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ARMSTRONG RELATED INITIATIVES 
UNDERTAKEN BY THE OFFICE OF ADMINISTRATION 

A Report compiled by Beth Blackwood, Nell Doering 
Jim Wright and Bruce Overton (2/1/95) 
ATTORNEY WORK PRODUCT/PRIVILEGED 

In response to the series of orders issued in Armstrong v. EOP by 
the District court in January 1993, which were largely upheld by 
the U.S. court of Appeals in August 1993, the Office of 
Administration has undertaken numerous initiatives affecting its 
recordkeeping and computer support responsibilities for records 
management. A brief report follows, covering the most 
significant of those initiatives. 

1. Development of a recordkeeping capacity for e-mail 
communications: 

In order to address the concern that Presidential Records and 
Federal Records not be commingled , and to provide for their very 
different disposition, a new system named "ARMS" (Automat ed 
Records Management System) was implemented. ARMS segregates 
records by EOP agency which eliminates the commingling of 
Presidential and Federal records which occurred on the OASIS All­
In-1 system and its backup tapes. ARMS also meets the 
requirement of associating the transmission information with the 
substantive e-mail message. Consequently, the following 
information is available about a message : the sender and when it 
was sent, who received it and when. Delivery receipts and read 
receipts, when generated, are stored and can be requested. 

Messages are identified under ARMS by the originator as either 
record or non-record materials, and recordkeeping guidance is 
built into the e-mai l .feature to facilitate the accurate tagging 
of all messages by the creator . A statistical sampling of e-mail 
messages is monitored by records liaison in each agency to ensure 
that users are correctly classifying· record and non-record 
material . It is intended that subsequent· improvements to the 
system will include the ability to classify permanent and 
temporary records automatically. ARMS also preserves all e-mail 
messages in an electronic format that is acceptable for later 
accessioning record material to the permanent collection of the 
National Archives. Moreover, this format allows searches for 
individual messages should that be desired by the agencies or in 
response to Freedom of Information requests. The present 
system' s search and retrieval features are limited and cumbersome 
in this initial phase, but improvements are planned. 

IS&T developed the ARMS system in 1993 and implemented it in 
stages throughout the early months of 1994. It was fully 
operational in its present configuration in July 1994. The 
further refinements are being planned and will be implemented as 
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resources permit. 

2. Development of recordkeeping guidance that would address 
electronic communications systems: 

The most difficult of the Armstrong related initiatives, with 
respect to negotiations with the plaintiffs, was the negotiation 
of acceptable recordkeeping guidance covering e-mail 
communications. OA circulated numerous drafts of guidance among 
the defendant agencies and the National Archives and Records 
Administration (NARA) in 1993. When this process failed to meet 
the expectations of the district court and the plaintiffs, the 
process was changed to negotiate acceptable guidance directly 
with the plaintiffs. This phase of the case b~gan in the fall of 
1993 and was complete when OA i ssued its final guidance on 
July 14 , 1994. The guidance incorporated specific instructions 
appearing on the computer screens of e-mail users which met the 
criteria of the court orders in sufficient measure that the 
plaintiffs raised no further objections . 

Briefly, the recordkeeping guidance instructs EOP OASIS users 
whether they are creating Presidential o~ Federal records -- what 
constitutes a record under the respective acts and how to 
properly manage records in an electronic format. In addition, 
the guidance provides instruction on the preservation of Federal 
calendars of high-level officials and other staff , if they use 
the shared electronic calendaring feature r esident on OASIS. 

Under the terms of stipulations between the parties in Armstrong, 
OA has been obligated to preserve system backup tapes on the 
All-In- 1 through July 14, 1994. Consequently, there is a 
collection of backup tapes preserving e-mail messages of the 
Clinton Administration (from January 20, 1993 until July 14, 
1994) that will be subject to a process , described below, as 
"restoration and conversion. " 

3. Satisfaction of the Plaintiffs ' Freedom of Information 
Requests: 

Concurrent with the initiation of the original law suit in 1989, 
the plaintiffs also lodged requests for records under the Freedom 
of Information Act (FOIA) with both the National Security Council 
and OA. These requests were later made a part of the law suit as 
a separate count . As a result of settlement negotiations, OA was 
required to produce 800 items from the PROFS e-mail system 
(Reagan era records) which the plaintiffs identified from indexes 
provided them. OA responded to plaintiffs' request, as 
negotiated, on December 7, 1994, and with only minor redactions 
as provided under FOIA. At this point, plaintiffs have question 
the withholding of only one item. It is being referred outside 
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the agency for consultation because it incorporates information 
that was considered c lassified. The entire FOIA aspect of the 
case with respect to OA may be closed once the remaining issues 
concerning the referred document are resolved. 

On the general topic of future FOIA requests, it is important to 
note that the Reagan era OA PROFS backup tapes represent a 
collection of electronic records from which the plaintiffs and 
anyone else may request searches, should they submit a proper 
FOIA request . Until "restoration and conversion" of these 32 
PROFS tapes is completed, the processing of a FOIA request is 
very cumbersome and time consuming. However , once the tapes are 
converted into a searchable file format, this operational problem 
will be reduced. Finally, after a schedule for the disposition 
of these records is approved by NARA with agreement from the 
plaintiffs, the permane nt e lectronic records will be transferred 
to the National Archive s and the temporary electronic records may 
be deleted by the originating agencies when no longer needed. 

4. Restoration and conversion of the Backup Tapes Related to 
the OA PROFS and OASIS ALL-In-1 systems: 

In the evolution of the Armstrong s uit, three collections of 
backup tapes were preserved that relate to the e-mail 
communications systems operated by OA . As a result of the 
initial temporary restraining order (1989), 32 PROFS system tapes 
were preserved. Subsequently, the PROFS e-mail system was 
replaced with the OASIS All-In-1 system. Pursuant to a second 
injunction (1992), backup tapes related to that system were 
preserved at the end of the Bush Administration covering the 
period from November 1992 to January 19, 1993. Both of these 
collections were transferred to NARA on or about January 20, 
1993. A third set of OASIS All-In-1 backup tapes is in the 
custody of the EOP Data Center which date from the beginning of 
the Clinton Administration until July 14, 1994. All of these 
tapes are subject to appropriate "restoration and conversion" 
into an electronic file that provides for their management and 
proper disposition under NARA approved records schedules. 

In general terms, "restoration" is the process by which the 
e-mail is pieced together in a format that reveals , at a minimum, 
who originated it, when it was sent , and who received it. 
"Conversion" is the process of translating the e lectronic message 
into a standard computer code that is required by NARA and 
facilitates management of the records. Restoration and 
conversion are labor- and equipment-intensive. Moreover, since 
Presidential records and Federal records have been backed up 
toge ther on many of the tapes, these must be sorted through for 
further processing by the entities which have responsibility for 
their disposition. Finally, other electronic applications are 
resident on the backup tapes which a re not themselves subject to 
restoration and conversion and must be culled out in the process. 



4 

Statements of work (SOW) are in progress for the restoration and 
conversion of all three collections. It is foreseen that the sow 
for the Reagan era PROFS tapes will be ready in February. After 
the plaintiffs are given sufficient opportunity to comment on the 
proposed procedure, the actual processing will begin in-house. 
Similarly, a SOW is being prepared for the two larger collections 
related to OASIS All-In-1, so that this work may be done by a 
contractor. This sow -- which is highly technical -- is expected 
by mid March, meaning that a Request for Proposals (RFP) should 
be r eady for release to vendors once DOJ, NARA and plaintiffs 
compl ete their reviews of it. This RPF will most likely need to 
be submitted to a full and open competition which will further 
extend the commencement of the processing of the OASIS All-In-1 
backup tapes. A determination will need to be made whether this 
procurement is a n appropriate small-business set-aside which 
could narrow the field o f offerers and reduce the time requi red 
to make a final contr act award . Funding for restoration and 
conversion of all three collections of backup tapes was provided 
by supplementa l appropriations of "no-year " funds in February 
1994. 

Once the restoration and convers ion process is completed , the 
responsible agencies will provide dis position of the records 
under NARA approved records schedules. The manner in which the 
original backup tapes, and "working" copies of the tapes, . will be 
treated is open to public comment and NARA approval , as agr~ed by 
the parties in a previous stipulation. It is only at this point, 
that the recycling of the backup tapes, transfer of them to the 
National Archives, or other disposition will be made. 

5. Storage and Maintenance I ssues : 

The EOP Data Center has tested the OASIS All-In-1 backup tapes in 
its custody in accordance with NARA guidelines and has found them 
to be "readable" as r equired. They are also being stored 
consistent with NARA r egulations. 

Backup t apes related to the other two collections , OA PROFS and 
Bush e ra OASIS All-In-1 , are in the custody of NARA which is 
respons ible for safeguarding them f r om a ny deterioration . NARA 
has been performing tests and making preservatjon copies of 
original backup tapes when warranted. OA's tapes in NARA's 
c ustody appear to be in good condition a s r eport ed by the court­
appointed, independent expert charged with evaluating the copying 
of NSC and OA tapes by NARA. 

6 . Expenditure of Appropriations Specifically r elated to 
Armstrong: 

Congr ess provided two supplemental appropriations with respect to 
Armstrong related matters. The first (July 1993) provided 
$310,000 primarily for the purchase of backup tapes and other 
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storage media. These funds have been fully expended and a report 
to 0MB has been prepared for transmittal. 

In February 1994 Congress appropriated $13,125,000 to the EOP for 
Armstrong related initiatives of which $7 . 4 million has been 
alloted to OA for the purposes of implementing ARMS and the 
restoration and conversion of OASIS back~p tapes . To date, 
approximately $1 million has been obligated and/or expended on 
the activities appearing below. (A further breakdown of these 
costs as prepared by the OA Financial Management Division is also 
attached . ): 

• Equipment, software, and systems integration work associated 
with an enhanced recordkeeping system, ARMS; 

• Requirements analysis related to both the develop of ARMS 
and the restoration and conversion of OASIS All-In-1 backup 
tapes. A portion of this was also funded by NSC Armstrong 
funds because of their similar requirement; 

• Development of a Statement of Work for the contracting out 
of the restoratiop and conversion of OASIS backup tapes. 

It is intended that the bulk of the remaining appropriation, 
which are "no year" funds and need not be expended in FY 1995, 
will be dedicated to the contract costs associated with the 
restoration and conversion. Other funds will be expended on the 
refinements mentioned in section one (above) as appropriate and 
consistent with the 1994 supplemental appropriation request. 

Attachment 



Armstro1:1g Resolution Acco_unt 
Status of Funds 
(as of January '.3 1, 1995) 

A:eency 

Office of Administration 

Nat.ional Security Councii 

United States Trade Representative 

TOTAL 

Operating 
· Budeet Commitments 

$7,400,000 $6,275 

$5,650,~00 $0 

$75,000 ·so 

$13-,1~5,000 $6,175 

ln January 1995, OA expensed the remainder.of the $~ 15~000 FY 19?3 ~upplemental. 

Obligations & Available 
Expenditures Balance 

· $1,001,836 $6,391,889 

$126,768 S5,523,J32 

$39,836 $35,164 

$1,168,439 · $11,950,286 
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Appraisal of records covered by N1-273-90-01 -P 

Director,it'1~ 
INTRODUCTION 
The National Security Council ( NSC ) has a&ked the N,tt.ional 
Archives to assist it in establishing disposition ~;andards 
for its institutional records. In 1982, the Natic~ il 
Archives accessioned most of the NSC ' s institutior,:; ~ files 
for the period 1947 to January 1961 . Since then, -· . .., 
additional records have been transferred, and, unt 4l 
recently, no effort was made to develop schedules . 

Beginning in August 1989, however, at NSC ' s invita · ion, we 
(John Faibisy and David Langbart) examined its : ns~~tutional 
records covering the period from the Truman admi~1 ~~rat.1on 
through the Reagan presidency. By agreement with i. :.1e 
Council, the files we appraised predate the Bush 
administration . Most of them are for the p~riod .. 1nuary 
1969 to J anuary 1989. Some cover the Truman and r . senhower 
administrations and a few the Kennedy and Johnson 
administrations. The files encompass matters rang~ng from 
routine and mundane daily operations t o sophistic~~ed pol.icy 
and intelligence determinations. Our effort is, we hope , 
the first in an on-going effort during which NSC w~ll 
schedule all its current and past files . 

ADMINISTRATIVE HISTORY OF NSC 
The Council was established by the National Security Act of 
1947 (61 Stat. 496; 50 USC 402) . By the Reorganization Act 
of 1949, it was placed in the Executive Office of the 
President. 

NSC is charged with advising the President of the United 
States with respect to the integration of domestic, foreign , 
and military policies relating to national security. The 
Council is chaired by the President. Its statutory members , 
besides the President, are the Vice President and the 
Secretaries of State and Defense . The Chairman of the Joint 
Chiefs of Staff serves as military advisor to NSC, while the 
Director of Central Intelligence is its intelligence 
advisor . 

.\'nuonal .-vch11·es and Records .-Wm1mstmt1on 



2 

From its inception in 1947 through the Eisenhower 
administrations, the National Security Council functioned as 
a small but tight and precise organization advising the 
President on national security issues through interagency 
boards. President Kennedy dramatically reversed this role . 
Under his administration, the structure shifted from one 
with emphasis on organization and machinery to one of highly 
personalized leadership . NSC's interdepartmental 
committees, embracing many cold war agencies, gave way to a 
team of new lieutenants assigned to specific trouble spots 
with ready access to the President. President Lyndon 
Johnnson accelerated this trend. Indeed, during his 
administration, it seems that the new President relied more 
on an informal group, known as the Tuesday lunch group, than 
the NSC structure for discussions for maj.or national 
security issues. Although Presidents since Lyndon Johnson 
have made significant shifts within NSC, the Council has 
never regained the structural cohesiveness and organization 
it had during the Truman and Eisenhower years. 

QYERYIEY OF NSC RECORDKEfPING 
Of its records operations, a recent National Security 
Council report has noted: ·orderly and efficient process, 
policy documentation, accountability and overall 
professional records management have always been hallmarks 
of the NSC system since it's [sic] establishment in 1947 ." 
Unfortunately, this generalization holds true for the 
organization ' s records management only during the first 15 
years of its existence. 

Beginning around 1962, and certainly by the end of the 
Kennedy administration, the quality of recordkeeping at the 
National Security Council went into a sharp decline. 
Interestingly, this decline parallels the shift in the 
Presidential view of the NSC from that of a tightly 
structured coporate body to that of a think tank. During 
the Nixon-Ford years, when the NSC once again operated as a 
semi-corporate body, record keeping improved. During the 
carter and Reagan years, however, record keeping seems to 
have declined, although not to the level of the Kennedy­
Johnson years . During the recent Iran-Contra scandal, the 
sorry state of NSC records management hampered the efforts 
of NARA archivists called upon to search out key documents. 

The volume of pre-Bush Administration institutional records 
held by NSC is relatively low, about 750 cubic feet 
(approximately one-third of these consist of FOIA files , a 
series covered by the General Records Schedules). 

