name & Address Project Description Project Date (starting 
and ending) 

Contact Persons 
Name and Telephone 

Number 
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TENNANT RENTAL ASSISTANCE CERTIFICATE SYSTEM (TRACS) 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

.Bid Title: TENNANT RENTAL ASSISTANCE CERTIFICATE SYSTEM (TRACS) 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or 
executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving 
funding from the County.   

□ Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
and 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following blocks, that it is , or is not , a 
local business.  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in 
accordance with the Interlocal Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions of 
this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, 
the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  Failure to complete this certification at this 
time (by checking the appropriate box above) shall render the vendor ineligible for Local Preference. 

Firm Name: 
_____________________________________________________________________________________________________________ 
 
Street Address: 
___________________________________________________________________________________________________________ 
 
Mailing Address (if different): 
_______________________________________________________________________________________________ 
 
Telephone No. _______________________________   Fax No. _________________________ 
 
Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days                                    *“By signing this document the bidder agrees to all Terms 

(Please see paragraph 1.2 H of General Terms and Conditions)          and Conditions of this Solicitation and the resulting Contract” 

 
Signature: ________________________________________________________________________ 
     (Signature of authorized agent) 
 
Print Name: _____________________________________   Title: ____________________________________________ 

Failure to sign this page shall render your Bid non-responsive. 
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COLLUSION AFFIDAVIT 
 

(Code of Miami-Dade County Section 2-8.1.1 and 10-33.1) (Ordinance No. 08-113) 
 
BEFORE ME, A NOTARY PUBLIC, personally appeared _______________________ who being duly sworn 

states:               (insert name of affiant) 
I am over 18 years of age, have personal knowledge of the facts stated in this affidavit and I am an owner, 
officer, director, principal shareholder and/or I am otherwise authorized to bind the bidder of this contract.  

 
I state that the bidder of this contract: 

 is not related to any of the other parties bidding in the competitive solicitation, and that the contractor’s proposal is 
genuine and not sham or collusive or made in the interest or on behalf of any person not therein named, and that the 
contractor has not, directly or indirectly, induced or solicited any other proposer to put in a sham proposal, or any other 
person, firm, or corporation to refrain from proposing, and that the proposer has not in any manner sought by collusion 
to secure to the proposer an advantage over any other proposer. 

OR 
 is related to the following parties who bid in the solicitation which are identified and listed below: 

 
     
 
     
 
Note:Any person or entity that fails to submit this executed affidavit shall be ineligible for contract award.  In the event a 

recommended contractor identifies related parties in the competitive solicitation its bid shall be presumed to be 
collusive and the recommended contractor shall be ineligible for award unless that presumption is rebutted by 
presentation of evidence as to the extent of ownership, control and management of such related parties in the 
preparation and submittal of such bids or proposals. Related parties shall mean bidders or proposers or the principals, 
corporate officers, and managers thereof which have a direct or indirect ownership interest in another bidder or 
proposer for the same agreement or in which a parent company or the principals thereof of one (1) bidder or proposer 
have a direct or indirect ownership interest in another bidder or proposer for the same agreement. Bids or proposals 
found to be collusive shall be rejected.  

 
By:           20   

  Signature of Affiant      Date 
 
       ___/___-___/___/___/___/___/___/___/ 
 Printed Name of Affiant and Title Federal Employer Identification Number 
 
             
           Printed Name of Firm 
 
             
               Address of Firm 

SUBSCRIBED AND SWORN TO (or affirmed) before me this ______ day of ________, 20___ 
 
He/She is personally known to me or has presented        as identification. 

                     Type of identification 
  
            
     Signature of Notary             Serial Number 
 
            
        Print or Stamp Name of Notary          Expiration Date 
 
  

Notary Public – State of    
         Notary Seal 


