[Organization Logo/Letterhead] 

[Date], 201X
For more information:
[Contact name & title]
[Contact’s phone number]
[Contact’s email address] 
[Title]
 [Subtitle]
([Location of organization], PA)  [Organization] today announced . . ..

“We’re excited about . . . ,” said [Organization representative & title].
[Event/initiative details and points of interest]
[Organization boilerplate of who it is and what it does]
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