Why does the NSC have such a l imited volume of records? The 
NSC has a very limited view of what constitutes its 
institutional records. Most of the files kept at the NSC 
are not considered institutional but Presidential records , 
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personal papers and nonrecord material, and are transferred 
or donated to a Presidential library at the end of each 
Administration . These include the files of the different 
offices covering specific areas of the world, the so-called 
personal papers of NSC staffers, and the files of the NSC 
General Counsel's office. In addition, NSC has not been 
consistent in distinguishing institutional records from 
presidential papers and personal/non-record files. As a 
result, the volume of NSC institutional records has varied 
from administration to administration. For the Truman , 
Eisenhower, Nixon and Ford administrations, the volume is 
relatively high . However, institutional records for the 
Kennedy-Johnson years are virtually non-existent and are not 
voluminous for the Carter and Reagan administrations . (NSC 
has, on occasion, even changed the status of the same body 
of material . For example, a Nixon-era collection initially 
retired as institutional was subsequently transferred t o NLN 
as presidential . ) 

DESCRIPTION OF RECORDS AND DISPOSITION RECOMMENDATIONS 

During our appraisal of NSC files, which included visits to 
an off-site location as well as to the Old Executive 
Building, we worked closely with Nancy Menan ; Mr. George van 
Eron, Director of the NSC Secretariat and the Council ' s 
records custodian; and Mr . Brian Merchant, his Deputy. 
Among the records we examined at the off-site location are 
files from the period 1947-1961. Most of the records from 
t his period have already been accessioned into the National 
Archives . However, we found pre-1961 materials in the first 
four series below . 

One final but important note. These records are filled with 
highly classified material . Some of this material is not 
only Top Secret but is compartmentalized . Such material 
will require special handling and storage when it is brought 
into the National Archives . With this in mind, John Faibi sy 
spoke to Mike McReynolds, NNR, on November 7, 1989 . 
McReynolds said that he did not believe that transfers 
within the dates we were recommending for this sensitive 
material would prove bothersome for NARA. Mike particularly 
noted that we were discussing a relatively small volume of 
records to be offered at different intervals. 

1. Ad•1n1strat1ye Files. 1947-1961. correspondence, 
reports, memorandums, internal NSC issuances, printed 
documents, and other material relating to the NSC's internal 
organization and procedures and the NSC's relationship, 
interest, and interaction with various government and non­
government entities. Arranged by a numerical filing system . 
Volume : ca. 10 feet. 
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Disposition. Permanent. Transfer to the National 
Archives immediately. During archival processing, NARA may 
segregate and destroy material covered by the General 
Records Schedules. 

4 

This series of records contains a mix of the routine, the 
good, and the truly valuable with about 70% to 80\ worthy of 
retention . Some of the material is simply tramnittals of 
documents between agencies, copies of memorandums and 
reports sent for information, and destruction lists. Other 
files contain documentation on other agencies' cooperation 
with the NSC. Probably the most valuable , and the most 
voluminous, files are those for the FBI. -These files 
contain investigative reports of interest to the NSC, FBI 
advisories to the NSC concerning intelligence operations, 
defectors, a.nd informants, and intelligence analyses . 

overall, we recommend that this series be accessioned as a 
whole. The filing sytem is not very sophisticated. Each 
entity is given a basic number . For some there are also sub 
numbers . For example, the NSC is given the number 1 . File 
1-2 covers NSC organization, file ·1-3 covers NSC staff , file 
4 is the Army, file 9 the Department of State, etc. These 
are files for, among others, the NSC, the Air Force, the 
Army, the Far Eastern Commission, the Navy, SANACC (State­
Army-Navy-Air Force Coordinating Committee}, the Department 
of State, Yale Studies, White House, American Foreign 
Legion, National Defense, Industrial College of the Armed 
forces, Department of the Interior, Pan American Union, 
Executive Committee on the Regulation of Armaments, the UN, 
Brookings Institution, the Civil Service Loyalty Board , the 
Munitions Board, the National Security Resources Board , the 
Bureau of the Budget, Congress, the U. S. Communications 
Intelligence Board , the Council of Economic Advisers, the 
FBI, the AEC, the Commerce Department, the JCS, the Office 
of Defense Mobilization, and the Mutual Security 
Administration. 

2. General, N.iscellaneous, and Nut Files, 1947-1961 . 
Correspondence, receipts, memorandums, and other material of 
a non-substantive nature. The files include public comment 
mail, referral letters, crank letters, and routine general 
correspondence. Generally arranged by year . Volume: ca . 2 
feet . 

Disposition : Destroy during archival processing of 
Admirustrative Files (Item 1) . 

These are the type of files that virtually every agency in 
the government maintains . While not quite as low level as 
routine administrative files covered by the GRS, they are 



still not worthy of permanent retention. There is a 
miniscule amount of information about the organization, 
functions and internal procedures of the NSC, but this 
information can be found among records already accessioned 
by the National Archives and other records we are 
recommending for immediate accessioning . The ·Nut·· file , 
the public comment mail, and the referral letters are 
clearly of ephemeral value. 

We recommend that these records be scheduled for 
destruction. Because these records are intermixed in the 
same containers as the Administrative Files, Item 1 
described above, they should be physically transferred t o 
NARA and destroyed during archival processing. 

3. Records of the Nsc Representative on Internal security 
CJ. Patrick Coyne), 1950-1962. Correspondence, reports, 
extracts of minutes of meetings, publications, notes, 
memorandums, instructions, telegrams, issuances , 
presentations, and NSC Records of Action. These files 
generally relate to internal security matters. Arranged by 
type of record or subject . Volume: 10-1/2 feet . 

Disposition : Permanent. Transfer to the National 
Archives immediately . 
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These files were maintained by J. Patrick Coyne while he was 
the NSC Representative on Internal Security for the period 
1950-1962 . President Kennedy abolished Coyne ' s position 
during his reorganization of the NSC . The records include 
files of NSC Records of Action for the period 1953-1961, 
files on NSC 17-The Internal Security of the United States , 
the Subversive Activities Control Board, the Joint Study 
Groups (relating to the coordination of collection 
activities and other intelligence matters ) the 
Interdepartmental Committee on Internal Security CICIS ) , and 
so-called •problem Files . · The problem files originated in 
a November 16, 1948 report from SANACC to the NSC listing 51 
problems affecting the internal security of the U. s . over 
time , the number of problems increased. Examples are 
Problem 21- Physical security and protection of government 
buildings, records, and personnel; Problem 25- Protection 
from unconventional attack; and Problem 47-Control, 
licensing, and operation of private amateur and commercial 
radio facilities. Also included is a file on wiretapping . 

These records document a unique function and activity of one 
of the specialized offices of the NSC during its earliest 
period of existence. The files contain unique and important 
documentation on NSC plans, policies, and activities in the 
area of internal security and clearly warrant permanent 
retention . We recommend that they be scheduled for 



immediate accessioning . 

4 . Security Files, 1947-1961. correspondence, reports , 
memorandums, forms, and other material relating to security 
clearances and major security cases . Arranged by name . 
volume : 2 feet. 

Disposition: Transfer to the National Archives . 
Retain files on Projector/Kantrowitz and Oppenheimer cases . 
Destroy remaining records (those covered by GRS ) during 
archival processing. 

6 

For the most part, these files relate to security clearances 
for persons working for the NSC. Such records are 
disposable under the GRS. There are, however, two sets of 
files that contain unique and valuable high level 
documentation on the handling of major security issues as 
they relate to personnel. The files on the 
Projector/Kantrowitz case and J. Robert Oppenheimer include 
valuable policy and precedent material, and warrant 
permanent retention. Among the Oppenheimer material is the 
file maintained by Robert Cutler, Special Assistant to the 
President for National Security Affairs, on the subject. It 
contains a great wealth of unique documentation about that 
whole affair. He gave the file to J. Patrick Coyne for 
holding . These records are clearly worthy of archival 
retention . We recommend that they be screened out during 
archival processing and accessioned by the National 
Archives . 

5. co••lttee Files, 1969 - 1989. Files pertaining to t he 
organization, administration and functions of internal NSC 
committees, panels, study groups, and similiar bodies . 
Included in this series are the files of the National 
security Plann1n9 Group CNSPG), the Ad Hoc Technical Panels , 
the Under Secretaries Cou.ittee, the Vietnaa Special Studies 
Group, the Privacy Taak Group, and like organizations . 
Files generally are arranged by committee and thereunder 
chronologically. Volume : 12 cubic feet. 

Disposition: Permanent. Transfer to National Archives 
20 years after the end of the administration which created 
files. 

These files are among the most significant of the 
organizational records of the National Security Council. 
Through them, one not only gains insight into the _ 
composition of the different committees but also knowledge 
of the numerous issues these bodies studied. Additionally, 
the committee files usually reflect the administrative style 
of a specific President . Few committees were continued when 

# there was a change in the political party in control of the 
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White house . 

Most committee files are organized in the same manner and 
contain the same types of documentation (minutes, agenda , 
draft remarks by the committee chairman or spokesman, a list 
of participants, talking points, reports from various 
members , and backup material relating to a specific problem 
or issue ). Usually, the files contain recommendations in 
draft form, for review at the next higher level . Some 
committee files contain minutes; others do not. (We found 
some committee m.inutes maintained in Item 6, Minutes of 
Meetings, described below . ) 

Many of the extant committee files cover organizations 
created during the Nixon presidency and reflected that 
leader ' s belief that Ad Hoc efforts had great potential for 
improving analysis . Both Nixon and Henry Kissinger 
recognized that the Tet offensive had done much to undermine 
Lyndon Johnson and weaken the U.S . military and political 
situation in Southeast Asia . Among the first committees 
they created was an Ad Hoc group, the Vietnam Special 
Studies Group, created ·to start the juices flowing• after 
the shock of the 1968 Viet Cong offensive. Yet another 
Nixon Ad Hoc approach resulted in the Ad Hoc Technical 
Panels, which consisted of a chairman, usually appointed 
because of his expertise in a particular area, and 6 - 8 
members. Typical subjects for these panels included 
vulnerability studies of space stations or the U.S. Navy 
against soviet strike capability. 

Another Nixon tool was the Under Secretaries Committee, 
established in January 1969 with the reorganization of the 
NSC . This committee considered issues referred to it from 
above, matters pertaining to interdepartmental activities of 
the U. S. Government overseas, and certain operational 
matters. The Under Secretaries Committee played a ma jor 
role in analyzing National Security Study Memorandums 
(discussed in Item 8 below ) , a key Nixon NSC document . The 
committee was chaired by the Under Secretary of State and 
counted among its members the Director of Central 
Intelligence, the Deputy Secretary of Defense and the 
Chairman of the Joint Chiefs of Staff . 

Committee files are not limited to the Nixon years but run 
through the Reagan presidency . Indeed, among these files 
are records of the National Security Planning Group (NSPG) . 
This organization met, from March 4, 1981 to October 24, 
1988, to monitor and review the development and 
i mplementation of national security policy on behalf of the 
NSC. The President of the United States chaired the NSPG, 
with other members consisting of the Vice President, the 
Secretary of State, the Secretary of Defense, the Attorney 

1 
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General, the Secretary of the Treasury , the National 
Security Advisor, the Chief of Staff to the President, the 
Director of central Intelligence, the Director of the Office 
of Management and Policy, and the Chairman of the Joint 
Chiefs of Staff. Policy issues reviewed by the NSPG were of 
the utmost significance, such as arms control or recent 
developments in Eastern Europe . 

Interestingly, these files do not include records of the 303 
Committee which had oversight of covert operations during 
the Kennedy-era . This was a conscious decision on the part 
of the NSC. We found a note that reads: ·rn view of the 
sensitivity of topic, papers provided 303·Committee and 
Committee ' s deliverations (sic] thereon are not contained in 
NSC institutional files.M Records of other highly sensitive 
bodies are not to be found among NSC institutional records . 

We recommend that these records be scheduled for transfer to 
the National Archives . As can be see~ from the above, this 
series documents examination of the most crucial issues 
facing this nation at the highest level of government. 

6. Minutes of Neetinqs, 1969-1989. Minutes of meetings of 
the National Security Council, the Verification Panel, the 
Washington Special Action Group, the Defense Program Review 
Group, the Senior Review Group, the Intelligence Committee, 
and the Committee on foreign Intelligence . Some minutes 
have background material such as briefing papers, agendas , 
and memorandums attached to them . Records are arranged by 
committee or group and thereunder chronologically . Volume : 
8 feet. 

Disposition: Permanent . Transfer to the National 
Archives 20 years after the end of the admirustration which 
created the files. 

These minutes are not what one usually thinks of as minutes 
which are brief summaries of the discussion. Rather, these 
minutes are verbatim transcripts of the meetings . Some 
minutes were made a part of the Committee file (see Item 5 
above) or the Meeting file (Item 7 below} but during the 
Nixon-Ford period and for certain com.mittees under Carter 
and Reagan, they were maintained separately. 

These records supplement those of the committees and clearly 
warrant permanent preservation as evidence of the activities 
of the NSC and its subgroups. We recommend that these 
records be scheduled for eventual transfer to the National 
Archives. 

7. Neetinq Files. 1969 - 1989, Files documenting meetings 
of National Security Council committees and organizations . 
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files contain schedules of meetings, lists of attendees, 
agendas, talking points, background materials, and summaries 
of conclusions and/ or recommendations . Included in this 
series are meetings of the Crisis Pre Plann.in9 Group, t he 
Policy Review Group, the Washington Special Actions Group , 
the Special Coordinating co..ittee Group, the Kini sec, the 
NSC Intelligence Coaaittee, the Defense Progru Review 
Coaaittee , and the National Security Council itself . 
Volume : ca. 90 cubic feet . 

Disposition: Permanent. Transfer to National Archives 
20 years after the end of the administration which created 
the files. 

These files document both the meetings held by high-level 
organizations within the NSC and the organizations 
themselves. Files of National Security council meetings , 
which are included this series, report the deliberations of 
the President and his most important advisors as they 
analyze U. S. relations with Iran, Central America and Japan. 
The NSC Intelligence Committee Working Group, a Nixon-Ford 
era organization, met to monitor intelligence activities in 
volatile parts of the world, e.9 . , Yugoslavia during Tito ' s 
last years . The Mini Special Coordination Committee, a 
Carter-Brzezinski vehicle, discussed specific problems 
requi ring interagency cooperation, e.g., chemical warfare , 
collection resources for Poland, etc . The Reagan Crisis Pre 
Planning Group, chaired by the Deputy NSC Advisor and 
comprised of senior representatives from State, oso, CIA , 
Treasury and JCS, met to focus on areas of existing 
worldwide tensions that had implications for U. S. 
interests . 

Most but not all of these files contain m.inutes . Some of the 
minutes i n this series are duplicated elsewhere, for 
instance , in Item 6. In other instances, where minutes were 
missing from the Meeting Files, we failed to find them in 
another, logical series . George van Eron, who is aware of 
this problem, believes that, in some cases, either minutes 
were not prepared by a particular group or that they were 
never filed in the NSC ' s institutional records . 

In addition to providing detailed information on specific 
issues, these meeting files give a great deal of information 
about the groups that met. Usually, initial meeting folders 
focused upon the reasons for the group being organized, its 
goals and composition, and its membership. 

This series is very obviously permanent . The meetings and 
organizations contained therein are of the utmost importance 
in documenting the activities of the NSC, its functions , and 
its responses, often at the highest level, to issues of 

• 



devastating impact. We recommend that these records be 
scheduled for eventual transfer to the National Archives . 

8 . Study MemorandUlls, 1969 - 1989, Formal directives by 
the President directing that studies be undertaken for 
discussion by the NSC. This includes documents known as 
National Security Study Memorandums (NSSMs), Presidential 
Review Memorandums (PRMs), and National Security Study 
Directives (NSSDs). A typical file includes background 
papers, input from various agencies, drafts, comments, 
memorandums, and the directive itself. Arranged 
numerically. Volume: ca. 60 feet. 
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Disposition. Permanent. Transfer to the National 
Archives 20 years after the end of the administration which 
created files. 

