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.. 
5 rAN'D1nlD f09M 1012 

August 19 70 
Title 7, GAO Manual 

1012-113 
TRAVEL VOUCHER 

-l--------------------------------------------------------DEPAR1MENT. BUREAU. OR ESTABLISHMENT 

_Executive Office of the 
PAYEE'S NAME 

Fernando ca 
MAIU;s.;G ADDRESS (lnduding ZIP Cotk) 

1255 New Hampshire Avenue, N.W. Apt. 1015 
Washington, D.C. 20036 

OFFICIAL DUTY STATION 

Washington, D.C. 
FOR TRAVEL AND OTHER EXPENSES 
FROM (DATEJ 

RESIDENCE 

Washington, D.C. 
TRAVEL ADVANCE 

OumanJing S. -0-

VOUCHER NO. 

SCHEDULE NO. 

PAID BY 

CHECK NO. 

CASH PAYMENT OF$ _______ _ 
APPLICABLE TRAVEL AUTHORIZATION(S) Amount tc- ~ applied RECEIVED (DATE) _________ _ 

NO. DATE 

AGENTS TRANSPORTATION VALUATION REQUEST NUMBER OF TICKET 

B4,626,437 107.46 

j 

J 

Babnce to remain 
outstanding $ -0- ( Signature of Payee) 

TRANSPORTATION REQUESTS ISSUED 
! 

INITIALS OF MODE. CLASS POINTS OF TRAVEL 
CARRIER OF SERVICE. DATE 
ISSUING AND ACCOM- ISSUED 
TICKET MODATIONS • FRO~!- TO-

NO Y,J 11/2~ Washington, D.C Lansing, 
i Michigan 

' 

-
~ 

Sagin 
and r 

aw, 
et. 

• • Cwtifi,d <orrtd. Paymml or <rtdil h,11 nol btm nc,i,·,d. 

IWAJ~-
Dollars Cts AMOUNT 5 - ;JD- 75 CLAIMED 

(Date) ( Signature of Pa)·ec) .. 
Approved. Long dislawe lelephone 
inleresl of the Gournmml. 

,alls a re certified as necessary in lbe DIFFERENCES: 

--- ------ - ------- ----- ------- --------- ------ ---- -- -
---- ------- --- ---- -- ------ --- -------------- ---·----

(Date) • • • ( Approving Officer) 
~EXT PREVIOUS VOUCHER PAID UNDER SAME TKAVEL At.:THORITY Total verified correcc for charge to appropriation(s) 
VOUCHER !'10. I D .0. SYMBOL I DATE \ MONTH-YEAR) 

(initi.ils) . ...... .. .... ....... .. .... ___ _ . __ ... 

Ctr11fi,d rorrt<I and prop,r for paymmr: Applied to tr1vel 1dvance (appropriation symbol) 

----- --------- ------ - ------ - -- -- ---------- - -

NETTO ... 
( 0,te ) ( Authorized Certifying Officer ) TRA VELE R 

ACCOUNTING CLASSIFICATION ~
~• tVf{LJ ~ 

(,,_~ 

1[ ) 

• Abbr.-viations for Pullman accommodations: MR. master room; DR, drawing room; CP. compartment ; BR. bedroom ; DSR, dupln single room; RM, roomette ; 
DRM. duplex roomette; SOS. single occupancy section; LB, lower berth; UB, upper berth; LB-UB. lower and upper b<erth; S, seat . 

•• FRAUDULENT CLAIM-F•ls ification of an item in an expense account .,·orks a forfeiture of the claim (28 U.S.C. 2'14) 1nJ may result in • ftne of not more 
than S IU,000 or imprisonment for not more than, }ears or both ( 18 U S.C. 28 7. ,d. 1001 ). 

••"If long d istance telepho ne CJlls are incluJeJ, the approving omoer must have be,,n authorized in writing b)' the head of the Jepartment or agency to so certify 
I J.I t T ._; r f,.Q "-.\ 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED ,.,------.....lo..-.c..-------------------------------------~ 
"PREVIOUS TIM?ORARY DUTY (Complttt tl,eu hlo.-Je1 on/_1 ,f ,n trazd 11atu1 immtdi,,tely prrnr to ptr10J cnurtd h_y this 1oud>tr ,mJ if admi11 -

i11,,.,ti1 ti) required} 

DEPARTURE FR0:-.1 OFFICIAL STATION THlPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD 
(DATE l I ( HOt..:R) t LOCATION1 (DATE OF ARRIVAL) 

I 
AUTHORIZED 

DATI 
MILEAGE AMOUNT CLAIMED 

NATURE O F EXPENSE" 
RATI ___ c 

19..25_ SPEEDOMETER No. o• MILEhGE SUBSIHESCE OTHER 
I REA Dl i'oGS MILES 

11/23 
~--·----
Lv. Residence via Taxi 7:00a.m. 4 75 

Lv. Washington (Nat I l) 7:55a.rn. 
Ar. Lansinq via NW :J:l:317L973 10:33a.rr. 
Lansing Airport to Lansing Community 

C'AllPaP no C"ost t-n aovernmi::>nt 
Lansing Community College to Saginav. 
Delta Colleae no cost to aovernrnent 

l l /24 LV. Saginaw via NC 952/UA798 12:00p. rn. 
Ar. Wash. (Nat 1 l) 2:25p. m. 
National Airport to residence via ta xi 4 75 

i Ar rPsinenCe 3:200. rn. 

11/24 2 lonq distance ohone calls in 
Saginaw-official business 3 92 

Per diem: 1 1/2 days @ $25 37 SC 

.. 

--· ----- --

J 

L 0~ r> 
I (f ,.,. , 

\ f 
·_- : __ , __ -___ )"- / 

I - l Grand total to face of voucher .. I Subtoul, . 10 b,, carried forward ,f neu·,sJr1·) --~ 
OU.S.Government Printing Office: 1974 o-551-378 

•Jf per diem allowances for member~ of empioyee·s immediate family are included, give members· names, their relationship co employtt, 
and ae:es and m,ir ir.a1 ~r~t"( ,..,.r r t-,i;lrfrrn , , ,ril ... c;( ,.,-, ;< ; !",,.. ,..,..,.,,.;nr, ff' <hnn•,, ,...." th~ travd authorization). 



..... 

5TA.'\;DARD Fl)R:'-.t 1012 
,.l~.;_~l.:..S t l ~> - l) 

T.,:: - . );..J.O '-!.rnu.11 
; . :-113 -O :P.\P f.\!F:S:T. BUlHL.: . OR ESTABLISHMENT 

The White House Office 
~ 

P,\) !::ES :S. .\'-IE 

Fernando E. c. De Baca 
.\f-1.ILl:S:G ,\DDRESS (/n:!uding ZIP Code) 

1255 New Hampshire Avenue, 
W3.shingt.o::1, D. C. 20036 

OFFICIAL DUTY STATIO:S: 

Washington, D. C. 
FOR TRAVEL A ND OTHER EXPENSES 
FRO:'-.! (DATE ) 

I 
TO (DATE} 

11/14/74 11/18/74 
APPLICABLE TRAVEL AUTHORIZATIOl\i(S ) 

:s:o DATE 

TRAVEL VOUCHER 
VOUCHER t--;0 

:,CHl:OULE NO. 

PAID BY 

N. w. - Apt. 1015 

RESIDENCE 

Washington, D. C. 
TRAVEL ADVANCE CHECK NO 

OumanJ,ng s. - o-
CASH PAYMENT OF$ 

Amount to be applied RECEIVED (DATE) 

Balance co remain I c:..i~stoi' J 1ng $ - 0 - (Sig~Jtttrc o< P,. ee) 

TRANSPORTATION REQUESTS ISSUE D 

AGE'-T S INITIALS OF MODE. CLASS POINTS OF TRAVEL 
TR.\ :S.-SPORT:\ no:--- \ 'AlU AT! ON CARRIER 01' SER \'ICE. DATE 
REQL 'EST :S.-l.!:'-.IBER OF TICKET ISSU ING AND ACCO.\f. ISSUED 

T!CKF.T MODATIONS • FROM- TO-

B-4,626,425 565.47 UA F 11/13 Washington, D. C San Francisco, 
to Los Angeles, 
to San Francisc 
·ca. and return 

• • Cer:1/i .. ¥d co" tcl. PJ)~nt or credit h.AJ not bun rtf1ivtd. 

tp(Jli6_!1/flaJd lr.-

Dollars Cts 

&/~'!~ J_ 
AMOUNT 
CLAIMED 

( Signature of Payee) 
_, 

(Dace) 

Appro ved. Long dist ,rna telephone calls ,ire certified as 11ecesw ry in tbe DIFFERENCES: 
in te rest of the Go,-ernment. 

--- -- . --. - - ----- - - - -- - - - ------ --- - - - - -- - -- ----- ---- -
-- ---- -- - - -- -- . ---- -- --------- ------- -- ----- -------

( DJte) • • • ( ,\ pproving Otficcr) 
:-,.;1-.. ,T PR.r\' IUUS VOUCHER PAID UNDcR SAME T KA \'El AUTHOR ITY Total verified correct for charge to appropriation(s) 
VOLC HE~ :-<O. I D.0. SYMIIOl I DATE \MONTH-YEAR) 

(initials) .. ....... .. _ ... _ ......... . _ ... . __ . _. 

Cerfl/~J ~·-•1rrea Jnd prop~r fo r p.:1)mtnl : Applied to tra vel advance (appropriation symbol) 

---- - ---· ··--·------ --· --- ------ ------------

NETTO .. 
( Dare) (Authorized Cert if)'ing Officer) TRAVELER 

AC.COL'\:TI:\G CLAS.)IF!CAT!ON 

Ca. 
Ca. 
o, 

• .-\bb rev1at1ons for Pullma~ accommodations : MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, duplex single room; RM, roomette; 
DR.~!. d •aplex roomette, SOS, single occup•ncy section; Lll, lower berth; UB, upper berth : LB-UB, lower and upper berch ; S. seat . 1 

• • FRAU DU LENT CLAIM-Falsi f,cation ot an item in an ex!"'nse accoun t works a fo rfe itu re of the claim ( 28 U.S.C. 2} 14 ) Jnd may result ·n-. fine of not more 
t han $1 <;,l)QO or imprisonment for not more rh,n, years o r both ( 18 U.S.C. 287 ; 1d. 100 1 ). _ -- . 

• • • 1: Ion.~ Ji,can, c ttk phune CJl!s are incluJcJ, t he approving oflicer must have been authorized in writing by the heaJ of the Jepartment or agency to so certify 
(3t u.s c r,su,J. 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS Tf:!\!PORARY DUTY (Cr,mpl.re t/:eu h/o.-lu onl_i if 1n tral'd Jtat11J immed1.1ttl)' prrnr to period cn1 ·ered h) t hi1 rnurher .,,,d if udmin-
iJlruti l'el) requirrd} 

D EPA RTURE FRO:-! OFFICIAL STATION TE'.'-IPORA RY DUTY STATION LAST DAY OF PRECEDING VOUCHER PER10D 
(DATIi I (HOL R) (LOCATION! (DATE O F ARRIVAL) 

i 
AUTHOR IZEU 

DATE MILEf<1_E AMOUNT CLAl~IED 
.-::\TIJRE OF f-XPEl\iSF. • R/\TI _ __ q 

19-2.i SPHOOMETER No. OF 1''1LEAGE Suss1~n-Ncr 0rHEI\ READll'GS MILFS 

11/14 Lv Washington, D. C. 3:30pm 
Ar San Francisco, Ca. 7:27pm 

11/15 LV San Francisco 8:00am 
Ar Los Angeles 9:04am 
Rental car from Los Angeles Airport 
to KNBC. Lurninarias Conference. hotE 1. 
and airport 

11/16 LV Los Angeles 8:00am 
Ar San Francisco 9:05am 
POA from San Francisco Airport to 75179 
Sacramento, Ca.(1970 Cadillac 75271 92 10 12 
356 KDK) . 

11/17 POA from Sacramento to San Franciscc b7 5271 
Ca. (1970 Cadillac 356 KDK) 75365 Y4 1. u J4 
Lv San Francisco 11:00pm 

11/18 Ar Washington, D. C. 6:55am 
Limo/taxi Dulles to residence 8: S0arn 4 

Dollar a Day Car Rental (receipt at· ached) 21 
11/17 Oakland Bridge & Carquinez 

Bridge Tolls 

Per diem: 4 days @ $25 per day 100 00 

I 
4 

I 

-K- f0'16....._ 
( ~ 

/. ft '1:i ,,. 

I•, ~, 
••..••.... · ..... i:••···••i•.••:;!;! 'f'..... ~v 

I - : Grand total to face of voucher .. I 
(~btotals. to be carried forward if n<et'SSJry) 

* U. S. C.OVERNMENT ,R IHTI NG OFF ICE : 1970 Of -'30-454 {U , ) 

•If !)er diem al_lowances.for member~ of em pl<;>yee·s immediate famil y are included, give members' names, their relationsfiip to employee, 
and ages and ma"tal status of children ( unless this information is shown on the a avel au thorization). 

75 

58 

85 

....... 

' 



"'" ... -· ,.t.Al I.UII 
.. 

F 
CAAll!lllt 11.IUfT/ CUU OAT! 

Afr Y-1; 
TIMI ITATUI AU.O"f .h ; 5 -- i - f I""'" ,2: 

/ - CONJUNCTION TICl(a.,,S 

:t ... 

l.:QUJV, 
A"4T. PO. 

NOTICE TO GUESTS 
ADVANCE PAYMENT REQUESTED 

This property is pr ivately owned and the management reserves tho right lo refuse service to 
c nyone and will not be responsible for acciden ts or iniury to gu t!sts or for loss of mon~y, 
iewelry or valuables of any kind. 

DATE RATE ROOM TOTAL TAX (IF ANY) MISC. AMOL' NT PAID 

/;?. 66 I 

-.1 -◄ :_.,µ-e 11 : 1·- Seflt..,__. dM 

.·r,u:~c1 ;'f SOLO ;~9~:;T TO CONOITl(?NS ~;~~~N;;..,~-0;;-;~~N~;~-~~:PON ~ PASSENGER TICKET 

AND BAGGAGE CHECK 

:i-e 

• \ 1· :.. • ::" 1 ; • ~- :: ' • A A PASSENGER'S COUPON DATE ANO PLACE 0~ ISSUE 

If the p0 .. $~n;e,'s jcurn~~ ·i:oi•es an ultim ... ote. d.es~ination or stop in a country ,----;D;:;A:;T•£'0"''''SS00U-;;£.----+?ii-'H+-r-:i~i+r"7-c--:ii--i'-": ... -... i <~ ~ t; ~ ~: 2' 

I 
( 

I 
t { 

I 
r 

other than the country of departure, the Warsaw Convention may M applicable 
and the Con"tention governs and in mo~ coses limits the liability of carriers 
for death or personal injury and in res of loss of or damage to baggage. 

NAME OF PASSENGER NOT TRAHS~U.A.Slt OIi/Gi " ..,J 

5822545303 1 □ 

.. fO/\'o· 

) 



NAME ROOM NO. 
0 

l2f 11 ;-(p ~so 
ARRIVAL DATE I LENGTH Of STAY NO. IN PARTY RATE 

STREET Tl/I -r~ /,-J.-..,,~.6~-
ADDRESS: 

CITY 

SPECIAL GROUP: 

I Date 

STATE ZIP CODE 

Phone Your Nearest RAMADA INN for FREE 
Confirmed RAMADA INN-STANT 0 Reservations 
Symbols Charges Credits 

"1$:1'"": 
~ ,, .... ~ 

ADVANCE~ 
PAYMENT !:i1' 



i· :. oOL·LAR 
---A DAV.---

r RENT·A·C~R SYSTEMS 

'; . \I! NAME ( PRINT) 

. ' 
.) .. t. 

$307 W. CEN"l"'JRY 31.VO. 
L.OS-~ CAL:..F~ 90045 
C2U)- 64$--8335- .• 

1,9) RE?LACEM~NT CAR VEHICLE N O. .... .. 
; { ,. (!.._,,,>,r.e •• 

~-r t (1 0) 

~ ,,. 
~ (12) .... 
t 
,. 
~ 
!:-. 

( 13) 

~ ( I>) 

r· f {15 ) 
~ 

CURRENT RESIDENCE 

CITY 

CAA WI L L BE RE TUAN ED TO: 

CAF{ COND I TION OUT 

CAR CONDITION IN j 

EMPL OYE_R' 

/L l!) 1 / · -

ADDR~ES~ , 

PRfNTED 1N U . S . A. 
DAO 101 R-1-74 

PHONE NO. 

STATE Z I P CODE 

CAR CHECKED IN AT: 

1
( 1s\, OCCUPA -~ION • 

.vi i'r-l" / I!; :,.\f 
.,. I PHONE ~O, 

!:l1 MAKE • LICENSE NO. 

'<i ) YEAR COLOR 

, J 

r-'--" .1..,. .., i!alON ::>~~ ,,... _ .IA.~•~·4;:.n 

!A S PR ;:)VIOEO I N' P~R. 1 cjA OF 

>--15 RENT~ L AG REE MEN T 

I 

CUSTO~AER'S COPY CF CONTRACT 

.... .., ... .: 
·; RENTAL AGREEMENT 

N? 125352 
1201 OR I GINAL CAR VEHICLE NO . 

LICENSE NO. 

1n / J-/,,1 
(22) y EAR ,. COL(;>R 

·,'...../ , , ;:·;..__ -!_I~ T - .::, ) 

(Jo) 0-\ - .. I 
/ni;...Js o /,•. ·) j I /'\ 
C1/ /-- . I ( / . 

{ 31) I -✓ 

' I 

tni 
,. MONTHS, (if -..,, 

(33) 
TOTAL TIME A N O 

, MtC.ES 

I 34 ) 

LESS C R !:DfTS 

I 



. ..... .. 

Thursday 
11/14/74 

LV 

AR 

LV 

AR 

LV 

AR 

LV 

AR 

LV 

Friday 
11/15/74 
AR 

LV 

AR 

LV 

AR 

TRAVEL ITINERARY OF 
FERNANDO E. C. DE BACA 

5:00 P.M. 

6:00 P.M. 

8:00 p .M. 

9:06 P.M. 

9:45 P.M. 
f 
1 

10:00 p .M. 

9:00 A.M. 

11:00 A.M. 

5:00 P.M. 

6:00 P.M. 

Dulles via United 

SF Ariport 

SF Airport 

BC/TV - Bilingual Children's 
Television 415/839-5678 
Suite 2350 
Ordway Bldg. 
2150 Valdez Street 
Oakland, CA 94612 
Briefing on BCTV 
project tour of Bilingual School 
sites via Oakland, Berkeley, 
San Francisco 

BCTV offices 

San Franciscan Hotel 
1231 Market Street 
San Francisco CA 94103 
415/626-8000 

SFO via United #533 

LAX 

LAX 

Airport Ramada Inn 
Los Angeles, Ca 
213/670-1600 

Airport Ramada Inn 

NBC Studios - Jay Rodriguez 
Hollywood, CA 
213/849-3911 
Luncheon Meeting with NBC/TV 
CBS/TV, ABC/TV, Corporate Vice 
Presidents 

NBC Studios ~ 
,,_ fORo 
v-· (/. 

Lurninarias Restauru~t \ 
Monterrey Park, CA '2j ~ 1 

213 ° 



LV 

AR 

LV 

AR 

11/17/74 
LV 

11/18/74 
AR 

I 
1 

Page 2 

ITINERARY OFF. DE BACA 

9:00 P.M. 

10:00 P.M. 

8:00 A.M. 

9:05 A.M. 

10:00 A.M. 

11:00 P.M. 

6:55 A.M. 

ED CANO - 213/688-7275 
R. AMADOR - 213/269-0751 
Speaker, Los Angeles City/Count 
Spanish Speaking Community 

Luminarias Restarant 

Airport Ramada Inn 
Los Angeles 

LAX United #504 

SFO 

Sacramento - National Issues 
Conference, El Rancho Hotel 
West Sacramento (916)371-6731 

SFO United #56 

Dulles 



STA1'DARD FORM !0'12 
:\u,us: 19 - 0 

T,:ic -~ G:,O .\llnual 
l ,, ! 2-1 13 

DEPA!ff.\iE:-,.;T, l:JL' RfAU . OR ESTABLISHMENT 
'! 1he White House Office 

PA YEE~ :\ ,\\IE 
Fernando E. C. De Baca 

TRAVEL VOUCHER 

M,\JLJ:-.:G ADDRESS ( /nd11d1ng ZIP Codt/ 
1255 New Hampshire Avenue, N. w. Apt. #1015 
Washington , D. C. 20036 

OFFICIAL DUTY STATION RESIDE NCE 
Washington, D. C. Washington, D. c. 
FOR TRAVEL AND OTHER EXPENSES TRAVEL AD VANCE 
FRO.\! ( DATE) 

I TO (DATE) Ouman<ling s. -0-
10/18/74 10/22/74 

APPLICABLE TRAVEL AUTHORIZATION(S) Amount t<' ~ applied 
i'sO 

I 
DATE 

8Jl1nce t -.:> re:r,ain 
ou::,can...iing s -0-

TRANSPORTATION REQUESTS ISSUED 

TRA !',;SPORT ATION 
REQ L'EST i'sUMBER 

D ATE 
ISS UED 

VOUCHER )'.;0. 

SCHEDULE r--;o. 

PAID BY 

CHECK NO. 

CASH PAY.\fENT OF$ 
RECElVED (DATE) 

(Sign,tcire of P,-·,e) 

POINTS OF TRAVEL AGENTS 
VALUATION 
OF TICKET 

INITIALS OF 
CARRIER 
ISSUING 
TICKET 

MODE. CLASS 
OF SERVICE, 

AND ACCOM -
.\IODATIONS • FRO.\!- TO-

----------+-----t-----+-------t----j---------------t---------·--

B-4,626,365 353.47 AA y 10/1 

• • C"tifi,d corrtet. Paymmt or crtdit ha1 not b,,., rtai,·,d. 

~/:i/zt!f: J 

I Washington, D. q. New York City, 
N. y. 

to Denver, Colo. to El Paso, Tex. 
to Washington, D~ C. 

AMOUNT 
CLAIMED .. 

Dollars Cts 

Approved. Long distarve telephone calls are certified as necessa.ry in the DIFFERENCES: 
interest of the Go1·er11me11t . 

,,.. (Dare) • • • ( Appro,·ing O fficer) 
:s;EXT PR!:\' lvlJS VOUCHER PAID UNDER SAME TKAVEL AUTHORITY 
VOUCHER so . I D.0. SYMBOL D ,HE (MO:-.TH-YEAR ) 

Crrtrfitd :orrta .ind p roptr for p.;)"'"'t: 

\llite ) ( Au,:iorizc<l Certifying Officer ) 

ACCoc:---;r1:---.-G CLASSIFICATIO!\: 

---- --- ------- ----------- -- ----- -- -----------------+---------
------. ---. ----------- -- --- -------- ----- -- -- -- -- ---+---------

! Total verified correct for charge to appropriation(_s) 

! (i r.i,i.tls ) . ___ .. . .... __ ..... --- ... __ ..... --- --

NETTO 
TRAVELER ... 

• Abbrevirnons for Pullman accommodatio ns : MR , master room : DR, drawing room: C?, compartment ; BR. bedroom; DSR. du x single room· M. roomette; 
ORM , <l upl e- roomerce : SOS, single occupancy section: LB. lower berth; UB, upper berth. LB-UB, lower and upp~r berth ; S, seat. ~ 

•• FRAUDULENT CLAIM-Falsification of an irem in an expense account works a forfeiture of the claim (28 U.S.C. 2~ 14) and m•y resu ·1 in a fine of not more 
th.in $1 11.000 or imprisonment for not more than~ ye.rs or borh ( 18 U.S.C. 287 ; rd. 1001 ) . 

• '· :: Ion~ .Ima nee telephone CJlls are incluJeJ, the approving officer must have b«:n authorized in writing by the hea d of the dep1rtment or agency co so certify 
(3! u.s c Gs o.,. 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS TEMPORARY DUTY (Complett tl:ru 1,/o, kJ or,/) rf m tra1.J JlaluJ 1mmtd1.,ttf_) prrnr to ptrrod cnrutd by thii 1oudJtr ,mJ rf admin-
i11r.,111el; req,nred J 

DEPARTURE FROM OFFICIAL STATION TD1PORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PER10D 
(DATE) I ( HOL:R ) I LOCATION l (DATE OF ARRIVAL) 

I 
AUTHOR IZH) -

DATE MILEAGE AMOUNT CLAIMED 

74 NATLRI: OF EXPENSE" RATT _ __ q 

19 __ SPEEDOMETER No. or MIU.AGE Sue~1STENCE OTHER R.r.,oir-;Gs MILES 

10/18 Taxi from residence to Washington 
National Airport 8:00 Af 4 00 

Lv: Wasn-ington, D. c. 9:00 Af 
Ar: New York City, N. Y. 10:00 Af 
Limo/taxi from New Yorlc La Guardia I 

Airport to Manhattan 4 75 
Taxi/limo from Manhattan to New 

York Kennedy Intern'l Airport 5 50 
Lv: New York City, N. Y. 6:45 pr, 

Ar: Denver, Colo. 8:43 p_r. 

Taxi trom Denver Airport 
to Heart of Deffv"er Motel 2 25 -

,,, 

10/19 Taxi from Heart of Denver Motel to 2 50 
Regency Inn 

Taxi from Regency Inn to Denver Ai-:-port 4 75 
Lv: Denver, Colo. 12: JU Pr 
Ar: El Paso, Texas 2:43 Pr 
Budget Rental Car from El Paso 
Airport to hotel, meeting sites 
and - refiirn 

1U/2U Lv: El Paso, Texas 6 :·-o-u Kr'. 
Ar: Albuquerque, N. M. 6:55 AM 

I 

10/2] Lv: Albuquerque, N. M. ~: L:::> AM I 

Ar: Tucson, li,z. 10:55 Al~ : I ! 
National Car Rental trom Tucson I ! 

Airport to Tubae, Az. and return 
' 10;2. Lv: Tucson, Az. -g :3U Al[ 

Ar: Washington, D. C. 5:09 Pl[ 
Taxi from National Airpor""E ""Eo 

residence 6:15 P! 1 4 00 

Budget Car Rental (Receipt att.) 9 91 

National Car Rental (receipt att. 35 78 

Airfare El Paso, Texas to Tucson, 64 73 
AZ. and return lreceipt att. J 

Per diem: 4-3/4 days @ $25/day 118 75 

~ f 
Rb~ 

~ 

···•· 
I

~ \ 
··•·· > ~ 

Grand total co face of \'oucher I I"-_ I 
'( Subtouls. to be carried forw.rd ,( n«~ss.uy 1 ► ! ---

*U.S.Government Printing Office: 1974 0-551-378 

•Jf per diem al_lowances- for member~ of empioyee·s immediate family are included. give members· names, cheir relacio~ship co employee, 
and 3,Rt'S and mannd \f?t1 1 Ci n( rh, 1'"4r,.n f,.r.l,-c;C' r',,,. , ... rr. rr· ..... ,.. r,"'"' •~ C'i,"""" (""\,, •',r travel authorization). 



"' 

-- \. 
Issued By SOLO SUBJECT TO CONOITlONS OF CONTR-'CT ON PASSENGER"S COUPON 

(( 

r 
N .\ME OF PASSENGCR Hor ruNmRAaLf 

t 

C 

•• 1,.__.r·c..:..-:.--=--~,_· _·;-_.;:.._:_c..:._.,__;_..; 

J~'° 

'/ 

PASSENGER TICKET AND BAGGAGE CHECK 
SUBJECT TO COHOITIONS 

!l~~~~~----1 
OF CONTRACT ON PAGE 2 
PASSENGER'S COUPON 

OAT£ 01' ISSUIL 

. 
135\Jl:O 11'11 IEXCHAhGII 1"01'1 

ATE ANO PL ... CE Ol'Ol'IICl ,.,.AI.. IS5Ullt 

l::~ .. _- 21it 
AMT . .. 0 . 

FO!I 15.SlllHG ornclE 0"'LY 
fltO~ TO 

~""?' .. ... -::=·:,: 
: • .1 

t :-.. •· . .;) ... '·1-j 

5822273432 3 a 

AIJILIN( SERIAL NUIIIIIR 

'• Oll 1~•iAt 
ft~11ioo £ C 0[6-CA 



265 De Baca, F. C' 
I... • 10/18 10/19 15489 

ROOM LAST NAME FIRST INITl-'L 

Jashington, D.C. 1/12.50 
ST A TE 

LOCAL C ALLS 

OUT mb 
IN 

CALLS 

TRANS FROM 

DATE REFERENCE CHARGES 

Xl' 18~ RGDH ?r-.__o) C ;t iz.so 
}CT 18~ ir\,'{ 265 CI¼ .94 

j 

Convenience 
& luxtny ore the 

keywords .... 
01 H 'OD eart • enver 

.\!OTOH IIOTEL 

IN OUT 

RATE 

TO 

CREDITS 

GUEST'S 

HEART 'O DENVER 
~10TOl1 IIOTEL 

EAST COLFAX ac DOWNI0G 
DENVER, COLORADO 80218 
PHONE A/C 303 244-9221 

,( __ ~ 

PAY THIS 
BALANCE 

I 
! 

* '13.44 " 'T. 

TRANSFER TO CITY LEDGER 

PICKUP 

i 
I 
! 
I 
I 

. -1 
I 
' 

SICNATURE: ______________ __, 

CHARGE TO_·------ - - ------..-.; 

ADO RESS;---------------~ 

APPROVED 9Y-______________ __, 



DATE 

1CCT2iC 
2f:CT 22li: 
3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

113 

19 

20 

21 

22 

23 

24 

1..PCAL. MONDAY 
?HONE 
CALLS! 

SYMBOLS 

180 
b,, 

I 

CHARGES 

* 12.atJ! 

I 

' 

CREDITS 

.... ~ i2.t4: 

RESTAURANT AND MOTEL 

BALANCE PREVIOUS BALANCE 

I 
I I 

LAST ,LANCE IS AMOUJ QUE _J 
TUESDAY WEDNESDAY THU RS::JAY FRIDAY SATURDAY I SUNDAY 



RQ0',1 - I NAME 

I 

AO ~ RE:;S 

CITY & STATE 

G/R 
l°UT DATE I 

CLERK CREDIT CARD OR CK. ACCT. # CREDIT CARD OR BANK BRANCH 

MEMO 

i'!OOM NO. 

,.., 
RATE 

DATE REFERENCE CHARGES 

i -. -

r " 

J 

I AGREE THAT MY LIABILITY FOR THIS Bill IS NOT WAIVED AND AGREE 
TO BE HELD PERSONALLY LIABLE IN THE EVENT THAI THE INDICATED 
PE~SON OR COMPANY FAILS TO PAY FOR ANY PART OR THE , FULL 
AMOUNT OF THESE CHARGES. ·;, 

GUEST'S 
SIGNATURE 

TO FOLIO# HOTEL NO. FOLIO NO. 

1-l'.~. .;. 
,.., 

_., 
. .i .. -

CHARGE TO 

STREET 

CITY & STATE 

GUEST PAYMENT REFERENCE 

CJ CASH i:! CilEOIT CARD O O THER 

CREDITS BALANCE PICK-UP 

BALANCE DUE 

jRAVE/oocE 



, 
[ 
I • tr 
!: 
r. 
I · 

, 

"' 
RentaGar 

Budget Reru-A -C ar System L ,censee 

RENTAL AGREEMENT 

132:i Atf;;r/A't ~..)1.Jt.£VAAU 
El. PASO, TEXAS 79925 

{91.S} 778-5287 

DATE 

AMEX 

BUDGET 

CARTE B 

□ 

□ 

□ 

Cl 
□ 

REPLACEMENT CAR ORIGINAL CAR 

4019 121 

~~j: f ERNAttDO E ~· ~ . 
C 

RENTER..,-
;_ 

l I 
RESIDENCE 

I ~-
CITY 

LICC:N5E N0 . 

/ : ""? / 
STATE 

AD RESS . 
;· 'i .., { [ l t . .. , ·f · ; ;· I 

CITY 

LOCAL ADDRi:SS 

ADDITIONAL DRIVER,. 

LICENSE NO. 

DUE BACK B,Y 
I 

EXTEND TO 

EXTEND TO 

EXTEND TO 

736 -----.. 
02/75*8A~) 

DEBACA ,_., .,.u._ . 
":'" . -

STATE 

F 

EXPIRATION 

( 
STATE 

O IN ~ RS 

OTHER 
__.,, ! 

-:-/' ) ·// I __ _ 

PHONE ND 

CAR ND. 

LICENSE NO. 

MAKE 

TIME IN 

M ILEAGE 
OUT 

M I L!=S 
DR I VEN 

ALL TRAFFIC VIOLATIONS 
ARE RESPONSIBILITY 

0 SPARE 
0 JACK CAR NO 

LI CENSE : ;o 

MAKE 

TIME IN 

SUB TOTAL 

J 

SUB TOTAL 

OF RENTER PER SONAL ACCIDEl',T INS. 

PERSONAL ACCIDENT INS. 
$15,000.00 WITH MEDICAL 
By h ts- acce prance renter 
purchases accK:tent in,ur!fflce,-
as described in the ce,ruficdte 
of insurance dnd agreH· 10 pay 
thereof o r a prerT'ttum dt 
showo ;n rhp · ad1o oung-
column. 

0THER 

SUB TOTAL 

LESS REFUND 
FOR : 

t--A- c=-c=E""PT=s----------t LESS REFUND 1--------------------'---------------------t FOR . 

X 
,_ _________________ ON OR BEFORE THE ABOVE DUE BACK DATE DECLINES TOTAL CHARGE-

.:: '7'1--[3---N_D_ D_ A_ M_o._G_E __ ~_[;J_ /._D_A_ M_ A_G_E_!D_E_S_C_R_I_P_T_IO_N_I -------------+-X ___________ --t LESS DEPOSITS 
!lENEFICIAR Y 

t------------------------------------~--------~-----l NET DUE BUDGET 

FULL COLLISION WAIVER : By In itia ling, Customer agre~s to pay the sum of 
$2.00 ;,er day, for each day or fraction thereof th at th is rental agreement is in 
effect and BUDGET® agrees t o waive all cla,ms against l :\IIT I A.L 
Cu stomer for collisio n d amage 10 vehicle provided it is op erated HERE 
or used ,n conf ormity w,th Rental Agreement. 
$100 .00 LIABILITY : By ln itial,ng, Customer agrees to pay BUDGET ® for all loss 
or damage to veh ,cle (regardless of negl,gence) l imited, however, to S100,00 
provided vehic le is operated or used in conformity w i th Rental INTT~ 
:Agreement. /' HE<rE"'f--{ 

I A G R E: E TO B E BOUN D B Y THE TERM S A O CQNblTIONS ON 30H! 
~ I DE.S O F THI S HE N TA L A GREEMENT AND TO RE~RN VE H I CL E TO 
BUDGET., 0 1\1 O R BU OHE DUE BACK DATE '8{ AJ,'PLAC E SPEC IF I ED 
, , • I ' .- ;--

&
/': . , - .~./\ ·, I : 
r - •: IJ 1 1 ,' _ f _,; < •' :i_ 

X ) ( b ·,_,: :! , _. ' ,. r .. ,-- .""r ·· 
RE-'HER"S SI GNATURE ' I ~· 

RELATIONSHIP 

REF UNDED 

$ ----------

RETURNED 
AT : 

CALLED IN 
BY: 

CONTRACT 
CLOS ED BY: 

N ET DU E HE N TER 

CHA RGED 

s t ; 

1 • H 0 1n t! 

- ·1 ' _ Buc:~;ct r ' L- ' C .. H [ t:! 8 
Olh,! 1 

I 

PAID 

IN1 TIAf. 

Tl:I.IE Cj\LLED IN 

D 
0 

X 
SIGMA TlJR E AUTHOR< ZEO 8UDGET REPm'SENT ,>.Tl VE CONTRACT CLOSED SLJBj ECT TO Fli' !A L AUDI T 

0-1o z RCV 4 .7,: 



J580341. o~ 
.,.J 

~, ?-r,:_.l~: ..: 

EPTS .W . 
. w~ -~ ,_~ 

l ~• ;:;, 

OWSIOfC: 
ide<atlona of 

- rate (C.O. W a rees to 
lot by eolllslon as •·" • 
~~ ~i!J~ l-r.0=-T_AX _______ .j...,..:.,;:::"-'U.:;..J~~-
llyll ·~i;..,~,4\iwolanynature • --• •• ~· -~~!: . ., -=c:: .; , 
ls 1----.,.;j.~-~.:.....~ :.;....p;..;......;i 

t .-.: .. : .... ~ ... :'! ,: 

--of· 
. opecttled. c.o.w~ ••. 

ace Nd . . 

: • ., .. ,,,,. 0/lS Z!)t'g - • •i• ,·,;i~ • _,, f:iw' S liAS.;ITC..C 
' ~•w Nci.ui»a •aa,... ~ , ... ,# • • • • •'P' - - .._ l ':G%Z: f .. 0.. ~ • • . - ; ~ C ., C N : N .. .,~ ~1.-T:-- ><I;• 

i • ...,...,. .tf\'t?o;-..,e-~. --6 

a ·"• c ' -~-• • ·• • ) :,5..zi~., o::tJr:e !'in:.~!'v~! !aC'. 
MINIMUMRENTAL-ONEDAYPLU •-!'~ ....,,._ (58) ""~""""'"-

INTER-CITY FEE~MAY· BE ·APPLIED IF VEHICLE 1··... • ,:,.-- s-=---
~RERJRNED-~GCAJ:ION-SPECIFIEO- ASOV 
; CUSTOMER -'

0

1S- LIABLE" .FOR ALL¾ PARKING ·AN 
• TRAFFIC VIOLATIONS. •· , ·,;, • ,,.., 

·• .• INVOICE SUBJECT TO FINAL AUDIT: ' ,;.. ,~ 
.• NO REIMBURSEMENT WILL BE MADE. WITHOlffGAS 

'::,_RECEIPTS.: . .- ;_: -,,, ; - .,· e3'r •ii ;··: . - -. 
- ~· ;.. .... _ - • ... - ~"'" .-'I" 

YOU· SHALL EE nr VIOLA TI 
IF TSIS VEF.ICI.E IS NOT Fl;TiiE'!3iJ'wJ:'!Rilf~~~-L_,t.£4,!2!.:::1:!J:W~~;t!~~::::::J~~~~:!::::'.2:~~-lit.~ 
HOURS 0:-' T:-S S?.ECIF'IED r, 
SHALL BE s :,"Bn:cT TO :C-'.??..t=e:::f:!~'-jn-~ ~----------------4-~:e2~::.::..~ ~::.=.:.::.:;::.::::~:.!'..::li.;~ 
S1'AT3 PRISC,I F?..~-! C2: TO RENTAL A6REE.\IENT NO. 

'I:IS cc;.J~;l_! JAIL !tCT E:~·::;::3:3=:;.;.;;...,s-::;:;f--"'re::.=f.i::':::-:-:,-=-:-==-===~---------_j NAME AND ADDRESS 
OP. TO A F:28 :wr- Z:C•'.::E2:)I WJ $500 OR ro BO'm. 

- 80302-00 
5610SO.:lUCSON BLVD. 
TUCSON,.Afttz0N,U5706 

~ MAKE CHECK PAYABLE .TO; NATIONAL CAA RENTAL 
IN CAH>DA ITS TI LDEN CAA RENTAL MAIL TO 

. PLEASE.DETACH AND RETURN THIS STUB WITH _YO\JR PAYMENT 

THIS RENTAL A6REEM 
MUST APPEAR ON AU. P 
AND CORRESPONOEN 

I 
GOLDENROD - CUSTOMER M~O 

.,. 

J 



---- u~us t .', 
Ti:le - .' GAO ~!.inuJI 

lt)l~ - 11 3 
--
Q} l;'i,,ric;;-· ~l ' Rl-,w W ·'TAl:Jfl:fENe n= 'lnl e o e c 
-PAYEES :--A.\!E 

Fernando E. C. De Baca 
M.-'dl!;--.;(; .-\DDRESS r Including ZIP Codt J 

1255 New Hampshire Avenue, 
Washington, D. C. 20036 

OFFiCI.-\L DUTY STAT IO:\ 

Washington, D. C. 
FOR TRAVEL AND OTHER EXPENSES 
FRO \! ( DATE l 

I 
TO ( DATE) 

10/11/74 10/13/74 
APPLICABLE TRAVEL AUTHORIZATION(S) 

;--.; o 

I 
DATE 

TRAVEL VOUCffER 
VOUCHER :---0 

SC HEDL' LI :-,.;o _ 

P:\I D IIY 

N. w. Apt. 1015 

RESIOE:--;CE 

Washington, D. C. 
TRAVEL ADVANCE CHECK :S:O 

OutsunJing S- -0-
CASH PAY .\IE;s;T OF S 

Amount to~ applieJ RECEIVED (DATE) 

8Jlance to remain 
outstand,ng $ -0- ( Signature of PJvee I 

TRANSPORTATI00i REQUESTS ISSUED 

AGENT'S l'.'ilTIALS OF \!ODL CL.-\SS ?OlC'iTS OF TR.-\ \ 'EL 
TRA.',SPORT ATfO:s; \ ',-\L UATI ON CARRI ER Of ~ER\Kl::. D.-\TE 
REQL 'EST :--;u:--.rnrn ISSU ING AND AC.CO:-.! - ISSL'ED OF TICKET T ICK ET MODA TIO:'-;S • FR0\1- TO -

B-4,626,363 261.2 AA F 0/11 Washington, D. C . Dallas, 
and return 

i 

I 
j 

" 

Texas 

• • Crrtifud corrtcl. P..J)Mt'1! or cr,drt J",1 not bun rtetittd 

lf,}(,1/.lJJ/(Uy 1, - Dollars Ccs 

5/Jo/,rs- AMOUNT 
CLAIM ED 

_ ace) \ S:gnJt ur< ot Payee) • 
App roved. Long dist,, 11.- r telephonr wl/s t1re .-ertified a s nur;s,ir)' i11 the DIFFEREN CES: 
interest of the Go1'er11111e11t. 

