
 
Events & Fundraising Officer Job Description 

Location: Brentwood, Essex 
Salary: £10.00 per hour 
Hours: 30 hours per week (5 days a week) 
 

Hopefield Animal Sanctuary are looking for a hard-working, dedicated person who will take our visitor 
experiences, events, and fundraising to new heights. This is a great and unique opportunity for the right 
person to help a respected, well-known charity make a real difference to the lives of over 500 rescued animals. 
The sanctuary has grown exponentially in recent years, and are now looking to expand the team.  

The role: 

This position will focus on 3 main areas (but not limited to): 

 The visitor experience – We would like to enhance our visitor experience, and drive more people to 
the sanctuary. This will include busy periods like school holidays. We will be looking for someone to 
work with us on new and exciting ideas that fall in line with the sanctuary’s ethos, and to implement 
them. You will also need to maintain our gift shop stock levels and order new stock. 

 Events – We are looking for someone that can organise and expand our fundraising events. They will 
need to adhere to any current COVID-19 restrictions. This area of the role will include fun days, our 
popular cream teas, vegan nights, plus new and exciting events of your own. This will also include pre-
existing events like our guided tours and pony mornings - part of the role will be to promote these. 

 Fundraising – During the quieter winter months, your focus will switch to fundraising. This will include 
grant applications, creating local partnerships and sponsorships for much-needed items like fruit & 
veg, building materials etc. You will be heading a new fundraising & events committee where you’ll 
have volunteers to assist you. Part of your role will be to assist in recruiting helpers for this. 

What you will need: 

 Experience in fundraising and events is essential.  

 Experience of working towards (and meeting) targets is essential. 

 A passion for animals and their welfare, along with a good understanding of our ethos. 

 Be hard-working and enthusiastic to drive the role forward.  

 Be a good team player.  

 A driving license, as you may be expected to drive to off-site events and meetings. 

Additional information: 

 You will work 5 days a week, including some weekends.  

 You may be expected to work from home initially due to COVID-19 restrictions and limited office 
space.  

 You will be expected to attend all events.  

 Pre-agreed overtime available, or day swaps.  

 Hours will be 9am to 4pm, with an hour unpaid lunch break (can be flexible within reason). 

 Wages will be £10.00 with 6-monthly wage reviews if targets are met.  

 You will initially join on a 6 month trial period. 

 You will be provided with uniform and staff discounts in our gift shop & Max’s Café. 


