
EASTSIDE JUNIOR SENIOR HIGH SCHOOL ATTENDANCE POLICY 

 

Attendance 

Regular attendance and promptness are essential to good performance at school or on any job.  Teaching responsibility in these 

matters is a function of both the school and the parent.  Absence is often the greatest single factor in lack of achievement at school.  
The parent’s responsibility lies in assuring students are in attendance unless properly excused by the school. 

 

Student absences are determined either A) state exempt, B) physician excluded, C) parent excused, or D) unexcused.  

 

A) State Exempt Absences- Under certain circumstances, the law requires the school to authorize the absence and excuse of a 

student: In each of the following circumstances, the student is excused from school and is not to be recorded as absent, and is not to be 

penalized in any way by the school:  

• Educationally related non-classroom activity such as school sponsored field trips IC 20-33-2-17.5 

• Homebound instruction as prescribed by medical necessity 511 IAC 7-42-12  

• All other exempted exceptions as defined in IC 20-33-2-14—17.7  

 

B) Physician Excluded Absences- absences the school corporation regards as legitimate reasons for being out of school, as included 
in the school policy, that may not be counted towards a student’s attendance report when considering disciplinary measures. These 

may include:  

• Illness or temporary physical disability, supported by physician’s statement 

• Certificate of Incapacity Form – the form is used to provide the school with information that a student will be absent from 

school and documents the medical condition. The absence should be excused with medical documentation.  

• Appointment with written note from social service agencies or court related absence  

 

C) Parent Excused Absences- absences the school corporation regards as legitimate reasons for being out of school, as included in 

school policy, that will be counted towards a student’s attendance total when disciplinary measures are considered. These may 

include:  

• Parent removal of student for Education Related Non-Classroom Activity (IC 20-33-2-17.5), approved in writing by 
building principal. This does not apply to school-sponsored field trips.  

• College visitation.  Juniors -- 1 day, Seniors -- 2 days 

• Death in the family 

• School Nurse requests that parent pick up student  

• Weather related  

• Fair day by prearrangement 

• Parent prearranged absence 

  • Illness or temporary physical disability, supported by parent statement 

 

D) Unexcused Absences- any absence not covered under the definition of state exempt, physician excluded, or parent excused. 

Unexcused absences may be subject to disciplinary action.   

 

Parent Excused and/or Unexcused Absence Procedure 

A student who misses (3) periods during a school day will be determined to have missed one-half of the school day.  Any student who 

misses (4) or more periods in the school day will be determined to have missed a full school day. When a student accumulates (5) 

Excused or Unexcused absences of school in a semester parent/guardian may receive a letter explaining the compulsory attendance 

laws and future disciplinary measures.  When a student accumulates (8) Excused or Unexcused absences in a semester the student, 

parent/guardian, and school administration may meet to discuss the compulsory attendance laws, potential involvement of Probation 

Department, Department of Family and Child Services, DeKalb County Prosecutor, and Bureau of Motor Vehicles, in addition to 

future school disciplinary measures and a potential attendance contract. The meeting will attempt to discern what the issues are for the 

student missing school and devise a plan to assist the student in improving their attendance. When a student misses (10 or more) 

Excused or Unexcused days of school in a semester without a physician’s note or state exemption the parent/guardian may be sent a 

(10) day letter, the student may be disciplined by administration, and attendance records may be turned over to the Probation 
Department, Department of Family and Child Services, DeKalb County Prosecutor, and Bureau of Motor Vehicles as required by 

statue IC 9-24-2-1 (1) for violation of the compulsory attendance law Chronic Absenteeism IC 20-20-8-8 (16) and/or Habitual 

Truancy IC 20-20-8-8 (17).  

 

Chronic Absenteeism IC 20-20-8-8 (16)- students absent from school for ten percent or more of a school year for any reason.  

 

Habitual Truancy IC 20-20-8-8 (17)- students absent (10) days or more from school within a school year without being excused or 

without being absent under a parental request filed with the school.  

