
Look at our new schedule! Aircraft on top, 
and Instructors on bottom.  The Vertical 
Red Line is the current time.  

Scroll to the left to see additional times.  

#1

#2

#3 To make a reservation, Click on an Airplane Time
Select New Reservation.  

*



You can make your selections under 
Reservations Tab:

- Dual Instruction/Solo
-Name
- Departure Date & Time
- Return Date & Time
- Aircraft
- Instructor if Dual
- Route
- VFR or IFR

Now click on the Options Tab



In the Options Tab, it defaults for you and your Instructor to  
receive email notifications. 

Click Save to make your Reservation!



You have now made your reservation!  



Email notification for Reservations.  
You will get a notification for any 
modifications as well!

You can even add to your Google 
Calendar!



Time to Dispatch the Airplane?

Click on your Airplane Reservation to 
Dispatch.  

- Confirm Hobbs and Tach Out
- Take note of the Yellow Warnings!

Click on the Magnifying Glasses



Maintenance Warnings:

You have .9 to 100 Hour and 
50 Hour in Red

All other Maintenance 
Statuses are in Green 



Expiration Date Warnings:

These are dates you can 
update in your User Profile 

When you are done reviewing, 
Click Dispatch and Fly!

YOU WILL STILL NEED TO DISPATCH IN THE DISPATCH COMPUTER 
until we get approval to replace.  
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Done flying? Check in the Plane:

- Click on your Reservation
- Input Return Date & Time
- Input Hobbs and Tach In
- Select the Aircraft Rate as Wet or Dry

Click Next



You can Select Adjustments such as 
subtracting a Free Hour won from a Safety 
Meeting.  Enter the Dollar Amount. 

(We will Double check this for accuracy)

Click Next



You can Select Items to Add:
- Here you will find Items for sale such as

Sectionals, POH's, FAR/AIM's Prices automatically 
input



You can Select Items to Add:
- Temporary Fuel Charges calculated by inputing

Hobbs Time ( 1 Hour Hobbs Shown ).  

Select Add



You can Select Items to Add:

Add each Item separately 

Select Next



Now to pay your Instructor, you 
can add Ground Instruction Hours.  

Click Next



You will see a breakdown of charges.  

For Payment Method you can select: 

"CASH" to charge Credit Card on File

"Pay Later/On Account"  for 233 Accounts such as
                  VA, CA, other Prepay accounts



Example of what to add in Description for reference for 
Charging Purposes.  

233 Account, what funding you are using, and which 
rating you are working on if applicable.  

VETERANS ASSISTANCE (VA) BENEFIT EXAMPLE



Example of what to add in Description for 
reference for Charging Purposes.  

233 Account, what funding you are using, and 
which rating you are working on if applicable.  

CREDENTIALING ASSISTANCE (CA) EXAMPLE

NORAD:  Select Pay Later/On Account, Description- NORAD



Example of what to add in Description for reference 
for Charging Purposes.  

"CASH" for charging Credit Card on File

** You can select the box for an emailed receipt**

CLICK FINISH



EMAILED RECEIPT
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12am 1am 2am 

N733BY - Beechc .. . 

N321 N - Beecher .. . 

N7902N - Cessna .. . 

N7866N - Cessn .. . N7866N Feb 8@ 12:00a - Mar 31@ 11:30 

N7899N - Cessna .. . 

N7874N - Cessna .. . 

N7870N - Cessna .. . 

X 

Install Flight Circle 

Install this application on your home screen for quick and 

easy access when you're on the go. 
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