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A
STANDARD FORM 1012
August 1970
Title 7, GAO Manual
1012-113

TRAVEL VOUCHER

DEPARTMENT, BUREAU, OR ESTABLISHMENT

_Executive Office of the President, White House Of

PAYEE'S NAME
Fernando E. C, De Baca

VOUCHER NO.

SCHEDULE NO.

MAILING ADDRESS ( Inc/uding ZIP Code) PAID BY
1255 New Hampshire Avenue, N.W. Apt. 1015
Washington, D.C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D.C. Washington, D.C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM (DATE) TO (DATE) Outstanding $ -0-
11/23/74 11/24/74 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain x
outstanding $ —0- (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
<« | INITIALS OF | MODE. CLASS POINTS OF TRAVEL
Tingonnoy hiivnosl e | sesmnce | BAT
ISSUING | AND ACCOM-
OFTICKET | TiCKET | MODATIONS * FROM- TO-
B4,626,437 |107.46 NO Y:d 11/2p washington, D.C] Lansing, Saginaw,
Michigan and ret.
{
b
** Certified correct.  Payment or credit has not been received.
) AMOUNT Dollars Cts
5.20- 75 SNe CLAIMED
(Date) (Signature of Payee) e

Approved. Long distarce telephone calls are certified as necessary in the | DIFFERENCES:

interest of the Government.

(Date) *** (Approving Officer)

NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total verihed correet Fof charge to appropriation(s)

VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR) Sy 18
CirtalnY s . . e R e S e R o

Certified correct and proper for payment: Applied to travel advance (appropriation symbol)

, NET TO
(Date) (Authorized Cerrtifying Officer) TRAV ELER
ACCOUNTING CLASSIFICATION /’Q\
1S

* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room: CP, compartment; BR, bedroom; DSR, duplex single room; RM, roomette;

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB, upper berth; LB-UB, lower and upper berth; S, seat.

** FRAUDULENT CLAIM —Falsification of an item in an expense actount works a forfeiture of the claim (28 U.S.C. 2514) and may result in a fine of not more

than $10,000 or imprisonment for not more than 3 years or both (18 U S.C. 287, «d. 1001).

***1f long distance telephone calls are included, the approving othcer must have been authorized in writing by the head of the department or agency to so certify

2y 1T S C AQNaN



-~

SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

A

PREVIOUS TEMPORARY DUTY (Complete these hlocks only 1f n travel status immediately prior to period covered by this voucher and if admin-

istratively required)

DEPARTURE FROM OFFICIAL STATION

(DATE)

| (HOUR) (LOCATION)

(DATE OF ARRIVAL)

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

DATE

wilo.

NATURE OF EXPENSE*

AUTHORIZED

MILEAGE AMOUNT CLAIMED
RATE _

SPEEDOMETER | No. OF

READINGS Miies MiILEAGE SUBSISTENCE
X . =

OTHER

11723

L7, Rgéiaence via Taxi 7:00a.m.

75

Lv. Washington (Nat'l) 7:55a .m.

Ar. Lansing via NW #317/973 10:33a.m.

| Lansing Airport to Lansing Community

College no cost to government

Lansing Community College to Saginaw
Delta College no cost to government

11/24

Lv. Saginaw via NC 952/UA798 12:00p.m.
Ar. Wash. (Nat'l) 2:25p.m;

| National Airport to residence via taxi
Ar, residence 3:20p.m.

e

11/24)|

2 long distance phone calls in

Saginaw-official business

92

Per diem: 1 1/2 days @ $25

37|50

e

L""C 1> I~
OR A

3. t VR

-

-

Grand total to face of voucher
(Subtotals. to be carried forward if necessary)

S aed

1

wU.S.Government Printing Office: 1974 0—551-378

*If per diem allowances for members of empioyee’'s immediate family are included, give members’ names, their relationship to employee,
and ages and mariral staris af children (nnlase rhic infarmarian ic shawn an the travel authorization).



STANDARD FORM 1012 4
August 1970 5
Tigle'7, LL:'"; )(L.xxlul TRAVEL VOUCHER
i -113

DEP “’T‘(f\f BUREAU. OR ESTABLISHMENT
The White House Office

VOUCHER NO

PAYEE'S NAME 3 SCHEDULE NO.
Fernando E. C. De Baca
MAILING ADDRESS ( [ncfuding ZIP Code) PAID BY
1255 New Hampshire Avenue, N. W. - Apt. 1015
Washington, D. C. 20036
OFFICIAL DUTY STATION ' RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO
FROM (DATE) TO (DATE) Outstanding 3 s IO
11/14/74 11/18/74 CASH PAYMENT OF $
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO DATE
Balance to remain .
cutstanding 3 = {Signature of Payee)

TRANSPORTATION REQUESTS ISSUED

AGENTS | INITIALS OF | MODE, CLASS

POINTS OF TRAVEL

TRANSPORTATION |\ 050 Syl CARRIER OF SERVICE, DATE
REQUEST NUMBER OF TICKET ISSUING AND ACCOM- | ISSUED
TICKET MODATIONS *

FROM -

TO-

B-4,626,425 |565.47| UA F 11/13] Washington, D. C

3

L San Francisco,Ca.
to Los Angeles,Ca.
to San Francisco,
Ca. and return

** Cer:ified correct.  Payment or credit has not been recéived. . Doll
; i ars  |Cts
] AMOUNT
6 75 ‘ CLAIMED
“(Date) ' (Signature of Payee) e
Approved. Long distance telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.
(Date) oy e s acemmeian ISR
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Toeal verified correcs for chacge to appropristion(s)
VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR) =
L ST PR S - A B ] G
Certified correct and proper for payment: Applied to travel advance (appropriation symbol)
NET TO
& s B
{ Date) (Authorized Certifying Officer) TRAVELER

ACCOUNTING CLASSIFICATION

* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR‘duplcx single roony, RM, roomette;

DR\{ duplex roomette, SOS, single occupancy section; LB, lower berth; UB, upper berth; LB-UB, lower and upper berth; S, seat.

* FRAUDULENT CLAIM—Falsification of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and" may resul( i’ a fine of not more

than $10.000 or imprisonment for not more than 5 years or both (18 U.S.C. 287; «. 1001).

**+17 long Jdistance telephone calls are included, the approving officer must have been authorized in writing by the head of the dep:rtment or agency to so certify

(3! U.S.C 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY (Complete these blocks only if in travel status immediately prior to period covered by this voucher and if admin-
- isiratively required )

DEPARTURE FROM OFFICIAL STATION TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD
(DATE) {HOUR) (LOCATION) (DATE OF ARRIVAL)
AUTHORIZED
OATE MILERQE AMOUNT CLAIMED
74 NATURE OF FXPENSE* RATE .
o SP&;?S:"'\.EGT:“ r‘;‘olig' MILEAGE SUBSISTENCE OTHER,
11/14 | I+ Washington, D. C. 3:30pm
Ar San Francisco, Ca. 7 :27pm
11/15 | Lv San Francisco 8:00am
Ar Los Angeles 9:04am
| Rental car from Los Angeles Airport
to KNBC, Luminarias Conference, hotel,
and airport
11/16 | Lv Los Angeles 8:00am
Ar San Francisco 9:05am
| POA from San Francisco Airport to 15173
Sacramento, Ca. (1970 Cadillac 75271-{ 92 10112
356 KDK) d
IT/17 | POA from Sacramento to San Francisc075271
| Ca. (1970 Cadillac 356 KDK) : 75365 | 94 1073
Lv San Francisco 11:00pm
11/18 | Ar Washington, D. C. 6:55am
Limo/taxi Dulles to residence 8:50am : 4 175
Dollar a Day Car Rental (receipt attached) | 2158
' 11/17 Oakland Bridge & Carquinez
Bridge Tolls _ 85
Per diem: 4 days @ $25 per day , 100 00
L
T
/f?ﬁ37m
DR F
=
N _Z] 'y
S ettt ) et

# U.S. GOVERNMENT PRINTING OFFICE : 1970 OF —430-454 (4A)

*If per diem allowances.for members of employee’s immediate family are included, give members’ names, their relationship to employee,
and ages and marital status of children (unless this information is shown on the travel authorization).
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NOTICE TO GUESTS

- . ADVANCE PAYMENT REQUESTED
This property Is pnvalely owned and the management reserves the right to refuse service to
cnyone and will not be responsible for accidents or injury to guests or for loss of money,
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DDLLAR

A DAY,
RENT-A-CAR SYSTEMS -

5307 W. CENTURY BLVD,
| LOS ANGELES, CALIF. 50045

ey

' RENTAL AGREEMENT

N?,izsssz

“ 1] NAME (PRINT) - 149} REPLACEMENT CAR VEHICLE NO. 129) ORIGINAL CAR VEHICLE NO.
= Vs o ; 2 & FAR e ) PEEg oy v '
iz R i "’rf"‘ ﬂi{‘ (SO0 j"'f/[i;' i
e ) CURRENT RESIDENCE 3 i PHONE NO. 205 MAKE LICENSE NO: {21} Ma KE o LICENSE NO.
o5 3% & - : : ) b \,} {7
; Vi4), : S ST HIN
B {3 cITY Z!P CODE ‘i YEAR COLOR h’zl YEAR COLOR .
= Fei
7~ {4} . LICENSE / EXP. DATE {z3F
£ ot i g2l e = DATE' “C FSTIMETINGG +
3 !"!} 35 ‘f/;":i?: 3 / / EXCHANGED i} g
f»’—_' {si1 HEIGHT = |- HAIR © BIRTH DATE {53) (24) 1 3bse
b 7 o P ryycf g DBUEIN. "f e TIME OUT
~ 7 o 3 - 'S ’
b SO BEE rﬁ»w- (L3828 57e0 | TMEOUT- . S
LOCAL ADDRESS i PHONE NO. ;:'»3 {25} , e
: e MILEAGE IN MILEAGE IN [ é. o C:l ;
““L/r/ q“!' L “ ; (55} {2s) :
35 \35 -
ADD!'hONAL. DRIVER { } MILEAGE OUT R RV .
i i L1/ A&
IR Sl (58] {27} o 3
e = MILES CRIVEN MILES DRIVEN / }
(8]  CURRENT RESID;!P?EQ JCYTYr=* STATE, ZIP PHONE NO. P
& B I S i 2 D 23 L :
3 3 F COMMISSIONABLE =g {~oO . H 7
: / ;Y 5, SSURCE MILES o_-‘(l 7 S/I{"Z "2,{/
> {8 License 7 3 STATE- EXP, DATE : 3L J Y,
‘ et / / {s8] REFERRED 8Y: 123) i
: : L R sy HOURS @ ,if‘l H
? (10} CAR WILL BE RETURNED TO: {11} CAR CHECKED IN AT: "W AR £ 287 { 1
e {30} I
& T - a5 »
f (A {,’Lu . ys e f; 5} / ] (\{f\'
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e YL #% ATREICE 4 it i é (/" = 31) S ;
rd p:- _3\..4*, x g 2 AN « = A
3 g6t &t | L £ 23 "‘, Fie :,‘7?;' WEEKS ;'?/:._’jr,! i
£ 13) CAR CONDITION IN J ‘ e ; LS o H
¥ : 30543 3 % 3 (32} H
(S 37 MONTHS. @~ _; 1
& (13) EMPL.OYER {15) | OCCUPRATION & ) !
E i i) i W0 ! -7
S [f./i)f'/:' i .u’ /fr &d TOTAL TIME AND }}C\’ ;J.-'_. :
: {15] ADDRESS . / PHONE NO . P ———————— - oy 2 MILES . e /-
= las prROVIOEZD in PAR.13A OF | - ~ {3a) " -}
br1s RENTAL AGREEMENT \_,74 LESS CREDITS THOTINE
;o7 CITY - STATE & $100.00 COLLISION LIAB, -~ - -}
£ Ak S L j* & 2 s PROVIDED IN AR, 188 OF ’_;'uj ’; MR 1op g ieenG 2w | :
£ Arz ﬁn—’”}i‘} § G g 715 RENTAL AGREZMENT & . L. SUBTOTAL: ;,9 ny :%&
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5 SINATING DERHEE. SAFE TRIP INSURANCE ' §f' INTERCITY FEE
Boioocer. il = i e he e St e e - = ks giiia0ANDLIGL s

-§BY HIS ACCEPTANCE RENTER PURCHASES
ACCIDENT INSURANCE AS DESCRIBED IN
THE CERTIFICATE OF INSURANCE AMD
IAGREES TO PAY THEREFOR A PREMIUM

COMPACTS ~ 75 MILEYDAILY_MlN (’Q;ﬁy;

AS SHOWN IN THE ADJOINING COLUMN.

- < $15,000,00- WiTH-MEDIC Ak~ |

OTHER CHARGES

QSS)-"- i
T SUBTOTALI

-3

£ N,

ACCEPTS

s A
{18 CRED SALY ,7
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TRAVEL ITINERARY OF
FERNANDO E. C. DE BACA

Thursday
11/14/74
LV Dulles via United
AR SF Ariport
vV SF Airport
AR BC/TV - Bilingual Children's
Television 415/839-5678
Suite 2350
Ordway Bldg.
2150 Valdez Street
Oakland, CA 94612
Briefing on BCTV
project tour of Bilingual School
sites via Oakland, Berkeley,
San Francisco
LV ’ ' 5: 00 P.M. BCTV offices
AR 6:00 P.M. San Franciscan Hotel
: 1231 Market Street
San Francisco CA 94103
415/626-8000
LV 8:00 P.M. SFO via United #533
AR 9:06 P.M. LAX
LV 9:45 P.M. LAX
Friday j
11/15/74
AR 10:00 P.M. Airport Ramada Inn
Los Angeles, Ca
213/670-1600
LV 9:00 A.M. Airport Ramada Inn
AR 11:00 A.M. NBC Studios - Jay Rodriguez
Hollywood, CA
213/849-3911
Luncheon Meeting with NBC/TV
CBS/TV, ABC/TV, Corporate Vice
Presidents
LV 5300 P.M, NBC Studios A
//{ F0ORD i s
AR 6:00 P.M. Luminarias Restaurdgpt :
Monterrey Park, CA[j] <
213 ‘ /

ol



11/17/74
LV

11/18/74
AR

Page 2

ITINERARY OF F. DE BACA

A.M.

A.M.

A.M.

ED CANO - 213/688-7275
R. AMADOR - 213/269-0751
Speaker, Los Angeles City/Count
Spanish Speaking Community
Luminarias Restarant

Airport Ramada Inn
Los Angeles

LAX United #504
SFO
Sacramento - Naticnal Issues

Conference, El1 Rancho Hotel
West Sacramento (916)371-6731

SFO United #56

Dulles

L\

. FoRpy
//(’—\>\

Ly
A¢ )
Ny

o

GE
AN



STANDARD FORM 1012
August 1970
Titie 7. GAO Manual
1512-113

TRAVEL VOUCHER

DEPARTMENT, BL'R_FAU. OR ESTABL[SHMENT_
"he White House Office

VOUCHER NO.

PAYEES NAME
Fernando E. C. De Baca

SCHEDULE NO.

MAILING ADDRESS ( Including ZIP Code) p ; PAID BY
1255 New Hampshire Avenue, N. W. Apt. #1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RESIDENCE _
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM (DATE) TO (DATE) Outstanding s -0~
22/74
10/18/74 10/22/ CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO DATE
Balance to remain
outstanding 5 -0~ (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
.« | INITIALS OF | MODE, CLASS POINTS OF TRAVEL
T(%’(\)T%ECT){T ATION | AT Sn| CARRIER | OF SERVICE, [DATE
ST NU? ISSUING AND ACCOM-

IR, _ TICKET | MODATIONS * FROM - TO-
B-4,626,365|353.47 AA 4 10/164 Washington, D. Cl. New York City,
. Ne Yo

to Denver, Colo.| to El Paso, Tex.
to Washington, D|. C.
** Certified correct.  Payment or credit has not been received.
AMOUNT Dollars | Cts
/) /,2 / 18 | CLAIMED
¥ (Date) 4 (Signature of Payee) e

Approved. Long distar-e telephone calls are cerhﬁed as necessary in the
interest of the Government.

( Date) ***(Approving Officer)

DIFFERENCES:

NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY
VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR)

Certified correct and proper for payment:
y

( Date) (Authonzed Certifying Officer)

NET TO

TRAVELER

ACCOUNTING CLASSIFICATION

* Abbreviatons for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR. bedroom; DSR, du

x single room"EM roomette;

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB upper berth, LB-UB, lower and upper berth; S, scat.
** FRAUDULENT CLAIM—Falsification of 2a item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and may result i in a fine of not more

than $10,000 or imprisonment for not more than 3 years or both (18 US.C. 287, «@. 1001).

***ir long distance telephone calls are included, the approving officer must have been authorized in writing by the head of the department or agency to so certify

(31 US.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY { Complete these blocks enly if tn travel status tmmedsately prior to period covered by this toucher and if admin-

wstratively required)

DEPARTURE FROM OFFICIAL STATION

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

(DATE) I (HOUR) (LOCATION) (DATE OF ARRIVAL)
!
AUTHORIZED —
DATE MILEAGE AMOUNT CLAIMED
74 NATURE OF EXPENSE* RATE —<
S Spﬁfg:g:“ r}iﬂig’ MILEAGE SUBSISTENCE OTHER
10/18] Taxi from residence to Washington
I National Airport 8:00 AM 4 100
Lv: Washington, D. C. 9:00
Ar: New York City, N. Y. 10:00 AM
Limo/taxi from New York La Guardia
Airport to Manhattan 4 75
Taxi/limo from Manhattan to New
York Kennedy Intern'l Airport 5 |50
Lv: New York City, N. Y. 6:45 PM
Ar: Denver, Colo. 8:43 PM
Taxl from Denver Airport
to Heart of Denver Motel 2 125
T0/19] Taxi from Heart of Denver Motel to 2 150
Regency Inn
Taxi from Regency Inn to Denver Airport 4 |75
‘ Lv: Denver, Colo. 1Z2+30 PM '
Ar: El1 Paso, Texas 2:43 PM
Budget Rental Car from El Paso
Airport to hotel, meeting sites
and return
10/20 Lv: FEI Paso, Texas 5:00
> | Ar: Albuquerque, N. M. 6:55 AM
10/21] Lv: Albuquerque, N. M. 925 AN
‘ Ar: Tucson, Az. 10:55 AM |
National Car Rental from Tucson
Airport to Tubac, Az. and return
10/22 Tars  ‘TOesOn, AZ. 8:30 AN
Ar: Washington, D. C. 5:09 PM
Taxl from National Airport to
residence 6315 PM 4 100
Budget Car Rental (Receipt att.) 9191
National Car Rental (receipt att.] 35|78
‘ Airfare El1 Paso, Texas to Tucson, 64 173
: AZ. and return (receipt att.)
Per diem: 4-3/4 days @ $25/day 118 [75
ol LT
3
y |
il & :
\
Grand tortal to f: f vouch N
'(Subto:;l‘s. toot::far:cdaﬁi:w?rd‘;fo :tfcsi:r_\' ) ® NS |

R U.S.Government Printing Office: 1974 0—551-378

. . . i 2 . . . . . . e s
dlt’ per d:é.-m al'lo‘wanccs fc:; ’r:':.‘cpbers of empioyee's immediate family are included, give members’' names, their relationship to employee,
and ages and marital starus of children (nnlece thic infrmatian is chawn an the travel authorization).



A

-~

PRINTED IN U.S.A. BY RAND MCNALLY

Issued By ,
~T

8 1
If the ‘s journey i
other than the country of departure, the

F10an

1

o LT

Warsaw C

SOLD SUBJECT TO CONDITIONS OF CONTRACT ON PASSENGER'S COUPON

AIRLINES, 140, AA

an ultimote destination or stop in a zountty

PASSENGER TICKET
AND BAGGAGE CHECK -

PASSENGER'S. COUPON

58220273432

OATE AND PLACE OF ISSUE

DATE OF !SSUI E

and the Convention governs and in most cases limits the Imblluty of carriers
for death or personal injury and in respect cf loss of or d to b

TRl
i 8l ;l-,,..,._./

NAME OF PASSENGER

i3 <

_NOT VALT

NOT TRANSFERABLE

SRIGIN

CESTINATION

BEFORE

4

NOT VAL

1 T 3

4

ORIGINALLY ISSUED AGAINST BY AG

TICKET DUSIGNATON & TOUA COOE

WTS WUMEAC CODE AT f}- oaTE

THIS TICKET 1350€0 IN EXCWANGE rn

NOT GOOD FOR PASSAGE

FARE BASIS

ROUTE CODE

LLOW| CARBIER | FLIGHT/CLASS

ATE ME

g¥nt

CONJUNCTION TICKET(S)

S — L

FORM OF PAYMENT

ENCODE

AERALOCRTE

CRR R L NI = -,
ENDORSEMENTS Carbon;
FoRM AND STATAL NUMBER Te<

¢ 5822273432 3 n
= o he i - = = .
ey S S I e e e T FESSR i AR 2 sty =M pem M st =)
us:'a @CONT‘NENTAL Al ES, INC. PASSENGER TICKET ?,?‘:o::fgi;‘%g’ﬁﬁg’%ECK "“n:: SSUING OFFICE ONLY AIRLINE  FORM SERIAL NUMBER
e ASSEN ; A PASSENGER'S COUPON CARRIER C,L{;[fm,.l BU 5 4 20 1 2 29 8 1 5
N i DATE OF ISSUE - 3¢ N
= / Z : £ 2 3 CS... -
o PERDORsEMEN ORIGIN o ! . dg z
i 1519 Faat o 22
80 Y eop, 253
4 DESTINATION H Y B 3 =
: NOT VALID BEFORE TSSUED IN EXCHANGE FOR : R t‘; 3 = s
& 3 o
% 1 RIS AFTER TORET DESONA TSN/ SN RO DATEAND PLACE OF ORIGINAL ISSUE /'-\ " o & ; E
o |2 FHH e R §S35.0 4. ERE
3 x/0 | NOT GOOD FOR _PASSAGE FARE BASIS CARRIER Ass| DATE TIME | STATUS | ALLOW v e owg
E TFROM ! P s \ <& R s it 08 B
| ! . : é ARE =3 2
| H / ; 7 L~ DATE AND PLACE OF ISSUE g,
: s L ON TICK - o -
i g : o ; & . U I
5 T j 7). oko
3 A r [FORM OF PAYMENT : o i
i ] S3Z=z
! i /s D AL / g%
~ 2 e | D o - 4 S gi
1 PCS. UNCK TPCS. UNCK £ e = z
4 ;Yo BAGGAGE i 4 qalq ih—l 1,_{@ :5 ‘e ’ :E:
) é CHECKED - - {3
; -—
\ ; WT. WT.
| 'AW¢ ; 1 TOTAL TICKET NUMBER [ 3 0 2, ?S.s “z
- q
- l éWZ | l FERXANDO E C OEBACA
‘QUIV - - i
T. PO.
e ,.1 -
-




-\

265 De B;ca, £ B, 10/_»18 10/19 | 15489

ROOM LAST NAME FIRST INITIAL N ouT +
al N ¥ i
Washington, D.C. 1/12.50 HEART 0O DENVER |
city STATE RATE MOTOR HOTEL &

LOCAL CALLS ;

our = EAST COLFAX at DOWNING
R mb DENVER, COLORADO 80218 !
cALLS PHONE A/C 303 244-9221 !

