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POSITION APPLIED FOR: 

AFPLICANT: 

APPLICAi.~T'S CURRENT 
POSITION: 

KEY PERSONS TO CONTACT: 

Chief Deputy Clerk 
u. s. District Court 
Western District of Texas 

Filiberto E. Martinez Jr. 
7143 Cloverfield Lane 
San Antonio, Texas 78227 
.512-674-1423 
Accountant/Auditor-GS-12 
U.S. Department of Labor 
Office of Regional Audit 
1100 Commerce Street 
Dallas, Texas 75202 
214-749-3528 

Judge Adrian Spears 
Chief Judge U.S. District Court 
Western District of Texas 
P.O. Box 798 
San Antonio, Texas 78298 
.512-225-4328 

Dan Benedict 
Clerk, U.S. District Court 
Western District of Texas 
P.O. Box 2208 
San Antonio, Texas 78298 
512-225-4367 



J'ebrua.ry 10, 1!75 

Oear Chris: 

'r!la.nk you for aharing • copy of your SP-171 and 
r~lated personnel docw.1\ents with mo. 

l have taken the liberty of routing your papers 
to Carlos Esparu at the Civil Service Coaaiaaion 
and to William Walkor of the Pra•idontial P•rsonnel 
Office to lilt the know of your interest: in. securing 
a ,neaningful eta.ff or management positicn with the 
Fed.eral Govenuuent in waanington, n .. c. 
X would enoourage you to cent.act. Juan llard.ro.a a~ 
Dar, Je1u1 Quintero at 001, John Pet.eon at. Treasury, 
tedardo Sancbew at Agriculture, Gil Florence at ML 
and ~aany Carrillo at HOI tor additional follow up 
aaaist.ance. If you will call~ office1 tly aaaiatant 
..rill be happy to aupply you vit.b the telephone nu=ber• 
and J.1ailing a&lrosaes 0£ tu• &bove 1nPJ.viduau. 

In any ovent, ploaae stay in touch and keep me postf.!d 
on any changes in your schedule or avai14bility. 

Ate.ntu.tflnte, 

Fernando :e.c. Oe SQa 
&peoial Aaaistant t.o the President 

ur. Louis Chris otu-carlo 
603 Avenue of the Amerio•• 
:few York, Now York 1-0011 

FECDB:fam. 



December 30, 1974 

.MEMORANDUM FOR: 

PROM: 

SUBJECT : " 

David de Wilde 
Acting Assistant Secretary 
fo~ Housing Production ·& 
Mortgage Credit 

Fernando E. c. De Baca 
Special Assistant to 
the P+esident 

Vita of Jose Colon 

Attached please find correspondence to 
Jose Colon who has expressed an interest 
in a position wi t.'1 the Federal Housing 
Administration in Puerto Rico. 

Thank you for any consideration you can 
giver}lr. Colon commensurate wit.~ kjs 
talents and experience. 

be: {ose Colon 
FECDB:rmr/fam. 

( 
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- -- --------

November a .. 1974 

Dear Mr. Colon: 

Your Vita ha• been referred to my office 
by Manny Gonzalez who indicates you are 
interested in the poaition of Director. 
Federal Housing Adaini.stration. 

I will sbare your Vita with the appro-
priate persona in the agency and ask 
that they contact youddiractly on the 
possibility of federal employment in 
this particular poaition. rf I can be 
of further as.sistance .. please let: me 
know. 

Mr. Joseph Colon 

Sincerely. 

Fernando E..c. De Baca 
Special Assistant 
to the President 

calle Hortensia #215 
Urbanization Round Hills 
Trujillo Alto. Puerto Rico 

bee: Manny Gonzalez ... (-- --

FECD:eb 



!fa.Be 

Add:ress 

Ee.ri t2.l Status 

Place of birth 

F<lucation 

Occupation 

Former 

ORGANIZATIONS: 

·:1 

f0RD ( 
{9 

Joseph Colon 

Calle Hortensia# 215 
Urbanizacion Round Hills, 
Trujillo Alto, P.R. 

Harried - J children-

S2n Sebastian1-,. Puerto Rico 
l':1arch I9, 192;, 
Superior High School 
University of Rio Piedras, . 
Licensed Real Estate Broker 
in the State of New York. 

Vice~President of the . 
LIWCOLN FINANCIAL 1-!0RTGAGEES, INC • One Hercantil Plaza, 
Hato Rey, Puerto Rico. 

Chaim.an of the Board and President 
HOGAR FUNDING CORPORATION, 
First Puerto Rican Hortgage Banking 
fir:n in Continental U.S.A. 

President ,Puerto Rican Hone 01-·mers 
Association, Inc New York, N. Y. 

Trustee, Lutheran Hedical Center 
(Hospital) 

Director, INTRAI-'.IERICA LIFE I!~SURANCI 
COHPANY. 

Presidential Appointee: U.S.A. 
Postal Service-Hew York Regional 
I-Ianage;nent Selection Board, Region J 
United States Post Offices. 

1-'ie!D.ber of the Board: 
Coalition Venture Corporation. 

lle!Ilbe r of the Board: Trea surer. 
s·r. iL·IBROSE HOUSING COBPOP.ATION. 

lliember of the Board : 
NATIOEAL ECOHOHIC DSVELOPH:SNT CORP. 

Director and Organizer of 
COEHONWEALTH F3DERAL SAVINGS AND LOA 
ASSOCIATION OF NEW YORK. 
Second hispanic savings and loan 
association created in New· Yorl{ Stat 
in the last fifteen years. 

President of the Advisory Council 
BROOKLYN COLLEGE 

Former member of the New· York Adviso 
ty Board, BANC O POPULAR DE P. R. 



!,~ s enh Co'lon, Pa6e # 2. 

:)'J:'2':~rt FACTUAL DATA 

! 

\HARDS 

?ERSONAL REFER.E:,!CES : 

VITAL DAT A 

Consultant for many New York and Puerto Rico 
groups and banks in the field of housing, specia 
lizing in Federal Eousing P ograms such as 
Section# 236, 22 ID 2, 221 D 4 and others. 
Eu.::1erous experiences in the field o-f land- de~-~-
lopnent, sub-d.i vision a::1d pacl-:aging of projects ---
for lou and moderate income fa.m.ilies. 

Consulted by the Secretary of Housing and Urban 
Develop::nent. Numerous reco:rnraendations that I 
made 1rere implemented into legislation in 1972 & 
1973. • 

FIVE A1·JARDS FOR co:,n.:m\HTY LEAD3RSHIP . .. 

• 
Including one from. .. The President of the United 
Silates of America, ·uhich reads : In grateful 
recognition for valuable serv-ice contributed to 
the nation and the selective service system in 
the adr:linistration of military service,Act of 196, 

Eduard Ba.cknick, President 
TF.:E LIEC OLN SAVIEGS BANK 
531 Broaduay, Brooklyn, New York. 

Rafael Carrion, Jr., Chairnan of the Board 
BAECO POPUL..I\R DE PU3RTO RICO, SAN JUAN P.R. 

Julio Forcade, President 
Ul'TITED AiiERICAS BANI{ 
50 BROArniAY, NEW YORK CITY NY I0004 

II.1\.l'TUEL ~ti~. GOl'1ZALEZ, ASST VICE-PRESIDENT 
C OESOLIDAT3D 3DISON C OZ-IP ANY 
4 Irving Plaza, 1-Je,;-r York. City N. Y. 

ALFP3D PLAGER, Vice-President 
The Equitable Life Assurance Society of the U.S.A. 
I285 Avenue of the A'lTI.ericas, Ne1·1 York NY 

DELFIN H. PUPO, For:ner Am.bassador to Canada, 
Publisher a:nd Investor, 
86-I5 Broad.1•ray, Elmhurst, Ne1·r York NY IIJ73 



THE WHITE HOUSE OFF ICE 

REFERRAL 

To: David de Wilde Date: December 30, 1974 
Acting Assistant Secretary for Housing 
Production & Mortgage Credit 
Dept. of Housing and Urban Development Washington, D.C. 

ACTION REQUESTED 

--- Draft reply for: 
----- President's siqnature. 
----- Undersigned's signature. 

___ Memorandum for use as enclosure to 
reply. 

NOTE 

Prompt action is essentiqh 

___ Direct reply. 
_____ Furnish information copy. 

If more than 72 hours' delay is encountered, 
please telephone the undersigned immediately, 
Code 1450. 

---1QL_ Suitable acknowledgment or other 
appropriate handling. 

_X_X ___ Furnish copy of reply, if any. 

___ For your information. 

___ For commenL 

Basic correspondence should be returned when 
draft reply, memorandum, or comment is re-
quested. 

BEMARKS: 
Attached is letter to Jose Colon who has expressed an interest 
in a position with the Federal Housing Administration 
in Puerto Rico. 

Description: 

XX Letter:___ Telegram: Other: 
To: Fernando E. C. De Baca 

From: Jose Colon (referred by Manny Gonzalez fORo 
1,,. 

Date: none 
Subject: Resume 

By direction of the President: 

Fernando E. C. De Baca 
Special Assistant to the Presi_dent 

(Copy to remain with correspondence) 



-. THE WHITE HOUSE OFFICE 

REFERRAL 

To: David de Wilde Dates December 30, 1974 
Acting Assistant Secretary for Housing 
Production & Mortga9e Credit 
Dept. of Housing and Urban Development Washington, D.C. 

ACTION REQUESTED 

-- Draft reply for: 
---- President's signature. 
____ Undersigned's signature. 

__ Memorandum for use as enclosure to 
reply. 

___ Direct reply. 
_____ Furnish information copy. 

-1QL_ Suitable acknowledgment or other 
appropriate handling. 

_X_X ___ Furnish copy of reply, if any. 

__ For your information. 

__ For commenL 

NOTE 

Prompt action is essentiah 
If more than 72 hours' delay is encountered, 
please telephone the undersigned immediately, 
Code 1450. 

Basic correspondence should be returned when 
draft reply, memorandum. or comment is re-
quested. 

REMARKS: Attached is letter to Jose Colon who has expressed an interest 
in a position with the Federal Housing Administration 
in Puerto Rico. 

Description: 

XX Letter: ___ Telegram; Other: 
To: Fernando E. C. De Baca 

From: Jose Colon (referred by Manny Gonzalez 
Date: none 

Subject: Resume 

By direction of the President: 

Fernando E. c. De Baca 
Special Assistant to the 

(Department or Agency copy) 



December 30, 1974 

!.fEMORANDUM POR: 

PROM: 

SUBJECT: ' 

David de Wilde 
Acting Assistant Secretary 
tor Housing Production & 
Mortgage Credit 

Fernando E. c. De Daea 
Special Assistant to 
the President 

Vi ta of Jose Colon 

Attached please find correspondence to 
Jose Colon who ha• expressed an interest 
in a position with the Federal Rousing 
Administration in Puerto Rico. 

Thank you for any consideration you can 
giverMr. Colon commensurate with lljs 
talents and experience. 

be: Jose Colon 
FECDB:rmr/fam. 



Deeelllber 30, 1,,. 

MBMOllUDOM P01ls 

Stl'BJBCT: 

DaYid de Wilde 
Act.1119 Auietant: Secretary 
for Bou•h9 Proctectlon • 
.Mort.989• Crecll.t 

Peraando B. c. De Baca 
Special Aa•i•t:ant to 
the Preaident 

Via of Joee Colon 

Att:ached plea- find oorre11poadence to 
JoM Colon no h•• expreaaed an interest 
in a poeition with the Federal Bouinq 
Adminiat:ra~ion in Puc'to .Rico. 

7hanlt you for any oona1derat.1on yCN can 
giYerMr. Colon coaaeaaurau with 1st• 
t.alenta u4 '!IZper!.anoe. 

be: Jose Colon 
PECDB:rmr/fam. 



SOBJEC'r: 

David de ffilde 
Acting Aasiatant Secreuey 
for nouaing Product.ion & 
Mortgage credit 
Fernando E. c. o. Baca 
Special bs1atan~ to 
the President 

Vita o~ Jose Colon 

Attached please find oorreapondonca to 
Jose colon who hu expressed an interest 
in a position with the Federal Rouinq 
Adlllbdetra~ion 1n Puerto .Rico. 

Thank you for any consideration you can 
giverMr. eolon commerusurat'l with lrJ-e 
talenta and. experience .. 

be: Jose Colon 
FECDB:rmr/fam. 



Jloveaber a. 1974 

Dear Mr. Colon: 

Your Vita ha• been referred to a:, office 
by Nanny Gonzalea who incU.cat•• you are 
intereated in the poaition of Director, 
Pechral Bouing Adldniatration. 

I will •bare your Vita with the appro-
priate peraona in the agency and aalt 
that they contact youddirectly on the 
poaaibility of federal 911Ploya1ent in 
t:hia ptrtic-ular position. If I can be 
of farther ••• istance • please let .. 
know. 

