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DIVISION OF ART O DEPARTMENTS : ART EDU CATION / ART HISTORY / GRAPHIC DESIGN / STUDIO ARTS 
DIVISION OF MUSIC O DEPARTMENTS : MUSIC EDU CATION / MUSICOLOGY-COMPOSITION / PERFORMANCE 

PLEASE POST 

POSITION: 

RESPONSIBILITIES: 

RANK: 

SALARY: 

APPOINTMENT BEGINS: 

QUALIFICATIONS: 

DEPARTMENT : 

UNIVERSITY: 

APPLICATIONS: 

FEBRUARY 1975 

COLLEGE OF FINE ARTS 
Horn 

Studio horn (majors, secondaries, and non-majors); brass 
chamber music; ancillary field (e.g., music theory-
literature); faculty brass and woodwind quintets 

Instructor or Assistant Professor . 

Open (commensurate _with experience and training) 

August 25, 1975 

Master's degree; proven teaching ability; performance 
ability appropriate for Principal Horn position with the 
Wichita Symphony Orchestra 

The Division of Music has approximately 500 music majors 
and offers the following degrees: Bachelor of Music and 
Bachelor of Music Education; Master of Music and Master 
of Music Education. Opportunity for music instruction is 
extended freely to students outside. of the Division of 
Music. 

Wichita State University is located in culturally advan-
taged Wichita, Kansas, a city of 300,000. Current en-
rollment at the university is over 15,000. It is the 
policy of Wichita State University to provide equal oppor-
tunity in employment and upward mobility for all qualified 
persons, to prohibit discrimination in employment because 
of race,sex, color, religion, or national origin. 

Please send inquiries, credentials, and audition tapes at 
the earliest possible ,date, but no later than April 1, 
197 5, to: 

Professor Don A. Hunnnel 
Division of Music, Box #53 
Wichita State University 
Wichita, Kansas 67208 

-
WICHITA STATE UNIVERSITY / 1845 FAIRMOUNT AVENUE / WICHITA, KANSAS 67208 / A.C. 31 6 689-3500 



ORTUNITIES 
<:I,,: Telephone: 437-2110, 

NORTHEASTERN UNIVERSITY 
C:, 437-2131 
CCI or visit 

Room 101 Hayden Hall 

360 Huntington Avenue 
Boston, Massachusetts 02115 

ASSISTANT PROFESSOR 

ANIMAL PHYSIOLOGY 
(To Start September 1975) 

Responsibilities and Facilities: 

11426 
3/3/75 

Teaching human physiology to nursing students and other students in 
paramedical programs, supervising teaching assistants, developing a personal 
research program, and directing graduate student research. 

Teaching load is an equated 12 hours per week of lecture and laboratory 
teaching. 

The Biology Department is moderate in size. Present physiology staff 
include cardiovascular physiologist, endocrinologist, cell physiologist, 
invertebrate osino-regulatory physiologist, sensory (visual) physiologist, 
microbial and plant physiologists. 

A marine station provides notable opportunity for physiologist whose 
research specialty involves work with marine vertebrates or invertebrates. 

Other fac.ilities located on the Boston campus include temperature and 
light-controlled animal rooms,aquarium room, workshop, darkroom, ultracentrifuges, 
electron microscopes. 

A large greenhouse is within easy reach in Woburn, adjacent to the 
University's main suburbap campus. 

Qualifications: 

Ph.D. required. Background with substantial physiological laboratory 
experience with the various systems of vertebrates, including mammals, 
is required. Some experience teaching introductory physiology is 
desirable. 

Salary: About $12,500 and upwards depending upon qualifications for a 3•quarter, 
39-week academic year. 

Interested candidates please submit (1) complete curriculum vitae, (2) three to 
five letters of recommendation, (3) reprints of published papers to: 

F. D. Crisley, Chairman 
Biology Department 
Northeastern University 
360 Huntington Avenue 
Boston, MA 02115 

NORTHEASTERN IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 



ORTUNITIES 
c:::) Telephone: 437-2110, 

437-2131 
or visit 

- Room 101 Hayden Hall 

Responsibilities: 

Qualifications: 

Salary: 

Contact: 

NORTHEASTERN UNIVERSITY 
360 Huntington Avenue 

Boston, Massachusetts 02115 

#420 February 21, 197 5 

ASSISTANT PROFESSOR IN PHARMACY 
To Start September, 197 5 

Teaching undergraduate and graduate courses in the area 
of pharmaceutics - biopharmaceutics. 
Research in the area of pharmaceutics - biopharmaceutics. 

Required: B. S. in Pharmacy and Ph.D. in Pharmacy 

Desired but not essential: Teaching and/ or research in 
the area of pharmaceutics - biopharmaceutics 

Commensurate with qualifications and experience. 

Dr. P. L. Madan 
Room 110 Mugar Life Sciences Building 
Northeastern University 
360 Huntington Avenue 
Boston, Massachusetts 02115 

Telephone: 437-3213 

NORTHEASTERN IS AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 



Department of Geography 

University ot montana 

missoula, ffiontana 59801 

(406) 243-0211 

February 28, 1975 

GEOGRAPHY FACULTY POSITION 

ASSISTANT PROFESSOR. September 1, 1975. Minimum salary $11,500. 

Ph.D. required. Geomorphologist, preferably with interest in 

rural and regional planning. Closing date for applications and 
.. 

letters of recommendation May 5. The University of Montana is 

an Equal Opportunity Employer. Women and members of minorities 

are encouraged to apply. 

Apply: Dr. John M. Crowley, Chairman, Department of Geography. 

Phone: 406-243-4302 

PLEASE POST AND CIRCULATE 

ib' {$1 



AR1 ; 

ART : 

DRAMA : 

FREr:CM: 

PART -TIME AND TEMPORARY FACUl TY POSITIONS 
SCRIPPS COLLEGE, CLAREMONT, CALIFORNIA 91711 

FOR SEPTEMBER 7 1975 

Visiting Assistant Professor in Art; M.F.A. required. College or 
University level drawing and painting teaching experience. Studio 
instruction in drawing, painting, and design using a variety of materials, 
including acrylic paints, and various drawing media. This is a non-
renewable, part-time, 2/5 position, for one year, beginning Fall 1975, 
ore course each semester, salary $3600 ($1800 per semester). Applications 
close March 15, 1975. Contact Professor James F•.iller, Chairman, Art 
Department, Scripps Col'lege, Claremont, California 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER. 

Visiting l\ssistant Professor in Art; M.F.A. or comparable professional 
experience required. Experience in teaching fabric design on the college 
level needed. Studio instructor to teuch two courses in beginning and 
advanced weaving and off loom construction methods,. beginning and advanced 
instruction in fabric design including methods of batik, tie dye, and 
other techniques, to graduate and undergraduate students. This is a 
temporary position for Fall semester 1975 only, salary $2,000 per course. 
Applications c1ose March 15, 1975. Contact Professor Neda A1-Hi1ali, 
Assistant Professor of Art, Scripps Coilege, Claremont~ California 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY•·AFFIRMATIVE ACTION EMPLOYER. 

Part-time Techn'ica1 Director and Lecturer in Drama; Bachelor's Degree 
required, M.A. or M.F.A. preferred. Opening for a part-time technical 
director and teacher of technical theater for the Four College Players 
of Claremont Men's, Harvey Mudd, Pitzer, and Scripps Colleges. Position 
to include the development of working designs, building, painting, and 
use of all sets for two major productions each semester, inc1uding 
setting and control of theater lighting, sound, etco Teaching includes 
the instruction of students in the theory and practice of the above, and 
the ability to supervise and direct student assistants. This is a one-
year appointment only, beginning Fall 1975, salary $5,000 for the year. 
Applications close April 25, 1975. Contact Professor Jesse Swan, 
Scripps College> Claremont, California 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER. 

Associate or Assistant Professor in French; Ph.D. required, considerab'le 
and distinguished teaching experience preferred, publications desirable. 
Opening (for one year only) for specialist in 20th Century French Litera-
ture with interest and ability also in Comparative Literature and College's 
interdisciplinary Humanities program. One 1ower-d·ivision French language 
course also part of teaching load. This is a full-time sabbatical replace-
ment opening (for one year only) beginning Fall 1975, minimum salary for 
Associate Professor $15,000; minimum salary for Assistant Professor $11,500. 
Applications close March 15, 1975. Contact Dr. Thais Lindstrom~, ii,rman 
of the French Search Committee, Scripps College, Claremont, Cao1"ornia~1tl.711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER. ;; 

-c 
$ 



BIOU1EMISTRY POSITIOO 
The University of Nebraska, Lincoln invites applications and nominations 

for a position to be filled by a biochemist. The 9-month appointment is a 
joint appointment between The School of Life Sciences and the Department of 
Chemistry. A starting date of August 15, 1975 is planned for the position, 
proposed to be at the assistant professor rank. Salary depends upon training 
and experience. 

QUALIFICATIONS 
Applicants should hold a Ph.D. degree and have postdoctoral experience, 

all areas of interest in contempory biochemistry will be considered. 
Evaluation of candidates will be based on the potential ability and desire of 
the individual towards developing a rigorous research program and to be an 
effective university teacher. 

DUTIES 
The successful candidate will be expected to direct research for l 

students at the B.S., M.S. and Ph.D. level and to teach undergraduate and 
graduate courses in biochemistry. Preference will be given to those capable 
of teaching freshman or sophomore level courses in the Life Sciences area or 
in Chemistry. 

JlPPLICANTS AND INQUIRIES 
Applications should include a professional vita, three letters 

reference and a research interest statement. The deadline for applications 
is April 15, 1975. Please address all nominations, inquiries and applications 
to the chairman of the search committee: 

Dr. Ni. K. Gupta 
Department of Chemistry 
University of Nebraska 
Lincoln, Nebraska 68508 

THE UNIVERSITY OF NEBRASKA IS AN EQUAL OPPORTUNITY EMPLOYER 



ART: 

ART: 

DRAMA: 

FRENCH: 

PART-TIME AND TEMPORARY FACULTY POSITIONS 
SCRIPPS COLLEGE, CLAREMONT, CALIFORNIA 91711 

FOR SEPTEMBER, 1975 

Visiting Assistant Professor in Art; M.F.A. required. Co11ege or 
University level drawin!J and painting teaching experienc/3. Studio 
instruction in drawing, painting, and design using a varfoty of materials, 
including acrylic paints, and various drawing media~ This is a non-
renewable, part-time, 2/5 position, for one year, beg-inning Fall 1975, 
one course each semester, salary $3600 ($1800 per semester). Applications 
close March 15, 1975. Contact Professor James Fu11er, Chc\irman, Art 
Department, Scripps Coliege, Claremont, California 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOfER. 

Visiting Assistant Professor in Art; M.F.A. or comparable professional 
experience required. Experience in teaching fabric design on the college 
level needed. Studio instructor to tench two courses in beginning and 
advanced weaving and off loom construction methodss beginning and advanced 
instruction in fabric design including methods of batik, tie dye, and 
other techn·iques, to graduate a.nd undergraduate students. This is a 
temporary position for Fall semester 1975 only, salary $2,000 per course, 
Applications close March 15, 1975. Contact Professor Neda Al-H"lla 1 i, 
Assistant Professor of Art, Scripps Collegei Claremont, Califorrria 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLO'!ER. 

Part-time Technical Director and Lecturer in Drama; Bac!'mlor·s Degree 
required, M.A. or M.F.A. preferred. Opening for a part-time technical 
director and teacher of technical theater for the Four College Players 
of Cl-aremont'Men' s, Harvey Mudd, Pitzer~ and Scr-i pps Colleges. Position 
to include the development of working designs, building, painting, and 
use of all sets for two major productions each semesters includ"ing 
setting and control of theater lighting, sound, etc. Teaching includes 
the instruction of students in the theory and practice of the above, and 
the ab"llity to supervise and direct student assistants. This is a one-
year appointment only, beginning Fall 1975, salary $5,000 for the year. 
Applications close April 25, 1975. Contact Professor Jesse Swan, 
Scripps College, Claremont, California 91711. 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER. 

Associate or Assistant Professor in French; Ph.D. required, considerable 
and distinguished teaching experience preferred, publications desirable. 
Opening (for one year only} for specialist in 20th Century French Litera-
ture with interest and ability also in Comparative Literature and College's 
·interdisciplinary Humanities program. One lower-division French language 
course also part of teaching load. This is a fullw•time sabbatical replace-
ment opening (for one year only) beginning Fall 1975, minimum salary for 
Associate Professor $15,000; minimum salary for Assistant Professor $1" 500. 
Applications close March 15, l 975~ Contact Dr. Thais Lindstromi C riff!fl 1 
of the French Search Committee, Scripps College, ClaremontD Calif ~ia 91n 
SCRIPPS IS AN EQUAL OPPORTUNITY-AFFIRMATIVE ACTION EMPLOYER. 

ell 
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FACULTY OPENING FOR 1975 

A UGUSTANA COLLEGE 

SIOUX FALIS, SOUTH DAKOTA 57102 

DEPARTMENT: Music 

RANK: Instructor or Assistant Professor 

SPECIAL REQUIREMENTS: Master's required; D.M.A. or Ph.D. preferred; 
teaching and performance experience helpful 

ASSIGNMENT: Director for Collegiate Choir (70-voice "second II choir) 
Director for Madrigal Singers 
Soprano or alto voice of performance quality 
Teacher of applied voice 
Some experience with and interest in opera performance 

desirable although not mandatory 

STARTING DATE: September, 1975 

SALARY: Competitive; dependent upon training and experience. $10,000 
minimum for Instructor 

' FRINGE BENEFITS: $20,000 life insurance; basic hospitalization and medical; 

WRITE TO: 

major med1.cal; dlsability insurance; TIAA/CREF; leave 
program; tuition remission; faculty conference fund. 

Dr. William R. Matthews 
Vice President for Academic Affairs 
Augustana College 
S:!.oux Falls, South Dakota 57102 

Augustana College is a liberal arts undergraduate institution of 2,000 students 
located in a city of 85,000 people. Augustana College has offered quality 
education for over 100 years and is South Dakota's largest private college. 

Im Equal Opportunity Affirmative Action Employer 



-..;' ,. <' ... ---::::.- '. • TEMPLE UNIVERSITY 
. 

•• .. ~:-~. ., ..... , ... ;·" 
COLLEGE OF HEALTH, PHYSICAL EDUCATION, RECREATION AND DANC 

PHILAD~LPHIA, PENNSYLVANIA 19122 

DEPARTMENT OF RBCRl!ATION 
AND LEISURE STUDll!S 

Position Description 

February 19, 1975 

ANNOUNCEMENT OF POSI TION VACANCY 

Teach undergraduate and graduate courses in Recreation and Leisure 'Studies, 
Teaching emphasis should be on program administration, leadership development 
and camp administration. There will also be a responsibility for advising students 
and assisting in Departmental ref;iearch and service projects. 

gualifications 
A Ph.Dor Ed.D degree in Recreation is preferred. However, individuals with 

a Master's degree may be considered if they have had outstanding teaching or 
professional experience in recreation and possess the potential and desire to 
complete the doctorate. 

Salary 
Academic rank and salary commensurate with qualificationso However, the level 

of the position at the present t i me is Assistant Professor with a starting salary 
of $13,500 - $14,000 for the academic year. 

Effective Date 
September l, 1975 

Gene.ral Information ' 
The University: Temple's strategic location at the heart of a great metro-

politan center, and within reasonable traveling distance of two other metropolitan 
centers, places it in a close proximity to a wide variety of recreation and park 
agencies. The University is located at the approximate geographic center of the 
Delaware Valley Region which itself spans a nine county area and encompasses a 
metropolitan population .of over five million. The region and the University provide 
an unusual and outstanding learning laboratory for the recreation and leisure 
studies students as well as viable avenues for employment. 

With an enrollment of more than 30,000 students, Temple is one of the nation's 
largest universities. Its curricula span a broad spectrum. Students earn bachelor's 
degrees in 60 different fields, master's degrees in 61 areas, and doctorates in 56 
specialties. The faculty numbers nearly 3,000. 