TRANS. FROM TO i\%
DATE REFERENCE CHARGES CREDITS [ may s
i BALANCE PICKUP
X718 RODH 265 com 1250 .
©T183 TAL 265 tF 9y * 13,44 |
|
|
)
e
L]
i
i
Fi |
‘ 3
TRANSFER TO CITY LEDGER |
COnVenienCe GUEST'S i
4 SIGNATURE: i
Luxurg are the |
-~ keywords CHARGE TO: 1
Cal at 9 : 5
Heart 0O Denver *°==

MOTOR HOTEL ~APPROVED BY:
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/ " 4
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BALANCE DUE
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Customer for collision damage to vehicle provided it is operated |, eng
or used in conformity with Rental Agreement.
$100.00 LIABILITY: By lnitialing, Customer agrees to pay BUDGET® for all loss $ S i
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provided vehicle is operated or used in conformity with Renmll INTTI '/"7 :
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3 Tli:lc‘\"fg(\}li‘t(‘)g.\‘(‘inuﬂ TRAVtL VOU(-HER

<L 1012-113 v
FIRUNIENT BURE IR ESTARIESHMEN VOUCHER NO.
ths Wit d HoUda "greticd t
PAYEE S NAME SCHEDULE NO.
Fernando E. C. De Baca
MAILING ADDRESS ¢ Including ZIP Code) PAID BY

1255 New Hampshire Avenue, N. W. Apt. 1015
Washington, D. C. 20036

OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO
FROM (DATE) TO (DATE) Outstanding s =0-
10/11/74 10/13/74 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain
outstanding s —0— (Signature of Pavee)
TRANSPORTATION REQUESTS ISSUED
e | INITIALS OF | MODE, CLASS JINTS OF VE
TRANSPORTATION | AENTSN] CARRIER | OF SERVICE. DATE i W chlebo
EQUEST NUMBER ; : ISSUING AND ACCOM- ]
QFTRET TICKET MODATIONS * FROM-— TO-
B-4,626,363 | 261.27 AA F 10/11| Washington, D. J. Dallas, Texas

and return

P 1
** Certified correct.  Payment or credit has not been received. 1
AMOUNT Dollars  (Cts
30 / 74 : : CLAIMED
4 (Date) ) \ Signature of Payee) g ——

Approved. Long distance telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.

(Date) *** (Approving Ofhcer)
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Tocal werified coneoct for chatss b AimeaerRTIES)
VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR) e ;
., (imitials) . ..o noa e S S S
M Certified correct and proper for payment: ] Applied to travel advance (appropriation symbol}
NET TO >
( Date) (Authorized Cerutving Othcer) FRAVELER i

ACCOUNTING CLASSIFICATION

@ Y|
\ /
* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, duglex single roogf. RM, roomette.
DRM, duplex roometee; SOS. single occupancy section; LB, lower berth, UB, upper berth, LB-UB, lower and upper berth; S, seat.
** FRAUDULENT CLAIM—Falsitication of an item in an expense account.works a forfeiture of the claim (28 U.S.C 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 5 years or both (18 US.C. 287, &/ 1001).

***1f long distance telephone calis are included, the approving otficer must have been authorized in writing by the head ot the department or agency to so cerrity
(31 U.S.C. 680a).




SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY. (Complete these hlocks only if in travel status immediately prior to period covered by this toucher and if admin

istratively required)

DEPARTURE FROM OFFICIAL STATION

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

{DATE) I (HOUR) (LOCATION) (DATE OF ARRIVAL)
]' I AL’\T‘PE?RI_ZEED
. MItEAG AMOUNT CLAIMED
DA';E4 NATURE OF EXPENSE® RATE ¢
. R Spiz)gl’fg:“ r:ﬁig; MILEAGE SUBSISTENCE OTHER
10711 Lv: Washington, D. C. 11:55 AM
Ar: Dallas, Texas 2:28 PM
Taxi/Iimo from DFW Airport
to Dallas hotel 5150
10/13 Taxi from hotel to DFW Airport
(group fare) 51{00
Lv: Dallas, Texas 8:35 AM
Ar: Washington, D. C. 12:10 PM
Taxi/limo from Washington Dulles
to residence 1:50 PM 4 175
Per diem: 2-1/ days @ $25/day 6250
i
R 1
- i
] 1 |
!
AR i | ;
| | i
, | |
i |
Tueth o I

*1If per diem allowances for members of employee’s immediate family are included. give members’ names. their relationshic to emplovee.
' s e

* Grand total to face of voucher
(Subtotals, to be carried forward if necessary )

q—

% US GOVERNMENT PRINTING OFFICE .\976 OF —&30-454 (2A)



WASHINGTON

REIMBURSEMENT CLAIM FOR DALLAS, TEXAS TRIP
10/11/74 to 10/13/74
(GIR #B4626363 $261.27)

10/11/74 LV 10:50 AM OEOB via GOA
AR 11:20°AM Washington National Airport
LV 11:55 AM Washington via BI

AR 2:28 PM Dallas/Ft. Worth Airport

LV 2:40 PM Dallas/Ft. Worth Airport via
limosine/taxi

AR 3:35 PM Dallas, Texas

= Dallas Morining News
- Dallas Times Herald
- WFAA - TV Communications Center
- KDFW - TV Communications Center
- Mtg. with Larenzo Ramirez, RD, EEOC,
Region V1
- Meeting with Maurilio Ortiz, RD,
CRS, Region V1
- Meeting with Ed Foreman, Chairman Federal
Regional Council
- Meeting with Congressman James Collins
J - Meeting with American GI Forum National
i Chairman Morales
- Meeting with Mexican American Chamber
of Commerce, Dallas
- Meeting with Dallas/Fort Worth Chapter,

IMAGE
10/13/ 74 LV 7:05 AM Dallas, Texas Via limosine/taxi
AR 8:00 AM Dallas/Fort Worth Regional Airport
LV 8:35 AM Dallas, Texas
AR Washington Dulles Airport
v Washington Dulles Airport
via limosine/taxi
AR OEOB
EXPENSES
10/11/74 Taxi/limosine Airport to Dulles
10/12/74
10/13/74 Taxi/limosine Dulles to Airport

Airport to Wash., b, C. $5.00



— SIANDARD FfOKM 1012

TRAVEL VOUCHER

Augyse
Ide 7. GA Minual

2012113

DEPART:‘-S'E“ T BUREAL. O2 ESTABLISHMENT VOUCHER NO

The Executive Office of the President, The White House
PAYEE'S NAME SCHEDULE NO
Fernando E. C. De Baca
MAILING ADDRESS ¢ [n¢luding ZIP Code) PAID BY

1255 New Hampshire Ave., N. W. - Apt. 1015
Washington, D. C. 20036

OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO
FROM (DATE) TO (DATE) Outstanding $
11/21/75 11/25/75 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) Amount to be applied RECEIVED (DATE)
NO DATE
Balance to remain .
outstanding $ (Signature of Pavee)
TRANSPORTATION REQUESTS ISSUED
.« | INITIALS OF | MODE. CLASS ' NTS v
Eigﬁggar.maow vGENTS | CARRIER | OF SERVICE, [DATE SO B8 TRAvEL
NUMBER bl ISSUING AND ACCOM- /
CETICREL TICKET MODATIONS * FROM - TO-
(not clear-—-
copy attc.)|387.10| Tw Y 11/20 Washington, D. C. San Diego, Ca.
and return
{
i ke |
** Certified correct.  Payment or credit has not beem recesved.
AMOUNT Dollars Cts
12/04/75 CLAIMED
( Date) (Signature of Payee) ———

Approved. Long distance telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.

e e e s i e S e S R SR S
( Date) ***(Approving Officer) ‘
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total verified correct for charge to appropriation (s)
VOUCHER NO. D.O. SYMBOL EATE {MONTH=YEAR) | ;
e I e o e L T T
Certified correct and proper for payment: | Applied to travel advance {appropriation symbol)
} NET TQ i
( Date) (Authorized Cerulying Ofhcer) . TRAVELER !

ACCOUNTING CLASSIFICATION

* Abbrewviations for Pullman accommodations: MR, master room, DR, draning ruom: CP. compartment, BR, bedroom. DSR, duplex single room, RM, roometre:
DRM. duplex roomette; SOS, single occupancy section. LB, lower berch. UB. upper berth; LB-UB. lower and upper berth, S, seat

** FRAUDULENT CLAIM~Falsification of an 1zem 1n an expense account works a forreicure of the claim (28 US.C. 2514) and may result in a4 ine of not more
than $10,000 or :mprisonment for not more than 5 years or both « 18 USC 287 «f 1001

***1f long distance telephone calls are included, the approing ¢ ¢ must hav

(31 1L.S.C..680a;.

n authorized in writing by the head of the department or agency to so certify



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPOR Q\R\ DUTY < ampletc these blocks only 1f in travé status immediately prior to persod corered %y 1hes roucher and if admn
. isiraiiely vequired )
DiPARIL Rt FROM OFFICIAL STATION [ TEMPORARY DUTY STATION LAST DAY OF FRECEDING VOUCHER PERIOD
(DATE I (HOUR) | [LOCATION, {DATE OF ARRIVAL) .
] {  AUTHORIZED &
DATE ! MILFAGE AMOUNT CLAIMED
R o e | RATE = <
75 NATURE OF EXPENSE —
19— SPEELOMETER r}‘g‘;’: MILEAGE : SUBSISTENCE OTHER
11/21} Taxi from residence to Washington é
— .1 National Airport (receipt attached)
7:00 AM 500
Lv:  Washington, bD. €. 8:00 AM
1 Ar:.  Chicago, Ill. (TW 237) B8:52 AM
1I/22] Lv: Chicago, I11. (UA 225) 10:10 AM
Ar:  San Diego,; Ca, 12:10 PM
Taxi hotel to downtown and return 4] 40
11724} Taxi from hotel to Naval Air Rework
- Facility and San Diego Federal
Center (receipt attached)
16 1-00
11/25] Lv: San Diego, Ca. (AA 114) 1:45 PM
Ar: Washington, D. €. 9:34 PM
Taxi from Washington Dulles Airport ;
i to residence : 11:10 PM 4] 75
| Lodging:
11/2]1 . Chiecago $20.54
| 11/22 San Diego 17.50
E31/23 e " 1750 i i |
11/24 5 " 17,50
Per diem 4-3/4 days @ S
Y]
L
i |
5 TEORSS
= z\
. W 5}
o \ / i
Grand totat to face of vouch _ e G |
lSuhmz:l‘s. uzot:unoicd ffviw?rd u’onli(:(-::n ) : £h! i

U.S.Government Printing Office: 1974 0—551-378

*1f per diem allowances for members of empioyee’s immediate family are included, give members’ names, their relationship to employee,
2nd ages and marnital starus of children (unless this infarmation is shown on the travel authorization).
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ALL ROOM RATES SUBJECT TO ADDITIONAL 6.1Z CHARGE TO COVER ILLINOIS HOTEL OPERATORS OCCUPATION TAX AND

CHICAGO HOTEL
CHICAGO.

OPERATORS'

TAX, AS WELL AS A 2Z CHICAGO HOTEL ACCOMMODATIONS TAX IMPOSED BY THE CITY OF |

g ra "
A HOTEL,SURCHARGE HAS BEEN ADDED TO FHE TEREPHONE COMPANY CHARGES FOR 1

LOCAL AND INTRA-STATE CALLS.
< ko, - ~
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THE PALMER HOU SE
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GUEST SIGNATURE

CHICAGO. IL. 60620
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STANDARD FORM 1012

AT T

TRAVEL VOUCHER

DEPARTAME \"7 bt REAL OR ESTABLISHME NT I 1 N . VOUCHER NO
Executive Office of The President,; The White House

SCHEDULE NO -

PAXEES NAME

R s Lo Fernando e Ce'De Bagg o o0 'y . .
MAILING ADIRISS | fncluding 710 Je PAID BY =
1255 New Hampshire Avenue, N. W. - Apt. 1015
Washington, D. C. 20036 g
OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM_(DATE) TQ (DATE) Outstandin R
10/09/75 10/227%s oniy
: CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount te be applied o RECEIVED (DATE)
NO. DATE
Balance to remain —=D— :
outstanding s (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED '
) .« | INITIALS OF | MODE, CLASS POINTS OF TRAVEL
g&zgx:‘:ézglgl:\%%r; v :LGLE,{"T];S“ CARRIER OF SERVICE, l!s)s/L\JTl::ED
'EST NU : ISSUIN N M-
OF TICKET SSUING AND ACCOM . TO-

TICKET MODATIONS *

GRF0592857 |378.10{ AA Y  10/9 | Washington, D. C{ Los Angeles

(via Chicago)

and return

2N :
** Cert1fied correct.  Payment or credit has not been recesved
AMOUNT Dollars | Cts
NovembeX 17, 1975 CLAIMED
q

(Date) (Signature of Fayee)

Approved. Long distarce telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.

Date) ***(Approving Officer)
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total verified correct for charge to appropriation (s)
VOUCHER NO. D.O. SYMBOL DATE (MONTH~YEAR)

L e Oy e

Certified correct and proper for paymen:: Applied to travel advance (appropriation symbol)

NET TO
e
(Date) : (Authorized Certifying Othcer) TRAVELER )
ACCOUNTING CLASSIFICATION /A. FORS
Q <
l;‘.-l @
-
5 %
{1 &,

* Abbreviztions for Puliman accommodations: MR. master room: DR, drawing room: CP. compastment; BR, bedroom; DSR, duplex single room, RM. roomette:;

DRM. dupiex roometre; SOS, single occupancy secuon, LB, lower berth: UB. upper berth, LB-UB. lowei and upper berth; 8. seat.

** FRAUDULENT CLAIM-Falsification of an item in an expense account works a forfeiture of the ddaim (28 U.S.C, 2514) and mas result in a fine of not more
than $10.000 or imprisonment for not more than § years or both ¢ 18 US.C 287 :2 1001)
mus . cen authornized 11 wrting by the head of the department or agency 0 o cernfy

***if lone distance rwelephone calis are included. the approvine officer



SCHEDULE OF EXPENSES AbH) AFKDUNIS CLAIME

PRE [0S TEMPORARY DUTY (Comp

nty ur tn traved status immediately prioe 1o pericd cavered by this toucker and if admen

DEPARTUREFROM OFFICIAL STATION

| TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUT

"HER PERIOD

{BATE : HOUR: {LOCATION) (DATE OF ARRIVAL;
AUTHORIZED
DATE MILEAGE AMOUNT CLAIMED
NATLRE OF EXPENSE® RATE ¢
19l Spﬁ;’gr‘\f:“ l:ﬂ'uo: MILEAGE SUBSISTENCE OTHER
10/09 | Taxi from residence to Washington
| National Airport 6:30 AM 4150
Lv: Washington, D. C. (AA/563/181) L
_7:30 AM
| Ar: Los Angeles, Ca. 11:05 AM i e
Lv: Los Angeles, Ca. 1230 PM
Ar: San Bernardino, Ca. 2:00 PM |
10/10| Lv: San Bernardino, Ca.ll:15 AM i
Ar: Fresno, Ca. 1:35 PM
vy FEresno, Ca. 5:35 PM
Ar: San Bernardino/
Ontario, Ca. 8:10 PM |
10/11| Lv: Ontario, Ca. (via
Dallas, Texas) 7:40 AM
Ar: Waco, Texas 2:30 PM
10/12| Lv: Waco, Texas 6:05 PM
Ar: Dallas, Texas 7:50 PM
10/13| Lv: Dallas, Texas 9:20 PM
___ __i‘Ar: Albuquerque, NM 9:47 PM
., (Note: On sick leave 10:00 PM
__~*"_10/13 - 4:00 PM 10/18. - no PD)
10/18 | Lv. Albugquerque, NM 4:55 PM
-| Ar: San Francisco, Ca. 6:05 PM
10/19} 1Lw: San Francisco, Ca., via 5
2 rental car (invoice lost; to be . -
duplicated by Budget Rent-a-Car, i 81:02
San Francisco, Invoice #1775500) 11:30 AM i :
Ar: T.0s BRanas.,dCa. 2:00 PM
Iive Los Banos, Ca. 5&310" PM
Ar: T.os Angeles, Ca 10:25 PM
10/20! Lv: Los Angeles, Ca. 1:20 PM
Ar: Anaheim, Ca. 3:00 PM
Parking 2| 00
Lv: Anaheim, Ca. 5:45 PM
| Ar: ' Pico Rivera, Ca. 6:50 PM
10/21] Lv: Pico Rivera, Ca. 10:00 AM i
Ar: Los Angeles, Ca. 11:05 AM i ;
Lv: Los Angeles, Ca. 10:00 PM | Loy !
10/22| Ar: Washington, D. C. 7:04 AM | B2 i
Limo-taxi from Washington Dulles ; o |
_____lairport to residence 8:45 AM i I ; 3175
~ Airline tickets 10/13 Texas Interna- '8 Sl |
. itional Airlines - Dallas-to Albuquerque i o 61l 37
o leaptieusd. ,a o .,_> e Vinsi e ;
Grand total to face of voucher !' | i |
i Subgotals 10 be varrie ward i necessan, Se——— ’ i ! { i
®U.S.Government Printing Office: 1974 0—551-378
*If per diem allowances for members of empioyee's immediace family are included, give members’ numes, their relationship o empioyee,

anc =< ard marnral searns of  h'ldeen nless v} yEoreanion 1s shonn on the travel auchorization )



TRAVEL VOUCHER-—CONTINUATION SHEET
SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

1012~

308

" Payee’s Name _PERNANDQ E .- C. DE BACA
AUTHORIZED
DATE SLEAGE AMOUNT CLAIMED
NATURE OF EXPENSE RATE (3
1925 Spfii.?gi\tigsn i{c:w‘;b MILEAGE SUBSISTENCE OTHER
Brought forward
(Airlines—tickets,—eentinued)
10/18 Continental Airlines - Albuguerqgue
to San Francisco to Washington, D. d.
(reissue) 111100
Lodging expenses:
10/09]| San Bernardino,. California 15.90
10/10| San Bernardino, Ca. 15.490
10/11| Waco, Texas 15.75
-T0/12| pDallas, Texas 11 _66
| 10/13 - 10/17 no per diem claimed
10/18 | San Francigﬁo. Ca 28.62
10/19 | Hollywood, Ca. 15.332
10/20 | Los Angeles, Ca. 54.06
(NOTE: receipts for San Bernardineo
and Waco lodging are missing; others
attached)
| (Note: The rental car procured in
|San Francisco on the 19th was driven
|to Los Banos, to Los Angeles, to
: . i i
Anaheim, to Pico Rivera, and back to!- |
T T
Los Angeles on the 21st when the : {
traveler boarded plane to return to | |
| | |
Washington.) S 3 M“L f ?
| | S
3 et s “aea et T el R
Standard Form 1012-B Grand total to face of voucher ‘
Tinl.;og.m(gt:\r()l%?;nu.tl (Subtotals, to be carried forward if necessary) _’[ " __.,_1__- : i



COUPONS
HEREZON. PAYMENT IN FULL TO BE MADE WHEN

EXTENDED PAYMENTS NN ACCORD.
b e COMPANY

FUR RERAICD  —iRira=

POL!

| Texasinternational Airlines, Inc. ===~

IF EXTENDED PAYMENT DESIRED.

T W TUUU T ST v

MAT » . gk o 4
.AS\LCUE . :4’3 AN;DA‘~ szLLQYE 3/ APPLICASLE < & CIRCLE NO. OF MONTHS
- A/ 120CT 7% ey e
4 '6@ ’ LZ\ QN ‘:M—f’nn’z OF ISSUE
L £ E£R WITH SUBSSCAIBER APPROVAL ;00;
SAME O ’Ass'~¢€ﬂ LF QUuga Tui¥ SAZDHOLDES FARE nsnsonm:ﬁg;-u SEARECHON 3% FAREARS = R 23
“07"; /9 TICKETS NOT TRANSFERAS
;" / , \ NO CASH REFUNDS
- FORM OF CREDIT
7 SYBJECT TO TARIFF REGULATIONS
(' /A’ - SEE CONRITIONS OF CONTRACT
AT SR N | Rl i v o ON PASSENGER*S COUPON
S Good for passage t:niy T
Taoxas Intarnational whea L!’Olq lal —]Bb 58-;
FesiLas/ gas - —y ] . v
A saseasz | validated an_d signed in
eaTeeTa e connastion v_mt use of ap»
: saconee | proved credit card,

FRiRIeY b

—
TovAL

Ka/ 3] | CUSTOMER FILLS IN WHITE AREA ONLY

RMANDO E C DEBACA

02/75*BAC

s @coN'nNENTAL AIRLINES, INC.| s e |- oesmmanon s
” : AND 3AGEAGE CHECK ' : TET
= : 005: 13004001113
S & eammen | cacZiinon
Z 64-7 P AR e gg <A cacd Vi g
TRICTIONB/ ENTORSERENTS | =3 . ) 532
B g8 1o o e
P - : & -
' NGT VALID BEFORE S NUMEWE CO0E e I A_\} ; z é E
o = Joo
(Zuar VAU AFTER 13 TICKET DESIGNATOR 75U cooe A ’;"/'y .?'~ @ : :‘
12 13 2 £ =<y
70 | NOT GOOD FOR PASSAGE FARE BASS TARAIEA DATE, | TIWE | STATUS | ALLOW X - S
rno 5 7 ( A o - W o E
IS N7, 0h 757 3
:\U%! ]C%\ZC,)(\ # 'z 5 ,7//(/ /; ,/ N A 4 g-é:
"° ' ’ SSEE
S M) LAt st g $oale Ao o0& !
T ! )_h‘
" L3 zz ;
) les s o o iy |#4] 01261 RS T l"
lvo i PCS. UK-l PCS. u:_:: PCS. u'n;x FORM OF PAVMENT / : "2
! BAGGAGE C / ZzZE
: 59
{ CHECKED T - nX
= -“’. UNCHECKED l l § g §ﬂ = i
! ///75.4/- oo - o ] #019 E 13b E
3 sIu. o TICKET NUMBER T ex
x o 02/762BAC
b7/-7 73 LrconaNnn F £ T RACA o
- »
o - . o~ ke e — i PSSP SIS TS, e SRCum iy —
. Ry ey T o . PASSENGER TICKET
———— = AND BAGGAGE CHECK
4 3 I2A% et A PASSENGER'S COUPON |
I the ‘s § i ; ;
( 3 otl:grthmﬁn'mnm oh:lmrtun the Warsaw C e e l

may be
and the Convention governs and in mest cases limits the liability of i
for death or personal injury and in respect of loss of or damage to baggage.

carriers

NAME OF PASSENGER

ACAS SR

T NOT TRANSFERABLE

ELl

.

DESTINATION

1 ROT VAT mm3 ORGIALLY TSSUTS AGAIRST BV AGUNTS WURieIC (OB 3T oW BaTt w
q ;.
i
X 1 2“7 VAUD FTER 3 4 TICKET DESIGRATON & TOUA COOE I THIS TICKET 1350E0 1% (XCHANGE Foe
( FARE BASIS |ALLOW| CARRIER | FLIGWT/CLASS DATE TIME  krarug

A

P o A

NOT GOOD FOR PASSAGE

PRINTED IN U.S.A. DY GAND MC NALLY.

Ls;uzo
| sY

AmericanAirlines

&1
HOUTE CODE

PASSENGER TICKET AND BAGGAGE
SUBJECT T ::v_ tion
IN PASSEi

i NAME _QF PASSENGER

! s = & ' /

NOT TRANSFERABLE

.
GIMENTS [CAR3ONT

RGN

i NOT VALID BEFoRE

i1 |2

OESTINATION e

WOP VALID AFTER

12/ .7

TR DERGRAT IS 15

conraact

PASSENGER’ S "OUPON

EnCODE

FO“ OF .FAYRENT

5823531953-1-.8

FOR ISSUING OFFICZ OWLY
FACH/TO

GATE GF 1350¢

0

<

LT

L

AIRLINE

FORM

SERIAL NUNBER

80154218’182336

—y ST y:
3
-3
(Carnan) ;
NALNE oot T ORN ANG SERTAL NUNSER |

5 T

[33U%0 (N £XCHANGE 7OR .

{
|
{

D TEANG PLACE OF ORIGINALISSUE !

v |

pdp |

J_.,,\ "

R .