--- - -- . - - - -- -- - ------ ---- -- - --- -- - - ------ --- ------ -
- -- . - .... -. - . ---- --- -- - - - ... - -- -- - --- . ----- -- - --- --

(D.1tel • •• ( Appr0vin~ O~li(c:r ) 

NEXT PRl::\'lUUS VOUC H ER PAID UNDI-.R SAME TH..-\ VEL AUTIIOK.ITY Toc,I veritied correcc for charge co appropriation(s) 
VOUCHcR :-;o, I 0 .0. SYMllOI. 10,H E \ MO :-TH-YE.-\R) 

\ ini11a ls) ... . . ... . . . . . . . . . . . - ... - - - -.. - . --. 

C,,11,fi,d correa .ind p,op,r fo r pu_>mtnt: Aprl ied co crave! JdYln ce (ap propriation symbol ) 

--····--· · ··-· . ... ... ... ·····- ... 

Nr.TTO 
► TRA \'El.LR (Date) ( Auchv:izeJ Ct'rt,t~ ing OiTl1.t'r, 

ACCOL' :--.: T li':C CLASSIFIC-\T ION 

• Abbreviations for Pullm,n at">mmmbt1ons : MR. m.mer room, DR , Jra"',n-" r00m: CP. comrartmenr : BR . beJroom: D'-R . J 
ORM . Jupin r<><>mene: SOS. sini:le uccup,rnq· seuion: LB. lm,·er herch, UB, upper berth, 1.8- UB. l,iwer anJ upper berth, S. seac. 

I 
I 
I 

• • FR.\ UDULl:~T CLAl~i -FJls1ti<...uion of a n item in an expense .1( ,.t\unt-'4od .. s a forie1ture l, f the cLum 118 U.S.C .!~ 14) Jn<l m J\ n:su r in a fine o t n ot mere 
chan S lll,000 or imp risonment f<>r not more than~ years or both ( 18 U.5.C. 18 - : :J 10011 . 

.. " • 1r i.Jn~ Ji, t.1nu: cd,.:rla.>111..: 1..tli-. Jrl: indudnl. the .1ppr1J\ in;; otti1..cr mu st h..t\l" bn·n .1Ucl1t,riLcJ in \\ fiting h~ the: hc:.td o r· tht' ~k-p.irtmt'nt (>r .tg:i:ncy co ~o Cr;:-rcify 
(31 U.S C. 1>S1>,1>. 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS TIMPOR:\RY DUTY. (Complete rheu h/o,·kI onl_i 1/ in tra, ·d uar111 1mmtdi.1tel) prior to ptriod <'~!'(red h) t/,1J lf,,,rhrr ,rnJ 1/ udmin 
i1tr.iti1e!J requirtd} 

DEPARTURE FRO:-.! OFFICIAL STATION TB!PORARY DUTY STATION LAST DAY OF PRECEDl:--.:G VOUCHER PERJOD 
(DATE) l ( HOUR) (LOCATION I !DATE OF ARRIVAL ) 

I 
AUTHORIZEO 

DATE ~IILEAGE AM< ll ' '.\.Tl LAI ,\il:Jl 

74 t--:ATI..!RE Of EXPE~SE" 
RATE _ __ , 

19 __ Snt:oo~FTFR No.OF ~111 fA GE 51 ~, r,11 , c F OlH<R RE,01,Gs MILFS 

l.U/ l.l. LV: Washington, D. C. 11:55 M 
Ar: Dallas, Texas 2:28 PH 
Taxi/ 1.imo rrom DFW Airport 
to Dallas hotel 5 50 

l.U/l.3 Taxi from hotel to DFW Airport 
(group fare) 5 00 

Lv: Dallas, Texas 8:35 AH 
Ar: Washington, D. C. 12:10 PH 
Taxi/limo from Washington Dulles 
to residence 1:50 PH 4 75 

Per diem: ··2-1; days @ $25/day 62 50 

I 
I 

l 
I 
I 
! 

- I I 
I I 

I i 

' ' 
I ' ' 

! 
' 

I ' 

I 
' I I 
I I 
I I 

' i j I I I 

I 
I I 

' : 

i ' ! I : 
I I 

I 
r - : : 

I 1 ~- - ((~ I 
~ I 
~ I 

1 : 
t 

-.. -• ' 
I 
I 

• Grand total co face of voucher 
► I .. ' I f Subtouls. lo be carried forv.·ard 1f neu·ssJn , ____J__ 

~US GOV(RNM[NT PR l "'i TI .. G Off l C.[ ~9 7 Ci Of-4Jo-,s• C(il. l 

:1r per di~m al_lo:wanlt'S fe:r !11~:11ber~ of employee's immediate family arc included. gi,·e members· names. t heir relaciomhil' ro emolovee . 

.... 



WASHINGTON 

REIMBURSEMENT CLAIM FOR DALLAS, TEXAS TRIP 
10/11/74 to 10/13/74 

10/11/74 

10/13/74 

EXPENSES 

10/11/74 
10/12/74 
10/13/74 

(GIR #B4626363 $261.27) 

j 

LV 
AR 
LV 
AR 
LV 

AR 

LV 
AR 
LV 
AR 
LV 

AR 

10:50 AM OEOB via GOA 
11:20.AM Washington National Airport 
11:55 AM Washington via BI 

2:28 PM Dallas/Ft. Worth Airport 
2:40 PM Dallas/Ft. Worth 

limosine/taxi 
3:35 PM Dalla~, Texas 
Dallas Morining News 
Dallas Times Herald 

Airport 

WFAA - TV Communications Center 
KDFW - TV Communications Center 

via 

Mtg. with Larenzo Ramirez, RD, EEOC, 
Region Vl 
Me~ting with Maurilio Ortiz, RD, 
CRS, Region Vl 
Meeting with Ed Foreman, Chairman Federal 
Regional Council 
Meeting with Congressman James Collins 
Meeting with American GI Forum National 
Chairman Morales 
Meeting with Mexican American Chamber 
of Commerce , Dallas 
Meeting with Dallas/Fort Worth Chapter, 
IMAGE 

7:05 AM Dallas, Texas Via lirnosine/taxi 
8:00 AM Dallas/Fort Worth Regional Airport 
8 : 35 AM Dallas, Texas 

Washing ton Dulles Airport 
Washington Dulles Airport 
Via limosine/taxi 
OEOB 

Taxi/ limosine Airport to Dulles 

Taxi/lirnosine Dulles to Airport 
Airport to Wash., D. C. $5.00 

(

'1 

• <J> 

.. ,_ 



S,ii ...... QA?\.U ru . 

TRA YEL VOUCHER 
- -- --DEPi'kT'•'r' 7 th i\!:,\ L U.' c~T.\BLI H:-.tEr-.T VOUCHER '.\.O 

Th e Exec ut ive Office of the President, The White HOl se 
PA YEE S '.'- ., :-.IE SC i·H:.Dl.i Ll: '.',.() 

Fernando E. c. De Baca 
!'-iAILI SG ADDRE:>S (lr.c/uJ,ng ZIP CoJo P.-\1 f) BY 

1255 New Hampshire Ave ., N. w. - Apt . 1015 
Wa shington, D. C. 20036 

OFFICIAL DUTY STATIO:S RESIDE :>;CE 

Washington, D. C. Washington, D. C. 
FOR TRA \'EL AND OTHER EXPENSES TR,-l. VEL ADVANCE CHECK 1'0 
FROM ( DATE ) 

I 
TO ( DATE) ' OJ csca nJ ,c.g i 

11/21/75 11/25/75 CASH PAYMENT OF S 
APPLICABLE TRAVEL AUTHORIZATION(S ) /\;,co~~, t<' ~ appl:ed RECEIVED ( DATE ) 

NO DATE 
Ba!J:ice to re :nain I ou tstanding s ( Signature of Pavee • 

TRA!'-:SPORTATION REQUESTS ISSUED 

AGENTS 
VALuATION 
OF TICKET 

INITIALS OF 
CARRIER 
ISSUING 
TICKET 

~! OD~. CL ASS 
OF SER\KE. 

.\ SD ACC0:--1. 
~l ODA TI OSS • 

DATE 
ISS LJE D 

POINTS OF TRAVEL 
TRANSPORTATI01' 
REQUEST :s;U\IBER 

(not clear--
copy attc.) 387.10 TW 

• • Ctrtijud conwt. Paymnit or crtdit h,11 not bmt m,ivtd. 

12/04/75 
(Da te) 

y 11/2 

FRO.\I-

Washington, D. 

and return 

Approved. Long distarre telephone calls are certified as 11 eassary in the DIFFERENCES: 
inttrtst of the Go1·ernme11t. 

TO -

San Diego, 

Dollars 

Ca. 

Cts 

----· -·- ·- -·- ------------- ----- ---- -- ---------------t-------+---

(Dace) • • • ( Apprcvio5 Officer I 
NEXT PR1:VIOUS VOUCHER PAID UNDl:R SAME TH.AVE L ALJT HORITY 
VOUCHER . ._O. 0 .0 . SY.'-IBOL DATE ().!ONTH- YE " R) 

( D:tce ) 

ACCOUNTI:"-'G CU,SSIFICATION 

········· · ·········································+------+---

Total verified correc t for charge to appropriation (s) 

! ( ,n, :iJls) ..... _ ... _. . . .. . .. ..... . ·- .. . .... . 

I .\pplted tO crave! ad vance (appropriation sy mbol ) 

NETTO 
TRAVELER 

• ADbrev,acions for Putlrr.an accommodJtions · MR . mJSccr · ')Or:,, DR, .J:J~1n,i ,...,...,:n CP -.·omr 1rcmen c. BR. tl..:droo:n. OS?... duplex sinble room. R.\i. roo:netre : 
DR:1-1. duplex roor.i ene: SOS. 51n3le ocrnp,ncy s.ecc,o n. LB. Jc,-,. e: :-er:h 1.;a c;:,rcr ber h LB-L'B IJ"'"' JnJ up;,er be:th, S. se,c 

•• FRAUDL'.LE~T CLAl\1.-Fals1.ic1~H)n of an 1t-::r.1 in .1. c'<~r.se l (t:Ourt Y. Vr\., s a forte!C• .. re of the claim ( .!SU SC 2\141 Jnd mJv result m J nne of not IT!. Ore 
chJn .$ \l.l,000 or !--, ?nsonment for not mor'!' ~han 5 >eJo , .... :1uch ~8 L' 5( ~a-. :J IOOI , 

• ·• tf Ion.a!;~ ::111, e celcpn•1n~ CJ:ls .1:e u1LL.lJt:\.I. t~ tr-'p- ... ~ ~n.~~ ;.-~: n~.•· -<---=,.. Jl.~:1.vrized 1n v.r1cins h·. c~•- hc:1J o · che Jep.utment or Jgeni:y to SlJ ceroty 
(}I L,SC 6, J 



SCHEDULE OF EXPe 1SES AND M/,OUNTS CLAiMED 

F'R~VI()L'' ·rF:\H-'\)R-\S.~ r>L'T'f . ( n.p.'t:r ti·,11 h.'o,l.J rnh ,., H1 (r,1·~ Jf.J//11 l'7ltr.1·J1.:tri) frtt-r /{) /' tr'l1•U {',i t rt.i. ·1 ·' :.f i(,~1hfr ..:r....' ,f .,;Jnun 
:J:r .. :n t l, rt qinrr..:' 

Tl:\IPC)RARY OL;TY STATION LAST DAY OF f-'RECi DI'.'--.(; \ 'OL'CHER PERIOD 
l ll( A TH l ·, , 

7:00 
Washington, D. 
Chicago, Ill. 

~1-1~7~2~2~----~L-v-:-~C~icago, Ill. 

LV: 
Ar: 

c. 
(TW 
(UA 

237) 
225) 

8:00 
8:52 

10:10 
12:10 Ar: San Diego, Ca. 

Taxi hote l to downtown and return 
ii/L4 ~axi rrom hotei to Navai Air Rework 

Facility and San Diego Federal 

11/25 

Center (receipt attached) 

Lv: San Diego, Ca. (AA 114) 
Ar: Washinqton, D. c. 

1:45 PM 
9:34 PM 

Taxi from Washington Dulles 
to residence 

Airport 
11:10 PM 

Lodg:b.,D,g : 

11/21 Chicaqo $20.54 

11/22 San Dieqo 11 ;so 
11/23 II II 17.50 

11/24 II II 17.50 
J 

Per diem 4-3/4 davs@ S 

Grand total to face of ,oucher .. 
f SuhtotalL 10 bt- <.irr1t"d forv.ard 1f nt-u:~Sdf\) 

l o~-~r or ~RP!\ .' I 

500 

4 40 

16 00 

4 75 

i 
I 

I 

I -~ c"-••-

I /4 ~-
'{sit· l .., ~. "1 

~ 

'cs,' 
~ I 

!\ l I 
I 

! ' I/ 
I I - i 

1 
__L_ 

*U.S.Government Printing Office: 19 74 0-551 -378 

•Jt p<:r diem allo ... ~r.,t:s for member~ of empio~ee s 1mmed1ace famt!v ar(" included, givi:- membt:1~· names. the,r relau onsh,;- ro t"mplo)ee, 
2f'ld a~es and manul , •• ,,..uc: r(ch ldrt"n I unlf"<;\ th,~ ,...,(0r"';u 1 nn jc; c;h0wp on rhe tra\·el aurhonzati0n). 
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i. 
ROOM Clli.RK 

M E MO 

2 

3 

4 

5 

6 

7 

8 

9 

-.. 10 

1 1 

12 

13 }_c'':::. • ---------1--
,;::;:. , '~ 
,~ t ... ~ 

~•; 

~%:-~~ 

14 

15 

16 
---------1--

17 

18 

19 

20 

21 

22 

23 

24 

DATE EXPLANATION 

,t-,.... r-- - ...,,!' .. :....,.i. - ' • :-JJ·n 

J 

_,_, .. .,., .r' 
f ✓,; :,_:{. 

CHARGES 

, I 

J .. ! ~ 
t~.7·-

l!M E ARR. DATE 

r / 
X 

R CP 

CREDITS BALANCE 
DUE 

ALL ROOM RATES SUBJECT TO ADDITIONAL 6.1% CHARGE TO COVER ILLINOIS HOTEL OPERATORS' OCCUPATION TAX ANO I 
CHICAGO HOTEL OPERATORS' TAX, AS WELL AS A 2% CHICAGO HOTEL ACCOMMODATIONS TAX IMPOSED SY THE CITY OF 
CHICAGO , p' ,,.,--.__ 

A HO TEL.,SURCHARGE HAS BEEN ADDEO TO 'iHE TE!iEPHONE COMPAN Y CHARGES FOR 
LOCAL AN,0 INTRA· STATE CMLLS , '.,_.) 

... ~ Y'id "/J f ; r "'"' I ' \ 

\ r{ I I, l-1 :- 1 ,, ' ~{ ''I·: 1 --,-,I .,, . • I~ . l I / ' ,- i - ~-v~... --

GUEST S IGNATURE ;---- ! 

FIRM ADDRESS 

C:TY STATE Z, P 

THE PALM ER HOU SE 

CHICAGO. IL. 60690 

442264 

PICK- UP ROOM NO. 
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I P~~~RE_T_A-IN--TH_I_S_C_O_P_Y_F_O_R_S_TA_T_EMENT VERIFICATION AND FOR TAX RECORDS. 7kcu1/i 11.f (J.U 

w 
:J 
0 
...i 

SUB 
TOTAl 

TAX 

~ . 0 m C !L-=--il------------ -----------------------71 { 

0 

V) 

" i ..... 

l: ,!L_5_jlj__1i _____ -J; __________________________ I 
~[ I j 
I ~ ! 
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I ~ 
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I I 
z 
0 
..... 
<: z 
< 
..J 
0. 
>< w 

-

Q. 

~ 
0 

' ---

' 

: 
F : 

\ 



:\ .. ... 'J',! • lRA VEL VOUCHER 
[)I P '· K: \\i '- ~ ~, Ri -\l '.,>R 1,· -\Ht1,H,11,T 
Executive. Office of The President, ':'he 1dhite House 

-- ------
P-\) l-i , :,.. "·. I 

Fernan,10 E . c. D0 Baca ---·- . - - ----- - - ------ --
\I -\ I Li '-( .. \ ! " /,:. ·:. .. hr, / .)( 

1255 New Hampshire Avenue, N. h'. - Apt. 101 5 
w 1ash i ngton, D. C. 20 036 

OFFICIAL DUlY STATIO:--: RESIDE:--:CF 

'Jashinqton, D. c. Washington , D. C .. 
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE 
FROM ( D/TES l T/,D/ EI Ou<>tanJ,ni: s. -0-

10/09 7 10 22 75 -
APPLICABLE TRAVEL AU THORIZATION(S ) Amount t<' be •Prl ,ed -0-

:--.:o . 

I 
DATE 

Balance co remain -0-outstand ing s 
TRANSPORTATION REQUESTS JSSUED 

DATE 
ISSUED 

\ 'nt 'CHJ' F. "'-0 

-..c H ! l H il '" 
- ----

I!) !I) 

CHECK NO 

CASH PAYMEl'<T OF S 
RECEIVED (DATE ) 

(Signature of Payee) 

POINTS OF TRA \'EL 
TRANSPORTATION 
REQL'EST 1' lJM BER 

AGENTS 
VAL UATION 
OF TICKET 

INITIALS OF 
CARRIER 
ISSUI NG 
TICKET 

MODE. CLASS 
OF SERVICE. 

AND ACCOM-
MODATIO :-JS • FROM- TO-

GRF0592857 378.10 AA y 10/9 Washington, D. C Los Angeles 

(via Chicago) 

J 
• • Cn-11/ud CONtCI . Paymml or crtdzt ha J nor been rt.r11ttd 

November 17, 1975 

and return 

A~OUNT 
CLAIMED 

Approve d. L ong diJt,,we t elephone ca lls are certified as 11eces.<ary in the DIFFERENCES: 
interest of the Gonr11me11t. 

D.He) • • • ( Ar pro, ing Offatr ) 
:s; EXT PRl:\IOUS VOUCHER PAID L.::--.iDl::R SAM!: TR AVEL AUT HORITY 
VO IXHER SO. D .0 . SYMBOi. DATE ( MO NTH -YE.,R ) 

Crrr,fa.i corrt{I .Jnd proptr for pa)mmr: 

\ llite) ( Authorized Ctrnii ong Oihcer) 

ACCOUNTIJ\:G CLASSIFICATIO;\ 

Total verified correct for charge to appropriation (s) 

1 
(1n1r1als) .. _ . .. _. ___ .. ___ _ .. ___ .. ___ __ .. _ .. _ .. __ .. ___ _ 

Appl ied to tr avel advance (appropriation symbol) 

NET TO 
TRAVELER 

Dollars Cts 

• Aht'tr""''-tton , for Pt.. lrr .;.n au:0:-n i':)odarions· ~{P. rr:.asttr r0\.'1m DR~ Cra..,.,:n,=: ·,oo:n. CP corr.ra~rr.i.cr. t . BR bedroom: DSR. dupl~x srnglr roo '.'il . R."-! r00:T1erte : 
DR\f . dur; r-.. rnemt1~t. SO~. ~in.cir occt.roerncv s.ecuon. LB , lov.er f't:·th. L"O. t.:t:-er ~nh. LB-l..:B. 1,)-...t·• ,?nd upper bt>rth; S. seat. 

• • F k ·"· L'UL'Ll-.~T CLAI~~ - f-.al1,1!. { dt. )n of c.r ?tt"m m .an e, '."'-<':r- \~ J.~ .c,.int v.. • ",.5 a forfe it urt U d:( ,.j 11m ( ."'f L: :-0 C. 2 ~ i 4) .:i":d rri.i. re sult ir. d fir- or not more: 
t ha'"l Sh.000 "T lfT"rriso:-im l"' n t f,,r n o t mo:-,: tha:-i ~ )(2~S or (',Jt~ ~:"> L" ~ ( .:is- ,.: ~()~ l 

.. ··it !one d), t.,;_nu. tc.lc.::•i,, .. t .... db arc_ 1r1cilJ.Jr.J. tn<: ;,rr!'"O\ r:~ ... lt :-.... ,· c..-t:'1 .. n.th r•zr- .. ; i,1 t..nttn~ h\ the he-ad •,f d L ~t;-.1::rrt:nt -'"' : cr:e.., c, ~ s...1 t ('r 1fv 



r t.: ::> -' • • ...... _. "< 

C \ -

D\11: 

1:1 7 _ _5 _ 

10/ 09 

SCHEDULE Or r:XP;::; ,S:'; Af'lO N.\OUNfS CLAIMED 
--- --- - ----

r_ \f ?( )F-\ R) l)l 1·, /(r_,., ... ;,_.,, :-~ t h/.J_tr ,. r.: ~. tr: t:-.liw-41 I!.1:uJ ,,,111ud1.lfel) fYI .- lo p-:r: .. J , ri tcreJ h) ti• r lr. :.1,i·tr ~,,J if ..i.J~u; 
;Jfr.:(,. ~/) -. l, ·r,J, 

I H1)l R, ' LOt.:\TIO--.; I rDATI: OF ARRI \ :\L 
l 
I 

I TE\!POR -\RY [)L;TY STAT10,.__; u,ST o,, Y or PRECED!t'<C voLTHER PERlOD 

A :..'THORIZtl) 
MI LEA(, E AMC'l' :-;T CLAI\.IED 

l'sATL RE < >c EXPE:-S)t • RATE - - ~ 

SP«r>OMEn• I No. o• M 1u. ,GE 5L' SSISTF , CE 0rHER R.EAOISGS M,ces ----
Taxi from residence to Washington 
National Airport 6:30 AM I 4 so· -- - ·-r- Lv: - Washington, (AA/563/181) --D. C. I 7:30 AM - - - · Angeles, ~Cl: 05 

-------.4------

Ar: Los Ca. AM 
Lv: Los Angeles, Ca. 12:30 PM I 
Ar: San Bernardino, Ca. 2:00 PM I 

10/10 Lv: San Bernardino, Ca.11:15 AM ! 
i 

Ar: Fresno, Ca. 1:35 PM 
Lv: Fresno, Ca. 5:35 PM 
Ar: San Bernardino/ 

Ontario, Ca. 8:10 PIV: 
10/11 Lv: Ontario, Ca. (via 

Dallas, Texas) 7:40 AM i 

Ar: Waco, Texas 2:30 PM I I I 10/12 Lv: Waco, Texas 6:05 PM I I 

Ar: Dallas, Texas 7:50 PM I 
I 

10/13 Lv: Dallas, Texas 9:20 PM 
I Ar: Albuquerque, NM 9:47 PM I 

-- -7 
- --- I] 

(Note: __ On sick leave 10: 00 PM 

10/1-Si 
10/13 - 4:00 PM 10/18 . - no PD) 

Lv. Albuquerque, NM 4:55 PM 
Ar: San Francisco, Ca. 6:05 PM ! 

1 n /7 g T.v ! .~.::in Pr.::inl""ic:.I""()_ Ca. via I 
____ __J_ ---

rental car (invoice lost; to be j I . 
I 

n11nl i <"".::if-or! b:;t B1Jdget Rent-a-Car. I 81 : 02 I I 

San Francisco 1· Invoice #1775500) tll: 3 0 l lM 
I I 

Zl. r • T .ric 'A.;:, nric:. I (";::, ?-nn PM i 
Lv: Los Banos, Ca. 5:30 PM I Zl.,... • T .ri c Zl.'nrTOl oc r;::, 1 n •? c; PM 

~ 

1 n l?n Lv: Los Angeles, Ca. 1:20 PM 
Ar: Anaheim. Ca. 3:00 PM 

Parking 2 00 
Lv: Anaheim, Ca. 5:45 PM 
Ar: Pico Rivera, Ca. 6:50 PM I 

10/21 Pico Rivera, Ca. 10:00 AM 
i 

Lv: 
Ar: Los Angeles, Ca. 11:05 AM I I I I I 

Lv: Los Anoeles, Ca. 10:00 PM i I 

I I 10/22 
--- l I 

Ar: Washington, D. C. 7:04 AM I 

I 
l L Limo-taxi from Washingt~~Dulles . I I I I i ·--- I ---- ~' Airport to residence i I I 

: I ! 
-- - -- ·---•-·---~ _t -- ------

8 : 4 5 A.J."'1 
. -l 

75 

' I 

Air line ticket? _lQ.L.1 3 Texas_ I_p_ter_Q_a - -----,----r- 1 

_____ ; t 7~~~~_i~~~~~n~~~--- ~a ~~as to Albuquerrue ; ----"-------------6~1-; ~3~7 

, uc her 
--- ,-·-· '-------L--

.. L _ _ ----~--L-_l __ 
*U.S .G overnm.e,n Printing Off ice : 1974 0-551-378 

• l• ;--: d :-'7 allo v.J '"h..t'S t•1~ m ··:-,½-t·r~ Jt ::::1r' 1 ,,··~ J iffirT' ·' ,. ,. Ltmd~· ,1rt· ,nduJ~d. give members· n 1r.1c,. ch~1r relJc1onli.h1p r1.) er:ipioyee , 
;; ..... ; r-1r r,11 ~r"'r11< • r t' 1 ::,- ,~ ..,,•.. • 1 ,. ,. ., 1~1."' :, <h,, .\ ·1 ,r, -~f" ·r 1•:el H: hnr,z.1c~,1n} 



TRAVEL VOUCHER- CONTINUATION SHEET 
SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

P:iyee·s Name FERNANDO E C, DE BACA -
.H THOR IZED 

DATE :-ULE,-\GE 
NATURE O F EXPENSE RATE __ c 

19...15.. ' 5PEEDO!l-tETER Ko. OF 
R E. , DlSGS ,\f t LES 

Brought forward 

rn.;,.., ;.,...,,..,.,... i...: -1·--'-- ---.L.!_._ ' \ -··-- ~--~--, ~v-.1..1.-..- .... 1,,,.1,.--; 

10/18 Continental Airlines - AlbuauE raue 
to San Franclsco to 
(reissue) 

Washington, D. C. 

Lodai nrT P~!:"",., ""'"'c,. 

10/09 Sr1n Ri:=>rn::,.,...,.:i; .,...,.., ,-,..,, ~ +,-,--- ~ ~ 15.9() 

10/10 San Bernardino. Ca. l c:; Q('\ 

10/11 Waco, Texas 1 c:; 7r:::. 

10/12 Dallas, Texas 11 C. C: 

10/13 - 10/17 n,.... .,...,..,.,... rl i OTTI ,..., ::, ;-~,.::J 
- . 

10/18 San Franci C!J.,..., r"' ') Q ,,. .... 
-:J 

10/19 Hollvwood- (';::i - 1 c:; -, ..., 

10/20 Los Anaeli:=>c:: - ,-,"' r:::.11 ()r == 

(NOTE: ror,p; ::::'+- ~ ,F,....,.. ~ ::,,.., n.--.---.~,.::i~--

and Waco lodging are missing; othe s 

attached) 

(Note: The rental car procured in 

San Francisco on the 19th was driven 

to Los Banos. to Los Anaeles. to 

Anaheim, t o Pico Rivera. and back to . 
' 

Los Anqeles on the 21st wh$.IL_the 

traveler boarded olane to return tQ 

Washinaton. ) 

-

1 
-

Standard Form 1012-B Grand total ro fact: o f vouch..:r I Oct.ooer 1967 I SubmtJ.!s. co be ~1.r:icd fof\..,·..1:J if nc(-..·ss.1r•, ) Ti tle 7, G .-\.O ~lanual 

A~IOU1'T CL-\IMED 

MILEAGE SUBSISTE'."CE OTHE R 

1 1 -le "" 

I 
I 
I 
I 
I 

' i ' ! ! 
i I 

! 

l I I I 
I ! I I 

I I 
i I 
I I ' 
' I 

i l I I ' I 



Texaslntemcmona • 1nes, nc. 
IF EX TENDED PAYMENT OE.'.HRE D'. 
CIRCLE II O. 0 F MONTHS 

12 OCT 7r:. 
CATE OF ISSUE 

3 

OT.I.TO "10 

TICKETS NOT TRANSHRA8l.~~.t 

NO CASH REFUNDS 

SU3JECT TO TARIFF REGULATIONS 

f-,.....=,..,,,,.,,+-,....,.=,r,r--l SEE CONDITI ONS OF CONTRACT 
ON PA93ZNGLR•'J COU •_"'IN 

BAGG AG E 

EXC£5$ 
BAGGAGE. 

Go113 fot :, sug1 on'/ • 
T1xn lnlerution I ht1 
validated and signld iri 
conn tHon witll use of ap-
pr~nd credit card, 

6 9 12 __ 

019 121 73 587 

CUSTOMclLFILLS IN WHITE AREA ONLY 
RN JIDO t C DE BlCL 

-··• - ... - -- - - - - - -
OUTINATION ' ... , .. 1.., .... "0"''"' 5 ... , . ... -.v .... 

A:~:~~~:r~r~~ •• Sl.tO &CONTINENTAL AJRUNES. INC. IT ..; :a.1U!T iO CO!'tOI TIONS or CO"IT 'tA(;T 0,'f , .. Gi: t 005: 4300:400 :4 -,ME O'lf .p.-,..ss_c,..GH 
1'101' n .,,,,,s,t~,uu 

/ ,-_ ,j_,J C ,__7 

.. ~ .......... 
~ 

l?J 1/. -; . ~z: CA11itl(lil ""'"~ 
="' 

CAI.CUUIT IO .. 

. r111 -CT•c-.aJ1:,,.c,e•s(Jllv.rs {......,.....,..) 

p_,:;;~:;;c;•~••O 9J Z 
O <I TC OP' ,s,ull z"- / 

~~ 
1U. :~v 

l 
~'-' 
~ <t-

t2"°T VALl0 Hf'OU l3 O # I O l loA.._ \ SSUC ,oiu.i • SUIIAI,. l'oO. -~ o•r• AO.,,.TS "' \JMUt,C c;ooc \ I ~ -
CAllJtl[Jt- ! 

l 2NO YAlJO 4 , .... JIC:.a:T 011:510foo.fl'l'()II T"ov11 c;oo• 
.~~~ c:J I' 

13 
~ .. , 

.; 
,o HOT GOO O f'OR PASSAG€ I t<AJlll a.u,a C4Jll~ II. II tl.Att•; CLAU ' DATl! rt 111l su.rus ......... ------ ' --v--~~ k r < , l¾r: 1.,7 r-1 (-- I"~ 

-
.A ; , ! I ~ f J G,.Jc-2c_, • --f -* ;/~ ACll'<'I' DIIT& ANO ~C- 0,, +..U& 

I TO~ ,,- (:_A ) I . ¾ J J-L,1..,'J(_I~ t 'iL r ,,, I l --
C -?c✓'2 

, 

; : TO/('", _~ /4,v:; 12 1,---:. 1/;,11 II/I ,,,() 26 _) 
I I 

.)L 'l ? I'"" .. 
TO 

-, 

/ 11/.•-"''"11/ •• 
. . 

"""11/.cs. "'"" I 
wr. WT. WT. Jl'Oflll W OP' PAYMUfT 

l~_(c- 1ftf I t§'1 I 

• ~ 51l ~:1v/~~ 
8AGGAGI: 

G--n l -I Ct'CCl<ll 0 

I U NCH!lCKllO 4019 I 
WT. WT WT .. •=N 

"' "'t . 
C~N -i TJCl(ltT NUM■IUt 

c, .. _ 

02/7o"BAC . TOTAi. 

'r;}/J.) ~ 

13 

---..,..--~----~__,.,,... ..... _~ .... _ ..... _ _,__..____,_ __________ ~~--
lssu■d By SOLO SIJaJ!:CT TO COhOITIONS or; CONTRACT ON P'AUllHGli.WS COUl'ON i5823j5 31:9 5 3 

( 

( 

( 

( 

"" ,... ,. 
::: 
-I 

NAME OF PASSENGER HOT 'r llANSHU.IU 

I 
~ .. ~! a431t I C .\Pl<t 1f-" 

I 

I 
I 
I ----+ 

I 

I - .. ,, ~-: . 

-"'" ' i 
~K '! O 

M .[,: l( i:'.0 

,, l, ,,.r <:Uil j 

I I 

I I I I 

OA TC. AMO "-ACC. 0, IHUI 

58 235 3195 3 1 :J 

C:,l t f I TIMf. ! .$Ur . , 

I i l. , I. , 
11 I ,-



' I 

--1 
I 

I 
- ..l 

------_] 
l - -- l 

_ _j 

j ... ' .. - g/\ I I ~ 

l , ' 

r - •• I 

11 

,-, /l l . 
,,,·) 

J 

I 
j 

-~ll Ut:l 

/'' lCD ~, L 

t<t:.MAHKS 

I l l\t ( i11ltial ) nato Out D;,to 

\ I 
' l ;to 

St ate In Date 

Hr r , ,, '. -IcI BALANCE DUE PICK UP 

55.r/ 

/ 

r-:,, 
I - -- --- --- -· - ~>c:.-==---....J-----------1--------

1 Jg,~~ t1101 1ny I,at,11ity for 111;~ n,11 is 111 t w.11vcd an d agree to be I old personally liable In the event that the ln-
cllca tcd PC'rson, company o r associ •tI011 1.1 • to pay any part or full amount of these charges. I/We agree to pay 
attorney fees and costs i n t he event I r;1! ;,cIIon Is instituted to enforce the terms herein. All charges will be paid 

Continued 

within JO days -. .;! cncck ou t. / , 

X J,~LC~{.{c,[f(Ii:{ J-r 
HOTE L AND HEALTH SPA 

Fi rm 3400 WILSHIRE BLVD .. LOS ANGELES, CALIF. 90010 

Stroot 

---------------. ----- ·-
City & State 

/ 111 ll) - , )l' ' i , I 

U /\11 AUt)H I,, ')~, 

1~!(1,1 111 

~--- --------- ---------tW C I TY ti. 51,\f E 
1'1\11 IV 

• 1 h I I ! 

, I 

f I 

l I I~ /I '•I/,~' 

V I AU CAIH) o-,, - LII I (Y /1( c-1: ,,--- ! C A ili} f Ill cK 1S<.J 111 u jj( 1· r.1 11 

='=9::;7;:::::!~================;===;== _ --~~ ~: 
1 

I _I 

2 2 

.J. 3 3 

4 4 

5 5 

6 6 

7 7 

8 8 

9 'J - ----------- --- --- -- ---
10 1 0 - -··- -· ----------------- ;----
11 11 ....l---------- ---- -----+-·-
17 12 

13 13 

14 14 

15 15 

16 16 

17 1 7 

• 18 18 

19 19 

20 20 --- ---21 I 71 

22 . 22 

23 23 

24 ., 24 
.. 

25 . 
I 25 

RESERVE AHEAD f;OR ANY TRAVELOD GE - CA LL TOLL -I' fHc'c. l~uli, 255 - 30~0 



to 1.,)1,, ) \~ N, J,\MI 

(OFP 

-. 

~ J kl r . ,11,t 

!.tr 

I l ( t ,.~ 

:1 '1', ( 
' l r 1 2,-< I 

11 c1 p;!. l t\,, 217 

LICENSE PLAH NO . 

Df<IVER'S LIC[NSE NO. 

I IN I OUI ~Al [ 
Ill_ M_I 1.{ii"·-

S~All OUT 

IN 

DIFF. 

l - CRFD IT S C II 

(' ,_ (('. 

, I .,Id ,I t ' 

!t.!l 

lil.J -- -

BALANCE 

11.66 

J 

I ·1 /....1 Ii. :r i /·fl·. : I i .. t !. 1. :: .. i 

l !I IJ i I I IUU: 1 I, . 

!•j i i>.J / i :.:i.1: i il ,l i: I!. ,11. I! .I• ; I ' 
1 I LM ()Al[ 

i' 
fl ME CSH Vl.lUCH~R 1 crouNT 

.I. ( 11... . I :: , 
Ul. / • ·:l.::..: 

.::. Lil .. I J :) 
·/ 1,11:·1 J:- : 

. / . ) : . ::1. 
~) , ' . . 1, j i .: .. I. 

'I 
I I';,. 

1.,.,un 
I './'I ! ;:.i;:-:; 

IU .. lf.,:.,.t. 
·1 1 .. i.'!. 11:.iJ, 

·1 en n1. 
1 ·11.1.1:, 

~~ ~~ G olden Gateway 
1500 VAN I\J.ESS A V E. 

SAr. fRANCISCO, CALIF. 94 1 09 

(415) 441-o.lU0 0 

1.. ; 1/ Ji ·j I.' I '.· · I 
l..1.li,li.i !1 .. ··, 1 

L:f ,l·,11 .i wl .L 1- 'i '.I:, 

- - (ll I •• r~• ·-, I ''" ! l l\l 

,. I 

' ' ·' 

i' I 

I. 

"\ 
I 

' 

.J 



GREYHOUND AJAPOAT SEAVJCE 

Washington, D. C. 20001 

•-· ----- - - -·· -
i ACK. owu:oo& REC£!,.,. o,r TJCK£Trs, ANO/OR UNIVERSAl 
CO U .. O " FO,i RELATllD CHARGES DESCRllHD 1-----~!.!.!~~~~~!.L~~U,o.Di~,K.0,~ !L----1 
HE~I.O,.. . PAYMENT IN FULL TO BE MAD& WHE!'f 
■ IL.L!:.:> OR IN EXTENOIED PAYMIE IN ACCORD. 1-------------'----+-c-:-==-="'~==-=-=-=-==---1 
ANCE _ W~ STAJtDARD POLI JI COMPANY IF EXTENDED P.\V.H!IT DiSIAEO. 
ISSUIM,<:',u,DAN,> Rltl'" IN ~LICAllU: CIRCL( NO. O F MONT HS 

~ARc1W,,t CATI: 011' ISSU>t 

OH1"0 NO. 

T!c_::ETS NOT Tll~N SHRABLE 

•• ffO CASH R£7U"IDS 

3 6 9 12 __ 

I j} 
C~EJIT C.l ~O N,U 1 £IC JO£ 

;:A:c.l ~.c;L:;:;l !lc..:!c_._.c_M.;.;~.:.::•c_._:;.;JI:.c~c..:1A.:.::Lc:.R;.;;O-'-l. FOnM OF C il E'. OlT 

Co 
411 

--· 7' ---·-
CATE AND PLACE OF 'ISSUE 

/ ::, • 

/ '-.- ' 

/ 

EXP. OAT£ 

///too 
) 2/76•8 C 

:a!HJIOO E t • ··1c~ ---- --. )- -----------

STORAGE RECEIPT 
LOS ANGELES INTERNATIONAL AIRPORT 

~ l:JQ OIL 
___________ Out 

u 
'.l 
C 
l: 

Paid1_...!::;):::::::::r_,==?=O-=--- Initial _ _ ____ _ 

AMPCO AUTO PARKS INC. 
AIRPORT STATION • BOX 90662 • LOS ANGELES 90009 

G 10 
V A L I D . O 6 / 7 5 ,. • ~· G ,J 5 / 7t 
F E ~ :I Uf DO E C :... ~ 8 .:. C :, 
B.q:'I:'. OF ~lE W 1t "X! CO .,, 

~p-----------i!ii.-~-;.,-..... __, ___ ,;,.;_~---
; .,.. 

T/L · CC TY?f 

10 I 9 7:, : 
: .AU THOH1Z AT!O N 

~ r---...Jl'----,1 

t.--·--r•~·•.~•S~ P.•\,•4·d·LL~- -... ---L· .·"c~,-.l-, ·.1- ~"c•_.•. ·-·, - c·~·- -,-,--i 
2 f "/,)!'iT/4L 'f .1 f,\rf:\.1.:::". r t-'../'(€:: A~,:) A\.'.Ol..)·-.r l:'>.i(,.LL:OE .l._!_ r -1 ;.??!.... 'C:Ai:1 L ~ ~:.::.ERAL Sr AT!:: t~i'.i-J LC•..:AL T ., ,::_~ 

~ '( 

·-~o"'."'";c:=. 1'.',; dU',ft, [1') WJt ·••<Jn t,,, p '"-.ti 
•:- '> ;;c;r·· ... 1~F-nt ,.:,r 1f .illy ~o 1< ·'> •er 

• --~,· 1 _,,....., '(I..' 1~.:; '. b'. ., " p._•t!,11 !::,:i ,:;,•.,-;, 

r.ardhold~r ire-~ 1v • rt I:> .. , .. ~r o f tne present• 
c.-J r:r.;.,,J;t .;, ! --- ~ r't'r.-.,,1 • ,, • ., :-ft;,j 'i II"' 1rcor rt2rct1 
Yt !h ::- e ~,,~.,, .... .,.r: "'.~: .-.,::•~n .J•:·J•oic~r 3'HJ 3,,iid ~ue<. 