Application Procedures 
Send letter of application, college transcripts, personal vita sheet and three 

letters of recommendation to: 
Dr. Charles E. Hartsoe, Chairman 
Department of Recreation and Leisure Studies 
College of HPERD - Pearson Hall . _ 
Broad and Montgomery Avenue /~:'fOR~ 
Philadelphia, PA 19122 1l -"\\ 

Temple University is an Equal Opportunity Employer. 
\~ 7 '0 



TEMPLE UNIVERSITY 
COLLEGE OF HEALTH, PHYSICAL EDUCATION, RECREATION AND DANCE 

PHILADELPHIA, PENNSYLVANIA 19122 

DEPARTMENT OF RECREATION 
AND LEISIJR!l STUDIES February 19, 1975 

ANNOUNCEMENT OF POSITION VACANCY 

_osition Description 
Teach undergraduate and graduate courses in Recreation and Leisure Studies. 

reaching emphasis should be on therapeutic recreation. There will also pea 
responsibility for advising students and assisting in Departmental research and . 
service projects. 

gualifications 
A Ph.Dor Ed.D degree in Recreation is preferred. However, individuals with 

a Master's degree may be considered if they have had outstanding teaching or 
professional expertence ·in recreation and possess the potential and desire to 
complete the doctorate. 

Salary 
Academic rank and salary commensurate with qualifications. 

of the position at the present time is Assistant Professor with a 
of $13,500 - $14,000 for the academic year. 

Effective Date 
September 1, 1975 

General Information 

However, the level 
starting salary 

The University: Temple's strategic location at the heart of the great metro-
politan center, and within reasonable traveling distance of two other metropolitan 
centers, places it in a close proximity to a wide variety of recreation and park 
agencies. The University is located at the approximate geographic center of the 
Delaware Valley Region which itself spans a nine county area and encompasses a 
metropolitan population of over five million. The region and the University provide 
an unusual and outstanding leaming laboratory for the recreation and leisure 
studies students as well as viable avenues for employment. 

With an enrollment of more than 30,000 students, Temple is one of the nation's 
l argest universities. Its curricula span a broad spectrum. Students earn bachelor's 
degrees in 60 different fields, mast er's degrees in 61 areas, and doctorates in 56 
specialties. The faculty numbers nearly 3,000. 

Application Procedures 
Send letter of application, college transcripts, personal vita sheet and three 

letters of recommendation to: 
Dr. Charles E. Hartsoe, Chairman 
Department of Recreation and Leisure 
College of HPERD - Pearson Hall 
Broad and Montgomery Avenue 
Philadelphia, PA 19122 

Temple University is an Equal Opportunity Employer. 



V-.Ne. 

notice of position vacancy Y-75-53H 
, .. 0111: 

F"bruacy; J 9. l 975 

Peiltle11: Clerk-Typists, GS-322-2/J/4; Clerk-Stenographers, GS-Jl 2-J/4/5; Clerk (Tn>ing), 
GS-)01-5; Secretary {Typing), GS-)18-5; Secretary (Stenography), OS-318-6. 
(NONDaHPl' UNDER FAIR LABOR STANDlRDS ACT AS AMmDED} 

Lecetle11: Headquarters, Secretarial Assistance Staff, Washington, D.C. 

DUTll5: Cane to visit your beautiful nation's Capital and consider employment with a 
Cabinet-level agency. This is where it I s happening! World affairs are an 
every day news item. History is being made here, and you'd ba helping to 
make it. 

Come to Washington, D.C. and faal a close kinship with the rest of the world. 
HUD can help make your dream cane true by paying your travel and moving ex-
penses. Lillian Westray will even assist you in finding housJ."'.g. Why don't 
you give her a call on 202-755-5401? 

(CONTINUED \1N PAGE 2) 
IA5IC QUALIFICATIONS: Civil Service C011u1ti11i• re11uir•-11h: Must meet Civil Service COlllll.i.ssion 
requirements; must be proficient in your skills, and in addition meet the following 
requirements for each grade. 

ist GS-)22-2 and Clerk-Steno ra her GS-312-
uccess ul comp etion o year high school cour~e; or six months of typing or stenog-

raphy experience, as appropriate. -

Clerk-T ist GS-322-J and Clerk-Steno ra her GS-)12-
uccessful completion o one a~ademic year of substantially full-time study 1n a 

resident school above the high school level; or one year of typing or stenograJ)hl 
experience, as appropriate. -

Clerk-T ist GS-)22-4 and Clerk-Steno ra her GS-312-
Succes completion of two aca emic years o substantially full-time study 1n a 
resident school above the high school level;~ two years of typing or stenography 
~ri~e, as appropriate; or one year of education as described (CONTINUED ON PAGE 2) 

ect 11• • •••= Dependable, cooperative attitude, initiative and judgement 1n carrying 
out responsibilities, good leave record, and satisfactory reference check with previous 
employer, schools, and personal references. 

Alice Cavanaugh TIie 1ervlci111 Per1NMI OHlcer 11 _________________ "".'""7 __ _ 

*Represents date after which selection panel_may convene to conside: applications. 
A.PPlications received betwqen this date and up to day panel meets will also be considered. 
c111iil .. te1 ••1 • .,,, .. l1141cate4 ltelew: 
1. HN411Uertlfl •pleyee• •e 11 1UH1it Fora HU0~71.7, lepHt fer Merit Steffi111 C1111i4er1tie11. . 
2. Fi,14 --,leyeH ere ti Hll4 i Mtrit Stiffin1 le,uae, Fora HU0~71.6,_ e114 in4icate the vece11cy for which they ere 1pplyi119 

1114 whether 111., •• te lit1 ce111i4ere4 fer l1toral , ... ,.,...,., or P~~he11 e11ly. 
3. Outiia -,plic••• ere te 1UH1it St111~enl Fora 171, Per .. 1111 Qu1lificet1e111 Stet .. e11t. 
,. All fe,.1 ore te lite HIit ie 1 ... n5~UO Bu114i119, ,s1 -7th StrNt, S.W., W11h1111to11, O.C. 2CMIO. 

HUD 11 .,. 1111111 Op,e,tu11lt1 



Vacancy No Y-7.5-.53H 

Clerk-Typists, 05-322-2/3/4; Clerk-Stenographers, OS-312-3/4/S; Clerk (Typing), 
GS-301-.5; Secretary (Typing), GS-318-S; and Secretary (StenographJ), GS-)18-6. 

DUTI&5 (Continued): 

General clerical duties including typing, shorthand, til.inc, xerox:ine, answering the 
tttlephona a.nd other mi.seal are located in the S cretarial 
A.:;.;i:i 1,:mce ~taff where 
SECr.'.:fARY S OFFICE too 

QIJALl t•1CATIONS (Continued): 

,fo:.,cril>oil in above plus one year or typing or stenography experience, as app••opriate. 

Clerk( t~) !Xi-.)01 -.5 
General Experience: One year or progressively responaible general office experience. 
Specialized Experience: Two years of general office experience which included 
significant typing responsibilitias requiring a high degree ot proficiency. 

~ecretary (T~;ing) 1 GS-)1~ 
General erence: Two one-hall' years of typing, stmographic, or general 
c erica wor o w ich six months IIIWlt have demonstrated ability to perfom secretarial. 
work above the trainee level; for 8XIU!lple, answering telephone calls, receiving visitors, 
composing or reviewing correspondence, obtaining and presenting intonnation, or serving 
as a personal. clerical assistant or aide. 
Specialized ~rience: <ne-halt year or experience in secretarial work involving 
responsibilityor serving as the principal personal office assistant to a designated 
supervisor, and which included participation in the work ot the supervisor through a 
close and direct working relationship and involved fflOSt or allot the kinds ot duties 
described under General Eicparience. 111st be proficient in typing skills. Appropriate 
education may be substituted for general experience, and part ot the specialized 

Yi experience. Must also meet Whitten requirements, where applicable. 

Secreta Steno ra GS-316-6 
General Experience: q one-half years of typing, stenographic or general 
clerical work or which six months was spent in secretarial work above the trainee 
level; for example, answering telephoM calls, receiving visitors, compming or re-
viewing correspondence, obtaining and presenting information, or serving as a 
personal clerical assistant or aide. 
Specialized Experience: Ona year of specialized experience in secretarial work 
which must have involved responsibility for serving as the principal personal office 
assistant to a designated supervisor and included participation in the work ot the 
supervisor through a close and direct working relationship which involves most ot the 
kind of duties described Wlder General Experience. 111st be proficient in t.fping and 
stenographic skills. 
Appropriate education~ be substituted for geMra.l experience, and part or the 
specialized experience. 



March, 1975 

DEPARTMENT 

JOB 
DESCRIPTION 

TERM OF 
APPOINTMENT 

QUALIFICATIONS 

RANK AND 
SALARY 

LOCATION 

APPLY TO 

LAKE 

Academic 
~-\IJIJ()i11t 111t'll t 
A,railable 

ENGINEERING TECHNOLOGY 
SCHOOL OF SCIENCE AND TECHNOLOGY 

INSTRUCTOR OF BUILDING CONSTRUCTION TECHNOLOGY. 
Twelve credit hour teaching load in building construction undergraduate courses with 
specific instructional and advisory duties related to building construction; ability to 
develop new courses, function with on-going courses and participate in the revision of 
present programs; ability to work effectively with both associate and baccalaureate 
degree students. 

Academic year (9 months) 
Commencing September 1975. 

Master's Degree with considerable building construction experience. 

I 

INSTRUCTOR OR ASSIST ANT PROFESSOR 
Salary commensurate with qualifications. 

LAKE SUPERIOR STATE COLLEGE, a state-supported institution, is located in the Eastern Upper Pen in -
sula of Michigan, six hours from Detroit by non -stop Highway . The Eastern Upper Peninsula abounds with 
recreational opportunities for those who enjoy the out of doors. The climate is ideal during the summer, with 
temperatures normally in the 7O's . A wide variety of winter sports is also available . Sault Ste . Marie, "Center of 
clean air and fresh water" (pollen count 1s nil), is a city of 16,000 . It has more than 10 churclte~. two 11.fHe 

special interest clubs and assoc1at1ons . and an P.xr:P.IIP.r11 ~choril ~y~IP.111 Au•1~i th~,,~~, 1~ tlti, 1w111 1 11, ,,f :, ,,111 
Ste . Marie , Ontario . population . 75 ,000. 

DI RECTOR OF EMP LOVE E RELATIONS, Attention : Department of Engineering 
Technology, Lake Superior State College, Sault Ste. Marie, Michigan 49783. 

SUPERIOR STATE COLLEGE 
SA lJ LT SA I NT E 1\1 A H I E , M l C H l G AN EQUAL OPPORTUNITY EMPLOYER 



Position Available: 

Probable Rank: 

Assignment: 

Qualifications: 

Application: 

Deadline: 

CALIFORNIA STATE UNIVERSITY, FULLERTON 
DEPARTMENT OF PHYSICAL EDUCATION 

Fullerton, California 92634 

ANNOUNCEMENT OF ONE YEAR VACANCY 

September 1, 1975 - Academic Year Appointment 
to replace faculty on leave. 

Assistant Professor 
(Salary commensurate with education and experience -
probable range $11,880 - 12,480). 

Teaching undergraduate major classes in movement 
anatomy, biomechanics and analysis of skill technique 
in individual and dual sports; teach physical educa-
tion activity classes offered in general education 
program. 

Doctorate or substantial work toward completion of 
the doctorate. Applicants must have advanced work 

, and/or teaching experience at the college/university 
level in areas specified. 

Letter of application, resume and confidential papers 
of qualified applicants should be sent to: 

Dr. Eula M. Stovall, Chair 
Department of Physical Education 
California State University, Fullerton 
Fullerton, California 92634 

Phone: (714) 870-3316 

All material requested must be received by April 10th 
to be considered. 

CSUF, as an Equal Opportunity Employer, is committed to an 
Affirmative Action Policy which involves positive action in 
the hiring of ethnic minorities and women. 



POSITION 

DATE 

GENERAL 
DESCRIPTION 

QUALIFICATIONS 

Subject 
Matter 

Knowledge: 

Education: 

Experience: 

ANNUAL 
COMPENSATION 

CALIFORNIA STATE UNIVERSITY, CHICO 
School of Business 

West First and Normal 
Chico, CA 95929 

ANNOUNCF11ENT OF POSITION AVAILABILITY 

LECTURER, VISITING ASSISTANT PROFESSOR AND 
VISITING ASSOCIATE PROFESSOR, Business Administration 

Appointment Effective September 1, 1975 

A Lecturer appointment is for one year only. A visiting 
Assistant Professor or Visiting Associate Professor 
appointment may be negotiated for one to three years. 
The position is for the academic year (September to June) 
with no specific assignment in summers. Typically, the 
instructor teaches 12 units per semester, involving two 
to three preparations. In addition to teaching, the 
instructor participates in curriculum development, 
advising, and in other matters related to the business 
programs. 

Must be qualified to teach in one or more of the 
following subject areas: 

Accounting 
Management 
Personnel 

Office Administration 
Statistics 
Finance 
Marketing 

Equivalent or possession of Master's degree; commitment 
to complete the Ph.D. or D.B.A.; demonstrated teachiug 
effectiveness; ability to relate to and work w~th 
minority groups; desire to continue to learn. 

Work experience at the managerial level is desired, but 
not essential. 

$12,000 to $19,000, depending on experience, educational 
background and qualifications. 



THE WORK 
ENVIRONMENT 

2. 

The School of Business presently offers degree programs in 
business administration with options in accounting, finm.1.ce? 
management, marketing, personnel and in<lu.ctrial relations, 
and quantitative analysis. These progr:,tms ~re relatEd 
closely to complementary programs in econoCTics, computer. 
science, and industrial engineering. Degree p':"cgrans are 
also offered in business education and office adminictcntion. 

Programs at the baccalaureate and }faster' s le,1els encompa3s 
those providing for specialization as well as integrat:t·Je 
programs. Currently, there are over 80 full-time students 
enrolled in the graduate programs. There are approximately 
1,200 undergraduate majors in business. 

The California State University, Chico, campus is located 
approximately 100 miles north of Sacramento and is about 
three hours' driving distance from San Francisco. The city 
of Chico offers smog-free environment with distinct but 
relatively mild climatic seasons. The city has excellent 
schools, an urban area population of 40,000, and is 
economically dependent upon the University as the major 
industry of the area. 

The city of Chico is in the heart of California's finest 
recreational areas. Excellent skiing, boating, hunting, 
and fishing opportunities are within one hour's drive. 

CSU, Chico, is one of the few residential campuses in The 
California State University and Colleges system. Most 
students attend full-time and are drawn from the metro-
politan areas of San Francisco and Los Angeles, as well 
as other parts of the state. 

INTERESTED APPLICANTS SHOULD CONTACT CHAIRMAN, FACULTY RECRUITING C0}~1I'ITEE, 
SCHOOL OF BUSINESS 

ALL PERSONS, REGARDLESS OF RACE, NATIONAL ORIGIN, SEX, OR RELIGION, 
ARE URGED TO APPLY 



POSITION 

DATE 

GENERAL 
DESCRIPTION 

QUALIFICATIONS 

Subject 
Matter 

Knowledge: 

Education: 

Experience: 

ANNUAL 
COMPENSATION 

CALIFORNIA STATE UNIVERSITY, CHI.CO 
School of Business 

West First and Normal 
Chico, CA 95929 

ANNOUNCEMENT OF POSITION AVAILABI~ITY 

LECTURER, VISITING ASSISTANT PROFESSOR AND 
VISITING ASSOCIATE PROFESSOR, Accounting and Law 

Appointment Effective September 1, 1975 

A Lecturer appointment is for one year only. A Visiring 
Assistant Professor or Visiting Associate Professor 
appointment may be negotiated for one to three years. 
The position is for the academic year (September to June) 
with no specific assignment in summers. Typically, the 
instructor teaches 12 units per semester, involving two 
to three preparations. In addition to teaching, the 
instructor participates in curriculum development, 
advising, and in other matters related to the business 
programs. 