President Nixon established the precedent of creating a 
document that directed that studies be undertaken on various 
issues, implementing for this purpose the National Security 
Study Memorandum (NSSM). President Ford continued its use. 
President Carter called his basic study memorandum the 
Presidential Review Memorandum (PRM) while President Reagan 
termed his the National Security Study Directive (NSSD). 
(President Bush abolished use of the NSSD.) 

These files clearly warrant permanent retention . They 
document activities of the NSC and various agencies and 
departments leading up to the preparation and promulgation 
of MPolicy Papers.• We recommend that these files be 
scheduled for eventual transfer to the National Archives . 

9. Policy Papers, 1961-1989. Formal issuances used to 
establish policy and inform Departments and Agencies of 
Presidential decisions and their responsibilities in 
carrying them out. This includes the documents known as 
National Security Action Memorandums (NSAMs), National 
Security Decision Memorandums (NSDMs), Presidential 
Directives (PDs), and National Security Decision Directives 
(NSDDs). A typical file includes background memorandums, 
submissions from the various departments involved, drafts , 
memorandums to the President, Presidential approvals, and 
the signed policy paper . Some files include narrative 
background and history for the papers. Arranged 
numerically. Volume: ca . 35 feet. 

Disposition. Permanent. Transfer to the National 
chives 20 years after the end of the administration which 
eated files . 

licy papers are used to promulgate policies and decisions . 
RA already holds the records for the Truman and Eisenhower 
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administrations . This item includes policy papers created 
by the administrations of Presidents Kennedy through Reagan. 
President Kennedy established the National Security Action 
Memorandum (NSAM) some of which he signed, others of which 
were signed by his Assistant for National Security Affdirs . 
President Johnson continued the use of the NSAM but signed 
all of them himself. President Nixon established the 
National Security Decision Memorandum (NSDM) to replace the 
NSAM and President Ford continued its use. President 
Carter replaced the NSDM with the Presidential Directive 
(PD) while President Reagan established the National 
Security Decision Directive (NSDD) . President Bush 
abolished use of the NSDD . 

These files might be the most significant ones we examined 
as far as importance for U. S. national security policy. 
These policy papers represent presidential decisions in the 
area of national security and clearly warrant permanent 
retention . We recommend that they be scheduled for eventual 
transfer to the National Archives . 

10. Agendas, 1961-1964. Agendas of meetings of the NSC for 
the period 1961-1964. Arranged chronologically. Also 
included is a file entitled ·working File on Setting Up NSC 
Meetings . · Volume: 1/ 3 foot . 

Disposition. Permanent . Transfer to the National 
Archives in 1990 . 

This very slim series has dual value. First, there are 
almost no institutional files for the Kennedy-Johnson years . 
These agendas are among the few that exist and clearly 
warrant transfer to the National Archives for the 
information they provide and a continuation of records 
already accessioned into RG 273. The file on setting up NSC 
meetings provides insight into the operations of the council 
during the Kennedy-Johnson years . We recommend that these 
records be scheduled for eventual transfer to the National 
Archives. Transfer of these records in 1990 will be twenty 
years after the end of the Johnson Administration. 

11. Under secretaries co••1ttee Ne•orandUII Files, 1969 -
1977, Files documenting Under Secretaries Committee 
activities regarding specific studies and recommendations . 
Volume: 13 feet. This series has two distinct subseries: 

a. Study (Pre-Decisional) Memorandums 1 - 165. Files 
relating to specific studies assigned to and carried out by 
the Committee. Files consist of statement of issue , tasking 
memoranda to various offices, inputs from these offices, and 
draft Under secretary Committee positions . 



Disposition: Permanent . Transfer to National Archives 
in 1997. 
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b . Decision Memorandums 1 - 142 . Final position papers 
prepared by the Under Secretaries Committee for the National 
Security Council and responding to specific issues . 

Disposition: Permanent. Transfer to National Archives 
in 1997 . 

As stated in our discussion on Committee Files, the Under 
Secretaries Committee was established at the beginning of 
the Nixon administration and analyzed National Security 
Study Memorandums {NSSM) . The Committee, which was utilized 
until the end of the Carter administration, was tasked by a 
NSC senior body, called the Review Group, to come up with 
recommendations and approaches to issues after they finished 
their review of the NSSMs . Their recommendations then went 
directly to the National Security Council, and the resultant 
determinations became National Security Decision 
Memorandums. 

Thus, the Under Secretaries Study Memorandums (U / SMs) and 
Decision Memorandums (U / OMs) have considerable research 
value . They demonstrate the manner in which the NSC reached 
its pol icy decisions after internal review on issues of such 
magnitude as the nuclear non-proliferation treaty. They not 
only give the researcher telling information on such issues , 
they present an overview of the mechanics of the NSC as it 
reached its policy position and the information it had 
before it. We recommend that these records be scheduled f or 
transfer to the National Archives in 1997, i.e., 20 years 
after they were discontinued. Ordinarily, we would 
recommend such files be transferred 20 years after each 
administration that utilized them. However, this is a 
relatively small series. More importantly , Presidents Ford 
and Carter thought sufficiently well of the Nixon USM/ UDM 
vehicle not only to continue its use but to complete a study 
begun under a predecessor. To us, it seems logical to bring 
all of this small, compact series into NARA at the same 
time . 

12. Washington Special Action Group contingency Books, 1969 
- 1977, compilations prepared for use by the Washington 
Special Actions Group in anticipation of and during ·various 
crises. The books include material such as memorandums , 
talking points, agendas, memorandums of conversation, 
summaries, assessments, telegrams, reports, situation 
reports, and plans for various courses of action. Arranged 

~ by contingency . Volume : 4 cubic feet. 

Disposition: Permanent. Transfer to the National 
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Archi ves in 1998 . 

The Washington Special Actions Group (WSAG) was one of two. 
operational subgroups of the NSC during the Nixon-Ford eras . 
As opposed to most of the other subgroups of the NSC which 
were review groups and operated as an issue was being 
prepared for consideration by the President, the operational 
groups operated withi n the framework of already determined 
policy. The WSAG was a high-level task force responsible 
for ensuring the coordination of all elements of U~S. 
Government activities in crisis situations. It served as a 
management team to assure flexible and timely action by the 
various departments as directed by the President during a 
fast-developing situation. The Assistant to the President 
for National Security Affairs chaired the WSAG . Agencies 
were represented at the Deputy Secretary level . The 
Director of Central Intelligence and the Chairman of the 
J oint Chiefs of Staff were also included. 

These records consist of contingency books prepared for 
various crises during the Nixon and Ford Administrations. 
The books include material such as memorandums, talking 
points, agendas, meorandums of conversation, summaries, 
assessments, telegrams, reports, situation reports, and 
plans for various courses of action. There are books for 
such subjects as "Libya-Kuwait Evacuation Contingency 
scenarios,· ·cuba· (concerning the submarine base 
tt discovered- t here in the early 1970s), assessments of U.S. 
positions and interests in the ·non-communist Far East,· 
Sino-Soviet relations, Saudi Arabia, Laos, the Jordanian 
crisis of 1971~ and the Middle East in general . Several of 
these books are marked as •ror RAK . • 

These records are clearly permanent. They are the detailed 
pl ans prepared for consideration by WSAG before and during 
crises and often formed the basis for portions of the 
di scussions at WSAG meetings . These records will not be 
found among the WSAG Meeting Files. We recommend that these 
records be scheduled for eventual transfer to the National 
Archives. 

13. Inyestiaation Files , ca, 1970s - 1987. Documentation 
pertaining to investigations conducted by, of, or of 
interest to the National Security council. Arranged by 
administration and thereunder by investigation. Volume: 13 
cubic feet. 

Disposition: Permanent. Transfer to National Archives 
i n 2009 . At t hat time, segregation of reference and 
duplicate material will be made by NARA. 

This series consists of files relating to major events and 
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investigations, such as the Murphy commission on the 
organization of the government for foreign policy , the 
Church and Pike committee investigations of intelligence 
matters, the TWA skyjacking during which a U. S. Navy diver 
was murdered and other hijackings , the U. S . strike agai nst 
Libya , the Moscow embassy affair, and, above all, the 
Iran/Contra investigation. The files are mixed so that it 
would be difficult to s eparate studies or investigations in 
which NSC took a special interest from investigations 
directed at the Council . For instance, TWA skyJacking and 
Libya investigatory material is intermixed with Tower 
Commission and internal NSC Iran/ Contra material . 

These files cover events from the 1970 ' s thru the Reagan 
administration . Some of the material in this series is 
actually nonrecord, and can be destroyed when no longer 
needed for reference use . This includes extra copies of 
such reports as the Report of the Congressional Committees 
investigating the Iran / Contra Affair, and the Report of the 
President's Special Review Board . 

Other material has significant value . These include files 
of George van Eron and Arthur Pridemore, two NSC staffers 
called upon to locate key Iran/ Contra records, computer 
printouts of NSC systems documents responsive to certain 
Iran/Contra keywords, bibliographies of intelligence 
documents relating to Iran/ Contra, and inventories of 
records, some prepared by NARA staffers called upon to 
assist NSC during Iran/ Contra by surveying its holdings. 
Included in this series is material pulled from other files 
for particular investigations . 

These files have long-term legal value, particularly those 
relating to Iran/Contra, since further prosecutions are a 
distin.ct possibility . Printouts and bibliographies make 
useful finding aids for those seeking certain NSC documents . 
But the real value of this series is that it documents NSC ' s 
responses to or interest in major crises . We recommend that 
these records be scheduled for eventual transfer to the 
National Archives . 

14. Intelligence Files, 1969 - 1989, Documentation 
relating to intelligence matters or activities . (NOTE : 
This file does not include the record copy of Reagan 
administration System IV intelligence material . ) Arranged 
by administration and thereunder chronologically . Volume : 
ca. 26 cubic feet . 

Disposition : Permanent. Transfer to National Archives in 
~009 . 

Included in this series are materials from the Nixon , Ford, 
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Carter and Reagan administrations . Much of it is classified 
Top Secret and above. The file has 1969 - 70 correspondence 
between NSC and the Interdepartmental Committee on Internal 
Security on such subjects as the possibility of clandestine 
introduction of nuclear weapons into the United States by 
unfriendly powers. Also in this series are unlogged 1971 -
75 items and ·outside the system· responses and memoranda 
maintained or authored by Richard Ober, who served as 
Director for Intelligence Coordination and Executive 
Secretary at the NSC. (NOTE: The term ·outside the system· 
refers to initial reports to rapidly changing events, e.g . , 
first reactions to reports of the collapse of South 
Vietnam . ) 

The Carter years are well-represented in the series . Four 
f olders relate to the President ' s Foreign Intelligence 
Advisory Board {PFIAB) . Since most ::IAB materials are 
transferred to the presidential libraries, these memoranda , 
news clippings, and internal PFIAB reports are of 
significance to the National Archives in Washington, D.C., 
where they will help fill a void. Most important are the 
Carter ·xx· materials. (XX was a Carter designation for 
extremely sensitive intelligence matters . ) These files deal 
with such hotspots as Afghanistan, Yemen and , above all , 
Iran . 

The Intelligence Files do not contain the Reagan •system IV" 
intelligence records (see item 17c below ) . Although some of 
t his series is in fairly good chronological order, parts are 
unarranged . The Carter XX materials, for instance, consist 
of original documentation pulled from their original files 
and placed out of chronological order in a large envelope 
simply marked ·xx Carter . " (In several instances, I was 
able to check the original files to find no chargeout or 
dupl icate copies therein.) Some of these reports, 
memoranda, and summaries contain marginalia by President 
Carter and NSC Advisor Brzezinski. However, the ·chron 
files· of Kenneth OeGraffenreid, the senior intelligence 
officer during the Reagan presidency who specialized in 
Soviet affairs, are, as their title suggests, arranged 
chronologically . 

These files have great historic significance . From them, 
one can see not only what activities transpired but what 
thoughts went through the minds of our national leaders and 
their staff as they faced the most sensitive crises. 
Indeed, the fact that these files were maintained separately 
from the agency ' s filing scheme shows us what intelligence 
information our national leadership felt should be isolated 
in the decisionmaking process. The ·oeGraffenreid chron 
files" are of particular interest in showing what materials 
daily crossed the senior NSC intelligence officer's desk. 



We recommend that these files be retained permanently . 
Transfer to NARA in 2009 (i. e ., when the last document in 
the series is 20 years old) will mean that the series will 
brought in at the same time as the files from which -~e 
intelligence-related documents were removed. 

1s. Miscellaneous Institutional Files of the Nixon, Ford 
and carter Administration, 1969 - 1981. Files documenting 
the functions and activities of the National Security 
Council, including its intelligence and housekeeping 
functions. Volume: ca. 32 cubic feet . 

a. Miscellaneous Institutional Files of the Nixon- Ford 
administrations, 1969 - 1977. Arranged chronologically . 
Volume: ca . 6 cubic feet. 

Disposition; Permanent. Transfer to National Archives 
in 1997. 

b. Miscellaneous Institutional Files of the Carter 
administration, 1977 - 1981. Some portions arranged 
chronologically, others by subject, and others lack 
discernible arrangement . Volume : ca. 26 cubic feet . 

Disposition: Permanent . Transfer to National Archives ~n 
~001. Routine and mundane materials will be destroyed by 
National Archives during archival processing . 

This is a catch-all series to cover a variety of mater~al s 
that do not fit anywhere else. The two subseries consist 
of copies of studies, annual and other reports, directives, 
policy statements, etc. that predate the Reagan 
administration ' s "Systemsu files (see Item 17). The bulk of 
these files that we examined are for the carter 
administration. They include some intelligence matters, 
and, in a few instances, duplicate material found in other 
series. 

The subjects of various reports and studies indicate the 
importance of both subseries . For the Nixon-Ford 
administrations, a work paper which contains marginalia by 
Dr. Henry Kissinger contains recommendations regarding both 
North and South Korea during a time when tensions in the Far 
East were particularly high . Studies on overflights and 
petroleum supply vulnerability reflect two of the carter 
administration's concerns. 

Paramount among the carter records are files dealing with 
ASAT, the anti-satellite talks between this country and the 
Soviet Union in 1978 - 79. These consist of cables, 
memoranda , plans, message traffic, and evening reports 
dealing with U.S. and soviet proposals on, for instance, 



i7 

imagery . These files are arranged by subject and thereunder 
chr onologically. While some of the material may be 
duplicated elsewhere, e.g ., in the files of the Central 
Intelligence Agency or the State Department er even 
elsewhere within NSC, they are unique because of the 
marginalia, e.g., some by Cyrus Vance noting positions by 
Soviet negotiator Dobyrinin. 

These files have obvious historic importance, and it is 
difficult to say if all are duplicated elsewhere within 
NSC ' s files. Indeed, some of these records were meant to be 
the record copies. (At one point, when original file copies 
were missing from the file, a records officer substituted a 
reproduced copy and noted: Moriginals missing. These are as 
original as they get.") These document significant policy 
determinations and operations within the NSC and warrant 
preservation. 

We recommend that both subseries be scheduled for permanent 
retention. In the case of the Carter administration 
subseries, however, some material (perhaps 15\) is obviously 
temporary or even nonrecord (e.g., a manual on how to handle 
White House correspondence). This material should be weeded 
out at the time of transfer. Overall, however, these two 
subseries offer insight ~nto NSC decisionmaking during the 
Nixon, Ford and carter presidencies. 