/ 

-



STANDARD FORM 1012 
Au5usc 1970 

Tirle _7 , .:,Ao !.lanual 
1012-113 

DEI-ARTMENT. BUR~AU. OR ESTABLISHMENT 

The Executive Office of 
PAYEE'S NAME 

TRAVEL VOUCHER 

the President, White HOUSE 

Fernando E. C. De Baca 
MAILING ADDRESS (lncluding ZIP Co~) 

1255 New Hampshire Ave., N. w., Apt. 1.()15 
Washington, D. C. 20036 

OFFICIAL DUTY STATION RESIDENCE 

Washington, D. c. Washington, D. C. 
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE 

I 
. 0 FRO M (DATE) TO (DATE) Outstanding $. 

9/5/75 9/7/75 
APPLICABLE TRAVEL AUTHORIZATION(S) A mount cc- be applied 0 

NO 

I 
DATE 

BJlance co remain 
outstanding $ 0 

TRANSPORTATION REQUESTS ISSUED 

AGENT'S INITIALS OF MODE. CLASS 
TRANSPORTATION VALUATION CARRIER OF SERVICE. DATE 

ISS UING ANO ACCOM- ISSUED 

VOUCHER NO. 

~CHl::OULE i'-:0 

PAID BY 

CHECK NO . 

CASH PAYMENT OF S 
RECEIVED (DATE) 

( Signature of Pa ,·ee) 

POINTS OF TRAVEL 
REQUEST NUMBER OF TICKET TI CKET MODATIONS • FRO:,.!- TO-

----

GTR FO-592-

(N 
t 
r 
e 
C 

328 

(Copy att.) 

ote : This 
icket was 
eissued to 
xclude Dallas 
opy attached) 

261.1( TWA 

13 0. ~ 3 TWA 
I 

1 
•• Ctrti/ud {On-t<"I. P.zpnmt or <rtdit ha, not btt11 nrtiv,d. 

October 2 ( 1975 

! y 9/5 
' Washington, D. C . j Albuquerque, 

(including Da 1las, Texas ) 
and return 

y 9/5 Washington, D. C. Albuquerque, 
and return . 

AMOUNT Dollars 
CLAIMED 

!l!: 
(Date) 1S16 narure or Pa,ee) -- j)li 

Approved. L ong dist,zwe telephone calls are ce rtified as necessary in the DIFFERENCES. 
interest of the Goarn111e11t. 

-- -- -- - -- - - - ---- --- -- --- - - -- -- - --- ---- -- ---- -------
----- ------------- ----- ----- -- ------- --------- -----

( Date) • • • ( Approving Olfaer) 
NEXT PREVIOUS VOUCHER PAID UNDl::R SAME TKAVEL AUTHORITY 

1 
T otal \·c-:ified correcc for chuge c0 appropriat1on(.s) 

VOUCHER !'sO. I D.0. SYMBOL I DATE \ ~ONTH-YEAR ) 
i ( in1~:.1!s ·- . . --------- ------ ---· .. 

Ctrt1fad corrtct and prop,r for pa)mtnt: I Appl:ed to cravel advar. ce ( appr,..Jpriacion s;-mbol) 

----- ... ·•·----- ---- .. -- - --
:--.:HTO 

~ 
' (Dace) ( Auchori,eJ Cemr·,1ng Prfi:e: l r'l.\\':LFR 

ACCO UNT! NG CLASS! FICA TION 

"' AbbreviJt tans for Pullrr.an accommodJt1ons . ~1R. master room , DR, J:39,:n~ r{)()r., CP . .:;:imt,HC!r.c:nc. BR he,Jr ... •om . D::,R., Jur_,,._.>J.U..._...-
DRM, dupl" roometce; SOS, single occupancy seetion; LB, lower berth, UB. uppe, berth, LB-Ln. 100.-er an-! upper cx,r:h. S. >cJt 

N. 

N. 

Cts 

I 

I 
I 
I 

•• FRAUDULENT CLAIM-Falsificscion of an item in an expense account o.orks ,1 iorfeitcr< of :he c!J1m r ~3 l,; SC. 2} 1'l I Jnu mJ, «suit"' J fine of not n,Jre 
chm S 10.000 or imprisonment for not more than } years or b0th ( I~ U .S.C. is-. ,J I Otl I) 

"'·• If long d1~cance celcphunc c .. tlls an: incluJc:J. chc: ~1pp ro\ 1ng otf11..er r.iusc hJ\.c bce:1 Juthor!!C"d in \l.flt1r,~ ~'Y ti-:- he.1J ut th:: .. !ep.irtmenc or .1~enC) co s...J cerr,fy 
(31 U.S.C. 68\Ja). 

M. 

M. 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 
PREV!OUS 11:\iPOR:\RY Dl'TY /( ,mplfle 1/.<1e h/o,k, rn/\ ;J ,,, rr,;;,J 11.,111! 1mmcd1.1tel) prtor to prrioJ 011er,J h) thn 10:;,/,er and 1/ admtn 

15/r.JIJI th rr:;u1red J 

DFP:\RTL'Rt fRU\l ()f'F!Cl:\L ST.•,T!O'.': TE\IP(lRARY rWTY STATION LAST DAY OF PRECED!~G VOUCHER PERJOD 
( [). 11: " I H0l RI LU( .-'<rl(l'.-.; , [ 1 )AH OF ARRl\'AL J -

I 

! I 

AUTHOK 1/.Ll) 

DAH 
MlLfA<,E AMOl ' '.'.' T CL AIM ED 

'\;Al1 RI , ll- EX ?['.'-,L • RATE -- ' 7 r 
19 __ .J SntnOMt-Tt-K ' Nu OF MILEAGE Su:.~1,TF...,CE OTHER R...El\011','<..,5 Mn .. Fs 

9/ 5 Depart resiaence via tax i to--·-
krashington National Airport 4:00 PM 4 50 

----- -- teave Wasfiington, D. c. - --S-:(J07Jff-~----7- I 
rrive Albuquerque, N. M. 8:28 PM 

- - ---- : 
Taxi from Airport to hotel 2 trn 

9/T Taxi rrom note.l to Airport 
20 

.9 

Leave Albuquerque, N. M. 1:04 PM 2 
Arrive wasn1.ngton, D. C. 8:35 PH' 
Depart Washington National Airport 
via taxi ~: Ou P.M 
Arrive residence 9:25 PM 4 25 

/5 & 
9/6 Lodging expense Albuquerque, N. M. 

Receipt attached 
(two nights @ $16.43 each night) 

9/6 Official business long distance 
· ··-- phone I call 3 132 
977 · T (Jfficiar--iocaT telephone calls 

1 @ 10¢ each 80 

Per diem @ ' I 2-1/2 ~ays $ 
--1-- ---·• ---~-----

! : ! ! 

' 
-----,--------------------------f------+---+--~--l----'--__J._- __ [ _ 

Grand tota l to face of voucher 
(Subtotals. to he c..a rr1ed fof'"Q.·ard if neu:ss,:1r~} 

*U.S.Government Printino Office: 1974 0-551-37R 



,, 
L OCAL I '.""·HONE 
CA LL3, 

7 7 7 7 7 7 7 
ROOM LA ST NA.ME F IR ST INITIAL 

A DDRESS 

C ITY -STAT( 

DATE REFERENCE 

9-5 ~rt__ ry 
Cf-t 9('>x 

TX: 
o/7 ~d -

j 

1 

T ELEPHONE CHARGES 
INC L UDE FEDERAL T AX 

43 91 
METER 

ROOM CLERK I -.J 

CHARGES CREDITS BALANCE PICKUP 

/5 .5 (J 

93 r- Jt,t./3 
Jr --o .., , ~ 

9.J 3-i-.~t 

■ 0 

■ 
P AY L AST AMOUN T SHOWN- if 

0 DESERT INN 311 OLD SANTA FE TRAIL SANTA FE, N .M. 87501 
0 DESERT INN 918 CENTRAL S.W. ALBU0UEROUE, N.M. 87101 
0 EL CAMINO 6801 4th N.W. ALBUQUERQUE, N.M. 87107 
0 DESER T SANDS 5000 CENTRAL AVE. S.E. ALBUQUERQUE. N.M. 87103 

i 

\ 

l 



( 

( 

( 

( 

C 

Issued Oy SOLO SU8JECf TO CONDITIONS OF CO ~ fR,1,CT O N p,1,SSENGEW5 COUPON 
PASSENGER TICKET 

AND BAGGAGE CHECK 
PASSENGER'S COUPON 

3531:551 
AA 

If the passenge r s journey involve~ on ultimate dutination or stop in a coynt,., ~---o-•=T=•-o-,-,-••-u-,----+---+---...... ~-~~-+--~ 
other than the country of deporture, the Worsow Convention may be opplicoble 
end the Conv~ntion governs and in most coses limits the liability of carriers 
for death or JH!rsonol injury and in respect of loss of or domog• to boggoge. 

1 ~AME OF PAS5£:-,..GCR t.Of UAM~E:1,UU 

" 

"OT GOOD FOR PASSAGE 

--=--I .::: 0 ~~AHS WORLD AIRLINES. IHC. 

N ~ ~ p • 

.:.i• JJt:....;! 

"' 

.,, 
,.. 

CAI 

. . . 

• 11:: se:, 1, 
TOUR CODE 

DATE TIME 

.500 
SSEJ> 700 

' . 

5823531551 5 D 

. ., 

DESIGNATOR 

I 
I 

J! 

Cl \. \__t_;:::~~~~~'.:'.........:!. ______ +~-;;-;i;c,--:;;:"To;;:c-1f_,,:-:~§;:p;;co-;;;~;p:p;-:;711\:'a":'i',c~,f;,eco»A;;;Mrao;s,,P;:.A~v-.. ... iEEliN~r---------....1-----~--~-
:I: 
-4 

4679596 0 

' ... 

·-·-······························· ··-·······-····-·······---··---------
01524 



Sl >.. O.'\ R l> ? O R ~! 1012 
\ ~,! ·J:>t t •.) - l) 

: :.e - . G .-\ \) .\ !Jnu.d TRAVEL VOUCHER 
! ' . :. - ! 3 

DE.? , il D-!E:-S:1. o l RHU . OR F.:.TA6 LI SH.\! E,';T 

..J'he Executi ve Off ice o f the Pres ident. Whit- P Houso 
P,\ ) d: ~ "- .~ .\ fE 

FernandQ E . C_. De Ba.c a 
.\f.-\ lL'. :-S:G ADDRESS, J,,c/,dmt, ZiP C,,.J, J 

1255 New Hampshire Avenue , N. w. Apt .. 1015 
Wa s h i ngto n , D. C. 2003 6 

OFFiC i.-\ L DUTY ST.HIO :->; RESIDENC E 

Washi r.oton D. ,.. Wa shinoton D. C. ~-
FO R TR.A VEL A'.\/D OTHER EXPENSES TR.A VEL ADVANCE 
fRO.\f ( D.\ TE / 

I 
TO ( DATE ) Ou csw nJ ,ng $-

9/1 3/75 9/17 /75 
A PPLICABLE TRAVEL A UTHOR IZATIO:--:(S) Amount co be applieJ 

:--.:o 

I 
D,\TE 

BJ!Jnce co remain 
o ut standing $ 

TRANSPORTATIO N REQUESTS ISSUED 

AGE:-S:TS I NITIALS OF MODE. CLASS 
TR..', '.'. SPORTATI O :-S: VALUATI O ;--.: C ARRI ER OF SERVICE. DATE 
REQL EST ;-,,:c.,rnrn O F TICKET ISSUING AND ACCOM- ISSUED 

TICKl:T MODATIONS • FROM-

VOUCHER '.'.O 

S( Hf:DCU ;-,,:() . 

PAI D BY 

' 

CH ECK NO 

CASH PAYMENT OF $ 
REC EIVED ( DATE) 

( Signature of Pa1ee ) 

POINTS OF TR.A VEL 

TO-

F 05 9 28 4 5 4 99.81 UAL F 9/12 Washington, D~ C. Midland, Texas 
San Francisco, 

California 
and return 

(copy GTR 
ticket a t tac . ) 

0 

•• Cer::.'Ud (OTTtcl . P.iy,runt or credzt h.J1j h1Jt been rectll'ed. 

f~- Dollars Cts AMOUNT 
c t obe r 2, 1975 CLAIMED 

( Dace ) -(Sig nature of Pa )·ee ) - ... 
A pproved. Long dist ,111c e teleph one calls a re ce rtifie d as necesstt ry i11 the DIFFERENCES: 
intuest of the G oz·ern 111 ent . 

------ ------- --- --- -------- -------- --- --------- --- -
---- ------- --- --- --- --- -- -- -- - --- -- -- - -------- -----

( DJte I .. • ( Appro ving O rlicer) 
'-. E:S.T PR!:\' IOUS \'Ot;C HER P.-\1D U :--J D~ R SA).I E TRAVE L AUTHO RITY Tomi verilied correct fo r cha rge co appro priation ( s) 
\'()L< HFR .'-. 0 . I D .0. <Y),IBO L I DATE (MONTH-YE A R) 

( ini t ia ls)_ . __ . -- - ---- ----- ----- --- --- ----- - -
C1r::/;1.! :orrtc: .1 nJ p roptr for J>.2; m~nt: Ap plied co travel advance ( appropriati o n symbol) 

- -- ---- - -------- -- --------- ---- -- - - -- - -- --
' Nl::TTO !Ill 

(Dlte l ( .-\uchurizeJ Cert1r') ing Officer ) TRA \ 'ELER -,,,,.. - --
:\ CCC.ll'.'-. fl :---:G CLASS ! r !C.A. T IO :---: h~· - u 

(

~ 
... <;, 
Ii ,.. 

::0 

I 

• \ !:>:> rev1 Jt1 0ns :·0r PulimJn :1(commod.1r ions ~f R . rnJs tc:r room: D R , dra wint!' room ; C P. cump.1 rtm t:n t: BR. bedr0om: D SR . duplex single roo m: R~t. roometre : 
D:-t.\! >Jple , rcor.1 ctte . ~OS. ~inglc: oc.:up;incy seu1on, LU. luwc:r bc.'rth , lJ8. upper bath; LB-U B. lvwer :rnJ upper berth: S, seac. 

• • !'RA U DULE:>:T CL Al:--.1 - Fals,fi cac ,on of an i tem in an ex pen se account \\Orks a fo rfeitu re of the cla im ps l 1.S.C. 2~ 14 ) Jnd nu y result in J :i ne of no t mon, 
ch.i :. .S , 1.uuo or ,mp riso nmcn r i0 r not more tha n ~ yea rs or boch l 18 U .~.C. 28 '7 : ul 1001 ) . 

···I: !t,n ..( J1..,u nd; t cl<: pih)ll t'. <.. tl b .ire rndudc.- .. i. thi.: 1pproving: otri..:c: r mu~c h.1 ... e bee n ,1uchon zc:d in \\.ricin g by the: he,1J ot rhe dep:u tmcn t or l~c:ncy co so ( e.rt ify 
1 ~. L. ~ C. 6 ~ 11.t j, 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREV IOUS TEMPOR:\RY DUn' ((r,mfl,H 11,eu hlc,kI &n/i ,f , n tr.,1,I r t at111 1mmed,.,1di pnr,r to per;r,d ,01-ered h1 t i H 1oud1er ..z11J 1( udnan -
iJ1u111 ,Ii r«11111"f.i) 

DEPARTURE FRO\! OrFICIAL q:\TION TE.'-iPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PER IOD 
1D .... Tl:l I t HOl R ) , LOCATJO;-s;l !DATE Of ARRI VAL) 

AUTHOK IZLO 

OATE MILEAGE AM()t 1r-:l Cl:,1"-1ED 
:S.ATl' Kf- Of- l Xl'l :--~l" 

RATI __ c 

19 7 5 Snrf\Ofo;'fTtR No ot M !ti::AC.l: St.'f<!~ISTf....,r ~ (hHCR REA0/1\,(,'\ M11 r< 

9 / 13 Depart res i denc e limo/ t ax i 7 :0 5 AM ' 
to Wash i nq t o n Dull e s Airport 4 

Lv: Washington, D. C. 9:05 AM 
Ar: Midland. Texas 2:13 PM 
Avis rental car from airport to and 

from Midland Countv Fairqrounds 
for Fiesta presentation 6:20-9:40 PM 
(Receipt attached) 10 

9 /14 Lv: Midland, Texas 
Ar: San Francisco, Ca. 
Taxi from hotel to Hyatt Union 

Sauare and return 2 
Taxi from hotel -to Dolores Mission 

and return 4 
Taxi from hotel to Hyatt Regency 
Hotel and return 2 

9/16 Lv: San Francisco 11:00 PM 
Ar: Washinqton, D. C. 6:55 AM 
Limo/taxi from Washington Dulles 

A.ir:oort to residen ce, arrivinq 9:00 AM 4 

(receipt attached) 
9/13 Lodging (bill attached) $11.66 
9/14 ,, 19.08 I 
9/15 II (_ II II ) 19~08 
9/16 (Enroute to Washinaton, D. C.) -0-
9/15 Phone call to White House Op erator 

( n. M) -(rPrP:int!=- attachPd)from San Ftr-ancisc 0 4 
9/] S Phone cal ]j to San Diego to cancel I 

;=innPrirrinrP is, ui ~it- 2 
~~ 

q /1 h Phone call to White House Office 
frnm <=:rin F'rrinci~rn 3 

9 /'J 3 Avis commercial rental car (GSA 
r;::it-P - rpr-Pint att-rirhPd) 10 

4-1/4 days per diem @ $ 

-PF.'F'TlNn~ • q /'11 nnwncrrr1nP F t-n Y (r i">r'Pi Dt atta chec!) 

q/lf; Cancellation San Di eqo/Sar Fra ncis:co 

(receipt attached) 

t . fUHD ,, . 
(19 

-o 
A: ::-f .... , .. di J • ,,. <··"•:'" I. 

Grand tota l to face of vo ucher 
1111 L , ... l/'. 

( Subtot.1 ls. to be camod forward ,f ncu·ss,rv l ~ I 

• 1f per diem aHowances fo: members of employee's immediate famih· are included, give members ' names. their relationship to employee. 
and a,i;es and manta! status of children (u nle~s this info rmation is shown on the t rave l autho riza tion) . 

75 

57 

50 

20 

80 

75 

20 

14 

28 

57 



1 lu, ... ed Sy 
/. 

SOLO SUIJJiEC~ ..,0 CONOITtONS OF COH"nU,CT 0~ PASS£1'1Gf:Fr'S COUPON 
PASSENGER TICKET 

AND BAGGAGE CHECK ' • A A .PASSENGER'S COUPON 
~ If the pos.s.e~e,:s jour~y in-Yolves an ultimate de~ination o, stop in a country r-.::.:_::'.:~C~A;T~<~c~,..:,~ss;,u~E~~~+.i:2..:::..i.t-_:-f-_:2'.::_::;§4 __ .J 

'1, o the r t>on the country of departure. the Warsaw Cor.ive,ntion may he opplicobl• 
and the Conve-nt ion 9 0-Ye rns and in most cos.es limi u the liobllity of corrien i for death o r p-eu Oflo l injury and in respe<t of loss of or domog• to boggoge. 

~, -.....A,Y.E. OF PAS.SE.:--.IGE~ .,.or r:u .. 'fm\.-.JU 

; -

NOT GOOD FOR P~SSAGE 

'I 
I 

~ .A :r--. ..--- ,-... f 

d t-:-.;:, ~ ..,.~ ., .. ;! - - ": .. 
- --,c:=:::--'-----------,---+-----'~+---'f---+--....;-+_;.:--'-'-"--4---.-;7_7t-;:;-:j"77c.:.._ 4-c....j,---'-....-'-'-b--==-==---:._.c....----';_·;__ 
~1~~~~1 ~(~ ·- ~ '·•~~~, ... W••·• ❖•·• ❖ I ❖❖-, ~., h❖~W-

';; ·•· ' f '.;' ·- .. , ....• ,. , ....... ................. ··••·· ··•·• .. . 
!~:- -.••.\.· ~.,. 
I ➔ 

;:..lPW-lS, ... ,.C, 
? 0 3CX3S:..O -=?'II .k•!l7 
J~:_LJ-\S 72:.>:AS 732.23 

::~:~sP ~ BfrC/+7 F 

5823531655 4 □ / 

AGENT 
PASS!::NGER'S rlAr,r::: --

_[(;ff rtrI-_Jjcur rf!_!iq~E~--~-P~~~~~ 
- . L,Lt ( 

UNU SED TICKET 
FROM TO FAR-

REISSUE DUE TO REROUTE 
FROM TO TA 

CHANGE r LASS OF SEY CE 
FROM TO OTHEP 

FULL FARC:: TIC'~ET- USED 
L, FAMILY PLAN TOTA 
,-· 
G OTHER 3Y DAT-

- -- ---------

□ 
¼_ ... cc:> ;;t,,.5?Ci!7A:::,1 (A77ACHED} 

United irHnes , DATE & PLACE OF ISSUE 

REFU ND APPLI CAl'fON' &1H:~EIPT 

____ TQ __ _ □ iC C 

CLASS CLA33 l----------------7 FOR AODIT!ON.\L INFO?\UTION 

□ 

---;;:-7;~ ",1 

! 
i .. _. ~rL 
I 
I 

::;.. ,: .;;i~-,; I ,:,_ ... _,, _ _;, 3 .• ,;.~.1:. 
I 
I 

1 , -.;r -.1 
I 
I 

i Sc:-.-'L 
I 
I 

I l.r'N fr10\.t 

I 
I 

TO 

I Ci-'N fRO\\ 
I 
I 

TO 

,:,~,!OUNT CREDITED 

s 
TAX 

0 
fARE 

fAX 

TOTAL AMO UNT. :,uaJECT TO AUDIT 

\'/RITE• 
UNITED A:RUNES 
ACCTS. R~C .. :,. H=:fUMD MGA-t ' ·-
P.O f 'OX 65 100 ' 
CHICAGO 1• :.JN0:S EC665 

AGENT ''7 
NAME DF c;,o0IT CARD co,1 ~ANJ,,l','l C ..... 
IMt-'RINTJWRITE. C,J\1PLETC: FORM. o:: P..\· * 

..... ;. t 

~ 6(j~ 
(,,..) th~ f;/oil..r~ cr-c_ 

f i~t1 ;1rt /) o 

'lo 
l-J N1,h1-f c{Prr P(2 :v,\.J) n~/4 . .J./ 

I "/ J I i r"f(l,{/. I • 
J ~ . - __ ,_.,... _ _,,_,, ____ .... .... ~ ...... -- • .., \ .. 



(I) 

11ssrr1ssbl 

,, .. 

91~ (6) CHECK-IN L0CAflON 

• 10.57 
(9) RETURN LOCATION "'IA.ME 

MJOLAND N'O 
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S NDARO FORM 1012 
, August ~-70 

1\cle-7 , Gl;O Manual 
"-. '()12-113 

DEPARTMENT. BUREAU. OR ESTABLISHMENT 
he Executive Office of 
PAYEE'S NAME 

Fernando E. C. 
MAILING ADDRESS (Including ZIP CotkJ 

TRAVEL VOUCHER 
VOUCHER l'sO. 

the President, The White He use 
SCHEDULE 1\:0. 

De Baca 
PAID BY 

1255 New H~pshire Avenue, N. w. #1015 
Washington, D. C. 20036 

OFFICIAL DUTY STATION RESIDENCE 

Washington, D. c. Washington, D. C. 
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO. _ 
FROM (DATE) l TO (DATE) OumanJing s. 
7/31/75 8/1/75 CASH PAYMENT OF S 

APPLICABLE TRAVEL AUTHORIZATION(S) Amount t<' ~ applied RECEIVED (DATE) 
NO. 

I 
DATE 

Balance to remain 
outstanding s ( Signature of Payee) 

TRANSPORTATION REQUESTS ISSUED 
AGENT'S INITIALS OF MODE. CLASS ( ' POINTS OF TRAVEL 

TRANSPORTATION VALUATION CARRIER OF SE!fVICE, ' °DATE 
REQ UEST NUMBER OF TICKET ISSUING AND ACCOM- ISS UED 

TICKET MODATIONS • FROM- TO-

G TR F0592765 $152 EAL y 7/30 Washington, D. C. Tampa 

and return 

., 

• 
j 

/\ 

-

Florid 

• • Cwtifud ,ornct. Pay,,,;,,, or <rtdit h,u not bttn rtrtivtd. 

~ ·111uJ~J,,_ 
Dollars Ccs 

AM OUNT 
s epte.mber 4, 1975 CLAIMED 

(Date ) ( Signature o( Payee) .. 
Approved. Long distarre telepho,u 
interest of the Goi•trnmen/. 

calls are certified as 11ecessa ry in the DIFFERENCES: 

----- -- - . - - - - - -- - ---- -- -- --- ------ --- ----- ----- - -- -
-- -- - - - - - -- - -- -- - - -- ---- - ----------- - -- --- ------- --

(Da te ) • • • ( Approving Offi,er) 
NEXT PREVIOUS VOUCHER PAID UNDl:R SAME TRAVEL AUTHORITY Total verified correet for charge to appropriation(s) 
VOUCHER NO. I D.0. SYMBOL I DATE \MONTH - YEAR) 

I (initials) --- ------- · - -- ·-·-· -··--- - -·---- -
Ctrtifi,d <orrtct a11d prop,r fo r paymt'fl.' Applied co travel advance (ap propriation symbol) 

-- -- --· ----·-- - · ----- --- -- ·-------- ·- - - ·- -

NETTO ~ 

(Date) ( Authorized Certify mg Officer ) TR:\ YELER I 
j 

ACCOUNTING CLASSIFICATION 

a 

• Abbreviations for Pullman accommodations : MR. master room: DR, drawin~ room : CP. compartment: BR. bedroom: DSR. duplex sing., room. RM. roomette : 
ORM. duplex roomette; SOS, s,ngle occupancy section: LB, lower berch: UB. upper berth. LB-UB. lower and upper berth: S, se•c. 

•• FRAUDULENT CLAIM-Falsification o( an icem in an expense accou nt works a fo rte,cure o( che claim ( 28 U.S.C. 2~ 14) and miy resu lt ,n a iinc o( not more 
than S lU.000 or imprisonment fo r not more than) years or both ( 18 U S.C. 287; ,d. 1001 ). 

• • • 1( long di,; cance rel cpho nt: c.ills .a.re incluJeJ, the approving otfil'.er muse hJve br:t'n authonzed in ""ricing by the head of :-he Jepanmc-n c ,:,r agency co so certify 
(31 U.S.C. 680a). 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PRE V JO' ~ TEM PORARY D UTY 1C,.r,phte : l ,n, hh, k. 1 ,,,,/ ) ,f ,,, t r ,1: .I 1u:u1 t'11mtd 1.1trl) prinr to prr,od t< rered h ) 1h 11 1uu.-l1tr .ind 1/ ,,d,,1111 -
1!1r.,1r.e'1 r ,q,.,red I 

DFPA RTL" RE FR11 \ 1 OFFJCIA L 5:1 -\T IO :--: I TE.\IP()RA,RY DLTY STATIO '-i LAST DAY OF PRECEDING \'OCCHER PER10D 
(D \ l !:I , ,HOl R , 

I 

D ATE 

I , 1.0(.ATJ ():,.,' 1 ! DA Tl· ()F .~RRl\.'Al. ) 

I 

A 'JTHOKIZ!:U 
~lLFA(,E 

RATE ____ < 

' SeHoo.,.,n• I No . o , 
R u,01,-..;c,s M1i..f <. 

AMOl ' :,.,' T C. LAl~iED 

----+------ -- ------ -- ----------- ----- ----+---+-----,.----+-----r--+----.---
7/31 De part OEOB for National Airport 

via GOC 10:00 AM 
-_-_· _-- __ ·__,r -Le~~~ ~~shin_gt~:,: D-~ ~~--1~: l~ _~AM=====---_·--__ 1_·_-~~ ==--- ---1- -+-------+--~ - --

8/1 

- __ _ _, 

Arrive Tampa, Florida 

Leave Tampa, Florida (via 

Arrive St. Petersburg 

Leave St. Petersburg (via 

Arrive Tampa 

Leave Tampa 

I 

3:04 PM I 
I 

GOA) 3: 20 ,PM 

4:15 

GOA) 7:30 1PM 

Arrive Washinqton, D. C. 3:52 1PM 
Depart National Airport for OEOB 1 

i 

i 

4 00 via taxi 4:ZO !PM -- ...... ~ --- - =---- ---------------,.------+---·-,----+-- --lr----i- --+----+--

----
I ----t------ ---- - ------- -----·- --- ----------------+----+---r--+---+--+-----+--

Lodqinq: 7/31/75 23 Airport Hos -t::_ I_n_n _________ _;__ - ---+- - -+-- ---+--_._ 0( 

Official lon distance tel. call 
: l 

I 
' 2 30 
' -i-

J 
(Note: the recei t of the airlines 

ticket is mis laced; not attached) 

Grand total to face of \'Oucher 
t Subto~ls. to be ca.rri~d forwird ,f nt'u: \S.tr\ ) .___ _ __.__________.___,___._ ___ J_ 

*U .S.Government Printing Office : 1974 0--551-378 

•Jf per diem al_lowances fo! member~ of empioyee·s immediace familv are included , give members' names , their relationship to employee, 
and a_ReS and marital sraru< of rh,ldren r unless rh i• in fn rmar ion is ~ho,,,n n n the trav el aurhorization) . 



STANDARD FC'lM 1012 
August 1970 

Tttle G-'• 0 :.;anus! TRAVEL VOUCHER 
hJ\2-113 

DEPARTMENT. BUREAU. OR ESTABLISHMENT 
The Exec·u.tive Office of the President, The White 1 
PAYEES /\AME 

Fernando E. C. De Baca 
MAILING ADDRESS ( j'.duding ZIP Codt) , 25 New Hampshire Avenue, N. w. #1015 

Washington, D. c. 20036 

OFFICIAL DUTY STATION RESIDENCE 
Washington, D. c. Washington, D. c. 

FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE 
FROM (DATE) 

I 
TO (DATE) Oumand,ng i-o-

8/21/75 8/23/75 
APPLICABLE TRAVEL AUTHORIZATION(S) Amount 10 be applied 

NO 

I 
DATE 

B.alance to remain 
oucscandang S-Q-

TRANSPORTATION REQUESTS ISSUED 
AGENTS INITIALS OF MODE. CLASS 

TRANSPORTATION VALUATION CARRIER OF SERVICE. DATE 
REQUEST NUMBER ISSUING AND ACCOM- ISSUED 

VOUCHER l'sO. 
ouse 

SCHEDULE 1\0. 

PAID BY 

CHECK NO. 

CASH PAYMENT OF$ 
RECEIVED (DATE) 

(Signature of Payee) 

POINTS OF TRAVEL 

OF TICKET TICKET MODATIONS • FROM- TO-
-

G RP 0592799 346.74 UAL y 8/20 Washington, D. C;. Los Angeles., __ C 
I 

lcopy of tic} et 
attached) and return 

• 
~ 

J 

/\ 

s 
• • Ctrttfad '"""I. Pa}',rmt or cr,dit has not bm, m:tind . 

fou,~~JJJ~J¥;/ 1~-
Dollars Cts 

AMOUNT 
eptember 4, 1975 CLAIMED 

(Date) ( Signature of Payee) ~ 

Approved. Long distar'e telephone 
interest of the Go, ·ernmn,t. 

calls are certified as 11ecessa ry in the DIFFERENCES: 

----- - - - -~- ---- ------ ----- ------- ---- - - --- -- --- ----
---- -- - - --- - -- - - - ------- -- - - -- - ------- -------------

( Dace) .. • ( Approving Officer) 
NEXT PRl:.VJOUS VOUCHER PAID UNDl:.R SAME TKAVEL AUTHORITY Total verified corree< for charge to appropriacion(s) 
VOUCHER NO. i D .O. ~YMBOL I DATE (MONTH-YEAR) 

(,ni cials) . . _ ... .. ____ . _. __ .. - ----------- ----
C ,rr,fi,d ro•rtct and prop" for P"' )mtnt: I Applied to travel advance ( appropriation symbol) 

I -- ----- ----- --- - ----- ------ ---· - -- - --------

NETTO .. 
( D:m ) (Authorized Certifying Officer ) TRAVELER 

ACCO UNTl!'\:G CLASSIFICATION 

• Abbreviations for Pullmm accommodations: MR, master room: DR, drawing room; CP, compartment . BR. bedroom; DSB. . duplex sing< room ; RM , roomette; 
ORM, duplex roo metce ; SOS, single occupancy section; LB, lower berth: UB, upper berth ; LB-UB, lower and upper b<crth ; S, seat. 

•• FRAUDULENT CLAIM-Falsificacion of an item in an expense account works• forfeiture of the claim (28 U.S.C. 2H4) and may result ,n a fine of not more 
tlun SI0,000 or imprisonment for noc mor~ than l year, or both ( 18 U .S.C. is7; 1d 100 1 ). 

a. 

••'I f lung da,tante ce lephone ulls are ancluJeJ, the appr oving otiicer must ha,e been authorized in writing by th< head oi the deparcment oc agency to so certify 
(31 u.s.c. 680,) . 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS TIMPORARY DUn' ((r,mplt'lt 1l·eu hlD,k1 011/i 1/ ,,, tra,.J //u/111 1mmedu1tl1 /' ' " ' ' 10 ptrrod ,n,ered h1 1h11 10:,,,..,, ur.d ,f adm,n 
iJtr.1/11tl) required ) 

DEi3:-.RTURE FRO.\! OFFICIAL STATION TD!POR-',RY DUn' STATION LAST DAY OF PRECEDI~G \'OLCHER PERJOD 
(DATE , I t HOl .R ) tLOCATI0:-11 • DAT! OF ARRIV .H 

DATE 

19_ li 

j 
ALTHOR IZl::D 

MILEAGE 
RATE __ c 

Snt:.OOMEH R I No. OF 
RE,01-.:<,s MJCFS ~IILFA G E Sl Mi1<--rr,c£ 0c~,k 

___ __,________ - ---- --- -·-------- ------+------!---+--~--+-----'----I 

I ~~ ~ _, _ ---~:1:r~=ide~~e -~~~--~a t~~na~~~-1~~- ---+---+-+--------=--

j 

4 Isa 
Leave Washington, D~ C~ 10:00 P~ I 

I 

n. rr; ~r.e_Lo.s_Ang_e.] es , ca . 1 :...5..5_ ..AM _____ _;__ ____ --+--+----l'---'---+ I I I 
I 

Taxi from Los Angeles Internationa I 
n. i rnn-+- +-r-. 21.mh;::, c:,c:,;::,r'lr-.r Ur-.+-o 1 11 50 
St~ff car from Ambassador Hotel to I 

l.'1 M,-.. ..... -1-,-. ,-,.,,, -::,-..:l .,,..,.,,.f-,,.,,...,... i 
Q /?1 Taxi from Ambassador Hotel to Los I 

~ ..... ,..,,.,,., ,.,,.c:, Tn+-o...-n;::,+-; r-.n=> 1 n.; rr,r-.r+- {] eceiptl attcil.Che<i) 11 85 
.;-

12:45 PM Leave Los Angeles, Ca. 
T, rr.; .. .,.- T,T-::, ,..l,.; .,....,..,.-1-,......... n f"' Q •An P~, 

I .. 
residence 10:00 PU 4 175 

I I 
! I 
' Lodging Expenses: i ! 
I ; 

I , B/'21 Los Angeles, Ca. $25.50 , 
_-_-_=t____. ~/2 2-- - Los ___ A_n-'-g_e_l_e_s ______ 2_5 ___ 5_0_~---....-----+----+---1----+----'--

I ! 
I 

I I 

i ' I 
I ! 

(receipt attached) 
I ! I ! I 

------------------------- --- ·---·-...;_ ___ -+----~-~>---~---'------'---I I 

Official Long Distance Telephone cai1s--
----+---.....,_,~__;;:_li.l.:~~l,..i..,.S to White House o erator 

Los Angeles ) to San Diego Chicano Feder ltion 

?er diem - 2-1/4 days@ $33 per day 

Grand total to face of voucher 
I Subtouls . to be carried forward ,f nt·"·ssori I 

i - 2 70 
- : - --- ·- - --- ---

1 60 
I 

74 12s 

-tl'U.S .Government Printing Office : 1974 o-551-378 

•If per diem al_lowances fo~ member~ of empioyee's immediate family are included, give members ' names . their relacionsh,p co emplovec. 
and a.i;tes and marital status nf ch,lrlrPn I 11nlt>s< rh1< ,nfnrm,rinn 1< <hnwn nn che travel aurhorizatinn) 

7 
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8100540?08 
14041039 37 
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L A • a 2e 75 
CA 

PU~CH~SE;i/ACCEP1'0R L 
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------ ------------



--Sn\NO/\RD i'0-1<.M 1012 
August 1970 

Title 7, GAO Manual 
10-l2-l 13 

DEPA ~ME'.\/T. BUREAU. OR ESTABLISHMENT 

TRAVEL VOUCHER 

E xecutive Office of the President, White House 
PAYEE'S NAME 

F ernando E. c. De Baca 
MAILING ,\DDRESS ( /nc/udmg ZIP Code} 

1 
w 

255 New Hampshire 
ashington, D. c. 

Avenue, 
20036 

OFFICIAL DUTY STATION 

w ashington, D. c. 
FOR TRAVEL AND OTHER EXPENSES 
FROM (DATE) 

I 
TO (DATE) 

8/7/75 8/13/75 
APPLICA BLE TRAVEL AUTHORIZATION(S) 

NO. 

I 
DATE 

N. w. - Apt. 1015 

RESIDENCE 

Washington, D. C. 
TRAVEL ADVANCE 

Outstanding s 

Amount to be applied 

Balance to remain 
outstanding s 

VOUCHER NO. 

Off 
SCHEDULE NO. 

PAID BY 

CHECK NO. 

CASH PAYMENT OF S 
RECEIVED (DATE) 

(Signature of Pavee) 

TRANSPORTATION REQUESTS ISSUED 

AGENT'S INITIALS OF MODE. CLASS POINTS OF TRAVEL 
TRANSPORTATION VALUATION CARRIER OF SERVICE. DATE 
REQUEST NUMBER OF TICKET ISSUING AND ACCO\!- ISSUED 

TICKET MODATIONS • FRO:-01- TO-. 

G R F0592774 334.1( TWA y 8/6 Washington, D. c. Phoenix, Ariz. 

(receipt/copy to Denver, 
attached) 

and return 

• • Certified correct. Payment or credit haI no: been received. 

~~ AMOUNT 
August 20, 197~ CLAIMED 

(Date) j ( Signature of Payee) ~ 

Approved. L o11g dist,111ce telephone calls are certified as necessary in the DIFFERENCES: 
interest of the Gorern111ent. 

---- -- -- - - -- ------------- --------- --------------- - -

- --- -- - - - - - --- - -- ----- ----- --- - ------ - --------- -- --
(Date) * * • ( Approving Office r) 

NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total verified correct for charge to appropriation ( s ) 
VOUCHER NO. I 0.0, SYMBOL I DATE (MONTH-YEAR) (initials) ______________________________ . _____ 

Ctrtified correct and proper for payment: Applied to travel advance (appropriation symbol) 

-------------------------------·------------

NETTO 
► 

(Date) (Authorized Cenifving Officer} TRAVELER 

ACCOUNTING CLASSIFICATION 

• Abbreviations for Pullman accommodations: MR. master room : DR, drawing room; CP. compartment: BR. bedroom; DSR, duple 
DRM. duplex roomette: SOS, single occupancy section ; LB. lower berth; UB. upper berth; LB-UB. lower and upper berth: S, seat. 

Dollars 

Col 

C,s 

I 
I 

• • FRAUDUL ENT CLAIM-Falsiti ca tion of an item in an expense accoun t works a forfeiture of th e claim ( 28 U.S.C. 2~ 14) and may result in a fine of no, rnor< 
t han SI0.000 or imprnonment for not more than~ years or both ( 18 U.S.C. 287; ul. 1001 }. 