1155 A ALIN

Lﬂcr!S

DATE AND PLACE OF ISSLE

&

WASHING TOS

3 (
&

7

e T 5000 F a B ST TORTIS
) NOT 500D FOH PASSAGE | FARZ BA3IS | CARAEA [FLAT/CUASS| DATE | TIME | STATUS| ALLOW = e
- i ¥acm ] | ] i | ! ' {
i i 1 ! | | l |
| i | ‘ | 1 i { a5 !
i ; | i | | . i
c | | 15 e CONJUNCTIOMN NExe™ )
g LN e el o B R (N SR B 5 08 {2 it S
i = - : e
i ! o L
: FOAM OF PATMEN
| |
) i | |
| | i
| | fi 32
i - UNCN PCS i UncK
i D wr
| ~ | .
~ i i
/ ! 4 i -
- |
- ~r i wr i
" TOTAL i x i P ETEY Tos
: {

IT 1% UNLAWY

FROM/TO ANY

CHASE OR RESELL (.(H

1ZED TRAVEL AGENT™

OK iT5 AV
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| agree that my {iability for this bill is nut waived and agree to be Held personally liable in the event that the in- Continued
dicated person, company or association iails to pay any part or full amount of these charges. |/We agree to pay
atlorney fees and costs in the event lhaal action is instituted to enforce the terms herein. All charges will be pald

within 30 days of cneck out, ol
X f"galu, { zég?:)/-{.\/ ;{ a

Luest Signature

Firm

3400

Street

City & State

e Apebeassadhn

HOTEL AND HEALTH SPA
WILSHIRE BLVD., LOS ANGELES. CALIF. 90010

PSSP S 5 9

PR S Sy S

ROOM | NAME . | foLio 4
TRATE [ADDRESS
o1
T AL Ao e S
5 (1Y B STALY

YEAR|CARD OR CHECK ACCT. i |CARG/CHIECK ISSUED BY I t
197

1 1

2 2

3 3

4 4

5 5

6 6

7 .

8
9
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u| : N

12 12
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15 15

16 16
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ROOM it I} NAME s ; I IN 'DOU‘ _RARE " v o I
b T B 0 AT j TEL METER “ '
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| STREF | SODRESY = i} IN
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CORP AFi LT DIFF.
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LICENSE PLATE NO. ‘

SAN FRANCISCO, CALIF, 94109

DRIVER'S LICENSE NO. At aa) e




GREYHNOUND AlRPORT Séa’?\/iCE

#ashington National Airport
RECEIVED FROM:

NAMM el Q/gﬁdd\

TRANSPORTATION TO a”‘m—% WA"‘{M D.c.

Wcshingtan, D. C. 20001

\. ¥
&
\tzf’

$

,-/3“}’7 ? 3 < &’L/

DATE__ J{jj/ ‘9 . v Eﬁ/

»
0 s
-
»
l ACHMNOWLEDGE RECEIPT OF TICKET(Sr ANO/OR UN;VERSE! sggg!l séan ;Haggi "@gm
COUPODNS FOR RELATED CHARGES DESCRIBED 4

CONTINENTAL AIRUNES, INC. 005| ! CARDHOLDER COPY

IF EXTENDED PAYMENT DZSIRED,
CIRCLE NO. OF MONTHS

3 8 9 ; e

DATE OF ISSUE

CONNEZCTION OF PASSENGER WITH SUSSCRIBER APPR AL CODE
g

2 1 52, OTATO HO.
L S——

Iy

TICXETS NOT TRANSFERABLE
M0 CASH REFUNDS

CAEDIT CARD NAME/CODE

GRE’YHOUND AIRPOR T’SE’ﬁVICE DRIVER

DATE AND PLACE oF 1ssuE
2yl
N s

33RIAL ¥0.{FORM OF CREDIT

(oflos 3

AIRLINE FORM

IRNANDOD E C

.. .. . STORAGE RECEIPT
LOS ANGELES INTERNATIONAL AIRPORT

®in oty
0 - -L QOut

Al

AMPCO AUTO PARKS INC.
AIRPORT STATION » BOX 906582 * LOS ANGELES 90009

Paid Initial

f 1 O  ame O i i % _—.“E\
R8BI 4200 \
vt N & L B ]

v ~‘n06/75 TARY IS /76 03 PRI
FERNANDO E € DEBACK 2928 . JASVE T
BANK OF MNEW MEX]CH > i

AUTHORIZATION

LINOML NLLUNWL U iAo

wer of the present-
AGRs D ac "ordar‘ca

ﬂ
¢ ] i
SV

1019 121 736 587

EXP, DATE

12/76#BACT
[ 3aca

-



STANDARD FORM 1012
August 1970
Title-7, SAO Manual
1012-113

TRAVEL VOUCHER

DEFARTMENT, BUREAU, OR ESTABLISHMENT y ’ VOUCHER NO.
The Executive Office of the President, White Housg
PAYEE'S NAME SCHEDULE NO.
Fernando E. C. De Baca
MAILING ADDRESS ([nc/uding ZIP Code) y PAID BY
1255 New Hampshire Ave., N. W., Apt. 1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RF.SIDEN:CE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM (DATE) TO (DATE) Outsanding s
9/5/7 5 9/7/7 5 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied 0 RECEIVED (DATE)
NO DATE
Balance to remain
outstanding $ 0 (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
2 INITIALS OF | MODE, CLASS INTS OF TRAVE
TAANSIONTATION  [vALAOn| GARRIER” | oFSERVICE | DATE i S
J NU ISSUING AND ACCOM-
HERRER TICKET MODATIONS * FROM— TO-
261.1Q0 TWA Y 9/5
GTR FO-592— Washington, D. C.] Albuquerque, N. M.
328 (including Dallas, Texas)
and return
(Copy att.)
(Note: This
ticket was
reissued to
exclude Dallals 130.73 TWA ¥ 9/5 |Washington, D. C.| Albuquerque, N. M.
]
Copy attacheﬁ) i and return .

** Certified corvect.  Payment or credit has not been received,
@ AMOUNT Dollars : Cts
CLAINM
October 2, 1975 it
(Date) (Signature of Payee) e

Approved. Long distance telephone calls are certified as necessary in the | DIFFERENCES:

interest of the Government.

( Date) *** (Approving Officer)

NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY
VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR}

Total verified correct for charge to appropriation{s)

| (rmieate)
A e e e e EVSEN

Certified correct and proper for payment:

| Applied to trave!l advance (appropriation symbol)
[ 4

NET TO
IRAVELER

B

ISR 5

N (Date) (Authorized Cernitving Oftficer)

ACCOUNTING CLASSIFICATION

* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room: CP, compartment, BR, bedroom; D3R, J'JW;)R\. RM. roomette,
DRM, duplex roomette; SOS, single occupancy section; LB, lower berth, UB, upper berth, LB-UB, lower and upper berth; S, seat.

** FRAUDULENT CLAIM—Falsificatcion of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and mav result in 2 fine of not more
than $10,000 or imprisonment for not more than 3 years or both (18 US.C. 287, «4 1001)

***If long distance telephone calls are included, the approving officer must have been authonzed in writing by the head of the department or agency to so certify
(31 U.S.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY /Complete these blocks nly if tn travel status immedrately prior to period covered by this woucher and if admin-
sstratively requrred )

DFPARTURE FROM OFFICIAL STATION 1. TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

({DATE { HOUR) l LOCATION {DATE OF ARRIVAL)

' l
‘

AUTHORIZED

DATE MR AMOUNT CLAIMED
= NATURE OF EXPENSE® i e
19 .7,, SpeeDOMETER | No OF
R anitics Mites MILEAGE SUBSISTENCE OTHER
9/5 | Depart residence via taxi to i ‘
—Tﬂashlngton National Airport 4:00 PM 4 EO
ox geave Wasghington, D, T+  5:00 BN
rrive Albuquerque, N. M. 8:28 PM
Taxi from Airport to hotel 2 20
97T Taxi from hotel to Airport
Leave Albuquerque, N. M. 1:04 PM 2 pO
Arrive Washington, D. C. B ey BN
Depart Washington National Airport
via taxi 9:00 PM
Arrive residence . 9:25 PM 4 P5
9/5 &

9/6  Lodging expense Albuquerque, N. M.
Receipt attached
(two nights @ $16.43 each night)

9/6 Official business long distance

phone call 3 B2

977'_:rfoicial"IbééI’télephone calls
5 @ 10¢ each 80

Per diem 2-1/2 days @ §
4

U

sl

———_1 {
gty
£FARD
, &) )
x >
___._J‘ i : ol
) g

pa—

Grand total to face of voucher
ace vou e

{Subtotals, to be carried forward if necessary ) |
1

T U.S.Government Printina Gffice: 1274 0—551-37R



ot 2 [/ 7 s

CALLS s
ROOM LAST NAME FIRST INITIAL _;ATE ouT
: e 7 :
ADDRESS e i -
7= - N
CITY ~STATE ?
METER
i ROOM CLERK
DATE
T REFERENCE CHARGES CREDITS éALANCE
?-‘5 1 TS BAL, l PICKUP
Pue | /550 _
~ _f_———/
5 3 Y ¢3 L3 _
/ Y /:5—, 50 _

93 2296 /
2486 T //

T
e

i et

PAY LAST AMOUNT SHOWN o

RINCONADA INNS OF AMERICA,ING.

O DESERT INN 311 OLD SANTA FE TRAIL SANTA FE, N.M. 87501

) DESERT INN 918 CENTRAL S.W. ALBUQUERQUE, N.M. 87101

O EL CAMINO 6801 4th N.W. ALBUQUERQUE, N.M. 87107

] DESERT SANDS 5000 CENTRAL AVE. S.E. ALBUQUERQUE, N.M. 87103

TELEPHONE CHARGES
INCLUDE FEDERAL TAX
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Issued By
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1
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1
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other than the country of dtpertuve the Worsaw C
and the Convention governs and in most cases limits the liobility of tuvnen
for death or personol injury and in respect of loss of or domage to

SCLD SUBJECT TO CONDITIONS OF CONTRACT ON PASSENGER'S COUPON

AA

If the passenger's journey involves an ultimate destmohon or stop in a :wn!ry

PASSENGER TICKET
AND BAGGAGE CHECK

PASSENGER'S COUPON

5823531551

DATE ANO PLACE OF ISSUE

DATE OF ISSUE

may

boggage.

NAME OF PASSENGER

ROY VALY

NOT TRANSFERABLE

ORIGIN

CESTINATION

4

K
2 3

t ROT VAL[D KFTER

4

ORIGINALLY 153UCD AGAINST BY AGENTS NUMERIC CODE AT

TICKET DESIGWATOR & TOUA CODE THIS TICKET IS30ED 1N EXCWANGE FOR

On part va

FARE BASIS

Agent s 2

NOT GOOD FOR PASSAGE

(ALLOW Wﬁl!ﬂ] FLIGHT /CLASS T DATE

POUTE “ODE

ENCODE

5823

FORM OF PAYMENT
- |
- - s - \
(Carbon)
-
FORM AND SERIAL MUMBEN Tex ¥

531551 5 no

iad 5 ORIGIN
ASSENGER TICXET AND BAGBARE CHECX - 5 *
s WORLD AR, B rsown e e |4 s vagag | 353 2423387303
o, ' COUNT | pASSENGER'S COUPON W——'—_—_ ?
- PASSENGER'S COUPON QUERQUE &
E’: - TWE OF PAGSENGER WS TRARSFERRALE OAEOT ESHE !,‘:.‘ oy P lg A A :
e, - AT
S LERACAINRSF 1S SEP 73 jemtiEn
St
g TOUR CODE CONJUNCTION TICKET(S) &l DATE AND PLACE OF SSUE 2
‘- 20 NOT GOOD FOR PASSAGE\ CARRIER l FLIGHT CLASS DATE TIME lST;T—Uq FARE BASIS/TKT. DESIGNATOR NOT VALIO 3EFORE | NOT VALID AFTE
» ' IW 423 Y 552” 5447 4%
m K :'::H xcasa-an €4~ 39 ¥| S55ep| 7T00P OK
= {AL3UGUERQYE -
ol o 7
@ ;I | Se¥0IDe= | —— TR 7 [T [4F%| FORM OF PAYMENT
T | eeddife= o 2 il o P
- T FARE CALGCULATION!
= AL ai "_, “ i i
z o
s % 5 i Tk
- o rhAd Mt H 7
01524 233479803 3 o
7959 B S A R

4679596 0




STANDARD FORM 1012
August 1970
Title 7, GAO Manual
1012113

TRAVEL VO

UCHER

DEPARTMENT. BUREAU. OR ESTABLISHMENT VOUCHER NO.
The Executive Office of the President, White House
PAYEES NAME SCHEDULE NO.
Fernando E, C. De Baca
MAILING ADDRESS ¢ Including Z1P Code) PAID BY
1255 New Hampshire Avenue, N. W. Apt. 1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO
FROM (DATE; TO (DATE) Outstanding s
B3 /95 9/17/15 CASH PAYMENT OF $
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO DATE
Balance to remain
outstanding $ (Signature of Payee)

TRANSPORTATION REQUESTS ISSUED

e INITIALS OF | MODE, CLASS POINTS OF TRAVEL
TRANSPORTATION || ACENTS | “CARRIER | OF SERVICE, | DATE i
REQUEST NUMBER OF TICKET ISSUING AND ACCOM- | ISSUED
TICKET MODATIONS * FROM— TO-
F 0592845 199 .81 UAL F 9/12| Washington, D. C|. Midland, Texas
‘ San Francisco,
California
and return
(copy GTR
ticket attac|.)
** Cersified correct.  Payment or credst has hot been received,
/ AMOUNT Dollars | Cts
October 2, 1975 CLAIMED
(Date) (Signature of Payee) e o

Approved. Long distance telephone calls are certified as necessary in the
interest of the Government.

( Date) ***( Approving Oftficer)

DIFFERENCES:

NEXT PREVIOUS VOUCHER PAID UND!‘iR SAME TRAVEL AUTHORITY
VOUCHER NO. 10.04 SYMBOL LDATE (MONTH-YEAR)

Total verified correct for charge to appropriation(s)

(initials)

Cersipsed correct and proper for payment:

Applied to travel advance (appropriation symbol)

NET TO

{ Darte) ( Authorized Certitying Ofhcer)

TRAVELER

ACCOUNTING CLASSIFICATION

DR M

than 0 or imprisonment for not more than 5 years or both (18 U.S.C. 287; «4. 1001)

{31 US.C. 68ua).

* Abbreviations for Puliman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, duplex single room: RM, roometre:
ex roomette; SOS, single occupancy section; LB, lower becth; UB, upper berth; LB-UB, lower and upper berth; S, seat. )
** FRAUDULENT CLAIM—Falsification of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and may result in a fine of not more

ong distance telephone calls are included, the approving officer must have been authorized in writing by the head of the department or agency to so certify



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY (Complete these blocks enly 1f in trarel status immedrately prior to period covered by this voucher and if adpiin-
sstratively requived )

DEPARTURE FROM OFFICIAL STATION TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD
{DATE) (HOUR) (LOCATION) (DATE OF ARRIVAL)
AUTHORIZED
DATE MILEAGE AMOUNT CLAIMED
75 NATURE OF EXPENSE® BATE € o
19 Sp&;r‘;;‘i‘:" r;i?” ;f MitsaGE I SURSISTENCE (OTHER
9713 Depart residence limo/taxi 7:05 AM s
to Washington Dulles Airport 475
Iws - Washimgton, D. €. 9:05 AM
Ar: Midland, Texas 2:13 PM

Avis rental car from airport to and
from Midland County Fairgrounds
for Fiesta presentation 6:20-9:40 PM
(Receipt attached) 10|57

9/14 Lv: Midland, Texas

Ar: San Francisco, Ca.

Taxi from hotel to Hyatt Union

Square and return 2150
Taxi from hotel to Dolores Mission
and return 4120
Taxi from hotel to Hyatt Regency
Hotel and return ' 2180
9/16 | Lv: San Francisco 11:00 PM

Ar: Washington, D. C. 6:55 AM
Limo/taxi from Washington Dulles

Airport to residence, arriving 9:00 AM 4175

(receipt attached)

9/13 . Lodging (bill attached) $11.66
9/14 b 219 .08
9715 " e ™ L ) 19.08
9/16 (Enroute to Washington, D. C.)-0-
pPa/lsS Phone call to White House Operator
(AM) - (receipts attached)from San Francisgo 4120
9/15 | Phone calli to San Diego to cancel
appearance & visit 2114
9/16 | Phone call to White House Office
— 1 from San Francisco 3| 28
9/13 | Avis commercial rental car (GSA
rate - receipt attached) i 10| 57
4-1/4 days per diem @ $
REFUNDS: 9/13 Downgrade F to Y (neceipt |attached)
9/16 Cancellation San Diego/San Francisco
‘ (receipt attached) e
3. FOROPN
) @\
2
\‘M; -
A L e i e T

% US GOVERNMENY PRINTING OFFICE 1970 OF —430~454 1aa)

*1f per diem allowances for members of employee’s immediate family are included, give members’ names, their relationship to employee,
and ages and marital status of children (unless this information is shown on the travel authorization).
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O/é fﬂ_} }5’3/(5( AGEC::A("“MDE
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= aOe SSs : LA T T RIREL o~ SN TRA Y PLINT S el
, LITTLAND AR TORMINAL
? 70 5[7 1 8 8! - STOWNNG LOC | () CHECK-IN LOCATION g5 AMOUNT DUE
“7?‘5%71380 k1 o e v s T ;- 8323 bR ¥
(7) VEH = DESCRIPT {8) LICENSE PLATE NUMBER (9} RETURN LOCATION NAME IO‘ RETURN TIME 2 DATE
SIUGiEY N0 2T : DLAND APD  TX
(},l] (52) AUTHORIZATION NUMBER OUT (53) AUTHORIZATION NUMBER IN
et (L g S R
ODOMETER
(21) . (22) TPAEIN
ES
4019 121 136 581 wies | 32607 iésms;au
MILES
02/7643AC ~Su g
. wes 27 |s 10 2,70
FERNANDO £ C DERACA (26) HOURS | @ =
(12) : 3 S m
OTHER (27) DAYS |@ - )
MANMINIMUM s . 4008
(13) DRIVERS LICENSE N JBER (28) WEEKS | @
CoMNB1 o8 s 65600 °
(14) LOCAL CONTACT/ADDITIONAL iNFORMATION (29)
(15) AID # (15A) REMARKS (30} . £
HMINIPLM/MAN . 0,00
(31)
CUSTOMER IS LIABLE FOR ALL S0 MOTN ANGEA1C vioLATIONS ADJUSTMENTS
ne T 32) TOTALUNES | -
. CAOISE21T36587 v T | - e
s e 33175 e (334) ;
no o FERNANDD,E ! 20 o 2.54
(34)

293BCALIFORNIA ST
DENVER, C0, 0000

TIME AND MILEAGE CHARGE

1038

(35) INTER-CITY FEE
|

| (36) MISCELLANEQUS

COULNON (370 GASTOFILL
DAMAGE WAIVER
b5 {TAXABLE)
(54) CAR EXCHANGE RA NUMBER(S) (55) CAR EXCHANGE CAR NUMBERS) ?CE\:':‘TFE: 55?5&“1“’1 (38)2ER DAY
FEE AS SHOWN IN AD
JOINING COLUMN S
54A) (55A) ACCEPTS | DECLINES {(39) 5. 5
‘ Xz | SUBTOTAL | © 30,16
B e ACCIDENT INSURANCE (40) TAX 0% HAQLE
A 0 IR O Gl GO0, e e a
QuUT %N m BT ACCEPTAMCE WAl :ut(u?(} . »
ACCIENT ISUBARCE &S DESCHINED 14 7%
BENEFICIARY (IF NONE STATED, PAY ESTATE OF INSU‘ED; RELATIONSHIP CLATFICATE OF iwsutaact On Pask t ax0 §(41)

AGREES 19 PAY THERHIOR A Primwe S
SNOWN N TNE ADIOWRG (Diume

(NON-TAXABLE)

GAS TO FILL

""}'-""""‘""""""T""""""‘""""""""""""__"-‘"'"'__""""""""'_"——"'—"""""'_""_'1

T"" ACCEPTS | DECLINES (42)PER DAY
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NO.PER. ADDRESS

e~ogov § B

P.. s [ eterx —
ST 0N 8D ¥

ADDRESS ot st CITY = STATE ZiP
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T A T / :

PLEASE PAY LAST AMOUNT SHOWN

| AGREE TO ASSUME PERSONAL
LIABILITY FOR THE ABOVE AMOUNT.

X

SIGNATURE

Thank “You




}RANDARD FORM 1012

\  August © 70 .

te-7, GAO Manual
ni2-113

TRAVEL VOUCHER

DEPARTMENT, BUREAU. OR ESTABLISHMENT

The Executive Office of the President, The White Hc

VOUCHER NO.
use

PAYEE'S NAME

Fernando E. C. De Baca

SCHEDULE NO.

MAILING ADDRESS ( Including ZIP Code)

PAID BY
1255 New Hampshire Avenue, N. W. #1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO. _
FROM (DATE) TO (DATE) Outstanding s
1/31/15 8/1/75 CASH PAYMENT OF $
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain
outstanding s (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
. INITIALS OF MODE, CLASS & POINTS OF TRAVEL
RSUEONRY |vailamon| e | SLRST | RN
ISSUING A ACCOM-
OF TIEXEY TICKET MODATIONS * FROM-— B0
GTR F0592765 | $152 EAL b4 7/30 Washington, D. C| Tampa Florida

and return

** Certified correct. Pa]mén or credit has not been received.

g AMOUNT Dollars |Cts
September 4, 1975 CLAIMED
(Date) (Signature of Payee) ——

Approved. Long distarce telephone calls are certified as necessary in the
interest of the Government.

( Date)

***(Approving Officer)

DIFFERENCES:

NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY

VOUCHER NO.

l D.O. SYMBOL

DATE (MONTH-YEAR)
3

(initials)

Total verified correct for charge to appropriation(s)

Certified correct and proper for payment:

Applied to travel advance (appropriation symbol)

(Date)

(Authorized Certifying Officer)

NET TO
TRAVELER

ACCOUNTING CLASSIFICATION

* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP. compartment; BR, bedroom; DSR, duplex single room; RM. roomette:
DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB, upper berth, LB-UB, lower and upper berth; S, seat.

** FRAUDULENT CLAIM—Falsification of an item in an expense account works a forteiture of the claim (28 U.S.C. 2514) and may result in a fine of not more
than $10.000 or imprisonment for not more than $ years or both (18 U S.C. 287; /4. 1001).

***1f long distance telephone calls are included, the approving otficer must have been authorized in writing by the head of the department or agency to so cerrif
g PP 8 8 by P gency

(31 US.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY 7 Complete these blocks only if tn travel status immedrately prior to period cavered by this ioucher and if admin.
sstratizely required i

DEPARTURE FROM OFFICIAL STATION [ TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD
(DATE) i;H(uR: z (LOCATION) (DATE OF ARRIVAL)
| |
AUTHORIZED =
DATE | MILEAGE AMOUNT CLAIMED
75 NATURE OF EXPENSE® | o TS

19 ,.A & el . ‘5-";:%:‘:‘_‘(’.’;“ lf;’u": MiLEAGE SUBSISTENCE OTHER
TE3L Depart OEOB for National Airport

via GOC SRR Wl L B S WA, e SRR S
| Leave Washington, D. C. 11:10aM . | ‘

Arrive Tampa, Florida 3:04 PM |

Leave Tampa, Florida (via GOA)3:20 EPM jr
—_— ! 5

Arrive St. Petersburg 4:15 PM |

|

Leave St. Petersburg (via GOA)7:30 ‘PM

Arrive Tampa . 8:25 PM
8/1 3

Leave Tampa 1:55 iPM

Arrive Washington, D. C. 3:52 iPM

Depart National Airport for OEOB !