Mr. Joeepb Colon 

Sincerely., 

Fernando a.c. De Baca 
Special Aaaiatant 
t.o P.reaident 

call• llort:ensia t21S 
Urbanisation Round Billa 
Trujillo Alto, •••rto Rico 

bee: Manny Gonzalez .... ( ---

FECD: eb 

J 



,. 

Name 
Address 

Marital Status 

Place of birth 

Education 

Occupation 

Former 

ORGANIZATIONS: 

Joseph Colon 

Calle Hortensia# 215 
Urbanizacion Round Hills, 
Trujillo Alto, P.R. 

Married - J children-

9.a,n Sebastian~ Puerto Rico 
111arch I9, I92;, 
Superior High School 
University of Rio Piedras, 
Licensed Real Estate Broker 
in the State of New York. 

Vice~President of the 
LINCOLL'J FINANCIAL MORTGAGEES, INC • One Mercantil Plaza, 
}fu.to Rey , Puerto Rico. 

7 

Chairman of the Board and President 
HOGAR FU1\JDING CORPORATION, 
First Puerto Rican :Mortgage Banking 
firm in Continental U.S.A. 

President ,Puerto Rican Home 01·mers 
Association, Inc New York, N. Y. 

Trustee, Lutheran Medical Center 
(Hospital) 

Director, INTP,.AMERICA LIFE I NSURANCE 
COMPANY. 

Presidential Appointee : U.S.A. 
Postal Service-New York Regional 
Management Selection Board , Region r: 
United States Post Offices. 

Member of the Board : 
Coalition Venture Corporation. 

Member of the Board : Treasurer. 
ST. AMBROSE HOUSING CORPOHATION. 

Member of the Board : 
NAT IONAL ECONOHIC DEVELOPMENT CORP. 

Director and Organizer of 
COHI10NWEALTH FEDERAL SAVINGS AND LOAf: 
ASSOCIAT ION OF NEW YORK. 
Second h ispanic savings and loan 
association created in New York State 
in t he last fifteen years. 

Pres ident of the Advisory Council 
BROOKLYN COLLEGE 

Former member of the New· York Adviso 
ty Board, BANC O POPULAR DE P. R. 



VITAL - DATA "'--

!9.seph- Colon, Page # 2. 

OTHER FACTUAL DATA Consultant for many New York and Puerto Rico 

AHARDS 

PERSONAL REFERENCES : 

.. 

groups and banks in the field of housing, specia 
lizing in Federal Housing P ograms such as 
Section# 236, 22 ID 2, 221 D 4 and others. 
Numerous experiences in the field of land..d~y_~-
lopment, sub-division and packaging of projects ·- , 
for low· and moderate income families. 

Consulted by the Secretary of Housing and Urban-
Development. Numerous recommendations that I 
made were implemented into legislation in I972 & 
I97 3. • 

FIVE AWARDS FOR cmmUNITY LEAD3RSHIP 
• 

Including one from .. The President of the United 
States of America , which reads : Ln grateful 
recognition for valuable service contributed to 
the nation and the selective service system in 
the administration of military service,Act of I961' 

Edi-rard Ba.cknick , President 
TF..E LINCOLN SAVINGS BANK 
531 Broadway , Brooklyn , New York . 

Rafael Carrion, Jr., Chairman of the Board 
BAHC O POPUL..I\R DE PUERTO RICO, SAN JUAN P. R. 

Julio Forcade, President 
UNITED AHERICAS BANK 
50 BROAD\'JAY , NEW YORK CITY NY I0004 

1-IANUEL A. GONZALEZ, ASST VICE-PRESIDENT 
CONSOLIDATED EDISON C 01-IP ANY 
4 Irving Plaza, New York.City N.Y. 

ALFRED FLAGER, Vice-President 
The Equitable Life Assurance Society of the U.S.A. 
I285 Avenue of the .Americas, New York NY 

DELFIN H. PUPO, Former Ambassador to Canada, 
Publisher and Investor, 
86-I5 Broadvray, Elmhurst, New York NY II373 

Jorge Valdes , President 
LARA DESINGS, I NC 6II5 Broadway , West New York,N.J. 



N'rune 

Address 

I-Ie..ri tal Status 

Place of birth 

Education 

Occupation 

Forner· 

ORGAHIZATIONS: 

Joseph Colon 

Calle Hortensia# 215 
Urbanizacion Round Hills, 
Trujillo Alto, P.R. 

Harried - J children-

S.an SebastianJ... Puerto Rico 
Narch 19, I92)f 
Superior High School 
University of Rio Piedras, 
Licensed Real Estate Broker 
in the State of New York. 

Vice-President of the 

,. 

LINCOLN FINANCIAL MORTGAGEES, nr1 
• 0:.r'le Hercantil Plaza, 

Hato Rey, Puerto Rico. 

Chair::nan of the Board and Presi< 
HOGAR FUHDIHG CORPORATION, 
First Puerto Rican Nortgage-BanJ 
firm. · in -Continental U.S.A. 

President ,Puerto Rican Hone Oi·mE 
Association, Inc New York, N.Y. 

Trustee, Lutheran Hedical Centej 
- (Hospital) 

Di rec tor, INTHAi·1ERICA LIFE Il~SUl 
COHPANY. 

Presidential Appointee: U.S.A. 
•, . Postal Service-New York RegionaJ 

1-'Ianagement Selection Board, Regj 
United States Post Offices. 

Member of the Board: 
Coalition Venture Corporation. 

He!:lber of the Board: Treasurer. 
ST. A:·IBROSE HOUSING CORPORATION. 

NeBber of the Board: 
NATIOEAL ECONOHIC DEVELOPHENT CC 

Director and Organizer of 
co:~•TOrrnEALTH F:2:D3RAL SAVHJGS ANI: 
ASSOC LI\.TION OF HEW YORK. 
Second hispanic savin6 s and loan 
association created in Neu Yorlc 
in the last fifteen years. 

President of the Advisory Counci 
BROOKLYN COLLEGE 

Former member of the New York Ad-
ty Boarn. 'Fii\l\T('() P()'OTTT II D T"\'u' 'O 'D 



'J~seph Colon, Page # 2. _ ... ,.- . 

'·' OTHER FACTUAL DATA 

AHARDS 

PEHSONAL REFERENCES: 

·, 

Consultant for many New York and Puerto Rico 
groups and banks in the field of housing, spe 
lizing in Federal Housing P ograms such as 
Section# 236, 22 ID 2, 221 D 4 and others. 
liumerous experiences in the field o-f land- .d~.i[ 
lopment, sub-division and packaging of projec 
for lo-i-I and moderate income families. 

Consulted by the Secretary of Housing and Urb 
Develop:nent. Numerous recomraendations that 
made were implemented into legislation in 197 
1973. • 
FIVE N<TARDS FOR C Oi·Il-IU:NITY LEAD3RSHIP 

• 
I11.cluding one from •·The President of the Unit 
States of .America, which reads : L11 grateful 
recognition for valuable service contributed 
the nation and the selective service system i . 
the adb.inistration of military service,Act o~ 

F.d.uard Baclmiclc, President 
TEE LINC OL..1\J SAVIHGS BAl'JTr{ 
531 Broad-uay, Brooklyn, New York. 

Piafael Carrion, Jr., Chair.oan of the Board 
BAHCO POP1.JL.AR DE PUERTO RICO, SAN JUAN P.R. 

Julio Forcade, President 
UNITED Aii3:!RICAS BANK 
50 BROAD1:!AY, NE:·l YORK CITY NY 10004 -~ . . • 

HANUEL A. GONZAIEZ, ASST VICE-PRESIDENT 
CONSOLIDATED EDISON COI-IPANY 
4 Irving Plaza, Ne,;-r Yorlr City N. Y. •-. • 

ALFR3D PL..~GER, Vice-President 
The Equitable Life Assurance Society of the U 
I285 Avenue of the Americas, Ne1·1 York NY 

DELFIN H. PUPO, Former Ambassador to Canada, 
Publisher and Investor, 
86-I5 Bro2,d1-ray, Elmhurst, Neu Yorlc NY II37 3 

Jorge Valdes, President 
LARA DESIHGS, I:i.'1"C 6II5 Broadway, West Ne-w York 



December 31, 1974 
I 

( 
I 

Dear Ms. Vigil, f 

Rest assured I wil1 move with all deliberate 
speed to bring your talents, skills, and 
experience to the attention of key persona 
in the State Department and th~ National 
Security Coun.cll. 

A-gain, I thank you for your note reminding 
me of your area of focus. 

With kind regard&, 

Fernando E. C. De B•a 
Special Assistant to the President 

Ma. P. Elizabeth Vigil 
1000 Marquez Place, Dl 
Santa Fe, New Mexico 87501 

be: Roger Semerad 
Steve Low 
Mr. Garza 

FECDB:rmr/fam. 



Dear lta. Vi9ils 

•••~ uaar.4 % rill 110ft wit:ll all 4eliberat.e 
speed to bring year ulan~s. Milla, and 
experieaoe to~ attantioa of key pereou 
ln ~• State Departaeat. aD4 the ttad.OMl 
Security Co11110i1. 

Aqain, I t:hank you for yoar note rellindJ.nq 
.. of your ar- of foca. 

Widl t.lad regards, 

Pernando B. C. De B-. 
8peclal Aaaiataat t.o the President. 

Na. P. Bliubet.b Yi.911 
1000 Jl!arqlaes Place, 'Dl 
Sant:& Pe, Kew llexiao 87591 

be: Roger Semerad 
Steve Low 
Mr. Garza 

PECDB:rmr/fam. 

• 



Dear tis. Vigil : 

1.lest uaured I will 110ve with all deliberate 
speed to bring your talents, skills., and 
experience to ·the a.ttention of key peraons 
i!i the Stat Dopartmant:. and the !lational 
Security Coruwil. 

Again, l t.hen.k you for your note reminding 
• of ·your area of foetUJ. 

With kind regards* 

Fernando E. c De a.a 
Special Assistant to the President 

!ts. P. Bliuhetb Vigil 
1000- Marquez Place# 01 
Santa Fe, 1..,, Mexico 87501 

be: Roger Semerad 
Steve Low 
Mr. Garza 

PECDB:rmr/fam. 

J 



.. 

Mr. Fernando E. C. De Baca 

1000 Marquez Place, Dl 
Santa Fe, New Mexico 87501 
December 4, 1974 

Special Assistant to the President 
Hemispheric Affairs 
The White House 
Washington, D. C. 200 

Dear Mr. De Baca: 

Thank you for your letter of November 12, 1974. I 
appreciate your interest and concern. 

I am especially grateful for your personal contact 
and your sharing my SF 171 with individuals and various 
federal agencies in Washington. Inter-American Affairs 
has been my specialty, and I would certainly appreciate 
an opportunity to work in this area again. I have 
traveled extensively in Latin America, and even at pre-
sent, am quite active in the Alliance of Pan-American 
Round Tables. In October of this year, the 14th Alliance 
Conference was held in Albuquerque which I was instrumen-
tal in lobbying for in Panama City in October 1972. 

Again, thank you so much for your acknowledgement. I 
appreciate any efforts you make in my behalf. 

Sincerely, 

P. Elizabeth Vigil 

PEV/lv 



RESUME 

POSITION OBJECTIVE 

P. Elizabeth Vigil 
1000 Marquez Place, Dl 
Santa Fe, New .Hexico 87501 
Phone: 982-89~-9 (home) 

982-41-l-39 (office) 

Administrative/Hanagerial; Program Planning, Development & Implementation; OR 
Information Officer-Liaison interagency related domestically or internationally. 
Opportunity to utilize previous experience and background. 

EMPLOYMENT HISTORY & HIGHLIGHTS 

Central Intelligence Agency 
2430 E. Street Nvl 
~Jashington, D. C. 

ADI.AW Investment Company 
1231 Market Street 
san Francisco, California 

Int'J. Center for Language 
studies , 

Dupont Circle Building 
Washington, D. c. 

(June 1957-June 1967) Position Title Classifiedo 
Compilation of information, anaJ~sis and timely 
reporting of sa1ne. Required extensive travel 
abroad with Western Hemisphere as speciaJ.ty area. 
Ability to operate on mm, versatility to assume 
various in/out of office duties and procedur0sp ru1d. 
implement all requirements. Supervised and trained 
mm staff o Hember of Presidential Support Staffs on 
Presidential trips abroad and international confer-
ences uorld-1.<lde. 

( Sept 1968-Dec 1969) E,..'x.ecutive Secretar;y. 
Administrative Assistant to General hanager and. two 
Senior Corporate Partners. Handled al1 executive · 
correspondence and assisted.in corporate business 
at hand. Direct involvement with general management 
of several real estate properties. 

- (Jan-Aug 1970) Office Manager. In charge all gener-
al office duties; student counselor; some class in-
structioni promotion/public relations. Students all 
foreign, graduate or higher level, and businesmnen 
engaged in international or American enterprise. 