• ,;c * If long d1:>tan ct H:ltphone cdls arc rn clu\.leJ, the approvmg otficer muse hJ\e been authorized in writing by the head of the department or agency to 5-.:.· o,.:._r," 

(31 u.s.c. 68v,1). 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS TEJ\IPORARY DUTY (C,,mplete thne hlod:s 011I_> ,f 111 tr,n ·il st ,,tus 1111med1,1te/y pr10r to period cnl'ered h>· this toucher ,md if admin• 
islrutfrel; required) 

D!:-P:\RTl 'RE rno:--1 OrF[C!AL STATION TE:--!PORARY DUTY STATION LAST DAY or PRECEDING VOUCHER PERJOD 
,DAT E) I (HOUR) (LOCATION) (DATE OF ARRJVAL) 

AUTHORIZED 
DATE MILEAGE AMOUNT CLAIMED 

75 NATURE OF EXPENSE* RATE - l-,2-4 

19 __ SPEEDOMETFR No. o, M,LEAGE SUBSISTFNCE OTHER RH DINGS MtLES 

8/7 Leave residence 3:15 PM. Taxi/ 
limo. to Airport 4 75 

Leave Washington (Dulles) 4: 4 '.) PM 
Arrive Phoenix 5:27 PM 
Rental car from Phoenix Airport to 

McCormick Ranch Inn, Scottsdale, 
Arizona and return to Phoenix Air-
port (receipt attached) 21 55 

8/8 Leave Phoenix 
Arrive Denver, Colorado 
POA from Denver, Colorado to 

Cheyene, Wyoming and return to 
Denver, Colorado 

·Leave Denver 78,914 

Arrive Cheyene 79,020 106 12 72 
8/11 Leave Cheyene 79,020 

Arrive Denver 79,228 108 12 96 
POA from Denver to Pueblo, Col. 

and return to Denver 
Leave Denver 79,228 
Arrive Pueblo 79,337 109 13 08 

8/13 Leave Pueblo 79,337 
Arrive Qenver 79,448 111 13 32 
Leave DJnver by plane 4:30 PM .. 

Arrive Washinqton/Baltimore Airport 
9:34 PJ1 

8 /8 Meals (no receiots available) 10 00 

Limo/taxi from Airoort to residence 4 50 
·From The McCormick Ranch Inn--

8.L8 Business telenhane call 1 77 
8 17 Receipt attached for 

Lodqinq at McCormick Ranch Inn. inc tax 36 40 
R /R Lodging at Motel Cheyene, Wyoming 

inr. t-;:ix (receint attached) 14 34 
8/11- Lodging at Ramada Inn, Pueblo, Col. 

1 3 inc. tax (receint attached) 65•7~ 
Meals at Ramada Inn, Pueblo, Col. 

inc. tax <receint attached) 10 1( 

8 /1() Meals at Little America Motel in 
~ Chevene inc. tax (receiot attac.) 9 ,41 ~ 

Lodging at Little America Motel in -::: ~\ 

Chevene inc. tax <receint attac.) It 32 0~ 
- ·- .. - it . •,· > " -fl Grand total to face of voucher ... I (Subtotals. co be carrieJ forwArd ,f ne,ess.ry) 

* U. S. GOVERNMENT PRINTING OFFICE : 1970 OF-430-454 {4A) 
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ROOM NO. NAME PTY .or OEP. DATE 

264 DeBaca, Fe1.nando E.C. 1 8/ 
---~--.. CITY . STATE, •~I P 

Washington D.C. 
STREET AD DRESS 

1255 New Hampshire Ave. N.W. 
REPR ESENTING CLERK 

The White House 

DATE REFERENCE CHARGES CREDITS, BALANCE P ICKUP 

:\UG 11 ~RESTR 264 8* 3.45' 
" !!\"rtA'TY Wu 11 r-ti , ' , 264 B* .50 * 3.95 c~ 3.S: 

AUG11~ R"'u1M-t •_,.r 264 C* ~8.00 
AU~1'i~ TAX 264 C* Z.88 * 54.83 \/ '.f-. ~li ~ 

7' r," ,J' • .,.., __ 

Alffi 12~R'BATE 26~ 'A* 36.04 * 18.19 ·C* 18.7. 
AUG 12~ ROOM 261.; C* 1 !J.00 
AUG 12~ TM 26)~ C* .81~ * 33.63 -"- ' A* 37 , 

A ..J,i~} 

~.UG 13~ESTR 261.; A* 5.l •O 
~UG 131:'.:CRA'TY 264 A* .75 ,.r-{ * 39.78 39.: ·, . . , A* 
\UG 13~PAIO 264 * 39.78 
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GENEnAL S~RViCES ADMiNI ST:V\TIO:--l 
WASHINGTO:Sl, D. C. 20 ,. 0 .s 

May 19, 1975 

FEDERAL PROPERTY f1~ANAGEr.}ENT REGULATIONS 
TEi\'IPORARY REGULATION A - 11 

TO Heads of Federal agencies 

SUBJECT: Changes to Federal Travel Regulc1tions 

1. Purpose. This regulation amends Federal Property 1\Janngement 
Regulations 101-7, Federal Travel Regulations, (a) to implement the 
Travel Expense Amendments Act of 1975 (Public Law 84-22, 
approved JI.fay 19 , l 975) and (b) to provide for increas es in the mile-
nge allowances for use of privately owned automobiles when used in lieu 
of Government-furnished automobiles. 

2. Effective date. This regul ation is effective for trnycl performed on 
or after .i\lay 19 , 1975. 

3. Expiration <late. This regulation expires l\Iay 1, 1976. Pl'ior to 
cxpirntion, the provis ions of this regulation will be incorporated, as 
appropriate, in the Federal Travel Regulations (FTH), YP:\IR J 01-7. 

4. Applicability. The provisions of this rcf>;ulation nppJy to the officfol 
travel of employees of Government ngenci es as defined in 5 U.S. C. 5701, 
except employees of the juclicfol branch. ~ 

5. Background. 

a. Public L d.1 94- 22 , Travel Expense Amendm ents Act of 1975, 
hereinafter referred to as the act, authoriz('S increas es fo the stat1:tory 
maximum tr.iv el c1llow ances nnd make::; ccrtnin other technical and clarifying· 
changes by amending Subchnptcr 1 of Ch apter 57 cf Title 5 of the United States 
Code (5 lJ .S .C. 5701-5709). It also establi sh es a new· concept of high rate 
geographical areas to accornmoc1ate those arcQs \-.,·hc:::c un us ually hig·h trnvcl 
costs are jncurred. In addition, the act nutho1·izcs the Ad mini s irator of 
General Services to provide rcg·ulritions setting; p e r cli cm nncl mileap~ allow -· 
ances not to exceed th e stututory maximu m 2. mounts nn d to pres cribe the 
conditions of travel rmcl reimbursement. 

A ttach rncnt 

' l 
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b .'-- Because of increased costs of operating· Government r.-iotor vehicles, 
mileage rates for use of a privately m·.,rned vehicle ,-.-hen such use is in lieu 
of a Government-furnished vehicle are increased. 

c. In consonance with the provisions of this rcgulatio::i., 2nd to achi"c:vc 
maximum uniformity, the General Services Administration (GSA) proposes 
to publish additional criteria for the computation of per diem rates for official 
travel including- circumstances which require reduced per diem and/or where 
the lodgings-plus method may not be appropriate. This action will be reflected 
in a proposed revision to the FTR after a thorough revie,.-.r h~s b2en made of 
the vm.'ious travel circumstances and agency comments and recommcmdations. 

6. Explanation of changes. Provisions stated in attachrt1ent.A to this 
regulation amend the FTR for the reasons given belo-w. It should be noted 
that certain existing FTR paragraphs have been incorpor2ted for clarity and 
continuity purposes and to facilitate use of this reg-ulatio!1. The following 
changes are made in the FTR which are incorporated by refere;ice into 
41 CFR 101-7 and -_transmitted by GSA Bulletin FPr,1R A-40: 

a. Paragraph 1-1.2 is revised to clarify the applicability of Chapter 1 
of the FTR to include certain experts and consult9.nts and inc1.ividuals serving 
without pay or at $1 a year who were covered under 5 U .S .C. 5703 prior to 
amendment by the act. Tl!cse individuals arc now consid_e;_•ed to be employees 
for purposes of the administration of travel allm':ances under Chapter 1. It 
also specifically excludes employees of the judicial branch of the G'.)vernment. 

b. Paragraph 1--1 3c is amended to add nc,v definitions and to incor-
porate modified definitions previously in FPl\IR Ternpm-ary Regulation A-9. 

c. Paragraph 1-2. 2 is revised to incorporate modified provisions of 
i~PlviR Temporar~>7 Rcg·ulatior1 1\-9 to clarifJ, t1ie rnetl-iods ancl 1,1~ir;rities of 
·transportation to be used for official travel. 

cl. Paragraph 1-4. le is revis2d to authorize reimbursement for the cost 
cf airplane parkinr;, lancling·, and tiedown fe2s in addition to the mileage 
nllowance. 

c. Paragrnph 1- 4. 2 is amended to increase milengc allu-,,·rnnces for use 
of privately owned conveyances when such use is aclvantr.gcous lo the 
Government. 

2 
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f. Pnrag;raph 1-4 .'1 is a.menc1cc1 to increase the miJca.ge allow onces for 
"use of a pl'ivately owned automobile whC':n such use is in lieu of a Government-
furnished automobile. 

g·. Paragraph 1-7. la is revised for clarification because of the new high 
rate geographical area provisions in Part 8. 

h. Paragraph 1-7 .2 is amended to increase the maximum per- diem 
allovrnnce for official travel vdthin the conterminous United States to $33. "-

i. Paragraph 1-7. 3c is revised to establish a uniform set rate of $14 for 
meals and miscellaneous subsistence expenses and to clarify the method to 
be used in computing the average cost of lodgings. 

j. Paragraphs 1-8 .1, 1-8. 2, and 1-8. 3 are revj sed to increase the 
maA-imum allowance for actual subsistence expense t ravel, to provide for the 
newly authorized high rate geog·raphical area method, and to include more 
detailed an~ uniform guidance for the authorization and reimbursement of 
actual subsistence exp2nse travel. 

• k. Parag-raph 1- 8.6 is added to designate those cities or areas that 
have been d etermined to be hig·h rate geographical areas 2nd to prescri1Je the 
maximum allowable rate of reimbursemc::.t. 

1. Paragraph 2-2. 3 is amended to increase the rn::iximum Qllow able 
mileage rates for use of a privately o·.vned automobil:c: during permanc:nt 
chang2 of station travel .. 

m. The table of cont~nts i s amended to add the captions of the new para-
graphs provided h q:-ein through appropriate annotations. 

7. Assistance . Agc:nci.es may obtain additional info1'rnatio.1 and assistanc2 
concerning· the provisions of this rcg·ulation by cor..~o.::!ting· the General 
Services Administration (f'ZR), \'fashington, DC 20406, tele1ihone: 
(703) 557-9030. 

8. Effect on other i ssu.o.nc-2s . FPi\'IR Ter;,porary Rc:g-ul[:tio:1 J\ - 9 da.tcc1 
February G, 197'1, and Supplc:nent 2 thci·eto dated J~~nun.ry 24, 19'/G, arc 
cancel ec1 . The opplicablc provisions of the cv.nccl cd rce;ulation r1rc modificcl 
ancl incorporated herein. 

3 
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9. Ar:ency co~ments. Comments and rccorr.,i~cnc1ations concerning the 
provisions of this reg-ulcltion ~we requested anc! should be submitted to the 
General Services Administration (FZ), ,rashington, DC 20406, ,·:ithin 60 
calendar days of the effective date of this regulation for possible incorporation 
into the permanent regulation. Comments arc also desired concerning the 
proposal to prescribe guidance and rates applicable to all ag·encics for compu-
tation of per diem and for travel circumstances that require reduced per diem 
rates as described in subparag-raph 5c. Comments should include descrip~ions 
of travel circumstances requiring· reduced per diem (especially those situatfons 
unique to the agency commenting) and reco1-:.mendations for specific rates, if 
appropriate. 

J 
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May 1973 
1-1.1 - 1-1.4 

CHAPTER 1. TRAVEL ALLOWANCES 

PART 1. APPLICABILITY Al'.1) GF.!iSRAL RULF.S 

~-1.1. Authority. This chapter is issued under the euthority of 5 U.S.C. 5701-5709. 

1-1. 2. Applicability. 

a. The provisions of this chapter a;Jply to official travel of civilitm 
employees of Government agencies, includi.n~:i; civilian employees of the 
Department of Defense, as authorized under 5 U.S. C. 5701-5709, but ex-
cluding employees of the judicial branch of the Government . 

b. The provisions of this chapter also apply to officic1.l travel of 
individuals employed intermittently in the Government service as consultants 
or experts and paid on 8. daily Vihen-actually-employed (WAE) basis and of 
indivi~luals serving ,vithout pay or at $1 a year. These individuals m·e not 
considered to have a "permanent duty station" within the g-eneral meaning 
of that term; however, they may be allowed travel or transportation expenses 
under this chapter while traveling· on official business for the Government 
away from their homes or reguhi.r places of business and while at places of 
Government employment or service. Maximum rates prescribed herein are 
applicable unless a hig·her rate is specifically authorized in an appropriation 
or other statute. 

I, 

a. Ernploy~e•s obligation. kn employee treveling on official business iG 
exercise the sa!lle care in incurring expenses that a prudent person vould exercise 
perscnal business. 

• ! I expected to 
if trnveling on 

b. Reimbursable expenses. Traveling expenses ,1hich will be reimbursed are con:fined to 
those ex-penses essential to the transacting of the official business. 

c. Definitions. 

(1) Official station and post of duty. Designated post of duty and official station 
~~n the same. The limits of the official station will be the corporate limits of the city or 
town in ¥hich the offic7r or employee is stationed. If the employee is not stationed in en 
incorporated city or t'J.rn, the o:fficial station is the reservation, station, or established area, 
or, in the case of large resenrations, the established subdivision thereof havlng definite bounda-
rif:5 within which the designated post of duty is located. 

(2) Contenn:inoLlS United States. Conterminous United States :n:eans the 48 contiguous 
States and the District of Columbia. 

(3) Government-·fw~nished nutornobile. The term Governmrmt-· 
furnished automobile includes r.n autornobile v,rhich is (a ) owned by .:tn 
agency, (b) assigned 01· dispatched to ~n a~(ency on a rental basis from a 
GSA interag·ency motor pool, or (c) leased by the Government for n period 
of 30 dc1ys or longer from a co1nmercial firm. 

('1) Govcrnment-·contract rcnU.11 aut()mobile . A Govcrnrr:ent·-
contraci: rcnt::il mJ.tornobHc js an 2utorno1)ik obtai.ncd r{,-;;n ;-: cornm:::rcinl firm 
u11der t11e 1)ro,risi()!1S of nr1 rn1n1.·cnJ1~iu..tc c;ct1c;,v1 ~er·viccs /1-cl1nir1ist1·atio11 

" ,,_ .. . L 

(GSA) Fedc1·nl Supply Scl1,)clulc co~11u:.ct. 
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, (5) Special conveyance. Special conveyance is any method of 
'trnnsportation other tha~1 common carrier. Government-furni.shecl or privately 
owned. ·which requires ~;pecific authorization or appl'OYal for the use thereof. 
Such transportation generally includes convey c::aces obtained through com-
mercial rental means for less than 30 days. 

(6) Employee. As used in this ch2.pter. employe~ means an 
individual employed in or under an agency. including· an individual employed 
intermittently in the Government service as an expert er consult~nt and p aid 
on a daily when-actually-employed (WAE) basis and an individual sen:ing 
,vithout p?..y or at $1 a year. 

(7) Government. Government means the Government of the 
United States and the government of the District of Columbia. 

(8) Agency. Agency means cin executive agency; a military 
dcpo.rtment; an office. agency. or ether establishment in the l egislative 
branch; and the government of the District of Columbia but does not inclb:'i~ 
a Government- controlled corporation; a member of Congress; o::.· an office 
or committee of either House of Congress or cf the two Houses. 

( 

1-1.4. Authority for travel. Except as otherwise provided by la'll 1 all tr-avel shall be either // 
authorized or epproved by the bead of the agency or by an official to ~ho~ such authority b.9.s been 
delegated. Ordinarily, en authorization shall be issued prior to the incurrenc·e of the ex-renses. 
The authorization shal] be as specific as possible in the circumstances as to the travel to be 
performed. J 

1-;) 
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l·'.:ly 1973 
1-?.l - 1-2.?c(l.) 

11"1•!?. 101-7 

PM'I' 2. '.iTtAIISP.::>:HA'I'IO;i I-.LLO',.//J3LF. 

1-2 .1. y.~:-f'en~es ptlyab le o.r.; t rn!':,ports t..lo:1 _._ rJ•ran'.Jport~~ ticn expense.G -which the G8vern;-r.L"i.1 \". r..:iy r
1
•Jy 

either di rcct 01~ by rt:-ii11~urne;::enl: include fare~ , renta l fec:s , mil eng~ JXly;:}2;:~ t.G, £tr!d any c:t:r.-:!n ~':! .:; 
:incick:nt to tram;port<1tio:1 cuch RS bc1.&ae;e transfer; official telegr-apl1, telephone, racl:io, arttl 
cable tr.~ssages in cotlnc"ctior1 with items cl.:=t~;se-d as truns:portaticn; stcaruer chairs, stea:~er 
c1.tshions, o.r..~1 stea!~er rues at custo~.ary rates c.ctt:.-:llly c!":.."lrr;ecl; stateroo.-:-s on stcaner.:;; e.n.:l oth~r 
e,:p-:,nse:; set. i'orth in 1-2 th,ough 1-6 i:md 1-9. 

J-2.2. Methods of transi)ortation. 

a. Authorized methods. l\·7ethods of transportation authorized for 
official travel include railroac1s, airlines, helicopter service, ships, buses, 
streetcars, subways, taxicubs; Government-furnished and contract rental 
uutomobiles and airplanes; privately owned and rented automobiles and air-
f,lanes; and any othe1· necessary iilcans of con-,reyance. 

b. Selecting· method of transportatior1 to be used. Travel on official 
business shdl be by the method of transportation 1vhich will result in the 
greatest advantag·e to the Government, cost and other factors considered. In 
selcc~ing a parti~ular method of transportation to be used, consideration shall 
be given to energy conservation and to the total cost to the Government, 
including costs of per diem, overtime, lost work time, and actual transporta-
tion costs. Additional factors to be considered arc the total distance of 
travel, the number of poh1ts visited, and the number of travelers. 5 U.S. C. 
5733 requires that, 1rThc travel of an employee shall be by the most cxp.::!clilious 

rr.eans of transportation pl'[,cticablo ancl slwll be commensurate with the nature 
and purpose of the duties of the employee requiring such travel. u 

c. Presumptions as to most advant:::g-ec)us method of transportation. 

(1) codunon carrier. Since trD.vel by cornmon carrier (air, r;:ri.1, 
or bus) ,rill generally result jn the most efficient us e of energy resources and 
in the least costly and most expeditious perfo1'mancc of travel, this method 
shall b e used v1henevcr it is reasonably available. Othc:c methods of tt·anspor-
tc:.tion DH,y be authorized as ~1dv:n1tagcous c)n1y when the use of common carl'ic1· 
transpor~iltion would seriously interfere with the pcrfocmanee of offici al 
business or impose an undue h~rdship upon the traveler , or when th e toti1l 
cost by common carrier v,rould exceed the cos t hy sornc other n~cthod of 
transport[ttioa. The dctenT)ination that nnoi:hcr methoc1 of tr.:n1s pcn·tation 
would b e more nclvantag-eous to the Govcrrnn :::mt than co!11mon can·ie:r truns-
port:_i_ i:ion slu1Jl not be mi1cle on t,1,cb:-.:s·is cf p crson 81 prdcr en(;c or minor 
inconvenience to the tl'Uvek·r r csul tint fr·or:1 cornrnon cnn·ic1· scheduling. 

(2) Gcve:iT1mcnt- fu rnish c'. d nutc-rnc,biles . \"focn it j ~.; clet2rn:111 ccl 
• - •- r--•-~----•-- -• - ---------•-•••----------••----



(3) Privately owned convcy~mce. E}:cept R.S provided in 1-2. 2d, 
the use of a priv,:itcly owned conveyance shall be c1utl:orized oh1y when such 
,use is r:.dvantageous to th,:! Government. A determin2.tion that the use of a 
privately owned conveyance would be advantageous to the Govc1·nrncnt shall 
be preceded by a detc:rminntion that common CcllTicr tre-:nsporta tion or 
Government-furnished vehicle transpo1·tc!tion. is not availab] c or \Vould not 
be advantageous to the Government. To thE: n~aximurn extent possible, these 
determin ations and the authorization to use a privately O\n:.ed convcyanc~ 
sh2.ll be made before the performance of trltVel. 

(4) Speci,il convey::i.ncc. Com mercially rented -vehicl8s and other 
special conveyances shull be used only when it is clcterrr,inecl that use of other 
methods of t1·ansportation discussed in 1-2. 2c would not b2 more advantageous 
to the Governnwnt. In the selection of commercially rented vehicles, first 
consideration shall be g·iven to Gove1·nmcnt-contro.ct rental vehicles available 
under nn ,tppropriatc GSA Federal Supply ·schedule contract. 

d. Permissive use of a priv:-itcly c,·.0 ned convey once . When an 
employee uses :.! privatc1y owned conveyance ;;s u mt'!.tter of pcrsor!Dl preference 
mid such use :is compDtible ·with the perforrr.ance of offici['l business, :.llthoug·h 
not determined to l:-e ad.vnntag-eous to the Govc2'nrnent unr.:er 1-2. 2c (3). such 
use may be authorized. or approved provided thnt rcimburser:~ent is limited 
in f1ccord:mcc with the provisions of 1-4. 

1-2.3. Local trnnsportntion. 

a. To I fro:a 1 and be h,ee n places of wo rk . Trans .,:•::.:::-t 3. tior:. by b::s or stre <> tcar b~t\/ce:t 
placcG of busi.ncss at an officia l stat.ion or a ter.;porar:: fra ty station , c.Y; d b ~t~:e0n places of 
looc:i.:cg and pl.:ic~ of business at a ·temporar y duty sta tic,;~ i.c; allm;ec1 a s a tra ns ,i<:ffb.tion cxp!:l~se. 
( Conr,ern.ins t .ca?1s:porta t.ion by taxicab b c,h:een such places, see 1-3.l.) 

b. To nlaces where meals c1re oota ir,ed. \•!here t!",e nature and locatiorr of t:1(; \-:ork at a 
tcrrporary duty station are such tr,_,._t suit.:ible me.:ils cur.n:::, t be obb.ir,cd there, t~f! czpcnsc of 
c'.·~i:i.y t:·avel req11ired to oLtain neals at the nearest avaih,ble plc,ce r..ay be appr::rved as ncces~;ary 
tnmsporta tion not inciclental to subsi.stence. A statc::,en t of the nccess i ty fo!· such d3.il;i 
tr«vel shall accompa..'1y the travel voucher. 

c _. To nnd fro~carri.cr termi. na ls. Re:ir.:burser..e;;t :;ill be allo..,e:l for the usm~l taxi ce.b 
and airpor-t lir::ousi.ne c.res, plus tip, from corr.rr:on Cc,rrier or other tcr;:-i.nal to either the 
cryloyce ' s hor::e or place of business, fror1 the er.:ployee' s r,o!·~e or ple.cc: of 11::sir.ess to cor.,mon 
carrier or other tcrmi.nal, or betueen an e.irport and rd.rpcrt lirnousi.!:e terrr,ir_al. Ho·,:cver, an 
a.;,:.:1:cy sha11, ~-hen approprfo.te, restrict the use of ta:-:ic2.:;s hercunc1er er pla .::c a r:.onetary li!<lit 
on the a :r:ount of tax.Leab rcirnburset:ent "rhen su"i.tnble Gs·.-er-:-.::.ent or cc:~,:-:.o:i carrie r transportation 
service, inclu<l.int:s airport lir:,ousinc service, is ~.vailable for all o!· a pc.rt of the distance 
invol•:cd. • 

d. Beb;cen r c ,:;idencc and office on cla y travel i s ~e rforr.1ed . l'.ei::iburse:r,er, t r. . .:i :,r be 
authorized or ar,proved for the usua l taxica b .f.:ircs, pli;s t : :;::,, fro"; the (;~plo;{e e ' i; J--c0::1e to his 
of Ii ce on the d'J.;i he dep:::.rts from his office pn an offici;;.l trip requ i r ~!",::; at le,,,:; t l 11i5ltt' s 
lvdc;j nz:.; .and from td G office to hie hor:1c on the cl:ty hE: r ~ tt.: ::-ris to hi..G office f r·or:1 t!',c triJ1, in 
, ,d:1i lion to tazi. fo.res for· travel bct\;ccn office und c 2- ~-r.i•ar tcrr.: i.n :tl. 

e. Bc l·.·:r·en r esidence nw1 office in c c>sPs of n cc:f· , :; i.t·r. Rcir,;b~e-s Ecr:ent for the u ,,,11:il b:-::i.-
cab f " res p,ii rl by nn e: .. ployee for t n ,vcl bch;cen of ficc ,,:-.:: Lo:~c r.·,:\)' t ,, 2-utLori z.!::l o:· approve d 
jncjc1,J-:-t t. to tL() conduct of offi.cj c:-tl bu~dHc S.:i at an cr.;plo:: :..•£: ' B dc~:io1:: 1e: c! r o~t of ll :_~ly , .•hc:1 t!' !.c 
c ,,,plo:n•c i c d(,J ·C·!id cnt on p ublic: t , ·,.rn ,;J>•:i r t , , l i on for :sue:: t ::-:,·,cl i1ccicl c:,t to offj_c i a 1ly orde r•:-.:! 
, ro r ~-: 0~1L si. ci -") o.f rf:cUlHr \-101·t<.i1 Lr; 1tvur.:,; c1utl \-,Lt:H U:t.: Lt <., -,.:·l :..6 c~_tt r i ~-L: 1-.v-..~::.:; o: :i :: : ;-0e;,· :c.::-:t~:t :-; ::~:~ :..1'.!l c c! 
JJnhlic tr~ ;.ns rort.~ltion or cl;i.r-!-::rH.• :::: ~, .. Accncie:~; ar~ e:-~p c:ct cc: :o c~,t ~lbl ·i.. s:": st!.·i r1:_;i:·!1L ad :;"ilrdf__; l.c~ livc 
cor. lrol~~ ::-1.t :::1J!" f )c .i!•ntly h1.[.;h lcve lt. \11_tich t:n~~ln·c lho. t. r e:i:-::b!.i£~-; c.:i1en t c. n !~~ ~-;. ~Lori::-,c d CJ1"1ly \ ·::l i::n 

j w: t ·, fiabl c a n:l :-;),,-.n c:ll ci ,·ctm,; b:1cc:; :,c t f orth he r-c i:1 a!'<; r,;c t. 

1--2.lr. Hc-t•n ·r:. to _off .i c :i.a l zt:Jti. 0:1 dn-::_ l o _.ill ae:---.::; o r _i!~."! :.1..::.:, . 'l'ra:1 :-.r(, r t;-,t io:: c.•;:r,r•:1 :·o;:;; 
c•::.p ·t,Jj' f.: (•':~ c1c:_:·i ;;n;it.,:;~1 Jh·,s t of c1uly r.~:,:,· 1;C! n.u li1ori:·.0 c.: o ::: f•: -_~r(-,·.r e: d ,:h-.:r:e:-.·c. -.~ t : .-:-: C'.·:_pl oy e 
j?1c .:,r•.:. t~ it:-,b..: D cl u <_:; to jl]ne::;s or :injury no t clue to h:ir.; c,, ·. -r~ ::-.:!. r;c011<.1·tc!.. v} ·il c e r:. ld1t t c: L 
;d. t.i t.e::ipo::.-~q -y cJ uty r;tat.ion JJ r io r tn co1~1p·1 c: l i on of t!l c l e::-.; 0 -:.'d. ry chd:: ;, r: c..; i [~r:--:-.~·n l~ (s, 
1-r-5H 1f) .) / - L/ c;, 

( 



1-2.5. F.ouUw· or travC'l. 

rou tr.:~ r''.iJ.Y 

Of fidal nccc:-;~·ili· All travel shall be b·; .:, c:suc11J_y tnl.velcd route. Travel by other 
l:c:-1.1~-:_.:ccl ,;hen tl,c official 1,cccssity thcr~fo.:- is s~ti::;foc torily c,;tatlbl,t:d. 

b. li:d:i!·cct-route or ir.tcrru rJ t'cd tr,,:vcl. \·/her: ,, ,_i,rs-:m fo r h iG o•.,:t co:n-enicnce tra·:els 
:.y ,rn inclir;;r.t- ~:~u1;-;-or interrupts tr:1vel by direct ro:1 t,;, tJ-.c ex t r,, e,:r,cnsc r;hall be borne by 
!"'. ir.: . Fe"i.n:1 '.u:;·s•~;:::.-:1 t for expense::; nhc1.l l b~ b:i..sed only o!'l E~.~c!'l ch.:..rie:s a:.1 \·t.:>uld. h;n.:c ~ccn ~nc~rrcd 
t,·,- a u:;•;:i.lly travelerl route. \:hen tnm::;portat.i.on 1·cq~:•::s:s arc us~cl, they shnll be i:c;sucn o:,ly 
f;r t)·,,, t portic•:1 of the e,:pcn:;e prope1·ly chare;c;ible to t;--,r, Govern::-,ent, _ an<l the c::.ploy<'c: ::;h;:i_ll 
,:;.:,- t! .e addition::il pcrson:i.l exr,cm;e, inc luding the Fede!·al ti·;u1:.;porti'.tio~ t a:,: . (Sec l-J.l.~:i. (3),) 

1-2.6. Use of Government-o•.-mc<l vehicles . 

a. Use limi tcd to official pur;,oscs. Wiv::n a G-:ner-::::e~t-c·.~ec. or G:i,;e:-:-i'.::c-nt-f:1:nis': ~d 
vehicle i::; used by- an eF,ployee for official travel, its 01se s!'.!!.ll b-:i lisi ted Lo offj cial p,_1,·.::,o;;!:::; 
(31 U.S.C. 6;:,8a) \-;hich include transpo r t ation beb-rcen :places :-::-_ere t~e er.,plo;;c,::'s presence ic: 
r equired inciden:t· to officia l business ; between such plc:,-;es and place::: of te.r.~o .cnry lo<li:;i:1~ ·A:-c:1 
p'1blic transport ation is unavailable or its use is i npr5.ctical ; a:-, -:i cetHee:1 cit:-,er of the aho·,e 
places and ::;'1i table eating I>laces , c!ruzstores, barber s:-J:,ps, :plcJ.ces of ·.-ors~,ip , clca nine; esb b-
l is~l.!nen ts, and sir.iilar places necessary for the sustc::~:":.-:e; co::fnr-t, or- 1:c=tl th of th':! ei7iplo:rce 
to foster the continued efficient perforr.,a.nce of Gove:-:-c.c::-tt busir.c:ss. 

b. Government driver's identification card. l.1':-~:!er ir~str~:-tio!'!s p:-esc:-ibcd by t he U .. S. 
Civil Service Commission , a Federal er:.ployee wli.o must o:c;:isior.-9_l l~- ,:se a G-:>vernr.,ent v ehicle for 
official busi·r!..ess while on t emporary d1J.ty vway fro:n his -:lfficial s:.:)_tior: need not posness a 
Standard For;;: l,6, .U. S. Government Motor Vehicle Operatc -:- 's Ic-c);! t ii'icatio:i. Ca.:-d, if he holds a 
valid State, District of Columbia , or t'c'rritorial r;;0tor ':chicle o:;,e=tor's J.icense and p.:-ezcnts 
travel orders sp'c'cifically authorizing fr,c temporary us~ of a Gove~~:::ent-o-,.-:ied or contract r ent,11 
vehicle. 

J 
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a. f,1,pr0vo.l rec,_,l"ire;;;ent. For local trav(;l ::c:;t!".orized u:,der l-2-3u. an,J. b, tl,e u:;e of 
ta.~ i.cabs r:.ay be allO't.:ed if auth-:n7lz.cd or appro,:c..i c..:: c..'1-.-c.~:te.~e(Y'.JS to the Go·ver:::1:e:nt. G~nert\J 
authorization for U!:ie of taxi.cabs :for local tra~ ... -el i:-. c~~tain sltus. .. l.io:!S iz contained in 1-2.3,;, 
d, and e. 

b. Tins. In addl t i.0:1 to rei :iburser.:ent of ti:c::i fare the e:::plo:,ee wi 11 be allo·,1ed re"i r.i-
bur.ser::ent o:ftlp:; in the e.1,:our.t. of 15 cents -...:hen the ::e.1·e is $1 or less or 15 percent of \"' 
reimburs~ble fare ..-hen it exceeds $l. If the 15 Fe:·cer,t is not a r.,1ltiple c•f 5, the refo,bt:rsa:ile 
tip way be increased to the next r.rult :iple of 5. 

1-3 .2. Renta l auto:nobiles anc1 suec:lc.l conveya:ices . 

a. .ApProval rec,_u"ireir.er.t.. The hire of bc?.t, aatc:::o:;ile, taxicaa (ot':",er than f"or u:;e under 
l-2.3c , d, ore), aircraft, livery, or other com·e:;a:-.~e ....-ill be c.llo,;ed if euthor:i.zed. or approved 
o.c advantageous to the Go\·ernr.:,:mt vhenever the e:~plc::2e :;.s ertgaged in of:fic:ial bu;:;iness v;th,n or 
outside his designaten post of duty. 

b. Inci.C:kntaJ. charges . If the hire of a sp2:::ial conve:.'2.nce does not include cc;:;ts c•f the 
incidental c:<penzes of g1soline or oll, :feedi:1.3 a r:d s:.~bling r..orse3, rent of fRras,e , h~ngar, or 
bonthouse, St!bsistence of operator, t·err le~ee> tolJ s, etc., the sc..:::e sho:..tld be first paid, if' 
practicable, by the :person furnishing the acco'7':r.c::ia'.,~,:-,:1 or by his o:per2.to:r- , ar.d. should be ite.:-,_i 7.ed 
jn the bill. ( See l-ll.3c:(5) and l-ll.5c (2). ) 

c. Dan:age \Jaiver or insur2.nce costs. In co:-,:-.ectio:-: ,;l.th the rental o.f veh·iclc:s fro r-: 
cou.merclal sources, the Goverrn1k!nt ,:-ill not p.a:r or re:rr:':,--J~Ee cr::-_t>lo.:,:ees for t!1e cost of tl!e 
collision O",rnage ......-aiver or collj si0n dat,.lt;e ir.sur.: .. ~c:c: 2·.·ail,,ble in co ,;_-:-,o:rcif,l rente1 co:1tr&.ct~ 
:for an extra fee. 'l'he vaiver 01· i n~urai'lce re-fcr~ e::1. -:J :is the type off eyed a l'i:'.:!nter ·to release 
him fro;~~l iability for darr.a:,:e 'to the rented veh"l.cle i:-, c::-.oc;:-.ts i.:p to tte ar:o-..mt deduc:t·ible 
(usually $l.00) on the insurance inclu(led ns a part e::.' t!;e rent,;.] conh·ccct. ,:_;_tho,tL aci.dttional 
charge. Under dcci~:ions of the Comptroller Gcnr:::rc.l , 't.1-:;; Hf.C!1C~: tn. ar,;J~O_prir:..te e::ircu1;:stances is 
authorized to p·ay for dan12.ge to the r ented vehicle \ ;p tot he c1ed.G:::tib]c r,.,,,.:,unt a:; c,>ntnined ir. 
the rental contract should the rented vehicle be: dc.1:e.;::2d. ;::iilc "being usee. for of1'ic"ic.l buslr.ec-s . 
The cost of 111"'!rson3.l acc:ldf".:nt insurance is c. perso:--:c.l expe::se ana is r:ot rei.r/bursr~blc. 

d. Hire :from ar,other err.plo~,·ee or_ r:;~~b~r of e-::. e::;plo:'-'·ce 's fa:"'!I.l;: . Charges for the hire 
of n conveyance of· another Govcrnr.::2nt e· t_plo:,:ee, o:- f:. ~:::..:-b2r of the-: t.r<..~:,:eler 's far:ri] y, 0r a r:':"~--.bc:r 
of the fami.ly of anothE:r Governr;;ent eq>1 oyee sncJ.11 r.c~ 1:-c allo·,e::l i~ ti,e absen,~e of" a satisf.:.i::tor-y 
shoving tl:iat the conveyanc/e ,:as no·!; proc:ul'ed bE:cal;se o:f such person~,l er official relatiom:'.1ip a~d 
that the r~.c::-,ber of the fal!iily so furnishing , !O.s rDt C:.'2:pe::dent i;:po:1 the traveler for support. 'l'he 
material facts shall be rer,orted in the account . ( c'le 1-4.5 e.ncl l-ll.5d. ) 

e. Pe,rso:1s tre.vel inr-: togethel'. When tvo or ;:-.ore perso:.s tr-aYel t0z.e·Liier by rreans of a 
rented v ehicle or special conveyance , that fact;, to·r'="';her 1,: i th the r.a1~e of co.ch trave1er and the 
nar:.e of l,is en1>loyine ac;cncy, r:rust be stated by eac:i, tn:.·:eler o:-, l-"ds travel v0uc:her . 

l-3.3. Ch,.ss o:f service nu.thorizec1. 

o.. G~neral. Cost of tn,n'.;nortntior, p·ci:l l,·.- the G::.ren:.i:c::-:t c-h:0.1 110t e>:ceed the Jo;-:cst 
firr.t-clas~ rate of th~ tran~port~.i.t1.on fc.1.c·i.J:ity t~sr:i:. u:-1.c~s it is c~1tj:i'je{i b:,,,. th!) .,\,1·a\~e]er o.n the 
-,oachcr thr.1.t lo·,rest first-cJ.a~r:i nccci~:::-r;o.Jn.t.io-:-\s ,;~~~ :·.Jt 2.v<.:..ilr:..bli:! er th~t. i.:se of sar,~rio.c ecc01~1.1O-
datio~1s wo.s Ruthorizec.1 or l:!.J>provea. by t he hce .. -:1 of t::-_~ 2.3er:cy co:1ccrn~.). o:c h:ts dc:::.;i~_·)1e.2 bc~C.\t:c 
the c::.cco '.:'!.'".od."ltior:s usecl were requ:;.rccl for sccur:lty ::;: ..:..::;:c-.--;es or ~ere ot'!!cr,:isc r·:o:rc aclv~ntscPnu:J. 
to the Co,·ern:oent . T'c:is certi fic:at:lon sha..U be ~ccc::/.:.e-1 ~, s prii:.:, fv.cic evidc.:ce of the fr.c:;:::;. 
Wcs-thnn-f lr.:;t-clu.~iS a.cccp::1.odr:.-Lions r,h0_ll l;e usc:.:J. '2.:-: o..i:r trnvc l c. n :-1 0:~ o-Lh~r r;cthc.c1s o.f t.r~.!l~:por-
tl-.tion , .:henevcr th~:,..~ cu:c ndc:'1ttt1te. /\ccoac.:<.x1:::.t.ic.:-:i-; t:.: 2C. O!1 ca:·!;:,:1 ctu·ric:-r.:: ::1Htll l H::: in [:.c:cort1~u1cc 
,:lth t,1ra r-v~c:i.f:ic n1J.c:::; sc::. out :i.11 b, c, a1td d , l-e:lc.:. 
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( 1 ) Sleeving car- accor--.:-i,odai.ion~~ - \·fhcn nig1!t travel i::; involved, the? JcY.·i~.:.:t f i1·-..;t•-
cla ~-;~ r,lcl.~pill~ accc1i:w::>datio:'!G avail:_,_1,le ::;hall be o.ll.ov:~·t.! . St~pe:rior ~CC0!:::1od:ti_ion::.; r:"!~J be 
a1utl,orized o r a}lproved on cert:i.ficatio:1 by thc, trave11:r :i.:: ,,:::cord;::mcc \:i th l-3-3•::i.. \-/hen pr;,c ti-
c able , t hrough sleep:i.nr; acco:>1mocJ.at.io:is sh.3-ll be obtai!:,:d if they .:ire r.;,:ire econo:;,:i.c~J. to the 
Go,:ernrr.en t . 

( 2 ) Parlor car vnd c oo.ch acco:,-,,,0chtions . One seat in a sleepint: or p:!rlor car s11ci l l 
be i:.110\·:ed unless the travel order or other adr.iinistrati,:c, cleterr1in:::itio,1 s1wcificG thc1t coach 
acco:~;rr.od.:1 tions are to be used . \·!here adequ"-te • coach acco::-::i•:)Cb.tions ar·e availahlE: , offici:,ls 
aut!.orizing travel sh.:\11 require t h:i.t coach acco~.1.1,odatio::s are usccl to the r,::i.ximur:: ex t ent. 
possible , on the baciG of advantoze to the Government , s:iitability and convenience to t he 
traveler , and n3.ture o f the business involved. 

c. Steamer ttccoiTh-r:oa3. tions .. 

(1 ) Staterooms. The minir:iur.i first-class accc::ir.ioc1ation \-rill be all o•.-;ed ".-1hen a 
statcroora is i ncluded in the cost of p:i.ssa0 e or is a. sep:i.::-3. te charge , ezcept tho.t if one is not 
a,uil:::ible at the time the reservation ic made , a superior 2.ccorr.r.ocbtion r:,:::iy be allm-;ed upon 
c ertification , as provided in 1-3- 3'.1 - ( See also l-3. 6:1 .) '.!.'he t:rnYel orcbr or other ad,:iinistra.-
tive deter;::iination m::i.y , however , specify the use of an acr::o:r,::ioclation less costly than the r.1i.r.ir:tu::1 
first-class acconmod:ition:, \!hen suitable for a particular ·,-oyar;e. The t<c:rr.1 " ninimun first- cla:c:;s 
acco:-:-1:1~dation.tr D.G U$Cd in thi3 pc1:.-c.g.c-.::tph r.:Cti..o'"'lc o:;.e , .. :hich p:-o~.:iclc~ C.ircct accezs fro~1 ;,;i t:'1in t he 
stateroor.1 t o a washbasin , sho1-,er o r b::i.th , and toil et . 