LD . 7 . v 4:20 PM 4 100
ILedging: 7/31/75 Airport Host Imn; - | 23! 0@
Official long distance tel. call R _r 2 30

. = ; ;

_— { |

)
| (Note: the receipt of the airlines
ticket is misplaced; not attached)
et
LTFORG~,
N/
Grand toul to face of vouch i AR
(Sobtotsls, to be caried formard f necessary) = £2 2]

@ U.S.Government Printiné.Office: 1974 0—551-378

*If per diem allowances for members of empioyee's immediate family are included, give members’ names, their relationship to employee,
and ages and marital status of children (unless rhis infarmation is shown on the travel authorization).



STANDARD FCRM 1012 * *

August 1970 TRAVEL VOUCHER

Title 7. G2 O Nianual
10i12-113
DEPARTMENT, HUREA_U. OR ESTABL_ISHMENT .
The Executive Office of the President,

) VOUCHER NO.
The White House

SCHEDULE NO.

PAYEE'S NAME
Fernando E. C. De Baca

MAILING ADDRESS ( [pcluding ZIP Code) X PAID BY
{255 “New Hampshire Avenue, N. W. #1015
Washington, D. C. 20036
OFF]CIAL_DUTY STATION RF_SIDENCE-
Washington, B. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE

CHECK NO.

FROM (DATE) TO (DATE) Outstanding $ —0—
8/21/75 2./231/78 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) Amount to be applied RECEIVED (DATE)
NO DATE
Balance to remain -
outstanding $—(0— (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
: INITIALS OF | MODE, CLASS
L%gfg?ﬂﬂg: v :SJTTT,SN CARRIER OF SERVICE, IIS%?JEE[) bl Lo
J ISSUING AND ACCOM-
OF TICKET | iCKET | MODATIONS * FROM— T
GREF 0592799 B46.74 UAL b 8/20| Washington, D. C. Los Angeles, Ca.
(copy of ticKet }
attached) and return

.

** Certified correct.  Payment or credit has not been received, Doll )
ars ts
5 AMOUNT c
September 4, 1975 CLAIRID
(Date) (Signature of Payee) e
Approved. Long distarce telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.
( Date) *** (Approving Officer) ;
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Fousl verified cocrect for charge 1o appropriation(s)
VOUCHER NO. lDAo. SYMBOL DATE (MONTH-YEAR) S
! N T e PR S T e
Certified correct and proper for payment: Applied to travel advance (appropriation symbol)
b ettt dh o o e s b e R
NET TO
e e B
( Date) (Authorized Certifying Officer) TRAVELER
ACCOUNTING CLASSIFICATION
N v
* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, duplex singl®fSom: RM, roomette;

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB, upper berth; LB-UB, lower and upper berth; S, seat.

** FRAUDULENT CLAIM —Falsification of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 3 years or both (18 U.S.C. 287, +«d 1001).

***1f long distance telephone calls are included, the approving officer must have been authorized in writing by the head of the department or agency to so certify
(31 U.S.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

istratively required )

PREVIOUS TEMPORARY DUTY (Complete these hlocks only 1f tn travel status immediately prior to period covered hy this iou rer and if admin

DEPARTURE FROM OFFICIAL STATION

IqH()l'R)

|

(LOCATION)

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD
(DATE OF ARRIVAL

Depart residence for National Airpqrt |
t.%la taxd . e B2AB PN |
10:00 PM
|__Arrive Los Angeles, Ca. _ 1:55 AM
Taxi from Los Angeles International

NATURE OF EXPENSE®

AUTHORIZED
MILEAGE

AMOUNT CLAIMED

SpeeDOMETER | NO. OF
READINGS Miies

MILEAGE

SussisTanCE

Orwsr

Leave Washington, D. C.

Airport to Ambassador Hotel

!

50

50

Staff car from Ambassador Hotel to
E1 Monte, Ca and _return

Taxi from Ambassador Hotel to Los

(receipt| attas

ached)

85

Angeles Tnternational Airport
Leave Los Angeles, Ca.

12:45 PM
8:40 PN

Arrive w;aqh'ing'l—nn' {1 A s

Limo/taxi Dulles Airport to

| residence

10:00 PN

Ladging Expenses:

 8/21 Los Angeles, Ca.

$25.50

8/22 Los Angeles 25.50

(receipt attached)

_8/23 | official Long Distance Telephone ca
Los Angeles to White House operator

11s—- |

Los Angélesjto San Diego Chicano

t

Federation

Per diem - 2-1/4 days @ $33 per day

!

P FORD

~

WA
Y S

SRS 12

Grand total to face of voucher
(Subtotals. to be carried forward if necessary )

—— e

|

|

#U.S.Government Printing Office: 1974 0—551-378

*If per diem allowances for members of empioyee's immediate family are included, give members' names. their relationship to emplovee,
and ages and marital status of children (unlesc this infarmation is <chawn on the travel aurhorization).
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NAME OF PASSENGER NOT TRANSFERABLE

ion or stop in a country
other than the country of departure, the Warsaw Convention may be

appl
and the Convention.governs and in most cases limits the liability of carriers
for dedth or personal injury and in respect of loss of or damage to
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TRAVEL VOUCHER

T STANDARD FUKM 1012
x August 1970
Title 7, GAO Manual
1042-113

DEPARTMENT, BUREAU, OR ESTABLISHMENT

Executive Office of the President, White House Off
PAYEE'S NAME

Fernando E. C. De Baca

VOUCHER NO.

SCHEDULE NO.

MAILING ADDRESS ¢ Including ZIP Code) PAID BY
1255 New Hampshire Avenue, N. W. - Apt. 1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
8/7/75 8/13/75 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain :
outstanding $ (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
sope INITIALS OF | MODE, CLASS VE
TRANSPORTATION | ACENTS | “CARRIER | OF SERVICE, | DATE POREISOF TR VEL
REQUEST NUMBER OF TICKET ISSUING AND ACCOM. | ISSUED
TICKET MODATIONS * FROM-— TO-
GR F0592774 | 334.1Q TWA X 8/6 Washington, D. (. Phoenix, Ariz.
(receipt/copy to Denver, Col.
attached)
and return
'3 ** Certified correct. Payment or credit has no: been received. F
AMOUNT Dollars | Cts
August 20, 1975 CLAIMED
, (Date) j (Signature of Payee) i
Approved. Long distance telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.
L S E
(Date) *** (Approving Officer)
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total vecified correct for chatge €0 Sppropristion(s)
VOUCHER NO. D.O. SYMBOL DATE (MONTH-YEAR) ;
CIBRE) .o o ot sranse i s s s sk s s e e
Certified correct and proper for payment: Applied to travel advance (appropriation symbol)
............................................ |
NET TO |
e !
(Date) (Authorized Certifying Officer) TRAVELER !
ACCOUNTING CLASSIFICATION Bn
" LT
Q
fog’
for
\8 2
L /
4
pd
* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, dupMom; RM, roomette

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB, upper berth; LB-UB, lower and upper berth; S, seat.

** FRAUDULENT CLAIM~Falsification of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 5 years or both (18 U.S.C. 287; #. 1001).

***ii long distance telephone calls are included, the approving otficer must have been authorized in writing by the head of the department or agency to so e
(31 U.S.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY (Complete these blocks only 1f in travel status immediately prior to period covered hy this voucker and if admin-

istratively required)

DEPARTU
(DATE)

RE FROM OFFICIAL STATION
(HOUR) (LOCATION)

(DATE OF ARRIVAL)

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

DATE

75

W

NATURE OF EXPENSE*

AUTHORIZED
MILEAGE

RATE __]1 Q¢

AMOUNT CLAIMED

SPEEDOMETER
READINGS

No. of
MiLes

MiLEAGE SUBSISTENCE OTHER

8/7

| Leave residence 3:15 PM. Taxi/
limo. to Airport

4

75

Leave Washington (Dulles) 4:45 PM
Arrive Phoenix 5:27 PM

| Rental car from Phoenix Airport to
McCormick Ranch Inn, Scottsdale,

Arizona and return to Phoenix Air-
port (receipt attached)

21

35

8/8 Leave Phoenix

Arrive Denver, Colorado

POA from Denver, Colorado to
Cheyene, Wyoming and return to

Denver, Colorado
-Leave Denver

78,914/,

| Arrive Cheyene

79,020

106

12

72

8/11 Leave Cheyene

Arrive Denver

79,020
79,228

108

12

96

POA from Denver to Pueblo, Col.
and return to Denver

Leave Denver
Arrive Pueblo

79,228

19,337

109

13

08

8/13 Leave Pueblo

Arrive Denver

19,337
79,448

111

13

32

| Leave Dgnver by plane 4:30 PN
Arrive Washington/Baltimore Airport

1

8/8

9:34 PN
Meals (no receipts available)

10

00

Limo/taxi from Airport to residence

50

8/8 |

From The McCormick Ranch Inn--
Business telephone call

77

8/7 | Receipt attached for

Lodging at McCormick Ranch Inn, inc.

tax

36 40

8/8 | Lodging at Motel Cheyene, Wyoming

inc. tax (receipt attached)

14 B4

8/11- | Lodging at Ramada Inn, Pueblo, Col.

inc. tax (receipt attached)

Meals at Ramada Inn, Pueblo, Col.
inc. tax (receipt attached)

8/10 Meals at Little America Motel in

Chevene inc. tax (receipt attac.)

| Lodging at Little America Motel in
Cheyene inc. tax (receipt attac.)

*1f rer diem allanmacae fac mambaes o6 oot o0

Grand total to face of voucher
(Subtotals. to be carried forward if necessary)

e

® U S GOVERNMENT PRINTING OFFICE : 1970 OF —430-454 (4A)
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SOLD SUBJECT TO CONDITIONS OF CONTRACT ON PASSENGER'S COUPON

PASSENGER'S COUPON

»

580315116+

AND BAGGAGE CHECK

Issued By
DS w ANEST wE AN - . AP W E
iRA JCRLD AlRLINECIRG AA
If the passenger's journey invol an ulti di tion or stop in a country
¢ IS

other than the country of departure, the Warsaw Con may be
and. the Convention governs ond in most cases limits the liobility of carriers
for death or personal injury and in respect of loss of or domage to baggage.

; [ DATE AND PLACE CF 'SSUE

DATE OF ISSUE

NAME OF PASSENGER NOT TRANSFERABLE
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MOTEL USE

NAME \.r \;y\&.ﬁo m C \..V \r\ukﬁm.l room_ /5§~

m.qmmmq (2SS ?&1 twsx.e\.ww.s,fm A N (W L
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ROOM NO. | NAME

264 DeBaca, Feinando E.C.

)

PTY.OF|

L

DEP. DATE

8/37

/5’ NU

CITY. STATE, ¥iP

- Washington D.C.

ADD. DATE

8/11

STREET ADDRESS

1255 New Hampshire Ave. N.W.

RATE

e A
©

~

89373

‘ \.Cl)‘\ ~ :

TRANSFER TO CITY LEDGER

& BALANCE DUE

b

REPRESENTING CLERK R C N|LOCAL CALLY i estern
The White House rr (L MOTELS

AUC112RESTR 264 | g% T 45

We11RERA'TY 264 | g* SO * 395 g 34
Ac112 RODH 264 | ¢+ 12.00 '
AUGTIR TAX 264 | c* 2.8 * 54583 x| A+ 542
AUG 1220 BATE 264 e 3604 |+ 18.79 tx 18,7
AUG12R ROCH 264 | c* 1000

AUG 128 TAX 264 | ¢c* .8 * 3363 % ax 336
A6 132RESTR 264 | A* 5.0

nipn g .

AUG 13°CRA'TY 264 A*,\_v_‘.’?) *  39.78 i 397
WG 132PAID 264 s * 3978 | * 00
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ENERAL SERVICES ADMINISTRATION
WASHINGTON, D. C. 20305

TR SR =

May 19, 1975

FEDERAL PROPERTY MANAGERMENT REGULATIONS
TEMPORARY REGULATION A-11

TO : Heads of Federal agencies
SURJECT: Changes to Federal Travel Regulations

1. Purpose. This regulation amends Federal Property Management
Regulations 101-7, Federal Travel Regulations, (a) to implement the g
Travel Expense Amendments Act of 1975 (Public Law 94-22, s,
approved May 19 , 1975) and (b) to provide for increases in the mile-

age allowances for use of privately owned automobiles when used in licu

of Government-furnished automobiles.

2. Effeciive date. This regulation is effective for travel performed on
or after May 19 , 1975.

3. Expiration date. This regulation expires May 1, 1976. Prior to
expiration, the provisions of this regulation will be incorporated, as
appropriate, in the Federal Travel Regulations (FTR), FPAR 101-7.

4. Applicability. The provisions of this regulation apply to the official

travel of employees of Government agencies as defined in 5U.S.C. 5701,
- &0 .

except employees of the judicial branch.

5. Background.

4

a. Public Lajw 94- 22 , Travel Expense Amendments Act of 1975,

hereinafter referred to as the act, authorizes incereases in the statutory
maximum travel allowances and makes certein other technical and clarifying
changes by amending Subchapter 1 of Chapter 57 of Title 5 of the United Staies
Code (5 U.S.C. 5701-5709). It also establishes a new concept of high rate
geographical arecas to accommodate those areas where unusually high travel
costs are incurred. In addition, the act authorizes the Adimninisirator of
General Services to provide regulations setting per diem and mileage allow-
ances not to exceed the statutory maximum amounts and to prescribe the
conditions of travel and reimbursement.

x NG
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FPMR Temp. Reg. A-11 May 1S, 1975

b .~ Because of increased costs of operating Government motor vehicles,
mileage rates for use of a privately owned vehicle when such use is in lieu
of a Government-furnished vehicle are increasad.

c. In consonance with the provisions of this regulation, and to achisve
maximum uniformity , the General Services Administration (GSA) proposes
to publish additional criteria for the computation of per diem rates for official
travel including circumstances which require reduced per diem and/or wheére
the lodgings-plus method may not be appropriate. This action will be reflected
in a proposed revision to the FTR after a thorough review has bzen made of
the various travel circumstances and agency comments and recommendations.

6. Explanation of changes. Provisions stated in attachment.A to this
regulation amend the I'TR for the reasons given below. It should be noted
that ceriain existing FTR paragraphs have been incorporated for clarity and
continuity purposes and to facilitate use of this regulation. The following
changes are made in the FTR which are incorporated by reference into

41 CFR 101-7 and transmitted by GSA Bulletin FPMR A-40:

a. Paragraph 1-1.2 is revised to clarify the applicability of Chepter 1
of the FTR to include certain experts and consultants and individuals serving
without pay or at $1 a year who were covered under 5U.S.C. 5703 prior to
amendment by the act. These individuals are now considered to be employees
for purposes of the administration of travel allowrances under Chapter 1. It
, also specifically excludes employees of the judicial branch of the Government.

b. Paragraph 1-1.3c is amended to add new definitions and to incor-
porate modified defm{txons previously in FPMR Tempm ary Regulation A-9.

c. Paragraph 1-2.2 is revised to incorporate modified provis
FPMR Temporary Regulation A-9 to clarify the meth ods and priorvities of
‘transportation to be used for official travel.

d. Paragraph 1-4.lc is revised to authorize reimbursement for the cost
cf airplane parking, landing, and tiedown fees in addition to the mileage
allowance.

e. Paragraph 1-4.2 is amended to increase mileage gllowances for use
of privately owned conveyances when such use is advantageous to the
Government.
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May 19, 1975 FPMR Temp. Reg. A-11

f. Paragraph 1-4.4 is amended to increase the mileage allowances for
“use of a privately owned automobile when such use is in licu of a Government-
furnished automobile.

g. Paragraph 1-7.1la is revised for clarification because of the new high
rate geographical area provisions in Part §.

h. Paragraph 1-7.2 1s amended to increase the maximum per diem
allowance for official travel within the conterminous United States to $33. =

i. Paragraph 1-7.3c is revised to establish a uniform set rate of $14 for
meals and miscellaneous subsistence expenses and to clarify the method to

bz used in computing the average cost of lodgings.

j. Paragraphs 1-8.1, 1-8.2, and 1-8.3 ave revised to increase the

. maximum allowance for actual subsistence expense travel, to provide for the

newly anthorized high rate geographical area method, and to include more
detailed and uniform guidance for the authorization and reimbursement of
actual subsistence expense travel.

" k. Paragraph 1-8.6 is added to designate those cities or areas that
have been determined to be high rate geographiczl areas and to prescribe the
maximuin allowable rate of reimbursement.
1. Paragraph 2-2.3 is amended to increase the maximum gllowable
mileage rates for use of a privately owned automobile during permanent
change of station travel.

m. The table of contents is amended to add the captions of the new para-
graphs provided heﬁ'ein through appropriate annotations.

7. Assistance. Agencies may obtain additional information and assistance
concerning the provisions of this regulation by contacting the General
Services Administration (FZR), Washington, DC 20408, telephone:

(703) 557-9030.

8. Effect on other issuances. FPMR Temporary Regulation A-9 dated
February 6, 1974, and Supplement 2 thereto dated January 24, 1975, are -
canceled. The applicable provisions of the canceled regulation are modified
and incorporated herein.

w
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FPMR Temp. Reg. A-11 May 19, 1975

9. Agency comments. Comments and recommendations concerning the
provisions of this regulation are requested and should be submitted to the
General Services Administration (I'Z), Washington, DC 20406, within 60
calendar days of the effective date of this regulzation for possible incorporation
into the permanent regulation. Comments are also desired concerning the
proposal to prescribe guidance and rates applicable to all agencies for compu-
tation of per diem and for travel circumstances that require reduced per diem
rates as described in subparagraph 5c. Comments should include descriptions
of travel circumstances requiring reduced per diem (especially those situations
unique to the agency commenting) and recommendations for specific rates, if
a*)propmate "

/ 7
ARTHUR E. \HPSO\J _
Administrator of;/éoneral Services
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May 1973 : o ; e
1-1.1 = 1-1.k i - e
CHAPTER 1. TRAVEL ALILOWANCES
PART 1. APPLICABILITY AND GENSRAL RULES
L

1-1.1. Authority. This cbapter is lssued under the euthority of 5 U.S.C. 5701-5709. /
s »

1-1.2. Applicability.

a. The provisions of this chapter opply to official travel of civilian
employees of Government agencies, including civilian employces of the
Department of Defense, as authorized under 5 U.S.C. 5701-5709, but ex-
cluding employees of the judicial branch of the Government. ‘

b. The provisions of this chapter also apply to official travel of
individuals employed intermittently in the Government service as consultants
or experis and paid on a daily when-actually-employed (WAE) basis and of
individuals serving without pay ov at $1 a2 year. These individuals arc not A
considered to have a "permanent duty station" within the general meaning
of that term; however, they may be allowed travel or transportation expanses
under this chapter while traveling on official business for the Government
away from their homes or regular places of business and while at places of
Government employment or service. Maximum rates prescribed herein are
applicable unless a higher rate is specifically authorized in an appropriation
or other statute. ;

[ 1-1.3. Ceneral rules. » '
a. Fmployee's obligation. An employee traveling on official business is expected to y

exercise the same care in incurring expenses that a prudent person would exercise if traveling on
perscnal business. G

t. Reimbursable expenses. Traveling expenses vhich will be reimbursed are confined to
those expenses essential to the transacting of the official business.

¢. Definitions.

(1) official station and post of duty. Designated post of duty and official station
pean the same. The limits of the official station will be the corporate limits of the city or
town in which the offic?r or employee is stationed. If the employee is not ststioned in en
ivcorporated city or tgwn, the cfficiesl station is the reservation, station, or established area,
or, in the case of larke reservations, the established subdivision thereof having definite bounda-
ries within which the designated post of duty is located.

(2) Conterminous United States. Conterminous United States means the L8 contiguous
States and the District of Columbia.

(3) Governmeni-furnished automobile. The term Governmeni-
furnished automobile includes an automobile which is (a) owned by an
agency, (b) assigned or dispatched to an agency on a rental basis from a
GSA interagency motor pool, or (¢) leased by the Government for a period
of 30 days or longer from a commercial firm.

(4) Government-contract rental automobile. A Governinent-
contract rental auiomobile is an automobile obtained from a commercial firm
Ay

n
Sorvices Administration

s
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2
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(GSA) Federal Supply Schaedule contract.
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FPMR Temp. Reg. A-11 May 19, 1975 <
Attachment A '

'

, (5) Special conveyance. Special conveyance is any method of
'"transporvtation other than coinmon carrier, Government-furnished or privately

owned, which requires specific authorization or approval for the use thercof.

Such transportation generally includes conveyzances obtained through com-

mercial rental means for less than 30 days.

(6) Employee. As used in this chapter, employee means an-
individual emmployed in or under an agency, including an individual employed
intermittently in the Government service as an expert or consultant and paid
on a daily when-actually-employed (WAE) basis and an individual serving
without pay or at $1 a year. '

(7) Government. Government means the Government of the
United States and the government of the District of Columbia.

(8) Agency. Agency means an executive agency; a military
department; an office, agency, or cther establishment in the legislative
branch; and the government of the District of Columbia but does not include
a Government-controlled corporation; a member of Congress; or an office
or commitiee of either House of Congress or cf the two Houses.

1-1.k. Authority for travel. Except as otherwise providzd by law, all travel shall be either
authorized or approved by the head of the agency or by aa official to whom such authority has been
delegated. Ordinarily, en authorization shall be issued prior to the incurrence of the expenses.
The authorization shal}! be as specific as possible in the circumstances as to the travel to be
verformed.
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PART 2. TRANSPORTATION ALLOWABLE

1-2.1. Expenses payable as transportation. Trensporiaticn expenses which the Governinoui. ray Py

either divect or by reimbursement include fares » rentel Tees, mileage payments, end any cxp2nzes
incident to transportation such &s bagzage transfer; official telegraph, telephone, radio, and
cable messages in connection with items classed as transportaticon; steawer chairs, steamer
cushions, and steamer rugs at custorary rates ectually charged; statercoms on steamers; end other
expznses set forth in 1-2 through 1-6 end 1-9.

1-2.2. Methods of transportation. : 5

a. Avuthorized methods. Methods of transportation authorized for
official travel include railroads, airlines, helicopter service, ships, buses,
streetears, subways, taxicabs; Government-furnished and contract rental
automebiles and airplanes; privately owned and rented avtomobiles and air-

planes; and any othe

> necessary means of conveyance.

b. Selécting method of transportation to be used. Travel on official
business shall be by the method of transportation which will result in the
greatest advantage to the Governinent, cost and other factors considered. In
selecting a particular method of transportation to be used, consideration shall
be given to energy conservation and to the total cost to the Covernment,
including costs of per diem, overtime, lost work time, and actual transporta-
ticn costs. Additional factors to be considered are the total distance of
travel, the number of points visited, and the number of travelers. 5 U.S.C.
5733 requires that, "The travel of an employee shall be by the most expeditious

means of transportation practicable and shall be commensurate with the nature
and purpose of the duties of the employee reguiring such travel."

o c. Presumptions as to most advantageous method of transportation.

(@D) Cod’\mon carrier. Since travel by common carrier (air, rail,
or bus) will generally result in the most efficient use of energy resources and
in the least costly and most expeditious performance of travel, this method -
shall be used whenever it is reasonably available. Other methods of transpor-
tation may be authorized as advantageous only when the use of common carrvier
transportation would seriously interfere with the performance of official
business or impose an undue hardship upon the traveler, or when the total
cost by common carrier would exceed the cost by some other method of
transportation. The deterinination that ancther method of transportation
would be more advantageous to the Govermneant than common carvier trans-
rortation shall not be made on the basis of personal preference or minor

Inconvenience to the traveler resulting from common carrier scheduling.

