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COURSE 2: MANAGER/END OF DAY  

DAILY TASKS   

Training Guide  Notes 

Step 1: Reconcile all Sessions 

 

 

Step 2: Create a Deposit Slip 

 

 

Step 3: Run Daily Reports 

 

 

 

ADDITIONAL TASKS (AS NEEDED)   
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Training Guide  Notes 

Special Roster    

Reminders    

Edit Checks    

Student and Accounts 

  

 

 

 