( 2 ) Aopl:i.cation for st-=amer acco::;"'odatio;c:, . t.cco:nr.,ocb.tio::is on ctear:iers s!-ia.ll be 
applied for at the earliest prctcticable i:io:wnt after receipt of the travel order. 

d. Airplane accommodations . 

( 1 ) folicy. I t is the p'.llicy of the Govern::~c::-. t that perso:1s who use corcr:cercial a:i.r 
cs,.rriers for trani;portation on official business shall use J.e:.;s-thon-fin,t--class acr::o::J-r:o:.bt5o!ls 
instead of those designated fi rct-clas G \-,:i. th due regard tc efficie11t concluc t of Govern,;,e:,t 
bu~incss and the travelers ' co1P1cnicncc , c;::1.fc:ty ctnc1 co::tfo:-t. 

( 2) Just·ificE,tion for u~:e of first-cla.ss ;:icc-:,::-1;;ocbtio11 s . In vie,; of this 1iol icy, 
the use of first-clm:s accornmodatioPs shall be limitcC: to the follo\:ins instances: 

( a ) Rer;ularly scheduled fli,:;hts bch1cc;, autho:-izcd oric;in and declination 
points provide only f:i.rst - clacs acconm'.l t1ations . 

( b ) Space ic not available in lecs-tl-'.c,.!',-first-class accor.:.r.odations in time 
to carry out the purpose of the travel . 

( c ) An Jutl:orizinr; officer authorizes o:- appro·:es the usc of f irst-cl ass 
&ccorrmod:>.tions as necessary for the concluct of the r.iissic:: or for reasons of the tr2-.vclcr ' s 
health . 

( d) An aull,oriziH~ officer authorizes o: approves the use of first-class 
8Ccorr,r.;oclations for flir;hts within or beb-1cen foreir;n ,,n,as b-::cause a-::,.ilable less co,,tly 
a8co·::1.r::od::t tions c1o not p1,c,vide ctd cqua tc stn.r1d0..rds of sanj t~!. tio:! , heal t!l, or co~ifor·~. 

( e) The coot of first-class acco~i!~oda tic:1.s offered b:: a co17,~:crcial ,,:i.r carrier 
doc:c; not £:x:cec cl tht: ch,ff£;C for le:;f;-tk,.n-fin~t-class c1.cr::o:·::·.ocl:-i ti orts offered by c1ny o LJ1.>r 
c o:-,~.ercial air crtrrlcr in conncctjo!1 \·:ith their opc-ratio!1 of rct:;ul;irly sch':!d 1.iled fli[:;htt; bet:•:-::!cn 
the sa□e: point~;. 

( 3) Aut.hr,:lr,:,l :i.on of c:.ti r1))~1ne acco~:!:~o a~.ttiv r-~ . 0fficictl:; r -:::.~pousihlc for npj1J·ovint: 
tr~1.vcl ctutho1·iz:-ll:io!10 r;::(; n()t be f1hlc to nntj<.:_i_pttc cjrc ·.~:~:; t ::,t;<.;eu \•.:h:ich r.ldY a1·.isc- ;.;'h.i]c ~t p c:-·t~O:t 
1 :-; t1 ~v c-li: tr; ,.•h:i.ch nc.:cc:-.;r_;i. t~tc.: ihc t: ;_;r_: or f :i. r~;t--cl~t:.:~~; c~cc :~ .. r: .od~t:i onr:. J n ra1ch c ·i !'Cl!us1.:1t1ct.:r;, 
(;"/(·It thc•uch the u ::.;c cd' fir. :l-c:]u!-.;!: : ;: ~cor.::.ioc1· 1. Li..on~; :iG ,,ut: .0.::iz':! cl, l h'..! t.1.·:;1.":.' ,·]c-r i:-: rcT,; 1on::; ib.lc- for 

( 

i 
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.JJ\t rposeo , the t raveler ' a juclgr.1c:1t in t 1te:;e ] a::;tnnc£-s !::.~11 t r:- c :::~ :-.>::--a~ c -:,;.cl:1.:;i\~e. Ho~·:e·:er, 
agencies r.:~:; ~rccify on travel aut!torlwtions or o~::~r- ~S::.inist:·::.: ·: f: Giy,:;-:;!_i•:0s t: tat trie li::ss 
co:;tly acco:,:,r.ocbtiom; b e u::;ed. In that event, tr.e tr"'·;-::"!.i:-:· ::,:-.;;.::.:.. :, li::-.i ';e:d to l!'.c t)·pe c,.f 
accor.;r.iod:tlion~ specified . 

( 1~) 1-!i-xir,ium ~,~ tho!'i ~"jcd "'-C cor1r:,odE1.tio~ s .. •,,;:_~:?. ::'i ~-.s-:- ::..:=-.. 35 ? .. cc~::-.:.--,0~?-.~io!lG. are 
nuth0rizcd unc1cr this pn.ragrap!1, the lo·.:e:;t f'irst-cla:: f:.r:~.:,;:·: -. :):.:-:=.--:.:.:.:-_ ~ ~-.- ~- ~l::b:c between t~i':! pcint.r. 
involved sh,,11 be used. Use of superior accorr. r.:ochtio~.3 r:':.:,-· ts a.·..:'::-.::.:c:-ize:i or a::,:r;:,roved ir. 
accordance w·i th 1-3- 3a. 

(5) Jet surchar0es . Acco::"'l!o.dations r..ot c: 'C::;ig:'.:i.tec! :-i:c:-s':-cl,:;.~s 0!1 jet plane::; ( uitil. 
or ,.;ithoi..t a surcharge) r.1 :,.y be used without specific ?,·;tl:-.o:::-i22,ti.:;:: c:c:- a:;;::,ro,·al where the tohe.l 
cost of the transportation including- surcharr;e if ar,y, is less t::.,, ::-. the, lo •.,est first-class air 
accomn:oda.tions available between the points involved. 

1-3-4. Special fares. 

a. Extra-fare plane3 and t r;,.ir,s . Travel b;) 1c:•:tr-e,-fa :-e :;:-:..;;.;-.:s c:::- traic.s r.ny be auth:irized 
or approved whenever their use is ,,dr!:inistratively de'.:e::-r:;iI!ed to ;;" ::0:-,c; ac:.,.-ar..:ageou3 to tte 
Government or is required for reasons of security. 

b. Reduced r:i.tes. 

(1) Use of special 10~.,e r fares. Throu6h :'arL"s, spe::..~~ fa:-e.:;, co:Y.xu tation fares, 
excursion, and reduced-rate round-trip fares shall be :.:sed fo:::- o::::i.cia l tra•;el \·:hen it C :!Il te 
determined prior to the start of a trip that ar,y such t;;pe of i'C::-:ice i:; p :::-actica l and econo::iical . 
to the Gover nment. Round-trip tickets shall be ::;ec,~:c:-ec. only w::e::-., c~. t:-,e ::-asis of the journey as 
planned, it is knovm or can be reasonably anticipatcc! fr<at sucn :::.c;.:ets ;:iJ.l be used. 

(2) Group or ch:irter anc,ng;er:ients . G:-01.;:;: or cr.a!·t,:,:- ar:-a:-.sc:~:.ents available throui:;h 
travel ar:;en.ts n:ay be used when such use will not intc~:er~ wit:! -::--.-e .;-~:-io!'":-a"'lcc of official 
bus iness. In such instances, if p.ayment 'for tran~r--o r-:')_tion C ?,,,::-_:;. ': :::,;, ::,:;.:le to a carrier ,-:i th a 
Government tri.tnsportation request but r.rnst be made to :lee tre.-re:;. a~-::-.t, t::e traveler shc1ll pay 
for the tran3portation fro:, his 0 1-,n fund s or from a t ::-c-vel ad-.-a:-,::e ,..:-.'.'. s:-.s.11 o ':>tain a r eceipt for· 
the cos t of the transpor tation necess ary in the pe:-fo::-::ar:c e o:£: e,:-:-:.:::.,2 ::·~si:-,ess \-;hich s!-.al1 
acco:npany his voucher . _ Reimhursement shall not ex::cc.::. the cos t -::: a-::co::,::-.o:':a.tic.ns authorized 
under 1-3-3-

c. Unequa l fares available. \·:hen cor..-::on ca:c:-:- i crs fun :.c::-. t:-_" s:::::e net:-_od of travel at 
d~fferent fare3 b etiween the ::;,;,.ne points for the s 3..--:;e t;,"Fe of acc-:: :·_-:::::'ati::~,5, t:-.e lo·dest cost 
service shall be u},ed unless use of a hit;her cos t s er:ice is a c,::i~,i:;':::-at::.·,ely c e termined to be 
more advanta1:;eous to the GovernIT:cnt. • 

h.ave b.sen r e3e1-..rccl for him, he ~h.:J.11 release th c:-:"1 ~-:i t:--.i~ t:"":c ti::: -= 1:::-.i ts s;~cifiE.:d by the cn:r·riers .. 
Like\·rise, \1hcre transporta tion s ervice furr..i s hcd is i~.ferior to -::::;:.: c2,lled fo:- b:; a ticket o:-
whcre a jourt1~y is termina ted ~hort of the deGtina ti.o:: speG"if::..e .:l :;::--. t!'".i:: t:-a!'lS~J:-tf1.tion _rc.-qu~.:::;t, 
the travele,- shall report the f;-,ct~ to the administ:-a: :: -✓ e office :.:: ":::": ::;;::r.er :;i,·cscribed by 
the ae;ency concernccl. Failure of travel erc to ta'.~e [:·;-:h &ct:c:, : _;; -.:- s·.,oj"ct t:-,c::: to liability for 
any resulting lo::;ses . 

b. Unu:::; ('d or oversold r e~~rvcd accor.triocla~:o:1s . Ea c:'. 2~:..· :::= :-. : :: s:'":J.l r:a}:c cert a in th.at 
sp:ice is c~ncC:le tl a::; :;oon ac. the C:i:1plo:/ee lc:J. rn s t:~at ~r.3.:::e ::c2-=:-:-.- '.::; ·.::..~1 r.ot be U.!;cd. Pe~alt_y 
payments mqcJe by a.ir carri ers ur.tl e r cerbin provis'i.o::-,:: of thci, ': ;;. ::-:.:: ~-s :fer fail inr; to furnbh 
accommodations for confirme d r£: :;erved space arc dt:0 t'.'".-:: G':)·/~r~:::-:.·:-.~ a:-.t:~ r~:,t the t.!~[r'.r(:lc r \•!hen t r.cy 
res ult fro;'! tra.vel on officir..l businc::.;s . &,ch a1;:.:-::c; ~· s:-.::..11 i~,s'::-; ::t t:::-"-··'•~le:r:: to turn in to l:1e 
nt:P.ncy any of t hese paym,,nts received from the c:,n-i (, :-,;;. 

a . _ ::·;·~t~e~-, hy _ /•. u•:~ic.;i.? 1 ::l_l-~ . Sec tio!t 9~1 o:· ·.!.e 
ii . .S . C . .t.~ •lf.',[tJJ yn ·ov_:~:r: ~ = "'J'.!:~/ off:i<.:<: r O!' er: t;- !.C'~--~~- ,..~ 

-- . - ,. , . ·- =-- -~i:..:. ,:, --~:. - •-·o 
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l;:1~:-Lnc~s os:;crt.ei:1~ or to or fro:-n :.•!LY of the P':->~:scs~;io;,:-; c: t'.'".0 i..~:--:."tL,:;;~ S:.r~ t~3 s:::-:11 tr:,.\·,--1 vnci. 
t ?':t!l~;po::: t lLi~ p~r~on.:.i.l c:ffcc ts on ship:; rc:-,c i.:-:Lere:d ut~tl-2:- :.1.~ 1 ~· .. ;c of ~=:~ 1..·::-~::. ::~~ f;-i., ;.. tc ~ •.:~:e1·~ ~ur;!• 
::1d p.s c1t·e available unlc~[; the ncc essi ty of !!is r.1is:-~ io1: :-.::~·;i ~-:-s t?-. ~ ·..: ::--:: 0f a :s?:l..:1 ~:: de!· n for~ i~r. 
fln::: .f'ro·\r.idcrl, 'l1l:a t the Comj) troll er Gcnc!·al of the Un i i:e~ Et?. :.r<:; s:--.?_::_ :-.ot '::- i": di t vny v.l lo·.ioEc~ 
f or tr,:-:cic l or shin~,.j nb CXJ1cns-::~-; incurred on e. forc:icn !.::·.ip : .:i. i:~:.c c.ts s:·.:;=..: of ~::::.. tisf::.-: to1·y prDof 
of the neccs:cd ty therefor. 11 

b. Usr. of American ai 1-c,l,rn,;s. 

(1) Defini. tio:1. The term 111-.r..er:ican airplc1n~" ,;,s t: sed i'."'. ::.- :;.5':> c.~ ;,.::1s cir. o.irpht!le 
r e;;istered tL"lcler the 1.-::.ws of the United S bte::; but e:-:clt:.-ic: s tl-,'.'.l::;e or-'=::--at::.::; 1::-.::e!· c~:·Li ficci. tes 
or permits held by foreign airlines . 

(2) 9 er.ernl regul!·er~ent. Er:1ployces shall use .~::-.e::--ican a:..::-:;~;~-..es ·,,:}: ere t:-avel is 
p~rform~d by c-o:a~ilercial air transportation beb..:een the L"~it -:;.:1, .States ?..::. ':;. B fo:-eit:n country or 
b -;,h:een foreign countries. Such use is not achieved sir:-._;:-1~· '-;;y ti'.e :;:-u:::-:::-.s.5e of trarrs:porta tion 
fror:1 an Ar:1erlcru1 carrier but requires that the a.c tual t :::-c:•re: pe-z-fo :::::-,e·':. c,e ac::-::::::;>l-;.sl--.ed in 
A~,:ericc:.n air_pl,mes . 

(3) Use of foreigrt «irploncs . The u.se of a fo ~':!it::1 a "',,...:-·""'.~--:~ ~a-J b~ a1Jthorized O!'" 

approved in any of the folloHing situatlon3: 

{a) Where a flic;ht by an A:~erican airr,la.:·:c, is :i.ot s:::-,e;;·.,led '.:o arrive in ti.me 
for th'.' concl.1,ct of officic>.l b 1.1sin'o'ss. 

(b) \-/here a fl ir;ht by an Ar.1e rican air,::la'."'.e is sr-,._c(',-~ e·' t-c1t does r.o t have 
a-::corr;r.-odc::. tions av,,il~ble \-;hen n :servations are soui:;ht. 

(c) Where the departure tine, routini;, o:- o!:l:'?r ::e:i.':·.;:::--"cs cf a..:-, t.:::,,.·icc1n airplane 
flie;ht \.:ou.ld interfere ,-:i th or prevent the {;atisfac tory ~1 ?. :-for::-:::....~cc o: o;-fici81 b:.t.::;ine !:i.s . 

' (d) Where a sch ccJuled flic;ht by ,rn A;,,ericc-.:: &::.,11la:-:£c i:: c el,.::ed ::.ecctuse of 
c-~::-.... -~r.:.;;e \·:eathBr, r.i echanical difficulty , or other coi~di tic::s t0 sue!'. E::_:: c:::-:.:c-:: ~ :.:.r.a t u:.,~ of n 
forei:;n a:i 17lane is in the Goverr..r.,cn t' s interest . 

( c) Where tr~c sc.1r:-1c clas·s of nccomr.~od,') ~ jo:;~ i ~ c:n·-:;j l ::.'::-1.~ en C::, tt: U!"'1 l·.n!eric21.;i 
a :-.tl D forcit;n rd.rplcu1e , but the us.i:? of the Ancrican a 1. :·r,l:::i~.-:: uill !"'e.z -...;_J_~ ir.. t::::.:;-:1e-:- tolal cost to 
t r.c Govc n,r..cnt c,,tc to add.ibonal p er diem or other ex1,~:-:::;e2 . 

( f) \·/here the class of ac-:o m::ioclo.tion~s cleterr:-,i:1ed u,,::.,;, 1-3. ;,:. is =-.':a:ilahJ.e o:-i.ly 
on a forei.gn ai1pl[-1nc ond the co ::; t of transportation anc! r•?~.:it-=.l _per r:.:.r.::-: iG ].~ss t !'1:Jn the coct 
of o.va ilable accorr,iY,Ciclc1.tions of .. mother cl::i.s::; on an /,neric?.:: a.:i :::-_;:iJ.n:-.~ ~,!'".l ~'" ic,.+_;,,::l p~:· diem. 

( e ) Where pactment for tr-:tn~;po rta.tion c ~ .. ~"'- ::~ r. sde in ~:-:::-0::;s fo.rei,:;n cu rrencic:, 
prov.icled no Ar:,erican ai.r CiJrrJer adeqti::i.tely ::;ervir.b the :;:-o::.!'".ts of tra.·:c:2. ·.-:i.ll ;i.cce:;:,t . the c urrency. 
'j_! ~.i.t> 11reft:re1d:ial 1.t&e of a forei.r,n ai r carriB-r shoJ.l «ls·:> e;.:?l~.; to n =:;..:.::-·- -:-:•··:-cs:; fo :-~ir:n 
c 1_: r n,nci es to tl,E: extent tha t ar1,:,mlmen tc to the St::i.te D:•;:•,,;·•:::::::·_,; •s Fc:0i~:-, Cu,:·,):1c:,· B,1lletin 
r·:0. 1 or suh:-;~qur:nt forcien c urrency bullc ti.ns r.;-::;1.y p1-o•ii .::~ : .. 0r :.!1e r-~:::~ . .::: :-.7.: c: trc1~1s:;--or l a.t.i.on in 
t h0 nc-a.r-excec:s curre:ncics. (S8c 1··10. l~.) 

(l~) 1Jocl1mcnt::l tion. \-J!tcrc t1:c u::;c of n fo !~ei.c!: a:! ::;:-l!';a.r:.e :..::: :;·-4t!Jo.:--iz£d or a;-p::.--ov1Jd 
t1r~ r1~r (3), above , t he r c:c1.son therefor is to b~ ent~ccd ~!t o::· ? .. t :_e_c?:~d -:..:. t:---~~ t :·;-1..vt·l order or 
c tLer aul!lorizinc doc:ur'.'1ent or tc.:-1.vel vou:;her . 

( 

( 

( 
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PART I,. 

a. Milc.,,~c. p:tvr1entc. \·Ihen er:'}.''loyecs o.ncl o-t.":.:::-.:: !"'-:-:,,._.,:-___ _ ~~:··..-::c~ tc th~ G:1vcrn::.('!:--Lt u:;e 
pri vatcly o~•tne:d r::otor vehicles or ai 1·plc1ncs in t!-~~ co:-.~·.:. ::t o: ... , .:~:. ::. :--2. b·.:.:;i-::2ss i.·.'i t:~iu o:- out3i.:l~ 
their desiv1:::,_ted po~ts of duty 02 .. placec; of servic~ ?.:.:: .s·.:-~:?. ?.....s~ :.== e.·..:.::.02-izcU ~r· c:.pp1:.--o;,..ecl a3 

advantageous to the Goverr.r:1cnt or u~ an au thoriz~j o::.-- :::~~:---::·:e:i :=:;.:e:-:::.='::: o:- 'L?:e e:-,!)lo~·ee:' s 
preference, p~mcnt shzi.11 be nacle oa a r(lilear;e b:1s~s :::--=..-::3:: ~:~::::.~::-: :::-. an a.ct1t3..l e::-:p -=nse b:-isis is 
specifically authoriz-ed by l<1w-

b. Distance neasu~~~e~ts. 

(1) Auto□obile and rnotorcvcJ.e tra1r~l- ~..::.~:-- t:-~:-:s; .. J:--:s.-:::..,:1 is ftUth:,::.--izcd O!." appr o7~cl 
by privately 01-med motorcycles or auto!::-.ooiles, dista::-,::-c::o 0-e-':1-:-:!'=~ :; :, i::-. :s tra•:cc;.e:3. shall be as S!".'Y.·,T< 

in standard high\•,.ay mileage guides or by speeC.o:::e te!" :--2:z: :: ir-_g~ . ~~-:-.:: ~·;.:;s-:::,.~.tial C.cvi0-tio:is f:-0::1 
distances sho\•m in the standard high~·i.:tY mileage guiCes c:·-a11 ► =-- -=-·--:--; ::;.::"'PC . 'lf'.e r.11.le~ce rat~ a3 
authorized or approved mc1.y be paid fro::i ,-,hatever poi'.'.-': i::-.e ~-::--~ :i::~~ ::::- ot:-,er :,erson r cnt1-eriP.z 
service to the Government b egins his journey. 

(2) Ain1lane travel. 'I'he air mileage b ~-:-.-.-~S'.~ t!:e :>:-i£~:"": a:-:d d~stination a.irpo:-:--t:s, as 
cl et ermined from airways charts i ssued by the llatior.s :!. C-::c;:;:.ic c.:-,d. _:_ -:::-.0sr-,::e::-ic .'-.c.:cinistratior,, 
Dcpartr.'.ent of Commerce, shall be reporte d on the r.,i::;:o·:::-:;e:::;;-::-.t ·;o:.;-:::-.,;::- a::cl s:1c1ll be u sed in • 
computing payment for the use of a privately m.-ned. e.i~>, .. "te. Z: a c.e -':o·..:r- ·,:s.s necN,sary becaus'.: of 
Rd verse weather , nechanicc1l d i fficulty, or other u:~c;s·~;,2. co:::}i ':io::-.3, , .. :-.:: e.:;di tional air r.1ilc"z~ 
rr.ay be include d i _n the mileage reported on the reir..o:~::-s"c::-.,:;-r .. t yo:.;c:-.·3::- "::·.<l, if i ncludec1, it r.m!:;t b~ 
explained. \·/heri an official requirement for deviatic:: ::::--.:,::: d i ::-ec-: ::-:·..;te t :-avel is such tlut 
airway r:-.ileoge charts are not adequ<1te to deter□ine r~~l,,,;;_;e , t:-.e :::-:-::-.:.;la c: fli£;1' .. t ti1::-,e i:-,:.iltir•lied 
by cruising speed of the airplane r..ay be the basis fo::- ::.ile"";;e ::.s,-:::::-::i.:-,9.tic:-,s. 

c. Other allo-w able co~_ts. Rcimburserr1ent for parking foes; fc1-ry 
foes; bric1g-c, rom1, uncl tunnel costs; ancl oirpl8.ne pDrking, l:m.ding, nnd 
tieclonn fees sho.11 be D.llowcd in 0dditicm to the rTJJc8gc 2.llowance unless the 
travel orders or other aclministrati vc c.etermir:;:tions 1·cstl'ict such allov: :mcc. 

J-4. 2. When use of a privPtcly own eel. convcy::rnce is ~,_cJ.v,mU!g·cous tc' the 
Government. 

a. :\Jileagc p:te determinations. Whe:1 it is dctcriEincc~ that use of a 
privc1tely mv~~c~ c~-J.vcyancc by th~t~:;-;dcr is c'.cl°'.rDntc~f>;eous tc• th0. GvvcJ:n-
m0 nt "S PI'A,,,,., c.,l ,~ J-'1 2'"' I''>"\ the 1··1· . ,. L ., 1 111 • ~-- .. - ·-- "" ,; .... , •. •'- > u '-" . ,\,; \ ,) 1 , . . . e in t..>Ltrsef:!Cn t DlJ.. c<~p;c rt~tes .s .. 1:,. . ) e c..is 
follov,$: • 

0) f. cents per mile for use of a p ::.-ivatcly c,n1e d r,;oto!:cyclc.. 

(2) J.5 cents per mile for t~sc of::. pri,n1tc!y cv,-.·P.cd ,!,.1torncbilc. 

I - I I 

( 



(1) E()llJ1d trip i.\·hcn in lieu cf t u:,:icDb to carrier termin:i}s. 
ln li eu of the use of a wx·i,_~;-~nd~r 1-2 . 3c, po.yn, ent on-~• rnilc[l~,:: basi.s ~•.t 
th e rate cf l~• cents per rnilc oncl cthc1· nllo·,,:ublc costs as ~~d forth in 1-- '1. Jc 

shall be allowed for the round- trip mileage of n privately 0 1xnecl autornobile 
used by an employee goinr; from either his home or pl ace of business to a 
terminal or from a terminal to either his home or place of business . Ho1.·1-

ever. the: amount of reir:1burserr.ent for the round t r ip shall not in either 
instance exceed the taxicab for e , including tip. alloi.\·ablc under 1-2. 3c for 
a one-way trip bet\'rnen the 2.pplicable points . 

(2) nound trip when in lieu of taxi.cab betv:een r esidence Rnd 
office on day of travel. In lieu of the u se vf tn.xicab under 1-2 . 3d, payment on 
a mileage basis at the rate of lS cents p er mile nnd othe1' r:.llo,·1 [:blc costs as set 
forth in 1- 4. le shall be allov._red for round - trip mil8age of a privately mvne cl 
automobile used by an employee going from his residence to his place of business 
or returnin~ from place of business to residence on a clay travel is p0.rformed. 
However, the amount of rcimburse1r.ent for the round trip shall not exceed the 
taxicab fare, including- tip, allo·wable under 1- 2. 3d for a onc- vrny trip between 
the points iln:olvecl. 

( ·-,) p • • l .,__ . _ _ c1.t·r.1.np: _w1en automobile is left at t~r'.;._~r;~: ~ . .. '11he f e~ fo1· p.:trkin:: v.n auto~:1~bilC! 
a~ :' .. cot:.r!on ~r,rrier termin :11 or other p;ir%ing area ,-:hilc ti .,:, traveJ.er is ,H·.'<1.y fro~ h.i.s off:i cial 
~-- 0,uon she:.11 b~ ctllo1-red only to the extent that the fee ~,_. li.; s the -,llo·-··•blr• l'ci·r•' i·i·.--,- "'nr·t t ~ • - th t · - • 0• ··- • - ·•· • - •''-' '··•· ' " anr-
1 r~:1 e er1.il!!.al or other par1:ing arec::t does not cxcc&d tLe ~stir::atccl cost for u~c: of -:> t :-v i,-.. - 0 .. 
to «!1d f!"O ::l the t cn1inal 1mder the provisions of 1-2. ;'.'-c. ~ u "'· ~"-

( - /)_ 

( 



( 3) }}.1s. \-:hen nei the1· nir nor ritil acconr:;o::::~'!: :.::. :1s a1·2 p~(r:id0d, t1Lc r--.ilc.!l.£:C r,:..l:.-~'2':-1 t 
s:·.~111 b€! lir:.itE:c! tothc c onctr~c tlv~ co$t of bus tra1tG!-•01~t~,_::::..:1 . 

b. 'J.1rc1~s"'Jort~t:Lor.. costs to 1,£" con::-iid.~rcc1 i11 ?-.c:~;j t:i.':~. to f[tr~~ . Irt ch:-tcn~ilnin,; the 
co::st·,·uctivc~-◊:,·:~.;on carrier cost ther'="! ~h:1.ll ul00 be inclt:(;::-:: t,:1€! t~stt::.1 t:ru.n0po·ct;t.l:ion costs lo 
a:--.r:.l f~o:n the co::u::on carrier terr:-d.nal s . In ac1di tion 1 the ca:.:t o: cxc~ss b~Jt;BSC sl~-:.11 be inclu:1~:J 
v,·.~-n it \;oulcl ha;·e been allm-!e d h:i.d the: tr.:i.vel er u.sed l b:, c 2-:-:-i er upo~, 1-:'.1ic!1 t!1c c-:mstructive 
t.:"":,:i:;portatio:i costs t1r~ determined, provid~d t1 1c: travel~! .. c ·:1·tificc as t0 t~°!•.) \•:cieht of the 
1:-=';c:;c:ge O!" p!"cse::..t:; other acceptable c·,idencc of its w:,isL t . 

c. Per dier--. allo· .. 1ance . 'I'he co!letructive p~r tlie:: ~;:,;1ll be t!°~e a:::?unt Hhich \/oulc.l h::i:·-:c 
00 :,:i allm:ablc jf tb:, traveler had used t!"le carrier upc>n \-:'.:i::h t:11: co~stnictiYc tr~nspo!"tation 
co~ts are deter~ined. 

d. U:::;e of act1;!°1l and reus on~•-hlc cch~dulcc. In r. ;s_;::.:-.5 the fo!'e[:oit~G con s tr~c tivc cozt 
c o;:o::.ri.sons of trc:tnspo:r-ttttion, scheduled dep:i.rtures and. arr:_·.-als of pla:1e:::;, tra.ins, and b1...!ses at 
u!".r~?..sor.ablc houra sho.11 be disreG0.rd~d. ( For this purr-cs€!, ull!"i.re~tso:·iable hou1:s" r..t:f!.ll.S tho:;~ 
,-:!1:.ch l:ould untluly inco!lvcnience the tr<i.vcli::r. or arlvcrsel:r ~:--fe~ t his s3_fe ty, or which \•:ould 
r..:::c;,11 t in unduly incr..::asinG the conct,·uctive per die.'I.) 

a. Pl?nr'd!"!t, for use of Govcrnr11ent-owned ~1)-:o;-:.::::5.1-?s . ~.-::-~-=- ;: ::se o! :J. p~ivatc-ly o•,rr?·ea 
convt:yance it> o.u thori zed oi-· u.ppro 1ied t...!·1d.cr 1-2. 2G e -~·e.'.""!. ~::.o·.~gr: !J.s= c-: Go. G-:-·:er.u::~n t-O\·:ned. au to.:.~::>:. le 
would be more advanta(;cous to the Go·,rern::ient , rein;;'..!"Ecc::2r. ': te, t::= <:c::.;,lo~·ee s:-,3.ll be! lir,1i +;eel to 
the cost \·:hich \·!ould be incurred for use of a Gover:-.:::"~- ':-;:;·.-:c:e::. a:..::::::.-:/:::ile . '.fi:e non~.ctl r-cJ.te o: 
reimburse:::c,nt shall be that provided in 1-lf.l,b ho•.-;e ·.·er, a;e::c::.es 2:--.::i·-'~--'::. o::-t=tin co:,:~,i tr.:cnts fr0::-, 
E!mployees who are c-,:-pc-cted to perforn e::tea.sive ~u-':.c~():::.1e t:-a:;cl. o:-. official b~:sir..css 1:iilc: th~:-
thcy wi.11 use Government-m-med auto:r.obiles or \-:hetl-'.er· :·~_c:,· :-,i:.l e::.e;::': -to >..:::;e rri•13.-tely o·;;nc-d 
conveya."'1.ccs.. Such cor.1mi tr11ents will be for periods of ~:.:::e -.. .-r..:.::!'_ ·.-:~:-:·a.'1t t?i.e r::~Y..ir.b of arr~ni:;t::-:-::·:1 ~s 
for supply of Govcrn□ent-o•,;·!1ctl automobile3 1 and co:-:-:.:it~.:::lt ..... ~.,:-:_ . .:.,·.:~ s:" .. ~J.l 1:e ca-::':: in sufficient 
time in adY:tnce of their effective dates to pcrnit ar:;c.:-.;;e:::e?cts to ::;.- r=t:!-c: for acqu.i.sitio:1 or 
din;)osal of Govcrnr.1ent-oi·med auto!::obilc,3 as require·::.~ .. ..:.~ {.:'::pl:,,y-=-::: ·.-::".0 is co:-:-.::1itted to u:.;~ a 
Gov,::;·n:nent-o·.-:nc:d automobile shc11J. not be autlto1·izecl r-c::. ::.::i•..:rse:.:-;;:1t for use of r.~s pd.Yatcl:,· o·.-:,,-::~l 
conveyance in lieu of a Cove1i':.i::cnt--ob11ecl a.ulor::-~obile: ; e:-:::-:?}:·:; t:·_3.t, i:" s·...tsh :J!l e::::?lo::,rcc? occ~:;io!:::lly 
use.s his privately o wned conveya..---ic c ,,;hen a Goverr.:.1e:-. t-~·-::1.2 .:: a~.!~o:::; :=.:_:..e iz a·~~ailablc, ~ileo.,:~ 
rcir.1burset:1ent limited to the cost of op~roting a Go-::e!·;.:-.tn. '::-o·.::.ei -t~:".icl~ fixcG. costs cxclucl.}d as 
,,rovidcd in 1-lf.lfc r.iay be authorized or approved . 

b. Reimbursement bas eel on Co,·crnmcnt costs. Based upon nvcragc 
rental rates whiC'h agencies pay for GSA n~otC1r pool automobiles and the adrr.ini-
strative cost to the user a{cncy, it h as been determined that the average 
mileage cost for use of a Govcrnment-fu1·nished automobile for travel in the 
conterminous United States is 11 cents. Therefore, the mileag;e rate fo!' 

authorizecl use of a privately m•;ncd conveyance \vhen use of a Govcrnm0nt--
furnished automobile \\"onld be most aclvantcg·cous to the Government shall be 
J 1 cents. Exceptions to th8 above limitntion may be authorized if an agency 
determines th::it, because of unusual circurnstur:ccs, the cost of provi din~- a 
Govcrnmcnt-- furnished nutorn(°Jbilc would b8 higher frwn 11 cents. In such 
instances the agency may allow reirnbu1·scr::cnt at such higher 1·c1tc within 
the statutory rnaximur:i that will most nem·ly equal the cost of proviclinc- a 
Governmen t- furnished ~n1ton:obilc in thos e c-irccnnstanccs. In c1clclition to rnilc --
ae;c fo1· the distimce al1o\·,:ecl unclcr 1--'1. ]1;, foe c1Y:pl0y(;e may l>c reimbu rsed 

Govcrnm ::mt · fun ii she cl vehicle h:1d bcc:n u sc- d. 



c. P;:,.ri:ia1 rcimbnt·scn:cnt when Go-: -2n,rnent auturnobiJe is av~,ibulc:. 
\':he . .n an employee who is cornmit!cd to using· , t Governrr. cn t- fur·nishc~l ~ttttom~l>ilc. 
e r who becnu sc of the :.1.vailobility of Government- furnished [~uton:obilcs , ,1,·ot~l.d 
not ordinc.·,l'ily l.>c ciuthor5.zecl to u:;c n privut<"l.y mvncd conveym1ce in lieu of a 
Covcrnme11t ··fu1:nished ::1utornobile n evertheless rcq m~s ts use of a priv0tcly O\\·ncd 
eonvcynnc:c, reimbursement may be author·izccl or approved. The rate of 
re"i rnburs~•rncnt shall b e 6 cents p c1· n~ .ile, which i s the appt'O:.':ir::ate c:ost of 
opcrE1ting a Govcrm,~ent-furnished automobile, fixed costs excluded. 

d. Reimbursement claims. When clairning mile::,gc at the 11 cent 
r2itc, the err.ployec shall state on his voucher that he hnd not 8.ade a commit·· 
rr.ent to us e a Gov.ernment-furnish<2d ::iutomobile c?.nd that 1·cirr.~urs~mcnt for 
use of a p1·ivately o,vned automobile was not lin:itccl under 1-4 .1c. 

a. U;Jecl only ,,,:hen c1uthor-izcd by l aH. Rci,~,::··~::.--;..-~·1"J::t c:1 ?-:: a:::.·~D..l cx..o~~-:.s ~ b3.sis npplir.::; 
to reir.:b11rGerr:eut for use of a p rivately O':i'ned moto:::c~;c:~ , ;::_~tt-;:::o:.:.-:.l~ , or ai1 ·?l~~~ only \·!~er~ 

such method of rcimb'..trse!nent i s n.uthorized by la~ .. ,; ot!:.-:-::·· .. ;iz-~ , r~i-._., ....... s ..... ~:-:-t is t'.) be r:.B.de under 
the provisions of 1-4.1 through 1-4.5. 

b. Coc1nar·ativc co~jl requ-t1·€:'ri11::n t. Tile u~e of 2. !•!":..-:a:~1:: c·:,-:-.ed. co:1ve:.-?.;lc~ O!l un actual 
c):pc·ncc bar.;1.s n:; distinr;u:ished from a mi.lcagc brlsic u:~ ::-:r· :.-t;..1 t:.::.·: ·.: ;:1 l-1r.5 !':".:!:,· l )c .auU:oriz-::d . 
or «pprovc-c.1: PrOvidccl, 'That the af1:eret3atc of allo·.,-~.tl-:: i::-:_;: ~!:.5 '23 ;-:...:~ ~:?.j- j :1c :-(;:--:.ceC. zubsistcr~c€!' 
E:Z!JCnses tlll·otif;h .incre-:l.S'Jtl travel time or les s sub.si..st-;::ce .:::.=·:i:-.. f3 -::.!"'o~:_::1 r~~L~c-::c1 l.t·a~.rcl tiee, 
~c t.!1.e co.=::e rr:.:::!..y l:0,, d0~~.3 not exc~e<l the co:.:;t of tr~.:-!rij.-:-.::t:?.':.io:~ :::::.~~~-=.-] ..... ':.:~/ C(wi•··!;)rt (::-:,,_r ·r_i_f!('. 

c. l-: ':)i.tr.bu1·s~hlc cost~ .. For su(;h trav0l 00. an :-:.c: ·;::.l ~·zr-:::.~::: ::~s:.s :.r.c c~,_;,lo:tc~ ~tall b::'.! 
(:ntitled lo 1·cimh~n~s0rncnt of the cont of ea~oljrle, oi l , :':;-:;~l o:- ~-.::!·::::-:-:: . ;;~,!.'::..["~ or !'.A:-'~t;c\t· r ~nt ~:1d. 
st:tlJlinr; of horGCfi whilt:: offici.alJ.y cletai ncd en rou tc, ~=-- -~ ":ir:..::~ze , :"" =-=::·::,::, r:..~_•::i. ot:1e:: to~ls .. Fo r 
the purpo.Je of c1ctc1 i:1i.nin£; lhc ar:oun t of increas~d vtJ: ~ :i s:-::-:.c:~ e:-~--:::-. ~;.:• .::;. :.r s~..:.":;~iste:i.cc .s::.i.vi!1£:;S for 
a giver:. p~riod of tir:1c , tb e per diem rate of subsi[;tt::Ece ~-:= :-::e-:: iL t:'"'.~ ::"~:-~e:!_ C1'dc!" c~0.11 be ~!..i•'.}0 .. 
Charees for rcJ):-.tirs, tleprccie1.tjon, r eplac£IT.eri.ts, ert'a:-_::.;- , 2:.ti:°!"ce:..."'..: , "::':..·.-:~;e: e~--..d. sir~i]c.:r 
speculative cx;;enset: shall not ·be allo~·red. Excr~ptio!·t :"" ·:::::-:: ::~::::-.e~:: ~:- ::s.:-: c :-: sas~l ~ne jn Stat~~, 
p rovlding s1.lch cxernption}sha.11 be clained. 'l'he sto.:-tda:c: ~---;:~~~.;.~ :~c~:::~ ~:""..all be ~~ .s .:;cl for that 
pui-posc. Wl,cn exc;r.ptiou is refused , receipt::; shall be o;:,::,.ir.c,,:l ~:-. ,:. ::'- "-c-t « . ( S2c J.-ll.3c(7) 
a nd l-ll.5c(2).) 

I - · I ,/ 
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PARI' 5. PAGS,:.s::; 

1-5. 1. Definitinns . 

a . Bap:P:::ige . The term "baggage" as ·used in these re1;ulatio:-.s :::ear:s Goyernment property 
and personal property of the traveler necessary for the ;iuc?oses o: t:-.e o:ficitl travel. 

b . Excess bE1ggage . Baggage in excess of the 1-;eigl--.t or size t:!at is carried free by 
transportation companies sh3.ll be classed as excess baggage . 

1-5. 2 . Authorization for excess ba«;.e;a.e;e . Excess bagga;;e C:!ar5 <:?s s:-.all be allo•.-ted only when 
authorized or approved except where air-coach or ai~tc-.:.:::-i;;;t accc=o::.atior.s are used . Trans-
portation of baggage up to the weight carried free on f:'.rst - class se:-;ice shall be allo·,,ed at 
Government expense . 

1-5. 3 . Payment of cos ts for ba~ga?,e . 

a. Transportation charges for excess bae, rcaC<e . As a gene:::-tl rule , travelers shall make 
cash payment of domestic airline excess b::,.ggage cha:-ges that do r,o t ezceed S15. Where excess 
baggage services are specifically authorized , the travel o:-der s:-.all clearly state whether such 
charges are to be paid for in cash by the traveler o:- to be autho:-ized on :he Coven1ment 
transportation request. If the authorization for excess baggage is c.ot included on the 
transportation request , the traveler ' s claim for reimbu:::-se~ent sr.all be i~cluded on the ·travel 
voucher. 

b. Tra.Tlsfer of bag,;,;age . Necessary charges for the tra.'ls.:e:- of baggage shall be allowed: 

c. Storage of baggage. Charges for the sto:::-ag<: of bagga,ge s:-.all be allO'.·:ed when it is 
showri"~that such storage was solely on account of officitl busic.e s.s . 

d . Checking and handling of bag,-sage . Charges for chec;,:ir.$ :;9.gg~e shall be allowed . 
Charges or tips ut transportation terminals shall be al::.o·,.;e:: for :-.a:-.cli!lg Gover!lnent property 
carried by the traveler . 