Must be qualified to teach the following subjects: 

Principles of Accounting 
Taxes 
Advanced Taxes 
Business Law 

LL.B. or J.D. plus an M.B.A. or equivalent Master's 
degree. Preference will be given to candidates who 
have a commitment to complete a Ph.D. or D.B.A. in 
business or related fields. C.P.A. Certificate 
required. 

Work experience at the managerial level is desired, 
but not essential. 

$12,000 to $19,000, depending on experience, educational 
background and qualifications. 



THE WORK 
ENVIRONMENT 

2. 

The School of Business presently offers degree programs in 
business administration with options in accounting, finance~ 
management, marketing, personnel and industrial relations, 
and quantitative analysis. These programs are related 
closely to complementary programn in economics, computer 
science, and industrial engineering. Degree programs are 
also offered in business education and office administration. 

Programs at the baccalaureate and Master's levels encompass 
those providing for specialization as well as integrative 
programs. Currently, there are over 80 full-tiCTe students 
enrolled in the graduate programs. There are approximately 
1,200 undergraduate majors in business. 

The California State University, Chico, campus is located 
approximately 100 miles north of Sacramento and is about 
three hours' driving distance from San Francisco. The city 
of Chico offers smog-free environment with distinct but 
relatively mild climatic seasons. The city has excellent 
schools, an urban area population of 40,000, and is 
economically dependent upon the University as the major 
industry of the area. 

The city of Chico is in the heart of California's finest 
recreational areas. Excellent skiing, boating, hunting, 
and fishing opportunities are within one hour's drive. 

CSU, Chico, is one of the few residential campuses in The 
California State University and Colleges system. Most 
students attend full-time and are drawn from the metro-
politan areas of San Francisco and Los Angeles, as well 
as other parts of the state. 

INTERESTED APPLICANTS SHOULD CONTACT CHAIRM.A..~, FACULTY RECRUITING COMMITTEE, 
SCHOOL OF BUSINESS 

ALL PERSONS, REGARDLESS OF RACE, NATIONAL ORIGIN, SEX, OR RELIGION, 
ARE URGED TO APPLY 





NAVSO P-3078 

OVERSEAS VACANCY LISTING 
DEPARTMENT OF THE NAVY 

ISSUED BY: OVERSEAS AND RETURN PLACEMENT STAFF 
DEPARTMENT OF THE NAVY 
WASHINGTON, D. C. 20390 

17 March 1975 

There will be no discrimination because of race , age , sex, color, 
religion, national origin, lawful political affiliation , physical handicap, 
or marital status. 

DoD employees affected by reduction-in-force or base closure are 
given preference in fiJling positions listed in this announcement . For 
any vacancy listed, tentative action to fill by merit promotion 
procedures may be cancelled upon identification of available, quali-
fied employees who are in positions about to be eliminated. 

Except in rare cases, applications are accepted only from current or 
forrner Federal employees 21 years of age or older who have civil 
service status. An applicant who is not a Federal career or career 
conditional employee or a reinstatement eligible should apply ONLY 
for positions which state that applications will be accepted from 
nonstatus individuals. 

General information about overseas areas is found at the end of this 
vacancy list. 

Under existing regulations, priority consideration will be given first to 
current Navy and Marine Corps employees and, second, to current 
employees of other Defense departments and agencies. 

Forward a Standard Forrn 171, CSC 909, and two current super-
visory appraisals to the address indicated. 

SPECIAL RECRUITMENT ASSISTANCE REQUESTED FOR: 

NAVY CALIBRATION LABORATORY, NAVAL STATION, ADAK, ALASKA 

NAVY CALIBRATION LABORATORY, NAVAL AIR STATION, AGANA, GUAM 

NAVY CALIBRATION LABORATORY, NAVAL AIR FACILITY, ATSUGI, JAPAN 

N/1.VY CALIBRATION LABORATORY ANNEX, MARINE CORPS AIR STATION, IWAKUNI, JAPAN 

NAVY CALIBRATION LABORATORY, NAVAL AIR STATION, CUB! POINT, PHILIPPINES 

Forward SF 171, CSC 909 and two current supervisory appraisals to: Naval Air Systems Command Representative, 
Pacific (Code 111), Building 11, Naval Air Station, North Island, San Diego CA 92135 

ELECTRONICS TECHNICIAN, GS-856-7 or 9, $10,520 or $12,841 p.a. Performs calibration and repair tasks on precision 
measurement equipment to maintain measurement accuracy and reliability. By means of precise electronic measure-
ments, ensures that all of the integrated components of the various subsystems are operating properly and within 
established tolerances; certifies that the overall measurement system has performed to prescribed standards. May 
serve as team leader on special projects. Performs "on-site" calibration of large, non-portable measurement system 
(Position will be filled commensurate with qualification of selectee. At the GS-7 level, incumbent will receive 
correspondingly less difficult assignments and will be given closer supervision.) Selectee will be required to 
accept temporary and permanent assignments and changes in assignments to such duties and geographic locations as th, 
Commander may direct, including travel to and from temporary duty stations by military aircraft or naval vessels. 
74-39 

Naval Station, Adak -- Civilian Personnel Department, Naval Station, Box 2, FPO Seattle 98791 

SUPERVISORY FIREFIGHTER (GENERAL), GS-081-8, $11,640 p.a. Operations Department. 2-75 

SUPERVISORY FIREFIGHTER (GENERAL), GS-081-7, $10,520 p.a. Operations Department. 3-75 

PERSONNEL STAFFING SPECIALIST, GS-212-9, $12,841 p.a. Responsible for recruitment, staffing and placement from 
supervisory and technical through entrance level clerical and trade positions. Initiates off-island recruitment 
requests and processes new employees on board. Assists in Annual Maintenance Review of all positions and respon-
sible for PD and JD files. Member of Special Examiners, Civil Service Commission, Adak: Schedules, conducts and 
scores tests; 1 i ai son with Anchorage and Seattle Interagency Boards, and assists, advises and tests military 

LIBRARIAN, GS-1410-7, $10,520 p.a. 

personnel concerning Veteran Transition Program. READVERTISEMENT 37-14 -f"""Q-=-R-0-

u Administration Department, Special Services Division . 4-75 



*BOILER PLANT OPERATOR, WG-5402-10, $9.13-$10.66 p.h. 

*DIESEL ELECTRIC PLANT CONTROLMAN, WG-5452-11, $9.51-$11.09 p.h. 

*HEAVY MOBILE EQUIPMENT MECHANIC, WG-5803-10, $9.13-$10.66 p.h. 

*AUTOMOTIVE MECHANIC, WG-5823-10, $9.13-$10.66 p.h. 

*ADVERTISED CONTINUOUSLY TO PROVIDE A CONTINUING FILE OF QUALIFIED APPLICANTS. 

BERMUDA 

U.S. Naval Air Station -- Commanding Officer, U.S. Naval Air Station, FPO New York 09560 (ATTN: Civilian Personnel 
Department.) 

FIRE PROTECTION INSPECTOR, GS-081-5, $8,500 p.a. Responsible for basewide fire prevention services including 
fire prevention inspection and extinguisher maintenance for the station proper, the operating airfield, NASA 
Tracking installation and on and off-base fuel storage facilities. This position is on a forty hour work week. 
BDA-75-9 

ELECTRICAL ENGINEER, GS-850-11, $15,481 p.a. Responsible for all electrical facilities of the installation. De-
signs electrical and communication systems common to a Naval Air Station, such as airfield, power plants, hangers, 
administration buildings, housing, hospital, schools, maintenance and storage buildings, etc. Develops preliminary 
and final designs, analysis, plans, and quantity and cost estimates for the electrical engineering features of pro-
jects of construction, extension, modification, or rehabilitation. Projects involve a wide variety of electrical 
features embracing such items as airfield lighting, power plants, underground distribution lines, substation, high 
and low voltage distribution in buildings, street lighting, telephone system and alarm systems, and special services. 
BDA-75-6 

MESS MANAGER, GS-1101-11, $15,481 p.a. Position is that of Commissioned Officers' Mess (Closed) Mess Manager and 
supervisor of the Consolidated Package Store. Plans and organizes all Mess and BOQ activities both at NAS and 
NAS Annex. Oversees purchasing of all food, beverages, supplies and equipment from Navy Exchange, Commissary, 
military and civilian sources. Oversees the hiring, training and supervision of employees. Inspects facilities 
and equipment for proper operation, maintenance and conformance with fire regulations. Insures that proper 
sanitation measures of all Mess and BOQ facilities and personnel are maintained. Supervises the senior civilian 
housekeeper assigned to the BOQ. Responsible for the operation of the Consolidated Package Store including pur-
chasing, receiving, warehousing, retail sales,. accounting, etc. The store has annual sales of approximately 
$200,000. BDA-75-8 

PUMPING EQUIPMENT MECHANIC, WG-5328-9, $5.44-$6.35 p.h. Operates and maintains three potable and non-potable water 
systems, including all valves, pumps, chlorinators·, filters, reservoirs, water catchments and pipe lines. BDA-75-3 

DIESEL ENGINE MECHANIC, WG-5344-10, $5.66-$6.61 p.h. Provides operational and preventive maintenance of all 
manually and automatically operated diesel or gasoline powered electrical generating equipment. Performs mechanical 
inspections and repair duties in the general maintenance, repair and overhaul of 5 to 1000 KW capacity units and 
associated power plant equipment. READVERTISEMENT 500712 

ELECTRIC POWER CONTROLLER, WG-5407-10, $5.66-$6.61 p.h. Controls operation of steam, hot water boilers and auxiliary 
equipment in the Annex Branch, Utilities Division, Public Works Department. Generate<; steam at preasures up to 200 
PSIG for use in building heating, industrial processes and Station laundry operation. Performs operational main-
tenance and majof repairs to boilers and power plant equipment. Assumes duties of Electric Power Controller, WG-11 
during emergencies. BDA-75-4 

Officer in Char e of Construction/Resident Officer in Char e of Construction, Naval Facilities En ineerin Command 
Contracts, Atlantic Division -- Civilian Personnel Office Code 142 , Navy Public Works Center, Norfolk VA 23511 

CONSTRUCTION REPRESENTATIVE, GS-809-9, $12,841 p.a. Duty Station: Bermuda. Acquisition Department, Construction 
Division, OICC/ROICC Office. The incumbent maintains surveillance over contract construction operations, is 
responsible for overall accuracy, completeness and coordination of all phases of inspections of the projects 
assigned. Incu~bent interprets contract plans and specifications. Arranges and coordinates required field tests 
~n the work in progress. Reviews and approves work. Performs other miscellaneous duties as required. Occasional 
travel. 19 

CANAL ZONE 

U.S. Naval Support Activity, Rodman -- Consolidated Civilian Personnel Office, U.S. Naval Support Activity, FPO New 
York 09585 

ELECTRICIAN (HIGH VOLTAGE), MG-2810-10, $5.66-$6.37 p.h. Maintenance/Utilities Division, Public Works Department. 
Requires ability to install, repair and maintain commonly used electric power generating and distributing equipment; 
knowledge of electrical theory such as power factor; ability to read and understand circuit diagrams of inter-
connections and to diagnose problems and determine corrective action for electric power equipment. 75-1 

U.S. Naval Station, Guantanamo Bay -- Consolidated Civilian Personnel Office, U.S. Naval Station, Box 77, FPO New 
York 09593 

ACCOUNTANT, GS-510-12, $18,463 p.a. Supervisor, Systems/Internal Review Division, Comptroller Department. Respon-
sible for management information systems, primarily in resources management, detailed systems design for ADP appli-
cations for programming, and manual procedures to support and control mechanized systems or operate manual systems; 
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special studies, analyses and investigations of Comptroller responsibility, audit and inventory boards for non-
appropriated fund activities, liaison with and assistance to internal auditors of the Naval Audit Service, time-
keeping and payroll functions, and the cost reduction program. 30-004-75 

CONSTRUCTION REPRESENTATIVE (ELECTRICAL), GS-809-9, $12,841 p.a. ROICC. Investigates/inspects/tests materials/ 
equipment. Estimates work; develops requirements. Requires strong electrical background for desalinization and 
power-plant expansion projects. REAOVERTISEMENT 80-003-75 

ELECTRICAL ENGINEER, GS-850-11 or 12, $15,481 or $18,463 p.a. Consultant to Guantanamo Bay complex and Chief, 
Electrical Branch, Engineering Division, Public Works Department. Responsible for solving engineering problems in 
all areas and especially in the combined Desalinization and Power Plant, which constitutes the sole source of water 
and steam-generated power for the Base, along with the electrical power transmission and distribution system, plus 
diesel generating plants. The Electrical Branch is responsible for designs, plans and drawings, specifications, 
studies, and inspections of construction/repair projects involving electrical work. Requires experience in 
operation and maintenance of both mechanical and electrical utilities and initiative and technical competence . 
Professional engineering registration is required. (CLOSING DATE: 31 MAR 75) 10-306-74 

UTILITIES SUPERINTENDENT, GS-1601-12, $18,463 p.a. Senior utilities specialist at the Base. Responsible for all 
utilities service facilities under cognizance of Public Works Department, and for production of water, electricity, 
and steam for the Base. Plants system and equipment are valued in excess of $26 million. Supervises approximately 
50-60 military and 70 civilian employees, mostly at the journeyman level. Requires ability to analyze problems 
and adjust operations to meet emergency requirements, .to establish program objectives and performance goals, and 
to supervise employees and coordinate work of several organizational segments. READVERTISEMENT (CLOSING DATE: 
20 MAR 75) 10-355-74 

TRANSPORTATION EQUIPMENT MAINTENANCE GENERAL FOREMAN, WS-5851-13, $8.24-$9.61 p.h. Maintenance/Repair Branch, 
Transportation Division, Public Works Department. Responsible for management of the Branch in preventive main-
tenance, overhaul and repair of approximately 1,000 items of automotive equipment and construction and allied 
equipment. Coordinates distribution of workload, manpower and equipment; plans shop organization and layout; 
estabiishes employee job training programs; regularly inspects shops and surrounding areas. (Candidates who applied 
previously should not reapply; their applications will be reevaluated.) READVERTISEMENT 10-189-73 

METALWORKING SHOPS FOREMAN, WS-38950-10, $7.36-$8.59 p.h. Metal Trades Branch, Maintenance Division, Public Works 
Department. Responsible for planning, assigning and coordinating the work and overall operation of the Metal 
Working Shops. Supervises over twenty employees who accomplish all types of sheetmetal work, installation, main-
tenance and welding operations. 10-389-74 

Commander in Chief, U.S. Naval Forces, Europe, London -- Consolidated Civilian Personnel Office, U.S. Naval 
Activities, Box 60, FPO New York 09510 

MANAGEMENT ANALYST, GS-343-12, $18,463 p.a. As Assistant Force Management Services Officer (AFMSO), assists in 
advising CINCUSNAVEUR, members of his staff, and components of the command on problems of management and staffing. 
This function extends to devising, explaining, and defending the CINCUSNAVEUR position on important problems of 
management and staffing by defining the overall management problems of the command and studying and recommending 
solutions to important problems affecting the entire command. Frequently performs independent management improve-
ment studies; participates in surveys and inspections; conducts mission, tasks, and functions reviews of naval 
activities in the NAVEUR area; administers or assists FMSO in administration of certain assigned programs in-
cluding command briefing, civilian substitution, position management, incentive awards, foreign disclosure, and 
automated data system. All applicants, except those that qualify on the basis of education, must have had one year 
of experience at th~ GS-11 level. (CLOSING DATE: 7 APR 75) 75-1 

GREECE 

U.S. Naval Fleet Support Office, Athens -- Civilian Personnel Office, 7206th Air Base Group (DPC), APO New York 09223 

SHIP SURVEYOR (GENERAL), WD-6701-8, $7.36-$8.59 p.h. (Two vacancies) Duty Stations: Athens; Naples. Performs 
journeyman-level duties requiring skills in trades of hull repair, electrical systems and mechanical systems. In-
spects work to insure adherence to sound ship and marine practices . READVERTISEMENT 73-90 

GUAM 

U.S. Navy Publications and Printing Service Branch Office (NPPSBO) -- Consolidated Industrial Relations Office, 
U.S. Naval Station, Box 183, FPO San Francisco 96630 