16. Reagan Administration Systems Files, 1981 - 1989, A 
three-numoer l0gged reccrdkeeping system devised during t~e 
Reagan Administration to maintain National Security Council 
documents separately frcm White House files, to d~stinguish 
between the different types of NSC documents, and :o help 
track the documents both for security and operational 
reasons. Volume: ca. i5 cubic feet. The three systems are 
as follows: 

a. System I Administrative Files. Files dealing 
primarily with administrative or internal action matters . 
These files document the whole range of NSC activities. 
(NOTE: System III files were absorbed into System I. l 
Volume : 5 feet. 

Disposition: Permanent. Transfer to National Archives 
in 2009. Routine and mundane material (e.g., travel 
vouchers, time and attendance records, etc.) will be 
destroyed by NARA during archival processing. 

b. System II Institutional Files . Files dealing with 
policy documentation and determinations, and with N5C 
meeting data. Documents in Institutional Files usually 
require some action by either the President or the National 
Security Advisor. Volume: ca. JS feet . 

I 



Dispositlan: Permanent. Transfer t o Nationdl Arcnives 
1n 2009 . 

c. System IV Intell~gence Files. Files dealing with 
intelligence, particularly covert actions and o the r highl y 
sensit i~e intelligence matters. Volume: ca . 35 feet. 

Dispcsition: Permanent. Transfer to National Archives 
in 2009. 

The Reagan administration "Systems· files were developed in 
1981 by NSC Staff Secretary Allen Lenz, a former Department 
of Commerce administrator and close associate of NSC Aavisor 
Richard Allen. With some modifications, the Systems 
remained until President Reagan left office in January i989 . 

Basically , these files are maintained chronologically by 
date of receipt. (Some System IV documents are, however, 
arranged by country or geographic area . ) Each document was 
assigned a unique numeric code . The ~~=st two numbers of 
this code represented the calendar year the document was 
generat:d, the next digit (s) represented the particul ar 
filing 3ystem (I, II or IV), and the last digits were 
:Jnsecutive numbers assigned from the beginning of the year . 
NSC staffers sometimes cancelled documents they started. 
7herefore, gaps do exist between numbers. 

Most System I files have gone to the Presidential Library as 
White House materials. (George van Eron estimates that 95\ 
of System I records went to the Reagan Library.) The 
remainder, however, are considered NSC institutional files. 
It would be a mistake, in our opinion, to dismiss th~s 
residual System I material as a routine administrative 
series which falls under the General Records Schedules . 
Certainly there are housekeeping records mixed into the 
files, but no more than one-quarter of the material we 
examined could be conside red temporary . The other repor~s 
and memoranda we saw in System I contain policy planning 
statements, summaries of intelligence, and significant 
operational communications. System I material can consist 
of agency memoranda, Heads of State correspondence and visit 
preparations, selected Congressional correspondence , and 
some policy papers. Additionally, this system contains 
treaties , proclamations , Presidential messages, and some 
Presidential determinations. The System I files provide an 
excellent picture of daily operations within NSC. For both 
informational and evidential reasons, we recommend permanent 
retention for the System I files that are considered NSC 
materials . Those routine and facilitative GRS items in th~ 
3eries can be weeded by NARA at the time of transfer . 

D 



In theory, System II files, NSC institutional files, contain 
the record copies of all data concerning NSC meetings (e . g ., 
National Security Council Policy Group Meetings, Crisis Pre 
Planning Group Meetings , etc.). (In reality, we found 
substantial material in NSC Item 17a that was not filed 
here.) Also maintained in System II are policy documents 
and policy statements that reflect primary functions and 
activities of the NSC. (Examples of such documents woul d be 
NSSD and NS0D memoranda. ) Some intelligence matters may be 
filed under this system but not covert intelligence matters . 
As a rule, key policy-making determinations signed by the 
President or the NSC Advisor, were in theory filed in System 
II . Such a System II document might be a·1986 issues 
statement providing a concise explanation of current key 
policies. The majority of System II records (80%, according 
to George van Eron) are considered NSC institutional files, 
the remainder having been transferred to the Reagan Library. 

We recommend that these files be retained permanently . 
System II records document both the functions of NSC during 
the Reagan years and the policies it made and implemented in 
response to issues . These files are of the utmost 
historical interest. They not only provide great insight 
into the national and international crises of the 1980s, 
they detail NSC's responses to these situations . 

System III is defunct, its files having been absorbed in 
1982 into System I early in the Reagan administration. 
System III files had consisted primarily of housekeeping 
records, such as time and attendance records or travel 
vouchers . These routine documents are now in System I and 
will be weeded out by NARA at the time of transfer under the 
criteria we have proposed . 

System I V was designated primarily for intelligence 
documents, primarily covert intelligence documents . 
originally, this system was limited to intelligence 
directorate documents , but this definition was later 
expanded to include any sensitive item approved by the NSC 
System IV custodian. While classified documents appear~~ 
all three of the System files, the most sensitive are in 
System IV . Document types can range from short memos o r 
cables relating to assessment of Soviet strength in a 
particular country to studies of the Middle East situation 
or intelligence summaries concerning the Far East . The 1985 
Report of the Congressional Committee Investigating the 
Iran-Contra Affair has listed in it 1200 System IV documents 
f or this one subJect alone. 

George van Eron estimates that 95\ of System IV documents 
are considered NSC institutional materials . 



we recommended a disposition of permanent retention . 
fi l e contains documentation that sheds great light on 
ma Jor ~rises facing the United States and how and why 
U. S. viewed them as we did . 

7his 
t he 
~h~ 

17. Transition Files, 1974 - 1981. Materials prepar~d by 
the departing administration to prepare the incominq ~ta:t 
about NSC organization and functions, issues, and 
priorities. Arranged by transition. Volume: ca. ·7 cubic 
feet. 

Disposition: Permanent. Transfer to National Archi ves 
20 years after the transition. Routine and mundane items 
will be destroyed by NARA during archival processing. 

~his small series contains binders , :olders and reports to 
1uide and instruct the incoming For~ . Carter and Reagan 
administrations. Its purpose is to announce and explain 
existing NSC administrative policies, provide procedural 
instructions, and advise of available services and 
facilities. One useful guide, prepared for the incoming 
Reagan staff, was a compilation of staff notices for ~he 
last 4 years. The file is basically arranged by subJect . 
In one ~nstance , Staff Secretary Jeanne W. Davis prepared a 
"commitments" book for her successor. The binder is 
arranged by specific country with specific commitments 
~hereunder. In other instances, documents are virtually 
unarranged . 

Some of the ~tems in this series, such as typed instr~ctions 
on telephon: etiquette, are obviously lacking permanent 
value . Much of the file, however, does have research 
potential, giving one a solid understanding of the effort 
(or lack thereof) that an outgoing administration made t o 
prepare its successors. Some of the succint summaries on 
such "hot spots" as Korea and the Middle East are excellent 
intelligence summaries of troubled areas of the world . We 
recommend a dispos ition of permanent retention, with the 
understanding tha t NARA can cull the more mundane items in 
this series at the time of transfer . 

1a, Records of the staff secretary, 1969 - 19a 1 , 
Correspondence, reports, memorandums, minutes of meetings, 
and other material. Files mai ntained by the Staff 
Secretary relating to the organization, functions, and 
activities of the NSC. Included are subject files, 
chronological files, and meeting files. Volume: 13 feet . 

Disposition: Permanent. Transfer to the National 
Archives 20 years after administration that created the 
files. 

r 



The Staff Secretary was responsible for ensuring that the 
NSC w0rked properly. These files are a valuable supplment 
to those policy files that we have recommended for perm~nent 
retention becasue they allow us to place those recoras in 
the context of the process under which they were created. 
These files include documentation on meetings of the NSC and 
subgroups, meetings with foreign leaders, luncheon 
meetings, the organization of the NSC system, t r ansitions , 
National Security Study Memorandums, and other substantive 
subJects. Most of this material will not be found : 
elsewhere. We recommend that these records be scheduled for 
eventual transfer to the National Archives. 

19. Records Relating to Partidoation of the Department of 
the Treasury i n the National security council . These files 
relate to Department of the Treasury ' s partici pation in the 
NSC during the administrations of President Nixon and 
Prsident Ford. The files include reports, inter nal 
Department of the Treasury memorandums, correspondence, 
drafts, and copies of National Security Study Memorandums 
CNSSMs) and National Security Decisior. ~emorandums (NSDMs ) . 
Arranged by NSSM and NSDM number . Volume: 11 feet . 

Disposition: Permanent. Transfer to the National 
Archives in 1998. 

As far as we can determine, these records originated in the 
Department of the Treasury, Office of the Secretary, Off~ce 
of the Assistant Secretary for International Affairs 
(OASIAl . OASIA advises and assists the Secretary and Under 
Secretary for Monetary Affairs in the formulation and 
execution of international financial, economic, monetary, 
commercial, energy, and trade policies and programs. At 
some point in the late 1970s these files were cut off and 
l ater transferred to the NSC for retention. Exactly why 
this was done we have been unable to learn. 

These records contain unique and important Department of the 
Treasury documentation on various national security policies 
relating to areas of Department of the Treasury interest. 
As these records were created and maintained first by the 
Department of the Treasury, we recommend that these records 
be accessioned into RG 56, General Records of the Department 
of the Treasury. They are very closely related t o other 
OASIA records scheduled for transfer to the National 
Archives under Job No. N1-56-86-3. NSC has only been the 
custodian of the records through a fluke. 

OTHER ISSUES 

Before our visit to NSC's off-site depository, Nancy Menan 
and George van Eron told us all files there constituted 



Federal records . Near the enc ~four appraisdl, however , 
they reversea their position, -~dicating that some off - site 
materials they now considered Presidential or even nonrec~r1 
materials . We consider thi s unfortunate, particul~rly as 
regards two bodies of material that contain key 
documentation concerning the operations of the NSC dur~ng 
the Kennedy-Johnson and Reagan administrations : 

Bromley K. smith Files . Bromley Smith was a long time 
member ~f the NSC staff . He began his governmental career 
in the Forei gn Service but soon left that line of work to 
hold a number of staff positions in the Department o f State . 
In 19 52, he became a senior member of the Operations 
Coordinating Board (OCB). In 1958, he became Executive 
Of ficer of t he OCB. In 196 1, Smith became Executive 
Secretary of the NSC, a position he held through the Johnson 
Administration . 

The files in question ( 16 cubic feet ) were maintained by 
Smith and span the period 19 50 - 1969. Virtually a ll of the 
material, however , covers his service as Executive Secretary 
of the NSC . Although these files are highly classified , the 
NSC is treating them as personal papers for which the Smi t ~ 
family has signed a deed of gift t o the LBJ Library . We 
pointed out t~at these files would make an extremely 
valuable addition to RG 273 and go far toward remedying : ~e 
paucity of institutional files for t he period 1961-196S . 
NSC, however, vetoed that id:a. 

Robert Kimmit Files. Other material NSC now believes s hcul= 
have criginally been shipped to the Presidential Libraries 
include the files of Robert Kimmit. During his lengthy 
tenure at NSC , Kimmit served as both legal counsel and 
executive secretary . His recc:ds provide not only case 
:iles for significant legal matters in which NSC took 
3pecial interest (e.g., Letelier, Millorad Popov , Rudol f 
Hess ). They further provide invaluable information relating 
to NSC administrative history and functions. 

PROFS and ether electronic systems . NSC maintains that all 
of its electronic systems are nonrecord. This is a matter 
of some sensitivity, particularly in light of the ongoing 
civil action Armstrong vs. Bush, and NARA ' s legal position 
in the matter . That case is focused on the PROFS system, 
but during our appraisal we saw frequent references to other 
systems that are used to locate documentation. These 
finding aids would greatly facilitate reference use of these 
records. 

CONCLUSION 
Clearly , one issue NARA will wish to press will be the 

' 
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scheduling of ongoing series and files credted under the new 
administration. Unless we can get the present current Bush 
administration files under control, old errors will be 
auplicated. We believe that the best approach to make our 
concerns felt about the above matters would be in a letter 
to the National Security Council . This is a small agency 
which has been frank with us in admitting past weaknesses in 
recordkeeping. (Its most recent attempt at self­
improvement, to create a full-time RMO in the Secretariat, 
failed because of budget and staffing constraints.) Because 
of the tremendous significance of the files NSC generates, 
we must be prepared to work closely with its staff in the 
future . 

Per agreement with NSC, we are sending the SF 115 (but not 
this appraisal report) simultaneously to Nancy Menan while 
sending it to NN. Possibly, she will disagree with some of 
our proposals. If she insists on revision, we will be in 
touch with the custodial units to let them know. 

..., --· 
JOHN D. FAIBISY 
Records Appraisal and 
Disposition Division 

Enclosure 

~OJ.;uf2 4 / l1AAD6Q}l.+ 

DAVID A. LA~~_;) 
Records Appraisal and 
Disposition Division 
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REO'JEST FOR RECORDS D ISPOSITION AUTHORITY 

JOB NO , 
Llt"Vlt BLANt< -(See Instructions on reverse) Nl-273-90-1 ' 

TO· GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASH INGTON, DC 20408 03-06- 1990 
). FROM /A.fMC," or u1obll$/tmrnl/ NOTl;:ICATION TO AGENCY 

NATIONAL SECURITY COUNCIL 
In accordance w i th the orovis,ons o f 44 U .S.C 3303a 

2 . MAJ O R SUBDIVISION the disposal request . includ,ng amendmenu, is appraved 
except for items that -may be marked "disposit ion not SECRETARIAT 
approved" or " w ithdrawn" in column 10. If no recoros 

3. M INOR SUBDIVISION are praposed for diSPosal. the signature of the A rcllivist is 
not required. 

4 . NAME OF PERSON WITH WHOM TO CONFER 5 . TELEPHONE EXT. 

¾;. ARCHIVIST OF THE UNITED ST'ATES 

Georqe Van Eron 395- 7 356 
$1/?p - ~~ .. ' ........ 

6 . CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 8 page(s) are not now needed for the business of this 
agency or w ill not be needed after the retent ion periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [i] is unnecessary. 

B. DAT E 

3 - 5 -90 

7. 
ITEM 
NO. 

1 . 

C. SIGN OF AGENCY REP ESE IVE D. TITLE 

~ DIRECTOR NSC SECRETARIAT 

8. DESCRIPTION OF ITEM 
(ll'i llt lndu,ll-e Dotu or Rttrntlon Puiod1) 

Administrative Files, 1947-1961 . Correspondence, 
reports, memorandums , internal NSC issuances, 
printed d0curnents, and other mater ial relating to 
the NSC's internal organization and procedures and 
the NSC's relationship, interest, and interaction 
with various gover·nment and non-government 
entities. Arranged by a numerical filing system. 

Volume: ca. 10 feet . 

Disposition . Permanent. Transfer to the 
National Archives immediately. During archival 
processing, NARA may segregate and destroy 
material covered by the General Records Schedules . 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARS USE 
ONL Y} 
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REQUEST FOA RECORDS DISPOSITION AUTHORITY CONTINUATION 
a. a ewe. s: . a ... (iJ:.kss 

-. 
7 

ITEM 
NO. 

2. 

3. 

4 . 

5. 

115-204 

8. DESCRIPTION OF ITEM 
fWlth l ncl1Ui~ Dot~, or R•t•ntlon P«riod1} 

Q. GRS OR 
SUPERSEDED 

JOB 
CITATION 

General , Miscellaneous , and Nut Files, 1947-1961. 
Correspondence, receipts, memorandums , and other . 
material generally of a non-substantive nature . 
The files include public comment mail, refer ral 
letters, crank letters, and routine general . 
correspondence . Generally arranged by year . 