Legislative Finance Committee -
New Mexico State Records Center 
State of New Hexico 

(Hay-Nov 1972) -~~c3:.aJ: frgj~c_!:s_~}ag~t.!. Conducted 
preliminary survey and study of New Hexico District 
Court records to evaluate feasibility of instituting 
microfilln progre.m. Report submitted to Administrative 
Office of Courts, Judicial Council and Legislative 
Finance Committee. In charge New Mexico Historical 
FiJJ-n Collection at State Record & Archives Center. 

Santa Fe, New Mexico 

North Ccntr8.l New Mexico 
Economic Development Dist. 

P. o. Box 4248 
Santa Fe, New Hexico 

- ·- Pan to Dec 1973) Human Resources Planner. Performed 
professional advisory and administrative work by coor-
dinating all phases of federal, state, district and 
community planning & develop.~ent. Developed and 
assisted in directing activities of d.istrict-wi.de 
planning research or comprehensive planning prog1·a:ns 
including regional analysis; directed & provided tech-
nical liaison for economic development; performed 
other related planning and development work as 
required. 



.1. 

RESUME 
Page 2 

American Red Cross 
Project SSI Alert 
237 E. De Vargas 
Santa Fe, New Mexico 

EDUCATIONAL BACKGROUND 

. P. Elizabeth Vigil 

- (Jan~ 1974 to Present) frQ_j£C! Qirector-Jurisdiction v 
Operational.responsibility for all phases of-Pro}0ct-ssr- • 
Alert for six-county jurisdiction (Rio Arriba, Santa Fe 
Los AlD.mosr Taos, Colfax & Nora). Implement overall ' 
-?rogra:1~ plans ,.,to rr.iru~:m1 effectiveness by developing 
inn?va1.,:1.vc mew1ods ox. l.mplementation, utilizing local, 
r0g~on~l s~ate resources requiring thorough knowledge 
of Jurisdictional area. Project is national concerted 
effort to identify and inscribe eligible per~ons in new 
Federal Supplemental Security Income Program. 

Chama High School (General) Chama? Ne1:1 Mexico 87520 
University of New Hexico Bachelor o.f Arts Degree in Inter-American Affairs 
Various Inter-Agency Training (Classified) 
Related Training Programs within co:i.·porate and agency Structures. 

LANGUAGE ABILITY 

Fluent in Spanish and Portuguese . 

OTHER 

Engaged in various civic and community projectsp promotion and public relations -
all volunteer activities. Hember American Legion Auxiliary, appointed "Ambassador 
at Large 11 by Village of Chama G'.nd Liaison for Chama Chamber of Commerce . Very 
active in promotion and public relations for New Mexico/Colorado m·med Scenic 
Railroad in Chama.. Director of Pa."l American Round 'l'able I of Sant.a Fe ( an inter-
national volunteer women I s organization dedicated to promoting better underst,o.nding 
and friendship among the peoples of the Western Hemispb.0re) o Attended the 13th 
Conference of the Alliance of Pru.1 .American Round Tables held in Pa.nariia City October 
1972 and was instrumental in getting the AD.is.nee to seloct Albuquerque, Now Hexico 
as seat of the 14th Alliance Conference scheduled for October 1974. Coordinated and' 
hosted the International Technical Conference on the Protection of Iberic- Colonial 
Art in the Americas held in Santa Fe November 1972. 

u 
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People Helping People Since 1881 

Miss Elizabeth Vigil 
Regional Director 
SSI-Alert Project 
Santa Fe County Chapter 
American National Red Cross 

Dear Elizabeth: 

21 June 1974 

The SSI-Alert Project, a federally funded program which 
The American Red Cross agreed to assist in concert with other 
voluntary non-governmental organizations, to seek out persons 
not readily identifiable and not known to governmental agencies 
who might qualify for Supplemental Security Income, is now 
drawing to a successful close . 

American Red Cross Chapters throughout the Nation assisted 
412 district offices of Social Security in this gigantic pro-
j ect. We are extremely proud of the meaningful efforts put forth 
by you and our Division Chapters toward achieving our national 
contractual obligations to SSI-Alert which terminate on June 30, 
1974. 

The Division staff recognizes that it was through your 
outstanding leadership, and your exceptionally high degree of 
organizational skills and competency in the planning and opera-
tion of the SSI-Alert Project in your assigned area of responsi-
bility, that led to the successful achievement of the Roadrunner 
Division's goals and objectives in this greatly humanitarian 
effort. We are, also, cognizant of the fact that because of your 
high interest and dedication to the task of helping those with 
whom you have come in contact thru this particular project, many 
benefits have accrued and will continue to accrue to those Red 
Cross Chapters in our Divison which you have represented so well . 

Best wishes are extended to you for continued success and 
satisfaction in whatever future endeavors you may pursue . 

Sincerely, 

~Ald.-.fr ~/' tt 
~~-- C:>"br~~ 

Albert Whale 
Manager 
Roadrunner Division 
American National Red Cross 



237 E. DE VARGAS 

THEAMERI A AL RED CR SS 
SANTA FE CHAPTER 

SA TA FE. NEW MEXICO 87501 TELEPHONE l5015-lilS3-lill71 

TO WHOH IT :MAY CONCERN: 

Miss P. Elizabeth Vigil is currently employed by us as Director of 
Project SSI Alert . This is a different crash program to alert the 
aged, the blind and the disabled to apply for a new Federal ~rogram -
Supplemental Security Income. This was a six month program and will 
be phased out soon. 

Miss Vigil is doing a fantastic job for us. She has covered a six 
county area with saturation publicity, using all media, Posters, .Leaf-
lets, Radio Speeches, Spot Announcements, .Newspaper articles.: 1 Stories 
in Co-ops, etc. She addressed both houses of the State Legislature so 
successfully ~hat they did a joint memorial recommending the continua-
tion of the Project. 

S.~e recruited, trained and directed·8o volunteers who assisted with 
the project. She personally traveled these six counties, recruiting, 
training and encouraging the volunteers, oiten through ver~ bad weather 
and road conditions. 

Miss Vigil has a rare combination of qualities. She combines aggressive 
organizational and administrative ability with great patience and sym-
pathy for our elderly or disabled clients. She accomplished all of the 
facets of this difficult job with energy, enthusiasm and iinesse. 

In short we are so pleased with the job Miss Vigil is doing for us that 
w~feel we cannot recommend her too highly. 

Very Sincerely, 

<7ctwtrt4, ( 'V evv(M,v,~vJ 
(Mrs.) Tomee Naumer 
Executive Director 

J~ Jl, 1974 



RESUME 

POSITION 03JECTIVE 

P. Elizabeth Vigil 
1000 ~.arquez Place, Dl 
Santa Fe, New r:iexico 87501 
Phone: 982-8949 (homo) 

982-~-.3~ (office) 

Ad.ministrative/1-:anageriali PrograJn. Planni."1g, Development & Implementation; OR 
Information Officer-Liaison interagcncy related domestically or internationally. 
Opportunity to utilize previous experience and background. 

EHPLOYViEN'i' HISTORY & HIGHLIGSTS 

Central Intelligence Agency 
2430 E. Street Nil 
\fashi.ngton, ·n. C. 

ADLti..W Investment Company 
1231 }farket Street 
San Francisco, California 

Int 1l Center for Lal)guage 
Studies 

Dupont Circle Buildi.I?-g 
Washington, D. C. 

... 

(June 1957-Jimc 1967) Position Title Classified. 
Compilation of information, a.,"lalysis a.,'1d timely 
reporting of same. Required extensive travel 
abroad wit.11 Western Hemisphere as specialty area .. 
Ability to operate on oi-m, versatility to assume 
various in/out of office duties and procedures, a.--ld 
:implement tll requirements. Sup:n~ised. 8.nd trained 
oHn staff. Hembcr of Presidential Support. Staffs on 
Presidential trips abroad and international. confer-
ences 1;or ld-,-n.de. 

(Sept 1968-Dcc 1969) .Ex0cu.tive Secretary • 
.Administrative Assistant to General }ia.rw.ger ru-id. two 
Senior Corporate Partners. Handled all executive· 
correspondence and assisted .in corporate business 
at hand. Direct involvement wit.."ri general ma.nage;uent 
of several real estate properties • 

.;, ··- , 

·(Jan-Aug 1970) Office r1anager. In charge all gcmer-
al office duties; student counselor; so,ue class in-
struction; promotion/public relations. Students all 
foreign, graduate or higher ·level, and businessreen 
engaged in international or American enterprise • 

Legislative Finance Comrrd.ttee 
New 11exico State Records Center 
State of New Mexico 

(Hay-Nov 1972) ;3_p~ci~ .!79.j~c_!:s_A!}a.1Y'~t..!.. Conducted 
preliminary survey and study-of New Hexico District 
Court records to evaluate feasibility of instituting 
microfilm program. Report submitted to AcLm.nistrativ 
Office of Courts• Judicial Council ~.nd Legislative 
Finance Com.'T..ittee. L"1 charge New hexico Historica.1. 
Film Collection at State Record & Archives Center. 

Santa Fe, New Hexico 

North Central New Eerico 
Economic Davclop~ent Dist. 

P. o. Box 4248 
- Santa Fe, New l•:exico 

- ·- (,Tan to Dec 197.3) Human Resources Pla.rmer. Performed 
professional advisory and administrative work by coor 
dinating all phases of federal, state, district, and 
coIT1111unity planning & develop..1ent. Developed and. 
assisted in directing activities of d.istrict-1-d.d.c 
planning research or co:nprehensivo pl..:mning progra;us 
including regional analysis; directed & provided 'tech 
nical liaison for economic development; perfor.ned 
other related pla.,'1.."'li.ng and ~evelopment wo~k as 
required. 
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RESUME 
Page 2 

American Red Cross 
Project SSI Alert 
237 E. Da Vargas 
Ss.nta. Fe, N0w Mexico 

EDUCATIONAL BACKGROUND 

. P. Elizabeth Vigil 

( Jan~ 1974 to Prasent) f".c2_j~ct Director-Jurh,diction 
Opera~ional responsibility for all-phases of-Pro7ect-~s· 
Alert. for six-coW1ty jurisdiction (Rio Arriba, s~ta Fa'. 
Los Alnmos, Taos, Colf ,.:.X. & Nora). Implement overall • 
,?rograJ}. !):8-ns ~o mru~~l cff 0ctivcness by developing 
inn?va1,J.11.; 1;1ethods o:i: 1.mplementation, utilizin,.,. loctl 
r;g~o;1~l ?·~a.te re.sources reqv.iring thoroueh knoulc~o 
o~ Jurisdi~ e,ion~ are2.. h'oject is nz.tiontl concerted 
e.i..fort to identify and inscribe eligible psrsons in nc\1 
Fede1~a1 Supplemental Security Incorr.e Prograri... 

Cn~!.a High School (General) Chama, Neu Mexico 87520 
University of New r-rexico Ba.chGlor of .Arts Degree in Inter-Ame:i:-ica.n Affairs 
Various Inter-Agenc~ Trainine; (Classified) 
Related Training P:-ograms ,-ti.thin cm.·porate and agency Structures. 

LANGUAGE ABILITY 

Fluent ·in Spanish and Portuguese. 

OTHER 

Engaged in various civic and commW1ity projects, promotion anct-·'public rolations 
all volunte0r activities. Nerobcr American Legion Auxiliary, appointed 11 Amba~sadoi .. 
at Large" by Village of Cha.ma 2.nd. Liaison for Chrur.a Chamber of Commerce. Very 
active in promotion and public relations for Ne,·1 Nrod.co/Colorarlo o.-med Scenic 
Railroad in Cha.ma.. Director of Pa."l American Round 'l'able I of, Santa :Fe ( an inter-
n:1.tional volm1toer wo:nen 1 s organization dcclica.ted to promoting b3ttcr underst.and.ing 
and friendship among the peoples of the \-!cstern Her,1isp,.'1ere). Attonded the 13th 
Conf1:srenc0 of the .Alliance of Pan .American Round Tables held in Par.a.ii.a. City October 
1972 and \'lcl.S instrumental in getting the AD.iz . .nc:c to celcct J~lbuquerquc, Nm·1 ,;.\exico 
as scat of the 14th Alliance Col:.tcrenco schedulGcl for October 1974. Coord.i.nated .J..nd ; 
hosted the International Technical Conference on the Protection of Iberic-Colonia.l 
Art in the Americas held in Santa Fe November 1972. 



Miss Elizabeth Vigil 
Regional Director 
SSI-Alert Project 

People Helping People Since 1881 

21 June 1974 

Santa Fe County Chapter 
American National Red Cross 

Dear Elizabeth: 

The SSI-Alert Project, a federally funded program which 
The American Red Cross agreed to assist in concert with other 
voluntary non-governmental organizations, to seek out persons 
not readily identifiable and not known to governmental agencies 
\·rho might qualify for Supplemental Security Income, is now 
drawing to a successful close . . 

American Red Cross 
412 district offices of 
ject. We are extremely 
by you and our Division 
contractual obligations 
1974. 

