
PAPERWORK BOOTCAMP



Record this session
Make the recording & materials available (including the chat transcript)
Answer questions at Inno.ED@dc.gov

Keep your line muted; the host may have to mute your line
Ask any questions you have in the chat

DSLBD will:

We ask that you:



PAPERWORK BOOTCAMP



Download the official Request for
Applications (RFA)

(Full legal instructions on the grant.)

www.https://dslbd.dc.gov/service/current-grant-
opportunities



Information Session

https://dcnet.webex.com/dcnet/ldr.php?
RCID=e180808c91fa46dc88f0fa93fd743787

Here is the link to the Information Session recording 



What are the Robust Retail Grants? 
Why a Paperwork Boot Camp?
How Does Robust Retail Eligibility Work?
Deep Dive on Requirements
Questions





2021 Robust Retail Citywide Grant

A robust retail sector is critical to maintaining
the vibrancy of DC neighborhoods, but due to
market realities of the past year, retail
businesses are under threat of business decline
and closure. 



As a reimbursement grant
Awarded via lottery
Open to DC retail businesses (that meet all
eligilibity requirements)

DSLBD intends to award up to $7,500 per
business to 106 businesses from the total
$800,000 in available funding.

This grant will be operated:





Some of the required documents can
be confusing but they are necessary
for your business
Document examples
 Information on how and where to
obtain eligibility documents 

We have run paperwork boot camps for
our grants for the last 2 years.





Businesses must submit all required
documentation in advance of an application being
entered into the lottery. 
All documentation is subject to verification
5 Document Uploads 
9 Attestations regarding the applicant business

To be eligible:



Let's Dig In



Eligibility Documentation Uploads Checklist

FEIN
Clean Hands Certificate
Business License
General Liability Insurance
W-9



Federal Employment Identification
Number (FEIN) or (EIN)

Number from
the Federal IRS
(FREE to get!)

Only get your
EIN from
www.irs.gov.



Notes on FEIN

Referred to as an EIN or FEIN (the F is
for Federal).

Free to get, but it should be registered
with DC’s Office of Tax and Revenue for
your Clean Hands.

Make sure you don’t miss a digit typing it
in!



Cleans Hands Certificate

Certificate from
Office of Tax
and Revenue

Dated on or
after July 1,
2020



Sample Clean Hands Certificate



Notes on Clean Hands Certificate

You have to be registered with OTR to get
a business clean hands certificate

OTR has offered guidance here:
https://otr.cfo.dc.gov/page/certificate-
clean-hands

Must request Clean Hands Certificate
from www.mytax.dc.gov



BBL (Basic Business
License) Number
from DCRA, 

OR

Copy of other
District licensure
allowed in place of
a BBL

Business License or Alternative Licensure



Notes on Licensure

A valid Business License Number for the DC
retail location 

Verifiable against DCRA’s business license
database (https://dcra.dc.gov/service/verify-
basicbusiness-license) 

Upload alternative licensure if a DCRA Basic
Business License is not required (i.e. childcare,
barbershops, salons)

Business License number provided must be:



Notes on Licensure
The DCRA Small Business Resource Center
(https://dcrasbrc.ecenterdirect.com) is the best place
for support on licensure.

Your corporate registration IS NOT licensure

Alternative licensure might be issued by OSSE or
DOH



General Liability Insurance

Covering period of
reimbursement
requests, July 1, 2020
through January 28,
2021. 

Other forms of
insurance are not
accepted.

Certificate(s) of General
Liability Insurance: 



Sample Certificate of Insurance



Notes on Insurance

Must be General Liability.

Other forms of insurance are great for your
business, but not applicable here.

Your banker may be able to recommend a
broker, or another business may recommend a
provider.



Prepared for tax
reporting 
Current IRS W-9
https://www.irs.gov
/pub/irs-
pdf/fw9.pdf

W-9 Form



Sample W-9 Form



Notes on W-9

Please ensure that it is signed and dated

Only provide the FEIN and not a Social
Security number

The completed form must be dated within the
last year.



Attestation Check List

No Double Dipping 
Accountability
Electronic Funds
Full Accuracy 

Business Size
Business Operation
Retail Business
Applicant is Owner
Qualified Reimbursable Expense



Notes on Attestations
In addition to providing eligibility
documentation, applicants must make several
attestations regarding the applicant business.
It is important that applicants answer these
attestations:

Accurately
Honestly

Applicant is making a legal claim to the truth
of these statements.



Business Size

Attest the business is small and independently
owned, with 25 or fewer full time employees or full
time equivalents (FTE)s.



Business Operation

Attest that the business is open and operating.
Businesses that are not open AND operating are not
eligible.



Retail Business

Attest that the business is a retail location in DC.



Applicant is Owner

Attest that the applicant is the business owner.



Qualified Reimbursable Expenses

Attest the business will be able to provide full
receipts and documentation of $7500 of qualified
business expenditures clearly made between July 1,
2020 and January 28, 2021 for expenses made when
the business is/was covered under the general
liability insurance provided.



No Double Dipping

Attest that the business has not been reimbursed
for these receipts by another DC Government or
other business grant, and if awarded will not 
request reimbursement for these same expenses
from another grant source.



Accountability
Attest that the business has completed all reporting
requirements for DSBLD and DC Government grants
previously received and closed in the last 2 years.
 
Failure to complete reporting for previous DSLBD direct
to small business grant rounds, including previous
Robust Retail grants, will result in disqualification 
from this grant round.



Can Receive Electronic Funds

Attest that the business has a business bank account
that can receive electronic funds transfer if awarded
the grant.



Full Accuracy

Attest that all information provided in the application
is true and accurate.



Option to Save and Continue later
Located on the top of the application

Applicants  who  complete  eligibility  documentation 
 by or before January  8,  2021 at 2pm will  receive  a
courtesy  review and  determination  of  their 
 eligibility on  a rolling basis

Eligibility Pre-Review



Question Policy

No phone calls
If you call, we will direct you to write an email to
Inno.ED@dc.gov

All questions not asked during an information or
paperwork bootcamp session must be submitted in
writing to Inno.ED@dc.gov



Deadline

Question Deadline: The last date to ask questions
about the grant application is January 25, 2021

Questions asked after this time cannot be
guaranteed a response prior to application
deadline

The final deadline is January 28, 2021  at 2pm
No Exceptions.

2 pm eastern. 



Questions


