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BACK TO SCHOOL CHECKLIST: 

INSTRUCTION, DATA, AND AI TOOLS 

START INSTRUCTION STRONG AND STREAMLINE 

YOUR DATA WITH DIGITAL + AI SUPPORT 

�dd student goals to Kit: Link IEP goals to each student in the Instruction tab. 

This keeps planning, tracking, and documentation all in one place. 

Plan your first sessions in Kit: Create a "Welcome Back" lesson with activities 

that build trust and set expectations. Include goals, reinforcers, and routines 

students can count on. 

Use AI to help plan: Ask ChatGPT, MagicSchool.ai, or Diffit for lesson ideas, 

modifications, or visual supports based on your student goals. AI helps you start 

faster, not from scratch. 

Collect baseline data: Use Kit's instruction feature to record scores, cues, and 

supports during your first sessions. It's the easiest way to document ESY trends or 

early growth. 

Log qualitative notes: Capture observations like confidence, behavior, or sensory 

needs in Kit. These notes add context and show the full story behind your numbers. 

Check your Agenda daily: Your Kit Agenda shows who you're seeing and what's 

coming up. Reviewing it in the morning gives you clarity before the day takes off. 

Run your Attendance Report: Kit's built-in Attendance Report helps you confirm 

that service times are being met. It also catches missed sessions early so you can 

plan makeups. 

Prep for billing now: Use "Copy for Billing" in Kit to generate Medicaid 

documentation from your instruction logs. Logging daily or weekly saves hours-

and headaches-later. 

Batch and automate where possible: Write common emails in batches, use 

scheduling tools, or connect Gmail to Google Sheets with Zapier. Delegate 

repeatable tasks to tech where it makes sense. 

Reflect and adjust: What's working? What needs tweaking? Block 20 minutes to 

reflect at the end of week one and update your To-Do list. Kit will evolve with you. 
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