Volume: ca . 2 feet . 

Disposition: Destroy during archival 
processing of Administrative Files (Item 1). 

Records of the NSC Representative on Internal 
security CJ . Patrick Coyne), 1950-1962. 
Correspondence , reports, extracts of minutes of 
meetings, publications, notes, memorandums, 
instructions, telegrams, i ssuances, presentations, 
and NSC Records of Action . These files generally 
relate t o internal security matters . Arranged by 
type of records or subject . 

Volume: 10-1/2 feet . 

Disposition: Permanent. Transfer to the 
National Archives immediately . 

Security 
reports, 
relating 
cases. 

Files, 1947-1961. Correspondence, 
memorandums, f orms, and other material 

to security clearances and ma jor security 

Volume : 2 feet 
,.,.., , 4 ' ,,.t("J 'V 

I I"' / 

Disposition: Transfer ~ to the National 
Archives. Retain files on Projector /Kantrowitz 
and Oppenheimer cases. Destroy remaining cases 
(those covered by GRS) during archival processing. 

Committee Files, 1969-1989. Files pertaining to 
the organization, administration and functions of 
internal NSC committees, panels, study groups, and 
similar bodies. Included in this series are t he 
files of the National Security Planning Group 
(NSPG), the Ad Hoc Technical ·Panels, the Under 
Secretaries Committee , the Vietnam Special Studies 
Group, the Privacy Task Group , and like 
organizations. Files generally are arranged by 
,---- ; .+-+-oo .,...,,'I +-'h,---,,.-,....,,'1,....,.. .-'h---.n ..... 1 ,....,..; ~ -.1, •• 

1C,, ACTION' 
TAKEN 

(NARSIJSE 
· ONt.YJ 

Four coplu, lnclud i n9 orl9inal lo bl ,ubmitled 
to UM Nat ion~I Archive, and Recordt Service . 

STANDARD FORM 115-A ( qEv. 12-83) 
Pruc11t>eO by G!,A 
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ITEM 8 . DESCRI PTION OF ITEM SI. ORS O R 
NO (With /nchuu,. Doru o r R,r,nuon PtnodiJ SUPERSEOEO 

. JOB 

6. 

7. 

8. 

Volume: 12 feet. 

Disposition: Permanent. Transfer to 
National Archives 20 years after the end of the 
administration which created the files. 

Minutes of Meetings, 1969-1989. Minutes of 
meetings of the National Security Council, the 
Verification Panel, the Washington Special Action 
Group, the Defense Program Review Group, the 
Senior Review Group, the Intelligence Cammi ttee, 
and the Committee on foreign Intelligence . Some 
minutes have background material such as briefing 
papers, agendas, a nd memorandums attached to them. 
Records are arranged by committee or group and 
thereunder chronologically. 

Volume: 8 feet. 

Disposition: Permanent. Transfer to the 
National Archives 20 years after the end of the 
administration which created the files. 

Meeting Files, 1969-1989. Files documenting 
meetings of National Security Council committees 
and organizations. Files contain schedules of 
meetings, lists of attendees, agendas, talking 
points, background materials, and summaries of 
conclusions and/or recommendations. Included in 
this series are meetings of the Crisis Pre 
Planning Group, the Policy Review Group, the 
Washington Special Actions Group, the Special 
Coordinating Committee Group, the Mini sec , the 
National Security Council Intelligence Committee, 
the Defense Program Review Committee, and the 
National Security Council itself. Arranged by 
committee and thereunder chronologically. 

Volume: ca . 90 feet. 

Disposition: Permanent. Transfer to 
National Archives 20 years after the end of the 
administration which created the files. 

Study Memorandums , 1969- 1989. 
by the President directing 

Formal directives 
that studies be 

CITATION 

-

10. ACTION 
TAIC;!N 

fNMtsvu 
ONt. 'YJ 

Four coplH. lncludln9 orl 91n11 to be 1u1>ml11rc1 
• •L • • 

4 
• • - - -• •---•--· ......... o . ....... "'t C:.1tNic e 

STANDARD FORM 115-A <<!E v . 12·8 
P,,..1.e, ,oea r,._, GSA 
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7 
ITEM 
NO. 

9 . 

10. 

115 •204 

8 DESC "I IPTION OF ITEM 
('1111111 ,,.,,,..,,.., Doru o r R•t• nrlon P•nod• J 

undertaken for discussion by the NSC. This 
includes documents known as National Security 
Study Memorandums (NSSMs), Presidential Review 
Memorandums (PRMs), and National Security Study 
Directives (NSSDs). A typical file includes 
background papers, input from various agencies, 
drafts, comments, memorandums, and the directive 
itself. Arranged numerically. 

Volume: 60 feet. 

Disposition . Permanent . Transfer to the 
National Archives 20 years after the end of the 
administration which created them . 

Policy Papers, 1961-1989. Formal issuances used 
to establish policy and inform Departments and 
Agencies of Presidential decisions and their 
responsibilities in carrying them out. This 
includes the documents known as National Security 
Action Memorandums (NSAMs), National Security 
Decision Memorandums (NSDMs), Presidential 
Directives (PDs ) , and National Security Decision 
Directives (NSDDs).A typical file includes 
background memorandums, submissions from the 
various departments involved, drafts, memorandums 
to the President, Presidential approvals , and the 
signed policy paper . Some files include narrative 
background and history for the papers. Arranged 
numerically . 

Volume: 35 feet . 

Disposition. Permanent. Transfer to the 
National Archives 20 years after the end of the 
administration which created the files or when 
rescinded, whichever is later . 

A9.,e.ndas, 1961-19~4- Agendas of meetings of the 
NSC. Arranged chronologically . Also included is 
a file entitled "Working File on Setting Up NSC 
Meetings.• 

Volume: 1/3 foot . 

Disposition. Permanent . Transfer to the 
National Archives in 1990. 

9 . CRS OR 
Su PERseoeo 

JOB 
CITATION 
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10. ACTION 
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Four copl1,. lnclud1n9 o ri t inat to t,1 1,ubm,tte-o 
to the N1 hoft1l Archive, and Record1 Service . 

STANDARD FORM 115-A , qev 17-131 
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FPMR ( 4 1 CFR) 101 · 11 4 



7 
ITEM 
NO 

11 . 

12. 

--

115-2041 

8 DESCRIPTION OF ITEM 
IWll/1 /nchuow Datu or R•t•ntoon Pu1od1/ 

Under Secretaries committee Memorandum Files. 
1969-1977. Files documenting Under Secretarie 
Committee activities regarding specific studie 
and recommendations. This series has two distinc 
subseries: 

a. Study (Pre-Decisional ) Memorandums 1 
165. Files relating to specific studies assigne 
to and carried out by the Committee. 
consist of statement of issue, tasking memorand 
to various offices, inputs from these offices , an 
draft Under Secretary Committee positions. 
Arranged numerically. 

Volume: 8 feet 

Dispos ition: Permanent. 
National Archives in 1997 or sooner 
between the National Archives and 
Security Council. 

Transfer t 
if negotiate 
the National 

b. Decision Memorandums 1 142. Final 
position papers prepared by the Under Secretarie 
Committee for the National Security Council an 
responding to specific issues. Arrange 
numerically. 

Volume: 5 feet 

Disposition: Permanent. Transfer to 
National Archives in 1997 or sooner if negotiate 
between the National Archives and the Na tiona 
Security Council. 

Washington Special Actions Group Contingency 
Books, 1969-1977. Compilations prepared for us 
by the Washington Special ActionsGroup i 
anticipation of and during various crises. Th 
books include material such as memorandums, 
talking points, agendas, memorandums o 
conversation, summaries , assessments, telegrams, 
reports, situation reports, and plans for variou 
courses of action. Arranged by contingency. 

Volume: 4 feet. 

Disposition : Permanent. Transfer to th 
National Archives in 1998 or sooner if negotiate 
betwee n the National Arc.h i ves and the Na tiona 

Four e:opi1n . lnclud1t11t ori 91n11 to be subnuttt'G 
to OM N1 t1on1t Arch•• • • and Rec:orcu Service . 

STANDARD FORM 115-A (REV. l2•8ll 
Pres,c.r10ca Dy GSA 
C-PUQ ' " CF"Rl 101 · 11.41 



7. 
ITEM 
NO 

13. 

14 . 

15 . 

115-204 

8 . DESCRIPT ION OF I TEM 
fWlt'i lnt:Jiu,.,. Dore, o , Retention l'u1od1) 

Investigation Files, ca. 1970s-1987 . 
Documentation pertaining to investigations 
conducted by, of, or of interest to the National 
Security Council. Arranged by administration and 
thereunder by investigation. 

Volume: ca. 13 feet . 

Disposition: Permanent. Transfer to 
the National Archives 20 years after the end of 
the administration which created the files or 
sooner if negotiated between the National Archives 
and the National Security Council . At that time, 
NARA will segregate and destroy reference and 
duplicate material. 

Intelligence Files, 1969-1989. Documentation 
relating to overt intelligence matters or 
activities . (NOTE: This file does not include the 
record c opy of Reagan Administration System IV 
intelligence material . ) Arranged by 
administration and thereunder chronologically. 

Volume: ca . 26 feet . 

Disposition : Permanent . Transfer to 
National Archives in 2009. 

General Institutional Files of the Nixon, Ford, 
and carter Administrations, 1969-1981. Files 
documenting the functions and activities of the 
National Security Council, including its 
intelligence and housekeeping functions. 

a. General Institutional 
Ford administrations, 
chronologically. 

Volume: ca . 6 feet 

Files of 
1969-1977. 

the Nixon­
Arranged 

Disposition: Permanent . Transfer to 
National Archives in 1997. 

b. General Institutional Files of the Carter 
administration, 1977-1981 . Some portions arranged 
c hronologically, othe rs by sub j ect, and others 
lack discernible arrangement . 

Volume: 26 feet 

- ...... . 

~our cop l••• lnclud l nt orltlnat 10 be oubmlttecl 
lo the Natlo,_., Arclllwe1 a na Rtco,a, Sen,ice . 

STANDARD FORM 115-A ( REV. 12•' 
Prucrlt>e a Dy G SA 
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NO 
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Disposition: Permanent . Transfer to the 
National Archives in 2001. Routine and mundane 
material will be destroyed by the National 
Archives during archival processing. 

Reagan Administration Systems Files, 1981-1989 . A 
three-part logged recordkeeping system devised 
during the Reagan Administration to maintain 
National Security Council documents separately 
from White House files, to distinguish between the 
different types of NSC documents, and to help 
track the documents both for security and 
operational reasons . 

The three systems are as follows: 

a. System I Administrative Files. Files 
dealing primarily with administrative or internal 
action matters . These files document the who le 
range of NSC activities . (NOTE : System III files -
were absorbed into System I . ) Arranged 
numerically. 

Volume: ca. 5 feet 

Disposition : Permanent. Transfer to 
National Archives in 2009 . Routine a nd mundane 
material (e . g . , travel vouchers, time and 
attendance records, etc . ) will be destroyed by 
NARA during archival processing . 

b . System II Institutional Files. Files 
dealing with policy documentation and 
determinations , a nd with NSC meeting data . 
Institutional Files usually r equire some action 
by either the President or the National Security 
Advisor . Arranged numerically . 

Volume: ca. 3 5 feet 

Disposition: Permanent. Transfer to 
National Archives in 2009. 

c. System IV Inte lligence Files. Files 
dealing with intelligence, particularly covert 
actions and other highly sensitive intelligence 
matters . Arranged numerically. 

Volume: ca . 35 feet 

~our cocue,. lnclucU"t ori t lna l to be 1ubmtt1e<1 
to tl'M Natlonal Archtwes 1nc:1 Aecorch Se rvice . 

STANDARD FORM 115-A ll~EV 12•1!3 
Prucrooea oy GSA 
F PM R I • I CF R l l O I · I 1.4 
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NO . 

17. 

18. 

8 OESCFIIPTION o ·F ITEM • --------,~~~~,..,11'-"le'tBI~• 
(WW, lnclou,~ Dotu or R,1, n11on l',rio,J, ) SUPERSEDED .-TAKl!N .. 

Disposition : Permanent. Transfer t o 
National Archives in 2009. 

Transition Files , 1974-1981. Materials prepared 
by the departing administration to prepare the 
incoming staff about NSC organization and 
functions, issues, and priori ties. Arranged by 
transition. 

Volume: ca. 7 feet. 

Disposition: Permanent. Transfer t o 
National Archives 20 years after the transition. 
Routine and mundane 1 tems will be destroyed by 
NARA during archival processing . 

Records of the Staff secretary, 1969-1981 : 
Correspondence, reports, memorandums, minutes of 
meetings, a decisions index, and other material . 
Files maintained by the Staff Secretary relating 
to the organization, functions, and activities of 
the NSC. Included are subject files, 
chronological f i les, and meeting files . Arranged 
by type of records. 

Volume: 13 feet. 

Disposition: Permanent. Transfer to the 
National Archives 20 years after administration 
that created the files . 

CIT~~610N INAR:S US£ 
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EAP: jrb 
145-1- 2062 

U.S. Department of Justice 

Civil Division 

Washinxton, D.C. 20530 
Telephone: 
(202) 514- 4336 

October 18 , 1993 

BY HAND 
Alan B. Morrison, Esq . 
Michael E. Tankersley, Esq. 
Public Citizen Litigation Group 
Suite 700 
2000 P Street, N.W. 
Washington , D. C. 20036 

Re: Armstrong v. Executive Office of the President 

Dear Alan & Michael: 

Pursuant to paragraph 2 of the Stipulation of the parties, 
filed September 30, 1993 , as well as pur suant t o Mark Levy ' s letter 
of earl ier today, attached are drafts of e - mail recordkeeping 
guidance from the following EOP agency component s : the National 
Security Council , the Office of Admin istration , t he Office of 
Management and Budget, the Office of Science and Technology Policy, 
and t he Office of the U.S . Trade Representative . Also attached is 
a copy of the National Archives and Records Administration guidance 
telefaxed to you earlier today. 

Attachments 

Sincerely, 

J d s vs- f(3 c.,.___ 

JASON R. BARON 
Trial Attorney 
Feder al Programs Branch 
Ci v i l Division 
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This marker identifies the place of a tabbed divider. Given our 
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scan such dividers. The title from the original document is 
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DRAFT 

ACTION 

MEMORANDUM FOR NSC STAFF 

FROM: 

SUBJECT : 

WILLIAM H. ITOH 

Electronic Communications Systems (Electronic 
Mail) 

Al-1 Na tionc!-1 Security Council employees . ha,ve . ongoing-. · 
responsibilities .to· create, ._.maintain., . . and ·preserve · records : of . 
their acti vi·ties pursuarit to the· Federal Re·cords 'Act ( 44 · U.S . C:, 
Chapters 29, 31, and 33) or the Presidential Records Act 
(44 U.S.C . , sections 2201-2207) . This memorandum provides 
guidance for fulfilling these obligations as they apply to 
records created on electronic communications systems. 

The National Archives has defined electronic communications 
systems as electronic mail systems, electronic conferences, and 
comparable systems with similar e-mail capabilities. Within the 
NSC, this definition (and the guidance in this memorandum) 
applies to the e-mail and calendar functions of the VAX All - in ­
One and CC : Mail systems (which includes All-in-1 word processing 
documents sent via e-mail) as well as the calendar function of 
the PROFS (OfficeVision) system . 

