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J
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Pat Conan. United States Catholic Conference
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�Cliff Johnson, Children's Defense Fw1d "f::
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.:st. ;-.fike Bailin. Public/Private Ventures p..,"'-i 
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M!:K'C I 
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\CI " ... �t,c(c ,p,,,, q,;i.; t,(-" 

• ob Atwell. ACE -pv,-<-th"ffi. � �o d ,t ffh•vr 

a_7 anc Ann Asche, NattonaJ Assoc,atroh of Partners in Education

� Elaine Shocus. AFf 
\"l-f NAPIL 
"b'? Victoria Wagner. National Council on Aging

� John Briscoe. PennSERVE 
�v Alan KbaLei. City Year 

',Vl Dallas Martin. National Association of Financial Aid Officers

'9 �iana � Pellllsyl"ania Campus Compact 
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Paper Flow System

** Please note that everyone is encouraged to read the 
office files whenever required/desired.

* Copies of all memos coming to the office addressed to Eli 
(except for those mentioned above) should be given to 
Karen and placed in an "incoming" chronological file.

* Copies of all documents recieved by others of us in the 
office which address key policy and/or planning issues 
should be placed in the "incoming" file.

* Copies of all memos and letters leaving the office under 
Eli's name (except for personal notes, resumes, and the
like) should be given to Karen and placed in an "outgoing" 
chronological file.

Thank you for your attention to these matters. Hopefully, these 
measures will keep us all in touch with eachother's projects and 
with the progress of the office as a whole.

In order to ensure that our files are complete and that the 
entire staff is kept up-to-date on important policy and planning 
matters, please note the following:

TO: National Service Staff 
From: Rick Allen „ t,
Date: Feb. 10, 1993 
Re: Paper Flow
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