(2) Government-furnished sutcimobiles. When it is determined

that common carrier transportation is not advantageous to the Governmen

and that an automobile is required for official travel, a G(wcrnmc:";L
: T sk P ok @i /

automobile shall be used whenever it is regsonably available., 729

B




(3) Privately ocwned conveyance. E}'cepf as provided in 1-2.24,
the use of a privately owned conveyance shall be authorized oaly when such
use is advantageous to the Government. A determination that the use of &
privately owned conveyance would be advantageous to the Government shall
be precedz,c: by a determination that common carrier transportation or
Government-furnished vehicle transportation is not available or would not
be advantageous to the Government. To the maximum extent possible, these
determinations and the authorization to usc a privately owned conveyance
shall be made before the performance of travel.

(4) Special conveyance. Commercially rented vehicles and other
special conveyances shall be used only when it is determined that use of other
methods of transportation discussed in 1-2.2c would not be more advantageous

to the Government. In the selection of commmercially rented vehicles, first

consideration shall be given to Government-contract rental vehicles available

under an appropriate GSA Fcaeral Supply Schedule contract.

d. Permissive use of a pmvntelv cwned conveyence. When an
employee uses a pmvatmy owned conveyance as & matter of personal preference
and such use is compatible with the perforimance of officicl business, although
not determined to be advantageous to the Government vnder 1-2.2¢(3). such
use may be authorized or approved provided that reimburserment is limitec
in accordance with the provisions of 1-4.

1-2.3. local transportation.

a. To, from, and between places of work. Transrortatior by bus
rlaces of business at an official station or a temporary dity station and
loéging and place of business at a temporary duty station is allowed as a
(Concerning transportation by taxicab between such places, ses 1-3.1.)

r streetcar betucen
t :en places of
ortation expense.

ol
,v
(0 (“

b. To vlaces where meals are obtained. Where the nature and location of the work at a
temporary duly station are such that suitable meals cannst be obtaired there, the expense of
¢aily travel required to obtain meals at the nearest available place mzy be approved as necessary
transportation not incidental to subsistence. A statemsni of the necessity for such daily
travel shall accompany the travel voucher.

c. To and fromicarrier terminals. Reiwburserent will be a2llowed for the usual taxiczd
and airport linousine feres, plus tip, from common carrier or other terminal to either the
erployee's home or place of business, from the erployee's home or place of busiress to common
carrier or other terminal, or between an zirport and airpcrt limousire termiral. However, an
agercy shall, when appropriate, restrict the use of taviczbs hereundsr or place a wonetary limit
on the amount of taxicab reirburserent when suitable Goversrment or common cerrier transportation
service, including airport limousine service, is available for all or 2 pa2rt of the distance
involved.-

é. Betveen residence and office on day travel is rerformed. FPeinbursement may be
zuthorized or approved for the usual taxicab fares, plus tip, from the employee's home to his
office on the day he departs from his office gn an official trip requiring at least 1 nighi’s
lodging and from his office to his home on the day he returns to his office from the trip, in
zddition to taxi fares for travel between office and carrier terminal.

€. Between residence and office in cases of nec
cab fares paid by an euwployce for travel between office
incident to the conduct of official business at an emplo
cnployce is dependent on public transportation for such tr
wori outsida of i

sity. Reimbursement for the usual taxi-
rome may be autlorized or approved

's decignated post of duly \hnw the

avel incident to officially
ular working hours aud when the trovel Is Quring hours of i:
public trunsportation or darkness. Agencies are expected o establish sty
controls at sufficiently high levels which ensure that reizburscments are
justifiable and when all circumstances set forth herein are met.

xjstrative
only when

3

'1'1 ansP

1-2.4. Retuin to official station duc to illness or iriury.
enployee's desiy; nated post of duty may be authori
incopacitated due to illness or injury nolt due to I
at o temporavy duly station prior to completion of thn tr. ovary

1-7.56(1) ) | —+f

(-



1-2.5. PRoutings of travel.

ssity. ALl travel shall be by o usually traveled route. Travel by other

a. Official nece

routes may te Al10'Cd ad wvhen the official necessity therefor is satisfactorily established.

" Feimburser

Co
<

b. 1rn.vrrt route or irterrupted travel. When a rerson for his ownt convenience travels
an 1nclr;rt route or interrupts travel by direct route, the extra expense shall be o?nn by ;
o -1t for expenses shall be based only on such charges as would have ?cen incurred
a usually traveled route. Vhen tronsportation requesis are usgd, they sh?ll bz issued only
portion of the expense properly chargeable to the Government, and the cmgloyea shall 3
the additional personal expense, including the Federal transportation tax. (See 1-11.5a(3))

o

5
e

-2.6. Use of Government—owned velilcles.

a. Use limited to official vurposes. Vnen a Goverzm
vehicle is used by an employee for official travel, its use s

e* Lo OLfJClal joit}

(3L U.S.C. 67%3a) which include transportation between pI e ths employe2's presence is
required incident- to official business; between such plazes and places of temporary lodging when
public transportation is unavailable or its use is imprzctical; and between either of the ahove
places and suitable eating places, drugstores, barber shops, places of worship, cleaning estzb-
lishments, and similar places necessary for the sustenz y fort, or health of the employee
to foster the continued efficient performance of Governmzat business.

b. Government driver's identification card. Uzler instr J*ﬁions prescribed by the U.S.
Civil Service Commission, a Federal employee who must ozcasiorally Covernment vehicle for
official business while on temporary duty away from his of7icizl si- ior n=ed not possess a
Standard Form 46, U. S. Covernment Motor Vehicle Operatcr's Idsntification Card, if he holds
valid State, District of Columbia, or territorial motor wericle o;erﬂ or

wﬂs]mmmemmPn a
travel orders sp°c1f1ca11y authorizing the temporary uss of a Govemiment-ownad or contract ren
vehicle.

S
nts
L%
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PART 3. USE OF COMI

1-3.1. fTax icabs.

a. Approval reguirement. For local travel
taxicabs ray be allowved 1f‘ authorized or approved a:z
authorization for use of taxicabs for local travel

d, and e.

a 2nd b, the use of
overnment. General
s contained in 1-2.3e,

b. Tips. In addition to reirbdbursement of tex e the ermployes will be zllow=d reim-
burserent of tips in the amcunt of 15 cents vhen the fare is $1 or less or 15 percent of the
reinmbursatle fare when it exceeds $1. If the 15 percent is not a rultiple of 5, the reimbursable

tip may be increased to the next multiple of 5.

1-3.2. Rental automobiles and special conveyauces.

2. Approval requirement. The hire of beat, zutcmobile, texicadb (other than for use under
1-2.3c, d, or e), aircraft, livery, or other com'e"a' >z vill be allowed if zuthorized or approved
as ac.vantaacous to the Govermrent wvhenever the erplcey is engeged in official busiress within or
outside his designated post of duty.

b. Incidental charges. If the hire of a sp=c
incidental ecxpenszes of gasoline or oll, feeding arnd s:
bcatboure, subsistence of opc-rafor Ierrlege, tnl}s, -

1 conveyance dozs not include ccsts of the
zbling horses, rent of garage, hangar, or
te., the sare should be Tirst paid, if

Lion or by his operator, and should be itemized
in the bill. (See 1-11. 3c(5) and 1 1. 5¢(2). ) .

'w

c. Damage waiver or insuvance costs.
commercial sources, the Government will not pay or 1 e employees for the cost of the
collision dz=mage waiver or collisicn damzage insurzace available in commercizl rental contrects
for an extra fee. The waiver or insuradce referred Lo is the type offered a renter to relcase
hin from*liability for damage ‘to the rented vehicle in smounts up to the arount deductible
(usually $100) on the insurance included as a rart of the rentzl contrect without additional
charge. Under decisions of the Comptroller Ceneral, ageney in appropriste circunstances is
authorized to pay for damage to the rented vehicie v t he deductible zwount as contzined in
the rental contract should the reunted vchicle be dar vaile being used for ofricial busine
The cost of personal accident insurance is a persorzl expense and is ot reimbursadie.

on with the rentel of vehicles from

d. Hire from another employee or merber of en employee'’s f ¥. Charges for the hire
of a conveyance of anothier Covernment e ployee, or & mesber of the traveler's family, or a rerber
of the family of another Government employee shall rcl te allowed in the absence of a satisfzctory
showing that the conveyan /as not procured because of such personzl cr official relationship and
that the rmewber of the fafily so furnishing was rot cspendent upon the traveler for support. The
materizl facts shall be reported in the accours. (S22 1-4.5 and 1-11.54.)

e. Persons traveling together. When two or core persons travel together by means of a
rented vehicle or special conveyance, that fact, togsther with the nare of each traveler and the
narme of his enploying agency, rust be stated by each traveler on his travel voucher.

]

1-3.3. Clzss of service avthorized.

a. _(;_'-Lr_mred. Cost of transportation paid by
fir° ~class rate of the transportation facility used

oucher thu.‘& lowest first-class accommodations vers :';ot
d:".‘tl()ﬂ.“ wvas authorized or epproved by the heald of tiz =23
the accor ""Od"t_LO s used were required for security
to the CGovernment. This certification shall be zcc
Less-than~-first-class accomaodalions shall be used in
tation vhenever they arve adequate. Acconmodztions
with the specific rules set out ind, ¢, and d, belcw.

fl"nll vot excead the lovest
4 by the traveler on the
U use of superior eccorzio-
onc-:-rnn’t or his designee becouce
or wers otherwise rore advantzgeous
] facie evidence of the facts.
ravel end on other methods of transpor-
2 on cormon carriers shall be in nccordance
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b. Train accommodations.

(1) Sleeping car accommodations. When night travel is involved, the lowecst first-
class sleeping accommodations available shall be allos Superior accommodations may be
authorized or approved on certification by the traveler in accordance with 1-%.Za. Vhen practi-
cable, through sleeping accommodations shall be obtained if they are more cconomical to the
Government.

(2) Parlor car znd coach zccommodations. Cne seat in a sleeping or parlor car shall
ba zallowa=d unless the travel order or other admlnlstrutiva deternination specifies that coach
accommodations are to be used. Vhere adequate-coach accommodations are available, officials
autliorizing travel shall require that coach accommodations are used to the maximum extent
vossible, on the basis of advantage to the Government, suiiability and convenience to the
traveler, and nature of the business involved.

c. Steamer accommodations.

\

(1) Staterooms. The minimum first-class accommodation will be allowed when a
stateroom is included in the cost of passage or is a sepsrate charge, except that if one is not
available at the time the reservation is made, a superior accommodation may be allowed upon
certification, as provided in 1-3.3a. (See also 1-3.62.) The travel order or other adwinistra-
tive determination may, however, specify the use of an accommodation less costly than the mininum
first-class accommodations vhen suitable for a particular voyage. The term "minimun first-class
accommodation' as used in this paragraph means one vhich provides direct access from within the
stateroom to a washbasin, shower or bath, and toilet.

(2) Application for steamer accommodations. Accommodations on steamers shall be
applied for at the earliest practicable moment after receipt of the travel order.

d. Airplzne accommodations.

L3
(1) Policy. It is the policy of the Governmznt that persons who use commercial air
carriers for transportation on official business shall use less-than-first-class accommodations
nstead of those designated first-class with due regard tc efficient conduct of Government
bJSLneds and the travelers' convenience, safety and comfort.

(2) Justification for use of first-class accoomodations. In view of this policy,
the use of first-class accommodatiors shall be limite¢ to the following instances:

(a) Regularly scheduled flights between authorized origin and destination
points provide only first-class accommodations.

(b) Space is not available in less-thran-first-class accommodations in time
to carry out the purpose of the travel.

(¢c) An #uthor151n* officer authorize
accormodations as necessary for the conduct of the mis
health.

s cor approves the use of first-class
sion or for reasouns of the traveler's

(@) An authorizing officer authorizes or approves the use of first-class
ccommodations for flights within or between foreign areaz because available less costly
ccommodations do not provide adequate standards of sanitztion, health, or comfort.

o oW

(e) The cost of first-class accommodaticns offered by a commercial air carrier
¢oes not exceed the charge for less-than-first-class acco:iodations offered by any other
cormmercial air carrier in comnecltion with their operation of regularly scheduled flights betusen
the same points.

- 0ff101d1
Ces \}1(h iy ari hile a pc:m 3
dations. In such circumstonces,

zed; the traveler is lpLPhﬁflh[c for

1easer emeris. ror

(%) Authorization of airplane accommodatiors
travel authorizations may not be able to snticipate cix
is traveling vhich necessitate the use of first-class ace
sven though the use of flrnt—c]ugs accommodations is auths

the Jege

S

o 2
. {Bey will m audit
n they will v audit

1-8

.
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purposes, the ilraveler's judgment in thege instances
abenc1es may specify on travel authorizations or oth
costly accommodations be ugsed. In that event, the t
accommodations specified.

() Maximum authorized accommodations wren £i
authorized under this paragraph, the lovest first- clu-_ gcn
involved shall be used. Use of superior accommodatiocrns rzy
accordance with 1-3.3a. i

octween the points
roved in

(5) Jet surcharges. Accommodations rot é
or without a surcharge) may be used without specific =
cost of the transportation including surcharge if ar},
accommodations available between the points involved

1-3.4. Special fares.

a. Extra-fare planes and trains. Travel by exira-fare t_znzs cr trains may be authorized
or approved vhenever their use is administratively determined fc 22 tageous to the
Government or is required for reasons of security.

b. Reduced rates.

(1) Use of special lower fares. Through “ares, sp

» cozxutation fares,
excursion, and reduced-rate round-trip fares shall be used for of avel when it can te

determined prior to the start of a trip that any such type of s= ractical and economical.
to the Government. Roundtrip tickets shall be secured only when, © 2 tasis of the journey as
planned, it is known or can be reasonably anticipated that such 71J1 bz used.

(2) Group or charter arrangements. Group or charter v
travel agents may be used when such use will not int > wi ormance of official
business. In such instances, if payment‘for transpo ¥
Government transportation request but must be made to the trav
for the transportation from his own funds or from a travel advax s7all obtain a receipt for
the cost of the transportation necessary in the perfo i Tuisiness vhich shall
accompany his voucher. Reimbursement shall not exceeld the cost 2 zccomzolations authorized
under 1-3%.3%.

de to a carrier with a
» the traveler shall pay

nce of

¢c. Unequal fares available. Vhen common carriers furmish i m2 method of travel at
different fares betiween the same points for the same type of a , the lowest cost
service shall be uged unless use of a higher cost service is zdo r2ly cdetermined to be
more advantageous to the Government. ;

1-3.5. Unused tick

(]
or
"
o
t
'y
o
n
3]
o
I
“+
i
o)
e |
%]
y

a. Unused accommodat

k‘ve h—eu reserved for i he ub 11 rclca.,n the

whexe a Jouvnny is ternlndted
the traveler shall report the fact< to ihe admlnlsura-‘fe o
the agency concerned. Failure of travelers to talce sich ac
any resulting losses. '

subject the“ to liability for

b. Unused or oversold rezerved accormmodation
space is canccled as soon as the employee learns txaf s?
payments made by air carriers under certain provision: o
accommodations for confirmed reserved space are due trz
result from travel on official business. Each age sﬁall inst
agency any of these payments received f 3

all nma¥e certain that

11 rot be used. Penalty

s fer failing to furnish

I rot the traveler when they
rzv2lerz to turn in to the

rom the carri

1-3.6. Use of Anerican earriecs.

on officizl
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N
siness overseas or to or from any of the possessions ef mited
transport his personal effects on ships registered under of
ships are available unless the necessity of hkis mission » $0.

flaz: Provided, That the Comptroller General of the Uni
for travel or shipping expensas incurred on a foreign
of the necessity therefor."

,ny u}loudl
ziory proof

b. Use of American aijrplanes.

(1) Definition. The term "American airplane"
registered under the laws of the United States but exclu
or permits held by foreign airlines.

(2) CGCeneral requirement. Employees shall us
performed by commercial air transportation between the LP
batween foreign countries. Such use is not achieved sirp

from an American carrier but requires that the actual trav:
Arerican airplanes.

(3) Use of foreign airplanes. The use
approved in any of the following situations

authorized or

(a) Vhere a flight by an American airplare is not scheduled %o arrive in time
for the conduct of official business.. g

tut does rot have

(b) . Where a flight by an American a
accommodations available vhen reservations are sought

(c) Vhere the departure time, routing, or oth=
flight would interfere with or prevent the satisfactory reriom

rerz

b
(d) Vhere a scheduled flight by an Americzn ai:

alverse weather, mechanical difficulty, or other couditicns to
foreign airplane is in the CGovernment's interest.

(e) UYhere the same class of acconmoda

Amevrican
nd a foreicn airplﬁne, but tho use of the American ai

total cost to

(£f) Vhere the class of accommodations
on a foreign airplane and the cost of transportation and
of available accommodations of snother class on an America

available only
thsn the cost
per diem.

(g) Where payment for transportation can 2
provided no Awverican air carrje adequately serving the points of
‘his preferuntiul use of a foreign air carrvier shall also 2
currencies to the extent that amendments to the State D
Ko. 1 or subsequent foreign currency bulletins may provid
the near-exceas currencies. (See 1--10.4.)

currencies
the curcency.

tracal

transy orLdunon in

()] Documentation. Where the use 5 T f yproved
nider (3), above, the reason therefor is to be entered cn ox tache et avel ier or

her authorizing document or travel voucher.

1-10
’ . FORp
N

N
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PART 4. REIMBURSFMEXT FOR USE CF

1-h.1. Basic rules.

a. Milease payments. When employees and ol
privately owmned motor vehicles or airplanes in the ¢
their designated posts of duty or places of service ==
advantageous to the Goverrment or as an authorized or
preference, paymeunt shall be made on a mileage basis -
specifically authorized by lav.

b. Distance measurements. ¢

(1) Automobile and rotorcycles travel. Wrar transzsriaiion is authorized or approvzad
by privately owned motorcycles or autonobiles, dis tetwezn T is traveled shall be as shown
in standard highway mileage guides or by speedoxneter sntial deviations fronm
distances shown in the standavrd highuay mileage guices s=all L= . Tre nileage rals as
authorized or approved mzy be paid from whatever point tZe exploy zer person rendering

service to the Government basgins his journey.

(2) Airplane travel. The air mileage bzt
determined from airways charts issued by the Natio syhe
Department of Commerce, shall be reported on the x and shall be used in
computing payment for the use of a privately owned our was necessary because o
adverse weather, mechanical difficulty, or other unusguz’ el = a28ditional air milenge
may be included in the mileage reported on the reimbur p if included, it must b2
explained. VWhen an official requirement for deviatic 1 is such that
airway milenge charts are not adequate to determine =
by cruising speed of the airplane may be the basis for

astination airports, as
»ic Adrinistratior,

1=

c¢. Other allowable costs. Reimbursement for parking fees: fervy
fees; bridge, road, and tunnel cests; and sirplene perking, landing, and
tiedown fees shall be allowed in sdditien to the mileage ellowance unless the

travel orders or other administrative determinations restrict such allowance.

1-4.2. When use of a privately owned conveyance is advam;:geoué tc the
Government. ’ (

a. Mileage prate determinations. When it is deterinined that use of a

ment as previded in 1-2.2¢(3), the reimbursement mileage rates shall be os
follows: '

(1) & cents per mile for use of a privately cwned metoreyele.
(2) 15 cents per mile for usc of a privately ecwned zutcemcbile.

(3) 22 cents per mile for use of a privately ownred ¢

b. Special rule vhen permanent duty travel 3=

anent changes of station, vhen the appointecs

£t 3 s 2 erein travel to
» first permonenl duty stations, or when emn

i i 5 of outside the
conterminous United States Lo places of actual resi
el
Y F%.
e
= =
w o
)11 3 <
\.
~,




c. To and frem common carrier terminals and office.

(1) Round trip when in licu of taxicab to cavricr terminals.

In licu of the use of a taxicab under 1-2.3c, peyment on 2 mileage basis at
the rate of 15 cents per mile and cther nllowzzblo cests as scet forth in 1-4.1c

shall be allowed for the round-trip mileage of a privately owned automobile
used by an employee going from either his home or place of business to a
terminal or from a terminal to either his home or place of business. How-
ever, the amount of reimbursement for the round trip shall not in either |
instance exceed the taxicab fare, including tip, allowable under 1-2.3c for ‘
a one-way trip between the applicable pomts. - ‘
.

(2) Round trip when in lieu of taxicab between residence and
office on day of travel. In licu of the use of taxicab under 1-2.34, payment on
a mileage basis at the rate of 15 cents per mile and other allowablc costs as set
forth in 1-4.1c shall be allowed for round-trip mileage of a privately owned
automobile used by an employee going from his residence to his place of business
or returning from place of business to residence on a day travel is pr-rformed
However, the amount of reimbursement for the ro ound trip shall not exceced the
taxicab f‘uc including tip, allowable under 1-2.3d for a one-way tmp b"t‘\'

the points m\folved :

(%) Parking when automobile is left at termirs). The fee for parking an automodile
a® a coumon carrier terminal or other parxzing area vhile tis traveler is awvay from his official :
siation shzll be allowed only to the extent that the fee plus the allowable reimbursement to and
from the terminal or other parking area does not exceed the estimated cost for use of a taxicad
to and from the terminal under the provisions of 1-2.%c.

1-%h.3. Yhen use of wrivately owned conveyance is in licu of common carrier transvoriation.
¥lenever a privately owned conveyance is used for official gurposes as a matter of personsl
rreference in lieu of common carrier transportation undar 1-2.24, payment for such travel shall
bz rade on the basis of the actual travel performed, computed under 1-k.) at the nileage rate
prescribed in 1-L.2a plys the per diem allowable for the actusl travel Thh totnT allo.dble
s»all be limited to thd total constructive cost of approprizie

including constructive per diem by that method of transportsztion. Co.o_racL‘ve cost of
transportation and per diem by commion carrier shall be delermined under the-following rules

a. Mode of travel to be used for comparison.

(1) Airplane. The mileage payment shall not exceed the constructive cost of coach
zccomrodations (or tourist or economy accomnodations if a carrier uses this term instead of
"ecoach accommodations”) on airplanes when such service is provided by a carrier. If it is not
rrovided, the cozparison will be made with standard c odations if provicded; otherwise,
with first-class accommodations. When azccormodations ovided on both jet and propeller-
driven planes the comparison nrall be mzde with the jet Ulc es. (For the purpose of this
rrovision, a class of service is considered to be provi a czrrier when it is scheduled on
ighits serving origin and destination points, regardlezs \Hcthe1 space would have been (
available had the traveler used air transportation for the cificial travel.)