Chapters throughout the Nation assisted 
Social Se9urity in this gigantic pro-
proud of the meaningful efforts put forth 
Chapters toward achieving our national 
to SSI-Alert which terminate on June 30, 

.• 
.., ---

The Division staff recognizes that it was through your 
outstanding leadership, and your exceptionally high degree of 
organizational skills and coillpetency in the pl4nning and opera-
tion of the SSI-Alert Project in your assigned area of responsi-
bility, that led to the successful achievement of the Roadrunner 
Division's goals and objectives in this greatly humanitarian 
effort. We are, also, cognizant of the fact that because of your 
h~gh interest and dedication to the task of ~~lping those with 
wnom you have come in contact thru this particular project, many 
benefits have accrued and will continue to accrue to those Red 
Cross Chapters in our Divison which you have represented so well. 

Best wishes are extended to you for continued success and 
satisfaction in whatever future endeavors you may pursue. 

Sincerely, 
o ,:) d--y A ] ,,,,, ... .- ,~' f;;..., 

-::.:~"'--~ "'- ~~:;,r~~e-,. 
~Albert Whale 

Manager 
Roadrunner Division 
American National Red Cross 
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THEAM!:::RICAN RED CROSS . ..,. 

TO \.f.'-IO}l IT Y.AY CONCER."i: 

Niss P. Elizabeth Vigil is currently eillployed by us as Director of 
Project SSI Alert. Tnis is a different crash progra.~ to alert the 
aged, the blind and the disaoled to apply for a new Federal ~rogram 
Supplemental Secu:-ity Incorr.e. This was a six ruonth prog:.:-am and will 
be phased out soon. 

~.iss Vigil is doing a fantastic job for us. She has covered a six 
county area with saturation puolicity, using all media, fosters, Leaf-
lets, Radio Speeches, Spot A....-mowicements, .Newspaper articles.: 1 Stories 
in Co-ops, etc. She addressed both houses of the ~tate Legislature so 
successfully ~hat they did a joint memorial recommending the continua-
tion of the Project. 

S.~e recruited, trained and directed ·So volwiteers who assisted wit.~ 
the project. She personally traveled tnese six oowities, recruiti.~g, 
training and encouraging the volu.~teers, oiten tnro~ bad weather 
and road conditions. 

Miss Vigil ~s a rare combination of qualities. She comoines aggressive 
orga.."lizational and administrative ability with great patience and sym-
pathy for our elderly or disabled clients. S..-ie accomplisn.ed all of the 
facets of this difficult job with energy, enthusiasm and iinesse. 

L, short we are so pleased with the job Miss Vigiris doing for us that 
w~feel we c~ot recommend her too highly. 

(Hrs.) Tomee Naumer 
Executive Director 

. July 31. 1974 



RESUME 

POSITION 03JECTIVE 

P. Elizabeth Vigil 
1000 Earquez Place, Dl 
Santa Fe, Ne,·1 .Hex.ico 8750]. 
Phone: 982-89~9 (home) 

982-4-Ll•JY {office) 

AcL-ninistrati ve /t-:anageriaJ.; Progra.."ll.· Planning, Davelopment & Implementation; OR 
Information Officer-Ll..aison interag0ncy related domestically or internationally. 
Opportu.."lity to utilize previous experience and background. 

EM.PLOYEEN'i' HISTORY & HIGHLIG!'ITS 

Centrtl Intelligence .Agency 
24-JO E. Street lM 
Washington, ·n. C. 

. 
ADLA.W L"'lvestrr.ent Company 
J2Jl ?{arket Straet 
San Francisco, California. 

Int 11 Center for Language 
studies 

Dupont Circle Building 
Washington, D. C. 

(Ju.."'!e 1957-Junc 1967) Position Title Classified. 
Compilation of info:c.mation, a...-1alysis arid timely 
reporting of same. Required extensive travel 
abroad uit.'1. Western Hemisphere as specialty area .• 
Ability to operate on o\m, versatility to assume 
various in/out of office duties and procedur0s, and. 
implement all requirements. Sup3rvised. c,nd trairi.ed 
mm staff. l-lembcr o.f Presidential Support Staf.fs on 
Presidential trips abroad and internatioriaJ. confer-
ences 1:orld-widc . 

(Sept 1968-Dec 1969) .Executive Secretary. 
Administrative Assistant to General }ianager two 
Senior Corporate Partners. Handled all executive· 
con4 espondence and assisted.in corporate business 
at hand. Direct involvement with general ma.na.ge:iient. 
of several real estate properties. ~.:-_ -
·(Jan-Aug 1970) Office Manager. In charge all. gcmar-
tl office duticG; student counselor; some class in-
struction; promotion/public r.flla.tions • . Students all 
foreign, graduate or higher·level, and busi.nessrc.en 
engaged in international or American enterprise. 

Legislative Fin~ce Co~~iittee 
New Nex.ico State Records Center 
State of New Mexico 

(Hay-Nov 1972) ~~cial Projects Anagst. Conducted 
preliminary survey and study,of :New hexico District 
Court records to evaluate feasibility of instituting 
microfilr:1. program. Report submitted to AcL-.unistrati, 
Office of Courts, Judicial Council and Logislativo 
Fina.nee Cor:.>r.ittee. L'1 charge .Ne,-1 }1exico Historica..l 
Film Collectio~l at State Record & Archives C0n.tur. 

Santa Fe, New Hexico 

::orth CcntrJ.l New 1-:0xico 
Eco:iomic Davclop:nent Dist. 

_ P. O. Bo:;.;: L,24-8 
- Santa Fe, Ne'.-t l•:exico 

-·~ (~Tan to De::c 197.3) Human Resources Pla...-mcr. Per.fo:cr.:.ec 
professional advisory and ~strative work by coux 
diJiz.ting all phases of feder"-1. 1 state, district. and 
CO!T.iuunity pl2.Jming & dovclop.";lent. Developed and 
assisted in directing activities of d.istrict-1.·ti.cio 
planning research or co:nprehensivc pu:..nning pro6r~:is 
including regiontl analysis; directed & providi::d teer. 
nical liaison fo:.:- eco::-io~o.ic develop:nent; pcrfo~cd. 
other related pla.."1...'U.11.g and ~0velop.~ent \fo:.:-k as 
't'Pnn-i -r.:>r1 
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R E S U M E 
Page 2 

American Red Cross 
Project SSI 1.lert 
2.37 E. Da Vargas 
~"lta Fe, NElw Mexico 

EDUCATIONAL BACKGROUND 

. P. Elizc.l.beth Vigil 

•. 
(January 1974 to Prasent) P-.coj0ct Dircctor-Juri.,d.ic-'·ion 
Operational_ rcsponsibility-for-a1·1-phases of-p-:;;-::Gct-s-.; 
Alert for six-county jurisdiction (H.io Arriba, s~ta F: 
Los J..lrunos, Taos, Colf & l·!ora). Irc.plement overall 
~rogrc1J11_ plans to nu•.xir.:um cffcct.ivcness by developinu 
inn?vativc methods of implementation, utilizin,,. loc~'l 
rcgio~al & state rasources raa~irin~ thorou~h kn -1'"--:.;~ . "" • • • . , . • o u 011 c~o. 
0.1. Jurisa.icc.1.onal arE:2.. Project is ru:.tiontl concerted 
effort to identify and inscribe eligible persons in nei·r 
Federal Supple.tental Security Incorr..e Progrrur.. 

Ch~12. High School (General) Che.ma, Neu Hexico 87520 
University of Hew Z•1etico Bachelor o.f Arts Degree in Inter-Aroe:cica.n .Affairs 
Various Inter-A.gene~ Training (Classified) 
Related Tra.i.ni."'lg Programs \·ri.tJiin co1·poratc and ;:,.gency Structures. 

LANGUAGE ABILITY 

Fluent -in Spanish and Portuguese. ..:; ... _ 

.Engaged in various civic and corn.1mnity projects, pro.notion and~public rolations 
all volunte0r activi!,ies. 1-ie:r.ibcr .Americ2.n Legion Auxiliary, appoir1ted 11 Arnba~sadol~ 
at Large" by Village of Chama 2..nd. Liaison .for Chair.a Ch@nbcr of Co:1i.!llerce. Very 
active in promotion and public relations for N(;rT Nerico/Colorado o,med scenic 
Railroad in Charo.a. Director of Pa."l J~crican Round 'l'able I of- San.ta Fe (an inter-
national volunteer wo.r.en Is organizatio:i • dedicated to prorr.otL"'lg b:::ttcr und.erstandi..'1.g 
ruid friendship amo::-ig the peoplcG of thG \'!astern H0r,1isp.:.i.cro). Attended the lJth 
Conf e:rence of the Alliance of Pan .A.mcricc:..n Rou .. --id Tables held i.n Par.ariia City October 
1972 and. was instrumental in getting t.'-le LD.i~.nce to select J:.louquerque, N<.m 1•~exico 
as so.a.t of the 14th Alliance Cmlf crcnco scr..eciule;cl fo-:::- October 1971;.. Coordin3.ted ~d • 
hosted the International Technical. Conference o~ the Protection of Iberic-Colo.:1.ial 
.Art in th0 .Am~ricas hold i.n Santa. 1' .... e Noverr.b0r 1972. 
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THEAMERlCAN RED CROSS . 

SA.-..TA F.:a::, NE:W MC:XlCO 87501 

.-. 
}liss P. Elizabet.~ Vigil is currantly eiliployed by us as Director or 
Project SSI Alert. Tnis is a different crash progra.~ to alert the 
aged, the blind and the disabled to apply for a new Federal ~rogram 

. Supplemental Secu:-ity Incorr.e. This was a si.-c ra.onth prog~am and will. 
• be phased out soo:i. 

Ivi.iss Vigil is doing a fantastic job for us. She has covered. a six 
county area with saturation publicity, usi.'1i all media, fosters, Leaf-
lets, Radio Speeches, Spot Announcements, Newspaper articles.: 1 Stories 
in Co-ops, etc. She addressed both houses of the State Legislature so 
successfully that they did a joint memorial recommending fue continua-
tion of the Project. 

S.~e recruited, trained and directed·8o volunteers who assisted with 
the project. She persona.lly traveled these six counties, recruiti.~g, 
training and encouraging the volu.."lteers, oiten tnro~ ver-J bad weatner 
and road conditions. • 

Miss Vigil }?.as a rare combination of qualities. She combines aggressive 
organizational and adm.inistra~ive ability with great patience and sy-~-
patby for our elderly or disabled clients. S.~e accomplished all or the 

... fl facets of this dif'ficuJ.t job with energy I enthusiasm ~"'ld .finesse. 

In short we 'are so pleased with the job Miss VigiX-:is doing £or us that 
w~feel we cannot recomJlend her too highly. 

Very Sincerely, 
(1) Li ~t-virX- (X;Vl_M,{,,cuJ 

(l'1rs.) '.i'omee NaUIT1er 
&ecutive Directo~ 

. July 31. 1974 



Miss Elizabeth Vigil 
Regional Director 
SSI-Alert Project 

People Helping People Since 1881 

21 June 19711 • 

Santa Fe County Chapter 
Aillerican National Red Cross 

Dear Elizabeth: 

The SSI-Alert Project, a federally funded program which 
The American Red Cross agreed to assist in concert with other 
voluntary non-governmental organizations, to seek out persons 
not readily identifiable and not known to governmental agencies 
who might qualify for Supplemental Security Income, is now 

. c.rav:ing to a successful close . ... 
American Red Cross 

q12 district offices of 
ject. We are extremely 
by you and our Division 
contractual obligations 
1974. •. 

Chapters throughout the Nation assisted 
Social Se9urity in this gigantic pro-
proud of the meaningful efforts put forth 
Chapters toward achieving our national 
to SSI-Alert which terminate on June 30, 

The Division staff recognizes that it was through your 
outstanding leadership, and your exceptionally high degre~ of 
organizational skills and co~petency in the pl~nning and opera-
tion of the SSI-Alert Project in your assigned area of responsi-
bility, that led to the successful achievement of the Roadrunner 
Division's goals and objectives in this greatly humanitarian 
effort. We are, also, cognizant of the fact _that because of your 
high interest and dedication to the task of ti~lping those with 
whom you have come in contact thru this particular project, many 
benefits have accrued and will continue to accrue to those Red 
Cross Chapters in our Divison which you have represented so well. 

Best wishes are extended to you for continued success and 
satisfaction in whatever future endeavors you may pursue. 

Sincerely, 
.-1. ??/I 4 

/::f:}.:~;p,.,;.v,,J...,,... v:'-<~y~~c.--
Albe rt Whale 
Manager 
Roadrunner Divisio~ 
American National Red Cross 



THE WHITE HOUSE OFFICE 

REFERRAL 

To: The Honorable Caspar W. Weinberger Dates 
Secretary of Health, Education and Welfare 
Washington, D.C. 20410 

December 26, 1974 

ACTION REQUESTED 

-- Draft reply for: 
~--- President•• aiqnature. 
____ Undersiqned'a signature. 