PRINTING OFFICER, GS-1654-12, $18,463 p.a. As Director, provides publications and printing services for the 
COMNAVMARIANAS area in accordance with the Navy Industrial Fund Charter and assures the economical and efficient 
provision of publications and printing requirements for the area serviced. Is assigned collateral duty as repre-
sentative of the Command Director of Publications and Printing to advise and assist the Commander, Naval Forces, 
Marianas, on all matters pertaining to publications and printing. NPPSB0-1 
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U.S. Naval Communication Station, Naples -- Consolidated Civilian Personnel Office, U.S. Naval Support Activity, 
FPO New York 09521 

COMMUNICATIONS SPECIALIST, GS-393-11, $15,481 p.a. Data Processing Manager. Ensures equipment operations asso-
ciated with the NAVCOMPARS meet prescribed specifications by managing both hardware and software to facilitate un-
interrupted, smooth operation of the system. Devises testing procedures and recommends systems modifications. 
Develops guidelines for operation of NAVCOMPARS to be incorporated into the Standard Operating Procedures for all 
Operations functions of the command. Assists in establishing a continuing training program for development of 
operator skills. Requires one-year's experience in EDP operation. READVERTISEMENT 74-22 

U.S. Naval Regional Procurement Office, Naples -- Address as above 

SUPERVISORY CONTRACT SPECIALIST, GS-1102-13, $21,816 p.a. The incumbent of this position is NRPO Naples Senior 
Contract Specialist and supervises directly, or through subordinate supervisors, the work of the Contracts Division 
which includes six contract specialists in Naples and three in Athens. Serves as the Naples office principal con-
tracting officer with unlimited contracting officer authority. Serves as the Technical Assistant to the Officer in 
Charge on matters relating to procurement policy and field management. The incumbent must be capable of meeting 
and effectively dealing with Government, business and industrial representatives at the executive level. In order 
to carry out the responsibilities of this position, the incumbent must be free to travel up to 30% of the time in 
order to perform on site negotiation or administration, as required. Knowledge of the Italian language is desired. 
Applications will not be accepted by CCPO, NAVSUPPACT Naples after 16 April 1975. 75-4 

CONTRACT SPECIALIST, GS-1102-12, $18,463 p.a. Directly supervises the work of four Contract Specialists in the 
General Contracts Branch. Provides advice and guidance to subordinates and to requiring activities. Reviews 
contractual actions transacted by the General Contracts Branch to insure that proper contract procedures have been 
followed and are properly documented. Receives general supervision from the Division Director. In order to carry 
out the responsibilities of this position, the incumbent must be free to travel up to 30% of the time in order to 
perform on site negotiation or administration as required. Fluency in a European language, preferably Italian, is 
desirable. Applications will not be accepted by CCPO, NAVSUPPACT Naples after 16 April 1975. 75-3 

JAPAN 

Commander Fleet Activities, Yokosuka -- Consolidated Civilian Personnel Office, Commander Fleet Activities, FPO 
Seattle 98762 

ASSISTANT PERSONNEL OFFICER, GS-201-13, $21,816 p.a. Serves in a dual capacity as Assistant Director of the CCPO 
and as the Base Industrial Security Officer. As Assistant Director of the CCPO, responsible for the supervision 
of the day-to-day operations of a comprehensive personnel management program which services U.S. and local national 
appropriated and non-appropriated fund employees. As Industrial Security Officer, responsible for the control of 
access to the naval base and issuance of passes for U.S. citizens and local nationals. Lead-Time recruitment. 
Applicants should have extensive experience in two or more personnel specialities, preferably in classification and 
staffing. Selectee will be expected to report for duty in July 1975. Initial recruitment limited to Navy employees 
eligible for lateral reassignment. 4-75 

SUPERVISORY PERSONNEL MANAGEMENT SPECIALIST, GS-201-12, $18,463 p.a. Duty Station: Atsugi. Position is located in 
the U.S. Naval Air Facility (NAF) Atsugi Branch Office of the Consolidated Civilian Personnel Office, Commander 
Fleet Activities, Yokosuka. As Head of the Branch Office, responsible for the local national and U.S. civil service 
civilian personnel management programs for NAF Atsugi, Commander Fleet Air, Western Pacific and various tenant 
commands located at NAF Atsugi. Works under the general supervision of the Director of the Consolidated Civilian 
Personnel Office, Yokosuka. Initial recruitment limited to Navy employees eligible for reassignment at the GS-12 
level. 2-75 ' 

Military Sealift Command Far East, Yokohama -- Address as above 

PROCUREMENT ANALYST, GS-1102-11, $15,481 p.a. As Director, Procurement Division, responsible for the effective 
accomplishment of all functions pertaining to the Division. This includes the carryout out of procurement policies, 
plans, procedures, coordination, as well as budgetary matters. He detennines the method of procurement and directs 
the preparation of contract documents and insures that these documents meet the requirements of procurement 
directives. Responsible for distribution of request for proposals; accepting and providing safe custody of offers; 
officiating at proposal opening and furnishing pertinent information to industry representatives. As a member of the 
negotiation conference group, coordinates action of auditors, engineers and legal counsel and advises in Government 
procurement regulations and good business practices. Initial recruitment limited to Navy employees eligible for 
lateral reassignment. Incumbent must be prepared to make many and in some cases extended temporary additional duty 
trips to variou~ Far East locations in the course of conducting negotiations. 3-75 

U.S. Marine Corps Air Station, Iwakuni -- Civilian Personnel Office, U.S. Marine Corps Air Station, FPO Seattle 98764 

GENERAL ENGINEER, GS-801-11, $15,481 p.a. Serves as Chief of the Engineering Branch, Engineering and Planning Divi-
sion, Public Works Department. Responsible for planning, directing, coordinating and supervising all work related to 
the development of final contract plans and specifications for projects involving maintenance, repair, alteration and 
new construction of shore facilities. These projects will include but may not be limited to the following engineering 
disciplines: architectural, structural, civil, mechanical, electrical, sanitary and corrosion control engineering. 
Professional engineering registration is required. Strong background in public works engineering and planning re-
quired. READVERTISEMENT 1-74 
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GENERAL ENGINEER, GS-801-11, $15,481 p.a. Utilities Division, Public Works Department. Responsible for operation 
and maintenance of all activity utilities plants and distribution systems. Incumbent will work on projects required 
as a result of HQMC directed utility programs such as the Utilities Improvement Program and the Utilities Conserva-
tion Program. Required to possess sound technical knowledge of environmental and ecological concepts including 
causes, effects, and corrective measures primarily involving air pollution, water pollution, noise pollution and 
solid waste disposal. Professional engineering registration is desired. Must have thorough knowledge of utility 
system, construction and operational procedures and pollution abatement techniques. Prior experience in electrical, 
mechanical or civil engineering as they relate to utilities systems. READVERTISEMENT 2-74 

FLIGHT TRAINER MECHANIC (ELECTRONIC), WG-26116-11, $5.88-$6.87 p.h. Disassembles, inspects, cleans, tests, trouble 
shoots, determines depth of repair, repairs, modifies, adjusts and makes ready for ~se the Parts Task Trainer, and 
any other Training Devices such as ECM Trainers, Weapon's System Trainers, etc. Must have good knowledge of 
electronics and mechanical theory, digital fundamentals and a good working knowledge of mathematics and physics. 
Must have working knowledge of the use and application of such test equipment as vacuum tube volt meters, oscillo-
scopes, multimeters, wattmeters, frequency counters, harmonic analizers, and special test equipment and harnesses 
associated with Training Devices. 1-75 

FLIGHT TRAINER WORKER (ELECTRONIC), WG-26116-8, $5.21-$6.08 p.h. (Two vacancies) Disassembles, overhauls, repairs, 
modifies, reassembles, aligns and tests variou~ types of electronic and mechanical assemblies co111T1on to training 
devices and related equipment such as, Parts Task Trafoers, Radar Scope Interpretation Trainers, etc. Must have a 
good knowledge of basic electronic theory and a working knowledge of mathematics pertaining to the field of elec-
tronics. Must be able to read and interpret schematic diagrams and other technical publications. Must have good 
mechanical skills and be able to use various types of test equipment such as signal generators, timing generators, 
power measurement meters, multimeters, vacuum tube voltmeters, power measurement meters, digital multimeters and 
oscilloscopes. 2-75 

U.S. Naval Air Facility, Atsugi -- Consolidated Civilian Personnel Office, U.S. Naval Air Facility, Box 9, FPO 
Seattle 98767 

SUPERVISORY PRODUCTION CONTROLLER (AIRCRAFT), GS-1152-12, $18,463 p.a. Responsible for directing a Production 
Planning and Control Program coordinating and implementing the total aggregate production assignment under FAWPRA 
cognizance. This includes the assigned rework/depot level maintenance of large variety of aircraft in the WESTPAC 
inventory of approximately 1,400 aircraft. Acts for the Production Management Officer, in his absence, in all 
capacities other than military command. May be required to travel on temporary duty and/or accept permanent re-
assignment to other FAWPRA duty stations in the Pacific area. Previous overseas experience desired. (Consideration 
is limited to current Department of Defense employees.) 4-75 

KOREA 

Headquarters, United States Forces, Korea -- Seoul Civilian Personnel Office, Headquarters, 8th U.S. Army, APO San 
Francisco 96301 

INTERNATIONAL RELATIONS OFFICER (FAR EAST), GS-131-15, $29,818 'p.a. Serves as U.S. Secretary of the Joint Committee 
established to implement the Status of Forces Agreement (SOFA), as executive officer for, and advisor to, the U.S. 
Representative on the Joint Coll111ittee, and as Chief of the International Relations Branch. The Joint Co111T1ittee is 
concerned with relationships between the United States and the Republic of Korea (ROK) arising from the presence of 
U.S. Forces in Korea, and is the organ used to formalize and regulate relationships as provided in the SOFA. Matters 
involved include, but are not limited to, rights and obligations of both governments under the agreement, legal 
status of U.S. Forces personnel and dependents stationed in the ROK, jurisdiction of the respective governments over 
the activities of such personnel, arrangements for the use of Korean land and facilities, procurement coordination, 
mediation of disputes, entry and exit of U.S. personnel, customs procedures and regulations, etc. As the principal 
civilian advisor on international relations, contributes extensively to development and adoption of effective and 
realistic policies in relationships between the U.S. Forces and the government and people of Korea, and in 
coordinating and carryihg out such policies under the SOFA. Position requires top secret clearance. KOR 75-150(S) 

MOROCCO 

U.S. Naval Co111T1unication Station, Sidi Yahia -- Civilian Personnel Office, Morocco-U.S. Naval Training Command, FPO 
New York 09544 

PLANNER & ESTIMATOR (ELECTRICIAN), WD-2805-8, $7.36-$8.59 p.h. Planning and Estimating Branch, Maintenance Control 
Division, Public Works Department. Inspects proposed job sites, determines electrical work to be performed and 
work sequence, and estimates materials, manhours and costs. Requires electrical planning and estimating experience, 
and experience on uninterrupted power systems and no-brake systems. (CLOSING DATE: 12 APR 75) 75-1 

Marine Corps Base, Camp Smedley D. Butler 
Smedley D. Butler, FPO Seattle 98773 

OKINAWA 

Consolidated Civilian Personnel Office, Marine Corps Base, Camp 

GENERAL ENGINEER, GS-801-11, $15,481 p.a. Head, Utilities Engineering/Planning Section, Maintenance Department. 
Provides technical guidance in more than one engineering.specialization to foremen of the heat, electrical, air-
conditioning, and the water/sewage units to assure safe and efficient day-to-day operations. Develops new design 
criteria, requirements, standards, and cost estimates for repair of existing utilities systems and facilities as 
well as proposed construction or major modification projects. Implements the technical requirements of the Utility 
Conservation Program. Conducts engineering surveys either independently or in conjunction with engineers in 
other functional specializations. Experience in electrical, mechanical or civil engineering as they relate to 
utilities systems is particularly desired as is professional engineering registration. CB-2-75 
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PHILIPPINES 

U.S. Naval Ship Repair Facility -- Base Industrial Relations Office, U.S. Naval Station, Box 31, FPO San Francisco 
96651 

PRODUCTION SUPERINTENDENT, GS-1601-14, $25,581 p.a. LEADTIME RECRUITMENT. Position located in Services Group, 
Production Department. Incumbent has two-fold function: (l) As a member of policy and decision-making body, 
participates actively in command's planning, development, and determination of policies, procedures, administrative 
matters, production goals, adequacy of facilities, and ability/capability of accomplishing assigned mission. (2) 
As Superintendent, responsible for managing productive efforts of Service Group. Through subordinate superin-
tendents and supervisors, plans, directs, and coordinates all work pertaining to services. Supervises approximately 
l ,600-1 ,700 employees involved in a wide variety of work. Travel on government/non-government aircraft, on or off 
aircraft carriers may be required. Applicants must possess broad and general practical and theoretical knowledge 
of management processes including supporting functions as budget, finance, supply, and appreciation of manpower 
requirements. PHN-461 

PROQUCTION SUPERINTENDENT, GS-1601-12, $18,463 p.a. LEADTIME RECRUITMENT. As Shop Superintendent, Production 
Department, incumbent will be responsible for efficient management of productive efforts of central tool room. 
Plans, directs, and coordinates work operations incident to repair, reconstruction, overhaul, conversion, etc., of 
naval ships/vessels. Provides tooling support to all technical operations throughout the facility, the Naval Base, 
and other customers including preventive maintenance of shop equipment and machinery, purchase of all manual and 
power tools, and manufacture of special tools. Supervises approximately 200 employees of diverse ratings. Travel 
on government/non-government aircraft, on or off aircraft carriers may be required. Applicants must possess broad 
and general practical and theoretical knowledge of management processes including supporting functions as budget, 
finance, supply, and appreciation of manpower requirements. PHN-462 

ELECTRONICS MECHANIC GENERAL FOREMAN, WS-2614-15, $9.16-$10.68 p.h. As Head of Electronics Section in Shop 67, 
El ectri ca 1-El ectroni cs Group, pl ans, programs, coordinates, and di rec ts work operations involved in shipboard as 
well as shop work related to repair, overhaul, and installation of all types of electronics equipment and systems 
such as radar, sonar, fire control, etc.; aircraft Fresnel landing mirrors and Pilot Landing Assistance Television 
(PLAT); instrumentation equipment and systems, such as interior communications systems, electrical meters, strip 
records, etc. Supervises approximately 84 employees in diverse ratings. Applicants must have the ability to apply 
journeyman knowledge and skill in specific trade specializations. READVERTISEMENT--Those who have previously applied 
for this position need not reapply. PHN-373 

PIPEFITTER GENERAL FOREMAN, WS-4204-14, $7.67-$9.37 p.h. Serves as supervisor of Pipe and Copper Shop 56 (outside) 
and Outfitting Shops 41/56 in structural group. Plans, coordinates and directs shipboard work operations involved 
in removal, renewal and fabrication of piping; laying out work from blueprints and field sketches; conducting 
hydro-tests on piping, chlorination of tanks, etc. Supervises a complement of approximately 116 supervisory and 
non-supervisory employees assigned on three different shifts. Travel may be required on government or non-government 
scheduled or non-scheduled aircraft, on or off aircraft carriers, or at other different geographical locations as 
required or necessary. Applicants must have career or career conditional status and have ability to apply journey-
man knowledge and skill in pipefitting, coppersmithing and related trades. Must be cleared for secret. PHN-451 

U.S. Naval Supply Depot -- Address as above 

MARINE CARGO SPECIALIST, GS-2161-10, $14,117 p.a. LEADTIME RECRUITMENT. Position is in the \,ater Freight Division 
of Freight Terminal Department. Responsible to the Division Director for the night operations of the Water Freight 
Division covering the wharves, open storage areas and transit facilities (terminal). Supervises all loading and 
discharging, stowing and securing of cargo on all vessels assigned. Maintains liaison with Military Sealift Command, 
with all vessel agents, port services and other agencies to expedite vessel material turn-around time in port. 
Must have comprehensive knowledge of various classes of vessels, stevedoring procedures and practices, cargo charac-
teristics, types of material hanpling equipment, supply functions and operations. PHN-438.l 

