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Front Office 

Accountability 

 Attendance Integrations 

A new setting has been added to allow users to determine whether daily 
attendance counts will be utilized in Edit Checks, reporting, and other areas. 

 Calculate Attendance Factor from Daily Attendance Records 

When this setting is off, the system will utilize the entered Attendance Factors and 
Average Daily Attendance (ADA) by month. This is the default selection. 

When enabled, the system will utilize the entered Daily Attendance counts and 
calculate the Attendance Factor per day and the Average by month based on 
these counts. This option will also make the checkbox available to utilize 
attendance counts in various reports, as well as add additional Edit Check 
functionality and an end of day task. 

 

Monthly and Daily 

You can now track attendance for Edit Checks and reporting. 

There are two modes of attendance tracking available. Monthly allows tracking a 
count across a whole month. This is useful for those who only need to track things 
at the end of the month. Using the Daily option will ensure the most accurate 
results in Edit Checks and ADA/ADP reporting. 
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Bulk Update 

The bulk update box allows users to quickly apply an ADA (Average Daily 
Attendance) and/or an AF (Attendance Factor) across all months simultaneously. 
This will provide a quick way to input data for comparison against the ADA/ADP 
Report. 

Other Tools 

 Unsaved Change Indicator – Red dot in the grid to indicate an unsaved change 
is present 

 Highlight Missing Counts checkbox – For users who commonly work in a larger 
picture mode, this function has been added to draw attention to blank values 

 Export – This will export grid data with the applied filters 

 Include Weekends checkbox – This shows/hides weekend fields (Appears for 
Daily only) 
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Edit Check Reports 

For both reports, when the setting is enabled, the ‘User Attendance counts’ 
checkbox will be displayed and checked by default. 

Edit Check Report 

When the checkbox to 'Use Attendance counts' is checked, the Edit Check Report 
will calculate the Attendance Factor based on the average of the selected days for 
the report. 
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Edit Check Worksheet 

When the checkbox to ‘Use Attendance counts’ is checked, the Edit Check 
Worksheet will display three new columns (Attendance, Eligible Count, and 
Calculated Attendance Factor) as well as two new rows per meal type for Average 
and Sub Totals. The report will also calculate the Attendance Factor utilizing the 
entered data on the Attendance page for the Daily entry method. 

When generated for multiple days, the overall Attendance Factor will be the 
average of calculated Attendance Factors per day across serving days. 
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Edit Checks 

When the setting is enabled for Attendance entry, the Edit Checks feature will add 
a new check to indicate when the entered attendance exceeds the enrolled 
student count per site. The Edit Check will also be modified when the meal counts 
exceed the Attendance Factor, using the actual attendance count for the 
Attendance Factor (Attendance Count/Approved Count = AF converted to a 
percentage). Users can also resolve the new Edit Check from the Edit Checks 
page if needed. 

 

ADA/ADP Report 

The ADA/ADP (Average Daily Attendance/Average Daily Participation) Report has 
been added to the Reports page. 

Use this report to view Meal Participation in relation to attendance, an important 
metric to track for operation efficiency. 
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End of Day 

When the setting is enabled, a new section will be added to the End of Day page 
for the Attendance Count. This allows users to check if an attendance count has 
been entered for the day and enter it directly without needing to navigate to the 
Attendance page. 

 

Specific Page and Special Configuration Permissions have also been added for this 
new functionality. 

Page Permissions 

 

  



   

9.7 Published: 12/12/2025    Page 8 of 8 

Special Permissions 

 

Accountability > Attendance 

 Override Options for Special Provision Programs 

We have added an override while configuring P2/CEP Programs to allow the 
claiming percentages to be entered manually. This is intended to help with 
scenarios where the Identified Student Analysis calculations do not match the 
claiming percentages approved by state teams. 

We have also expanded the number of decimal places to 5, allowing Provision 2 to 
run to 4 decimals and future-proofing any changes for CEP. We have also seen 
some states approving CEP percentages to 4 decimals. 

System > Configuration > Special Assistance Programs 