__ Memorandum for use aa enclosure to 
reply. 

__ Direct rllply. 
____ Furnish information copy. 

___xx_ Suitable acknowledgment or other 
appropriate handling. 

____ Furnish copy of reply. if any. 

__ For your information. 

__ For comment. 

REMARKS: 

NOTE 

Prompt actio• is essenti4l, 
If more than 72 hours' delay is encountered, 
please telephone the undersigned immediately, 
Code 1450. 

Basic correspondence should be returned when 
draft reply. memorandum. or comment is re-
quested. 

Please deal with appropriately for Mr. Roy o. Fuentes and 
Mr. Andrew Gallegos. 

Description: 

XX Letter: ___ Telegram: Other: 
To: Fernando E. C. De Baca 

From: Andrew Gallegos / Roy o. Fuentes 
Date: 12/19/74 / 12/23/7,1 

Subject: DHEW Announcement 174-294 

By direction of the President: 

Fernando E. C. De Baca 
Special Assistant to the President 

The White House 
Washington, D.C. 

(White House File Copy) 



. 
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THE WHITE HOUSE OFFICE 

REFERRAL 

To: The Honorable Caspar W. Weinberger Dcmz December 26, 1974 
Secretary of Health, Education and Welfare 
Washington, D.C. 20410 

ACTION REQUESTED 

-- Draft reply for: 
____ President's BiqDature. 
____ Underaiqned's signature. 

__ Memorandum for use as enclosure to 
reply. 

__ Direct reply. 
____ Furnish information copy. 

__xx_ Suitable acknowledgment or other 
appropriate handling. 

____ Furnish copy of reply, if any. 

__ For your information. 

__ For comment. 

REMARKS: 

NOTE 

Prompt actio• is essenti4l, 
If more 1lhan '12 hours' delay is encountered, 
please telephone the undersigned immediately, 
Code 1450. 

Basic correspondence should be returned when 
draft reply, memorandum. or comment is re-
quested. 

,Please deal with appropriately for Mr. 'Roy o. Fuentes and 
Mr. Andrew Gallegos. 

( 

Description: 

XX Letter: ___ Telegram: Other: 
To: Fernando E. C. De Baca 

From: Andrew Gallegos / Roy o. Fuentes 
Date: 12/19/74 / 12/23/74 

Subject: DHEW Announcement i74-294 

By direction of the President: 

Fernando E. C. De Baca 
Special Assistant to the President 

The White House 
Washington, o.c. 

(White House Suspense Copy) 



December 26, 1974 

Dear Mr. 

Thank you for your SP-171 and expraaaion of int.ereat 
in the vacancy announcement 174-294 DHBW. 

I will be sharing your SF-171 with the appropriate 
individual• in the White Bouse and the Department 
ot Health, Education, and Welfare. 

With warm regards. 

Sincerely, 

Fernando E. C. De Baca 
Special Aaaiatant to the President 

Mr. Andrew 9allegoa 
302 5th St.reet 

75203 

be: Secretary Weinberger FYI, For 
FECDB:f:tjr/fjo. 



Decelllber 2,, 1t74 

Dear llr. Gall-,oa 1 

l'llank yea for J'01II&" l:r-17111114 ....,_.1oa of ia~t. 
1a tile ftOUCly MIIOIIDCNIMIDt 17C-294 mllllf. 

I will be ldulriag year 81'-171 ¥11:h tlle apprapriau 
ia41Yi.411ala la tile 11111• II01IH aa4 1:he Departaen~ 
of Beal.lb., NIIO&don, aa4 Welfare. 
•1~ vU11 peraoaaJ. nvuaa. 

8inoere1:r, 

•eraaado •• c. De ... 
lpeoial Aaal•taat to tile Prea14eat 

*· Aa4nw 11&11..-
302 -t. I~ lveet. 
Dallaa, ar.... 1120, 

be I Secretary Weinberger PYI, Por appropriate handling. 
!'ECDlh *If jo. 



December 26, 1974 

Dear Hr. Qalle9oa1 

Thank you tor your SP-171 and expres•lon o~ interest 
1n the ,raoa.ncy announcement 11,-2t, DHBW. 

I will be aharing your SP-171 v1th the appropriate 
lA4ividuala int.he White Bouae and the Departaent 
of Beal.th, B4ucat.J.on, and Welfare. 

With YUIii personal reguda. 

Sincerely, 

Pernando s. c. De Baca 
Special Aaaiat:ant. to t:he Preaident 

Mr.. Andr.., llallegoa 
302 But 5th Street 
Dallas, Taaa 75293 

be: Secretary Weinberger FYI, For appropriate handling. 
PECDB:f:ljr/fjo. 



-, -- - ----->- , 
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Dr.-anber 26, ll74 

Dear Hr. Gal 1419" 1 

'l1Mmk yoa for your SP.171 u.ct exprualoa of ht.re.~ 
JA t1u1 ,._,._,. .....-ocmne~ 11c-2t, maw. 
l will be uartnv you IP-171 vit:b the appropriate 
ia41Y14ual• 1a Nb.tu llollH aod 1:be Departaent: 
of Jhaalth. B4uoat.ion, u4 Welfue. 

Vitia VUII peraonal N9uda. 

lirloerely, 

l'ernan4o B. c. De Baca 
Speed.al Maiauat to t:be Pnai4eat: 

Hr. An4nw Sallegoa 
301 Su• 5tm 8Ueet 
Dallu, .,___ 75203 

be: Secretary Weinberger PTI, Por appropriate handling. 
PBCDB:*/fjo. 



December 26, 1974 

Dear Mr. Fuentea1 

Thia is to acknowledge and thank you tor your 
SP-171 and expression of interest in the vacancy 
announcement 174-294 DREW. 

I will be sharing your SP-171 with the appropriate 
individuals in the White Bouse, and the Department 
of Health, Education, and Welfare. 

With warmest per•onal regards. 

Mr. Roy o. Fuente• 

Sincerely, 

Fernando E. c. De Baca 
Special Assistant to the President 

&014 Liberty Bell court 
Burke, Virginia 22015 

I 

be: Secretary Weinberger FYI, for appropriate handling. 

FECDB:rmr/fjo. 



DeGellber 21, 1t74 

Dear Mr .......... 

!'Ida la 1:o aokwJ.e49• an4 ._. yea for :,oar 
81'-171 Ult upnuioa of lnt.ru~ 1a YaCanOJ' uaow••• 174-2t, DIIBlf. 

J will be alaari.a9 J'OIIZ' 8P-171 with t:lle appropd&M 
in41vid11ala in tile Wllin BoaN, u4 t:he 1>epar1:aen1: 
of Beal .. , NuoaUon, 11114 .. lfan • 

• ,~ 1: peraoaaJ. ngarda. 

8inoerely, 

l'ernudo •• c. De Bao• 
Aaele1:a111: 1:o tJae keal4en1: 

*· 1loy o ....... 
101, .. 11 Coar1: 
aute, Viqiaia 22015 

be: Secretary Weinberger PYX, for appropriate handling. 

PECDBzrmr/fjo. 



.. 

Oec:reaber 26, 1974 

ftia ia to acknovled9e an4 thank you for your 
ar-171 and expreaa1on of int.ereet in the vacancy 
ADDO\lDCellell~ f7-4-21C DBSW. 

I will be abarin9 your SP-171 with the appropriate 
1n41•14ua.i. in the White Boose, an4 the Department 
of Health, Zducation, aa4 Welfare. 

With VU'Mat puaonal r9CJarda. 

Sincerely, 

l'ernando B. c. De h.oa 
Spacial Aaelatant to the President 

Mr. Roy o. Puente• 
6014 Liberty Bell COurt 
Burke, Virginia 22015 

be: Secretary Weinberger PYr, for appropriate handling. 

PECDB:rmr/fjo. 



MEMBERS: 

Secretary of Agriculture 
Secretary of Commerce 
Secretary of Labor 
Secretary of Health, Education, 

and Welfare 
Secretary of Housing and 

Urban Development 
Secretary of the Treasury 
Attorney General 
Director of the Office of 

Economic Opportunity 
Administrator of the Small 

Business Administration 
Commissioner of the Equal 

Employment Opportunity 
Commission 

Chairman of the Civil Service 
Commission 

CABINET COMMITTEE ON OPPORTUNITIES FOR SPANISH SPEAKI.NG PEOPLE 
1707 H Street, Northwest, Washingto.n, Ot:, 20506 

Programs Division (202) 382-3693 

December 23, 1974 

Mr. Fernando De Baca 
Special Assistant to the President 
White House 
Washington, D. C. 

Dear Mr. De Baca: 

Operations Division (202) 382-4288 

It has been a great honor and privilege for me to serve 
the Spanish Speaking communities of this nation as a staff 
member of the cabinet Committee on Opportunities for Spanish 
Speaking People. The termination of this agency will be a 
severe loss to the Spanish Speaking corrmunity. 

I, like all others, can only be grateful for your presence 
on the President's staff. I can assure you that you have 
11\Y help and conmitment in your efforts on behalf of our 
people. 

I am enclosing, with deep appreciation for your assistance, 
copies of 11\Y employment documents, along with the vacancy 
announcement for the position of Director, Office for 
Spanish S~mamed Americans, with the Department of Health, 
Education, and Welfare. 
I would also be very interested in working for the Office 
of Economic Development, should a position become available. 
I am also enclosing, for your review, a copy of the analysis 
that I and 11\Y staff prepared on the Program, Research and 
Evaluation Unit of the CCOSSP. 
Again, if I can ever be of help please call on me, I would 
only be most willing to assist you in your efforts. 

Sincerely, 

f6;!~-~~ 
Roy O. Fuentes 
Director, Programs, Research 

and Evaluation 

Enclosure 
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MEMBERS: 

Secretary of Agriculture 
Secretary of Commerce 
Secretary of Labor 

;; \ 

CABINET COMMITTEE ON OPPORTUNITIES FOR SPArJISH SPEAKIN G PEOPLE 

... -, 
Programs Division (202) 382-3693 Operations Division (202) 382-4288 

December 22, 1974 

Secretary of Health, Education , 
and Welfare 

The Honorable Caspar W. Weinberger 
Secretary of Health, Education and 
Washington, D.C. 20410 

Welfare 
Secretary of Housing and 

Urban Development 
Secretary of the Treasury 
Attorney General 
Director of the Office of 

Economic Opportunity 
Administrator of the Small 

Business Administration 
Commissioner of the Equal 

Employment Opportunity 
Commission 

Chairman of the Civil Service 
Commission 

Dear Mr. Secretary • 

As a result of Congressional action taken on Friday, December 22, 
the Cabinet Committee on Opportunities for Spanish Speaking People 
is due to phase out as of December 29, 1974, according to Public 
Law 91-181 which originated the Committee in 1969 for a five year 
period. 

I want to take this opportunity to highly recommend Mr. Roy Fuentes, 
Director of Program Research and Evaluation with the Cabinet 
Committee. Mr, Fuentes has exhibited qualities of leadership and 
initiative with a highly capable ability to carry out assignments 
of difficulty on time. 

It has been brought to my attention that there is a Vacancy Announce-
ment No. 74-294 for Director, Office for Spanish-Surnamed Americans. 
There is no question in my mind that as a result of Mr. Fuentes' 

·tenure with the Cabinet Committee, which encompassed February 1972 
until the present, he should receive most serious consideration 
for this position. 

As noted before, Mr. Fuentes entered the Cabinet Committee in 
Februar~ 1972, rising through the ranks to become Director of one 
of the most important components within the Committee. 

I am sure that in the event you need any further recommendation, 
Mr. Fernando E. C. DeBaca, Special Assistant to the President, 
would be more than willing to support Mr. Fuentes' consideration. 

4~ /. ),ako 
Reynaldo P. Maduro 
Executive Director 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Presidential Libraries Withdrawal Sheet 

WITHDRAWAL ID 01738 

REASON FOR WITHDRAWAL 

TYPE OF MATERIAL 

CREATOR'S NAME . 
RECEIVER'S NAME 

TITLE . . . 
DESCRIPTION 

CREATION DATE 

COLLECTION / SERIES / FOLDER ID 
COLLECTION TITLE 
BOX NUMBER .. 
FOLDER TITLE .. 

DATE WITHDRAWN. 
WITHDRAWING ARCHIVIST 

Donor restriction 

Form 

Roy Ortiz Fuentes 
Civil Service Commission 

job applicant 
SF 171 

1974 

021600262 
Fernando E.C. DeBaca Files 
11 
Job Applicants 

08 / 15 / 1989 
NEM 
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*U.S. GOVERNMENT PRINTING OFFICE: 1973-508-228 

THE WHITE HOUSE OFFICE 

REFERRAL 

To: Mr. Carlos Esparza, Director Dates November 11, 1974 
U.S. Civil Service Commission, Spanish 

Speaking Program 

ACTION REQUESTED 

--- Draft reply for: 
_____ President's signature. 
_____ Undersigned's signature. 