1-5. lf . Stoppage in transit . Care should be ta.~en to s-:op bag$age t:-..at ha.s been checked on a 
ticket beyond the point where the t raveler leaves the c c?.:-rie r. I: ::3..::;;,;age cannot be intercepted 
or transferred and is carried through to original desti~,ation on t!'\e :.:.:nisec. :,:;ortibn of the ticket, 
full explanation of the facts shall be u.ade to the ac..~i:::'.st:-ative office at the time the unused 
ticket is fon-rarded for redemption , or the explanation s~,all be s:::o·.,:-, on the voucher. Failure to 
observe this rule shall result in any excess cost to t~e Gover::..~en-: ::eing charbed to the 
employee . 

1 - 5.5. Requ;re□ent for use of least costly means of s'1:'.::,C'.e!lt . 

a . Selection of trc1n ortation service . Wr.en t:i.e tottl •,.-ei~:-,t o: Government property 
and personal effects or o the p roperty needed by the tra-;eler exceec..s ti-.e bag;age allo·.-:an.ce, 
quan tities.' in excess of the allowance shall be shipped b~- :pe.rcel :;:os;: , ~;here p:::-actical, or, if 
not suitable for mailing, by freight or eA-press if any o: those less cos tly r.ieans of ship::ient 
will suffic e . Shipmen ts must not be made as acco:cpa..'1iec. bagiage or e:,:press wr.en ordinary freight 
s er-,ice will meet the official needs . Due consideratio:: r..ust :: e gi·;e:: to t:1e :probo.ble cost of 
collecting or delivering the s hipment and the time requ:'.:::-ed for t:::-2:.s:::issio:1 . 

b . Use of Government bills of l adin:c;. 
Government bills of l ading unless such handling 
trip or unless it is not practical. Charges on 
r:-.ust not be pa id by the traveler. 

Express e.nd fre:i.g:-.t s:-.ip::ier,ts s'1a.ll be r:1ade on 
will ir:":-=rf:::re •.,;i :~ t~_e official purpose::,3 of tr.e 
ship:.ie!: ts r:~de 0:1 :'.;o·/ern~e~ t bills of l a cling 

c. Governr.ient bills of ladin1-; not acceptec, . ,·,:-.e:i accept~.:::c cf s:-.ip::1ents on Gcv<"mment 
bills of l ading is refused, payr~imt of the amount a,,,-,,r,'.,ci s:-,all "=:,, ::.3.cie . /.. r eport of t'1e 
circumst3nces shall be sent to the administrative offic<: . ~.'::e:: G::>~·e::-:-.:::e:-,t oills of l adjng are 
r efused or not used and cash payr~en t i s dcr1a.n<led, tl-'. e c ;s.~'rier ' s re:::'o::.:;:t s::0·.;i:-,0 t:,c ori cir,al p0int 
of ship:nen t, de0tinution, nu:;iher of p~ckaecs, content~ a.:: -:1 separe ::~ ·.,;~i,sL-: of each p:i.ckci,se: , and 
rc:. .. tc and ct1r1uu11t of cJ·1r.1.1.·t5eo }Ju.i.U. ::ihaJ.l be ri.ccepted in s:;:;.?or-t of t:-.:! ,..:.~.,..:.:-• . 
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PART 6 . CONMUNICATIONS SERVICES 

1-6 . 1 . Authorization . 

a . Necessarv use . Telephone, t eletype , telegraph , cable , and radio senrice may be used 
on official business when necessary. 

b . Official local calls . Charges for local telephone c alls on officia l business shall 
be allowed as a transportation exp ense . ( See l-ll.5a(l ) rer;arding entr;r of such calls in travel 
vouchers as a transportation expense .) 

1-6 . 2 . Ty-pe of service used . 

a . Government equipment . As a general rule , officia l long dis b.nc e t elephone calls _and 
o ther communications services shall be through the use of Govern□ent-owned o r - leas ed equipment . 

b . Use of comme rcial services . If Govern□ent services are n:)t a·.railable , t he least 
ex'1)ensive prac tic_able type and class of co:r.mercial s ervice shall be used. The time required to 
trans□it and deliver telegrams , cablegrams , and radiograms , the difference in t i r:.e be tween 
points, and the probable c losing time of offices shall be considered in detemining the □ethod o f 
communication. 

l - 6 . 3. Regu;rement for writt en messages . 

a . Language and form . Care shall be exercised in preparing messages to omit words, 
figures, and punctua tion unnec essary to the meaning of the message . Initials a.-id t itles in t he 
text and signature shall be used only when needed fo r identification . Numbers and dates in t he 
text o f telegra:ns , cablegrams , and r adiograms shall be expressed in fie;ures, except where 
impracticable in code messages . Every message shall show the place and date of transmission. 

b . Messages to be coded . Whe:1 p racticable , c ablegrar;-,s and radiograms shall be coded :i.n 
conformity wi th a depa rtr:iental or standard code. 

1-6. 4. Official purposes an d .. ~rsonal . business. 

a . Reservation of accorr,modations . Cha rges for t elegrams r eservir.g airplane , tra in, or 
steamer accommodations are transportation expenses and nay be allo1-1ed when st:pported by a satis-
factory e>:planation showing the necessity therefor . 

b . Personal usiness . Telephone calls , telegrams , cablegrar:is , and radiograms r elating to 
leave of absence or tension thereof, or to payment of s a l ary or expense vouchers and answers 
thereto , or those containing other matter of a purely personal nature , r.nst not be t1ade or sent 
at Government ex-pense , and cl,arges therefor shall not be allm-:ed . 

1- 6 . 5 . Supportinr; statement . Charges for official telephone calls, telegrar.;s , cablegre.ms , or 
r a diograms on officia l business shall be allo1Ted provided a staterr.ent i s furnished showing the 
points between which service was rendered , the date , t r,e a mo"L;n t paid f or each telegram, cablegram , 
or radiogram, and that they 1·1ere r equired on official business. When the public interest so 
requires , the points between which telephone s ervic e 1-:3.s r endered neec not be sta t ed in the 
official t ravel voucher , bl!t may be sta t ed in confidence to the ad!:iinistrative official . 

1-6.6 . Charges for telegraph, cable , and radio ser~~J:2· 

a . Collec t service . Official telegror:1s , co.blef.rn.ms , a.-id radio;:;rao~.s sent to Governmen t 
offices having authorized charge accounts shall be sent "Official 3usiness-Collect" unless other-
wise di rected Ly competent a.uthori ty . All others sha ll be prepaid. 

b . Co.sh payn1Pnt . When "collect" s ervice i s refuce d , payr~,en t of the a:::ount de.:;;:,_nded shall 
be tiade . A r eport of t he c ircum:.t nnces and a receipted copy of the m<::ssa[;e s':all be sent to the 
adriinistrative office . 

c . Word s c!lc1rr;eoblc . Ji..11 mc:s.s~1.t:;<'s Dhall 1;e st~''oj~ct in all resrects to the J_Jrev,3.iling 
cor;;'.l,erc:i.al count of ch::i.rc:eable word,; . 

1. - 1'( 
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d. Fractionai charges . In cases where the ch?.r,;~ fo~ a Go·.--2:-~:..-e :1t r.1essa3 ~, determined aJ 
herein prov .i.ded , include;:; a fro.ct ion of a cent, that frac ::.or,, E le .3 ~ t::-.a:-, on e-hc1lf, ic to be 
disregarded; i.f one-half or more , it is to be counted as l ce:-,t. 

1-6. 7. Priority of official mess;tp;es. All Govern!'.lent co=;.:.nica tio;;.3 by ielegra~h , cable, or 
rc1dio shall have priority over all other business, exce:,Jt ::-3.d.io co=..:.nics.tions or signals which 
are given absolute priority under the Co=iications Act c:· 19:::;!;-, as ac:ended., and. shall be subject 
to the prev.:iiling classifications, practices , and r ·ee;ulati::cs applica'ole to tl'.e corresponding 
com!'.lercial comr.nmications. E!'.lployees sending such telegrs.:::s sr.all e::do::-se thereo:1 the words 
"official business" and shall report to the Federal Co::-a-:i~::.caiio:i.s Co!:-.::.ission through their 
administrative offices any f ailure to transmit them in sue~ p::-iority a::d a.~y charge made in excess 
of the rate prescribed. 
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PAlfi' 7- PER DD;~-1 rn LIEU OF f.C'~c;_:, SU?S}s:::::c,.; 

J-7 .1. Covc::.·af!,"C. 

a. Travel for which per diem shnll be 1rnid. Per diem allow nnces 
un_clcr 1- 7 shall be paid for official travel except when it js_ clcterrr:incd that 
1·e1rnbursemf',1t should be on the ba::;is of actu:11 ~-Li.bsi·s~Len. er-•=> _ cxp8nses as 
prnvided in 1-8. 

b. !.i):pcns.es cov8red .by p~r dir.:n. The per die:, i:i lieu of s·..!:sistc:ice expenGes inclur1es 
all chD.rges for rneills 1 lod~ins, .Person-a l use of roo;:i du~:.:-1g C.ayti~~, °::Stths , a.ll f ees ancl tips to 
waiters, porters, baggagenen, bellboy8 , hotel raaids, dir:::te; roo:-: st~·.•::trd.s , a.!" .. d.. others on v c.ssel s, 
hotel servants in foreign coun.tri~s, telegrams and tele::::-_CJ:te ctlls !'es-::!'ving hotel accor;ir:ioct:,.tlons , 
lA.undry, cleMint>; and pressing of clothinc, fans and fi r-e:cs in ro0::.s , 2,::-,d tra:-,sp::irtation be t•.-:ce::i 
places of lodging or business and phlces where meals .:,:-e t3.ker. e:<cc?t as othcr-.-1ise provided in 
l-2.3b. The t erm "lodging" does not include accor.!.-r.oCa.!:i:.::s 0:1 c-ir;,:ar-_F.:s, t!'al.nr;, o!'." stc::i.r;,e":.~s , · 
and these expenses are not subsistence expenses . Ho·.-:c,';c:- , a·:aih,b::.lit:; of such a.cco::.rr.odations 
shall b e com;idered in conr,ection with the esh1.blisr,~:c:-,t of per <li.c-::: ::'.'a::::-,cr.t rules and the fixing 
of per die~ rates . 

J-7 . 2. ~.~axil,1u1:1 locality rates. · A per diem allov:ancc in lieu of actual 
n :bsistence expenses for travel on official business shall be 1'!Uthol'izcd or 
:-:pproved within the following· maxirnurP. 1·atcs: 

a. ContcrIT'inous C!"!itt:d States. Rei1~1bursement for off.i_cial trm·cl 
, -.-it!1in the lin-:Hs of the conterminous t.:nitcd States shaJl be a daily rHtP. not in 
excess of $33 except when actual subsistence expenses travc:l is authorized or 
~pproved clue to the tmustio.l ci.rcumstnnces of the tr2.vcl assignment or for t rnvel 
t<.i -~ d esigm:tcc high rate p:cog-raphic::il are~'. as provic!cd in 1- S .1. 

b. Unit e d Sb.tes other tha n conte rminow., . For t:·a,·el in l'.>:::'-"-litie s in l,L:,~;':a , H;,.,-1,iii, 
the Corc:.:om:~alth of Pueeto Rico , t he Cun2- l Zone , artrl ros·;,.~ssi:ms o: t~.c:: U:.ited Staten , at a rate 
not in ezcesc of the rate prescribed by the Secrct;,.ry of ;)c,fe:.se [1.:-C~ i: •1'::ili:}1ed in Civilian 
Personnel Per Die□ Bulletins . 

c. Foreign ar~ For travel in localities fr. ,,_,y c,,rea ( i:,.cl~dine; the Trust 'l'crritory 
of the Paci fie Islands) situ:ited outside the Uni~ed St;,. L,; , tne Co:~.:-.o:-.·.-1ealth of Puerto Rico , 
tile Ca..--ial Zone, and the JJOsces~~ions of the U!:1.i tcd S t~-~E.·s, at c1 rate riot in exccf.>s of the rate 
pre~-:-dbcd by the Scci;ctury of St3.te o.nd published in t::;; St:i."1c1:-trd.izc:::: R-::gul .... tions ( Gov,,rr,r'.:ent 
Cjvi.J.i an~; , Foreic;n Areac;.) 

1-7-3-
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c. When lodgings arc required. 

(1) For travel in the conterminous United States when lodging uway 
from th e official duty station is 1·equired, the pe::.' die1:! rate shall be establish~d 
on the b::lsis of the average amount the traYeler pays for lodging, plus nn 
allowance of $14 for meals and miscellaneou; subsistence expenses. Calc1Jla-
tion shall be as follows: 

(a) To determine the average cost of lodging·, divide the total 
amount paid °for lodg·inf;s during the period covered by the voucher by the 
number of nights for which lodgings were or would have been required while 
away from the official station. Exclude from this con:pute.tion the night of th8 
employee's return to his residence or official station. 

(b) To the average cost of lodging add the allowanc8 for meals 
and miscellaneous expenses. The resulting &mount rounded to the next whole 
dollar, subject to the nrn.A.imum prescribed in · 1-7. 2a, is the rdte to be applied 
to the tt'aveler's reimbursement voucher. 

•· (2) No minimum allowance is authorized for lodging· since those 
allovrnnccs are base cl on actual lodging cos:s. Receipts for lodging costs· may 
be rcqui.rcci at the discretion of each agency; howev.cr, employees are rcqui:::ed 
to certify on their vouche1's that per diem cluimecl is based on the avcu:ige C(•st 
for lodging while on official travel within the conterminous Vnited States duriHg· 
the period covered by the voucher. 

! 

(3) Al agency may determine that the lodg·ing--plus method ~s pre-
scribed herein is not appropriate in circurPstances such as when quarters or 
meals, or both, arc provided at no cost or at a nor::iEnl cost by the Government 
or when for some other reason the subsistence costs to be incmTcd by the 
employee can be determined in advance. In such instances a specific per di.em 
rate nwy be establi.shecl and reductions 111aclc in r,cco!.-dancc ·with this pc.rt, 
provided the exception from the loclging--plus method is authorized in ·writing 
by r1n approp1·}ate official of t!1e ap;er1cy· 11-i-vol\'ecl. 

/ - 2 o 



d. J:.:xt".:'r:ded !:;t:;1vr;. :F'or travel assign,:1ents in"10~-.-:.~.:; C:.1t:; fo:- £::•::~~c:~:; pr}riods v.t 
t::-L:porary duty st;itions where tr£lvelers nrc able to secure ~'Jdg:..!lg a-::C ::::::-?-2s c'.!.~ lo·.-:cr costs, t!:'"J 
p::,r di.:,::i n,te shall be adjusted dm-;m-rarc1. 

e. ?•:eetinc-s <,nc1 co:1ventions. In the interest of 1~=--~fo~.'l trer-:.:::-.-:-:-.. -t of cr::~lo~·cf:s, w1:.en~-: ... cr 
a r::e:-eting or coP .. fer~ucc is arra..t5ec! ,-,hich ,-ril l involve t!'":e t::--avel o: a::s-:-_d.~~0 fro:2 other ct.E;crv:i~s 
or co!cpo:;ents of the f;St!TTe agency, the as;ency 01· agencies ::,::;:-.soring t :-.':c :-.-,,e-.::.1".E or co:1ference 
s~ta.11 reco:-:-.!'.':end to the other participatin~ agencies or co::-.;-:c:-~ent$ a pe:- C.i.~::1 a~lo:-:ct:-~cc that \-;c, 1~ld 
be rcas-.Jn~blc in vie~-: of the circ~~.::;tn:::cev cf the partic·...:.l?.!" uiee-tir~c v:-- .......... ~.:-c.:..c: __ \,,~ • 

1-7.4. Ri.tes en route outside conterminouc United Sb.tes . 

a. Duty point . As used in 1-7.lf the tem " duty po:.:-,t" cea,_s :::.':c officfa.l stc1.tion outside 
t he conterninous united States , any other pl ace outside: th" -:o!"_t::,:rr:ir,:.·~:s :::-,i -te::'. States at \•r'.'1:ich 
official travel bc£;ins or ends, or the point of exit or e:-,::--; in t:-,e c:,:~ 0.er:::fr.,:,:1s u:-,ited States. 

-,. 
b. Ra.tes <1nd conditions . For travel on offic:i. 2.l ·csiness be~::.:-_::;. t:-_e l:i.c,i ts of the 

co:1ter.,inous United States by airplane, train , or boat ( rec,;_:-~1le::;:.; of -.::-_e-':::-:<>?· co.~::er.::ially or 
Ccve~·r_r~e.n t-o•,med), whether en route beh:een the contermir,o:.is Unite,, S-:e.-:es a!lcl a locg,li ty bcyo:-,d 
or b~C(·cen such localities, inclutling stopovers of less ~::a:-. €: tou! .. .3 1 -:.::~ ::-:~:•:i::-.1..tr:-: ne:- diec:1 tl-1at 
t::?-;i be authorized or approved ( except for the provision i!1 1-7. l::lCl)) i:c as follc-.-rs: 

( 1) Same- d9.y return . When the traveler dep9.?·t.;; frc:c a c -.:-::: :;:cir.t ir, t~e c o!"lten:1inous 
U:1i ted States or in a . locality beyond the limits o f the co:1 ':':cn:1ino~is I':-_:. t<:j St;:. tes 1:,!1d re tll.rn.s 
tlc1rin~ tne scL":le calendar day to a duty point \·:ithin tte co:-,':c>r-r:li!'!olls 1--::.:.::e:l S't;:;_tes or the loc3.lit:.r, 
respectively , the msximur:1 per di~r.i rate allm-:able for the tr.:.p s:--c:::.11 C':c ':.:-:!!."t of the duty polnt at 
t::tich the trip becan. 

( 2) En route less than 6 hours . For tdps ot:-_:.,::- fr.a."l t~;:: :c: ;; :::::::::!-i~•ced i,- (1), ab•:i-,e, 
t h~ r.;;:izir.1u~ per diem rate allo1.-rc!.ble bct1.-tcen duty points ~hall "be t~:>..t -:. : .. ~?-.-=: C--:.s.ti-::.~tion 0. 1Jty 
p-::.int tihen the tr,wel time behrecn a duty point in thc cc~:t:,:-::-.inou:.; t':-_:':.o< St"'t"' ::; and n cbty p:>int 
ir. <'• lo:::ali ty beyond the limits of the contcrl'lin-::iu.:.; Uni tc~, S:o1.t.cs or : ':c t·.-:";";:". a dut:,- :point j n or: <.: 
1,,1:::h locality and a duty pojnt in .-,not.her is lc:c;s than 6 ::o·,;:·s. 

(3) E:, route G hours or n;ore. When , in inst,c:-.-:-;;s c,!:sc:-i:"c~ -·- (2), <-'.1n-:e, the trsn,l 
tj :::e be:twe~n the <lu ty poluts is 6 hours or more, the per c~i~:: rate a_-~-· - -•:;. - 1

,... o·.!tside th~ 
c on tcrnir.ous Uni.te:d States is $6 ; provided: 

( a) For boat travel of more th,:m 9 succes:::.ve d;:;:,-s, ?.::.di tio:i to the 
froctional cbys of emba.rkation and debarkation, the per die:: rate for ':.:-_e 1c~cce~,in::; calend:u· c:;.ys 
.:, :-.d fo:- the fractional clay of tleb;,.rkation is $2; and 

j 
( b) \-/hen either of such rater; preccri!J-::d ·-~-0 ,,.. is !"_:: cc,:·..';.c:-,sur,,te ,-,ith ., 

t r·avelcr ' s s 1.1boi!":te:1ce cY.pen.ses, u. different rntc r.wy be a :.:.-'::'".:>~i zed. o:~ 
i1. o::::0ss of the r:.c'!Xir~um r.:tte applicable to the destiuutio:-. -::·1t:,· :,:oi:-.':. 
t :-avel, not in excess of $9. 

- ..... . .. ..; ~:., ..,_' ··- - ·· 
ir. ~a a:~ount n::,t 
:·e::pc::::t to boat 

c. Tr,:?vr.l "b c,"":i.nri.nr=- or €"n(li.!1"" in thR- Uni t~..-1. Str- t~ z ~ \-;!'"~-:: r:. t~~::::: :. c-:-~:-.::~·~,7: t-:.- l-7.if t.-~c:i!1::1 
o :· c !",tb at a plnce in the con terr;,ir,oL:s Uni led .St~tes, t ?: :- : 3:,:::.::-.·.,-;; :;: ;:,r :;, :', .,,-~ rcC· <: 2-lJo·.-:ctole for t::,:; 

( 
--
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1,ortion of the travel b.:-ti-,ccn cnch place arid the J>lace o: entry or £-:,:it in t::c conten1t.no1;::; t:r,itecl 
S L;tcG ~hall be- the -P1:Lxl1.11w1 per <l.i.em 1:.:-:.t c vr,plicablc • .. ;i t:':in the_ c c~.'1 ~~r.:1 :t!:>li.J 1J:1i t•::-d S t:1t0~-

d. \!hen lodo;in r: is not ]ocrttcd at c1ut~~ poir.t. T,·:h0n 0uit=t!Jlr.: lo i'..\:;ir:G i~ not v.vai.~::.a.l1lc c1t 

}->lace of tcrirj)Or«ry duty ir~ tt. locctli ty bc:1ond the lir:i ts of the co!1tc:; ·::-:i1 ~ou!; Uni t-:d Stutes ~1d t!'t~ 
e:aiployce is rcquirt:d to obtain lodbint; ct.t a place in a C::.ffcrent loci!.lity, the r::axir.u.ir:t n.pplicalilc 
per clier:: rate shall be that of the local i. ty in \•:hi ch the lod0 i!!i; is o::,t;::i.inc:l. 

1-7-5- Interruptions of per diem entitlement. 

(1) General. Except as provided in (2) arnl (3), belo·,,, if the tir.:£: that leave of 
abseace begins or terminates is \:i thin the traveler's prescribed bo::rs of duty, per clier.i in lica 
of subsistence e:i,,_--penses shall terr:iinate at the beginni:16 of the ne:-:t quarter da:;· or E",hall tegin 
i:ith the quarter day during \;hich the leave of absence terminates. If leave of absen:::c does not 
becin or terr:iinate within the traveler's prescribed r-,cur-3 . of duty, L :e t=n-,ler shall be entitled 
to per diem in lieu of subsistence expenses until midr: i.c:ct of t::e la:c:.':. ch:,r preci:dini; the le;;i.ve of 
absence a.'ld fror:i 12: 01 a.r:i. of the day follo•.,inr; the lea·,e of aose:1ce. 

(2) t!onwort:d.:1vs . A. traveler is con.si<l'2:red to be in sub:;.i::;tence status on nonworkd;:iys 
unless he returns to his official station or place o: 2.::-xle fro::i \-::iic:1 he cor.:'.rmtes de.ily to hie 
official station, or unless he is in a leave status at t"le end of tl!e \-:ori:cJ:i.y p::·ece<ling the 
nonworkdc1y(s) and at the beginning of the \-:o rkday follo·,:ing the no~,--o"·'.-::u :i:1(s) and the period of 
leave o!"l. either of thur;e clays exceeds 0!1e half of th~ p::-2scrib~G. v.-or'::irlg hv:1rs for thn.t dD:i: 
l'.:.--ovidcd, 'fhs.t subsictenc~ ~ay not be paid for r2ore tha-'"1 2 nozr: . .;orkC?y.:: \·Tho?re the lc-avP. of ct.bse~ce 
is ir~.mediately preceded and follm·1ed by nom-!Orkday(s). 

(3) Leave \·rithi.n l clay. Leave of absence for part of a \:or:-:cb.y not extencline; into the 
next workday, \•There for one-half of the prescribed \·:or~~i:15 hours or less, s1!-i.ll be clisr.~r;arded for 
subsistence purr,oses; where such leave exceeds one-half of the prese:ribeJ. ,:or:Cin;:; hours, one-!ul~ 
of the subsj :::tencc for that d::iy r:cty be allowed. 

(If) Pc1rt-clav leave exte:1dinr; l•eh:ecn su:::,;,-c;::ive 1,:.::i:rkc:,':s. Leclve of absence for the 
last part of 1 ,:or%day \·:hich e,:lend:::; into leave of v.b!.;c:·_cE; at t:1c be.:;innin6 of th,, nexl \-10:·~:cb.y 
::;hall be clisrer;ardecl for subsistence purposes if the: le"'·:c:, of ab:c;cEc-c: on 1:oth chys co1nb:i.necl docs 
r.ot exceed O!'le-half of the pre::;critecl 1·:orr.ing lioars for 0!1e day. 

b. Il l.ness or iniun·. 

(1) Continuation of per clie"'.. \·!henever a traveler ta'.-:cs leave of ab:::;cn:::e of any 
l:ind because of being incapnci ta tE:d due to his illncss or· injur:; not c,ue to hie o,-m mi::;condncl, 
the prescribed per dier:i in lieu of subsistence , if ;:,:r,y, shtll be CO!,ti.?1ucd for periods not to 
exceed llf ca_lendar days (including fractional days) i!1 2:cy one period of absence u:1less, under 
the circu::istc1:1ce::; in a Jarticular case, a lon~er pcr5.od is cipp:·oveJ. 

( 2) Evidence of illness or in.iury reqc:.ircc.. No additior:c,l evidence of the illncs::; or 
injury need be submitted with the travel voucher, t:.i.t t:-.e type of lc-,Ye aml its dv.rotion m1i::;t be 
shot·m on th~ voucher. ~I.1he evidence f ilcd \·:i th the ~::::€:r:-:::_r conccrne.:1, c!.s required by that r!.gc.:ncy 
u:-icler the annu;il and sick leave regulations of the l,;r.i t"c:l States Civil Ser-vice Co~;r:;i::;~ion, sho.11. 
suffice . 

(3) Receipt of in~mrc1r.cc p;-,•mr:nts . If, \-:Li.le in tra·rel sb.t•;;:; , tr.e traveler receives 
Pospi taliz,_tion (or is rcir.111urscd fo!· r.ospi tal exp~:-.ses) under &"'lY I'eC::! rD.l st;::t.ti.: tc , other th: .. ;t 

'.> U.S.C. 8901.-8913, the per dier~ allo,-:o.?-.ce sh.:;.ll not te p.'.l.id for t,,c: pi!, •iod im·olved o~-, if p:iic!, 
eh::,.ll be collected fro~! the trn.veler. 

(If) }\:it.urn to official ct,,tio:, due to _illr.':'::;c.: or j~5•_:!"y . PPr die::• r. :c1y bt, authodzc:J 
or app:coY~c1 \-,-h cncv0r an Cl"'il'loyec is 1-elu!-rdnr: to hi.:.:; of.: .. ici ~1.l cta-t i oL bec:-..us:c o: illnc0.c_; or j!~jai·y 
not <lu~ to hi.~ o:.in r.\:i::;condilct \!~!ich occurred t·:hilc- c.- :1 !".::_~te lo o.:· ·.:: .. ilc ~t te:-1~p~rv:r·y duty Gb-· .. tioa 
;,rior to co:~plr,t. i.01• of ter:i11orary clut.y v.~:s;ic;nr~,)nt. (S-::c· f•l~;,:, 1-?. . 4.) 

c. ~ __. tu_1_~1_-~!? c,f fi. c:i :i l r;t:t t j nn or! ?~ c~=~:u::~:,1··~· !-. t the di : •-: · ·.!J~ ion of lb') acl::1 lhis trr~~~ "'~·e 
offic: ·i:Jl:-;: rt L: ·.:-,vcJ e :· t:.:'"!.~.' L!.: r:.Jq:1.ict: :.i to retu·:·:t to !·.5~_: :ffi c:i~.:.l [: ~.: -. :5 .) : 1. f,:.1r n 0:1 •,. :,:> r~:(1 ~t:,'t;. :i~: 
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C;l!;!:s of \'olu!'1 t:, r·y return of a t1·avelc1.· fo1· non•.-:,,)rl:(l~:- !:.: to hi::; official f;t:1 tion or hi0 :pl::1~c of 
c~b~l'.e f1·0::1 \::'t.i.ch tc C();.11:intes dai..ly to hie officiril zt:~tio:l, the rcir:ib'.11~.si::-:tc:1t ~\l]o·.-::ibl~· fr1r t:!c 
ro,:!'ld- trip tr, ,n::.;portat:i on :rnd p c r die;-:i en route r.1 :,y rco t t::(cecd the per cU cr.i 2-:,d a:i.y travel 
c:-:-;.cr.t;e \-:h ich ,-:ould h:1.ve Leen all°O\:c)_hlc 11 :.1.d the traveler l'<.!:!:rd.ncd al ~i.s l e::1porary d1t L:,~ :.;tatjon. 

d.. Jn 1.1i. rec t-rou te or int ~rrtr~) tcd t1·c:lV{?l. \':her~ for a traveler's p!::rsono.l CO?P.tc:1ienct! o r 
tl ,r-::rnr;h t he t:,;(i r!e; of leave there i~ interrup tion o f tr,.,,·;cl or clcviution fr-o;:-, the direct route, 
the per diem allowed may not exceed thi1t which wo!.1ld !",ave been incurred on u:-;interrupted travel 
by a u::;u:1.lly traveled route. (Sec 1-2.5 ~,ml 1-11.5:,.(3).) 

e. Tir.ic changes dttrinr; ai.r trc::.vel. When a..l'l ir~di,:iduo.l trc.!.vel::; dircc-t be t\1een duty 
poi.:1ts which are 5eparatec1 by 5C:ve1·al tin,e zones and at least one of the duty points i5 outside 
the contermir.o,tz United State5, per die.:i cntitlcr::ent is rc::it inlcrr-upt€!d by reason of a rest 
period allo·,;ed the individual en route or at destinatio:: u:vl-.'! r appropriate a1::ency rule;.:;. 

1-7.6. Per d i€':<: cor,putc:,tion rules. 

a. No a l lm:cince at perrr.::i.nent duty stctbon . Per diem in liea of subsistence r.'.ay not be 
allo:-:ed an er:iployee .either at It.is perma!tent cluty station or at his plar.e of aboc1e f ror.1 which he 
co~::r;ute::; daily to hi.s official st:ition . If a tc;;:porar:; assienr.:ent at a pc>rticular place is 
prolo:-!ged beyond a period of YJ cl:i.ys, travel vouchers sur.2itted before rc:turn zh .. ,11 sh,te the 
U!)proxinate p eriod to be covered by the duty at;sie;nrr.e:1t at 5Uch place , or the approxir.:ate cb.te o f 
retu,n to offici:,l h eaclquarters , or both, as well as any other pec ti1,ent facts which \•;ill tend 
to d-10:, t hr1t cluty · ;i,t s11ch plctcP. i s of a t.':'mporary na.t.i.J.re . 

b. U::;c of tr;'.'lvcl trailer or c aE;p:inr- ve~1icle. Pe:::- tliem r..ay be allo·.-,ed 1·:hen the traveler 
u:;;es a t ravel trailer or Car.!ping vehicle v:hile on t c:;;p:ir,,:::-:,· azsie:nrr.ent m,cty fror.1 J-.is official 
~ tRtion. 

c. 'i'i r.;e deterr.1inat:ions . 

( 1 ) Dutv to record pe1•-tjn~nt ti-;,es. 'I'hc C=1t~ and hour of d~])::t!'·ture frofil c)nc1 arriYal 
,,t t he official slalion or =Y other place at \'1':-,ich o~ f ic i:tl travel bcr:::in::; o:- end" and point::; at 
:·:: ,ic~t ter\;corar:,- duty is periorr:cd zh.:-,11 be sho1-m O!l t:.e: t ~,wel vouch"r 1:,1e1, r,uch cl.rr:ival or 
d-::,-,:,rture affe:cts the per diem in lieu of subsi::;tcr!c<: all::i·,:ance or ot.Lcr tr-avcl e:,:p::-nsf'.s. Other 
poi.r.ts visited should al.so bi) sho\·m Lut the tirr:e of a! .. ri·.:~.l and cJepl'u·'Lure n~ed not be cnteced . 

( 2) U0c- of stD.!1d:1.rLl t i.r;:e. The hours of C·.!J:!~!·l1;re and arrivo.l !~~corded under 
l-'/.6c(l) sk,ll be those .of the f;tand.:.tcd t:ir.1e th;:-n cu:::-r-er-.tl~- in eff'ect cit the plnce involved. 
(Sc·e 15 U. S.C . ?.62 .) 

(3) Internc•.tionri l cbt,:,lin'). In co:nputir,g r2!· diem in ca::.-::::; 1-:hcrc the traveler Cl"(J::;ses 
th,, intcn,c1tio:ialdatclinc (180th r.ieridian), the c1ctu~l e:!.ap::;cd br..0 s,:c:111 b-~ u ::;ed rather than 
c::llcr.da!· days. 

d. Co:~,putc1tion of bar}c C'nti tlr.m,,n t. 

( 1 ) 'l'ravel of ?.If hours or Jc::;s . For contir.•.;'.) •Js t ravel of 2\ h~urs or l ess , t he 
trn·,;cl period shctl l be rcr,a.rded :ts coi::mcnciI~[; ,-:i th t!:. ~ t.:::-_clnnj n~ of th.::: trcll·c-1 ctnd endine ,-ri th 
i :_~ co~:~pl~tioi:, n:id for each C-hour· pv.ctior1 of the pt:riod, or fr.:\ctio:1 of stv:h pc,~·tion, one-fo·..1rth 
of t:H:· per di ... :·: rat": for rt ca1PlH.'!ctr (l!..:.y 1 • .-,lll bt~ allo 1::~:!c: . Eo·.-:cvcr, per d-icn sha)l not be nllo 1:!-:r1 
1::·:,:-:1 the trn.-•f£ :J. _period j_::; 10 hou.c~ 01· J C!,S dur.i r.g the c:-:~.-.~ c:...a.lcnC:ar c1:::r, c:~,:ept-. t:!1c-n -f)!e travel 
!-01··~ vr1 ic 6 1~0 1 t.!'.·s o:· tio!"c and b0cin::.; Lt:fo!.·f: 6 o .. !:·( . 01.· t ~1.-::..i~;ate:·~ after 8 p .. :e:; . ( 1.tnc 11rc,viso i~oc:; 
r,o:; , :,:rrply iu th~ ca;; e of travel j uci<lent to a chc,.n~e cf o~fic·ial s t ,-,.tiL1.1 .) 

( 2) 'fr·i'1,:el of viorc t li:,n 21~ hours . Jn co:-:p:..i::. : nt: t l!c 1\cr d_icc ir:. 1-i.ca of subci0lcacc 
fo:· ,:,,r,t ·i.r.uous t.r;,,.vel of r:,ore tkrn 21f hour:;, tl: c: c;,ler:6:,~ chy ( rJi.<,ni.r_;, ' ~ to ::;i .. Jr::i:;ht ) 1;k,ll be u,~ 
~~it , rt?H1 .fo! · fn:tr;tional r,c-1.rt:.·; of a c.1.:ty al tl:c co~~'.'::~a:~c~~._: ~-:~ or cnr1 ·:! i[; of S'.iC-!! cnr.t ·ir1uour. tr,.\V!'l 
crJ::rit ·it1Jt.i.r:c ;l t 1-uvcl 1:cri.otl , onc--foucth of the rt.1-Lc f0~ rt c;1.J.enc.l:it· c1:t~- ~~h:t1·1_ Le c~llo·.-re d for c::i~~ 1 
f':'!·.:_oC! of 6 Lo:;c:; or f !.-.:lct·io!l thereof. \·:!~,~n ch:\!:,:e i:: !-~·:· frlC"if! r,d.<..! i,-; :--:.::.c1c- t1;.rci1:~--: a c.1:1y, t!. 11 
!".:'1_te: of pc:r <1~•·::·: in cffL·ct at tlic: l ict_;jn ~t"i. ?•~·; or the q, .::r~. •- -- i.:t \-:11ir.l ~ U.c ch::::,-_~.~ o :; cu.:~-..i t;~1·,ll 
,;r,:: ,_ i:c•.:r: t0 t' :c: en:l of tli:,t (r,,,r·t-~,·-

( 

( 
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l-7. 6e - l-7.6f 

e. Rcc~juni.n~·: Rnrl endinr; of cnt itlf"ifLen t . Fo:- co::-.puti:-.z ;,~;- d.ic ::1 b llo•.::):1cc~ offic:ial 
trcr1icl beL, ir;-,s at the tir.i~ th,:: tr-.:.t\'elc1· lc:tve s his ~1 ::::--·.! 1 offic~ , or ot:,t::· J;Oi.:1t of c!e_par t:Jrf.: c!:trl 
ct:tls \,·h(•:-~ the traveler return ::; to his 110:':i(! , off:icc , v::· o tter r,o ::.:-..t. a t t h~ cc1:1cl!tGiou of hi.~ t ~i!l-
Eowever, 1.-:hc-n the tirac of cl ~·p~rturc- ic \ J:i thj 11 }) r.-:i:::: :.c::s l)rior to t~ ?. 1..: c:u1 of a quo rt er fuJ", o r the 
tj ~c of rcturu i0 ,.,i thin ~ rni..uu tcs oftc:r the bct:in:--.~: .. ::; of a qt:3.:,'t ~r d:iy, r>cr c!i~:n for E:i t:!c.·r 
such ou:i.rter c!ay slio.11 not b e allowed in the absen::~ c.f a st3.t ,::~-~:, t ·.-:ili, the t.:-avcl voi.:c,i:,r 
cxplainirre; the ofl'icial ne:::essity for the tirie of dc:p:J rt ur ~ o.:- :-~tun,. 

f . Dcduc tio1:s for rr.eals and/or loclp;i..n;-; fu:-:-.i .::: :"~i-:cl. Whe1·2 r. ::als cJ:-1.d/ o!" lodt;inz e.re /1/ 
f urnished \-:i thout ch.'.lrr;e or at a llO!'linal cost by a ?e~~::::-al Goves·!1:.1~:1 t ar:;c;-icy 2.t a t crr.po.:-arJ duty / / 
stntion , ari a,Jpropriate deduction slltll be r.1c:tde fro:; t~.e a,1thorize~ per cl.i.er.1 rate. 

j 



FPi\·in 'Temp. Reg. A -- 11 
Attncl1ment A 

~)\_s:i~rlu:;J.78~~{?:-s.-~,,_i,~\18"'fo'r1m0fJ 

Hay 19, 1975 

a. G~ncral. Authority for reirnbursern.ent of actual and necessary 
subsistence~xp9r:.ses incurred during official tro.vel is no:::mally conting·cnt 
upon the entitlem:mt to per diem (see 1-7) and the deter·rnination th at the 
authorized maximum per diem allowance would be inadcqua t':! to cover the 
3ctw.1l and necess3ry expenses of the traveler . A traveler may b2 reirnbu:r:-sed 
for the actual and necessary expenses of the; officHll travel ·when the nrn.xirnum 
per diem allowance otherwise allowuble is d etermined to b'.:! inadequate clue to 
the unusual circtimstanccs of the travel assig-r!n,ent, or for travel to high rate 
geogTaphical areas. Heads of those agencies defined in 5 U.S. C. 5701, or their 
dcsig·nees (see 1-8. 3) , shall authorize or app1·ove reirnbun;e,nent for the actual 
nnd necessary subsistence expenses of a traveler incurred dul'ing· official travel 
in accordance with the provisions of this part. 

b. Travel to high rate r;c_ogr·Dphical ~rE>:.as. Actu:::1 subsist2nce expense 
• reimbursement shall be authorized or approved v,.rhenever temporary · duty travel 
is performed to or in n location designated as a hig·h rate gcog-r::i.phicnl are~ in 
1-8 . 6, except v.chen the high rate g-eog-raphical r..rea is only· an intermediate 
stopover point at which no official duty is pe::rformed. 

c. Unusual circumstances of th8 travel assig·n;nent. Actual 
subsistence expense reimbursern"2nt may be authorhed or v.pproved foT 
specific travel assignments within and outsi d~ the conterminous Cnited States 
when it is determined that maximum per diem allowance (sec 1-7. 2) would be 
inadequate due to the unusual circumstances of the travel c=issignment. 

(1) 'l'he adual subsistence: expense basis of reimbursement 
shall not be authorized or approved in instm1c2s jn ,·,hich the 2ctual and 
ncccsso.ry sub:;istcnce expenses exceed the maxi.mum per c1iEim allowable only 
by a small am::mnt. The actual sEbs istcncc expens~~ basi.s rnoy r.pprc,priateJ.y 
be authorized or approved for' t r<lvel assignments ·which o-:-l12n-.·ise meet condi-
tions prescribed herein and by the head of the .sgcncy if, due to unusual 
circumstances: 

(a) The actual and neccssa1·y subsistence exp2nses exceed 
the rnaxi.rnum pCi' di(:rn alloW[!i:lCC (~c~e J. - 7. 2) by 10 percc;1t or mo1'c, or 

(h) The 1r;:v.~kr b: ::; no nltc:rr.2-!. -i.vc bu! to irlc:m· hotd cc-,~;ts 
y; hi.ch ~,b~~orb nJl o r n ca:··Jy ::1 11 of \.h •.! r0:n: imw11 p~ r diem :.t11 (•':,: :. tncc ( ~_'.CC! 1--7 .?.) , 

( 
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since hotel accomrnocJations const itute the in.s.jc;r poc·tio:1 of n ecessary sub-
sistence exp2nses. 

