Sample Template — Front Page

Job #: For reference or
organization in addition to
alphaberical listings. These are not

11 Nurture, Quireach, and Witness (NOW) Coordinator
numbered in order of priority. .

Job Title: The title of the
leadership position, listed
for reference.

Connection to Discipleship:
Two or three sentences that
clarify how the job affects
discipleship systems, pathways,
and culture for the local church.

Church’s Definition of
Effectiveness/Fruitfulness:
Intentionally left blank for local
church leadership to consider
and complete. What positive
impacrs will this position create
if done effectively?

The WHY for this Position:
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One sentence to frame why

this position makes a difference
for the congregation.

Potential Outcomes: One to twa sentences that the person with this job description can refer to
when they feel uncertain about the core outcomes of their work.

Spiritoal Gifts, Skills, and Talents Helpful: Point-by-point list of the spiritual gifts and skills that a
church leader /recruiter may see in potential candidates AND skills/talents candidates will use during
their time in this position.

Expectations and Opportunities: Point-by-point list, and each statement begins with a verb.
These are three to seven actions the person serving the role is expected to accomplish.

+ Owverlaps and Combinations:
Other job descriptions with which
this position may overlap or work
due to similar responsibilities.
Any jobs listed with an (0) hawve
the potential for overlapping or
complementary responsibilities.
Jobs marked with a (C) are
positions that have enough in
common that they may easily be
combined.

Support, Accountability, and
Testimony: Point-by-point list
of three to six items where a
persen in this job should expect
support from other church
leaders or the congregation AND
to which committees/roles the
person will be accountable in
reporting. It also may include
an item regarding support for
collecting stories of impact from

this job and how they may be
shared with the congregation.

Getting Started: Three to five actions that a person taking on this job description should do in the
first ninety days of that role.

Resources for Support: Short list of digital or print resources, apps, agency connections, and so on
that might inform this job's work or approach; or include tools the person might use to accomplish
the work,