___ Memorandum for use as enclosure to 
reply. 

-XX- Direct reply. 
X Furnish information copy. 

___ Suitable acknowledgment or other 
appropriate handling. 

_____ Furnish copy of reply, if any. 

___ For your information. 
' 

___ For comment. 

NOTE 

Prompt action is essentitll. 

If more than 72 hours' delay is encountered, 
please telephone the undersigned immediately, 
Code 1450. 

Basic correspondence should be returned when 
draft reply, memorandum, or comment is re-
quested. 

BEMARKS:Attached is a list of individuals Grades GS-15 and below who have 
forwarded their SF 171 to my office. I have acknowledged receipt, and woulc 
appreciate a follow up reply from you to each person indicating that their 
171 has been forwarded to you and advising them of the requirements for 
securing Federal employment. 
Description: 

X Letter: ___ Telegram: Other: S.F. 171 
To: FERNANDO E. C. DE BACA , 

From: 
Date: 

Subject: 

See attached listing of individuals 
From September to Present 
Seeking employment in the Federal government; and upper mobility 
opportunities. 

BACA 
Special Assistant to the Pre 

(Copy to remain with correspondence) 



Ms. Gladys Gallaghe r 
224 6 Brightseat Rd. 
Landover, Md 20785 

Mrs. Mary H. Gonzales 
1701 16th Street, NW #202 
Washington, DC 20036 

Ms. Kathleen Donoghue Gillette 
950- 25th Street, NW 
Apt. 505 N 
Washington, D.C. 20037 

Mrs. Rita A. Calvan 
3339 S. Wakefield 
Arlington, VA 22206 

Ms. Beatrice A. Mirabal 
1535 N.16th Road, Apt 202 
Arlington, VA 22209 

Ms. Romanita Lucero 
5840 Cameron Run Terrace #903 
Alexandria, VA 20230 

Ms. P. Elizabeth Vigil 
1000 Marquez Place, Dl 
Santa Fe, New Mexico 87501 

Ms. Sandra Irene Colon 
2015 University Avenue - 4CS 
Bronx, New York 10453 

Ms. Carmen Eliz Montijo 
11608 Lockwood Drive 
Silver Spring, MD 20904 

Ms . Ma ria Mercedes Pena 
1200 Lebanon Street, #6 
Silver Spring , MD 20903 

Ms. Aida J. Ga tell 
6534 Lee Valley Dr . # 202 
Springfield , v.n.. 221 50 

Ms. Aida Neff 
2755 Ordway Street, N.W. 
Apt. #515 
Washington, D.C. 20008 

Ms. Yvonne A. Legarreta 
2020 N. Calvert St., #24 
Arlington, VA 22201 



> 

Ma!_" 14, l 75 

iould vou be ind enough to assi t .e in ettin~ 
. Santia~o (Jim.) Perdomo' S -171' rated for a 

mid-level or senior-lev rating. 

I attach an original nd on coey of Ur. Pt)rdomo•~ 
SF-171 and relate1 ~rsonnol do m nts. 

~4r.. P¢rdor.JO ma a reached through thP. off ice of 
Senator (Jte nomonici should you. have ocea ion to 
.. ontact him .. 

?·~11 gracinn. 

FECDeB:mrnd:5/14/75 

ernando B.,. c. ne Ba.ca 
Special Assist<.'1.nt to the Pr .3i ent 



PETE V. DO~ENICI 
NEW MEXICO 

Dear Fernando: 

WASHINGTON, D.C. 20510 

May 14, 1975 

I certainly appreciate the kindness you 
have extended to my good friend, Jim Perdomo. 

Attached is an updated #171 on Jim. 
appreciate your assistance in getting his forms 
processed . 

As you know, Fernando, I am extremely 
anxious to place Jim in a position here in 
Washington and I am most grateful for your 
efforts on his behalf. 

Best personal regards. 

Very truly yours, 

~nici 

Mr. Fernando E. C. DeBaca 
The White House 
Washington, D. C. 



.. Tuly 7, 1975 

Dear "Porky:• 

Thank you for enclosing the resumes of Reynaldo Morales 
and Jose Luis '"a.rtin.oz and for sharing a copy of 
Gerard Szal.ay's SF-171 with rne, 

I have taken the liberty of forwarding Messrs,. Morales• 
and Martinez' papers to Salvador Ceja at ERDA headquarters 
in Gennantown, Maryland and to tr.Pl\. Executive n.ecruitmont 
office in Wa~hington, D. c. I vould strongly suggest 
that Hesaru.. Marales a."'ld -!artine: contact either Chuck 
Romero or Julian P.or.1oro in the Albuquerque Operations 
Office of ERDA to inquire into employment opportunitiM 
with El'IDA (505 - 264-7231) in t..~e Albuquerque area. 

Congratulations on your appoin:tment to the New Mexico 
Pu..~lic Serv1ae Commission. I can think of no better 
'I\l&lifiet! nor more dM•.rving person to serve the people 
of .,iew Mexico in ~'lis important capaci t.y • 

Good luck and best wis?ics on your new and cballenging 
assignment. 

Tu t.Ul\igo, 

Fernando E .. c. De Baca 
Special Assistant to the President 

'the llonorable Clarence v .. tithgow 
Santa Fe City Cou..~cilmnn 
2315 Calle Colibri 
Santa .Fe, Hew !Jtexieo 87 501 

FECDeB,:rt'lm4:7/7/75 
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Mr. Fernando C De Baca 
Specialist to the President 
White House 
Washington, D. C. 20500 

Dear Fernando, 

---------- -- -- ---

July l, 1975 

Enclosed are the resumes of Reynaldo Morales and Jose Luis Martinez 
Cortez and a copy of a resume and Personal Qualification Statement of 
Mr. Gerard Szalay which we discussed last week. 

Both Mr. Morales and Mr. Cortez would make excellent candidates for 
top level positions within ERDA. If there is any more information you 
may need about either one, please let me know and it will be provided. 

Mr. Gerard Szalay, whom you met in San Francisco, has sent in Stand-
ard Form 171 for examination in order to establish a GS rating. He is 
very much interested in going to work for the Federal Government in a 
senior level capacity. I have worked for him for over two years and can 
honestly say that I believe he would make an outstanding contribution to 
any agency which may need his services. Anything you can do on his be-
half would really be appreciated. 

I have been appointed by Governor Apodaca as a member of the Public 
Service Conmission. Therefore, I will be leaving my position with the 
Los Alamos Scientific . Laboratory effective July 15, 1975. However, un-
less we can work out a couple of problems I may not be able to start 
employment with them until around August 11, 1975. My home telephone 
number is (505)-983-8275 and my new business telephone number will be 
827-2827 in case you need to reach me. 

Please give me a call if you are planning a trip to this area so 
that we can get together. Thank you Ferdy for all your help. 

Sincerely, r~ 
Clarence (Porky) Lithgow 

P.S. Sid Jaffe sends his regards 



1100 17TH STREET N.W., SUITE No. 315, WASHINGTON, D.C. 20036 

April 3, 1975 

Fernando E.C. DeBaca 
Special Assistant to the President 
Old Executive Office Building, Room 197 
17th and Pennsylvania Avenues, N.W. 
Washington, D.C. 20500 

Dear Fernando: 

Thank you very much for the time you gave me on Tuesday. I hope 
that once I am located in government service we can work together for 
the advancement of our fellow Hispanos in government as well as private 
industry . 

I have received my civil service rating as a GS-13 and have inter-
viewed with the E.E.O. Office of the Navy Material Command for the 
position as civilian personnel Spanish-speaking Program Coordinator. 

•• Fernando, thank you for your interest and i f I need your assistance 
I will give you a call. 

Sinceramente, su amigo 

Dan Anthony Catania 

DAC/kbk 



April 16 .,. 1975 

StmJECT: J. Raul Espinosa 

Thank you for the help you have already extended to 
Jlaul Espinosa in his seari.;h for an appointive or other 
non-career position within the Ex~cutive nranch. 

If at all possible, I would appreciate a strong endor.sf"..tncnt. 
of Raul for the following vacant positions: 

U. S. Depart:.m~nt _o_J Interior 

Director for Heritage •76 and S,ocial rograms (GS-14). 
(I understand that tl .. is position is to he filled through 
1\R.BA) 

Country Director or Deputy Director in Latin-A.~crica or 
an equally responsible position on John i)allenback's staff 
(I understa..~d there are currently ten major openings in 
Paa.ca Corps/Latin America). 

r.:coc -
Specia.l Assistant to the nC'iil Chairtnan 

Your assistance in this ~ntter ia greatly ap r.ccial!.ed. 

FECDeB:mmd:4/16/75 



near r-sr. Wilson: 

~his will acknowle,1ge your r,acont l~ttor in up't'IOrt of 
or. Otto A. Uei1\kol of San Diego, California. 

:r nave forwarded or. Heinkal1'o papers to the 
Presidential Personnel Office and i:o ~he O~partfflent of 
Health, education and Welfare for their con~ideration 
~1 will koep your office postoo o~ all develop!:lents 
rolativ to 1is candicacy for a top policy-making 
r.osition in the Ford Admill.istration .. 

Kindest regard. 
Yo~ra sincerely, 

r Fernando E. C. a n ca 
SJ.")f"..cial AJ.;sistant to tha Presldont 

The nonorable Sob Wilson 
Congress of the U.nited States 
Houso of nepreaentatives 
2307 Rayburn Building 
Washington, o. c. 20515 

FECDeD:mmd:5/12/75 



BOB WILSON 
.&1st DISTRlc;; OF CALIFORNIA 

(sAH DIEGO cou~n) 

EDWARD F. TERRAR. JR. 
M>IIINISTIATIVE ASSISTANT Congress of tbt '<!tnittb ~tatts 

Jt,oust of l\tprtstntatibts 
2307 l\apbum ~uillling 

llasbington, 39.€. 20515 

May 5, 197 5 

Dear Mr. DeBaca: 

RANKING MINORITY MEMBER 
ARMED SERVICES COMMITTEE 
SELECT COMMITTEE ON AGING 

SAN DIEGO OFFICE: 
SUITE £285 

123 CANINO DE LA REINA 
SAIi DIEGO. CALIFORNIA 921c.l 

TEW 714-299-2"' 

I'm interested in the application 
for employment of Dr. Otto A. Heinke!, 
and I'm hopeful his application will 
be favorably received . 

With kind regards. 

Sincerely, 

Member of Congress 

Mr. Fernando E. C. DeBaca 
Special Assistant to the President 
White House 
Washington, D. C . 

I 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Presidential Libraries Withdrawal Sheet 

WITHDRAWAL ID 01739 

REASON FOR WITHDRAWAL Donor restriction 

TYPE OF MATERIAL Form 

CREATOR'S NAME. Otto A. Heinkel 
RECEIVER'S NAME .... Presidential Personnel Office 

TITLE . . . 
DESCRIPTION 

CREATION DATE 

COLLECTION/SERIES/FOLDER ID 
COLLECTION TITLE 
BOX NUMBER .. 
FOLDER TITLE . 

DATE WITHDRAWN 
WITHDRAWING ARCHIVIST 

job applicant 
SF 171 

04/1975 

021600262 
Fernando E.C. DeBaca Files 
11 

. Job Applicants 

08/15/1989 
NEM 



Otto A. Heinkel 
P.O. Box 2871 
San Diego, California 92112 

Phone: (714) 224-0394 Residence 
(714) 280-7610 Office 

Ext. 133 

EDUCATION 

R E S U M E 

Ph.D. (Human Behavior) United States International University 
M.Ed. (Educational Administration) University of California at Los Angeles 
B.A. (Mathematics) University of California at Los Angeles 

EXPERTISE 

$ Administration 
@ Management Planning 
o Management Training 
• Needs Assessment 
0 Evaluation 

FORE IGN LANGUAGE COMPETENCIES 

I 

Spanish (fluent) 
German (fluent) 

PROFESSIONAL POSITIONS 

a Occupational and Career Education 
@ Special Projects/Funding 
• Research 
e Legislation 

CALI FO~~IA CREDENTIALS 
General Administration 
General Secondary 
General Elementary 

Life 
Life 
Life 

1974-Present Director of Legislative Services/Special Projects for the 
San Diego Community College District 

1973-1974 
1964-1973 

1950-1964 

President, System Planning and Development Corpo:ration . 
Director of Research and Development , San Diego Community 
College District 
Instructor and administrator for various Southern 
California districts: Elementary, Secondary, Adult, 
Community College, State College 

4/75 



..... 
OTTO A. HEINKEL Page 2 

CONCURRENT PROFESSIONAL EXPERIENCE 

e President of System Planning & Development Corporation: conducted 
management training semina:cs for superintendents, presidents, 
board members and other leaders. Over 80 community colleges 
have had administrators trained by me. 