(2) Notwithstanding the criteria outlined z.hove, actual sub-
sistence expense reimbursement sludl not be au~horized or approved solely 
on the basis of inflated lodging and/or me2.l costs since infbtecl costs are 
common to all travelers; some unusual circur;.stD.nces of the tr::ivel assign--'-
mcnt must be involved to cause the lodg·j_ng 2nd/or r.'?al costs to be hig-her 
than those which normally would be incurred at a pa,.'ticular location (42 

·Comp. Gen. 440). 

(3} Travel vrhich involves unusual circumstances may include, 
but is not· limited to, the following situations: 

(a) 'I'he tra1leler attenc1s a itleeting, conference, or trai11ing 
session away .from his official duty station Hllere lodging and/or meals must 
be procured at a preai'ranged place (such as the hotel \~-he1·e the meeting, 
conference, or training session is being held) ancl the lodging· costs, in-
currecl because of such prearranged aecomrnoclations, rbsorb all or practi-
c2.lly all of the maximum p2r diem allowance. 

(b) Tlie traveler, by reason of the assjgnrr.e:at, nec~ssarily 
incurs unusually hig·h expenses fo the conduct of officic.l busin~ss such a.s 
for superior or extraordinary accommodations including· a suite or other 
quarters for which the charge is well above that ,·,hi:::h he v.-ould no!.'rnally 
have to pay for accomrr!Odcttions. 

(c) The traveler necessBrily 1ncurs unusu~lly high 
expenses incident to his assip;nment to acco:::pany another traveler in a 
situation as describeJ above. • . . . 

• d. Maxi.mum to be stated jn travel P-uthori:!2.ticn. The arnot.mt pet/ 
calendar day author ized by the ngency or r:.s prescrib2:::1 ~ for high 
rate geographical areas shall he stated in the trmrel m:thorization for R 
specific travel assig·nment. 

e. Co:1ditions wm·!~1.ntj.!!_g Rj)provel. If travel Ls performed without 
prior authorization or js nuthorized on a p er diem l.xtsis 8,,d otherwise 
conforms to th1:: provj:~ions of this purt, th e! ~·c.tual 2.nd n(!C2s.sr,.ry subsistc:,cc 
expenses incurred m::iy Le approved within l:!C au.thori ~::c:d m0.ximurn ratc'.3 
,.., ,,...., ,...,f.,.,.;...,,.._,,; "i,- ... -.-~.., <• ~) .,:, '-'.._ 1_.._,. \..: J J • • .J . '(. ; A 11 • 

·n: / -..2...(c;, 
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1--S. 2. Author5.zec1 1·cimburscment. 

r-lay 19, 1975 

a. Maximum daily reim1)l1rsement. lVh:m the actu2.l subsistence 
expenses incurred during any one day are l23s than the daily ri.:.te authorized, 
the traveler will be reimbursed only for the lesser amount. The duily rate 
shall not be prorated for fractions of a day; hov;ever, expenses incu:tred and 
claimed for a fraction of a day shall be re.viewed and.allm•;ed only to the 
extent determined to be reasonable by the agency concerned. The maximum 
amount of reimbursBment for actual subsistence expense travel which may 
be authorize cl or approved for each calendar day Ol' fraction the1·eof, is 

-limited as follows: 

(1) For travel within the conterminous United States to designated 
high rate geographical areas, under the provisions of 1-8. lb, the maximum 
authorized rates have been set administratively as provided in 1-8. 6. These 
are uniform maximum actual subsisi:ence expense rates ancl are not subject to 
change by the ag:encies concerned. However, this do2s not preclude agency 
determination or' other appropriate and necessary rates under 1-8. 2a (2) if 
the travel to a high rate geographical area also involves unusual circum-
stances of the travel assignment. 

(2) For travel within th2 conterrninotis United States involving 
unusu.'.ll circumstances, the statutory maximum daily rate is $SO. Agencfos 
shall determine . appropriat~ and necessary do.ily maxi.mum rates not to 
exceed this amount. 

(3) For travel outside the conterminous United States involving 
unusual circumstances, the statuto:cy maximum daily rate is $21 per clay plus 
the maximum per diem allovrnnce _qffi.£!.s~lly ~":'_tablished for the overseas locality 
in 'Shieh the travel is performed (se c· i-7. 2). Agencies shall determine app1'O-
priate and necessary daily maximum rates n:>t to exceed this limitation. 

b. Allowable expenses. Actual subsistence expe:.ise reimbursement 
shall be cillowed for the SP.me type of expenses normally covered by the p2r 
diem allowance under the provisions of 1-7. lb. 

c. Special rules for mixed travel (_:Q_~~r diem nnd actuo.l subsistence 
~_xpen3E_:_). Travel rno.y be <=mthorlzed or approve:cl on bo:h G! p,~r diem bu:-;is a,1cl 
en actual suJsj?;tcncc expense ba s is du1·i.nr: a sinc;le trip '::hen tr-~tvel is p2.rfo1'rned 
5:1 :.,cvci'al lo~;:itions :i nclucling· high x·atc gc·oz-r,t~)}iieal r:1·c?s; ho,·:cvcr, only one: 
rne:thod of 1·ci_n!U~J.l'E:c•rn.cnt (pe)' diorn m' ::1Gtn~l ~;1:bsistenc:c cxp211c.;r; ) shall be 
:!UU-Drizec1 within th-:: s ame day. 

t;/ I -c2 7 
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(1) R2.te • and method of reimbm: .::;e me:nt cktcrrninecl by loca~:::,n. 
In instances of mixed travel involving both p2r cliem 2.ncl ,:e:tual subsistcnc;;~ 
expense, or several high rate geographicc:ll f..l'cas, the method of reimbursement 
and authorized rate for a calend.:~r day (be:g·i:-1ning at 12: 01 a.m.) shall be 
determined by the location where the lodg·i:r.zs ai·e obtained for that day. For 
example; when a traveler perforrP.s travel in a per diem area for part of a day 
and completes that day's travel in a high r&te geographical area where he 
performs official duty and obtains lodging, foe travele::: shall be reimbur::;ed 
under the actual subsistence expense method. for the entire day not to exceed 
the maximum rate prescribed for the high rc::.~e geogre.phic&.l area where the 
lodgings were obtained. 

(2) Reimbursement for day of return. The method of reim-
bursement- for the day of return to home or official station (where lodgings 
arc not involved) shall be the same method c,f reimbursement authorized 
for the first day of travel. For example, if a traveler is authorized actual 
subsistence e_xpense reimbursement for the first clay of travel, reimburse-
ment for the day of return to home or offictcl station shcll also be on an 
actual subsistence expense basis; H per diem is authoriz8d for the first da.y 
of travel, per diem shall also be authorized for the day of retur·n to home or -
official station. • 

. (3) Reirr.bursement computation. A traveler's claim for 
reimbursement may include several different rates depending upon the 
location (s) in which travel is performed. See figure 1-8. 2c for examples 
showing· corr.putation of mixed travel rcirnbu:-sement. 

1-8. 3. Agency responsibilities, revfow, 2:1d administrative controls. 

a. Delegation Jr authority. · Heads of agencies may delegate, with 
provisions for limited redeJcgation, autho:::i:y to aufriorize or approve tt'avcl 
on an actual subsistence expense basis. 

(1) • The delegation or redelcg·[ltion of autho1·ity to 2uthorize 01' 

approve travel on an ctctunl subsistence expense basis due to unusual 
circumstances of the travel flssignment shaE b 2. held to as high an ctdrninis--
trative level as practicable to ens ure aclequ:::c consideration and review of 
the circumstances surroundinr; the need for tl·2..vcl on the actual subsistenc2 
expense basis. 



• (2) Since travel to designat2d high rate geogruphicc::l • m·cc:s is 
nui:o.rnat~c::1lly on an actual subsist~ncc expense basis, the delc2;ation or :redel.~-
r~·ntion of nuthority to authorize or approve this type of tra,'el should be nt a 
lawl!:c aclmi.1istr:J.tive level th,m that stntcd in (1), above. 

b. TI.cview and administr2.tiv~ con:rols. Heads of c1g·encie3 shall 
establish necessc!1·y administrative m·1.·:::.ngeE12rits for en appropriate rcvie1N 
of the justification for· travel on the actual subsistence expense basis and of 
the expenses claimed by a traveler to dete:crnin2 whether trrey are allov,nble 
subsistence expenses o.nd 1-vere ne,~essarily incurred in co~nec:tion with the 
specific travel assig·nrnent. Ag·encies shall ensure that travel on an act11.£1l 
subsistence expense basis is properly administered and shall take necessary 
action to prevent ahuses. 

1-8.4. Interruption of subsistence stgtus. 

a. Ber;inn.i.ng ar.d endinr; of lc,,_ve. E):cept e.:; .;~c,_ted be}_.:;-,:, i: t:-,e tine that leave o.!: 
abs~nce Lczi!ls ol .. terr.1inates iz ,_.,i thin the travclc:·' s :; :-es~ri·:;~-c~ :"'_·')·~:-s of dv.t~~, subsistence 
allowance s"!u.11 ·terrr..i.113.tc or begin at such tine. If 1.".-?.'rn of a::.=--c:-.ee <:.-"Jes not bee;in or tcr:d:t'l.te 
\.:i thin the traveler's prescribed hour3 of duty, t1·.~ t!"~.:;~!er s:--\3...:_:_ ~.I:! r e5ard~cl us bcinr: in 
sub!.iistcncc :-;t.atus U!1til r:i1.c1!"li~ht of t:'.e last d~.y }:!"'?~-:=:3.i~.:.g t:-.~ =-~~-.r£- of c:i.bs2nce a.r1cl froc 
12:01 a.rr.. of the d:.iy follo:-rinr; the lc.;i.ve of abse~,-:-:,: ?c.:,·:.;c',;-1, :::-.e.~ if aft!:r such leave of 
aUsence the traveler return0 to i'. clut:t statu.s at t:: ;.r::· .::::=c:..~ -:->r =~i: .. :~-:::-~:-_-: t,s;::·.po:cc-.:--:,· Guty static!:, 
lodging ,-:ill be .illow,;;cl only for the night p1·ccc<li:-._;:; ::-.::s fi:-s-: ::;:c.::' s leav': of aoscnce or tr.'.: 
nj1:;l1t prece:1ir,c his return to duty sb.tus. 

b. IJ..1.uf:~:_; or· jr,iu1•\1. 711'-_: }J1uv.isio11.s of ~-7 .. 5:; c.r.:p..:.~c:.: _~ i;.Q per C.ie::! 5n lieu o~ !.UtJ-

sictence s-h~•ll ulso o.:pply to th,;; i,llo;:~:1ce of sub z:.:t'c:·.ce E:::i'.y:::: =c·~ . 

" c. Fractional dc1ys o-J, le;:,vc. Frac: tiou«l lca ·:c o: c::se:--.ce ·,:~_'.}?..::.;: ,-:itC:i!l a c..;i.y for half of 
tl"!.1~ pcc[;cribed wo1·kinr; ho~1rsr le::;.s shall be disref;urc!.~~ f:-:- z;_l:):;ist~:-. : -:: ;,:..;.~:~0s~c; \·:h(:re it 
e:-:ccec1s half of the prescribed ,-:orkine; hours, no ::;ub::::i.s~e;:c~ s:--3ll be ,.l::.~---:•.:::.. 

d. l!on• .. :.:,r}:d~- A trL-tvclcr shall be consid~rcC. tc- ~-~ i:1 s ·:.;:C~:5..s=:~:-:c~ status 0!1 no!'l.•.-10.:~t:::t.1:;·s 
u!l :1~r the sc<.me rules as a rc ar,plied in l-7-5a (2) \-:ith r.:5""i:::': to t::-,.,,, ,:?.::::'::-,: of :;:-':r die:"e?. 

e. Indi1·c:c t-rou tc or in terruptecl t!".:tvcl. \-li'·ier~ fo:- t~e t: s-...-.~~~-e-:·' s ev:-!,.r•~~ie::1.cc- o.r thro!.'.~!: 
t 1tc takine; of lc':lVC there is intcrru1>ti0;1 of trnvel o:- c~~~-i~ :i0~ fr.):..: :.:-.~ G.i:-e~t :-oute, the 
s,,hsistcace .allo,-:;:,d shall not exceed t ho.t \-;::cich ,-:ould L , -_,~ ::".-c,n incu:-:--;·:'. ?::: :..:-aint0rn:pt0d travel 
l,y a uoually traveled route. (s~c 1-2.5 n:1d l -ll ._5a(3).) 

f. Rctur!l. to offici2.l ct~t:i.on for no.r.:.t~•91 .. kd::'-·s. J-_:, ':h-e C.it:::::-e::o:: of t~~ v.d::iinistrative 
offjcinls , a travc:lcr m=-ty be 1·e:q~~ir~cl to return to r'is o.:'li:.:::.~1 s~ :;-~io:-: ::,: :-~v:-:·.;,:,r;:,::1 f; ys. Ill 
cclscs of voltmtu.ry 1·c turn of u tl'avcler for no:11.~·ort:.Ccy;; tJ" :-.:..s cffi~i:t.2-. s:a:.io!'l o.c hi::; J:·lac~ of 
n.bvclc fro:!1 which h e corr.r:1utes cl:iily to hifl officj al [:jta t j c:;., :f'.0 r-.:,.:-:i.;-:..::-. ::-~i;-:"':-1.:rsc•.-:ien t allo-.-.-~blc 
f or th0 1·olu1<l-trjp trDnr-.po::-tatiun cu1.d actn:-:.l 0ul1::.;ist~:ict.:· ~:--l :-vi;.te s':-.~~~ ~~ t:1:.: :ie::cssary 
tr;:: vc:l an<l ::;1.1b.:d :.;;lence e:•:.rens9 \•:hi..ch t:oulcl hnve Lc:i•n c1llo·.;:-t ··:~ . .::.: !.:t-:i t'.":.,:- t~~-..-i:.:Tr::;.~ rcr::v:inc d ctt. his 
l (,~11,or,.ry duty i-;tatj0n. 

J.-8.5. F.v:ich•ncc of ;,r:f;u:1.l. cl":n-:•:i:::~r;. Actu~1 l and r1c:;..·e3~;~:-~; ~·:::Os::.stt;::-. ...::-:: cz·_;· ':!~::;~·:.: jrtctu·1:ccl 0:1 ~ 
t-: ·itVPl a::.;Ji.[;n'.'":":~:,t f~~fCJ~- rt.dr71':Ju:· ... ~~nr:nt j0 c]uir-:c.-rl 1~; ~: t:·:~;cl£:: ::-L:-, :-..l "::c it-:;:. ,i~'.·:!d i:i. <t r~'~11nc.-r 
JJrc• r;r. ,...:i h ~·d L.:t the head s of V[.f'~!C j c:":; \-:h.ich \-;ill p c r1J i t <, t 1~~= t:. c·~ r- t: -.·j ".-·.-: e,: t~ ,.;_. <;:·i~'J!lL!:~ :--;y1C'.n __ t ___ 
c1 :~·i..]y for loc.lr;in[.;, rw~'J]c , c1nd z:.ill other it(.•;·1!:i of ~ub~:i:>!.•~~-.c --· cx;--·-2:: _-:-:.:, . :": -:.- .:--..!i~.:,..::; .:-~.nll 



1-8. G. Designated higli:_ ra~e geographical areas. Pul'S'..i.~!1t ta the provisions 
of 1- 8.lb and 1-8.2a(l), for tempor-,:n:·-y- duty trclvel to 01· '.·.·ithin the citi.es desig-
nated as high rate geographical ureas below, a traveler a·~1~0:n3.tically shall b:! 
placed in an actual subsistence cxp2nsc status 2nd shall be r eimbursed for the 

• (_· l!ctual and necessary subsistence expenses incurred not to exceed the maximum \ 
rate prescribed for the particular geographico.l area im:o~vcd. 

Desi.g-na.ted High Rate Geog-raphical Areas 

Boston, WJ.A (all locations vrithin the 
corporate limits of Boston and Cambridge, 
l\!A) 

Chicugo, IL (all locations within the 
corpor·atc limits thereof) 

. 
Los Angeles, CA (all locations 1::ith-
in the corporate limits of the City cf 
Los Angeles) 

New York , NY - all locafr:ms 
within the: 

Boroughs of B:rnc}:Jyr: ~?nd 
Queens 

j 

Boroughs of Manhattan, Bronx, 
• Staten Island 

San 1:r::mcisco, CA. (all locations 
. within the corporote limits of San 
Francisco and Oakland, CA) 

Washing ton, DC (all locations \\' i thir. 
the c..:-,rporate limits of Washington, 
DC; and the County of A.rlingi:on anc1 
the City of Alexanclrio, VA) 

I - 3o 

• Prescribed I\'Iaximurn 
Dally Rates 

$38 

$39 

$37 

$39 

( • 

$50 V 

$39 V 

$42 



FP;\fl, Tl"tnp. Rei. A- J 1 
A:lachrncnl A 

]_Linc ra rr 

REE\.a:URSEMENT co~.{PUTATIO?\ F'O~. j\rJXED Tt:AVLi.. 
(PER DIE~ .. i\ND ACTUAL SUHSbTL•:cc:: EXP:i'.:,, s r:i 

S/5 Di..:pai-t residence 7 a. nl.. e11route to Atlant?. 

~by 19, 1975 

3/6 Depart /\tlanta 4 p. n-i., enroute to v:ashingtu:1, DC (high rate geozraphical area) 
$/7 TDY - Washingtc,:1, DC 
S/S Depa,:t "\Vashington, DC, 11 a . 1n., enroute to C~icago (high rate geographical are~.) 
8/9 Depart Chicago 3 p. m., arrive resideECC 6 p . m . 

Reimbursement 

8/5 3/4 d2.y per diem= $22. 50 (Atlanta)~' 
8/6 Actual expenses (based on where lodgings are c.~tainec) 

8/7 

8/8 

. Atlanta. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Breakfa.st 
Lunch 

\Vashington, DC..................... Dir_'l.er 
Lodging 

Actual expenses 
\Vashington, DC 

Actual expenses 
• \Vashingto:-i, De · ................... . 

Chicago 

Bre2.kf".st 
Lunch 
Dinner 
Lodging 

Bre2.krast 
Lunch 
Din:1er 
Lodging 

$ 2. 15 
3.75 
6.40 

28.50 
$10.80 

$ 1.95 
3.95 
7.00 

28.50 
$41.40 

• $ J. 85 
2.75 

~ 5.95 
26.00 

$36.55 

8/9 3/4 uay per diem = $22. 50 (<lay of return to offici·2.l station base,l on 1st <lay tra.vel 
status )* J 

Atlanta 

Su1n rnary 

l /2 clays at $30. 00 
cl a y actual e x pense 
c!ay ci.ctu =-11 c ;-:p c n s c 
cl ,, y ac _tu,d expense 

Totd claimed 

( P ctrt 1 of 3) 

$16 Lodging 
il4 Meals and n1i s cdlancous rat~ 
$30 Pc1· diem raLe 

$ 45.00 
40.80 
41. ,:o 
36. :iS 

$lG3. 75 

( 

,,-
( 
' 

( 



r_ri-:R "fc,r.1p. ''"e- A-11 
Attachment A 

RF.lMBllRS£i\1E0;T COMPUTr",·r;c.:-: !-'OR ?-.'.i:,F:D TIV\VE:!, ----- -
(PER D IF;,\{ Al\:D ACTl'AL s i:;·.'•!·;TE:':CF: ~-::.-.:f'r.:~':,~) 

Itinerary 

9/7 
9/S 
9/9 
9/10 
9/11 
9/12 

Depart residence 2:00 p. 1n., en route to S?o:: Fr2.ncisc0 (high r,,te geographical are«) 
TD-,: - San Fr<'-ncisco 
Depart San Francisco ·1:15 p. m., cnro•.,t-:e :,-, Las Voe'gas 
TDY - L::i.s Vegas 
Depart Las Ve;;as 11:00 a. n1., enro:,te t ::> Der,ve::-
Depart Denver 9:05 ·a. m. via Chicazo, a.::-::-:·,·e re sidence 3:45 p. m. 

Reimbursement 

9/7 Actual expense 
San Francisco 

9/8 Actual expense 

D inner 
Tips to porter 
Lo::!gL!g 

San F1·?.ncisco ....................... Breakfast 

9/9 l day per diem= $31. 00 (Las Vegas)'> 
(based on ·where lodgings arc obtained) 

d ay per diem:.: $31. 00 (Las Vegas)':' 

day per diem= $31. 00 (Denver) ,:, 

Lunch 
Dinner 
Lodging 
Tips to porter 

$ 4.75 
1.00 

25.00 
$30.75 

$ 2. 10 
3. 25 
6.00 

25.00 
1.00 

$37.35 

9/10 

9/11 

9/12 Actual expense (day of return to official ;;,-,,ti.0!1 based o-- 1st clay of travel st2.tus} 
Denver ......... ; . . . . . . . . . . . • . . . . . . . }-:;reakfo.st $ 2. 25 
Chicago . . . . . . . . . . . . . . . . . . . . . . . . . . . . Lunch 3. 10 

I 

~' L".>;1g~g_s_-_.p_~_u_s_m_c_t_h_o_d_ 
Las Vegas 
Las Vega,; 
Denver 

Summ::>.ry 

3 days at $11. 00 
1 d ?.y 2.cl•.:al c~:peBse 
I day actu;cl expense 
1 day aclu.•.l c-xpcnse 
Total cla iu,cd 

$16 Lodging 
$16 Lod~ing 
$17 Lodgin g 

$ 5. 35 

$49 -;- 3 nigh~s = $16. 33 A•.'er2.ge cost of lodging 

$ 93.00 
30. 73 
37.35 

5. 3=, 
~H,6. 4;;· 

-'- Sl•~- 00 ~'.c:,,ls ?.nd rniscell;sncous r ate 
$30. 33 (ro:.:r-,<led to $31 p~r diem rate) 

------•·--• - ·------ ------·-----------•·------------------- - --- -- - ----- - -- ---
:F'igu.r(_• l -3 . ;:<.: . 
(Part Z of 3) 

lllust1·atio!! o[ cul1tp·._:t:tlio:, c•~ r :..::-:!~ ... t...rsc1;~ ,_-:.~ fe:!· ini :,t:.:.! ~=:."\,:cl {pc-r ciien1 
c'.nrl ~t c lu< l sub !.: i. s tt.:11cc cxp .r::-n~e;: 



FPM:R Temp. Reg. A- 11 
;\:t,H; l1111ent :'\ 

!Oil 
10/2 
10/3 
10/4 

R El?vtl\ U EST-:~.H.:NT COMl--'u TAT ro:-: f' O ,, MD'. F~ D Tl ~a\ '.'J-.:L - ----- - ------ ------ · - - - -- ·------ ·---- ----- - -

Dcparl residence S:00 a. 111., en rout e to Ha rr:s burg, PA 
TD Y - Ila r r isl,u ,·<•• 
JJepart Hart·isbur-g 9:00 a. n1., cnroc1te to Pi1i '.2.del1Jhia, P.-\ (lt !l '.J.S t,;:-1 circumstances! 
Depart Pi1il.-i rlelp!iia 3:15 p. m., _arrive rc s id c,1c e 5:35 p. m. 

H.eimbtLrsctnc nt 

IO/I 
10/2 
10/3 

10/4 

3/-1 clay per clicm =· $2-1. 00 (Hat·risburg)':' 
I day per diem $32. 00 (Harri s burg)':' 
Actual expense ( Pi1ilatlelphia) (ba ,; ecl O!l \': here lodging s arc 0 1, tained) 

H a rri s burg .......................... Breakfa s t 
Philadelphia ..... _ ... _ ................ _. Lunch 

Di:v,er 

$ 1. 55 
3. 15 
4.95 

25.00 
$34.65 

3/ ,! clay per diem = $24. 00 (day of retut·n to o:ficial ste.tion ba s ed on 1st day 
travel status) ':' 

,:, Lod g ing s -pins method 

Har .-i s burg 
Ila t· ri s bu rg 

$18 Lodg ing 
$IS Lo<l o inn 
$36 :- z"' ni;hts = $ lS. OD lweragc: c os t of lodging 

$1-,. 00 Mea l s· 2.!Hl tni sccllan eous rate: 
$32. 00 Per dic;ri 

2 1/2 clay,; at $32. 00 
I cl a y actttal cxpc1tse 
Total clain1c d 

$ 80.00 
3 -L 65 

$114.65 

J 

i 

I 
I 

\ 

,. 
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l-'.ay 19'(3 FE•'.;{ 101-7 
1-9.l - 1-9-3 

a. l-!jcr.t)llancous e:,.:-ocnsc-::; . C~t..-=tre;es for n-=:::>::.:~~::•· s:..--=-- - .:..-:.:.:-:.i ..... O!" typing S t~).-1.·lcE:s o~ 
rental of typc1-1riters in co:mection \•:it:: the pre;:,s:-c:.':i.~:-i c:· !'e;::·c·::; 0!' corresponder..:;e, cleric:,:!. 
as sis ta nee, service3 of guicles, in terpY-eter:., 1 p.o.c~ :e!""s ~ t::·=-:· .. ·e::\5 c :"' ·:~~:. iclez, a;-!d storc1~:r"! of 
property used on official business sl:all be allo·.-:e-:;. •.;:-.:o:: a::.-::-.:,: ·::.=-=::. or appro·;cd . 

b. Hire of a ro-:>,:i. \·!hen ·nec essary to er.g?.f:c :;. ::-co::1 ;;,-;: ~ :-3:el or ot:!e r place to 
transact official business, a separate cki.re;e th-::rc:.:>::- s:-c;;.ll ::;; ,.::.~::;·.:cd \·:hen acit!torized or 
approved. (See l-ll.y;(8).) 

c. Fees relatin;,: to t!·::tvel o'..ltsiclc the c:,:-.t-=::-.i!".0·~s 7.:r,:. :'?::. States. The followir.z ite;;-.s 
.of CAJ>ens~ may be authorized or appro,ed: 

(1) Con•rersio:-i of currency. Corr,missi::;:-,s :'or ~o-··=-~::,- of curre::v:y in foreign 
countries. (See l-ll.5e.) 

(2) Check cashin,e; costs. C!-iarges co•;e:·::.::; e:•:cr.,;::-.be ~ee:; for cashing United States 
Governr.ient checks or drafts issued for the reir.:burse:::c,::. t oi e:•:;:e:::c:2:; in::urred for travel in 
foreign countries . (See l-ll.5e(l).) Exchanze fr,e.3 ::.:-,::•~r!"e:: i:; c,3:;:1ing checks or drafts iss· ... ,:;d 
in payment of salary shall not be allo·.-;ed in trav22.. e:-~2r.se a:::c-::·= :s. 

(3) ~•ravelers checks. Costs of tr;,.vel":-rs c:·.ec'.-:s -::·..::::-:::·.asecl in connection with ~ra•,e:!. 
outside the liMits of the conter:::inous U:tited Stat;;s. 'D·.-:c ~0c: ::-: 0: tr.e checks may not exceed - -
the amount rea~onably needed. to cover the reimbur;;aole e:•=?e:-,::es i::.c·..:!"red. 

(If) Travel docur.ie:!t costs. Fees in con::e::ti'J:: ,,it:: t::e isst:,mce of passports, vis'l 
fees, costs of photographs for p3.ssports and vis,1s, c-::;ts of ce,r-:if::.cates of birth, health, ~.d 
identity, and of affidavits and charge5 ~or inocul?.t::.::: ;;:J.c:-. c :;.::-_-::, '.: be obtained through a Fe-lcral 
dispensary. 

d. Othe r eX))enses . l'.iscellcr.eous expe:-:di tu:-~:; r..0!: e,::.u::e::-;;. :,;:d r,erein, \•;hen necessaril:: 
incurred by the traveler in con:1ection with the tr3:.;: ;,.~ti-:,n c: c::·::.::ial bus iness, shall be 
allowed 1-;hen approved. 

1-9.2. Pavment to Covern:::ent er.inlovees . Neithc::- ;:a:::·.e::-.t no:· r2i::o::rse,1eat s!!all be allo,,1ed 
under any agrec,~ent r..ade· by the traveler with a.Tl e:-.:;,l::;,:ee of t r . .;, ·::--;ern::.ent for personal services. 

1-9-3- PRvmont and re-j r:bu!·se:nen ts. t·.!'!ere cash p3.~-F-- :::.- t- ; r: r-~ .:::~ -~-.- scr-,tices covered by 1-9, 
reimburse~ent for the charbeS actuallj- r:1ade r.,s_y Ce a~:.o·.-:~,-5 ~:-o~.-.:. '.:i:= i t!:e vouch~r sho•.-rs the 
quantity, unit, and unit price. (See 1-11.y.:.) If c;;.31' I,3.:;:::e:-.': is not r..ade, the account s~~,11 
be approved by the traveler, certified. by the p"':,'"'e , 3...,d :o::-,:~r-::.e::. ':o t!'.e ack:inistrntive office 
f 1 d + • • t t th ' • ' • • - ro• t t 1-or appt'OV,9 ar.. rayr!'!en.; OJ.rec O :.~ :perSO:l l/!10 ::"'";:r".:°=!"£:':l t.:-.~ .=-=::-~·2ce . J.rte at:COU!l 17iU3 S :i.0'.·! 
the d.:i.tes of servp.ce, quantity, unit, unit price, ,;:c;:: a:::,7 o'.::-.e:::- :;;;.:::-ticl:lars ti:at m3y be needed 
for a clear un<le:r'standing of the chari:;e. If a G:,·:e::.:.:=::-;:; yo·~c:-.e :::- ::o!"!'.', is not U!;ed, care sho•~ld. 
be ta1<.en t h:.1t each acco1.!nt is subr.11.ttcd in duplic::..-:~, t!4:s o:-:.0i:-.~l of \./:'·1ich shC\11 beor the 
approval of the traveler ar.d tl•e follo·.1ing certifi-::a:-= ::.:: t!".e :,::;:: ;; =: "I certify that the 
foreeoinr; account is corrcc t and jus-f:. and tho.t p::t:---::.::.:::.-: t':'-.2re:'c;:-- ::.~s not been received." 
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1-10.l - J-lO.::,C(2) 

" "'""'-:- , ~ r l,l;J •.J 

1-10.1. E::~':Jloi.·cc t o provirlc f11nr.f; . E:11ploye:•~s t!.·:-t,.r'=l~:"'f; on off:ic1rtl b:.t ~;in0;;s :--;l::,.lJ. }•!··:>·.-:~r. 
thewsclvt:.3 1..·.i.th ftu1ds fo1· c:•.ll cur!·cnt cx1,f.?ns~3. =-:o·.:-.=-· .. ~er , tri\z:5!· . .:,rt;.J.:.io~1 req1.;~:.;t fona· :,:1:l ~:-~, -:cl 
advar:ces c1s a.uthorl:~ed by 1-10.2 a.ncl l-1O. 3, rcs~";:,:--=:.i·.~ely, $!:,Y!ld be 1.:scd to rcd1-~ce tho nc~:i. c,f 
travelers to uce t heir o:-rn r,.on~y. 

a. 'J.lransc.ortnti.on reouest forr.is. 

(1) Rer;ulations p:o·ver~in,; use of fo11~~ - Stand3.rd. Fo!-r.i 1169, Un.ited States of 
Ar.:erica 'rr?.nsportatio 11 R-e q1test, is prcs:;ribecl t:; the Co::1ptroller Gene:..~3J. of t!!e Unit~cl Si.5~-~s , 
and pro~edure:3 for its u::.;e are inclul:.-::d in the G~ne :-:11 Acco1.~nti~~ Office Policy and Proc e=:1ti.:.·~s 
l-!a...-iu3.l for Guidance of Federal Agencies, Title 5, '.Lr·3_ns1Jort2. tior:. 

( 2) Use of transt>ort3.tio!"!. re:i11e::;t f:>:-:-. . 'i'ra11spo:.,t:1tion rcq1..~est f o1:·r.1s are t~ b':!' 
used only for officia l travel . \·Ji1~1·e for per~o:1?..l r::aso:is a t ra7:)l c:r us~.3 ctn indi..rect routr;: or 
accor.:moda t i.ons • :::;1.tperior to t11ose authorized, he s::::111 r,:1.y cash for t:le ~xcc::;s a:-:!Ot:n ts incl~di~c; 
the .ipplicable share of the Federal transporbtion tc<;(. ( See 1-2. _:io. ) 

(3) Lost or stolen transnortat ion ?'"e,:-: 1.:-:Tts .. When a transportation request f o:·, j:i 
t he possession of n traveler in lost o r stolen , an i:'.::iediate r-:-ro:::-t is to be r:13.de to t,{c 
atlminisli·ativc office in the r:10.!Ult:r prt:"sc1·ibed b:; t!·:':! asency c:::,:·~c!:1T1t:d. If a tx·e.:veltr l ·f•cvvt.::rs 
the form subseque:.t to sub:~itti.ne; a r eport , it s:"~'1.ll not be u sed out sh=1ll be trans!!litted to the 
adr:iinistrative· office. A traveler r.,,1.y be held liablo:: for a.!1y e:-~penai tt.:re c: the Govern::icr.t 
c aused throu~h r..egligcnce on liis p:i.rt in safeiu:u·.:3i:-:~ tcanspoz-t :t.tion 1·~1uest forr:: s . 

b. C3.sh p,.;:mcnt for transnort,;. tion. Ar;encies r.!ctY r equire by ret:ulation t h3.t ti-.,\·elers 
J>ay c ash fo r official pas,,enr;er tr3.nr,9ortatio:, i n &;,::,r-o?r-iate c irci...:,1stc<.nce::; end 1-;i.thin reaso:·,;ible 
lir.,i ts. Cn:;h pcl.yrr:r:nts should b e r1-:tde t~!1en the e:-::o~!:. ':s involv~~1 are Sl or le:ss , plus FcCc;::·;11 
t r~,sport::ttion tr..x. R~ceipts for such cash pay:.,"7:nts shf!.11 n::>t be rcqi~ired . C::is:1 p.~:;rv~nt of 
t ranf.iy.>ort:1.tion expenses rcgc.:..rdlcss of cost i[; an-f:ho:--izecl ·\1!:cn c::-1:'luyccs secure ervup or e::-:cU.!.'!:;ion 
t ickets ~vai.lable th1-out:h travel <1£;f!?1~f;. ln tz ~c,.t ir.:.;t~ncc re~cipts s1•£tll be rcqtti.1·cd. ( Sc,,~ 
J.-3.4t(2), 1-1O.3:i nnd l-ll.5c(3) .) 

l-l0.3. Acivnnce of funrls. 

a. Authorit'--- · 'l'!le: head of en.ch a.e;ens:.t o::· :-.1::; desizr>.ated r e!'~c)scnt~tive r. ..:-.ly a.dv~r.c~ , 
throu0h 111·opcr dj sl;u.-.:;¼'ng officers t o any perso!: cn~itled to 1=er di.!.:<:,, r:;ile«z;e a~J.01-1u.n.ccs , or 
subsistence c xp~nsc::; , 6!· for the procurciT'.ent of trcl!":S!:Sortation by £!·o·.tp or ci?n.r ter untl-=.: r 1- 3.1, bl 
any curr.s as n:ny be c.!-:)cr.1i:!d a.dv i.sa.bl~ consic.1erinG tLc: c~v1.rac t er ,:;.....,d prob~1'le duration of th~ t :·;,vcl 
to be perfon,1cd or the co::,t of the transpor tatio:1 to b~ paid for by t h -~ c11r-lo:-'ce . As a zcr."er?-1 
rule, advc::,ccs :.hall be h eld to n 1:1.ir.imu1,, and allo:;c):;. o: ,ly 1-;lie:: it in indic;;tccl t hat vn adv;;:~cc 
is warranted . 

b. Fund~ chrt!"f':Cable .. Adv;-J'tccs to t:r·.:,vel~:·..::; s'b.a.ll 1;e c::J.r[:eE.!:>le to the c1.ppro_p:iatio:1 
or other funds ava·i. lo blc for the pa:,·,x,r1t of the l!'a·:,,1.er' s cx3;e:1:-; -:, ::; . 

( 1 ) Ds-r1uctj on ft ·ot1 vo :~:.:hf!rs . It s!:=--i .. "!.~. 't-c th!) rc~•l ~n~"t.1.,ili ty of th0 h c:trl of ~-i_c:1 

o~e~1cy o ::· hie ch.:sir,1:-:-:c to c;1r;ur~ tL:1. t t he ~n:o~,:~ t J-•~ ·~:·:ioac] :; ar!\·ct:v;~d j f; r:~t1;_;:-;tpd f ~·or:! t!:,:, t0tr.:J. 
e:-:pen0,1;; ~1110·.-:cr:l or th:·d. it i~ c: Lher:.:i::.;c rcco\·•~ ~-::·c?.. Jn in:- t -?.!!~e:: 1;h1:1·e the t r~1.vcl (!~· i :-; i:i ~ 
continnou .. ; t r;:lvcl ::;t:-: tus, or \-I1i c re periodic r c.-.:l: ::': ::; t· _; -::~~n t \~0 ut.:::~-:.-s ..:trc 01;bi~ii l tc-d o:~ !;rH~ c :~f'.:c 
v.uthorizat.io~is , the- full rniouut of trav~l ~;-:pc-r..s!?:.::: 2.:.10·,.r~d r ;::ty be r t::i t·!l:a!~;;ed lo lh:,. l t r c.i.:;el ,--:-
l li thou t ".a:r ,:l~d•1ctioa o.f hio advo:1c~ uatil !.a:ch t]: 1 -_. 8.S the fi:~ ::.. l. v01.:c":1e:r is r;1tl::1i l L~rl . I!" tr.c 
a~~ount itdv:1~r:ed ir; J.r-~;c th:1n tlic Dl~- o~::1t of t '.t~ vo·...;-:::·.~:: on t-ihjch t:~~~ :1 :-:~:,:1.~:ce j 5 clcdu,::tcc; 1 t!":~ 
traveler ~ht 1.l l 'b~ r ,aid th0 nr:L ru:io~jnt .. Ja th-:: c:~/ .. .:r t. U:.~ til1Vitr!.-;-c: e:xcc •-(!:3 tite 1·cimi;ur~;3l-J~c n :-.Yt:-, :., 
th'.:! t r-~\'C:lr·,· t;h:1. ll !"e fuE...l imtr:r:clic:d. e 1 y th~ c;.:c,:-,:..;.3 _ 

( ?. ) J;j_rr-r~t_ 1 ·;!fU! t<.1~ .. ]n Lhr~ ~V ~;~1t vf -:: :~~ ~;.:r-Jl ;1Lir,:·, C:!" jn ~1.-fiaitr: 1·~:~t~1:.i!l(!:(,•.:.: !.. ,::_f 

auLLor.i~'":: l t1.·a•:1.:l, t.! '. •:.: 1.-.•d.tl uf LL•.:;,, t:!1c:,· 01· !:.ir{ ,: •.. ._.ii•::,·;;:,::: : :·'-~(: ir ,:-,:r '. i..-,11_~ r.t.::-1':_; to ~, -,:-·_;?'"c 
the rc.-fll nd of '''~/ c:tr1vnticP::; th:) t- t,·.: ,y } : ll.''.! l •~·cn r ·! : • • 
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(3) ~t}i"...'r r.1e:lllS of rt~Co\·cr·v. Out.st:=-:.n-:li:--.:: .::-:l·:~:.~!•:-i:::s '.:h1c: . l':,r>..Y:: y·Lot :=-, .. •t·n full:,· 
l•~ .:-:::: 1-·•-~r-.)d by C'c-riucl:i.oHs fror.1 rcir.,~~ttr3t.·:~ic-:lt you .. :i!;_;-:"~ o:.' ·:0,_~::~t~::'J r~fl:! L~ :: 1:--..: the t-::.:-r~:el~.r :-;1 !:tll 1::~ 
:-c-cc--;:erc::~d })L'C.•:,,1,t l:,r by a sctoff of .sal.:\1·:,· <lHE: or l''°"l ~~ r~<--~---. ~ c !."t.Ji t o~ • 01::::"..!1··,:~ ~;0 f1 ·0::l the Ji~r::;c;: to 
t:Lv ::. it ,,:a ::; :i..c:vr:..nc~.:l, or his c:-;t~tc, b:,· l~c.:luctjcn fJ.-o:-: ~-::· a.:-:-.ou.::.!: t": : ... ,:; -~ro:·:: t':.t: Unit.e:..1 S!:;1.tc!;, 01"° 
·r,:,· :-l~,:,, oth(:1· lcrc·1.l rriethod of rccuv~ry th:::..t rn:;ty 1~· r::~ ,>.:-.;·.:::::.!:,·.. S:tl.::.~ :; 02· e:t~ ~l- r.:::,Oh!1tr. clue !:ihc~ll 
b f) co;!sicJ~rc:ci ah •.-r•d of the rc:-ti ri'mcnt c_!·~d-i t. Jn v ic.:-: --: f -:::i! p·~v ...... -::.:·tio:ls \;hic:h t11·e sp~~ifi~c1l:!.:; 
i!~.:~1..ideJ in th(! ln.w tr<lvclers, uncl~r no1r:--,.:-:.l circu::.st~...--. ::~s 1 &:·l~lJ... r.ot "t:.· r~·qui r~d to fu.1.--ni~;h t-:>.:.:ds 
in 02·tler • to ol.,tain trav-el z.dv.:t11c~·s. Ho\:cvc:r, the: p:otc...:: ti:,ns i:--.. t1:e l::.•.; Oo not. preclude the 
?·e:~1..~lri1!3 ot bori.c1s or other ~ccurity by ae;encics t•;!.:;n t:-_':! i-:1te:::-es"ts ~.r tL~ U:'..i ted £ lat es ,.-oulcl 
nc t o t:ienrbe be fully pro tee ted. 

cl. Accou!ltin,~ for a:lv.;incer... The accou:1.ti:-~.:; ;':,:- cas:"°1 ct(.V:;J.4ccs for- tr~r1.:cl purposec., 
rer::ove:::,·· , a.Ed. 1·ciF:bursernents sh:21 be. in e.ccortle21ce \·:i -::-. I,·::-c:--:.-S1.~r~·.:: p..:-~sc:~~:>ed by th£! Genern.l 
/..ccount.i.n.:; Office (General Accour,tin.; Office Policy c:.:-,r' ?rcceC::tr.:3 i :,_"'1.t-.al for G.iidrulcc of Fcc!c:·al 
Afencie:s, 'l'i tlc 7, Fiscal Procedures). 