The staff of the NSC create records electronically, including by 
the use of electronic communications systems. The NSC preserves 
electronic mail messages that are records by filing them 
electronically and transferring them to magnetic tape in a 
software-independent format for long term preservation. The NSC 
also preserves essential transmission data for these records 
electronically, including the name of the sender and each 
addressee, plus the date and exact time of transmission, which 
are recorded with the text of each message. "Read receipts" that 
identify when a message is "opened" by each addressee also are 
preserved whenever requested . 

Successful implementation of this policy requires each NSC 
employee to do three things : (l) determine the record/nonrecord 
status of any e-mail message at the time of creation (or, for 
word processing documents, at the time of transmission), and 
(2) request read receipts whenever it is important to confirm the 
receipt of a message by a certain time , and (3) for the time 
being, ensure that read receipts are preserved by printing them, 
attaching them to the originating message, and sending them to 
Records Management for filing . All other tasks associated with 
the proper maintenance and disposition of e-mail records will be 
per forme d b y t he s taff of Records Manage me nt and WHSSS. 



DETERMINING RECORD STATUS 

Electronic mail documents in the NSC (like all other documentary 
materials) fall into one of two categories: records or nonrecord 
materials (which includes personal materials). The only records 
management judgment that NSC staff must make when using e-mail is 
to determine whether a message is record or nonrecord in nature. 
Traditionally, the NSC also has distinguished federal from 
Presidential records and filed them separately. The proper scope 
of that distinction is now in litigation. Until that question is 
resolved, we will retain copies of all record messages in a way 
that permits appropriate designation and filing of them at a 
later time by the staff of Records Management. 

iederai or Pt~siden~ial·Rebo~ds . . 

The Federal Records Act defines federal records as: 

All books, papers, maps, photographs, machine readable 
materials, or other documentary materials, regardless of 
physical form or characteristics, made or received by an 
agency of the United States under federal law or in 
connection with the transaction of public business and 
preserved or appropriate for preservation by that agency or 
its legitimate successor as evidence of the organization, 
functions, policies, decisions, procedures, operations, or 
other activities of the Government or because of the 
informational value of data in them . (44 U.S.C. 3301) 

Under this definition, federal records are documentary materials 
that satisfy two tests . First, the materials must have been 
created or received by agency personnel in connection with their 
official duties. Second, they must be appropriate for 
preservation as evidence of the agency's activities or because 
they contain information of value . Federal records may be in any 
physical form, including paper, film, and disk. The method used 
to record information may be manual, mechanical, photographic, 
electronic, or any combination of these or other technologies. 

The Presidential Records Act defines Presidential records as : 

documentary materials, or any reasonably segregable portion 
thereof, created or received by the President, his immediate 
staff, or a unit or individual in the Executive Office of 
the President whose function is to advise and assist the 
President, in the course of conducting activities which 
relate to or have an effect upon the carrying out of the 
constitutional, statutory, or other official or ceremonial 
duties of the President. (44 U.S.C. 2201(2)) 

Under this definition, Presidential records are documentary 
materials that meet three tests. First, the materials must have 
been created or received by the President, his immediate staff, 
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or a unit or individuals in the EOP whose function it is to 
advise and assist the President . Second, the materials must 
relate to or have an effect upon the carrying out of the 
President's constitutional, statutory, or other official or 
ceremonial duties. Third, they must not be federal records, 
which are specifically excluded from coverage by the Presidential 
Records Act. 

Nonrecord or Personal Materials. 

Certain types of documentary materials created within the NSC are 
considered "nonrecord" because they are not "appropriate for 
p~eservation " as defined in the Federal Records Act or because 
t _hey -are -~xcl_uqep .f _rom .the C<?verage of. the. Pre~idential- Records .. 
Act . . · . F.01? tht:s . reason·, some e1,ectronic : me$sages"• dq· not n-eed t;.o be 

' fil.ed ·and. preserved because they ·are . so in·subshrntial" that -they 
do not warrant retention, or because they are duplicative, or 
because they are exclusively personal in nature. Examples of 
electronic mail documents that are nonrecord or personal 
materials are those related to the following : 

Remind ers about leave plans (which are officially documented 
elsewhere) 

Reminders about meetings and appointments 
Routine office procedures, such as requests to clerical 

staff to order supplies 
Telephone messages (unless the message contains substantive 

information) 
Social or ceremonial functions during office hours 
Preliminary drafts of official, logged records sent to a 

secretary for final preparation (unless t he draft reflects 
policy development) 

Exclusively personal matters, such as private political or 
professional activities 

Monitoring Record Status Designations 

To assist the NSC staff in making proper record status 
determinations, the staff of Records Management will periodically 
examine a sample of all electronic mail messages, including those 
designated as nonrecords. The purpose of the examination is to 
identify any problems in interpreting the official guidance for 
distinguishing between record and nonrecord materials. The first 
of these sample inspections will take place within the next 
month. The staff of Records Management will report their 
findings to me and recommend any needed changes in current 
guidance or procedures. 

No copies of electronic mail documents (either electronic or 
paper) may be removed from the NSC unless they are determined to 
be exclusively personal materials. If a departing staff member 
wishes to retain such documents, the staff of the Information 
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··--- -·- ~ - -
. Mllliagement and Di.aclo•ure Office 111Ut renew the document.a J>efore 
authorizing their removal. 

PRESERVING JiLEc:tlQHIC MAIL MESSAGES 

To facilitate the preae.rTation of •·mail •••ag .. that are 
record■, you are ••ked to indicate whether the mea•age i■ Becord 
(R) or Honrecord (H) each time you create a cea■age. (For lll­
in•l word proceuing document.a, you mu■t indicate (ll) or (W) when 
you ■end the document. ) You ahould make that deterain&tioo by 
following the CIUidelin•• iD thi• aemorandua for identifying 
federal record■, Presidential recorda , nonrecord material■, aod 
-pe.r■oaal material.a (a· peraooal JDea•age ■bo\lld be labeled . . 
11onrecord (B)). When in doubt, d .. ignate a -■•age as a record. 

If you dedguate a meaaage u a record, a copy automatical.17 Will 
be routed to Record■ Management for incorporation 1.Dto the 
appropriate recorda ayatea. All meaaagea in individual •·111.il 
account.a will be purged from the All·in·One and CC:Mail •Y•teu 
afte1; one mcatb, with the exception. of extra copi .. placed in 
your·-.·peraonal folde~~ca~• ttfej n--4 to be- re~c!-aNe tbeq 

~ ~ ' ODJ!. · piont;.h for '."@_ra~l!a!_ convenience. : ·. ·. r : 
. --·----- ... 

tnnm1,,1on AR4 Receipt pata 
All electronic mail meaaage• contain certa.in •trannd••ion data• 
~,9ardinq ~e •-~ode,r, addre~see ( •) , •~~ -~•pami:a■J:.on ( date ~ exact time) ··-of .,_ document. ·- Whenever you -duigna& a aeaaage aa a 
'Tecord, it fa necessary to capture and preserve auch t.ra.n.aaia•iozi 
.da_ta and ~•~ociate .. 1~ with ~• appropriate me.sage. All e•aail 
-laneaaages routed to Recor-ca Maoagement •• record■ will be filed 
elect.ronic~lly _vith the fol,loving tr~•mi••ion data included: the 

·~ame of the·· ;••nde.r -and au. =recipienta ·a.ncf the da1te and tiae of 
I\:r&naai88i0D: ... E, •. : :• l . . . • .11 . ' . . • ' t..: : ! l." :.:.11 ;·, ! 1' ' . . ~. • . ;:: · 
(":J · .• .,:.- :d : ·.") . •:!. . ·:.:. :·.~ •. t: . .: 3£" . •·· 
~ditionall:r, ' you lliuat requut a read ·recet'pt fcir record IDN■&gu 
i)(heoeve.r such intoniation u ~•ceasary for· •~•~ate a.nd :proper 
:-&:>cumentation ·ot NSC activitiea. 'fou •hould req\iut read 
freceipts vlumever it ia nec'esaary to confu. that. the :. · 
;"eddreesee(s) baa re'ad a me•sage by a certain time, auch u wben 
!you aasigu ta•ka vi.th ·• deadline or need= concurrence by a • ..:, 
d~finite ti.Jae. 1'0 the extent feasible, WBSSS will reproqram lll· 

! iil-1 to capture ■ucb read receipta elec&ooically~ However~· 
"1.llltil further iiotice, all uera ahould cfoDtinue :to follow the 
!ijis"tructiona iii Will Itoh'a 5/27/93 memorandum for printi.n9 out 
~ .ad receipta vhenever requuted, at~ch1ag ·thu:•,to the ·.: 
~ riginating· me·•••ge, and forwarding auch: materia.1• to Jlecorda 
:MA·nagement idr ·fiU.ng. ;. ·. • :.,~.:.. -: -' :_ :. ·.u·: · · · ··· 
'C :'!I! . . ; ~ ' · ·,1 



PRESQVING CALDPMS 
. . 

calendars created on the BSC'• e·mail ~y•tema (except thoae of 
the APNSA, DAPNSA, Staff Secretary, Executive Secretary, and 
Deputy Executive Secretary) are either peraonal material.• or 
temporary record.a. Calendara are pe.raonal material• when they 
are aha.red only with a aecretary. They are temporary records 
vhen they are shared more widely vi th other ~r• of the RSC 
ataff . In either caae, they do not need to be printed and filed, 
and they ahould be deleted from your •·mail environment when Do 
longer needed . The electronic calendar• of the APNSA, the 
DAPNSA, the StAff• Director, the Executive Secretary and the 

-_Deputy Ezecutive Secretary, which are created on PROFS, auat be 
printed oat 1110nthl7 and fo%Yllrded to Jtecorda Ha.nagement for 
preaervation. 

• • it 

. • . I 
Thia- umorandua aapersedea · ri¼ 4 previ.oaa guidance ·on--e-lectJ:ocir--c--· --.. -~-·. · · · 

~~'7 : ::; , ~il iesued F.~r -,~o -January 6, 1993, •• well aa the inatructiona ~ 
- -----,:,n· Blectrtnrl.c "Federal· Record.a -on pagr-e-of ·th.-xay I, 1H3 ·aemo 

on •rederal Jlecord.a . • I cannot emphasize too atron9ly the 
importance of ataff compliance with thi■ guidance in order to 
enaure that the NSC fulfill■ ita leg•l obligation■ regarding the 
c;-eation and preeer_-vation of federal and/or Preaidential record■• 
-If- you hav&•any que■tion■ about thi• guidance, plea•• contact the :d~~ r,~;i~~D\_Sta_f_f <r3S6) or o/,-~!~~~ ~txth• Le~al. . ~f. 

• • • .. ~t • ~ • ~a:': .... •- .. r . ..J: C 
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DRAn' 

ACTION 

MBMORARDOM l'OR [WBSSS] 

FllOK: WI.t.LIAM B . I~OB 

StJBJECT: Electronic Mail Modification• 

·By October , 1993, you ahould begin to implement all. -proceduree ... 
neceaaary to preaerve all record e•mail messages on the NSC'• 
electronic mail systema (All·in-1 and CC:Mail) electronically. 
Since all record e-mail messages for the Clinton Admini.stration 
have been retained online, I assume that these procedurea can be 
1.Jnplem.ented within a few days, with one exception . I understand 
that capturing read receipts electronically in association vi.th 
the originating message may require up to one month of additionai 
reprogramming·. "'· - ·· · ·----= ..-.:..,. ·-·--·----.-----

C~! : 8 • 9~ i-· ·~ ~~cv ~~-
-----x-ire-ma~1,iaers-wifl ·cont±uue- to designate a..aagea (including 

All· in·l. word proceaaing documents) a.a records (R) or nonrecorcls 
(N), and all messages designated as records will continue to be 
routed electronically to Records Management. Any such data 
determined to be federa.l records will be proposed for pe.zmanent 
retention by the National Ar'chives. To preserve the record 
messages and related data electronically, we need to accompliah 
k_h~; fol.loving for All-in•l and CC:Mailr 

, .. 1. !n~ple. Records Management etaff to de.aignate the record 
i&easagea aa either federal or Presidential. 

F: ::: 2. Retain.'EASY. acceaa : to the sorted federal or Presidential 
~usages in Information Management and Disclosure only, until the 
• 'od of a.n administration. This accesa ' may: l>e achieved by 
retain.ing the data online, or on easily uaeable optical disks, 
whichever ia more practicable for you. 
B:._ ;· .: . l. . . •. ..:• · . ·: ,: i: .:.!. · ~·l t ... 
nE.·.:· 3. At ·the'= end· of an ·administration-:t.ransfuCthe aorted 
~eeord meaaa~e• . to aep.arate" magnetic ta~. "fbr fecleral or ' · 
)tresidentiu· records and ma~e one dupllcat.e ••et ·o} the tapes. :·: 
'these magnetic tapes mu■t contain all · transmission data .: 
associated with. the message• as descr~d =beJ,.ov in Ho. 4, an~ · 
"they must copform to .the requirements of ·NARA regul.ationa at 36 
'tFR lllB.188 ' (copy attached at Tab I). One · ■et o~ the tapes will 
I;e : retai.ned ~or the NSC's administrative uae and one ••twill be 
i:tored and maintained tor transfer to BARA according to the 
provisions of aia approved record.a acbedi.ile: -:. •~ -· 
, .. . . . : : :.. • -~ • - ::~ . : ... •. . i ! 
(:. 1 4. Each r~cord message mu.at include-=-the name of the sender 
ind all addresses, ' plua the :date and exact· ti.me of transmiaaion. 
'Additionally~ tor All-in•l, .!we must preae.rve- read receipt data =,_ : .~ .. :. .:. • _. J _n. , J ,. • • t . . 

- -- ·:· 



·whenever it ia requested by the aender. 'l'hia read receipt data 
muat ·be preserved 1n a way that easily associates the receipt 
infoniation with tbe appropriate originating message. CC:Mail ­
uaers will continue to print read receipta when requested as 
instructed in Will Itoh's print 5/~7/93 meJDOrandum, since that 
system cannot be reconfigured to associate auch data with the 
originating meaaage electronically. 

5 . Since we are preserving transmittal data in asaociation 
with each record message for All-in•1, including the name of the 
sender a.nd all addressees, the date and time of transmission, and 

__ read receipt data whenever requested, it is not necessary to 
preserve user directories, distribution liata, or logs of 
messages on the magnetic tapes. 1'beae JDAY be deleted when no 
longer needed for administering the All•in-1 aystem. Si nce 
CC:Kail does not. print all addressee names on a di.Jltribution 
list, for that aystem you also muat preaerve all distribution 
lists so thAt the name of all addressee• for all record messages 
will be readily avail.able . 