U.S. Naval Public Works Center -- Address as above 

SUPERVISORY PRODUCTION CONTROLLER (AUTOMOTIVE & MATERIALS HANDLING EQUIPMENT), GS-1152-11 or 12, $15,481 or $18,463 
p.a. Serves as Di·rector of Production Control Division and technical staff to Department Director. Plans, for-
mulates, implements and coordinates administrative, personnel, equipment control and budget allotment control 
functions. Schedules transportation equipment for repair and preventive maintenance. Inspects equipment for 
required repairs and detennines standard and cost estimates. Follows-up and expedites work through shops and keeps 
progress and related records. Makes final inspection of completed work and prepares management reports pertaining 
to transportation programs. Applicants must have (1) thorough knowledge of production control functions, planning 
and scheduling, (2) a broad knowledge of shop operations and associated trades, and (3) a detailed knowledge of 
controlled maintenance administration, supply and budget and integrate them in overall management resources program. 
If selection is made at GS-11 level, selectee may be promoted without further recompetition subject to satisfactory 
performance and upon meeting time-in-grade requirements. READVERTISEMENT--Those who previously applied for this 
position at the GS-12 level need not reapply. PHN-441 

SUPERVISORY GENERAL SUPPLY SPECIALIST, GS-2001-9 or 11, $12,841 or $15,481 p.a. Performs functions of Director of 
Operations Division and concurrently serves as technical consultant to Production Shops of Center on aspects of 
equipment utilization, usage, repairability and disposition. Applicants must have training and background in supply 
management type work. PHN-457 

MAINTENANCE GENERAL FOREMAN, WS-4740-15, $9.16-$10.68 p.h. 
Branch, General Services Division, Maintenance Department. 
work and housing work operations. Supervises approximately 
sonnel in diverse ratings. Applicants must have ability to 
PHN-454 
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Serves as Branch Manager, Emergency/Service and Housing 
Plans, coordinates and directs emergency service minor 
326 subordinate supervisory and nonsupervisory per-
apply journeyman knowledge and skill in trades supefvised. 
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MAINTENANCE GENERAL FOREMAN, WS-4740-15, $9.16-$10.68 p.h. LEADTIME RECRUITMENT. Position is that of Branch Heact, 
Building Branch, General Trades Division, Maintenance Department. Plans, coordinates and directs work operations 
involved in construction, improvements and maintenance of buildings and structures. Supervises a complement of 183 
supervisory and nonsupervisory personnel in various ratings. Applicants must have ability to apply journeyman 
knowledge and skill in trades supervised. PHN-455 

GROUNDS STRUCTURES GENERAL FOREMAN, WS-4756-15, $9.16-$10.68 p.h. Serves as Branch Manager of Dredging, Process 
Plants and Grounds Structures Branch, Maintenance Department. Plans, coordinates and directs all work pertaining 
to dredge, sawmill and process plants preventive maintenance and repair program and overall function of branch. 
Supervises a total workforce of approximately 260 supervisory and nonsupervisory employees engaged in diverse 
ratings. Applicants must have ability to apply journeyman knowledge and skill in one or more of trades supervised. 
PHN-456 

Fleet Air Western Pacific Detachment, Cubi Point -- Address as above 

AIRCRAFT MECHANIC GENERAL FOREMAN, WS-8852-14, $8.66-$10.10 p.h. LEADTIME RECRUITMENT. Serves as head of the 
Production Division. Plans, coordinates and directs a variety of work operations concerning repair and corrosion 
control of aircraft. Supervises 80 employees. Applicants must have competitive status and have ability to apply 
journeyman knowledge and skills in aircraft repair structures and related systems including hydraulics, pneumatics, 
controls and instrumentation, etc. READVERTISEMENT--Those who have previously applied for this position need not 
reapply. PHN-424 

U.S. Naval Hospital -- Address as above 

SUPERVISORY INDUSTRIAL HYGIENIST, GS-690-12, $18,463 p.a. Incumbent serves as the senior Industrial Hygienist at the 
Regional Dispensary, Subic Bay Naval Regional Medical Center. Establishes and maintains regional industrial hygiene 
program and supervises a regional hearing conservation program, including audiometry, in accordance with existing 
regulations, national consensus standards, and other approved health practices as directed by the Preventive Medicine 
Service. Reviews and approves engineering plans for new facilities or changes in existing facilities at all shore 
activities served by the Preventive Medicine Service of the Naval Regional Medical Center for the purpose of design 
controls on new facilities or required changes on existing facilities to ensure that adequate engineering has been 
provided on potentially health hazardous processes or operations. Evaluates the industrial pollution program and 
maintains liaison with appropriate authorities concerning environmental pollution matters. Incumbents must have a 
Bachelor of Science degree in the field of Industrial Hygiene, Chemistry of Physics. Must be eligible for secret 
clearance. PHN-450 

U.S. Naval Air Station, Cubi Point -- Address as above 

RECREATION FACILITY MANAGER, GS-1101-11, $15,481 p.a. As the Special Services Director, Recreation Division, Military 
Services Department, is responsible for providing recreational opportunities, facilities and programs for all 
qualified military personnel and their dependents. Serves as the manager for the business and operational management 
of the recreation facilities of the total special services. Supervises a staff consisting of approximately 146 
personnel. Applicants must have thorough understanding and application of principles of business management of 
varied recreational facilities operating on a composite recreation fund. PHN-444 

U.S. Naval Station -- Address as above 

SUPERVISORY FIREFIGHTER (STRUCTURAL), GS-081-9 or 10, $12,841 or $14,117 p.a. Serves as shift supervisory assigned to 
either of two platoons, Consolidated Fire Department, alternating on a 24-hour "on-off" shift, for an average of 
72-hour workweek. As such, administers, supervises, directs and coordinates work of assigned platoon. Perfonns 
duties and exercises authority of fire chief during absence. Vacancy will be filled at grade level commensurate to 
qualifications of selectee. If position is filled at lower grade, selectee may be promoted without further re-
competition subj7ct to satisfactory performance and upon meeting time-in-grade requirements. A 25 percent premium 
pay authorized. PHN-453 

SUPERVISORY POSITION CLASSIFICATION SPECIALIST, GS-221-13, $12,816 p.a. LEADTIME RECRUITMENT. Serves as head of 
Wage and Classification Division and principal classifier of all Navy activities in the Philippines. Incumbent has 
position classification responsibility for 12 major and 32 other Navy activities located primarily in the Cubi-
Subic-San Miguel naval complex and several others located in other areas including Manila, Clark Air Base and 
Capas, Tarlac. There are approximately 255 U.S. citizen positions in General Schedule and 72 in the Federal Wage 
systems. The Filipino National Classification System covers about 1,800 positions in both appropriated and non-
appropriated activities. Provides advice and assistance to all levels of management on compensation and pay practices 
and participates in annual local wage surveys on rates of pay for comparable work and survey of fringe benefits for 
compensation purpose. Candidates must have had at least six years of progressively responsible experience in wage 
and classification. At least one year of this experience must have been at GS-12 or higher level. PHN-452 

Naval Magazine -- Address as above 

INDUSTRIAL ENGINEERING TECHNICIAN, GS-895-9, $12,841 p.a. Serves in a staff advisory capacity to the division head 
in the improvement of standards, methods, systems and procedures in production operations through the application of 
industrial engineering principles and techniques. Conducts surveys and evaluates data on manpower, equipment, 
facilities, plant layout and material utilization. Conducts methods studies and develops standard operating pro-
cedures and engineered performance standards based on the application studies, time, fonnula and/or standard data. 
Analyzes perfonnance report, material flow, operational sequence and equipment layout. Must be knowledgeable of all 
phases of Ordnance Department functions. Must be qualified and certified in the application of the methods time 
measurement techniques of methods improvement and development of engineered perfonnance standards concepts of 
industrial engineering practices. READVERTISEMENT--Those who have previously applied for this position need not 
reapply. PHN-433 
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SPAIN 

·.S. Naval Station, Rota -- Civilian Personnel Department, U.S. Naval Station, Box 11, FPO New York 09540 

FIRE CHIEF or SUPERVISORY FIREFIGHTER, GS-081-9 or 11, $12,841 or $15,481 p.a. Responsible for structural and air-
field fire protection and fire prevention programs for the Naval Station and tenant commands. The station covers 
6,096 acres, approximately l ,400 structures, and various operations such as airfield, fuel department, industrial 
area, housing area, port facilities, weapons area, construction battalion, and communications station. Fifteen 
percent premium pay authorized for GS-11; twenty-five for GS-9. 01-75 

PERSONNEL MANAGEMENT SPECIALIST, GS-201-11, $15,481 p.a. Serves as U.S. team leader in the Personnel Operations 
Division with full range of position classification and staffing duties for U.S. positions. Classifies a variety 
of positions, conducts annual maintenance review of positions, provides advice in position management, etc. Con-
ducts local and CONUS recruitment programs, coordinates USDESEA (dependent school) teacher program, administers 
5-year limitation policy, dependent employment program, and Priority Placement Program. Paramount qualification 
requirement is position classification experience. 03-75 

U.S. Navy Shipbuilding Liaison Office, Madrid -- Naval Sea Systems Command, Attn: PMS-376, Department of the 1~avy, 
Washington DC 20362 

MECHANICAL ENGINEERlllG TECHNICIAN, GS-802-12, $18,463 p.a. Incumbent is Navy Shipbuilding Liaison Office technical 
consultant responsible for insuring that the terms of the U.S. contract with Spanish Navy, as related to DEG-7 
class destroyer escorts weapons systems, are satisfactorily executed. Monitors the activities of the systems 
engineering during the installation, checkout, and test of the weapons systems and equipment aboard ships and 
related shore facilities. A knowledge of conversational Spanish is desired. 02-75 

VIETNAM 

Military Sealift Command Office Vietnam, Saigon -- Consolidated Civilian Personnel Office, Commander Fleet Activities, 
FPO Seattle 98762 

SHIP MAINTENANCE MD OPERATIONS SPECIALIST, GS-301-11, $15,481 p.a. Acts as Contracting Officer's Representative for 
engineering matters concerned with contract operated tugs and barges in Southeast Asia. Investigates the need for 
and extent of maintenance and repair of these vessels. Recommends awarding of repair contracts and ensures com-
pliance with the terms of the contracts. Maintains accurate written records of inspections and surveys in which he 
makes note of all discrepancies and prepares detailed estimates for repairs to tugs and barges. These estimates 
include manhours, materials, time and costs. Also prepares bid specifications for prospective contractors. Appli-
cants should have a thorough knowledge of the following: (a) shipboard machinery, structure and systems; (b) 
shoreside industrial practices as they relate to ship repair; and (c) American Bureau of Shipping Rules. Must be 
physically able to conduct inspections in dry docks, on staging and in confined areas such as tanks and voids. 
(CLOSING DATE: 24 MAR 75) 1-75 

Defense Attache O~fice, Saigon -- Defense Attache Office, Attn: Personnel Division (AOSDP), FPO San Francisco 96620 

Unless otherwise specified, duty station will be Saigon. All positions are subject to reassignment to other duty 
stations in Vietnam. May be required to travel by appropriate transportation, including air, to various field 
activities throughout Vi e'tnam. 

SUPERVISORY INTELLIGENCE RESEARCH SPECIALIST, GS-132-13, $21,816 p.a. As team chief and senior technical specialist, 
within Current Intelligence Section, responsible for directing and performing work in analysis, evaluation, inter-
pretation and dissemination of intelligence information. Bachelor degree in Social Science, preferably in Political 
Science, International Relations, or appropriate area studies, desired. Broad knowledge/experience in economic, 
social, diplomatic, governmental and military affairs of Southeast Asia. Civil service status not required. D-6583 

INTELLIGENCE RESEARCH SPECIALIST, GS-132-12, $18,463 p.a. Acts as Senior Technical Analyst in Current Intelligence 
Section, responsible fo, analysis, evaluation and i~terpretation of intelligence information concerning major 
geographical area of Southeast Asia. Bachelor degree in Social Science desirable, preferably in Political Science, 
International Relations, or appropriate area studies. Specific knowledge or experience in economic, social, dip-
lomatic, governmental and military affairs of Southeast Asia. Position is in the excepted service. Civil service 
status is not required. D-6585 

PERSONNEL MANAGEMENT SPECIALIST, GS-201-12, $18,463 p.a. Provides personnel assistance to management and employees. 
Serves as principal contact point between personnel division and organizations serviced; point through which technical 
personnel services are provided; integrate personnel management and administration at serviced organization levels. 
Serves as Personne·l Services Officer with res pons i bi 1 i ty to fulfi 11 function of section for speci fi cal ly assigned 
organizations. D-6497 

SUPERVISORY PERSONNEL STAFFING SPECIALIST, GS-212-12, $18,463 p.a. Supervises staffing specialists in examination, 
selection, placement, utilization and RIF activities. Serviced positions include U.S., local national, and third-
country national employees, appropriated and nonappropriated fund activities. Frequently faced with filling jobs 
on emergency basis requiring skill and expertise in exploiting recruiting sources and special excepted appointment, 
temporary appointment, reinstatement, waiver of qualifications, detail, temporary promotion. Provides advisory man-
agement services in staffing related problem solving situations and to improve employee utilization. Must be 
physically and emotionally capable of sustaining heavy workload under adverse conditions and short deadlines. D-6808 

MAINTENANCE MANAGEMENT OFFICER, GS-301-13, $21,816 p.a. Serves as Maintenance Management Officer, Logistic Policies, 
Plans and Procedures Section, Logistics Management Branch, Security Assistance Division. Position requires exten-
sive working knowledge of technical aspects of maintenance of U.S. provided grant and equipment. Requires thorough 
knowledge and understanding of U.S. and RVNAF Supply and Maintenance Systems. Requires ability to effectively 
coordinate and consult with RVNAF. D-6726 
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STAFF OPERATIONS SPECIALIST, GS-3O1-13, $21,816 p.a. Position in the Readiness Section, Operations and Training 
Branch, Operations and Plans Divisions. Analyzes military operations throughout Republic of Vietnam and adjacent 
areas in order to facilitate preparation of time sensitive briefings and situation reports. Required to travel 
throughout Vietnam for on-site observation of and liaison with RVNAF units. Prepares special reports and staff 
studies of RVNAF by assessing operational strengths, adequacy of arms and equipment, quality of leadership, moralf 
and discipline factors and desertion rates while correlating these factors with level of training, changing 
tactical situations and utilization of forces. Must have precise knowledge of Vietnamese physical geography, 
climatic conditions and political situation. Proven tested ability to read, write and speak Vietnamese necessary. 
Similar ability in French desirable. D-6589 

MAINTENANCE MANAGEMENT SPECIALIST, GS-3O1-12, $18,463 p.a. Serves as Maintenance Management Officer, Security 
Assistance Division, Logistics Management Branch, Logistics Operations Surveillance and Evaluation Section, with 
primary responsibility as Assistant DAO End Item Utilization Inspection (EIUI) Project Officer. Ensures that 
logistic operations are in accordance with applicable policies and procedures and that U.S. furnished equipment 
and supplies are properly utilized as required by DoD Military Assistance and Sales Manual, C!NCPAC Instruction 
496O.5B and DAO Directive 795-1. Position requires extensive working knowledge of technical aspects of main-
tenance support of U.S. provided military equipment. Requires thorough knowledge and understanding of U.S. supply 
and maintenance management systems. Requires ability to effectively coordinate and consult with RVNAF. D-6733 

ADMINISTRATIVE OFFICER, GS-341-14, $25,581 p.a. Position is located in the headquarters of the Intelligence Branch/ 
Operations and Plans Division. Acts as the Deputy for management of the Branch/Division to: (1) achieve the 
interface of all major management activities among the three Branches, the major staff elements of the Defense 
Attache Office, and other U.S. government agencies in Southeast Asia; (2) assist in the direction and coordination 
of the Branches; (3) perform miscellaneous administrative and operational duties incident to the Branch/Division 
which may be assigned as special functions; and (4) act on certain specialized intelligence 'matters when directed 
by the Branch/Division Chief. Responsible for the preparation, coordination and analysis of the Operations and Main-
tenance FY budget submission to the DAO Comptroller. Top Secret clearance required with ability to obtain SI 
clearance. D-6789 