1-J:J .lr. U::e of fo::."eign currencies. Travelers to, :!.rr, ?.!:cl fro:-~ f:>:""f:iG~·:. cc:.L·-r~~ics· 1;.;i.ll use exc-~ss 
D..!~c1 nE;2.2:-e-=~~esG f\xt.·eisn cu.-rr~ncies o-::r:.~cl b~~ the U:.'! its::. 5tc.~es for p ~:.-.:.::g e:-:-pe~ses of official. 
trr_-..,·~l, i~cluclirLg pct.yi :1entc to c 2~rrie;.~5 pro--ridini z0:-:··vi~-:: l•~cler Co-.re:...~::.~~:-er.t-; tr~"'13portatic,n re.:i~.t~3ts 
e~~1cl biJ.1s o:f lac.1i.:ng e.nd for subsistence c.nd other local c:;..=-?~n:::es. 'i:~S: u..-:;e of such curI·en::::ics is 
pre::-c1.·ib~c.1 by tl!c: Office of l·l:tnr:5CI?.ent and b'i.1Jlgc~ ( O:G} Ci~clt!.ar _!.._-20, e_n . .:l ~- l:i.:::;t o:f excess e.r!cl 
110c.::.·-cxci2~s fo~:c:ign currencies is publis11ecl pei"iodic2-ll:r in O:-:n 1:,~~ll~ti!1s. 'J.:r.e Dcpo.rlr!ierrt. cf 
Str!.t;:; also is su.es. an in:fon1i:?..t:i..cnol "E'ort:"!ign C, . .1.rrc1:c~· ?ile~i:-1 11 s-:=::--ics cc!:.cerni r.g the use of 
f~re..:gn cu.rrt2ncies. I-t is e.Gs-2-nticJ.. t:lat ti-a;·elt:1·~ ts., in, a:-~~: i'::-u:: ~'---- .:.~uu 1...vu:.Lt_,_ l--....--> ..:.-., .G. i:,c. .... ~0:1 .... 
n.;.~-~h:.....,..cizin~ su.c!! travel be fc.;nilie..r with the lates-'i.;. Y2~.:;:ic:1 cf these issu~ncea. ~~1e o:-:B lec.flet 
co~:\:-~:tntng ge:1~eral &1.1idance for uairi.3 cxceE",r; ancl nem·-~-:cess fore:";__[:n c;x:·rcr:cies should be f\u--
ni s:;.cj to t1·c1.:vele1·s prior to th::: tine foreign tra-:e1_ ~-=-=-c!~ge!:-.ents ~~-2 tr2.de . 
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1-11 .1. Yrc:tidi.ulcllt c]ai.m3 . A clr1.ir:s c1£;rl:inst the U~i'!.£-:. :>t:i..te.:. i~ :-:::'": ... cit~ . .-a if the clc:-1im,:int 
at tempts to dP.fr.:1.ud t he Go·rcrr;nP.tit in co:tnec tion t::-::~·c. -~ ::·~, 22. U.S . : .. 25J_!; . In :1c1c1.~ ti0n , tt,~1·•~ 
ctr~ t,. . .-o crir::1.nal provision~ under \·:hich severe pc:··1::--.: t::':.:..s r .~y b~ i~:.~::.: .::.~ :! c::. c.:.. t :-c1.vclcr \·!};o 
kno\-linr:lY prt!~;ents n fal sf..' , "f:ict:i.tious, or frau clu.l ~::~ c:.~ .. i~ c:..;~i:-.~: t!1~ F:1ited .Stntc~ 
(18 U.S.C. 287 and 1001). Traveler'::; cl;:ii.m::; fo r rei~:,·~:·c;e:~:er:t s, _0 -.::.::. ;:cc,_,·!"at-::ly r(!flr.ct t he fa:::ts 
involved in every instance so thn. t any violatio:i o :r e~?,;~r~nt viol?-::..:. :: of t!·io:.<: provi{>)_oHs r:a..:; b e 
i:ivoided. 

1-11.2. R~c0 r ds o f t!·avel mid cn>ensec . All p~rsc:--.s :;.·1tho:".'ize::J -::> t.:-E\v el on busin0ss for t, .e 
c~Y.rcnui?ent ( .s~e certifica te 0~1 tra\~e1 voucher for:--~) s:"":::;.le!. kec~ ~ :--=.:-=>!""~ o f c:-::r>~nditt:rcs prop~-:-ly 
c hargeable to th~ Oovernm=nt , notiYlg CB.ch item at t f·.e -=.:ir.1-:: the c:-:; •:; ;'_ze is in::;urr~:1 ttn..:1 
the da-te. '.l.'he i nformat.io:1 thus acc,v:ulcJ.ted will L= ~-.-,, :'.la::·le fo:· t:-.e p:o;,:!r r,rep:;,,r«tion of 
travel vouchers . 

1-11. 3- Travel vouchers c1r:d a'!:tocl,wents. 

a. Use of nuthori::-.ed forr:i . J..11 clnims fo:- t~.;; reirc:b!.l!'.:a:c:::c::-. t of t!'ctveline; e::q:~ns~s !:hall 
b ~ sub~ i.. tte:d on authorized. reir:tbur.sGl":!~r:.t forc,1s DJ1d ::-;1..:::: : be i t €::li ::.~-:: 2 .. Y~C. st"'-ted in ;tCC•::>rclc:.rice ·.-ri th 
t hese ree;ulcttions t!n_lcss , fc> r .special reasons, c0r:.;)li~-:e \:ith c -=::--1:.E:.i~ pro\ .. ision$ l las b ee!1. ,,·: .. i.1.vcd 
or r.iodified hy written deterr,iin;:ition of the Adminis-::-z::or of Ger:e:-s.!. Sersrices. 

b. ~....,...;~G,Y\.._" cf .:111tha:--i2-:ltinn . 'l'he travel ·v.:::_-.::hcr t"lust ':---:: z'..~pp0rted by a copy <;>f t~e 
t ra,-el authori=tion. If th,. t ravel nuthorization :-,"-:: bee;, fil e:! 0::- att,,.,,ched to a previous 
voucher , reference to t he previous y::rncher shnll be r.:;,_:;e . 

c. Rcceint s reouir~d. Receipt::; are revt;.ir~~ for allo~-:::;.·:~e ~ash eA-penditures in a~o1.;.r-1t~ 
in excess of $1.5 , ~lus any Rpplicable tax. \-,'h£:n ... Y~::::ei-=ts C.:.!"e ?":.o-: c.·'::1:~ina:lle , the c>:pe ndi tur:::s 
shall b o explained on the voacher. Receipts nrc req'.;:.:·ecl for t ::-~ :ollo·.-:in,;: 

(1) l~xc; r-ss b:i~r:~:.S-· The r~ceipt shall i:-.dicate t ;""_!;: • . .-~:.s!l t of the b.:.i..r.;~age c:nd tl:~ 
points bet,:ccn which the b3.gr;ar,e t;as noved. (See 1-5. 3,,1.. ) 

(2) B..,rJ;age, tn,nsfer, ancl c:heck :i.nF c:-,-.:--~es. (S~2 :..-5. 3~ 2.nd d.) 

(3) Cleric,,.l assisb.nce. (Sec 1-9.l:;. .) 

( 5 ) Hire of s~ccic.l c o:1vevonce such c?~~ "":_~1~ -; ::--.~, Coc.: .. ? .. :~to::-.:itile (:,_ot taxic :-1.bs 
locally), aircraft , etc. (Sec l-3.2.) Livery and o:':-.2::- s::,,;cial c::::-2.:-.s:;::-:>rtation reccipts must 
describe the s ~rvice hire:1, the service rendered, a!1.:: th~ rate c,: cc:-:-.F£=-~s~tion by the day, hour, 
o r oth0r unit , as m:,y :t>.ave been asrc:ed. If t he s-.:':.,,; ::.s:cr.:::e of f.:-i·.·e:- or- t c= is i ncluded in the 
cost , that fact must be statc,1. A receipted bill o :- :::~her fo !·;:; ~- r.;c,:;i:;:-t will be a ccQptcd, 
p rovi de d it ic rn~de out to sho1.1 the: p£:riod and f; 0r.ri.::-? r c:1U~1 t-;:.1 :::!" c.::.--tic]..e.s pnrchar;~d and the 
unit :price. J 

(G) l·liscell,weo1:s e:-:£_cns~s a 1101-:nbJ.~ t; :: ·:~r l-9. ld . 

(7) ~-,,.tinr: e;-:n,'nsc,; cf privat.,,l:: o·.::: -::: corP:e•-,.:-.:-c: . s:..:::r. 2 s ,.aso1h,c 1 oil, r;arn;i:~ 
c1::cl hunp;;:.r rent 1 f cc:di.ng cind ~~~:r= 1,1 i.n;,- cf r.orc!·s. (.S 7 ~ l-1r. 6.) 

( J.O) Scrvj~L_rtr.:::on::--1 1 ~ltch as .r:~~i,.l~~ . ir.t cr~r€·: : :-.s , p:~c~cr~nd d.t~_j-~~f 
( See l-9.l,• .. ) 



E,:, 1 973 
l-ll.3, :(13) - l-ll.5b(?) 

F'FlHI J.'Jl-7 

1--?.l.) 

(lG) 'l'elcphor.e r~e:-:'..::;:u~e:.; . lo:1.~: distc1.nce , E-:-:::--:::.~ t t1:-=:.-=: -. -:-.~-- . ._. ~ c "); ?~ C-:>x t.elr-nh::,r1c: is 
llSE_: d ,rnd it i ::; t.:o c-t'ltccl in t ~:c, tra,:el voucher, a r ec-?:.:.,~ .:::: :a '~- :·,~: "::c, :--:·,-.:~-~·-:;(; . (Sec l-6.5.) 

(17) Copi es or r,~co.rd:.::, etc., furni s!:~:J b~.- S:.3 ~e c:'£""'i ,:::'..::::s (cl -:!:~~:~ of c -:> 1 ir b:; 1 r.'" r: .. ). 
(See 1-9.lcl.) 

d. r.,,,,ck of r e c e ipt. 

(1) I moracti.cc1ble to ohhir:. If it is_ i::p:-::,.c tic2.:;le ~:> :··..:.:-::ish receipts in any 
instance as above required, the f ailure t'.l do so 1r,ust te ::cill:,· e:-:;,:.~:.:-_,,:; in the b ·avel vouche:- . 
Herc inconvenienc e in t he 1;.at ter of t al:ing receipts S'."'.3.l: :!ot be co .. .,:,;. __ e..: . Ii: 1~0 ca::;e shall a 
receipt be tnken in duplicate , exc ept as p::.·ovided in 1-4.-:::. 

(2) Confir."?nti:il. e;:pendi ture . When the du ':ies of tr.e t :z::-::lcr are of a co:1fiden t ic,l 
n o,tur-e and the public interest so r equires , the requ1.rc:-:e:-.ts for r=::-.c::.:; :s r.'::,.y be W3.ivcd by the 
appropriate adrr.:i-nis trati ve official. • 

1-11.4. S uluHi~:-jion of i.-ouche-r . Agencies a rc authvr.:.ze:1. to ~-.a. ... v •-L.:::...: .,.. .... -=- .... c:.~ .. ., 0 .. , 1:1 ~.-:hich t!"~vele:-s 
Dre to subr!'lit r eimburs~ment vouchers , t he n Ur:Lher of c opie-:; req·.life ;i, a:"".:: t:::'2- ti~e of suU:nission. 
Only the origin:il c,f the vouche r is r cquir-ed to b e s ir.::1ed. by the t:--a·: -::::..::~. 

1-11.5 .. Pre nc1r.:i. tio:1 of vouch~r. 

a. Iter.ii,·,:;.tio:1. 

(1) Chronoloo-jcal orde r. 
vo .. c:her::; jn ch ronolor;ic=1.l order· e xcep t 
src1t t during a voucher p eriod fo r local 
sub·,:Qy fares; ctnd parY:inr; .r.:et£: r fees-

" Expenses jnc t;.!" r ~f.. ch?ll "t e i :: ~::. ::z-:!-:! on. trav,~l r eimburse:-.:e:1!:. 
th;,:t, t a t;enc ics :::::.:/ =;.~~!:.'.":oriz~ t~:.:.-.-~:~rs l o enter total ;tt:0:.1:·~~s 

telc1Jhone c all '3 ; l o,:;:,_l r. . .:.:! .. !-:..;- -:-:...i t:.?~, st1-c€:tca.r 1 bttc, and 

(2) I.eave of abser-i~c . \·!hBn lE:avc of a:} .:::; ➔ :a •::~ of a--::"J t': i !"".~ is t c>.}:en while c:-.Jl er:tploye~ 
is in a travel statuG, the cXo.ct hour of departure fr0:--.1 i...::d ~et•.!r:! !.:. C·.~t:, st:1tus mu.st be sh0\;11 
o n the travel voucher. 

(3) Indirect- rou t e t ra\~~1 . 'I1hc travel vot!c':· .. e~ s!'l:y;.~ci s~-: :-c::th the d~t=tils • of t h~ 
ex-p <,nses acti1ally incurred , t he hour of departure f r0:·, r,::.st of c ;_;':::, ;;:-.:.:. tJ-.e ho:.!!' of arrival at 
place 9f duty. Where lea ve has been taJ.:en while in t.:-a·:e::. st3.tt:s , t :.c, ~?.te a nd tir:-.e that leave 
b'.:~c:.n and tccminilted Ghonld be s ho1-m . 

( ser 1-11.7) 
( I;) Su::-;pc-/tcl e d ; t~nf;. I t c ::i.s susr,ended f.! o:: ; ~ .. ~---·io:;s tr-~---~:_ vnt=-:::he~s and reclaimed 
n:us t be sJo.ted after a.ll oth-:! r items !:~,.-~ 1- ~~·.:1 :-:.. :s~"'::'d .. 

(5) !_lec,: J n t s <?.tt?.ched. chro~iol013ic3.}ly. R.'" -:"'i~-'.; s r.;:t ·,:. " :-:1.:.!::~)c:red consecut ively, 
c or:.;;i.::nc ing wi Lh Ho. 1 f or c:,ch u.cco1;.at . 

b. Suh:;i G l:cn:::e cl<1ir:,s . 

(l) t ~ r c.li r~ . Itc:'iiZD.tjo:1 of .sub:;ist~::--:c~ r:•:r-~=--~;es ~.-..:.::: :·.-:.t !;c r:.:td•~ in the travel 
vou::; l!•"'.!r where a per lli-!.:m i.s ;.1llo·.:ccl urt~cr 1-7 - 'Th~ e:•·?..~: p-:::.- i ,):: .!'-0 :- ·.::--.:: :::f~ 1:e:r a icm i s cla ir.te d 
r111Gt be sta ted. 

( 2) Ac t u;Jl Gl.l hsi.r; t~n~c c:•. Pi::;1 :_;r;G . 'lhen ~::t.'.: ::: s~~..._s .:c ~&"- •·-=- r-~i;·:b1.1rr.;ei':ca t i s 
Dn ti1~1·j zed u nC-:r 1-8, c] ai.11s .st .. ~11 b~ ~1.i"t,::i ·i t l..c:d in 0 .c·.;0:-_!-. ;:c.::- ·.-:.!. t:·. t'°; :-:-:-:·.::~-· i:·eqn j rci:'.t:'nts ic:-;u~d 
U:1·~+:t· l --8 .5. 

( 
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(1) 'l' cc,n :..:Dor t:tt.io:1 rccu-=:;,h:; . 'I'hc t: ;.:. ..,·("l 4 .-o~l(;her r: .1:~; t ~Lo\: jn t h':· c:p;tt! C provi,1:}d f or 
s:¥:ch info1-r:·::t t ·i 0:1 o:i tl~c vo1,c!~~r for11 the scri.:ll n q:-:..-:~r:-..; of t! le tr.:. :1:;r:,rb.1. tioll r ~•fi.Ue:.; t::. i !.~Hc:~! t-! i. th 
dc:1.~e5 of t2·a;.•cl~ the roint.s. of d.s-ptlrturc DJu.l c.L~.~-rt·i!:a~.:;..,:; :-,., clrt::!";es of s e 1·\·_;_~c l t!:ir: c~, nc~ !:!r:: of 
t ransp.:Y::tatio!t co inp~HY, vnd the vo.lue of the trt!il:-:;; -vr t ::-~t ion :..;c:c~r?.:: . 

( 2) Spe ~i ,~_con,.-ey::u:1.ce . \·lhen a ~:·•cci? .. l c0:-~·ieyanc c o r a p ri ~4·rttely o~."T:0.d cot!Yc::~;.:l~ 1c e: 
is -use.:1, the t !·c.1vel vouc her 1r1 U:3 t chow the cl.:.. tea cn~d !).:>:.r:tc o f tr«~.-~J. ft:\d the k i.llll of co:1v~y~:::·1 ~ 

l ~sed . If t he cli.~tance tra v e l ed b c t'.:t.:cn any [;iven P•:li:--lts is eren.ter th:tn t r:e us1.!:\l l'\lll.!e b ~t\ :~e;a 
tht::::; e i:<>ints, the rea:::;'.:>n for the gre~ter clisto.nc c s'::.:.--t.l:!. b,? sh::>-.-:n. \·f::en tr:.n!:.y::: .:~tatio:\ is 
~u tl"!ori~•~d hy a privately o·•,.rnetl co~veyqr1ce 0 ;1. nn actu:-1.~ e,:;:1~:ise b~:: is , a s t.:l t,.::-:t~n t: shc1ll Dl:::n b~ 
furni~had sho .. -rir..g: th•~ r.1:::ik c of the auto::iobilc used ; t~:oi:! qu:tntity of c~solit~f! a..~d o.i.l co~_:.ur::cd an tl 
places bctw~en 1-:hich the! travel \•:a.3 p ':)cforme d.; the ~i .s:~!1.ce t raT1~l ed a..~d i:.ni t price p i=: r s;:tllo!"t or 
G._U <'.'.lrt pa id; fu~d whether all e;o..soline , oil, g.:i.ragc r~?lt, f eed nnd s-t::Oling of ho:-se:·;;, , ;,,nd bri •lGc:, 
fer r y, or ot',er tolls for which clait:: is made were usrc:l or occasior:".:,l by of fici=l.l travel. 

(3) Crtsh p:1.yr.1ent for c o~:.!:ivn cnrri0 l_" f =1.rc:-. W!1erc- clai!'l is r::ade f .::>r co~;a-~on c .3.rrier 
transport~t i on obtained -.-:i th cv.L>h, t he trave l voucher ::-.•.1::;t sho:-1 t h-? -c1::rvt-:.!'""~ t sp~nt , iaclndi:~z 
Federal t r ~l.Il~portntion tnx, .and the mode nntl class of t!·ansportat"io::1 u ~t=r! . 

d. Rcrio1·t i.n~.·~ 'r::ents to other e_~o·;t.•e~- P.~ ir.1burGe::1~:1t s~~tll not b-:: allo• .. ;e d for 
p::tyi:aents n~ade to ot:b..:;r Go\re1:~tmt>nt cr:1ployees f er- tr·a.l'1sp:>::- t a.tio!".. e:.-:pt::~s~.s, c-x •..:t:p t in c ac•~s of 
n c-c t::ssity, wl\ich shc..ll b t: satisfactorily expl&incd .. ( Sea l-li .. 5 .. ) 

e. Foreign travel. 

(1) •• Claims f or cxc!~;:,nr,_~ f c~G -
i~suerl in reirr.bnr.scin~n t of expeILse.s incurred 
in sub,;equent yoncl~ers . · (Sec 1-9.lc(?).) 

Ch.:1rgcs for CEl.Ghing U:1ited S"t:tte3 Gove_rnmQnt chec}:s 
for t r.1.vcl in fon, icn co,1atri es shctll be allo·,:e cl 

(?.) Forei t;n currencic:::.; u ~ecl . Pcr[iO?ls t .ro:iclint; in f o:-~i[::1 c ountries 81101.:J.d rcror-~ 
Lneir c xpcn.1i t nres uy i L ... 11::; ii, t he T'ioncy of the co!.ln t1-~· hi which \.he cxpc'.'l .::i ti;rc~ i:erc r.;,,dc. '.i"'he 
tota l c x-.r21v.E lure in forcir;n Cl11T0t,cy must. b E: co:·wc 1·tc~: in to lini tE::i St'-' t':s collars at the rcd.0 

or- 1·atcs o.t \-:hich th~ fo1·~ign mor?.~Y ,..,.c::_f; obtu.ined . r.i:'h8 ri!.tcs of cv:r,tt.-r-.,iv:-~ att.d the c.oi!:.:ii~:-d.ons 
char~cd r.-.u ~; t be r;ho\·:n. 

f. Eri"IS\)!"'£0 .:1.ncl_f1lterat i o nf; . EJ:ctsurc3 r.!1 (1 alt~rations in tota ls on travel vou(:hcrs 
mt?st b ~ initinlecJ by the travel e r, 1;1nd erasures ~\n rl ZAl:.~r5.. tio:1s i n the totals on reccj pts r:iu:;t be 
i n i tia 1 e c1 by the p er;;on t rho ::;igned the receipt. 

a.. A,.lminis t rc1tiv0 apnr·ov,ccl of the: voucher . 'i':,e adminic.trati·:e appro,:al of the voucb~r 
sh:1.ll c ons t i ti; tE: the approv.J.ls re qui r ed in: 

(J-?. 5h( 1)). 



1~,y ] 9'"(3 
1-11-Gb - l-Jl.7 

b. h nthr, ~i Z:'l t ·i_on O~---~_ ~.~!:'~.:~.:11:1 ~.~.~: :-;~-•--c-,:: f~~;~,~L-~ t ~-rut r--~-•-·-. ·-· ... ,,_
1
_.-t .·::d·E:c;,•:~ ~-~ --•-~ -~ ~ 

c.:..ltf~:o; .. i :-rot.1. '!..io::"1 S o ::r· c1ppr\)1.·.:1]::; • .. .. , ... ~·.... .,., ... . - ~ ...... .... - - - -
J'<'G1tlntio;1.s, t:-::i.vel order.:; 1 o r r cir:bux-.::;~r.::·!l. t vo t~c }i0:;·s. S~,:;h a 1:. t:-:-:- .:: :.. z:;. 

(5) Taxic ctb for loca l tr-wel (J.--~- 13.) . 

( l-3-2d)_ 

( 9 ) Use of e:-:t ra fa:re pl.in:!s and trair.s ( 1 - 3 .4;:i ). 

11',·IR 101-7 

l i :.:t~r1 ;: h:~•rt"'?' , tl:e 
:· .;__c3-~J :: ~~-~tcd in c,[:r.:·:v:·:,-
ic:~. o; .. a}l;·,rovc.- l r; i ncJ.1.!i:: -:.-: 

(10) Use of hi.rhP.r cos t service \-:he:1 lo;-:er (:ost se7 .. -:.c:'."' is e-,;~i l?-.ble on s:u:-,e r.:,~e 
cf tri't.~~pa rt~tic~ (l -3.4c). 

(11) • Us 'c! of foreir,n ain_,, :me,; (1-3.60( 3)) . 

( l-4- ID.) . 

(1!;.) U0e o f a privv-f.elv O\-!J~ed vehicle \-::·.~;: ~• .s:) of a G::·:~!"r~·-:~n":-o·.:n cd y e}·!lcle 
~:::>ulcl be most advant;:we::iur; to the Gavcrn:,:ent (J-4 . lc<). 

(18) l·'.c1Y.ir;;u;:; thily rc-i1ubu r;:; e~1cnt (1-8 . ;>) . 
! 

(19) !jji:,-:el.lct.'1.eous !>:-:p2nses (1-9.la). 

( 20) Hire of,, roor.1 (l -9 -l b). 

( 2lf- ) \h1iv0r of it:c::1i7.: tt ·;.on f or loc~l t:-.~ .'.-_:-_:,:tc call. !;; : lo·.--=-il r:=·~ro----:,lj b ::t.!1 r;t?·c~t "":0r , 
b~i : :_. t!nd ~u1'y.: : , ·r _furc.::: ; and t·:::. !'~:j1~.r-: r.:o:l1_.:r fee~; ( 1-iT.:. .. ~;:-:·j : ) . 

)-11. 7- S~,:;,r!:=-~ion of. ct:~(•::. . Il:€:mc; in tr!'. 1,."C:l vo 1.i:-:::.-.:r·~ n o t ::; t a-!..::: 5. i:_ c~~co:'"1~:r.t.:" \-:i tlt t1v:-::; c 
1·•'['; ;_:J.;,tj on!'; or r~ot 11ro; ,~rJ.y &11pj ,e>rt"d bJ r~<.: Ci}J l0 ,:~:_•::. : ·-:. =i11i ! .. eel .r:? _:,C_ l_ :_.,,s: :.::L;~;!) Cri r1-:-,: , ct!~d tt,c 
~-:,tific ::ltio!'l of r-a1cf1 n.:;l.io:, r.;h'1ll ittr1 i.c.::.l-:~ the: 1-c:~1.z:o~.·; t : .-~~:-~for . .S·_; :·}1 it~: .:::: '-'::.. r:i :1.:: u~ t;tth:.:-~-~~~:! r, ~J.y 
a ·!Jn~:-~-tb1e :-:~ i:·J _l l,~ :ini::ltid-:·c.1 in rt r.;,1br;-:.:q 11(·1~t )·1..~r;ul~,: o:· :.:.· ;·r-lc:·:c:1~·~~- ~: -::-·,:-:·l ,;0 1:--..: !~c·r. }\tll it,~:-:i -
~-- ;~ ·inn r~~i ~i..71. h ·, rC',fl.i T(: r! for i, .ll :_::.11.: :1;~j~("! .. ;:-1. ji.;_-pr; ; ;}d .:'.; :-::·.:· T(:C ! ~, i - -.- ~ ~ :-~ C~ ·---•.J'i >.-',J' j\i :!_;·:; ( ~ :~~ .. r•1;·'.:\~: ~i:~ 

Ly tl:1..! o;::i r; i. : t --11 G1 i::.:.:- c- :1 c. )CJ;1 no~.i Cl: CJ! • .:1 r:or/ lh .-::1 · :.: of ~ 

( 



STANDARD FORM IQ.,12 
August 1970 

Title 7, GAO Manual 
1012-10 

DEP/,RTMENT. BUREAU. OR ESTABLISHMENT 

The Executive Office of 
PAYEE'S NAME 
Fernando E. C. De Baca 
MAILING ADDRESS (Including ZIP Cod,) 
1255 New Hampshire Ave. 
Washington, D. c. 20036 

OFFICIAL DUTY STATION 

Washington, D. c. 

, 

FOR TRAVEL AND OTHER EXPENSES 
FROM (DATE) 

J 
TO (DATE) 

7/25/75 7/27/75 

the 

N. 

APPLICABLE TRAVEL AUTHORIZATION(S) 
NO. DATE 

TRAVEL VOUCHER 
VOUCHER NO. 

President, White House 
SCHEDULE NO. 

PAID BY 
w. - Apt. 1015 

RESIDENCE 

Washington, D. C. 
TRAVEL ADVANCE CHECK NO. 

Outsunding s. 
CASH PAYMENT OF$ 

Amount CC' be applied RECEIVED (DATE) 

Balance co remain I outstanding s (Signature of Payee) 

TRANSPORTATION REQUESTS ISSUED 
AGENT'S INITIALS OF MODE. CLASS POINTS OF TRAVEL 

TRANSPORTATION VALUATION CARRIER OF SERVICE, DATE 
REQUEST NUMBER OF TICKET ISSUING AND ACCOM· ISSUED 

TICKET MODATIONS • FROM- TO-

FO-592-764 261.10 TWA y 7/23 Washington, D. C Albuquerque, 

(copy attc.) and 

\ return 
. 

• • C,rt;µd cornct. Paymnrt or <rtdit h,s1 not IHm m,i.,d. 

~HA~tk(({lrl i. Dollars AMOUNT July 30, 1975 I CLAIMED 
l ( Signature of Paye,,)~ ~ (Date) 

Approved. Long dista11re telephone ,a/Js are artified as nuessary in the DIFFERENCES: 
interest of the Goi-ernmtnt. 

-------- - - -- - --- - -------- ---- ---- ------------------
-- -- - -- -- -- -- --- -- -- ------- --- - ------- --------- ----

(Date) • • • ( Approving Officer) 
NEXT PREVIOUS VOUCHER PAID UNDER SAME TKAVEL AUTHORITY Total verified correct for charge co approp riation(s) 
VOUCHER NO. I 0 .0. SYMBOL I 0/\TE (MONTH-YEAR) (ini tials ) __ .... ___ . _. _____ .. . _. _. _. ___ .. _____ 

Ctrttfud corr,(( and proptr for paymtnt: Applied to crave! advance (appropriation symbol) 

------------- - - - - --- - ------ - - - - -------- - - - -- ' 
NETTO -

(Date) (Authorized Cemf)·ing Officer) TRAVELER 

ACCOUNTING CLASSIFICATION 

N .M. 

Cts 

• Abbreviations for Pullman accommodations : MR, mJSter room; DR, drawing room ; CP. compartment; BR. bedroom ; DSR. duplex single room; RM. roomette; 
ORM. duple, roomette; SOS. single occupancy section; LB, lower berth ; UB. upper berth; LB-UB. lower and upper berth; S, se1t . 

• • FRAUDULENT CLAIM-Falsification of an item in an expense account works a forfei:ure of the cla im (28 U.S.C. 2) 1-i) rnd may result in~ fine of not more 
than Sl0.000 or imprisonment for not more th1n ~ years or both ( 18 U.S.C. 287; ,d. 1001 ) . 

•••If long distance telephone c.lls are includeJ, the opproving otficer must have been authorized in writing by the head of the department or agency to so certify 
(31 U.S.C. 680a). 



SCHEDUlE OF EXPENSES AND AMOUNTS CLAIMED 

PREVIOUS TEMPORARY DUTY (CQmp le:e 1/,eu Mo.In onli if in trt111I 11a1u 1 1,nmed1.1td y p rinr to period m tued hi 1/m 10 11r!1tr and 1/ 11dmin -
1JtrJt11 d) req11ired) 

DEPARTU RE FRO!\! OFFICIAL ST ATI O N I TE~IPOR AR Y Du n · STATION LAST DAY OF PRECEDI NG v o u cHER PERJOD 
(DATE ! I 1HOL"R ) 1LOCATJO :s; 1 ( DATE OF A RRI VAL ) 

I I 
I AU THO RIZl:U 

DATE ! 
MILEAG E AMOL' :S:T CLAI MED 

1'A1l..'RE Uf- EXPE:-..SE • 
RATE ___ , 

19~ SPHDOMEHR No . oF MIL EAGE SL:~ ISTENCE OT H ER READINGS MILES 

Depart residence for National Air-
w .5___ nort via taxi -- 7:00 AM 

Taxi fare 4 50 
Depart Airport for Albuquerque, I 

New Mexico 8:00 AM I 
Arrive Albuaueraue . New Mexico 

11:33 AM 

Taxi fare from Airnort to 
Albuquerque Hilton Hotel 

2 40 
7/25& 8( 26 Lodqinq two niqhts at A. Hilton (r eceipt att, chec) 22 

)epart Albuquerque Hilton Hotel for j 
I 

7 /27 Albuaueraue Airoort via ta:xi , 7:00 AM 
Taxi fare 

2 40 
Depart Airport for Washington, D. C. 

8:00 AM 
Arrive Washington, D. C. 4-: 10 PM, 

Taxi fare from National Airport I 
to residence i 

Arrive at residence 5:00 PI:- ! 4 50 

onJ -half 
: ! I 

i 
Two and days subsistence I 

@ $14 per diem 35 0( 

, 

• 
-

·-
0 fOftD' 

,I',. 

(( ~ 
x_. _ .. -· I 

Grand total to face of voucher . I \ I 
(Sub tota ls. 10 be carr ied fo,.... >rd ,f ne«·ss,q J '- I ./ ! 

'trU.S.Government Printing C:,ffice : 1974 0-551 -378 

~If per di~m al_lowances fo_~ rn~ ~ bers of empioyee·s immed iate fa mily are incl uded , give members· names . their re lationsh ip to employee, 



SOLO SUBJECT TO CONOITLOHS OF CONTRACT ON PA.SSEJ,GER"S COUPON 

A~~S!~~~G;l~~~~K •~ • ·;J -~ AA PASSENGER'S COUPON ..... , C...LC~U.t~ } .. 
If t r,,t posvng..-·s journey inYolves on ultimate de.stination or stop in o country .---"""'occ,c-=T-:-£"""'0'"',,.,1"'s""su"'•o----+-,,--t-,,.,.,-t,-,,..-,-.,,,-.-,,-,.,rl-~''-"'' · • '"., ;t "\.. 

582J:l!Jl:LJ9b 
DATE ANO PLACE OF issue 

- other thon the country of departure. the Worsow Con.,ention may be opplicabie 
Cnd the Con.,ention governs and in most coses limits the liobi Jity of c;orriers 
for death or personal injury and in respert cf loss of or damoge to baggage. 

REFER.,JO AGREEMENT ON REVE=TIO~ 

✓~~ViBct-::· 
s, t:5 
D: .A~i TOTAL 

Agent 

5823151096 0 □ 

" 



August 1, 1975 

Dear Helen: 

Thank you for your assistance again in guiding 
this office in preparing travel vouchers to 
cover my expenses. We appreciate having the 
information on changes to Federal Travel 
Regulations. 

You will note that this voucher being sub-
mitted for reimbursement is dated July 30 
for a trip made July 25-27, 1975. That's a 
great improvement on the last ones we sent 
you for processing--dating from December 3, 
1974-,-and submitted to your office May 20, 
1975! 

I just want to say again, thank you for your 
help. 

Sincerely, 

Fernando E. c. De Baca 
Spec}al Assistant to the President 

Ms. Helen Hughes 
Room 04, OEB 

mmd:d:8/1/75 



'.",rAND"',RD FORM 1012 
Augu t 19·0 

'r,tle 7. GAO ~lrnual 
1012-113 

DEPARTME1':T . • BL' RLAU. OR ESTABLISHMENT 

F.xPcut-ive n-ffice of the 
PAYEES NAME 

FPrnr1nnn R r. nP Rrl ca 
MAILil':G ADDRESS (lndudtng ZIP CoJtJ 

TRAVEL VOUCHER 

President. White Hnuse 

1255 New Hampshire Avenue, N.W. Apt. 1015 
Washington, D.C. 20036 

OFFICIAL DUTY STATION RESIDENCE 

Washington, D.C. Washington, D.C. 
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE 
FROM (DATE) 

I 
TO (DATE) Oum.anding s. -0-

5/1/75 5/2/75 
APPLICABLE TRAVEL AUTHORIZATION(S) Amount t<' ~ appl~d 

NO. DATE 
Balance to remain 

VOUCHER 1',;0 . 

r fice 
SCHEDULE NO. 

PAID BY 

CHECK NO. 

CASH PAYMENT OF S 
RECEIVED (DATE) 

I outstanding s -0- ( Signature of Payee) 

>UESTS ISSUED TRANSPORTATION REC:: 

AGENTS INITIALS OF MODE. CLASS POINTS OF TRAVEL 
TRANSPORTATION VALUATION CARRIER OF SERVICE, DATE 
REQUEST NUMBER OF TICKET ISSUING AND ACCOM- ISSUED 

TICKET MODATIONS• FROM-

l 

j 
.I\ 

• • C,rtifi,d corr«/. Paymmt or cr,dit has not btm ,.,c,iv,d. £~u!:~~4-l AMOUNT 5 ... ~l) -7.5 CLAIMED 

(Date) ( Signature of Paytt) " Approved . Long dist<1 w e telephone calls are certified as 11ecessary i11 the DIFFERENCES: 
interest of the Gonrnment. ----- --- - - - --_____ .., ___ -- ---- - -- ----- ---- ------ - - -- . 

' ----- - ----. ---- -- --- -- - ----- --- -- -- -- ------ -- ----- -
(Date) ... ( Approving Officer) 

NEXT PIUVIOUS VOUCHER PAID UNDER SAME TKAVEL AUTHORITY Total verified correct for charge to appropriation ( s) 
VOUCHER NO. I 0 .0 . SYMBOL I DATE (MONTH-YEAR) 

(initials), ........ . .... . .. ............. ...... 

Ctrtifod rorrm and p,op,r for paymmt: Applied to travel advance (appropriation symbol) 

- -- - - - - -- -- -- -- - --- - - -- --- - - - -- --- -- - -- -- - - -
NETTO 

► 
( Dare) (Au thorized Certifyi ng Officer) TRAVELER 

ACCOUNTING CLASS! FICA TION 

• Abbreviations for Pullman accommodarions: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, dup 
ORM, duplex roomette; SOS, single occupancy secrion ; LB, lower ~nh; US, upper ~rth; LS-UB, lower and upper ~rth; S, scat. 

TO-

Dollars 

-

Cts 

I 

•• FRAUDULENT CLAIM-Falsification ofan item in an expense account works a forfoture of the claim (28 U.S.C. 2,14) and may result in a fine of not more 
than $10,000 or imprisonment for not more than, years or both ( 18 U.S.C. 287; id. 1001 ). ., 

• • 
0 1( long distance telephone c,11s are included, the approving officer must have bttn authoriud in writing by the head of the department or agency to so certify 

01 U.S.C. 680a). 



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED 
PR;!:VIOUS-TIMPOR!IRY DUTY (Compl,rt rhnt h!a.-lo onlt if,,, trt11 ·,J 11a1u1 immtdi,,ttl) p,ro, to p,r,od cnnrtd l,y 1hi1 ,·ourhrr .ind rf admin -

i11r,,111·t!) requrred J 

DEP!IRTURE FROM OFFICUL STATION TEMPORARY DUTY ST!ITION LAST DAY OF PRECEDING VOUCHER PER10D 
(DATE) l(HOL.:Rl ( LOCATION1 (DATE OF ARRIVAL ) 

I 
AUTHORIZED 

DATE 
MILEAGE AMOUNT CLAIMED 

NA11.!RE OF EXPENSI:." 
RATE ___ , 

19__:J-5_ SPEEDOMETER No. OF MILEAGE Suss isHNCE 0-TH,-RHOINGS MILES 

5/1 LV. OEOB Via GOA 5:05p.m. 
- ---- - ·- --

LV. wash. (Nat'l) 6:00p.m. 
Ar. New York (Req~t. Attach) 7:030. m. ii 17 
LaGuardia Airport to Hotel via GOA 

5 ..?2 Hotel to LaGuardia Airport via GOA 

Lv. New York 7:00a.m. 
Z!.r W;::i~h. ( 1'.T::> f- 1 1 \ A:02a-m. 
EA Shuttle receipt attached 33 37 
T,v _ hl;::it-inn;::il Airnort via Taxi 3 30 
Ar. OEOB 8:55a.m. 

Per diem: 1 day @ $25 25 oc 

l ' ' 

' 
j 

' 

I 
I 

o: : .• •i\ 

i /: < .. ;\ / CfO~ 
' 

Grand total to face of voucher I /.::;' 1'1 .. "!" 
(Subtotals. 10 ~ carri~d fo,,,,ard ,f n«cssarr) ~ --~ 

tl'U.S.Government Pr ting Office: 191 0-551-378 

•If per diem al_lowances for member~ of empioyee·s immediate family are included, give members' names. their re 
and a2es and m~nr~I <tat11< n( rh1'rfr,..,., f 11 ~1 "'<< ,h;< if'l(r"\,.rn.,,;nn ic: c: h("\u, ro • • '1 n the travel authorization) . 

·onship ► employee, 