- · _ .. ·t: ·· All e·mai1···11tessilgee~af··~• not routed ·to Reeerdau . ......,· -···--
. :):'"':..:__i_:_2l!an'agement snoOl.d 'be 'deleted after one month, with the exception · r • - , ,.. 

of any messages fifed- in-.ui--niaividW£I-U•er~~ •i>eraonal• folder. 
These latter messages, which are nonrecord copiea maintained 
aolely for personal convenience, ahou.ld be deleted whenever the 
staffer departs the RSC • 

., . ! ! 1. 'i'or the calendar .'data CD Al1~=1,=··Re·corda Kaoag~. 
rha'.s drafted a i-ecords schedule proviaio.ithat wOUld autboriz~ the 
:deleti on ·•when··no ·1on9er needed" cf any ;,'uch data determined ·to 
~be federal j-eco rda._ Unti l :l'iiARA has approved 011~ draft ■chedu.le , 
=you should -'contin·ue retaining a c:omple,te~ backup -~of calendar data. 
~ .. · : ·• ·.: C. · .. ' ~ : 1 .J ... ·t ,:- :;; : j . . . . 

c .. : : 8. : For ·the c·able traffic on ·All-i.D·1, Recorda Management 
has dratted a recorda schedule provisi~~ tbat. wou~d authoriz~ the 
~rmaneot retention of all · cables direc_t~4 to tlie attention of a 

' specified Nsc ·etaffer. The draft schedu~e also· would authorize 
~the deletion ."whea-'.ao longer needed• ~ ·~e· remilniag cable 
:traffic in GESCAN. The newswires in GESCAN that:.' are purchased 
:from a commercial vendor constitute a DODrecordi:•reference 
~library, whic~; s hould be deleted when· Def l~_nger:)leeded. until 
-~ has approved our draft achedule,--y·ou ahoul~ continue 
:~etaining a ~ompl~te backup of all c:ablec traf(~c-aent to 
lll.-in•1· • . J· ::. · : : -· · :- .. --~: ·.,,; · ::. 

' . 9 . User Set-Up l'unctions, which include changes in 
passwords, work location•, work hours, 1ock keyl:>oard. data, 

- - . _ calendar and date f _ormats ,· and log-in/log-out d.ata, should be. 
- --- - __ _ :-:.'d_eleted vhen no l~nger needed for •Y~tem admini.tttration . To··the 

··extent that any auch data are determined to be federal records, 
t heir deletio~ is authori~ed by the proviaiona ~f GRS 20, It~ 
·i:c . · . ; ::-: .:.. .. ;. . . . --·· t. ~ : . . ::£ . . •. 

,:; t. - .,,! : s . ; 
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Records Management has drafted a recorda acbedule for aubmisaion 
to the ·&tional Archives that would, for al.i data detennined to 
be federal records, authorize the deletion of (1) data in 
individual e-mail accotlllta after one month or, in the case of 
data retained in personal folders, when the ataffer departs the 
NSC; (l) user directories, distribution lists (for All.-in-1 
only), and logs of messages; and (3) All-in-1 calendar data . 

•However, until we have a final determination about which NSC 
records are federal, you atust continue the current practice of 
preserving backup ta.pea of the entire syatem . 

.. ... If you have any question•, please ~n~ct Weal Wolin in the Legal 
Adviser'• office at 3Bs,. 

Attachment 
Tab J: 10.RA Regul.Ationa 



DRAFT 

(Proposed records schedule to be submitted to NARA regarding any 
records determined to be federal) 

1. Electronic Mail, 1993--. Messages created and exchanged by 
the NSC staff electronically . The content of the messages ranges 
from the routine and personal to substantive exchanges about 
policy matters. The NSC e -mail systems require the user to 
designate messages that are records before sending a message. All 
messages designated as records are automatically routed to the 
Office of Records Management with related transmittal data for 
seg,rega ti9n into·• one of two categories: permanent federal records. 
or perman·e ·ri t , pres1den tia 1 .records_. ·.. · · · · · · · · .. · · · · :: · · · · 

* • •• 

a. Substantive Messages. Messages, and related transmittal 
data, providing substantive information about agency 
activities such as the development of policy papers, 
interagency meetings, internal administrative matters, and 
legal cases . (For CC-Mail only, the related transmittal data 
must include all distribution lists, and updates, which 
provide the names of all addressees of record messages.) 

Disposition. Permanent. Retain in an accessible electronic 
format until the end of an administration, then copy to tape. 
Transfer tapes to the National Archives 20 years after the 
end of the administration that created them. 

b. Processing Files. Backup tapes and other extra copies of 
all data on the e-mail system, including substantive and 
nonrecord messages; user directories, distribution lists 
(except for CC :Mail), and logs of messages; and user set-up 
functions authorized for disposal under GRS 20 , Item Ic . 

Disposition. Destroy when no longer needed. 

2. Electronic Calendars, 1993--. Data regarding the daily 
schedules of certain NSC staff that are available to other NSC 
staff. (The electronic calendars of the APNSA, the DAPNSA, the 
Staff Secretary, the Executive Secretary, and the Deputy Executive 
Secretary will be printed out for permanent retention. An SF 115 
will be submitted to request disposition authority for any of 
these calendars determined to be federal records .) 

Disposition. Destroy when no longer needed. 

3. Electronic Cables and Newswires, 1989--. An electronic 
library of daily newswires and cab les related to world events. The 
newswires consist of a standard commercial package furnished by 
AP, UPI, and Reuters, which constitutes a nonrecord reference 
library. No information is recorded about who looks at the s e 
ne wswire s or whe n . The incoming c abl es originate with t he 
De partme nt of Sta t e, DoD, the CI A a nd the NSA. They a re s ent to 



the Situation Room for the attention of either (l) the President 
and his assistants in the We s t Wing, or (2) the NSC staff 
generally . Those created and received by the President, the 
APNSA, and the DAPNSA are r e tained permanently as Presidential 
records. The dispositions listed below apply to the remaining 
incoming cables that are sent electronically to All-in-1 for 
subsequent electronic distribution to the NSC staff and to the 
outgoing cables sent in the name of a member of the NSC staff. 

.· .. · 

a. Cables Sent to or From Specified Staff. A certain 
percentage of all incoming cable traffic is sent 
electronically to designated NSC staff according to 
predetermined subject criteria, and a small number of 
cables are sent from .the -Situation Room in - the .name of 

. _an· ·:NSC. ·staff··.m~~er: '. -:Aii<such . cab],.~s i dent;.i f"y ~he.· 
sender ·and recipient ( s") and the . d 9 te· ·of ·electr·onic 
submission . 

.... 

Disposition. Permanent. Retain in an accessible 
electronic format until the end of an administration, 
then copy to tape. Transfer to the National Archives 20 
years after the end of the administration that created 
them . 

b. GESCAN Cables. Those cables not designated for an 
individual staffer, plus copies of the cables sent to a 
specified staffer (with the exception of a few highly 
sensitive cables) are stored in a database (GESCAN) that 
may be accessed by anyone on the NSC staff. No 
information is recorded about who looks at what data or 
when. 

Disposition. Destroy when no longer needed. 
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DRAFT 

ACTION 

MEMORANDUM FOR WILLIAM H. LEARY 

FROM : WILLIAM H. ITOH 

SUBJECT : Monitoring Electronic Mail 

In order to identify and correct any problems in the NSC staff's 
. identifi9ation. of e-mail ~ecords, you should fnstitut~ the 
·followiqg plan . foi, monitor~~g a samp~e q( . eleciiron\c mat~-

1. The staff of Records Management should examine a sample 
once annually. The first examination should be completed within 
one month following the issuance of written guidance to all 
staff . 

2. The initial sample and the size of the s ubsequent 
samples should be determined by the Director of Records 
Management. 

3. The selected staff should be notified prior to beginning 
the inspection that you will examine a sample of their previously 
created e-mail stored on the backup tapes. 

4. WHSSS shoul d print out the designated messages to 
facilitate the review by Records Management. 

5 . Records Management should tabulate the total number of 
messages examined in each account, the number of incorrect record 
designations, and the reasons for the incorrect designations . 
Records Management should prepare a report for the Executive 
Secretary summarizing and analyzing the findings and recommending 
any needed modifications in the guidance to staff . That report 
should be submitted to me within six weeks after issuance of 
written guidance to all staff. 



Clinton Presidential Records 
Digital Records Marker 

This is not a presidential record. This is used as an administrative 
marker by the William J. Clinton Presidential Library Staff. 

This marker identifies the place of a tabbed divider. Given our 
digitization capabilities, we are sometimes unable to adequately 

scan such dividers. The title from the original document is 
indicated below. 

OA 
Divider Title: 



DRAFT 
October 18, 1993 D R A F T 

OFFICE OF ADMINISTRATION DIRECTIVE 

SUBJECT: The OASIS ALL-IN-1 Electronic Communication System and 
Federal Records Procedures 

Introduction 

1. Purpose. To establish records management objectives and 
responsibilities for the creation, maintenance , u se , and. 
disposition · qf Federal records on the OASIS ALL-IN- 1 sys~em. 

2 . Personnel Concerned. All OASIS ALL-IN-1 users with federal 
records responsibilities. 

3 . Directive or Bulletin cancelled. None; paragraph 7.b of 
LISD Directive .04-0, "Records Management Program," is 
replaced by this Directive. 

4 . Authority. 44 u.s.c. Chapters 21, 29, 31, and 33 ; 36 CFR 
Parts 1220, 1222, 1228, and 1234; and 1993 NARA Guidance , on 
Managing Federal Records on Electronic Mail Systems in the 
Executive Office of the President. 

5. Originator. Information Management Division 

6. Review. Annually, whenever substantive modifications to 
ALL-IN-1 are contemplated, or before any new electronic 
communications systems are accessed by EOP agency users. 

[Director of the Office of Administration signature and date) 
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OVERVIEW 

1. Purpose. 

To establish policy, responsibilities, guidelines, requirements, 
and procedures for the preservation of Federal records created 
and transmitted on the OASIS ALL-IN-1 system within the federal 
agencies of the Executive Office of the President. 

This directive supersedes previous records management 
instructions on Federal records on electronic communications (e­
mail) systems, in accordance with recent court opinions and 
orders, and with current National Archives and Records 
Administration guidance formulated specifically for the EOP in 
light of these orders an~ opinions. 

The following guidance does not apply to Presidential records . 
Each EOP component that creates Presidential records has a 
continuing obligation to identify and separately maintain 
Presidential and Federal records. Memoranda providing guidance 
on Presidential records and Federal records were issued to White 
House and EOP staff by the White House on May 5, 1993. 

2. Definitions. 

Basic records management terms are defined in OA Directive 
LISD.04-0 (44 u.s.c. 3301). The definitions listed below are 
specific to the purpose of this directive. 

a. Electronic Mail system. As used in this directive, 
this term refers to a computer application used to 
create or transmit messages and other documents, 
conduct electronic conferences, and create calendars 
that can be accessed by multiple staff members. 
Excluded from this definition are file transfer 
utilities (software that transmits files between users 
but does not retain any transmission data) and data 
systems used to collect and process data that have been 
organized into data files or databases on either 
personal computers or mainframe computers. 

b. E-mail messages. Documents created on an e-mail system 
i ncluding brief messages, notes, more formal or 
substantive narrative documents, and any attachments, 
such as word processing documents, that may be 
transmitted by the message. 

c. Electronic Records. This term includes numeric, 
graphics, and text information, which may be recorded 
on any medium capable of being read by a computer and 
which satisfies the definition of a Federal r ecord in 

2 



44 u.s.c. 3301. This includes, but is not limited to, 
magnetic media, such as tapes and disks, and optical 
disks. (36 CFR 1234.1) 

d. Electronic Records System. This term means any 
information system that produces, manipulates, or 
stores Federal records by using a computer. 

e. Federal Records. As defined in the l aw (44 u.s.c. 
3301), Federal records are: 

(A]ll books, papers, maps, photographs, 
machine readable materials, or other 
documentary materials, regardless of physical 

. form or characteristics, made or received by 
an agency of . the United States under Federal 
law or in connection with the transaction of 
public business and preserved or appropriate 
for preservation by that agency or its le­
gitimate successor as evidence of the 
organization, functions, policies, decisions, 
procedures, operations, or other activities of 
the Government or because of the informational 
value of data in them. 

The phrase "regardless of physical form or characteristics 11 

means that the records may be paper, film, disk, or any 
other physical type or form; and that the method used to 
record information may be manual, mechanical, photographic, 
electronic, or any combination of these or other technolo­
gies. 

Federal records are documentary materials when they meet 
both of the following conditions: 

(1) They are made or received by an agency of the 
United States Government under Federal law or in 
connection with the transaction of agency 
business; and 

(2) They are preserved or are appropriate for 
preservation as evidence of agency organization 
and activities or because of the value of the 
information they contain. (36 CFR 1222.34) 

f. Presidential Records. Documentary materials, or any 
reasonably segregable portion thereof, created or 
received by the President, his immediate staff, or a 
unit or individual of the EOP whose function is to 
advise and assist the President, in the course of 
conducting activities which relate to or have an effect 
upon the carrying out of the constitutional, statutory, 
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or other official or ceremonial duties of the 
President. (44 USC 2201) 

g. Temporary Record. Any record which has been determined 
by the archivist of the United States to have 
insufficient value (on basis of current standards) to 
warrant its preservation by the National Archives and 
Records Administration. This determination may take 
the form of: 

(1) A series of records designated as disposable in an 
agency records disposition schedule approved by 
NARA (Standard Form 115, Request for Records 
Disposition Authority); or 

(2) A ~eries of· redords designated·-as disposable in a 
General Records Schedule. (36 CFR 1220.14) 

h. Permanent Record. Any Federal record that has been 
determined by NARA to have sufficient value to warrant 
its preservation in the National Archives. (36 CFR 
1220.14) 

i. Nonrecord Material . U.S. Government-owned documentary 
materials, other than Presidential records, that do not 
meet the statutory definition of Federal r ecords (44 
u.s.c. 3301), or that have been excluded from coverage 
by the definition. Excluded materials are: 

(1) Extra copies of documents preserved only for 
convenience of reference . 

(2) Stocks of publications and of processed documents. 
However, each agency must create and maintain 
records sets of processed documents and 
publications, including annual and special 
reports , directives, special studies, brochures, 
pamphlets, books, handbooks, manuals, and posters. 

(3) Library and museum materials made or acquired and 
preserved solely for reference or exhibition 
purposes. 

j. Records Management. The planning, controlling, 
directing, organizing, training, promoting, and other 
managerial activities involved with respect to records 
creation, records maintenance and use, and records 
disposition in order to achieve adequate and proper 
documentation of the policies and transactions of the 
Federal Government and effective and economical 
management of agency operation. (36 CFR 1220.14) 
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k. Records Schedule. A document describing and providing 
instructions for the disposition of Federal records. 
Its consists of one of t he following: 

(1) An SF 115 , Request for Records Disposition 
Authority, that has been approved by NARA t o 
aut horize the disposition of Federal records; 

(2) A General Records Schedule (GRS) issued by NARA; 
or 

(3) A printed agency manual or directive containing 
the records descriptions and disposition 
instructions approved by NARA on one or more 
SF-115s or issued by NARA in the GRS. (3 6 CFR 
1220 . 14) 

1. General Records Schedules. Schedules authorizing the 
disposal, after the lapse of specified periods of time, 
of records of a specified form or character common to 
several or all agenci es if such r ecords will not, at 
the end of the periods specified, have sufficient 
administrative, l egal, research, or other value to 
warrant the ir further preservation by the United States 
Government. (44 u.s .c . 3303a(d)) 

m. Recordkeeping System. Records in any media organized 
and maintained by an agency under a forma l scheme for 
retrieval purposes and to mee t the agency's 
r ecordkeeping requirements. 

n. Transmission and Receipt Data. 

(1) Transmission Data. Information in e-mail systems 
regarding the identities of sender and 
addressee(s) , date and time messages were sent. 