MANAGEMENT ANALYST, GS-343-12, $18,463 p.a. Conducts survey studies of RVNAF personnel management and support to 
detect and report problem areas for audit consideration (e.g., pay, food, medical support, training, assignment, 
records, and other soldier-oriented support). Conducts studies of systems, organizations, programs and economic 
circumstances. Prepares survey reports defining systems, procedures and existing or potential problem areas to-
gether with opinions on actions needed for improvement. Reports are to be suitable for submission to principal 
Defense Attache Office and Vietnamese Armed Forces Managers, with minimal editorial work required by Defense Audit 
Office Managers. Assists audit teams in discussions with Vi~tnamese management and operating personnel to provide 
direct communication in Vietnamese language and to preclude loss of intent during such discussions. Participates 
in Vietnamization Training Programs. D-6799 

COMMUNICATIONS EQUIPMENT OPERATOR, GS-392-7, $10,520 p.a. (Two vacancies) Positions located in Special Security 
Branch, Intelligence Division, Defense Attache Office, Saigon. Performs work involved in encryption, decryption, 
transmission, distribution and security of critical message traffic. Operates automatic, semi-automatic and manual 
teletypewriter equipment, crypto devices, and associated equipment. Reviews outgoing messages for clarity and 
completeness, verifies references; resolves garbles; utilizes routing which will best meet requirements; prevents 
security compromises, determines appropriate distribution; and requests retransmission, when necessary, to insure 
complete clarity. Messages, in and out, range from the highest priority, from flag officer to flag officer or 
higher, to routine. Processes and, because-of high degree of classification, delivers messages received, assuring 
full protection of security. Shift work is required. Must be cleared for top secret military information and 
access to special intelligence. Travel by military aircraft may be required. D-6291 and D-6784 

( 

NAVAL ARCHITECT, GS-871-12, $18,463 p.a. Provides consultant services and work in conjunction with VNN personnel to 
plan, develop, and/or improve the engineering design capability of the VNN Technical Management Bureau. Applicants 
must have experience in engineering and design techniques applied to small ships and craft of the type used by the 
Vietnamese Navy. Must have experience in developing engineering plans for small ship and craft alterations, repairs 
and conversions. Should be familiar with techniques of hull concept design and ship/craft characteristics develop-
ment. Travel to various areas within South Vietnam required. READVERTISEMENT DN-1126 

SUPERVISORY PRODUCTION CONTROLLER (SHIPS), GS-1152-14, $25,581 p.a. Provides management and industrial con_sultant 
services and support of VNN Shipyard, VNN Logistic Support Bases (LSBS), Intermediate Support Bases (ISBS) and Afloat 
Support Bases (ASBS). It is desirable to have broad familiarity with engineering disciplines related to ships 
(e.g., naval architecture, marine engineering, mechanical engineering, electronics, and electrical engineering). 
Should be familiar with modern management methods and techniques. Should be proficient in using tools of management -
oral and written communications. READVERTISEMENT DN-6649 

PRINTING OFFICER, GS-1654-12, $18,463 p.a. Serves as DAO printing control officer in the Reproduction Section. 
Responsible for acquiring all printing, publications and blank forms required to support DAO activities, those 
contractors who are authorized publications and printing services and some sensitive forms required by U.S. 
Embassy and USAID. Provides advice and assistance to DAO staff on all printing and publications matters. Determines 
appropriate source of production. Serves as printing consultant and liaison officer to activities authorized pro-
curement of offshore military assistance support fund projects. Provides cost and production time estimates. In-
sures a comprehensive and effective publications and printing program including developing standards for various 
printing and publications needs of organization and identifying potential problem areas concerning printing training 
to printing assistants relative to forms design and publication layouts. D-61O7 
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TRAINING ADMINISTRATOR, GS-1712-14, $25,581 p.a. The purpose of this position is to serve as Deputy, Training 
Management Section. Manages a variety of programs related to offshore and in-country U.S. furnished training and 
maintains cognizance of RVNAF and third-country training activities. Participates in the planning, programming and 
execution of U.S. funded schooling program for RVNAF. Validates requirements for offshore schooling at CONUS 
schools and civilian universities. Compiles, formulates and defends future year programs for MAP training. Monitors 
assignment of RVNAF students who have completed schooling and recommends reassignment where appropriate. Serves as 
contracting officer's representative for contracts related to in-country training. Supervises execution of MTTS. 
Maintains liaison with RVNAF training activities, monitors and evaluates RVNAF training programs. Supervises 
execution of English language training programs. College level or equivalent education desired. Experience in U.S. 
Army or U.S. Air Force service schools, preferably in field of training management, required. MAP/MASF training 
experience desired. D-6552 

QUALITY ASSURAi1CE SPECIALIST (MEDICAL), GS-1910-11, $15,481 p.a. Develops and implements Quality Assurance and 
Industrial Development Section Policies/Procedures in the performance of QA Programs. Serves in the Medical Supplies 
Sub-Element and is responsible for implementing Quality Assurance Programs/systems consistent with Armed Services 
Procurement Regulation, DoD Directives and local policies/guidelines. Reviews purchase descriptions, specification 
and solicitations for procurement of drug items to insure adequacy of the specification and quality assurance pro-
v1s1ons. Administers contracts for medical items according to the procurement quality assurance procedures of 
Defense Supply Agency Manual DSAM 8200.l. D-6782 

SUPERVISORY TRANSPORTATION SPECIALIST, GS-2150-11, $15,481 p.a. Position is located in Motor Vehicle Operations 
Section of Defense Attache Office, Transportation Motor Pool. Serves as central point of control for motor trans-
portation requirements for vehicle transportation within Saigon and Bien Hoa area for Defense Attache Office. 
Requires two years' experience in motor transport operations and two years' experience in resource management with 
general kn0t1ledge of motor vehicle maintenance and supply. Applicants must be able to sustain normal activity in 
high humidity tropical area. D-6510 
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GENERAL COUNTRY INFORMATION 

ALASKA 

Tour of duty is 12 months. Salary plus 25% Cost of Living Allowance (COLA) for General Schedule employees. De-
pendents' travel will be authorized when housing is available. There is a waiting period for family housing of 
about 6 months. A copy of marriage certificate and medical clearance for dependents is needed before housing is 
assigned. Effective 1 February 1975, a 9.9 percent increase will be added to monthly rental rates (for furnished 
family housing: $182-$288 for two bedrooms; $224-$382 for three bedrooms; $395-$401 for four bedrooms; furnished 
bachelor housing, $77). Charges vary due to area of floor space and choice is given between high and low rental 
areas. 

Tour of duty is 36 months. Living quarters allowance is authorized. Subsequent travel of dependents may be author-
ized. 

CANAL ZONE 

Tour of duty is 24 months. Salary plus 15% tropical differential. Differential is used for retirement purposes. 
Waiting period for on-station family housing is 1 to 3 months. 

• CUBA 

Tour of duty is 24 months if married and joined by dependents; 12 months if single or not joined by dependents. 
Salary plus 10% differential. Concurrent travel of dependents authorized for employees GS-12 and above, or equiva-
lent. Dependent travel for other employees will be authorized when government housing is available. Waiting period 
is in excess of 30 weeks. A separate maintenance allowance is authorized when dependent travel cannot be authorized 
within 90 days after employee's arrival in Cuba. Return rights will be extended to eligible Department of Defense 
employees. Employees recruited from CONUS receive rent-free government quarters. 

ENGLAND 

Tour of duty is 36 months. Concurrent travel of dependents is authorized. Living quarters allowance is authorized. 

GREECE 

Tour of duty is 24 months. No government quarters available. Quarters allowance is authorized. Concurrent travel 
of dependents is authorized. There is a DoD school, grades 1-8; Ursuline Catholic School, grades 1-8; and American 
Community Schools at Athens, grades 1-12. No special education facilities available. 

GUAM 

Tour of duty is 24 months. Salary plus 20% recruitment incentive (included in base pay for Wage Board positions). 
Concurrent travel of dependents is not authorized. Dependents may follow when housing is available. Government 
family housing will be available for employees with dependents and occupancy of government family quarters limited to 
five years from date of occupancy. Unmarried employees or those arriving without families will not be assigned to 
any type of government quarters. 

HAWAII 

Tour of duty fs 36 months. Salary plus 15% Cost of Living Allowance for General Schedule employees. Concurrent 
travel of dependents is authorized. 

Tour of duty is 24 months if accompanied or joined by dependents; 12 months if not accompanied or joined by de-
~endents. Salary plus 10% differential. Subsequent travel of dependents will be authorized. On-station bachelor 
quarters available. • 

ITALY 

Tour of duty is 36 months for Naples and La Maddalena. For Sigonella, Sicily, tour of duty is 24 months if ac-
companied by dependents; 18 months if not accompanied by dependents. Living quarters allowance is authorized; no 
on-base housing is available. Concurrent travel of dependents is authorized for Naples and Sigonella; it is not 
authorized for La Maddalena. Commissary and Navy PX are available in Naples and Sigonella. 

Tour of duty is 36 months. Living quarters allowance authorized for Navy-approved private rentals. Concurrent 
travel of dependents is authorized for Yokosuka. Subsequent travel will be authorized for Atsugi when housing is 
obtained. There is currently a waiting period of 30-60 days. Specific authorization for concurrent travel will 
be determined at the time of selection and will depend on the availability of housing at that time and composition 
of selectee's family. Concurrent travel of dependents may or may not be authorized for Yokohama, Sasebo and 
Iwakuni, depending on the availability of housing at the time selection is made. Rental housing within Yokohama 
is presently very scarce. Rental housing is available within the commuting distance of Yokohama. For Sasebo, 
estimated waiting period for approved private rentals varies from approximately one week to one month; for on-base 
government quarters, waiting period is four to sixteen months, depending upon family composition. For Iwakuni, 
family housing on station is not available; private rentals are scarce and substandard, with waiting periods 
averaging from one to three months. 

11 



KOREA 

Tour of duty is 24 months. Salary plus 10% differential. Concurrent travel of dependents will be authorized if 
evidence is submitted to the servicing Civilian Personnel Office that family housing will be available upon arrival 
of dependents or if employee is willing to occupy rental guarantee furnished quarters on temporary basis until per-
manent quarters can be secured on the economy (normally 60-90 days). 

Tour of duty is 24 months. Limited on-station bachelor quarters available without charge. Living quarters allowance 
authorized for unfurnished off-station bachelor or family housing. Concurrent or subsequent travel of dependents is 
authorized; temporary quarters allowance authorized up to 90 days. Medical and school facilities are limited; em-
ployees with children requiring special education should not apply. 

OKINAWA 

Tour of duty is 24 months. Concurrent travel for dependents is authorized. On-base housing, free rent and utilities 
costs, is authorized for GS-12, Wage Grade equivalents and above. There is a 6-12 month waiting period for base 
housing, most of which is single-unit, masonry construction. Employees not residing on-base are authorized a living 
quarters allowance, adequate for most rental and utilities costs. Approved off-base private rentals may be located 
within a few weeks, is of substantial construction, is small and generally not equipped with major appliances. 
Temporary Lodging Allowance is authorized for a period of up to 90 days while suitable housing is being located. 
Privileges include commissary and exchange shopping, banking, postal, free schooling and inexpensive medical care. 
Space-available travel to Tokyo, Japan and Taiwan is authorized. 

PHILIPPINES 

Tour of duty is 24 months. Salary plus 15% differential. Living quarters allowance authorized. Concurrent travel 
of dependents and priority assignments to quarters authorized for civilian personnel at GS-13 and above. Concurrent 
travel will be authorized for civilian personnel at GS-11/12 and equivalent providing command sponsor has reserved 
temporary lodging facilities which the member and his family will occupy until they locate suitable housing in the 
local rental community. For other personnel, dependents may follow when local rental hous1ng has been obtained and 
approved by Navy housing officials, usually within 90 days. Separate maintenance allowance is authorized if de-
pendents are unable to join employee within 90 days after his arrival in the Philippines. Household goods and 
privately-owned vehicle shipment authorized at government expense. Free U.S. accredited schools up through grade 
12. R&R trips to interesting Far East tourist spots. Privileges to facilities such as Officer's Club, Navy Ex-
change and Commissary Store, golf course, etc. Domestic help available at nominal cost. 

Tour of duty is 36 months. Quarters allowance is authorized when residing off-station at Rota. BOQ's available on-
station. Limited housing available off-station. Most housing is reasonably modern but considered substandard due to 
lack of central heating. Concurrent travel of dependents may not be authorized if selectee arrives between 1 June 
and 1 October due to severe hotel and housing shortage caused by heavy tourist influx. For Madrid, government housing 
not available; apartments and houses readily available and concurrent travel of dependents authorized. 

TAIWAN 

Tour of duty is 24 months. Living quarters allowance authorized. Concurrent travel of dependents is authorized. 

THAILAND 

Tour of duty is 24 months. Concurrent travel of dependents and quarters are authorized. Household goods and 
privately-owned vehicle shipment (with Command approval) at government expense. No government school facilities 
for children. Separate maintenance allowance is authorized if dependents are unable to join employee. Post Ex-
change and Commissary Store privileges available. Salary plus 10% differential paid (subject to change without 
notice). 

VIETNAM 

Tour of duty is 12 months. Salary plus 25% differential. Dependents cannot accompany or follow. Separate main-
tenance allowance from $1,350 to $4,300 per year for eligible dependents. Quarters allowance authorized. No U.S. 
Government sponsored hospital available. Limited health care facilities in local community are adequate but not of 
U.S. standard. Employees requiring continued medication for any reason should be informed of difficulty in securing 
medication in Vietnam. Quarters and housing are far below U.S. standards. Limited PX and Commissary facilities 
available in Saigon area only. 

12 17 March 1975 
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~mPnds Announcement #75-14 to include Economist GS-110-12 
ANNOUNCEMENT NO. 

F E A FEDERAL ENERGY ADMINISTRATION _7_5-1~41\._ 
ISSUE DATE 

WASHINGTON, D.C. 

20461 MERIT PROMOTION PRO"GRAM 1-16-75 
CLOSING DATE 

open Continuous 

POSITION Economist 
GS-110-7, $10,520pa 
GS-110-9, $12,84lpa 
GS-110-11, $15,48lpa 

GS-110-12, $18,463p~ 
GS-110-13, $21,816pa 
GS-110-14, $25,58loa -----------------------------

LOCATION 

AREA 

Ass~stant Administrator for Policy and Analysis, 
Federal Energy Administration 

OF Nationwide All Sources 
CONSIDERATION 

PRINCIPAL DUTIES: Duties may include but not be limited to the following 
t ypes of experience dependent upon the grade level of the positi_on to be 
filled. 

Assist or conduct technical research and prepare analysis of economic re-
ports involving evaluations. Participate in interagency task forces 
relating to energy studies. Assist or analyze results of pilot studies 
to de~ermine results and interpret energy and economic data. Assist or 
carry out economic modeling studies. Direct, advise, and provide assistance 
in studies applying econometric models to energy forecasting and policy 
analysis. Author interpretative and comprehensive scientific reports on 
results of and conclusions on research studies and investigations related 
to energy. Participates in ongoing regional energy demand modeling, 
formulates and calibrates regional and specific impact models and partici-
pates in the analysis of multi-factor micro-production functions. Provides 
technical direction for development of statistical methods for parameteriz-
ihg behavior models of energy policy impact. Provides technical direction 
for selection, development and implementation of special analytic and data 
management computer software for the energy impact modeling struct~re. 
Conducts and participates in international energy meetings relating to 
world energy research and development. 

QUALIFICATION REQUIREMENTS: Candidates must show the successful completion 
of a four (4) year course of study in an accredited college or university 
in the field of economics or related fields. In addition candidates must 
show professioaal experience which has equipped the candidate with the know-
ledge and ability to perform fully the work of the position to be filled. 