@ Director of numerous federally funded projects, principally in 
the areas of evaluation and management training for Occupational 
Education. 

o Consultant and lecturer on management, needs assessment , evaluation, 
and accountability for various educational institutions, state and 
federal agencies, and professional associations. 

8 Member of an U.S.O.E. task force to review career education program 
plans for all U.S. Regional Laboratories and Research Centers. 

e Consultant to the National Consortia for Bilingual-Bicultural 
Education for management project planning and needs assessment. 

0 Independent evaluator and auditor for various educational projects. 

• Proposal evaluator for California State Department of Education. on 
Title III projects and U.S . O.E. for projects under the Cooperative 
Research Act. 

ASSOCIATION MEMBERSHIPS 

• Association of Mexican-American Educators (former Executive Board Member) 

e Chicano Federation (former Board Member) 

• Rotary International, Charter Member 

• Businessmen's Forum 

@ Phi Delta Kappa 

Society of Research Administrators 

SUMMARY 

Introduced system approach for management into most of the California 
Community Colleges; developed an operational job needs assessment 
system; developed an operational decision model for programs and 
resource allocation in community colleges. 

For further information see attached list of suggested references. 

4/75 



OTTO A. I-IEINKEL 

Mr. Gus Guichard 

Dr. Leland Baldwin 

Dr. Walter Garcia 

Dr. Otto Roemmich 

Commander Bob Sammon 

Mr . Donald Ross 

Dr. Armando Rodriguez 

Dr. Xavier Mena 

Executive Vice Chance llor 
Cal ifornia Community Colleges 
1238 "S" Street 
Sacramento, California 95814 

L- --

Page 3 

916/445-8752 

Assistant Chancellor, Vocational Education 
California Community Colleges 
1238 "S" Street 
Sacramento, California 95814 

Superintendent/President 
Rio Hondo College 
3600 Workman Mill Road 
Whittier, California 90608 

President of CCJCA 

Superintendent 

916/445-0486 

213/692-0921 

San Jose Community College District 
_ 2100 Moorpark Avenue 

San Jose, California 95114 408/298-2181 

Legislative Committee Chairman, CCJCA 

Comman<;l.er (retired), Corporate Management Consultant 
P.O. Box 522 
Coronado , California 92118 

Member of the Board of Trustees 
Antelope Valley College 

714/435-8594 

3041 Lancaster, Cal ifornia 93534 805/943-3241 

Chairman, CCCT 

President, East Los Angeles Community College 
5357 E. Brooklyn Avenue 
Los Angeles, California 90022 213/263-7261 

Assistant to Secretary of Health & Welfare 
915 Capitol Mall , Room 200 
Sacramento, California 95814 916/445-6900 

4/75 



Dear Otto: 

'.l'llank -you for enclosing a eapy of your SY 171 
and re!.rwno. 

'!ou may rest assured that I will do everything 
possible to asaiat you on t.his end. 

Mil graciae y saludos a tcdos. 

Sincerely, 

rernando E. c. De Bae~ 
Special Assistant to the President 

Mr. Otto A. 1e1n~el 
P. o. nox 2871 
San Diego, California 92112 

FECDeB:mmd.:5/9/75 
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SAN DIEGO COMMUNITY COLLEGE DISTRICT 
3375 CAMINO DEL RIO SOUTH SAN DIEGO, CALIFORNIA 92108 

April 30, 1975 

Mr. Fernando de Baca 
Special Assistant to the President 
The White House 
Washington D. C. 20500 

Dear~~ 

Attached is the application that was sent to Mr. Thomas 
Driscoll. He is the Staffing Specialist for the Execu-
tive Recruiting Division, Room B-404 Buzzards Point, 
330 Independence Avenue, s. W., Washington, D. C. 20201. 

I have contacted Congressman Bob Wilson's office as 
you suggested. They are following through. It is 
great to have good friends like you. 

Ay-te-wacho ~ 

Otto Heinkel 

P.S. In addition to the association memberships included 
in my resume, I am a member of the Capitol Hill Club in 
D.C. and an associate member of the California Central 
Republican Committee. 

OH:et 

Attachments: 

TELEPHONE (714) 280-7610 

SAN DIEGO CITY COLLEGE 
SAN DIEGO MESA COLLEGE 

SAN DIEGO EVENING COLLEGE 
SAN DIEGO MIRAMAR COLLEGE 

SAN DIEGO ADULT SCHOOLS 



.. 

/ 

y 

, I 

av 1 , 1975 

Oaar Ed; 

I want to take this o-oportunity to bring you u" to ·at 
on th :Jtatus of the t,ng~ and Rour tt.dministrator's 
vacancy in the nepartme.nt of Labor. 

Last week I mot with. th~ DOL Exeeuti ve Recruj_ ter in tha 
Presidential !'eraon.11el Office regarding our intare.. t 
in the Wage llll.d naur i\.dministrator•n position .. X 
mentioned the 8ubstantial eongressiortal intare.st 
surrounding your candidacy for the position. 

Thia we k I plan to meet with Secrotar Dun1 p. I will 
explore the matter further and keep you posted on pro.Jross .. 

KJ.ndcst ,ersonal regards .. 

Sincerely, 

ernantlo z. ~. ve Baca 
Special ~ssl~tant to t,e Pr~sidont 

Mr. .~ Pena, Jr~ 
13517 Collingwoo Terrace 
Silver Spring, ~taryla:n1 :?.0904 

FECDeB:mmd:5/15/75 



May 15, l 75 

FROM: 

SOBJECTt 
...,.. 

Eduardo P na, Jr. 

Attached are various letters in suonort of Eduardo Pena for 
the position of A, mini11~rator of thG> Wage and tour Division 
of the Department of L hor. 

- ..,/ 
Hr. l'ena, you will recall, is the gent man I sookn to you 
al-,out several weeks _a.go. He is currently serving as Director 
of Com?liance, GS-17, with t'ha Ecn.u1.l Pmployrn nt O portunit~t 
Comr.1!ssion and possesaes a wealth of m:perienee in the 
compliance field. I addition to hi!:: 3-1/"l y ar experience 
as Director of Compliance for ,roe, he has wor ·ed as a Warye 
ar..d Hour Invastiga tor for th• o nartment of r.iabor and in 
variou supervisory positions in oot and otbcr agencie. 

?O\tlcl you be kind enough to inform me of t."°le status of the 
above position and of the st t.us of z.tr. Pen~ • c,andiclacy f.or 
the po ition? 

.. hank you. 

FECDeB:romd:5/15/75 



.. 

,! 

July 8# 19.15 

Dear Mr. Rivera: 

11 want to thank yot.1 for taki g the tim~ to inforr.1 mo ot 
your job availability and your intere tin working for 
the Federal Governr.1ent. l was deoply troubled to learn 
of the problems you have experioncoo as a r~ ult of t.lte 
change in A<.lministration in .Ohio,. 

As you are proba.:.~ly aware, regulations prohibit. White 
uouae ntaf f f:r04--. referring individual candit.lateG for 
career positions iu the Civil Services stem. uO\fevor, 
I would be pleased to share your nama and intores t w!t.'1 
the Spanish Spea,,?(ing Program Coordinators L>1 selecte(l 
agencies and ask that they contact you directly. It will, 
of course, bo necessary that you apply directly to those 
agencies for consideration. in accordance with Ci*il 
Service rules and procedures. 

Again, thank you _for your intcP..rest in the P'et..:leral 
Government and best wishes for a rich and rcwardinq futuro. 

Sincerely, 

Fernando E. c. De Baca 
Special Assistant to the Prosidont 

1r. Fernando L. Rivera 
438 Beaver Avenue 
Columbus, Ohio 43213 

FECDeB:mmd:7/8/75 
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Appointn1ents for 

Lydia Amigo 

for 
,,..,,,...,.1 

/ Wednesday, July 16, 1975 

1:30 PM Mr. Jones 

633 Indiana Ave., N. w., Room 358 

from there to 

Mr. Rogers of Personnel 

And then the Director of the Institute 
or a member of his/her staff 

relating to this position: 
Social As¼ene!i:s~- Scientist 
Depart. of Justice Career Opportunities 
Announcement No. 75-51 

(Law Enforcement Assistance Administration) 
NOTE: 
Ask questions about Mr. Jos Jones' 

• position, title and first name if you 
want to from Ruby Morro, LEAA SS 
Coordinator at 376-3768 



t: 

July 25, 1975 

Dear Joe: 

Enclosed is a copy of Eddie ca:no•• raaae. 
&ddie. ia tbat super capable fellow :r spoke 
t.o you about. laat week. 

I would greatly appreciate your personal 
t.rarunaitul of Eddie'• papers to Supervi•or 
Bahn at y<Mar eulieat convenience and any 
help you might be able to .offer bia to 
insure that be geta a fair reviav of his 
gulificaUona. 

Many than.ic. for your help. 

'1'\1 amigo, 

Fernando£. c. De Baca. 
Special Assistant to the Preaident 

{ 

Mr. Joseph Pollard 
Waabinqton tteprese.n~ati'ft 
LOa Angel• Coa.nty Board of Supervisors 
173S Neer York Avenue, H ••• 
Waoington, D. C. 20006 

; -
p--~I --

Ofto 

) 



Dear ?Uldie: 

flulnk you for forwarding your ~r• ao 
praaptly. I have aent. them on to Joe 
Pol1ard. for hie e.ndonement and for hiB 
tranAlttal. to Supervisor Hahn. t would 
allow Joe about fl•e daye to make his 
input prior tc cont.acting Kenneth Hahn 
directly. 

Saludoa • ttodolJ •••••• eapecialmente a Dora 
ya loa ninoa. 

Parnando £. c .. •0& Baca 
Special Aaaistant to the President 

t Mr .. Bddie C&no 
121, Bubbling W.11 aoad 
w .. t COYina, California 91790 

- ;,. 
,,;:·,j .,·" 

tr 
I l 

..,..j.,,. 

I ·-~ 
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.. 

June 20 6pm 

MMD: 

FYI I sent a xerox copy of 
letter to Mr. Saenz and 
made one for you too. 

c~ 
fs ~c, s~ $or,~ 

--k, Se_c 1-nt I 



.. 

TO: 

MEMORANDUM 
OF CALL 

0 YOU WERE CALLED BY-

OF (Organization) 

0 YOU WERE VISITED BY-

0 PLEASE CALL--+ ~~g~J!r~·----------
0 WILL CALL AGAIN O IS WAITING TO SEE YOU 

RETURNED YOUR CALL 0 WISHES AN APPOINTMENT 

MESSAGE 

RECEIVED &-Y- I DATE I TIME 

GPO : 1969-o'8-l&-803U-l 882-8119 63-108 



THE WHITE HOUSE 

W ASH ING T ON 

June 19, 1975 

Dear Madam Secretary: 

As you are no doubt aware, the President is keenly 
interested in providing executive level opportunities for 
qua lified Spanish speaking persons intereste d in 
Gover:nmen t service .. 

It is my understanding that Mr. Adolph B. Saenz is 
applying for the position of Deputy Director of the 
Inspections Staff of Housing and Urban Development. Both 
Senator Montoya (D-NM) and Senator Dominici (R-NM) have 
endorsed Mr. Saenz for that position. 

Mr. Saenz' qualifications should be judged on their merit. 
He presently occupies an executive level position in 
the United States Foreign Service and is at this time 
assigned to the Inspections and Investigations Staff of 
the Auditor General, A.I.D. 1 U. s. Depa rtment of State. 

Your consideration of Mr. Saenz for the above position 
would be greatly appreciated. 

Best wishes and warm regards. 

Yours sincerely, 

Fernando E. C. De, Baca 
Spe cial Assistant to the Pre sident 

The Hono r able Carla Hill 
Secre t ary o f Hous i ng and Urban 

Deve lopment 
541 Seventh Street, S. W. 
Wash i ngton , D. C. 20 410 



The Honorable Carla A. Hilla 
Secretary ot Housing and 

Urban Developnent 
w~~n, D. c. 2o4lo 

Dear Madam Secretary: 

June 12, 1975 

One o~ -sq principal concern.a is providing 
opportunitiea ror qualified Spen1sb-apeak1:ng persona 
to serve in poaitiona of executive reaponaibility in 
the Federal senice. In th1a com'leCtion, I shoUld 
llIUCb appreciate your reviewing t~ qualifications o-.r 
Mr. Adolph B. Saenz, whose standard Form 171 is encloaed., 
for tbe poa1t.1oD of Deputy Director, Office or Inspector 
General 1n the IJe:partment of Housing and Urban Develop-
ment, which I understand i:s presently vacant. His 
credential.a an outS'tanding, and I cnane,yl them to you. 

Mr. Saenz is currently td.th the Office of 
Inspections and Investigationa 111 tbe Agency for Inter-
national. Denlopment. His oi':f"ice and home telephone 
numbers a.re 235-9734 and 78o-6o63 respectively. I hope 
that you or a member of your statt will be able to meet 
wi.th Mr. Saens one dB,¥ soon at your COl'lVenience. 