 

Unexcused Absence Procedure 



Any student whose parent or guardian fails to contact the school or bring written documentation within 48 hours of the day of the 

absence may be considered unexcused.  When a student misses (1) Unexcused absence of school in a school year the parent/guardian 

may be contacted by phone explaining the compulsory attendance laws and given a warning for potential future disciplinary measures.  

When a student misses (2 or more) Unexcused absences in a school year the parent/guardian may be contacted and the student may be 

assigned to discipline for the amount of unexcused days missed. When a student misses (10) unexcused absences in a school year they 
are defined as Habitual Truancy IC 20-20-8-8 (17) and the student may be disciplined by administration in addition to attendance 

records being turned over to the Probation Department, Department of Family and Child Services, DeKalb County Prosecutor, and 

Bureau of Motor Vehicles as required by statue IC 9-24-2-1 (1) for violation of the compulsory attendance law. 

 

Truancy 

Truancy may be defined as one of the following: (1) Students who are absent from school/class without the knowledge or consent of a 

parent and/or school personnel. (2) Leaving school grounds without proper permission or procedure.  (3) Being in the parking lot 

during school hours without permission.  (4) Missing a class, lunch, or study hall without permission. Students who are truant are 

subject to disciplinary action and if determined Habitual Truant under IC 9-24-2-1 may be prohibited from being issued a driver’s 

license or permit from the Bureau of Motor Vehicles.  It is recommended that the student make up work missed in order to keep up 

with the class, but the student will receive no credit for class periods missed due to truancy. 

 

Parent Notification and Student Absence Procedure 

When a student is absent, the parent or guardian is to call the school (868-2186) prior to 10:00 A.M. informing the office of the reason 

for the absence. If a parent or guardian has not contacted the school by 10:00 A.M. regarding absence or tardy, the school may attempt 

to contact the parent at home or work.  If parents are not reached, a note from the parent must accompany the student when the student 

returns to school.  The note should indicate the student’s name, date of absence, and reason for the absence and include the parent’s 

signature. Any student whose parent or guardian fails to contact the school or bring written documentation within 48 hours of the day 

of the absence may be considered Unexcused. Failure to do so may classify the absence as truancy and may be subject to disciplinary 

action. Emancipated students are required to follow all notification procedures as outlined in the attendance policy.  

 

Planned Absences 

Whenever an absence is planned in advance (field trip, family travel, page in legislature, etc.), a request for a leave from school should 
be made in the office prior to the absence.  A student-leave form should be picked up in the office, completed, signed first by the 

parent, then an administrator, and finally by the student’s teachers.  The completed form must be on file in the office before the 

absence occurs. 

 

Appointments 

It is recommended that medical or dental appointments be scheduled outside the school day.  However, if an appointment needs to be 

scheduled during school hours, the student must request a dismissal form from the office before school and then follow up with sign 

out and sign in procedures.  Verification from the doctor is required. 

 

Student Makeup Work 

All students whether excused or unexcused may have the opportunity to makeup daily work and/or assessments. At the teacher’s 

discretion, alternative assignments and/or assessments may be used for absent students. Students will not receive any credit due to 
truancies.  

 

Late Arrivals (1st – 3rd period) 

Students who are late to school and not in their scheduled class by 8:05am must sign in at the office and get a pass to class. Students 

may be warned by the teacher for each late arrival. If late arrivals continue Excused or Unexcused, students may be subject to 

disciplinary actions. Attendance Contracts may also be used with students who have excessive late arrivals. 

 

Tardy (periods 2-8) 

Students are expected to be in their classes when each period begins.  Students who are late to class are considered to be tardy. 

Students may be warned by the teacher for each tardy. If tardies continue, students may be subject to disciplinary actions. Students 

who miss more than five (5) minutes of a class may be considered truant and subject to disciplinary actions.  

 

Early Release 

Students who continually leave school prior to the end of the school day, Excused or Unexcused, will follow the same discipline 

protocol as late arrivals or tardy students.  

 