HOW TO APPLY: Employees and 1:lher ap~i4~s must submit a completed SF-171, Personal Qualifications Statement. 
Send application to attention of oom , FEA, Office of Personnel, Washington, 
D.C. 20461. List awards and outstanding performance ratings received. Specify grade and ~acancy announcement for 
which you are applying. Applications must be received or postmarked prior to closing date. 

EVALUATION OF CANDIDATES: Methods used in evaluating and ranking candidates for this position are defined in 
the FEA Merit Promotion Plan (Copies are available in the Office of Personnel). Selection for this posi • ~ - l be 
made from otherwise eligible candidates without discrimination for any nonmerit reason such as race dHor, r~ li-&i~n, 
sex, national origin, politics, marital status, physical handicap, age, membership or nonmembership ; an employ .e . . organiza t10n. -c 

FEA-F-68 



GS-110-7 
GS-110-9 
GS-110-11 

Professional 
1 year 
2 years 
3 years 

Experience 
GS-110-12 
GS-110-13 
GS-110-14 

3 years 
3 years 
3 years 

For positions GS-7, GS-9, and GS-11 at least six months of the required 
experience must have been at the level of difficulty comparable to that 
of -the next lower grade, or one (1) year com~arable to the second lower 
grade in the Federal Service. For positions GS-12, GS-13 and GS-14 at least 
(1) one year of the required experience must have been at the level of 
difficulty comparable to that of the next lower grade in the Federal Fervice. 

Education may be substituted for experience in accordance with provisions 
of Civil Service Handbook X-118. 

Supervisory qualifications must meet standards set forth in CSC Handbook 
X-118 for positions with supervisory duties. 

Candidates who lack no more than one month towards completing the above 
requirements by the closing date may file, and if selected may be promoted 
or employed at the time they meet the requirement. 



------------------

~mPnds Announcement #75-14 to include Economist GS-110-12 
ANNOUNCEMENT NO. 

FE A FEDERAL ENERGY ADMINISTRATION _7_5-l----'4A __ 
ISSUE DATE 

WASHINGTON, D.C. 

20461 MERIT PROMOTION PRO.GRAM 1-16-75 
CLOSING DATE 

Open Continuous 

POSITION Economist 
GS-110-7, $10,520pa 
GS-110-9, $12,84lpa 
GS-110-11, $15,48lpa 

GS-110-12, $18,463p~ 
GS-110-13, $21,816pa 
GS-110-14, $25,58loa -----------------------------

LOCATION 

AREA 

Ass~stant Administrator for Policy and Analysis, 
Federal Energy Administration 

OF Nationwide All Sources 
CONSIDERATION 

PRINCIPAL DUTIES: Duties may include but not be limited to the following 
types of experience dependent upon the grade level of the po~it~on to be 
filled. 

Assist or conduct technical research and prepare analysis of economic re-
ports involving evaluations. Participate in interagency task forces 
relating to energy studies. Assist or analyze results of pilot studies 
to de~ermine results and interpret energy and economic data. Assist or 
carry out economic modeling studies. Direct, advise, and provide assistance 
in studies applying econometric models to energy forecasting and policy 
analysis. Author interpretative and comprehensive scientific reports on 
results of and conclusions on research studies and investigations related 
to energy. Participates in ongoing regional energy demand modeling, 
formulates and calibrates regional and specific impact models and partici-
pates in the analysis of multi-factor micro-production functions. Provides 
technical direction for d~velopment of statistical methods for parameteriz-
ing behavior models of energy policy impact. Provides technical direction 
for selection, development and implementation of special analytic and data 
management computer software for the energy impact modeling struct~re. 
Conducts and participates in international energy meetings relating to 
world energy research and development. 

QUALIFICATION REQUIREMENTS: Candidates must show the successful completion 
of a four (4) year course of study in an accredited college or university 
in the field of economics or related fields. In addition candidates must 
show professioaal experience which has equipped the candidate with the know-
ledge and ability to perform fully the work of the position to be filled. 

HOW TO APPLY: Employees and ~her ap~i4~s must submit a completed SF-171, Personal Qualifications Statement. 
Send application to attention of oom , FEA, Office of Personnel, Washington, 
D.C. 20461. List awards and outstanding performance ratings received. Specify grade and ~acancy announcement for 
which you are applying. Applications must be received or postmarked prior to closing date. 

EVALUATION OF CANDIDATES: Methods used in evaluating and ranking candidates for thi ~~M'l' re defined in 
the FEA Merit Promotion Plan (Copies are available in the Office of Personnel). Selection f~ this pos(Et n will be 
made fro_m other~i_se eli~i~le cand_idates without discrimination for any nonmerit reason suc~as race, co ' , religion, 
sex, ~at1~nal or1grn, politics, marital status, physical handicap, age, membership or nonme~ership in a/mployee 
orgamzat10n. 

FEA-F-68 



GS-110-7 
GS-110-9 
GS-110-11 

Professional 
1 year 
2 years 
3 years 

Experience 
GS-110-12 
GS-110-13 
GS-110-14 

3 years 
3 years 
3 years 

For positions GS-7, GS-9, and GS-11 at least six months of the required 
experience must have been at the level of difficulty comparable to that 
of -the next lower grade, or one (1) year com~arable to the second lower 
grade in the Federal Service. For positions GS-12, GS-13 and GS-14 at least 
(1) one year of the required experience must have been at the level of 
difficulty comparable to that of the next lower grade in the Federal fervice. 

Education may be substituted for experience in accordance with provisions 
of Civil Service Handbook X-118. 

Supervisory qualifications must meet standards set forth in CSC Handbook 
X-118 for positions with supervisory duties. 

Candidates who lack no more than one month towards completing the above 
requirements by the closing date may file, and if selected may be promoted 
or employed at the time they meet the requirement. 



-------------- -------

Voca,1wy An1wunc1wuml 
HEADQUARTERS UNITED STATES AIR FORCE 

opens: 20 Feb 75 
Closes: Open Continuously 

POSIT ION: Ticket Seller, full time, 
temporary, part time, and/or 

ANNOUNCEMENT NO. NAF-1 
intermittent. Sala.ry $3 .-02/hr. 

LOCATION: Pentagon Ticket Service 

NOTE: 

DUTIES: 

THIS IS A NON-APPROPRIATED FUND POSITION 

Incumbent writes sales orders, phones orders to theaters and makes 
appropriate accounting of all orders taYen by the Service. Prepares 
daily sales reports and master records for presentation to the Ticket 
Agent. Accounts for tickets and cash daily and rPn0rts to the Pentagon 
Ticket Services Manager. May be called upon to fulfill the duties of 
the PTS Manager in his absence. 

QUALIFICATIONS: Must have at least one year of general experience involving any of 
the following: handling of money, operation of keyboard machines, or 
other general clerical work. Study completed in a business or commercial 
school or other comparable institution above the high school level may 
be substituted on the basis of one half academic year of study for six 
months of experience provided such study included business related courses. 
Education of any kind at a resident University, college, or junior college 
may be substituted on the basis of one half academic year to equal one 

·• half year of experience. Any combination of education and experience 
to equal one year may be considered as qualifying experience. 

HOW TO APPLY: Subnht SF 171, "Personal Qualifications Statement", indicating pertinent 
experience and/or education. 

WHERE TO APPLY: HQ USAF Civilian Personnel Office, 1143 ABS/DPCS, Room 5E 867, 
Pentagon, Washington, DC 20330 

AN 

FULL CONSIDERATION WILL BE GIVEN TO ALL QUALIFIED APPLICANTS 
WITHOUT REGARD FOR THEIR RACE, SEX, CREED, COLOR, NATIONAL 
ORIGIN, OR LAWFUL POLITICAL AFFILIATION. 

(1143 ABS/DPCS, Mr. Edgerton, 79116) 

EQUAL OPPORTUNITY E 



Vaca~wy An1wunce,111,en/ 
HEADQUARTERS UNITED STATES AIR FORCE 

opens: 20 Feb 75 
Closes: Open Continuously 

POSIT ION: Ticket Seller, full time, 
temporary, part time, and/or 

ANNOUNCEMENT NO. NAF-1 
intermittent. Salary $3.-02/hr. 

LOCATION: Pentagon Ticket Service 

NOTE: 

DUTIES: 

THIS IS A NON-APPROPRIATED FUND POSITION 

Incumbent writes sales orders, phones orders to theaters and makes 
appropriate accounting of all orders taven by the Service. Prepares 
daily sales reports and master records for presentation to the Ticket 
Agent. Accounts for tickets and cash daily and rpn0rts to the Pentagon 
Ticket Services Manager. May be called upon to ful1 ill the duties of • 
the PTS Manager in his absence. 

QUALIFICATIONS: Must have at least one year of general experience involving any of 
the following: handling of money, operation of keyboard machines, or 
other general clerical work. Study completed in a business or commercial 
school or other comparable institution above the high school level may 
be substituted on the basis of one half academic year of study for six 
months of experience provided such study included business related courses. 
Education of any kind at a resident University, college, or junior college 
may be substituted on the basis of one half academic year to equal one 

·• half year of experience. Any combination of education and experience 
to equal one year may be considered as qualifying experience. 

( 

HOW TO APPLY: Submit SF 171, "Personal Qualifications Statement", indicating pertinent 
experience and/or education. 

WHERE TO APPLY: HQ USAF Civilian Personnel Office, 1143 ABS/DPCS, Room 5E 867, 
Pentagon, Washington, DC 20330 

AN 

FULL CONSIDERATION WILL BE GIVEN TO ALL QUALIFIED APPLICANTS 
WITHOUT REGARD FOR THEIR RACE, SEX, CREED, COLOR, NATIONAL 
ORIGIN, OR LAWFUL POLITICAL AFFILIATION. 

(1143 ABS/DPCS, Mr. Edgerton, 79116) ,,..-~::'foio)-, 
/_~ i>\ 
I~ ~\ 

/"" :::.) ,.... ..,:I 

EQUAL OPPORTUNITY EMP~R 
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Vaca,1wy An,wuncR,111,enl 
HEADQUARTERS UNITED STATES AIR FORCE 

Opens: 
Closes: 

POSITION: Accounting Clerk 
Salary $3.24/hr. 

ANNOUNCEMENT NO. 

12 MAR 75 
Open 
Continuously 
NAF-2 

LO<;ATION: Pentagon Non-Appropriated Funds Section 

NOTE:' THIS IS A NON-APPROPRIATED FUND POSITION 

DUTIES: Incumbent performs a variety of accounting functions which 
involve many types of transactions for different Non-
appropriated Fund Instrumentalities (NAFI). Receives, re-
views and posts to the appropriate ledgers purchase orders, 
invoices, daily activity reports of cash, accounts receiv~ 
able, sales, purchases and discounts of the various NAFI. 
Performs a complete analytical review of all documents re-
ceived. Prepares work sheets tracing the original trans-
actions to discover source of discrepancies and makes the 
proper adjustment to the applicable ledgers. Reconciles 
monthly bank statement with check book balances and the 
subsidiary and general ledger -cash balances. Reconciles the 
applicable accotmts between the subsidiary and general led-
gers. Assists Accountant in preparing monthly statements 
and reports containing timely, accurate and essential finan-
cial information for management purposes. Upon request from 
the Fund Councils, prepares comparative financial statements 
reflecting difference between prior/current year status. 

QUALIFICATIONS: Applicants must have at least one year of clerical 

AN 

work which has demonstrated arithmetic aptitude and ability, 
accuracy and attention to detail, and the ability to apply 
established procedµres for recording and compiling data. 
Study successfully completed in a resident college, univer-
sity or junior college may be substituted on the basis of one 
half academic year of study for six months experience pro-
vided it included at least six semester hours ~oy~ in 
business or related courses. Study succe 3sfu ~y comp~ted 

• 1 
in a business or commercial school or other c:finparabl~. cl> 

EQUAL OPPORTUNITY 



institution above the high school level may be substituted 
on the basis of one half academic year of study for six 
months experience provided such study was accomplished in 
business or related courses. Any combination of education 
and experience to equal one year may be considered as quali-
fying experience. 

HOW TO APPLY: Submit SF-171, "Personal Qualifications Statement", 
indicating pertinent experience and/or education. 

WHERE TO APPLY: HQ USAF Civilian Personnel Office, 1143 ABS/DPCS, 
Room SE 867, Pentagon, Washington, DC 20330 

FULL CONSIDERATION WILL BE GIVEN TO ALL QUALIFIED APPLICANTS 
WITHOUT REGARD FOR THEIR RACE, SEX, CREED, COLOR, NATIONAL 
ORIGIN, OR LAWFUL POLITICAL AFFILIATION. 

(1143 AB~/DPCS, Mr Edgerton, 79116) 



75-1371 

PEA FEDERAL ENERGY ADMINISTRATION 
ANNOUNCEMENT NO . 

75-356 
75-
ISSUE OATE 

WA SHINGTGN, D.C. 

20451 MERIT PROMOTION PROGRAM 09-05-75 
CLOSING OATE 

09-18-75 

POSITION 
MANAGEMENT ANALYST, GS-343-13 $21,816 pa 

LOCATION 
AA FOR MANAGEMENT AND ADMINISTRATION 
OFFICE OF REVIEW, PROGRAM REVIEW DIVISION 
WASHINGTON, D.C. 

AREA 
OF 

COt~SIOE RA TIOM NATIONWIDE - ALL SOURCES 

PRINCIPAL DUTIES: Performs organizational analysis, methods and procedures analysis, 
work measurement studies, directives analysis, and manpower utilization and control 
studies as a team member on major inspections of program areas and field activities 
of the FEA. Conducts inquiries into the manner in which the FEA mission is being 
accomplished, special attention being given· to management techniques and methods of 
operation; and into the degree and effectiveness of accomplishments under the 
Administrator's directives, policies, plans and programs. Provides comprehensive 
program and management analysis into the usage of resources other than funds agency 
wide. 
QUALIFICATIONS: 
GENERAL EXPERIENCE: Applicants mu$t have a background of one of ' the following: 
(1) A full 4-year course in an accredited college or university leading to a bachelor's 
degree; (2) 3 years of experience in administrative, professional, investigative, tech-
nical or other responsible work which was preparatory to the work of management 
analysis; (3) Any time equivalent combination of experience and education as defined in 
(1) and (2) above, in accordance with CSC X-118 Qualifications Handbook. 
SPECIALIZED EXPERIENCE: 3 years of experience in work which requires analysis, evalua-
tion, development and improvement of managerial policies, practices, methods, systems 
and procedures. Experience must demonstrate that the applicant has acquired and 
systematically and successfully applied a practical and theoretical knowledge of 
a wide variety of managerial functions, practices, and techniques in the solution of 
management problems. 

Applicants must have had at least 1 year of experience equivalent in difficulty and 
level of responsibility to that of the next lower grade in the Federal service. 
OVER 

FEA-F-68 

HOW TO APPLY: Employees and other applicants must submit a current 
completed SF-171, Personal Qualifications Statement and current pe rforrn~ncc 
appraisal. 4send application and current performance appraisal to 

Room 2 2b . , FEA Office of Personnel, Washington, b.c. 204 61. 
List awards and outstanding performance ratings received. Specify nrade a nc 
vacancy announcement for which you are applying. Application ~nd current 
performance appraisal must be received prior to- closing date. 

~VALUATION OF CANDIDATES: Methods used in evaluating and rankinq 
for this position are defined in the FEA Merit _rromotion_Plan !C~pie ~r e • (-i,~ 

available in the _Offic~ ~f Ferson~el). S~lection for_t~is ~osi~ion ~ 11 be \ 
made from otherwise eligible candidates without descrirnination LOr a r y 
nonmerit reason such as race, color, religion, sex, national origin /w 
politics, ·marital status, physical handicap, age, membership or nonm ber-
ship in an employee organization. 



Candidates who lack no more than one month towards completing the above requirements 
by the closing date may file, and if selected may be promoted or employed at the 
time they meet the requirement. 

Education may be substituted for experience in accordance with the CSC X-118 
Qualifications Handbook. 



ANNOUNCEMENT N O, 

FEDERAL ENERGY· ADMINISTRATION 75-358 
ISIUE DATE 

09-09-75 
WA SH ING T ON, O .C. 