&
¥

()] Train. Vhen none of the accommodationc
arrier, the milezge payment shall be limited to the cor
rangsportation or coach accommodation: en the elapsed

ss. The constructive cost comparison nmay alss be rail trensporiation, even though
* transportotion is provided, wvhen an adainistrative ination is made that such
-‘~1r5501, ircluding related per éiem, is more econonical, znd the travel crder or other
zinistrative directive so provides.

leucribed above are provided by an air i
tive cost of first- =5 rand

of the rail journey is L hours or




G (3) EBus. Vhen neither air nor rail accomuo odatis vided, the rileage payrment

L

*all be linited To the constructive cost of bus transporiatlo

b. Transvoriation costs to be congidered in adciticn to farec. In determi?ing the
astructive common carrier cost there shall also be incl 3 ihe usuzl transportation cosls to
! from the comron carrier terminals. In addition, the cosh of excess baggase shall be included

it would have becen allowed had the traveler used the cz

co

(2]

0

rier upon vhich the constructive
sportation costs are deternined, provided the traveler cartifies as io the weight of the
ag:age or presents other acceptable evidence of its weight.

e

c. Per diem allowance. The constructive per dien s'.".al1 be tn
tzon allowable if the traveler had used the caryier upon v
costs are determined.

amount which would have
tructive transportation

d. Use of actual and reasonable schedules. In making the foregoing constructive cost
co~pzrisons of transportation, scheduled departures and arrivals of planes, trains, and buses at
unreasonable hours shall be disregarded. (For this purpcse, "unreasonatle hours" meaus those
which would unduly inconvenience the traveler or adversely =zifect his safety, or which would
result in unduly increasing the constructive per dlen )

1-k.Lk. Vhen use of a privately ovmed conveyance is in

8.

a privately owmed

conveyance is aubthorized or approved under 1-2.2¢ e > ni-owmed autoncbile
would be more advantageous to the Government, reimis = 11 be limited to

the cost which would be incurred for use of a Governmer e. Tre normal rate o
reimbursement shall be that provided in 1-b.Lb however, % oZiain commitments froz
enployees who are expected to perform extensive aul ificial odusiness vihether

they will use Government-ovmed zutomobiles or wvheth 1o use privately owmed
conveyances. Such commitments will be for periods of r2nt the ing of arrén;c:ents
for supply of Government-owned automobiles, and com=i 211 te in sufficient

for acquisition or
ig committed to use a
of his privately ow
an erployes occasio
ailable, mileage
ericle fixed costs excluded as

time in advance of their effective dates to permit :
disposal of Government-owmed automobiles as require:
CGovermment-ovned automobile shall not bte authorized xz
conveyance in lieu of a Governient--owmed automobile; e
uses his privately owned conveyance wien a Government-c=
reimbursement limited to the cost of opsrating a Goverizent
provided in 1-h.kc may be authorized or approved.

a3

s av

b. Reimbursement based on Government costs. Based upon average

rental rates which agencies pay for GSA motor pool autcmobiles and the admini-

strative cost to the user gfency, it has been determined that the average
mileage cost for use of a Government-furnished automobile for travel in the
conterminous United States is 11 cents. Therefore, the mileage rate for
authorized use of a privately cwned conveyance when use of a Government-
furnished automcbile would be most advantageous to the Government shall be
11 cents. Exceptions to the above limitation may be authorized if an agency
determines that, because of unusual circumstances, the cost of providing a
Government-furnished automobile would be higher than 11 cents. In such
instances the agency may allow reimbursement at such higher rate within
the statutory maximum that will most nearly equal the cost of providing a
Government-furnished sutormobile in those circumstances. In addition to mile-
age for the distance allowed under 1-4.1%, the employee may be reimbursed
if ¢

~ o tla s v lAan ]._-/l 1o wrld 25 wrmal A "\'u ro 'l\r. o) 1-nrn|\>)‘nr‘
5 o naos oo Wouia

L o« 2% WY 2P

Government-furnished vehicele had been used.



c¢. Portial reimbursement when Government automobile is available.
When an employee who is commritted to using & Governinent-furnished automobile,
cr who because of the availability of Government-furnished automobiles , would

ot ordinarily be author‘ zed to use a privetely owned conveyance in lieu of a

Government-furnished automobile nevertheless reguests use of a privately owned
conveyance, ronnbvrs“rncm may be authorized or approved. The rate of
reimbursement shall be 6 cents per mile, which is the approximate cost of
operating a Government-furnished automobile, fixed costs excluded

d. Reimbursement claitns. When claiming mileage at the 11 eent
rate, the employee shall state on his voucher that ha had not made a commit-
reent to use a Government-furnished automobile and that reimbursement for
use of a privately owned automobile was not lirrited under 1-4.4c.

1-4.6. Actusl cxpense basis.

a. Used only vhen authorized by law.
to reimbursement for use of a privately ouned
such method of reimbursement is authorized by law; otlz=:
the provisions of 3-4.39 through 1-4.5.

b. Cowwarative cost requivement. The use of
expense basis as distinguished from a mileage basis u:

ubhis tence

or approved: Provided, That the aggregate of allowzl ced =
erxpenses thxouf,‘n W increased travel time or less subsi d travel tinme,
DN CHrriers

as the cage may be, does not exceed the cost of trz

c. Reirbursable costs. For such travel on an
entitled to reimburscment of the cost of gasoline, oil,
stabling of horses while officizlly detained en route,
the purpose of determining the amount of increased suksi
a giver period of time, the per diem rate of subsist
Crarges for repairs, depreciation, replacements, gre
speculative expenses shall rot be allowed. xemption I
providing such exemption Jehall be claimed. The stan d—:n:c‘:
urpese. VWhen exemption is refused, receipts Uhall ke
and 1-11.5c¢(2).)

r 14.'\;_,&‘1 re *t znd
her tolls. For
stence savings for
er ghall be ugad.
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PART 5. BAGGAGE
1-5.1. Definitions.

a. Baggage. The term "baggage" as used in thes

es2 regulations means Government property
and personal property of the traveler necessary for the purpos

=
s of the official travel.

b. Excess basqgge. Baggage in excess of the w
transportation companies shall be classed as excess bag

1-5.2. Authorization for excess baggage. Excess baggaze charges s? il be allowed only when
authorized or approved except where air-coach or air-tcurist accormodations are used. Trans-
portation of baggage up to the weight carried free on first-class service shall be allowed at

Government expense.

1-5.3. Payment of costs for bazgage.

sxczed $15. WVhere excess
clearly state whether such
charges are to be paid for in cash by the traveler or tﬂ be aut bo*ized on the Covernment
transportation request. If the authorization for excess baggage is xot included on the
transportation request, the traveler's claim for reimbursemsnt shzll be included on the "travel
voucher.

21 rule, travelers shall make
:
8l

b. Transfer of baggage. Necessary charges for the transfer of baggage shall be allowed.

yon G- Storage of baggage. Charges for the storage of bagzase skall de allowed when it is
shown that such storage was solely on account of officizl busirness

shall be allowed.
Government property

d. Checking and handling of bagzage. Charges for checking tz
Charges or tips at transportation terminals shall be allowed for rarcl
carried by the traveler.

1
iv\

[ (D

P41

1-5.4. Stoppage in transit. Carc should be taken to siop bagsage

ticket beyond the point where the traveler leaves the czrrier. II tzazzage cannot be intercepted
or transferred and is carried through to original destization on the unused portion of the ticket,
full explanation of the facts shall be made to the acdministrative o t the time the unused
ticket is forwarded for redemption, or the explanation shall be showz on the voucher. Failure to
observe this rule shall result in any excess cost to the Governmen: teing charged to the

gmployee.

has besn checked on a

e

1-5.5. Requirement for use of least costly means of shivment.

a. Selection of trangportation service. When the total wsi £ Government property
and personal effects or otherd property needed by the traveler excesds ithe baggase allowance,
quantitiésfin excess of the allowance shall be shipped by parcel tost, where practiczl, or, if
not suitable for mailing, by freight or express if any of those le 7
will suffice. Shipments must not be made as accompanied ss when ordinary freight
service will meet the official needs. Due consideration the probable cost of
collecting or delivering the shipment and the time rnoh_red for transmission.

La

reans of shipment

b. Use of Government bills of lading. Expres
Government bills of lading unless such handling will ir § i
trip or unless it is not practical. Charges on shipmenis made on Government b
must not be paid by the traveler.

s shall be made on
. purposes of the
1ls of lading

c. Government bills of lading not accepted.
bills of lading is refused, payment of the amount der
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refused or not used and cash payment is demanded, the carrier's r
of ahlpnant destination, number of packages, contents s
rate and amount of charges paid shall be accepted in sugpvort

ok M
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of each pqcnt ge, and

v

1-15 and 1-16
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PART 6. COMMUNICATIONS SERVICES
1-6.1. Authorization.

a. Necessary use. Telephone, teletype, telegraph, cable, and radio service may be used

on official business when necessary.

b. Official local calls. Charges for local telephone calls on official business shall
be allowed as a transportation expense. (See 1-11.5a(l) regarding entry of such calls in travel
vouchers as a transportation expense.)

1-6.2. Type of service used.

a. Government equipment. As a general rule, official long distance telephone calls and
other communications services shall be through the use of Government-owned or -leased equipment.

b. Use of commercial services. If Government services are not availzable, the least
expensive practicable type and class of commercial service shall be used. The time required to
transmit and deliver telegrams, cablegrams, and radiograms, the difference in time between
points, and the probable closing time of offices shall be considered in determining the method of
communication.

1-6.%. Requirement for written messages.

a. lLanguage and form. Care shall be exercised in preparing messages to omit words,
figures, and punctuation unnecessary to the meaning of the message. Initials and titles in the -
text and signature shall be used only vhen needed for identification. HNumbers and dates in the
text of telegrams, cablegrams, and radiograms shall be expressed in figures, except where
impracticable in code messages. Every message shall show the place and date of transmission.

b. Messages to be coded. When practicable, cablegrams and radiograms shall be coded in
conformity with a departmental or standard code.

1-6.L. Official purposes and personal business.

a. Reservation of accommodations. Charges for telegrams reserving airplane, train, or
steamer accommodations are transportation expenses and may be allowed when supported by a satis-
factory explanation showing the necessity therefor.

b. Personal business. Telephone calls, telegrams, cablegrams, and radiograms relating to
leave of absence or éxtension thereof, or to payment of salary or expense vouchers and answers
thereto, or those containing other matter of a purely personal nature, must not be made or sent
at Government expense, and charges therefor shall not be allowed.

1-5.5. Supporting statement. Charges for official telephone calls, telegrams, cablegrams, or
radiograms on official business shall be allowed provided a statement is furnished showing the
points between which service was rendered, the date, the amount paid for each telegram, cablegram,
or radiogram, and that they were required on official business. When the public interest so
requires, the points between which telephone service was rendered need not be stated in the
official travel voucher, but may be stated in confidence to the administrative official.

1-6.6. Charges for telegraph, cable, and radio services.

a. Collect service. Official telegroms, cablegrams, and radiograms sent to Government
offices having authorized charge accounts shall be sent "Official Business-Collect" unless other-
wise directed by competent authority. All others shall be prepaid.

b. Cash payment. When "collect" service is refused, payment of the amount demanded shall
be made. A report of the circumstances and a receipted copy of the message shall be sent to the
administrative office.

c. Words chargeable. All messages shall be subject in all respects to the prevailing
commercial count of chargeable words.

1-17
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d. Fractional charges. In cases where the charzs for a Government messaze, determined as
herein provided, includes a fraction of a cent, that fraction, if less than one-half, is to be
disregarded; if one-half or more, it is to be counted as 1 cent.

1-6.7. Priority of official messages. All Government cozzunications by telegraph, cable, or
radio shall have priority over all other business, excent r2dio corrminiczticns or signals which
are given absolute priority under the Comrmmnications Act c” 193%, 25 amended, and shall be subject

commercial communications. Employees sending such telegrz—s shall endorse thereon the words
"official business' and shall report to the Federal Communications Commission through their
administrative offices any failure to transmit them in suck priority and any charge made in excess
of the rate prescribed.
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3 PART 7. PER DIEM IN LIEU OF ACTT:L SUBSISTTCE
e e—

—

1-7.1. Coverage. e o 3

a. Travel for which per diem shall be paid. Per diem allowances
under 1-7 shall be paid for official travel except when it is determined that
reimburSement should be on the basis of actual subsistence expenses as
provided in 1-8. -

b. Expenses covered by per diem. The per dien Za lieu of su

s hs, all fees and tips to
zwards, ané others on vessels,
211s reszrving hotel accommodations,

hotel servants in foreign countries, telegrams and telep
laundry, cleaning and pressing of clothing, fans and firzs in ronms, and transportation between
places of lodging or business and places where meals are taken except as otherwise provided in
1-2.%b. The term "lodging" does rot include accommolatisns on airplares, trains, or steamers,:
and these expenses are not subsistence expenses. HNowever, availabi 7 of such accommodations
shall be considered in connection with the establishment of per diem payment rules and the fixing

of per diem rates.

1-7.2. Maximum locality rates. A per diem allowance in lieu of actual
subsistence expenses for travel on official business shall be authorized or
approved within the following maximum rates:

a. Conterminous United States. Reimbursement for official travel
within the limits of the conterminous United States shall be a daily rate not in

cxecess of $33 except when actual subsisience expenses travel is authorized or
nment or for travel

eprproved due to the unusuval circumstances of the travel assig
te a designatccé high rate geographical area as provided in 1-§.1.
-1ities in Alacka, Hawaii,

b. United States other than conterminous. For irave
i < ~ul 5 £ 234 Unit - « +
the Commonwealth of Puerto Rico, the Canal Zone, and poss2ssions of thz United ﬁtat?n: ?t a rate
f Defense and published in Civilian

not in excess of the rate prescribed by the Secretary o
Perconnel Per Diem Bulletins.

t in excess of the rate
Regulations (Government

24 RC

tile Canal Zone, and the possessions of the United Stz
pres-ribed by the Secgetary of State and published in
Civilians, Foreign Areas.)

L L 2 2! {1 - . R- > e i > A e A
1_; As CIeC Cu")O“SLblllL/ fO! rescrioing INAlviaiz aLes

2. Gar e Le po. b g =ad!: 3 i to aulnorize on Y
era It is the res .lSLbll.lt of eac: a artpe;
1

such per diem = o i 4 A =
e “p. diem allowances as are Justified by the circumsiances a >
.t:¢91c1sed to prevent fixing rer diem rates in 67cec4 ey & travel. Cave should
2 i ool : € ‘cess cf o . F » +
authorized subsistence expenses. To Phit end cons*ﬂi} : e reel the necessary
h i Slaerg Ol ~

reduce the expenses of Lhe employee such as: Knowm ar to factors which

zzf§;¥§vizg ngls Tay pe obt?ined without cost or at pr
B i St experience in the localities where lo
Winere special rates for accornodations have been mag -
conference; the extent to which the travélcr iv f: {1*—
neals at a lower cost in certain localities, p;rtEgGW;'

the use P ey
5¢ of methods of travel vhiere slec 15 accongods
2€ e CCONEoan

he truveler;
required; situations
Licvliar reeting or

Yt
Q2
P

LS BYOY I Ine s FoC R
providing locdzing and
el 1s involved; and

furl of the Lrangproria-

s applied in the

th!‘ Rl tre T e v . = n
1 eXpenses. The specific rules contained in b i

1z

situatiors covered.

b.
Yodging is no

e 5 L required, the per dic
e traveler does not incur coste i
not incur costs for lodging.

L lodpings ars not vequire
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c. When lodgings are rcquired.

(1) For travel in the conterminous United States when lodging away
from the official duty station is reguired, the per diem rate shall be established
on the basis of the average amount the traveler pays for lodgin g plus an
allowance of $14 for meals and miscellaneous subsistence expenses. Calcula-
tion shall be as follows:

(a) To determine the average cost of lodging, divide the total
amount paid for lodgings during the period covered by the voucher by the
number of nights for which lodgings were or would have been required while
away from the official station. Exclude from this computstion the ni g,bt of the
emoloyee s return to his residence or official station.

(®) To the average cost of lodging add the allowance for meals
and miscellaneous expenses. The resulting amount rounced to the next whole
dollar, subject to the maximum prescribed in 1-7.2a, is the rate to be ar)phr*d
to the traveler's reimbursemment voucher.

(2) No minimum allowance is authorized for lodging since thoso
allowances are based on actual lodging costs. Receipts for lodging costs may
be required at the discretion of each agency; however, employees are required
to certify on their vouchers that per diem claimed is based on the average cost
for lodging while on official travel within the conterminous United States during

o o o
the period covered by the voucher.

(3) A!l agency may determine that the lodging-plus method &s pre-
scribed herein is not appropriate in circumstances such as when quarters or
meals, or both, are provided at no cost or at a nominal cost by the Government
or when for some other reason the subsistence costs to be incurred by the
employee can be determined in advance. In such instances a specific per diem
rate may be established and reductions made in accordance with this part,
provided the exception from the lodging-plus method is authorized in writing

by an app Pon*n'\.n official of the agency involved,

QoL /iU 28y
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2 periods at
2t lovwer costs, the

d. Extended stays. For travel assipnments invol duty
tonporary duty stations vhere travelers are able to securs Iodging
por diem rate shall be adjusted dovmward.

e. Meetings and conventions. In the interest of u
a meeting or conference is arranged vhich will involve the iravel ol
or components of the same agency, the agency or agenciﬂs sronsoring
shall recommend to the other participating genc1es or co
be reascnable in vicw of the circumstances of the particu

cloyees, whenever
» other agencies
conference

wance that would

o T arman s

CoOniZeIellCc.

-7-4. Rates en route outside conterminous United States.

iciz]l station outside
22 States at vhich
n ited States.

a. Duty point. As used in 1-7.L the term "duty po
the conterminous United States, any other place outside th= :
official travel begins or ends, or the point of exit or enir-y in tlﬂ Gz

>
b. Rates and conditions. For travel on official tusiness
conterminous United States by airplane, train, or boat (reg
Covernnant-owmed), whether en route between the contermiro
or beftvicen such localities, including stopovers of less
ray be authorized or approved (except for the provision

liﬁits of the

r comrmercially or
anc a 1oc311ty beyond
riazinun per diew that

(1) Same.day return. Vhen the traveler depart
United States or in a.locality beyond the limils of the con
cduring the same calendar day to a duty point within the conizrm

respectively, the maximum per diem rate allowable for the irip sh:
vhich the trip began.

the conteminous
and eturns

, above,
on ou Ly

} a duty point
oint in one

(2) En route less than 6 hours. For trips o
the mavinum per diem rate allowable between duty points <
point when the travel time between a duty point in the ccxn
in z locality beyond the limits of the conterminous United

such locality and a duty point in another is less than € houss.

(3) En route 6 hours or more. VWhen, in instazn-
time betwzen the duty points is 6 hours or more, the per diex ra
conternirous United States is $6; provided: ;

’ (a) For boat travel of more than 9 succezzive dzys, =
fractional days of embarkation and debarkation, the per diez rate for =
and for the fractional day of Bebarkation is §2; and

(b) Vhen either of such rates prescribe
traveler's subsistence expenses, a different rate may be
1 excess of the maxifum rate applicable to the destinati
travel, not in excess of $9.

rlth a

p.

or 5\7
\
o
£
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v
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to buau

c. ZIravel bezinning or ending 3
or ends at a place in the conterminous Uni
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entry or it in the conterminous United

]3“t10n of the travel between such place and the place of
zin the centernminous United States.

States shall be the maxinmum per diem rate spplicable wit

d. Vhen lodging is not located at duty point. Wﬁcn suitable lodzirng is not available at
place of temporary duly ir a locality beyond the linits of the conterminous Un’tra States «nd tne
cmployee is required to obtain lodging at a place in a c:fferenu 1ity, the rmaxinum applicable
per diem rate shall be that of the locality in which the lodging is obiasined.

1-7.5. Interruptions of per diem entitlement.

a. leave and nonvorkdays.

(1) General. Except as provided in (2) an¢ (3), bslow, if the tine that leave of
absence begins or terminates is within the traveler's prsscribed hours of duty, per diem in lieu
of subsistence expenses shall terminate at the beginninzg of the next qlar ter day or shall tegin
vith the quarter day during which the leave of absence terminates. If leave o’ absence does not
begin or terminate within the traveler's prescribed hours. of duty, the tr shall be entitled
to per diem in lieu of subsistence expenses until midnizht of the last da
absence and from 12:01 a.m. of the day following the leave of absence.

rel
r cculng the leave of

(2) DNonworkdays. A traveler is considered o be in subsistence status on nonworkdays
unless he returns to his official station or place of atsde from which he commutes deily to his
official station, or unless he is in a leave status zt the end of the workéday preceding the
nonworkday(s) and at the beginning of the workday following the nonvorkdazy{(s) and the period of
leave on either of those days exceeds one half of ths prsscribsd working hours for that day:
Provided, That subsistence may not be paid for more than 2 nonworl:days where the 1eave of absenc
is immediately preceded and followed by nonworkday(s).

b

(3) Leave within 1 day. Leave of absence for part of a vorkday not extending into ths
next workday, where for one-half of the prescribed working hours or less, shall be disregarded for
subsistence purposes; where such leave exceeds one-hzlf of the prescribed working hours, one-half
of the subsistence for that day may be allowved.

last part of 1 vorkday whlch extends 1nto leave of abserce at
shall be disregarded for subsistence purposes if the lesve of absen
rot exceed one-half of the prescribed worxzing hours for one day.

b. Illness or injury.

(1) Continuation of per diem. Vhenever a traveler takes leave of absence of any
kind because of being incapacitated due to his illness or injury rot due to his own misconduct,
the prescribed per diem in lieu of subsistence, if zny, shall be continued for periods not to
exceed 1 calendar days (including fractional days) in zny one period of absence wanless, under
the circumstances in a particular case, a longer period is approved. -

(2) Bvidence of illness or injury reoui
injury need be submitted with the travel voucher, but
shovn on the voucher. The evidence filed with the aze
under the annual and sick leave regulations of the Un
suffice.

red. No additional evidence of the illness or
t tre type of leave and its duration must de
concerned, as reguired by that agency

<X States Civil Service Commission, shall

p. m

(%) Rsceipt of insurarce povments. If, while in travel status, the traveler receives

Pospitalization (or is reimbursed for hospital experses) unde: ral statute, other than
5 U $.C. 8901-8913%, the per diem allowance shall not te riod involved or, if paicd,
shall be collected from the traveler.

ray be anthorized
illness or injury

at to"gazﬂry duty sta tion

(4) PReturn to official station due to illn
or approved wlienever an employec is returning to his official
not due to hic own misconduct which occurred while en rasute to or v

prior to corpletion of temporacy duty zusigament. (Sce also 1-2.

to official st
clor nay be regy

ation or dinistrative

wred 1o retu (e al 3. for nc n
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cases of voluntary return of a traveler for nonworkdzis to his official siation or his place of
atode from which he comamtes daily to his official sinztien, the reimbursement allowable for the
round-trip transportation and per diem en route may rot exceed the per (h' and any travel

nse vhich would have been allowable had the traveler remained at his temporary duty station.

MR

d. Indirect-route or interrupted travel. VWhere for a traveler's personal convenience or
through the tzing of leave there is interruption of trzvel or deviation from the direct route,
the per diem allowed may not exceced that which would have been incurred on uninterrupted travel
by a usually traveled route. (See 1-2.5 and 1-11.52(3))

e. Tinz changes during air travel. Vhen an individual travels direct between duty
points which are separated by several time zones and at leoast one of the duly points is outside
rot interrupted by reason of a rest

tre conterminous United States, per diem entitlement is t t
period zllowed the individual en route or at destination under appropriate agency rules.

1-7.6. Per diem computation rules

a. No allowance at permanent duty station. Per diem in licu of subsistence may not be
allowed an employce .either at his permanent duty station or at his place of zbode from which he
commutes daily to his official station. If a temporary assignment at a particular place is
prolonged beyond a period of 30 days, travel vouchers sutnitted before return shall state the
approximate period to be covered by the duty assignment at such place, or the approximate date of
return to official headquarters, or both, as well as any other perl::mem. facts which will tend
to show that duty at such place is of a temporary nature.

b. Use of travel trailer or camping vehicle. Per diem may be allowved when the traveler .
es a travel trailer or camping vehicle while on temp 7 assignment away from his official i
+

c. Tinme determinations.

(1) Duty to record pertinent times. The date and hour of departure from and arrival
at the official station or any other place at which official travel begins or ends and points at
ich temporary duty is performed shall be shown on ti.e travel voucher vhen such arrival or
dosarture affects the per diem in lieu of subsistence all

owance or other travel exponses. Cther
2l and departure need not be entered.

il
riv

voints visited should also b2 shovm but the time of arr

(2) Use of standard time. The hours of ¢o
1-7.6c(1) shzll be those of the standard time then currer
(See 15 U.S.C. 262 .)

»tire and arrival recorded under
ntly in effect at the place involved.