With best wishes. 

cs/nc/ald 
.Enc.losu.re 

Sincerely, 

Joseph M. ?&:>ntoya 
Cha:irman, Subconlldttee on 

Treasury, Postal Service 
and General. Government 

/ 
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Mrs. Carla Hill, Secretary 

COMMITTEE ON PUBLI C WORKS 

WASHINGTON . 0 .C . 205 10 

June JO, 1975 

Department of Housing and Urban Development 
451 Seventh Street, S. W. 

D. C. 20410 

Dea r Mrs. Hi 11: 

It is my understanding that Mr. Adolph B. Saenz has 
applied to your office for the position of Deputy Director, 
Inspe ctor General 1 s Office of Housing and Urban Development. 

It is my pleasure to recommend Mr . Saenz for this 
position based on his excellent credential s a nd his abi 1 ity 
to be judged on merit. Mr. Saenz is a career Foreign Service 
Office r with an outstanding record. A copy of his SF- 171 
outlining his qua] ifications is enclosed for your information. 

Thank you for your consideration and as s istance on 
the beha l~ of Mr. Saenz. 

PVD: r:: 
encl :J su re 

Kindest regards. 

tr tyyoX,s, 
• / ') .. 

t[U ~·· 
te V. Domenici 

United States Senato r 
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..._.--,.' 

July 25, 1975 

Dear llaul: 
-..._.. ;I" 

Thank you tor your thouc,;htful note and for 
the copy of your latter to Hike Hehre:r. I am 
encloaing a copy ot the poaition d.ucription 
for the poaition ot Peace corps Country 
DJ..r.ctor .. Please keep 1t: tor your refe!"ene6 
and personal filu. 

tet'• definitely etay in touch. You knov you 
can count on ay aupport.. 

Fernando a. c. tle laoa 
SpecJ.,1 Aaaiatant to the Pres14ent. 

Mr. J. Raul' Espinosa 
Vice- Pre•idont, Corporate Relatiou 
C&yP!liUl Petroleura MarketJ.n9 
Corporation, Ltd. 

1100 17th Street, N. W. 
Washinqton, D. c. 20036 

FECDeB:mmd:7/28/75 

.... ,,,_ . ... - ...- ,,.- ..... ... .... , _ _ ... _ _ ___ .... --

.. - ... - .. .. ,& ....... - - ..... - --:- _. _ _,-~- .• , •••••• ----. -. - - • - - -- -
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PHONE: (202) 452-177 4 TELEX: 89-2622 

CAYMAN 
PETROLEUM MARKETING CORPORATION, LTD. 

CA Subsidiary of The Cayman Corporation) 

WASHINGTON OFFICE 

1100 17th STREET N. W. • WASHINGTON, D. C. 20036 
(SUITE 1100) 

July 21, 1975 

Mike Mehrer, Acting Director 
Latin America Region 
PEACE CORPS 
806 Connecticut Ave., N.W. 
Washington, D.C. 

Dear Mike: 

I wanted to thank you for taking time out to see me 
last Wednesday. I enjoyed meeting you and sharing 
your candid views about life in Latin America as a 
Peace Corp Country Director. 

As you probably gathered during our conversation, I 
am indeed interested in being considered as a candi-
date for a Directorship in Latin America. I feel 
certain that my background and experience would be 
excellent for it. I am hopeful, for that matter, that 
you would personally favor my candidacy after you 
have had the opportunity to carefully examine and 
review all of my qualifications. 

Please note that due to my recent transfer to this 
company, my present position--for which I am well 
compensated-- is not included in my SF-171. Should 
you need any information on my duties and/or respon-
sibilities, I would be most happy to provide them 
to you. 

The attached information (provided solely for your 
own review) pertains to my experience in formulating 
and managing budgets in excess of $150,000.00. This 
particular one ($265-390,000.00) comes from the office 
I both created and directed at the Republican National 
Committee. I may add also that in 1971-72, I managed 



Mike Mehrer July 21, 1975 p.2 

a similar budget ($165,000.00) as Division Director of the 
now defunct Cabinet Committee on Opportunities for Spanish 
Speaking People (CCOSSP). I would hope that this information, 
which I would appreciate getting back, would help you determine 
further, my chances for the position in question. 

I am due to go to Europe for a couple of days next month, 
however, I would be willing to postpone the trip if any se-
rious development affecting my chances of making the "finalists" 
were to take place. Please keep me posted! 

regards, 

/7 (f;(;f ~pinosa 
Vice P esident 
Corporate Relations 

P.S. I am also se~ding you. -- for your information -- a couple 
of letters of recommendations. 

enc. 



.. 

THE WHITE HOUSE 
WASHINGTON 

July 25, 1975 

Dear Eddie: 

Thank you for forwarding your papers so 
promptly. I have sent them on to Joe 
Pollard for his endorsement and for his 
transmittal to Supervisor Hahn. I would 
allow Joe about five days to make his 
input prior to contacting Kenneth Hahn 
directly. 

Saludos a todos ...... especialmente a Dora 
ya los ninos. 

Tu amigo, 

-lr ("~ ~- C.'1> ._ e.~c.d. c.ec.) 
Fernando E. C. De Baca ( 

Special Assistant to the President 

Mr. Eddie Cano 
1216 Bubbling Well Road 
West Covina, California 91790 

I 
! 
I 
I 
I . 

I 
I 
l 
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THE WHITE HOUSE 
WASHING TO:-/ 

July 25, 1975 

Dear Joe: 

Enclosed is a copy of Eddie Cane's resume. 
Eddie is that super capable fellow I spoke 
to you about last week. 

I would greatly appreciate your personal 
transmittal of Eddie's papers to Supervisor 
Hahn at your earliest convenience and any 
help you might be able to offer him to 
insure that he gets a fair review of his 
qualifications. 

Many thanks for your help. 

Tu amigo, 

~....l... S.. C. c.o.c_ 
Fernando E. c. De Baca 

Special Assistant to the President 

Mr. Joseph Pollard 
Washington Representative 
Los Angeles County Board of 

11735 New York Avenue, N. W. 
Washington, D. C. 20006 

r 
I 

Supervisors . 

.. 
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, Auguat 4 • 1975 

oear Jay: 

Thank you for your letter %'fl9'&rdinq Lydia 
Amigo{ I' had the pleasure o_f usi•ting 
Lydia a fw weeks ago by arranging several 
job inten1W8 for her. lt was learned* 
aftu her return to Cleveland. that ahe 1• 
not. IUl Aaericu cltben, thus aa.king it 
difricult to qualify her for appointment. 
to •en.ior level posit.ions in tb,e career 
aenice. 

lt'• alway• good to hear from you. Pleaaa 
stay in touch. 

Yours aiacerely, 

Fernan.do .c. c. ne Baca 
Special Assistant to tho Preaid~nt 

Hr. J. M. Rielllezyk 
. Director 

... ..... - .... _,,_ 

Herit.oge Groups Mvision 
Republican NaUona,l Colmrd ttee 
301 Pint Street, s . .E. 
lfuhington, o. c. 20003 

l?lmd:FECdeB:mmd:8/4/75 

• .. .. ,.·,_.,._..£.lli,.A-"'"..C.A . ...:....::-___,;_..::__-_______ • 
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Pit 
Republican 
National 
Committee 
Julian M. Niemczyk July 30, 1975 

The Honorable Fernando De Baca 
Special Assistant to the President 

for Hispanic Affairs 
The White House 
Washington, D. C. 20500 

Dear Fred: 

Sorry, I haven't been in touch with you in some 
while, but I find myself involved more and more as 
19 76 looms in the horizon. 

Lydia Amigo, of Cleveland, Ohio, called me today 
to say that you had assisted her in trying to get located 
in a government job in the Washington1 area. -

Are you able to te 11 me anything about her status 
or chances of success in this search? Is she qualified? 
Can your office assist? 

Any information you can provide will be appreciated. 
I lak forward to seeing you soon in the near future. 

~. Ni~mczyk 
(/ti!tor 

Heritage Groups Division 
JN:pr 

Dwight D. Eisenhower Republican Center: 310 First Street Southeast, Washington, D.C. 20003 (202) 484-6700 



EQUAL OPPORTUNITY SPECIALIST 

UNITED STATE!!! EQUAL EMPLOYMENT OPPORTUNITY COMMIS!!IION 

9 CLINTON ST., NEWARK, N . .J. 07102 



APPLICATION FOR JOB VACANCY DATE 

(Use typewriter or print. Complete items down to For use by Personnel Office only) August 22 ,.l97~f. 
REFERENCE 

POSITION APf:'LIED FOR 

TITL£;...
0
,. ... 1 ( ) ~........, Opporttn1ity Spe¢ialis~ Employ~e~t 

OFFICE/CITY 

Washi~~to~ Distriet 0ffi=e 
~ashi3gtoa, D. C. 

LOCATION 

REGION/DI STRICT/HQS EEOC 

i7...,_s,,., ; ·"l ,...i..o D I -. _....__-, ll t • c. 
DOCUMENTS ATTAC HED ru SF 171 , APPUCATIO N FOR FEDERAL EMPLOYMENT 

D EEOC FORM 173, EMPLOYEE PERFORMANCE APPRAISAL EEOC FORM 183, MERIT PROMOTION QUALIF ICATIONS STATEMENT 

APPLICANT 

NAME SI 

r.1 • .-ru , 
CURRENT JOB TITLE ANO GRADE ~FF 

Equtl ortm1i ty Speei~list{ Employ 'j .,.. 1: ew~ , • -•• 



July 24. 1915 

Dear Tony, 

It'• good to have people like you to vork vith--people 
who are genuinely concerned about t:be welfare and 
upward 110bility of 0'1l" Spani•h Americana1 and 
not only concerned, but efficiently doing aomething 
a.bOut itl 

My aeotetary told •• that you had phoned to fill in 
80l!le blanta in t:he records with regard to Ma. Alligo, 
and to let ua know that although you were unable to 
reach her in Cleveland, you are willing to aaaiat ber 
ahould •h• return to the area seeking •ployment. ,, 

We look forward to receiving the roster of available 
poaitiona, vaci.a.ie• to be filled, etc. and appreciate 
your remeaberi~ that we are always on the look-out for 
those g-ood job• for our Spanish speaking constituent.a. 

Xeep up the good work. Again, thank•. 

Mr. Tony Mvara 

Sincerely youra, 

P'ernando E. c. De Baca. 
spec+Al Aaaietant to the President 

HO. Spanish Speaking Program 
Coordinator 

Drug En(oroement Administration 
1405 Eye Street, N.W. - Room 736 
Wa8hington, D. c .. 20537 

mmd for 
P'ECDeB:Dllld:7/24/75 
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November 3, 1975 

Dear Mr. Mercado; 

Thank yo~ for your recent letter requesting information 
on poaaible job opportunities 1n Puerto • .ico. 

I would suggeet that you cont.act the u. s. Civil Servioe 
Conninion (esc) Area Office in San .:Juan, Puerto Rico tor 
intormaticn on Federal job opportunities on the :taland. 
You might also vieb t.o contact Hr. Santiago ll.odr1gue% 
with csc in Washington,, n. c~ (202 632-6800) or Mr. Phil 
Garcia at BUO (202 155-5974) for more information on job 
prospects in the area. Please feel free to use my name 

• in your cont.act• with "~•r•. Rodriguez and Garcia. 
,,,, 

'J.'.hank you for· the opportunity t.o be ot assistance to you 
in thie utter and be•t of luck. 

Yours ei:ncerely, 

' ' , Fernando £. C. De Baca 
Special ,J\rutist~nt to the Preeident 

Mr. James Mercado 
2931 Peyton Randolph Drive 
!".alls Church, Virginia 22044 . 

FECDeB:mmd:11/03/75 
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UNITED STATES CIVIL SERVICE COMMISSION 

WASHINGTON. D. C. 20415 

IN REPLY PLEASE REFER TO 

YOUR REFERENCE 

MAY 14 1975 
• 

Ma. Priscilla Elizabeth Vigil 
1000 Marquez Place. Apartment D-1 
Santa Fe, New Mexico 87501 

Your Standard Form 171. "Personal Qualifications State-
ment'', was referred to us by Mr. Fernando E. C. de Baca, 
Special Assistant to the President. 

Enclosed you will find a Mid-Level Data Sheet which is 
essential for obtaining a mid-lavel rating. If you should 
need more information please contact our area office in 
New Mexico. The exact location is 421 Gold Avenue s.w. 
(87101) and its telephone is (505) 766-2906. However, 
once your forms are completed mail the Data Sheet with 
your Standard Form 171 to: 

Houston Area Office 
U.S. Civil Service Commission 
702 Caroline Street 
Houston, Texas 77002 

Thank you for your interest in the Federal Government. 

Sineerely. 

Ana A. Ortiz 
Spanish Speaking Program 

c.e. Fernando E. C. de Baca 

THE MERIT SYSTEM-A GOOD INVESTMENT IN GOOD GOVERNMENT 