20461 MERIT PROMOTION PROGRAM CLOSING DATE 

09-15-75 

POSITION Trade Specialist, GS-1140-11, $15,481 pa 

LOCATION 

Assistant Administrator for Policy and Analysis 
DAA for Data, Office of Energy Statistics, 
Statistical Analysis & Support Div., Washington, D. C. 

AREA Washington, D. C. (All Sources) 
OF 

COt~SIDERATI ON --------------------------
PRINCIPAL DU~ _I ES: Incu.'llbent of this position participates i n specific 
marke L re sea .. ch studies pertaining to product supplies, marketing pattern s 
and consumpt:.on levels in the energy field and performs the following 
general dutie s:Designs & implements survey systems to monitor marketing i n 
the petroleur and related energy industries; develops procedures to verify 
the accuracy and reasonableness of marketing and related energy data; par-
t i cipates in t he analysis and the writing of reports to Congress on region-
al patterns o f the consumption and marketing of petroleum products; performs 
research and analysis to support policy options for the revisions o f indus-
try data repo rting requirements and the development of other government 
programs relc::.ted to the monitoring of energy product distribution and conser-
vation. SPECJ FIC DUTIES: Prepares staff papers of industry structure such 
as concentra(ion and diversification, relating to the wholesale and retail 
distribution Jf petroleum and other energy products; develops survey ques-
tionnaires fo r the collection of historical and ongoing supply and marketing 
data from the·. importars,refiners and other marketers of energy products; 
serves as FEJl. coordinator of market surveys to answer technical inqui ries 
from i n dustr~ respondents, trade associations and Congre ss on the reporting 
requirements ,)f vartous survey forms; develops data validation program and 
data process i.1g specifications for market surveys; directs program of data 
e d i ting and q ~ality control for market surveys; evaluates regional economic 
and geograph i ,::: a l location models and determines their applicability to pro-
jects relatin J to the supply and marketing of energy products; writes re-
ports to Congcess on changing national and regional patterns of the wholesale 
and retail marketing o f petroleum products; develops measures to indicate 
the relationsh ips between market conditions and goveroroent enerqy problems, 

HOW TC! APPLY: Employees and other a pplicants mus t Gubm1t a curre nt ~OVER) 

FEA-F-68 

comol, ted Sf-171, Pe rsonal Quali f ications Statement a nd curren t per for ~ancc 
ap• ,~a , s a l . Send application and current performance app:aisa 1 t _o . 

Room 2426 , FEA Office of Pe:sonnel, ~ashington, _o.c. - ~¼ Gl. , 
List:i ward s a nd outsta nding performance ratings received. Speci fy nr .:i a c an , . 
vacan ,·y announcement for which you are applying. Application ~nd curre n t 
perfo .·mance appraisal must be received prior to · closing date. 

f0RD 
.C:V/\LU, T ION OF Cl\NDID/\TES: Met~ods used in e':'aluating. and rankinq (:)~ nd i d~' ,, s 
for t h i s pos ition are defined in the FEA Merit_rromotion _Pl a n (C .#ies _are S 
availabl e in th · Office of Personnel). Selection for Lhis posit n w1l l b¼: 
ma de f rom ot herw se eligible candidates without descrinination f e any 
nonmeri t rea sons ch as race, color, religion, sex, nation~l oriJ n, 
polit i cs, marital status, _phy7ical handicap, age, membership or no emb 
ship i n an employe organization. 

- --------



such as chan~ e s in national and regional marketing patterns durina oe r iods 
of allocation or increased import duties; serves as representative of the 
Office of EnE r gy Statistics on task force to coordinate surveys collecting 
data from thE petroleum products; and reviews and provides analysis of 
various FEA t e chnical studies and reports concerning the supply and conser-
vation of petroleum products. 
QUALIFICATIO~ REQUIREMENTS: As a minimum requirement for entrance in this 
position app]icants must have education or experience as described below: 
A) Completior of college course leading to a bachelor's degree w~t9 a 
major in one of the following fields: marketing, business admin., history, 
business or commercial law, economics, finance, international trade or inter-
national rel2. tions; B) 'l'hree years of responsible experience in work that 
has Q9V~J~p9 0 or required an understanding of the principles of merchandis 
ing, market 1esearch, sales promotion and advertising and similar aspects 
of the distribution of goods and services; C) JAny time equivalent combina-
tion of educ2tion and experience as described in A & B. In combining educ. 
and exper. a~ provided above, 1 year of educ. is equivalent to nine months 
of experiencE . . Advanced Experience: In addition to meeting the experience 
or educationcl requirements, applicants for higher grades must have the 
amount and k ind of advanced experience indicated below: 
Three years 0f advanced experience consists of performan~e of progressively 
responsible ~,ork requiring application of specialized intensive knowledges 
of the following: A) Marketing, which includes economics plus psychological 
artd socialog:cal influence bearing upon coHsumption pattern; B) business 
practices pe1.taining to wholesale, retail, manufacturers' distribution, · 
distribution costs, finance and tax structure and similar areas of concern; 
and C) for international trade specialist positions only, i n ternational 
economic and political factors influencing balance of payments, monetary 
exchange and tariffs and their bearing on the distribution of commodities. 
The experience or education must have equipped the candidate with the 
knowledge anc: ability to perform fully the work of the position. 

At least one year of the required experience must have been at a level 
of difficult~- comparable to that of the next lower grade iP the Federal 
Service. 

Candidates wlo lack no more than 1 month towards completing the above 
requirement l,y the closing date, may file, and if selected may be promoted 
or employed , .t the time they meet the requirement. 

Substitution of education for experience may be made in accordance with 
the u. S. Civ il Service Commission Handbook X-118. 



ANNOUNCEMENT NO. f E J\. FEDERAL ENERGY ADMINISTRATION 75-359 
ISSUE CATE 

WA SHINGTON, J .C. 

20461 MERIT PR-OMOTION PROGRAM 09-09-75 
CLOIINC. CATE 

09-15-75 

POSITION Secretary (Stenography) GS-318-9 $12,841 pa 

LOCATION 
Assistant Administrator for Policy and Analysis 
Deputy Assistant Administrator for Policy 
(Immediate Office) Washington, D. C. 

AREA 
OF 

COt~SIDERATI lN Washington, D. C • 

PRINCIPAL DU' 1· IES :As confidential and personal secretary to the Deputy Asst. 
Administrato :· - for Policy, incumbent participates in the management of the 
Deputy's rams by performing personal and confidential duties, requiring 
in addition ·_ o a good working knowledge of the organization and programs 
under the Deruty's jurisdiction, an intimate knowledge of his policies, 
an intimate J·nowledge of his policies, views (especially in regard to 
current prob: ems and issues and special interests). Incumbent of this 
position receives incoming calls and personal callers determining the 
calls and ca:t lers that can be referred eleswhere. Makes arrangements for 
conferences: ncluding space, people, time, etc. Attends conferences and 
takes notes. Receives incoming mail, determining that which she can 
handle, and :orwards the rest with appropriate notations as to who is to 
prepare resp<nse, priority of reply, how reply is to be addressed, etc. 
Keeps her su1erviser~s calendar, accepts or refuses appointments. Takes 
and transcriJ· es dictation consisting of technical termonology covering a 
wide range o ' office activities. Provides guidance and direction of all 

( 

secretarial 1mployees in the office and is responsible for the smooth 
functioning cf the office. 
QUALIFICATIOJ S REQUIREMENTS: 
General Expe : ience: At least 2 and 1/2 years of experience which involved 
typing, sten<graphy or general clerical work. At least 6 months of the 
experience (:n addition to the above) must have consisted of work which 

_has demonstr, ted the ability to perform above the trainee level. 
Specialized Jxperience: At least 2 and ' 1/2 years of experience which 
has involved responsibility for serving as the principal personal office 
assistant to a designated supervisor, and which has included participation 

HOW T< APPLY: Employees and other applicants must 6Ubmit a current (OVER) 
compl1 ted SF-171, Personal Qualifications Statement and current perforrnc1nc c 
appra : sal. Send application and current performance appraisal to 

Room 2, _26 . , FEA Office of Personnel, Washington, ·o.c. 204 Gl. 
List cward s and outstanding performance ratings received. Specify nrade an~ 
vacan( y announcement for which you are applying. Application ~rrd current 
perfo~ mance appraisal must be received prior to· closing date . 

FEA-F-68 

.:":Vl\.LUilT ION OF Cl\NDIDATES: Methods used in evaluating and ranking JR!Qi?,; es 
for t hi s position are defined in the FEA Merit Promotion Plan (C ~ies c1re ~ 
avail .iblc in the Office of Personnel). Selection for t:his posit n will b _, 
made ~rom otherwise eligible candidates without descrirnination f ' c1ny 
nonme r it reason such as race, color, religion, sex, national ori in, 
polit i cs, marital status, physical handicap, age, memb0rship or no member 
ship :e n an employee organization. 



in the work c,f the supervisor through a close anc direct wor king relation-
ship and has involved most or all of the kinds of duties described under 
Description c,f Duties. At least 6 months of this experience must be 
comparable i1 responsibility and difficulty to that of the next lower 
grade in the Federal Service, or 1 year in the second lower grade. 

Substitution of education for experience may be made in accordance with 
U.S. Civil ~ervice Handbook, X-118. 

Candidates wlo lack no more than one month towards completin g the time-in-
grade may fi~e, and if selected be promoted or employed at the time they 
meet the req, .irement. 



ANNOUNCEMENT NO. F E A FEDERAL ENERGY ADMINISTRATION 75-360 

ISSUE DATE 

WASHINGTON, D.C. 

20461 MERIT PROMOTION PROGRAM 09-09-75 
CLOSING DATE 

09-23-75 

POSITION Employee Relations Specialist, GS-230-11,12,13 

LOCATION 
Assistant Administrator ·for Management & Administration 
Office of Personnel 

AREA 
Washington, D. C. (Metropolitan Area) OF 

CONSIDERATION 

Principal Duties: The incumbent in this position is responsible for the 
Employee Relations functions at Headquarters and in Regional installations. 
Under general guidance of Branch Chief, personally conducts staff studies 
and develop programs in the total functional area of employee relations, 
including but not restricted to conduct and discipline, adverse actions 
and appeals, grievances and appeals, communications, and the alcholic 
rehabilitation/drug abuse programs. Incumbent identifies requirements for 
revision of current policies and practices or for the development of new 
policies and practices and, on own initiative, prepares fully coordinated 
corrective recommendations to assure a progressive and effective employee 
relations program. Advises Branch Chief, Director of Personnel, pro-
fessional personnel staff members and operating officials on program, 
policy and procedural matters within assigned areas. Incumbent will 
analyze new and proposed regulatory changes issued by the Civil Service 
Commission to determine FEA needs for implementation or clarification. 
Incumbent will also serve with full program responsibility, as Federal 
Energy Administratio~ expert in all aspects of employee relations areas. 
Provides staff assistant and guidance on the Employee Relations program 
to operating of1icials of central office and regional staffs. 
QUALIFICATIONS REQUIREMENTS: 
General Experience: Candidates must have education or experience as des-
cribed under A,B, or C below: 
A. A four year course in an accredited college or university leading to 
a bachelor's degree; or 
B. Three years of experience in work which provides evidence that the 
candidate has: 

FEA-F-68 

(over) 
HOW TO APPLY: Employees and other applicants must submit a current 
completed SF-171, Personal Qualifications Statement and current performance 
appraisal. Send application and current performance appraisal to 
Room 2426 , FEA Office of Personnel, Washington, ·o.c. 204Gl. 

List awards and outstanding performance ratings received. Specify nrade an~ 
vacancy announcement for which you are applying. Application ~nd current 
performance appraisal must be received prior to closing date. 

EVALUATION OF CANDIDATES: Methods used in evaluating and ranking ca ~ tes 
for.this p~sition ar~ defined in the FEA Merit_Promotion _Plan !C?p · ~-.a 8~ . 
available in the Office of Personnel). Selection for this nos1t1 ~ will b ~1 
made from otherwise eligible candidates without ctescrimination fa ~ any 11 
nonmerit reason such as race, color, religion, sex, national orig ft, 
politics, marital status, physical handicap, age, membership or no member- / 
ship in an employee organization. - .. /" 



-1. A good general understanding of the systems, methods and 
administrative machinery for accomplishing the work of an organization; 

2. The ability to analyze problems and apply sound judgment in 
assessing the practical implications of alternative solutions; 

3. The ability to communicate with others effectively, both orally 
and in writing; and 

4. The capacity to employ these knowledges and abilities in 
resolving the problems presented by the assignment. or 
C. Any time equivalent combination of education and experience as defined 
in A or B above. 
Specialized Experience: Candidates must have three years of Specialized 
experience in any of the following: (1) Experience in the specialized 
kind of work as described in part I of this standard. or (2) Experience 
in a combination of the kind of work covered by the series involved and 
other substantive personnel management specialist work, provided: 
(a) It can be clearly established that the candidate's total experience 
in the functional specialization of the position to be filled was at 
least one year, and 
(b) At least six months of the experience was at a level of difficulty 
comparable to the next lower grade in the specialization. 

Candidates who lack no more than one month towards completing the time-
in-grade requirements by the closing date may file, and if selected may 
be promoted or employed at the time they meet the requirement. 

Candidates may substitute Education for experience in accordance with 
the U.S. Civil Service Handbook, X-118. 



Mr. Fernando E. c. De Baca 
Special Assistant to the President 

ATTN: Ms. Margaret Dress 

Dear Margaret 

Drug Enforcement Administration 
1405 Eye Street n.w. 
Washington, D. C. 20537 
Mr. Manuel (Tony) Rivera) 
HQ Spanish Speaking Program/},/~ 
Coordinator (part time) ~ r 7, /~ 

May 5, 1975 ::> 

;:, f'/, 6¥1/"·~ 
-nvi">L.tl 

It was a pleasure talking to you earlier today. I am enclosing 

Vacancy Announcement Number CMB-75-61 as we discussed over the 

telephone. With your permission I will continue to try to be of 

service to your distinguished office by sending you additional 

Vacancy Announcements which may help you to assist the many Spanish 

Americans that rely on your office for assistance. Naturally, our 

Agency will also benefit from those qualified Hispanic Americans 

that you will refer to us, and after all, isn't that what the 
.... 
Spanish Speaking Program is all about. I sincerely hope we have the 

oportunity to talk to each other again and perhaps help many 

Spanish surnamed Americans find suitable employment in our Federal 

Government. My telephone number is 382-3460 and I am at the service 

of your office. 



', .. . 

UNITED STATES DEPARTMENT OF JUSTICE 
DRUG ENFORCEMENT ADMINISTRATION 
Washington, D.C. 20537 

ISSUE DATE: 04-30~75 

VACANCY ANNOUNCEJ:IBNT NO. CMB-75-61 

CLOSING DATE: 05-14-75 

Tony Rivera, 
HQ SPANISH SPEAKING 

PROGRAM COORDINATOR 
382-3460 

TITLE: Forensic Chemist (Staff Specialist--Program Manager) 

SERIES & GRADE: GS-1320-14 

LOCATION: Office of Science and Technology Forensic Sciences Division 
Operations Section Washington, D. C. 

DUTIES: The incumbent serves as a staff spec ialist responsible for 
providing t echnical leadership and guidance to the Regional 
Laboratie~ on special projects, technical manuals and publi-
cations relating to method development, scientific equipment , 
and research programs. Formulates program needs by conducting 
studies to coordinate and establish guide lines and analyz~s 
the programs to provide an integrated and responsive DEA 
administrative laboratory system. 

QUALIFICATIONS & HOW TO APPLY: All GS-14 chemist as well as all GS-13 1 s 
who will have completed 12 months in grade by COB 05-14-75 are' 
eligible for consideration. All eligib le GS-13's will receive 
automatic consideration for this vacancy by the Laboratory 
Career Development Board. Other employees who desire consideration 
should submit a memo through their supervisor along with personnel 
profile ans updated performance appraisal to Miss Karen Hart, 
Career Management Section, Room 833. Notification must be received 
on later than COB 05-14-75. 

DEA IS AN EQUAL OPPORTUNITY EMPLOYER • 

---------------------~--------.. ,, 