(%) International dateline. In computing per diem in cazes vhere the traveler crosses
the international dateline (180th meridian), the actuzl el lapsed time shall be used rather than
calendar days.

d. Computation of ba:}ftc entitlement.

(1) Travel of 2 hours or less. For contirusus travel of 2% hours or less, the
travel period shall be regarded as commencing with the teginning of the travel and ending with
ts completion, and for each 6-hour portion of the period, or fraction of such portion, one-fourth
£ the per diem rate for a calendar day will be allow towever, per diem shall not be allowsd
hien the travel period is 10 hours or less during the culenc’ar 33 except the travel
roricd is 6 lours or more and beging before 6 a.m. or te 5 ar 8 p.ri.  (The proviso docs
rot coply in the case of travel incident to a change ¢f olfic 1al st-:»e.tion.)

(2) Travel of more than 2t hours. In corpuii:
for continuous travel of rore than 2 lLours, the caler
uait, and for fractional parls of a day at the commeun
constituting a travel period, one-fourth of the rule o
yﬂ“'od of & Lours or fraction thereof. When charg

in effect at thie boginning of t
frne to tie end of that quarter.

x_y (n»r.xu
or endi
r a calendar

‘e 1 veor Giem mtr
guzrier in which

such conbinuwous travel
st m11 bb 1lowed for each
is a day, the
seurs shall
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N e. Begiuning and ending of entitlement. For computing :
travel begins at the time the traveler leaves his hexza, office,
ends when the traveler returns to his home, office, or other po
However, when the time of departure is within 20 minuie
time of return is within %0 minutes after the beginnir:
such guarter day shall not be allowed in the absenc
explaining the official necessity for the time of d:

en allovznces official

ier point of departure end
tiie conclusion of hiu trip.
end of a quarter ¢duay, or the
r day, per cdiem for either
with the travel vouchzr

f. Deductions for reaJu and/or lodging furrizhed. VYhers reals and/or lodging are
furnished without charge or at a nominal cost by a Fe:Z
.
-

‘ 2ral Governmant agency at a tcmporarj duty
station, an appropriate deduction shall be made from the authorized per dien rate.
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1-8.1. Authorization or approval,

a. General. Authority for reimbursement of actual and necessavy
subsistencez};penses incurred during official travel is normally contingent
upon the entitlement to per diem (see 1-7) and the determination that the
authorized maximum per diem allowance would be inadeguate to cover the
actual and necessary expenses of the traveler. A traveler may be reimbursed
for the actual and necessary expanses of the official travel when the maximum
per diem allowance otherwise allowable is determined to be inadequate due to
the unusual circumstances of the travel assignment, or for travel to high rate
geographical areas. Heads of those agencies defined in 5 U.S.C. 5701, or their
designees (see 1-8.3), shall authorize or approve reimbursement for the actual
nd necessary subsistence expenses of a traveler incurred durving official travel

accordance w 1th the provisions of this part

a
in

b. Travel to high rate geographical areas. Actuzl subsistence expense

‘ l*eim‘bursenant shall be authorized or °pproved whenever temporary duty travel
s performed to or in a Jocation designated as a high rate geographical area in-
1 8.6, except when the high rate geographical area is only an intermediate
stopover point at which no official duty is performed.
c. Unusual circumstances of the travel assignment. Actual
subsistence expense reimbursement may be authorized or epproved for
specific iravel assignments within and outside the contermincus United States
when it is determined that maximum pe» diein allowance (see 1-7.2) would be
“inadequate due to the unusual circumstances of the travel sssignment.

!

(1) 7The actual subsisience expense basis of reimbursement
shall not be authorized or approved in instances in which the actual and
necessary subsistence cxpenses exceed the maximum per cdiem allowable only
by a small amount. The actual subsistence expense basis may appropriately
be authorized or approved for travel assignments which otherwise meet condi-
tions prescribed herein and by the head of the agency if, due to unusual
circumstances

(a) The actual and necessary subsisience expenses excead
the maxiinum per diem allowance {sce 1-7.2) by 10 percent or more, or

(b) The travaler has no aliernative but to incur hotel costs
which absorb all or nearly all of the maximun per diem aliowance (sce 1-7.2),
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since hotel accommodations constitute the major portion of necessary sub-
sistence expenses.

(2) Notwithstanding the criteria outlined ebove, actual sub-
sistence expense reimbursement shall not be authorized or approved solely
on the basis of inflated lodging and/or meal costs since inflated costs are
" common to all travelers; some unusual circumstances of the trave! assign-
ment must be involved to cause the lodging and/or r:zel costs to be higher
than those which normally would be incurred at a pavticular location (42
"Comp. Gen. 440).

(3) Travel which involves unusual circumstancss may include,
but is not limited to, theé following situations:

(a) The mdvel"r attends a meeting, conference, or training
session away from his official duty station where lodging and/or meals must
be procured at a prearranged place (such as the hotel iwwheve the meeting,
conference, or training session is being held) and the lodging costs, in-
curred because of such prearranged accommodations, ebsorb 2ll or practi-
cally all of the maximum per diem allowance. '

s

(b) The traveler, by reason of the assignment, necaessarily
incurs vnusually high expenses in the conduct of ofu i 1 business such as
for superior or extraordinary accormmodations mclucu - a suite or other
quarters for which the charge is well above tmxt v m he would no*‘mally
have to pay for accomwoda.xons : :

1 h

(c) The traveler necessarily incurs unusually high
expenses incident to his assignment to accompany another traveler in a
situation as described above.

d. Meximum to be stated in travel "uﬂmv’iv??ion. The amount per
calendar CGay authorized by the agency or as prescribed hierein for high

rate geographical areas shall he stated in the travel xL‘.hOI ization for a
specific travel assignment.

e. Conditions warranting approveal. If travel is perfermed without
prior authorization or is authorized on a per diem b~ 1515 and ctherwise
conforms to the provisions of this part, the cctual and necessary subsistence
oapcnqeo incurred mway be approved w )thin

the aut}:orizcd maximurm rates
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1-8.2. Authorized reimbu

R Temp.

Reg. A-11

0 s
rsemenc.

a.

Maximuin daily reimbursement.

May 19, 1975

When the actual subsistence

expenses incurrved during any one day are less than the daily rate authorized,

the traveler will be reimbursed only for the lesser amou
shall not be prorated for fractions of a day;
claimed for a fraction of a day shall be revie

we

and all

4+
53 4

The daily rate

however, expenses incurred and

wed only to the

extent determined to be reasonable by the agency concerned. The maximuin
amount of reimbursement for actual subsistence expense travel which may
be authorized or approved for each ca_\_ndar dey or fraction thereof, is
limited as follows:

are

(1) For travel within the conterminous United States to designated
high rate geographical areas, under the provisions of 1-8.1b, the maximum
authorized rates have been set administratively as provid

uniform maximum actual subsisience expense
change by the agencies concerned.

However,

rates
this does

ded in 1-8.6. These

and are not subject to

not preclude agency

determination of other appropriate and necessary rates under 1-8.2a(2) if
the travel to a high rate geographical area also involves unusueal circum-
stances of the travel assignment.

shall determine appropriate

exceed this

in which the travel is {erformed (sen 1-
priate and necessary

b. Allowable expenses.

shall be

(2) For travel within the conterminous Unite
unusual circumstances, the statutory maximum daily rat

amount.

and necessary daily maximum rates

d States involving
e is $50. Agencics

not to

(3) For travel outside the conterminous Unitoci States involving
unusual circumstances, the statutory maximum daily ra
the maximum per diem allowance officially established f01' the overseas loecality

1.2).

Actual sub

Agencies

aily maximum raies not to exceed

diem allowance under the provisions of 1-7.1b.

€.
expense).
an
331 ¢
17

authorize

Special rules for mixed travel

(per diem and actual

is $21 per day plus

sistence expense reimbursement
allowed for the same type of expenses normally covered by the per

appro-

subsistence

‘T'ravel may be

authovized or appro
acinal subsistence expense basis during a

ed within the same day .

23 ’ ok

ved on both a
single trip ‘.‘:he‘w hcvel is
several locations including high rate geographical areess; however, only o

7

IS

or diem ba

eithod of rolmboreeoment (1\()“ dicwn or sctual subsistence ex npense) shall be

518 ag

1d

L
periormed

one
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(1) Rate and method of reimbuirzement determined by locatisn.
In instances of mixed travel involving both pezr diem and aciual subsistence
expense, or several high rate geographical zreas, the method of reimbursement
and authorized rate for a calendar day (beginning at 12: 01 a.m.) shall be
determined by the locaticn where the lodgings are obtained for that day. For
example, when a traveler performs travel in a per diem area for part of a day
and completes that day's travel in a high rats geog ?p‘ cal area where he
performs official duty and obtains lodging, the traveler shall be reimbursed
under the actual subsistence expense me:.hoa for the entire day not to excead
the maximum rate prescribed for the high rate geogreaphical area where the
lodgings were obtained. ' :

(2) Reimbursement for day of return. The method of reim-
bursement for the day of return to home or ofiicial station (where lodging
are not involved) shall be the same method of reimbursement authorized
for the first day of travel. For example, if 3 traveler is authorized actual
subsistence expense reimbursement for the first day of travel, reimburse-
- ment for the day of return to home or official station shall also be on an
actual subsistence expense basis; if per diem is authorized for the first day
of travel, per diemn $hall also be duthorized {or the cday of return to home or-
official station.

(3) Relmmbursement computation. A traveler's claim for
reimbursement may include several different rates depending Upon the
location (s) in which travel is performed. Sece figure 1-8.2c for examples
showing computation of mixed travel reimbursement.

1-8.3. Agency responsibilities, review, cnd administrative controls.

!

a. Delegation Jf authority . Heads of agencies may delegate, with
provisions fer limited redelegation, authority to authorize or approve travel
on an actual subsistenice expense basis.

(1) The delegation or redelegation of authority to authorize or
approve travel on an actual subsistence expanse basis due to unusual
circumstances of the travel assignment shall be held to as high an adminis-
trative level as practicable to ensure adequsie consideration and review of
the circumstances surrounding the need for travel on the actual subsistence
expense basis

{}. =25




(2) Since travel to designated high rate geographical arcas is
tor

<« o
avtomatically on an actval subsistence expense basis, the Qeloﬂ"mon or redelo-

gation of authority to authorize or approve this type of travel should be at a
Jower administrative level than that stated in (1), above

b. Review and administrative controls. Heads of agencies shall

(=]

- establish necessary administrative avrangements for an appropriate review
of the justification for travel on the actual subsistence expense basis and of
the expenses claimed by a traveler to determineg whether they are allowable :
subsistence expenses and were necessarily incurred in connection with the
specific travel assignment. Agencies shall ensure that travel on an actual
subsistence expense basis is properly arhmms e*’ed and s 1&11 take necessary
action to prevent abuses. - ' '

1-8.4. Interrupiion of subscistence status.

a. Bepinning and ending of leave. Except
absance begins or terminates is within the traveler
allowance shall terminate or begin at such time.
vithin the traveler's prescribed hours of duty, th
subs 1stencc st:\tuo until riidnight of the last day
12:01 a.m. of the dzy following the leave of absence
absence the txaveler returns to a duty status at t
lodging will be allowed only for the night preced
night preceding his return te duty status.

%e time that leave of

f duty, subsistence

rot begin or terxinate
led as being in

sence and from

er such 1e3ve of

0 =

t

b. Iiiness or injury. The provisions of 1I-7.3% appli
sistence shall glso apply to the allowance of subsizicice exps

™

c. Fractional days of leave.
the prescribed working hours or less sh—'ll bc 01&1"6[,&!‘(".".‘.
exceeds half of the prescribed working hours, no subsistenc

d. Nonworkdays- A traveler shall be considered

tatus on nonworkduys
undar the same rules as are applied in 1-7. )a(?) with re

var diem.

e. Indirect-route or interrupted travel. Whers ! 2. aveier’s convenietce or through
the taking of leave there is interruption of travel or d: : Girect route, the
subzistence .allowed shall not exceed that which would hex & on wninterrupted travel
by @ usually traveled route. (Sce 1-2.5 and 1-11.5a(3).)

f. Recturn to official station for nonworkdszys. AL <
officials, a traveler may be required to return to his ofrfi
cases of voluntury return of a traveler for nonworkdays to !
abode from which he commutes daily to his official station,
for the round-trip tronsportation and actual subsistence
travel and subsistence expense vhich would have been allouz®
temporary duty station.

1-8.5. FEvidence of actual expences. Aclual and necesszary
travel assignment for which r erent is claimed by
pu:.ﬁm’b *d by the heads of agencies which will perait at le

3 IYleX'Cd on a
23 in a panner
wounls spent

daily for lod"m(,, rneals, and all other items of subsisicnce ex =33 5 5 shall beq. FORy
required atl least for lodging. A <
T ‘?\
] >
f2 % S|

/
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1-8.6. Designaied high rate geographical aress. Puvsusant to the provisions
of 1-8.1b and 1-8.2a(l), for temporary duty travel to or within the cities desio—
nated as high rate geographical ereas below, a traveler automatically shall be
placed in an actual subsistence expensc status and shall te reimbursed for the
actual and necessary subsistence expenses incurred not to exceed the maximum
rate prescribed for the particular geographiceal area involved.

2 ” = .
Prescribed Maximum

Designated High Rate Geographical Areas Daily Rates
Boston, MA (all locations within the 5y $38
corporate limits of Boston and Cambridge, '

. MA)
Chicago, IL (all locations within the $39

corporate limits thercof)

Los Angeles, CA (all locations with- - ST
in the corporate limits of the City of
Los Angeles)

New York, NY - all locations
within the:

Boroughs of Brocklyn and $32
Queens
i
Boroughs of Manhattan, Bronx, $50
Staten Island i
San Francisco, CA (all locations $39 ©

‘within the corporate limits of San
Ij'rancisco-and Oakland, CA)

Washington, DC (all locations within $42
the corporate limits of Washington,
DC; and the County of Arlington and

the City of Alexandria, VA)

7 e
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REIMBURSEMENT COMPUTATION FOR MNMIXED TRAVEL
(PER DIEM AND ACTUAL SUBSISTEXCE EXPENST)

N

Itinerary

S/5 Depart residence 7 a.m., enroute to Atlanta
8/6 Depart Atlanta 4 p.m., enroute to Washington, DC (high rate geographiczal area)
§/7 TDY - Washington, DC
§/8 Depart Washington, DC, 11 a.m., enrouie to Chicago (high rate geographical area)
" 8/9 Depart Chicago 3 p.m., arrive residence 6 p.m.
Reimbursement
8/5 3/4 day per diem = $22,50 (Atlanta)*
&§/6 Actuzl expenses (based on where lodgings are obtained) -
Atanta . ... cenens alieis linie o e mie ate w x v iw wiie e Breakizst S 2:15
Lunch 375
Washmngton, BE 0. v es e sets cwasue s Dinner 6.40
Lodging 28.50
$40. 80
&§/7 Actual expenses : -
Washington, DG . cvecenicanssssovsss Breakfast $ 1.95
Lunch 3. 95
Dinner 7.00
Lodging 28.50
$41.40
§/8 Actuzl expenses -
; Washington, 1BE . n ovaicoae cevinse reakfast '~ " $1.85
Chicapo .. vey P TR P LM Lunch : 2. 75
E Dinner 25595
Lodging i 26.00
; $36.55
8/9 3/4 day per diem = $22.50 (day of return to officizl station based on 1st day travel
status) i
i

* Lodgings -plus method

Atlanta $16 Lodging -
$14 Mecals and miscellaneous rate
$30 Per diern raic

Summary

1 1/2 days at $30.00 $ 45.00
1 day actual expense 40. 80
1 day actua] expense 41. 40
1 day actual expensec _ 36,55
Totz] claimed £163. 75

Figure 1-8.2c. Illustration of cemputation of reimburseinent for nixzed travel (per diem

(Part 1 of 3) and acteal subsistence expense)
A4 =5
—
- M -
R FORp
V
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REIMBURSLEMENT COMPUTAT < FOR MIXED TRAVEL
% (PER DIEM AND ACTUAL SURIISTENCE EAPENSE)

Itinevary

9/7 Depart residence 2:00 p. m., enroute to Szn Francisco (high rate geographical area)
9/8 TD 1 - San Francisco
9/9 Dcpart San Francisco 4:15 p.m., enroutz :n» Las Vegas
9/10 TDY - Las Vegas
9/11 Depart Las Vegas 11:00 a. m., enroute to Denver
9712 Depart Denver 9:05a.m. via Chicago, arrcive residence 3:45 p.m.
Reimbursement
9/7 Actual expense
: San Francisco ...s cusensensosees ¢v=ss Dinner: $ 4.75
Tips to porter 1.09
Lodging 25.00
$30.75
9/8 Actual expense : )
San Franciscoi.cies s alivs L e e e A S e s m Breakfast $ 2.10
Lunch 3.25
Dinner ? 6.00
Lodging 25.00
Tips to porter 1.00
$37.35
9/9 1 day per diem = $31.00 (Las Vegas)* :
(based on where lodgings are obtained)
9/10 1 day per diem = $31.00 (Las Vegas)* it
9/11 1 day per dicin = $31.00 (Denver): 5
9/12 Actual expense (day of return to official s:2tion based on lst day of travel status)
Denver covieeeieiiienenieaioneannn Breakfast S 2.25
LB e S e A P SR Lunch - 3.10
f $ 5.35
% Lodgings -E‘us rmecthod
Las Vegas $16 Lodging
l.as Vegas $16 Lodging
Denver $17 Lodging

$49 + 3 nights = S$16.33 Average cost of lodging
+ $14.09 Nezls and miscelitneous rate
$30. 33 (rounded to $31 per diem rate)

Surmmmary

3 days at $31.00 $ 93.00

1 day actual expense 30. 75

1 day actuzl expense 3. 35

1 day actual expense 9 59

Total claimed ' $1066. 45

Figure 1-8.2c.  llustration of computalion of riimbursement for mixed travel (per diem
(Part Z of 3) and actual subsistence expeonse!

B -3
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REIMBURSEMENT COMPUTATION FOR ‘U)’FI‘ Ti .’\‘ EL
~ (PER DIEM AND ACTUAL SURSISTEN

Itincrary

1071 Depart residence 8:00 a.m., enroute to tiarrisburg, PA

10/2 TDY - Harrisburg

10/3 Depart Harrisburg 9:00 a. m., enrouie to Philzadelphia, PA (unusual circumstances)
0/4 Depart Philadelphia 3:15 p.m., arrive resideace 5:35 p. m.

Reimbursecment

10/1 ~ 3/4 day per diem = S’m. 00 (Harrisburg)
10/2 1 day per diem $32.00 (Harrisburg)s
10/3 Actual expense (Philadelphia) (based on where lodgings are obtained)
HArtIShURE o cls vlonin sibs o ainie oisins woisioe pne DEEREEASE $ 1.55
Philadelphia oo simsvanms o e aLunch 315
. Dinner 4.95
=T Lodging 25.00
$34. 65
10/4 3/4 day per diem = $24.00 (day of return to cfiicial station based on lst day
travel status)s
% Lodgings -plus method
Harrisburg $18 Lodging
Harrisburg $18 Lodging &

18 00 Average cost of lodging
___1 0 Mecals 4.1J miscellaneous rate
$32 O Per dicmi 5

£36 = 2 nights = §
S$14

3

Summary

2 1/2 days at $32.00 $ 80.00

1 day actual expensec __34.65
" Total claimed $114. 65

/

Tigure 1- i-:“':ff:._ THilustration of compudation of reinseroent for nised travel (por dicor
(Part 3 of 3) and actual subsistence expense)

TR
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1-9.1 - 1-9.3
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1 PARY 9. MISCELL.

1-9.1. Fxpenses allowable.

a. Migscellzneous exvenses. Charges for n=
rental of typewriters in connection with the preps>
assistance, services of guides, interpreters, pac!
property used on official business shall be allow

ic or typing services or
r correspondence, clerical
a2icles, and storare of

b. Hire of a room. When necessary to engzze 2 rcom

transact official business, a separate charge therefor shall
approved. (See 1-11.3c(8).)

= %3tel or other place to
=z 1svwed vhen authorizad or

c. Fees relatinz to travel ou

ts =23 States. The following items
of expense may be authorized or approved

ide the contsr

(1) Conversion of currencr. Commissisas Sor conw
countries. (See 1-11.5e.)

= of currency in foreign

(2) Check cashing costs. Charges covering exch:
Government checks or drafts issusd for the reimburs
foreign countries. (See 1-11.52(1).) Exchange feeos
in payment of salary shall not be allowed in travsl

5 for cashing United States
incurred for travel in
ing checks or drafts issu=d

in connection with travel

(3) Travelers checks. -
e checks may not excesd *~ -
d

outside the limits of the conterminous United Stat=ss.

the amount reasonably needed to cover the reimbursadls expen:

—

(4) Travel document costs. Fees in conzactis 2 issuance of passports, visa
fees, costs of photographs for passports and visas, cists cates of birth, hcalth, and
identity, and of affidavits and charges~for inoculziizn whick czzn>t be obtained through a Federal
dispensary.

d. Other expenses. HMiscellaneous expenc
incurred by the traveler in connection with the
allowed when approved.

rein, when necessarily
usiness, siall be

o' o

1-9.2. Payment to Covernment employess.
under' any agreement made by the iraveler

1-9.%. Payment and reimbursements. Vhere cash pay
reimbursement for the charges actually made may te =z
quantity, unit, and unit price. (See 1-11.3c.) Ifc
be approved by the traveler, certified by the payss,
for approval arnd payment direct to the person who rerie
the dates of service, gquantity, wnit, unit price, =
for a clear understanding of the charge. If a Gox

be taken that each account is submitted in duplic ich shall bear the
approval of the traveler ard the following certificatl tr. 2t "I certify that the
foregoing account is correct and just and that pa E not been received."

services covered by 1-9,
the voucher shows the

not rade, the account shall
o the administrative office
sice. The account must show

iculars that may be needsd
“orm is not used, care should

(I
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1-10.1 - 1-10.%c(2)

PART 10. SOUISSS OF FUMS

1-10.1. Emploxec to provide funds. Eaployees trav
themselves wvith funds for all current expenses. :
advances as authorized by 1-10.2 and 1-10.3, re
travelers to use their own money.

cc’uce t‘*c ne

1-10.2. Common carrier transportation.

Y

a. Transvortation reguest forns.

(1) Repulations governing use of for tandard Form 1152, United States of
Armerica Transportation Reguest, is prescribed by the Comptrolier CGeneral of the United Siates
and procedures for its use are includzd in the Cene’:zl Accou._,n:‘; Office Policy and Procedura
Manual for Guidance of Federal Agencies, Title 5, Transportation.

)
S

(2) Use of transportation reguest fo:m. Transportation reguest forms are to b
used only for official travel. Vhere for personal sons a traveler uses an indirect route or
accormodations superior to those authorized, he ¢ ny cash for the excess amounts includin

the applicable share of the Federal transportation tax. (Sze 1-2.5h.)

/

(3) Iost or stolen transportation

sts. VYhen a transportation request form in
the possession of a traveler is lost or stolen, an irmediate report is to be made to the
administrative office in the manner prescribed by th e concerned. If a traveler recovers
the form subsequent to submitting a report, it shall not be used but shall be transmitted to tho
administrative office. A traveler may be held liable for any expenditure of the Government
caused through regligence on his part in safeguardirng ilransportation request forms.

b. Cash pavment for transportation. EAgencies may require by regulation that travelers
pay cash for official passenger transoortation in ropriate circumstances and within rozsonable
limits. Cash paywents should be made when the ewourts involved are $1 or less, plus Federsl
transportation tax. Receipts for such cash pay ts shall not be required. Cash payment of
transportation expenses regardless of cost is ed vhen ecployees secure group or excursion
tickets avcnla.)le through travel agents. In t ance receints shall be reguired. (Sce
1-3.46(2), 1-10.3a and 1—11.5V\J).)

