
How to Create a Dual Tournament Event on NCWA Website 

Step 1: Login to your team account. 

Step 2: Click on the “Create Dual Event” as shown in yellow box below. 

 

Clicking on this button will bring up this screen: 

 

  



Step 3: Fill out Information for the Dual Tournament.  Once information is accurate, DO NOT CLICK 

THE CLICK CREATE EVENT BUTTON!!!  Instead click on either “ADD NCWA DUAL” for a dual between 2 

NCWA teams or “ADD OUTSIDE DUAL” for a dual between an NCWA team and a NCAA/NAIA/etc 

team.  The correct area is highlighted with a yellow box below. 

 

Step 4: Add all anticipated duals.  Clicking on the “ADD NCWA DUAL” brings up this screen: 

 



You can then select the approved NCWA teams in the drop-down menus. 

 

Step 5: Once you select teams that will face each other click on “Save Dual”.  The main screen will now 

look like this (note how the 2 teams selected are on a line on the main screen): 

 



Step 6: Repeat the process until all duals are listed.  Note the first dual is listed differently then in Step 

5 as I re-ordered based on final team score (this particular event already occurred…see note below). 

 

Step 7: Click on the blue “Save Event” button.  You will go back to this page from the “Past Events” 

page and enter results (if you are logged in). 



 

NOTE:  If you do not know what teams will face each other in your tournament, you can list the DUAL 

EVENT without showing individual duals….just don’t add the individual duals within the main event.  

You can add them later.  I recommend listing the HOME TEAM in this case as the team that won so 

that it reads better on the results page.  