(e}
b
n- N

1-10.3. Advance of funds

a. Authority. The head of each agency or kis designated representative rwy advance,
through proper disbursing officers to amy person entitled to per dies, mileage allowsnces, or
subsistence ecxpenses, 6r for the precurement of tra ortation by group or charter und:zr 1-3.Lb,
any sums as may be decened advisable considering the character znd probzble duration of the travel
to be performed or the cost of the transportation to be paid for by thz employee. As a2 general

a
rule, advances shall bte held to a nirimum and allowa2d only when it is indicated that an advsnce
is warranted.

b. Funds charpeable. Advances to travelers shall L ctargeable to the appropriation
or other funds available for the payment of the traveler's n

c. Recovery of advanceg.

(1) Deduction from voushers. It
agency or his designce to ensure tiat the amoun
expenses allowed or tnat it is ctherwice recov
continucus travel status, or vhere periodic reimin
authorizations, the full amount of travel expersexz
vithout any deduction of his advance until such t
amount advsnced is less than the avount of the vouc
traveler shall bz paid the nel amount. In the event the
the tr:wc.-l.r-r shall refund imcediately the excess.

the head of =2ach
:i('d f"or' the total
s in &
specific
ursed to that travelq r
is submitted. If the
is deducted, the
reimbursable arouni,

(2) Direst refunds. In the event of
aultorized travel, the Lhead of the ase
the refund of any advances that moy bave buen pads
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(%) Other means of recovery.
vucovered by deduclions from reinburses
receverad promptly by a sctoff of salary due or

; it wvas advanced, or his estzte, by cdeductic
by any other legal method of recovery that may
te considercd ahmad of the retirement credit.
inciuded ian the Jaw travelers, under normal ¢
in order to obtain travel advances. However,
requiring of bonds or other security by agencies whon
nct otherwise be fully protected.

een fully
Lraveler sb
on the pe
nited States, or

et

ed to furnish Youls
preclude the
ed States would

d. Accounting for advances. The accountinsg I
recovery, and reimbursements shzll be in accordance
Lecounting Office (General Accourting Office Policy znd
Agencies, Title 7, Fiscal Procedures).

or travel purposes,
»id2d by the General
val for Guidance of Federzl

1-10.%. Usze of foreign currencies. Travelers to,

in, and from foreign countries will use excass
and neax-2xcess foveign currencies ownad by the Uaiteld Stotes icial
travel, including payments to carriers providing servics G raguests
and bills of lading end for subsistence and other local expences. Tas us 5

L .
preceribad by the Office of Management and Budget (012} Circular 2-20, and a
near-gxcess foreign currencies is published periodicelily in O3B

e

= 2lso issues 2n informational "Foreign Currency Zillebin" > erning the use of
fireign currencies. I sential that travelerc ts5, in, and Fife countrics and personc
anthorizing such travel be familier with the latest wversicn of th issuances. The OB leaflet
vinfing generel guidance for using excess and near-zicess foreign currercies should be fur- =~
ied to travelers prior to the time foreign travel srrangewents cwve made.

Woss

AN
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PART 11. CIAIMS FOR I&

if the claimant

In addition, trere

a traveler who

ted States

tely reflect the facts
T those provisions pay be

N
1-11.2.  Fraudulent claims. A clainm against the Unit
attempts to defraud the Coverrment in connection
are two criminal provisions under which severe pen
knowingly presents a false, fictitious, or fraudule:
(18 U.S.C. 287 and 1001). Traveler's claims for re
involved in every instance so that any violation or
avoided. ’

1-11.2. Records of travel and exovsnses. All perscns = z
Covernment (see certificate on travel voucher form) shzuld keep a
chargeable to the Government, noting each item at tr. = e

ulated will be

~zvel on business for tle

3 of expenditures properly
i red and
paration of

the date. The information thus accu:
travel vouchers.

1-11.3. Travel vouchers ard attachments.

aveling expenses shall
ed in accordavce with
sions has been waived

a. Use of authorizsd form. A1l claims for
bz subzitted on authorized reimdurs t forus and
these regulations unless, for special reasons, comy i
or modified by written determination of the Adminisirz

b. vidence of authorization. The travel veo:
s

travel authorization. If the travel authorization &
voucher, reference to the previous voucher shall be r

c. PReceivnts recuired. Receipts are reguirsd
in excess of $15, rlus any applicable tax. Vhen rec &
shall be explained on the voucher. Receipts are reg

~>
(1) Excess baccage. The receipt shall
points betveen which the baggage was roved. (See 1-5.

(Ses 2-5.%H and Q.)

(2) Baggage, transfer, and checking cr

(3) Clerical assistance. (See 1-9.12.)

(k) Fees relating to travel outside the conterminous United States. (See 1-9.1c.)

zutomobile (not taxicabs
srortation receipts must
psr.DAtion by the day, hour,

(5) Hire of speciz). convevance such
locally), aivcraft, etc. (See 1-%.2.) Livery and
describe the service hired, the service rendered, an
or other unit, as may have been agreed. If the subs
cost, that fact must be stated. A receipted bill or cther fors =

]

'y
o

0
ke
(¢l Ht

"

ot u111 be acce ptcd

rrovided it is made out to show the period and servics rendered or articles purchased and the
rnit price. j
(6) Miscellaneous expenses allowable usier 2-0.14.

(7) Operating exvenses eof priv
and hangar rent, feeding and stzbling eof hors-s.

suzh as gasoline, oil, garase

(8) Rental of 1ooms for official

(9) Rental of tvpewriters. (See

)

ces, personal, such as nd drivers of

vehicles. (5

and tyod

frairht, or exore:
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N\ - -
~ (13) Steamer chairs, stearer cus shions,

(14) Stors

e of baceare or property.

(15) Selegrams, cablex , radiograms.

(16) Telephone @ 1mes lons: distance,

’ . telephone is
sed and it is so stated in the travel voucher, a

(Soe 1-6.5.)

(17) Copies or records, etc., furnished of conrls, ete.).

(See 1-9.14.)

d. lack of receipt.

(1) Impracticable to obtain. If it is imp : -.1sh receinto in any
stance as above required, the failuve to do so must te
Mere inconvenience in the matter of tsiiing receipts sha2ll
receipt be taken in duplicate, except as provided in 1-k.Zc.

In no case shall a

(2) Confidentinl expenditurs. When the Guties
nature and the public interest so requires, the requirements
appropriate administrative official.

of a confidentizl
waived by the

1-11.%. Submission of voucher.

Only the original of the voucher is requir

=115 .Preoaration of voucher.

a. Itemization.

-~
(1) Chronclosical order. Expenses incurr

n travel reimbursenent
t enter total arounts
streetcar, bus, and

vouchers in chronological order except that agencies =
spent during a voucher period for loczal telephone calls;
subway fares; and parking meter fees.

N

(2) Leave of absence. When leave of at
is in a travel status, the exact hour of departure f»
on the travel voucher.

n while an enmployea
tus must be shown

he details of the
» of arrival at
tine that leave

(2) Indirvect-route travel. The travel vou
expenses actually incurred, the hour of departure fron
place of duty. Vhere leave has been taken while in traw
besan and terminated shonld be shown.

(%) Suspended items vouchers and reclaimed
f

ens.  Itens suspendes
(see 1-11.7) nust be syated alt

er all other items

(5) Receipts ettached chronolegically.
comsencing with No. 1 for each zccount.

=2red consecutively,

b. Subzistence clainms.

n the travel

(1) Per dicm. Itemization of subsisterce expens s > i
voucher where a pcr diem is allowed under 1-7. The ;
nust be stated.

(2) Actusl subgictence evoenses. Vhen
horized undar 1-8, claims shall be sul
er 1-8.5.

o t -

mitted in accossizn

n
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c. Transportation expenses.

[

(1) fTrenuvorbtation reguasts. The L voucher rust show in the gpace providad for
such information on the voucher form the serial sers of the transportation rcruur:ts issued with
dates of travel, the points of departure and destiratizn, clacses of service used, nawme of

3
transportation compauy, and the value of the transportztion secured.

(2) Special couveyance. Vhen a srecial conveyance or a privately o z med conveyance
is-used, the travel voucher wmust show the dates and pvoints of travel and the kind of convey
used. If the distance traveled between any given poinis is greater than tre us'al route betueen
these points, the reason for the grealer distance shall ba shown. Vhen transportation is
authorizad by a privately owmed conveyance oni an actual expense bacis, a statesent shall aleo be
furnishad showing the make of the aultouobile used; the guantity of gasoline and oil consumed and
places betwecen which the travel was pecformed; the disfance traveled and uait price per 531101 or
guart paid; ard whether all gasoline, oil, garage rent, feed and s
ferry, or other tolls for which claim is made were usel or occasion=d by official travel.

\

(3) Cash payment for common carrier fare. Where clair
transportation obtained with cash, the travel voucher rmust show the amou
Federal transportation tax, and the mode and class of transportati

wade for common cavrrier
it spant, including

d. Revorting parments to other employees. Reimbursement shall not bz allowed for
payments made to otker Goverament employees for transportation expenses, except in cases of
necessity, which shall be satisfactorily explained. (See 1-4.5.)

e. Foreign travel.

(1) Claims for exchange fees. Charges for cashing United Siates Covermment checks
issued in reimburseiment of expenses incurred for travel in foreign countries shall be allowed
in subsequent vouchers. (See 1-9.1c(2).)

(2) Foreign currencies used. Persons traveling in foreign countries should report
Lheir expenditures by items in the rioney of the country in which the expenditures were made. The
total expenditure in foreign currency must be converted into United Stutes dollars at the rale

or rates at vhich the foreign money wes obtained. The rates of conversion aud the comaissions

charged must be shown.

o
e
(o]
=
[
e

: 45 Erasyres and alterations. Erasures and *;*era n totals on travel vouchers
must bz initialed by the traveler, and erasures ond allierations in the totals on rececipls must be
iritialed by the person who signed the receipt.

1-11.6. Administrative approvals.

a. Administrative approval of the voucher. The administrative approval of the voucher
shall constitute the approvals required in:

o

(1) Return to official station due to illness or injury (1-2.k znd 1-7.5b(h)).

(2) Use of a privately owmed conveyance ca an astnal swpenss basis (1-4.6L).
P J p.

(3) Ficess bagraze chaipos (1-5.2).

(4) Continuation of per diem during leave of absence dus te illne

, or ipjury

€1-7.5003)).

(5) Contimnation of actual. subsisteuca during leave of absenca dus to jllness
or injury (3-9.hb).

©) Gharg

X

. - N\
for arranping rvations o ions (A-6.h).

A S
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~

b. Authorization or anprovals s
enthorizations ox 1pprov¢]u )ﬂqdlch by th
regulations, travel orders, or reimbursems

uchers Suzh authe

IS.

(1) Anthority for travel (1-1.01).

- - r -
(2) Travel reauired to places where meils zre obhzainad (1-2.%5).

(3) Taxicab fares between residence ani office on éax travwel is rorformed (1-2.24).
(L) Taxicabd fare bstween residence and ofi ze in czses of nacaessity (1—2.39 .

(5) Taxicad for local travel (1-3.1a).

(6) Rental of automobile or spacial converance (1-3.23).

(7) Hire of a conveyvance from arother exzolcize or pazhzr cof ennloyse's family

(1-3.2d).

(8) Usze of accozmodations suvarior to lowest first-clzss (1-%.3a).

(9) Uss of extra fare plancs and trains (1-3.L3).

(10) Use of hicher cost service when Jowsr cost service is av2ilabie on same mode
of transportaticn (1-3.4c).

(11) 'Use of foreign airplanss (1-3.65(2)).

(12) Uss of a privately owmed convevansa vihen it is sdvzntscesus to the Government

(1-L.1a).
>

(13) Use of 2 privately oimed vehicle vh
rost sdvantazeovs to the Government (1-5.3).

transportation is

rmed vehicle

vould be nost advantagpohs to the Governaent (¢ #.lh).

(15) BException from the lodmings—plus pethsd of ssttins yor diem (1-7.3%c).

(16) Addition2) vper dienm when travel en rouite is 6 hours or rore (1-7.4b(%).

(17) Reimbursement of actusl subsistencs ernense (1-£.1).

(28) Maximum daily reimbursement (3-8.2).

(19) Miscellansous expensss (1-9.1a).

(20) Hire of z room (1-9.1b).

21) Fees relating to travel outside c = (1-9.1¢).

(22) Payment of account vhen agency bilisd direct (3-2.7).

(2%) Vaiver of requivements for recsirvis (31-11.23(2)).

(24) Vaiver of itemization for local t=
bus, and Pubvﬂl fares; and parizing meter fees (1-11.%

one calls: locs) relrorolitan sireetear,
3
/7

1-11.7. Suspension of chag Items in travel vouc!
regulations or rot pruyvrly Lﬂh’ﬁ“lﬂd by receipts vh
notification of such aclion ghall indicate the rezsows
allouable be includzd in a snbszauent ]Cfu*v” or
requirad for all suspanded

cordance with theze
-vncrﬂ_“, and the

s Jtews 3
by ‘Lc original suspeonsion notice or a copy therecof.

/
-0 &



STANDARD FORM 1Q12
August 1970
Title 7, GAO Manual
p 1012-113
DEPARTMENT, BUREAU, OR ESTABLISHMENT
The Executive Office of the President, White House

PAYEE'S NAME

TRAVEL VOUCHER

VOUCHER NO.

SCHEDULE NO.

Fernando E. C. De Baca
MAILING ADDRESS (Inc/uding ZIP Code) PAID BY
1255 New Hampshire Ave., N. W. - Apt. 1015
Washington, D. C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D. C. Washington, D. C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM (DATE) TO (DATE) Outstanding $
7/25/75 7/27/75 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain
outstanding $ (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
. INITIALS OF | MODE, CLASS POINTS OF TRAVEL
TRANSPORTATION |, AGENTS | "CARRIER | OF SERVICE, | DATE
REQUEST NUMBER OF TICKET ISSUING AND ACCOM- ISSUED
TICKET MODATIONS * FROM- o~
FO-592-764 261.10f TWA ¥ 7/23 | Washington, D. C} Albuquerque, N.M.
(copy attc.) and
return
** Certified correct. Payment or credit has not been received.
AMOUNT Dollars |Cts
July 30, 1975 / CLAIMED
(Date) j (Signature of Payee) —
Approved. Long distarce telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.
B s L e PSR T
(Date) e ol Y
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Torsl serifed cacrecs for chatge 1 EAGOpeEOn(s)
VOUCHER NO. D.O. SYMBOL lDATE (MONTH-YEAR) i
5T T N SURR e W 5 1 1. AT R
Certified correct and proper for payment: Applied to travel advance (appropriation symbol)
NET T >
TRAVELER

(Date) (Authorized Cerufying Officer)

ACCOUNTING CLASSIFICATION

* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, duplex single room; RM, roometre;

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth: UB, upper berth; LB-UB, lower and upper berth; S, seat.
** FRAUDULENT CLAIM~Falsification of an item in an expense account works a forfeiture of the claim (28 U.S.C. 2514) and may result in 2 fine of not more

than $10,000 or imprisonment for not more than 5 years or both (18 U.S.C. 287 «d. 1001).
***if long distance telephone culls are included, che approving othicer must have been authorized in writing by the head of the department or agency to so certify

(31 U.S.C. 680a).



5 SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS

stratvely reguired)

TEMPORARY DUTY (Complese these hlocks only if in travel status immediately prior to pertod covered by this voucher and 1f admin-

DEPARTURE FROM OFFICIAL STATION TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD
(DATE) I (HOUR) (LOCATION) (DATE OF ARRIVAL)
!
B
DATE 2 AMOUNT CLAIMED
75 NATURE OF EXPENSE® BArIE —¢
19— SP&:?g:\,Eg;' r:ﬂuo: MILEAGE SUBSISTENCE OTHER
__ | pepart residence for National Air-
/25 | port via taxi o 7:00 AM
Taxi fare 1 4 50
| Depart Airport for Albuquerque,
New Mexico 8:00 AM
Arrive Albuguergue , New Mexico
11:33 AM
| Taxi fare from Airport to
____ | Albuquerque Hilton Hotel 5 Lw
7/25& | - ]
26 | Lodging two nights at A. Hilton (receipt|attgched) 22180
Depart Albuquerque Hilton Hotel for |
7727 | Albuquerque Airport via taxi .7:00 AM
Taxi fare
- 2 {40
| Depart Airport for Washington, D. C
8:00 AM
| Arrive Washington, D. C. 4:10 PM
Taxi fare from National Airport .
to residence j
Arrive at residence 5:00 PM 4 50
Two and ond-half days subsistence
@ $14 per diem 35| 0@
. D
FAN 20

Grand total to face of voucher
(Subtotals. to be carried forward if necessary) »

<l

% U.S.Government Printing Office: 1974 0—551-378
*If per diem allowances for members of empioyee's immediate family are included, give members’ names, their relationship to employee,



PASSENGER TICKET | raom £ ' 1

‘ssued By SOLD SUBJECT TO CONDITIONS OF CONTRACT ON PASSENGER'S COUPON

SBZdlblU‘Jb
9 AND BAGGAGE CHECK
A3 » “u - ~ g0
: K a § 7 i % DATE AND PLACE OF ISSUE
: : A A  PASSENGER'S COUPON
i tive passenger’s journey involves an ulnmcta deshmen or stop in a <ounfr1 DATE OF ISSUE A ol
other than the country of depcnur- the Warsaw Ci may be
and the Convention governs and in most cases limits the liability of carriers
for death or personal injury and in respect of loss of or damage to baggagae. % " -

NAME OF PASSENGER NOT TRANSFERABLE SRIGIN

A DESTINATION

Y " a O 5 §

] { NOY VALIp BEFORE 4 DRGIMALLY 1SIUED AGAINST DY AGENTS WuUMEMC COOE AT ON DATE =
! 21(01' VAT|D AFTER 3 4 TICKET DESIGNATOR @ TOUR CODE lrm TICKET (SSUED IN EXCHANGE FOR |
1 e - 43
DATE TIME pratug

NOT GOOD FOR PASSAGE FARE BASIS ALLOW| CARRIER | FLIGHT /CLASS Agent

CONJUNCTION TICKET(S)

FORM OF PAYMENT

o - i

MENTS  (Carbon]

ENCODE

ROUTE COBE FORM AND SERIAL NUMBER fex

; 5823151096 0 o

} L]
i
A A -4
Y E5.542 ALB HIL

1)w

120C350951200T0Y
7120530302 2177
4530114623 7073

REFER JO AGREEMENT ON REVE e e
%, 7 PLEJSERETAIN COPY FORSIAT E VERIFIGATION. SALES! B*f 15.. )
Y DRAFT | toT1AL | 22 150

e i %4

BANKAMERICARD

ov-sai-i CARDHOLDER COPY

P I Al




August 1, 1975

Dear Helen:

Thank you for your assistance again in guiding
this office in preparing travel vouchers to
cover my expenses. We appreciate having the
information on changes to Pederal Travel
Regulations.

You will note that this voucher being sub-
mitted for reimbursement is dated July 30
for a trip made July 25-27, 1975. That's a
great improvement on the last ones we sent
you for processing--dating from December 3,
1974y~and submitted to your office May 20,
1975!¢

I just want to say again, thank you for your
help.

Sincerely,

Pernando E. C. De Baca
Specjal Assistant to the President

Ms. Helen Hughes
Room 04, OEB

mmd :d:8/1/75




STANDARD FORM 1012
August 1970
Title 7, GAO Manual
1012-113

DEPARTMENT, BUREAU. OR ESTABLISHMENT

Executive QOffice of the President, White Hpouse O
PAYEE'S NAME

Fernando E.C. De Baca

TRAVEL VOUCHER

VOUCHER NO.

fice
SCHEDULE NO.

MAILING ADDRESS ¢ Including ZIP Code) PAID BY
1255 New Hampshire Avenue, N.W. Apt. 1015
Washington, D.C. 20036
OFFICIAL DUTY STATION RESIDENCE
Washington, D.C. Washington, D.C.
FOR TRAVEL AND OTHER EXPENSES TRAVEL ADVANCE CHECK NO.
FROM (DATE) TO (DATE) Ourstanding s -0-
5/1/75 5/2/15 CASH PAYMENT OF §
APPLICABLE TRAVEL AUTHORIZATION(S) | Amount to be applied RECEIVED (DATE)
NO. DATE
Balance to remain =
outstanding $ —-0-—- (Signature of Payee)
TRANSPORTATION REQUESTS ISSUED
: INITIALS OF | MODE, CLASS POINTS OF TRAVEL
TATERNOTAY [valamon| cATMIN | SSERNE | R
4 ISSUING A ACCOM-
OFTICKET | TICKET | MODATIONS * FROM= o
!
|
N
** Certified correct. Payment or credit has not been received. g e Dollars: | Css
) AMOUNT
5-30-75 : _ CLAIMED
(Date) (Signature of Payee) e
Approved. Long distar-e telephone calls are certified as necessary in the | DIFFERENCES:
interest of the Government.
(Date) ***(Approving Officer)
NEXT PREVIOUS VOUCHER PAID UNDER SAME TRAVEL AUTHORITY Total verified cortect for charge o sppopristion(s)
VOUCHER NO. D.O. SYMBOL DATE (MONTH=YEAR)
o T e L e
Certified correct and proper for payment: Applied to travel advance (appropriation symbol)
NET TO
— it
(Date) (Authorized Cerufying Officer) TRAVELER !
ACCOUNTING CLASSIFICATION
* Abbreviations for Pullman accommodations: MR, master room; DR, drawing room; CP, compartment; BR, bedroom; DSR, dume; RM, roomette;

DRM, duplex roomette; SOS, single occupancy section; LB, lower berth; UB, upper berth; LB-UB, lower and upper berth; S, seat.

**» FRAUDULENT CLAIM~ Falsification of an item in an expense account works a forfeiture of the claim (28 US. € 2514) and may result in a fine of not more
than $10,000 or imprisonment for not more than 5 years or both (18 U.S.C. 287; 4. 1001).

***1If long distance telephone calls are included, the approving officer must have been authorized in writing by the head of the dcpanmem or agency to so ccmfy
(31 U.S.C. 680a).



SCHEDULE OF EXPENSES AND AMOUNTS CLAIMED

PREVIOUS TEMPORARY DUTY (Complete these hlocks only if 1n travel status immediately prior to period covered by this voucher and if admin-

istratively required)

DEPARTURE FROM OFFICIAL STATION

TEMPORARY DUTY STATION LAST DAY OF PRECEDING VOUCHER PERIOD

(DATE) ' (HOUR) (LOCATION) (DATE OF ARRIVAL)
l
:
DATE AMOUNT CLAIME
NATURE OF EXPENSE® RATE —¢
1975 Svﬁrg:;g:n l’}iﬁg); MILEAGE SUBSISTENCE OTHER
5/1 | Lv. OEOB Via GOA 5:05p.m.
Lv. Wash. (Nat'l) 6:00p.m.
Ar. New York (Recpt. Attach) 7:03p.m. 33| 37
LaGuardia Airport to Hotel via GOA
542 Hotel to LaGuardia Airport via GOA
Lv. New York 7:00a.m.
| Ar. wash. (Nat'l) 8:02a.m.
EA Shuttle receipt attached 331 37
ILv. National Airport via Taxi 3t 30
Ar. OEOB 8:55a.m.
Per diem: 1 day @ $25 25| 0¢Q
—
i
———— ]
j i
PR
ACh /s
Grand total to face of vouch < )
(Subto:l,s. (obc(arricdaforward I?:eic;:ry) - i ! ,«!

fU.S.Government Pr}ming Office: 1978 0—551-378

*1f per diem zllowances for members of empioyee’s immediate family are included, give members’ names, their re
and ages and marital statns of children (1nless thic infarmation ic <hown an the travel authorization).

ionship to‘employee,