(2) Receipt Data. Information in e - mail systems 
regarding date and time of receipt of a message, 
and acknowl edgement of receipt and/or access by 
addressee (s) . 

o. System Backups. Copies on off-line media of software 
or data stored on direct access storage devices in a 
computer system to provide a means of recreating a 
syst em and its data in the event of unintentional loss 
of data or software. 

p. Records Liaison. Individual designated to oversee 
records management procedures for the agency. 
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THE ELECTRONIC MESSAGING (E-MAIL) SYSTEM 

3. Policy. 

The official medium for maintaining Federal records created on 
OASIS ALL- IN-ONE in EOP agencies is hardcopy (paper). The OASIS 
ALL- IN-1 System at the present can not be used to store Federal 
records. The Electronic Messaging (EM) function on the All-IN-1 
is not designed to replace agencies' existing paper files. 
Consequently, e-mail users of the ALL-IN- 1 system must follow the 
procedures specified below. 

The Office of Administration is developing an electronic 
recordkeeping system for storage•, retrieval and disposition of 
electronic messages that are determined to be Federal records. 
However , until certain programming , policy, and procedural 
matters are resolved, all users should follow the steps listed 
below to ensure that all e-mail documents that meet the 
definition of Federal records are printed according to these 
instructions and incorporated into official paper files. 

4. Identifying E-Mail Documents That Are Federal Records. 

o E-mail messages (and attachments) are Federal records 
when they meet two conditions. They are made or 
received by an agency of the United States Government 
under Federal law or in connection with the transaction 
of agency business; and, they are preserved or are 
appropriate for preservation as evidence of agency 
organization and activities or because of the value of 
the information they contain. (36 CFR 1222 . 34) 

o When determining whether e-mail messages are Federal 
records, keep in mind that multiple copies of documents 
may all be records if they are used for different 
purposes in the conduct of official business or filed 
in different files. More than one office may take 
action or otherwise use copies of a document . The copy 
would be a record in each of those offices . 

5. Preserving E-Mail Documents That Are Federal Records. 

When the user determines that an incoming or outgoing e-mail 
message or FAX transmitted by the EOP ALL-IN-1 system meets the 
criteria for Federal records, the user will: 

o Print the message and all attachments . The printed 
message shows the identity of the sender and the 
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addressee(s), and the date and time the message was 
sent. The identity of remote addressees that are not 
otherwise evident (outside of OASIS) should be 
identified by annotating the message or attaching a 
list of addressees. 

o If the sender requested a "read receipt," he/she will 
either print the receipt and attach it to the printed 
message or annotate the printed message with the date 
and time each recipient accessed the message. Read 
receipts should be requested when adequate 
documentation is needed to verify that the message was 
accessed by the recipient. 

o Print the successful FAX confirmation message .and 
attach it to the official file copy · of the document 
that was sent. Annotate the confirmation message with 
the names of recipients. 

o Forward the printed message or file copy of the 
document that was FAXED to the appropriate individual 
for inclusion in the EOP agency's system of official 
files. 

These actions must be taken even if the user chooses to copy or 
move messages for inclusion in personal paper or electronic 
files. 

The folders feature in the e-mail system may only be used for the 
storage of personal materials (or copies of Federal records). 
Personal e-mail messages should be kept separate from copies of 
agency e-mail records. 

Examples of messages that are Federal records on e-mail are: 

o Notices concerning the use of leave, procurement of 
supplies, or personnel practices; 

o Budget-related messages summarizing agency 
expenditures; 

o Messages relating to workers' compensation claims, 
contracts, or working conditions; 

o Messages that document policy development or 
significant decisions; 

o Substantive minutes or notes on the proceedings of 
meetings. 

7 



I ~ • _}\: r- :-;--:, 
: ;,. . .; . - . 

I 

6. Nonrecord e-mail messages. Messages created on the e-mail 
system may contain transitory or nonsubstantive information that 
is not needed to provide a full account of agency policies, 
procedures, functions, and major activities. Among these 
transitory nonrecord messages are requests that an individual be 
paged and requests submitted to the U.S. Secret Service WAVES 
system for clearance of visitors. All nonrecord messages may be 
deleted by the users when no longer needed. 

Examples of nonrecord messages on e-mail include: 

o Reminders of appointments and staff meetings; 

o Announcements of an employee's departure or retirement; 
invitations to office social functions; 

o Employees' copies of administrative notices such as 
those relating to blood drives, savings bond purchases, 
or the combined Federal Campaign. 

OASIS ALL-IN-1 FEATURES 

7. Calendars. 

The ALL-IN-1 System offers a calendar option to users as part of 
the Desk Management function. The calendar function allows users 
to schedule meetings with other users including recurring 
meetings, as well as to maintain their own official record of 
meetings, events, and other activities . Calendars may be 
displayed and printed by the day, week, or month . This function 
also provides users with the capability of maintaining a task or 
"to do" list. 

Calendars and task lists created using this system may be Federal 
records if they meet the criteria explained in paragraphs 2d and 
4 of this directive. 

o Calendars that are used only as personal schedules may 
not be records, even if some of the entries listed are 
events or meetings that relate to officials duties. If 
the calendar was created solely for the personal 
convenience of the official (and is not shared with 
anyone beyond one's secretary or assistant) and his or 
her important meetings or scheduled activities are 
recorded elsewhere , the ALL- IN-1 calendar may be 
considered nonrecord, and may be updated, changed or 
deleted at the individual's discretion. 

o NARA has authorized disposal of all other individual 
and shared calendars determined by the creating agency 
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to be Federal records according to the following 
conditions: 

If the calendars contain substantive information 
relating to official activities, the substance of 
which has not been incorporated into official 
files, they must be kept for two years . 

If the calendars document routine activities or 
any substantive information in them is also 
included in organized files, the user may change 
or delete information when it is no longer needed. 
(GRS 23, item 5) 

8. Personnel Directories. The user directory provides a short­
cut for entering the recipient's name on the "TO" line of the 
message. In addition, users have access to an EOP Directory that 
contains names of individuals, their organization affiliation, 
room number, and telephone numbers . There is also a separate 
feature that allows users to create their own personal 
address/telephone lists for ready reference and not for 
circulation. These directories are nonrecord. 

9. Desk Management provides access to a calculator and displays 
the current time at locations throughout the world (World-Wide 
Time). This information is nonrecord reference material. 

10. Telephone messaging is available to users through either the 
electronic messaging or Desk Management menus. Just as with 
paper telephone message slips, users should ensure that they 
produce official records documenting the substance of important 
telephone messages or conversations for inclusion in agency 
files. The messages themselves are ordinarily not Federal 
Records. 

11. Information Management displays commercial and other non­
agency informational materials such as the news and weather. 
This information is nonrecord reference material. 

12. The Bulletin Board broadcasts special announcements to OASIS 
users, such as a schedule of classroom training, blood donation 
drives, and health insurance open seasons. The Suggestion Box 
allows users to recommend changes that would better meet user 
needs. This is nonrecord material and may be deleted under GRS 
23, item 1. 

13. The interactive training routines available on the system 
are not Federal records. 

14. The User Set-Up functions of the OASIS-ALL-1 system which 
include changes in passwords, work locations, work hours, and 
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calendar and date formats, as well as the log-in/log-out data and 
lock keyboard data, may be deleted under GRS 20, item l(c). 

15 . System backup tapes can only be recycled with specific 
authorization from NARA. Any Federal records that remain on the 
OASIS ALL- IN-1 system, after the records and appropriate 
transmission data have been printed for filing in official 
record.keeping systems , are subject to the disposition 
instructions in GRS 23, item 2. 

RESPONSIBILITIES 

16. The head of each EOP agency will : 

o Designate those high-level officials whose OASIS 
ALL- IN-1 calendars may be Federal records. Direct 
those designated h i gh- level officials to ensure that 
their OASIS ALL- IN-1 calendars are printed at the end 
of each month and sent to the records liaison for 
inclusion in the agency's official file system. 

o Ensure that each agency employee receives training in 
Federal record responsibilities. 

o Direct the(ir division directors or equivalent) head of 
each agency component to instruct all users of the 
OASIS ALL-IN-1 system with Federal records 
responsibilities to: 

Follow procedures in paragraph 5 of this directive 
when the e-mail message or FAX has been determined 
to be a Federal record. 

Instruct staff that it is not acceptable to 
transfer Federal records to their personal ALL-IN-
1 folders until after they have printed out and 
filed the record copy along with its associated 
read receipt, if any. 

Ensure that staff are properly preserving all 
incoming and outgoing e - mail messages, as well as 
any read receipts requested. 

Request a representative segment of agency staff 
to print out samples of messages from their OASIS­
ALL-IN- 1 files for review to determine if proper 
designations of record and nonrecord status have 
been made. This review should occur within the 
first 60 days of this directive and annually 
thereafter. 
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Notify their office records liaison when e mployees 
need further tra ining to fulfill the ir Fe d e r a l 
records responsibilities. 

Conduct departure interviews with employees to 
assess whether they have properly printed out all 
Federal records for inclusion in official files. 

17. The Information Management component of OA will: 

o Backup the OASIS ALL-IN-1 System as necessary. Recycle 
such back-up tapes according to authorized disposition 
schedules. 

o Consult with agency records officers whenever 
substantive modifications to the electronic 
communications system are contemplated. 

o Provide guidance and training to educate OASIS ALL-IN-1 
users on records management procedures. 
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OHB Drart 10/15/93 (dratt in progr•••, to J:>o revieo4 in 
acoor4anoe with g,uda~o• to be issu 4 
r,y BRA and llOl' Mr'\ce ot A4ldnistratio > 

Section 540-5.b. of thG 0MB Manual is amended to read as follows: 

•b. Eleotronic mait may be used to convoy "of~icial records" 
ildormation. 

"(1) Whenever an employee creates or receives an electronio 
~easage, the employee shall determine whether the electronic 
message constitutes a "rederal record" (as de~i.ned in i 
Section 540-2.a) under the stand.ard6 set forth in section 
540. If the •mploy&e determines that a create$\ or re_ceive<1. ' . 
elec~onic ~sage •·is Zk "fede~al re~rd"~ ~b~ ~lie .~P.loyE! .. / . .. . · . . 
sl;lall _print. such created -6r reoeiyed·electr,onic message(~- · . 
·ali attaohllienfs ·thereto) onto paper~ i' On both. t:he sender'~ 
and addressee's copies, the printed message shows the ful[ 
identity of the sender and addressees (inciuding names on\ 
e stablished distribution l ists), and the date and time the 
message was sent (this information is often referred t o a'r 
"transndssion data"). . ! 

"(2) Just Ml there are instances in which it is critical to know 
when a paper document reaches its destination, 1ther0 are I 
instances in which it is critical to ;k.now ~hen 1an electro~ic 
message reaches its destlnat!on. Acc;:ordingly, 

1
whenever a~ 

employee creates an electronic message that the employee has 
determined constitutes a federal record (as required by j 
b(l)), the employee shall also determine whether to ask for 
a "read receipt•t (which shows when the message has been ' . 
accessed by each addressee) for the electronic message. The 
employee shall request a "read receipt" whenever a record '. of 
when an electronic message has been accessed is necessary 1 
for adequate and prop&r docmnentation of agency activitie~ , 
or is necessary to enaure compliance with strict de adlines 
or to protect the financia1, legal, and other rights of the 
Federa1 government. For exampl.e, bids on oontr~cts, ~ 
applications tor ell\Ploynent, and documents s~tted to a ,( 
court or administrative board may have to be de~ivered no 
later than a preoise date and time; in &Uoh situations, 
just as certified maii or date stamping is. used. to confi 
del.ivery ot the f~al product, a per~on would request a 
read-receipt to dOCUlllent the reoeipt of prelimipary 
electronic mes9ages ~elating to the preparation, review, 
clearance, and delivery of such a product. In those and 
siltllar situations when strict deadlines must be met, 
omployoee shall request read-receipts for electronic 
message~. · I 

I 
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"(3) Whenever an en.ployee requests a :9'read receipt•, pursuant to 
b(2), for an electronic message ,that e employee bas 
created, the e:mp1oy8e shall print ont paper the "read 
receipt" that i~ received frata each a dressee. The paper 
copy of each "read receipt• shall be ept together (by 
staple, paper olip, or otherwise) witi; the paper copy of the 
e1ectronic message (and any attachments thereto) that is I 
printed out pursuant to b(l). I • 

11 (4) The paper copy of the electronic message (and any 
attachments thereto) and any associated "read receipts", 
which are printed out pursuant to b(1) and b(3), shall be 
handled and dispo~d of appropri~tel~ using the sam& · 
p:roo*dqre~1 al'.)d sti:mda~ds _tha_t: apJ>l~ nerally to the · .·· 
b,andling . d : di-sposi:tion ot. t~e~al _r:. cords. _in paper fornat. 

' These· pro · ~ures and standards are se~ forth in section 540. 

! 

[Disouesions o other issuoe will be added !in aooordanc• ~itb 
guidance to b• isauod by NARA and EXOP Of~!oe or Adminietration] 
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DRAFT: 10/15 93 

MEMORANDUM 

To: All Staff 

Prom: John H . Gibbom 

Subject: OSTP's Records Management Program 

Our status as ~ployees of.the U~ States Government obli~ us to·mainta.in . . . . J- . . . . . · . ·. . I · · . . . . -· . ~ . .· I · . . . . . :··· . '. . . . . 
records that: ·I) pro~ the legai rights of the Govcrnlllent and those affected by its actions; 

and 2) preserve a historical record of the actions of this agency. Content (i .e., 

documentation of the organization, functions, policies~ decision. p~ and essential 
I • 
' I 

transactions of OSTP). not form (i.e., hard copy v. crputer file), d~ines whether 

' something is a Federal record. 

' ' 

1n May 1993, 
1
tbe White Hoose issued guidance on management of Federal and 

Presidential records (attached) that shall serve as OSTP's general guidance. In addition. 
l 

OSTP has a records management roamiaJ (attached) that provides instruction on creation and · 

maintenance or filing systems. Please see OSTP's reyoros management officials if you ha~ 
• I 
I 

questions about any of these documents; tile May 1993 guidance will take precedence in the 
I I ' 

case of conflicting guidance. Please oote1 however. ~ t lh.Js memo and tbc guJdance from 

the National Archives and Record,; Administration (atJachcd) on which it 15 ba.sed supersede 
I 

all previously issued guidance wiell regard to e>maiJ and Online calendars. 
I I 
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& we integrate e-mail and online calendars into our workplace. ~t must taJce ~ to 

preserve the Federal records trammittcd through~ systems. Please adhere to the 

following procedures when using e-mail or online calendars: 

CC·MaiJ ·I 
I 

i 
Before transmitting a message on CC:Mail. derennine whether it is a 

record (see attachments for definitions; note that in addition ro the xt, 

CC:Mail messages contain "transmission data" - e.g., name of se;odcr, names 

of recmients. date and time of transmission - that are considered part of a 
·r ! .. 

record). If a CC:Mail message constitutes record material, include the 
' I 

Records Mailbox. as a recipient ("addressee" or "cc,. Messages m this 
! C 

mailbox will be reviewed and managed by OSTP's i:ccords management 

officials, who will assume respons1bility for segregating Federal and 

Presidential records, for deti>onining the tempo.rmy or permanent status of 

records, and for conducting all searches for records transmitted .to b 
I 

mailbox. Once the message bas been transmitted to the Records Mailbo'X, you 

may determine whether to store or delete it from your~ mailbo]·r. 
. I 

'.( ; 
I 

The "Rerurn Receipt" feature o_f our O:::Mail software can pe used to 
~ 1 ~ 

great advantage, particularly as we 5Ubstitntc c-~il messages for telephone or 
.f f II 

t 

I 

I/ 
I 

I 

' 

,-
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I 

face-to-face CCTUIIDDDication. When it is impot1ant to the functions of OSTP to 

ensure receipt of a CC:Mail message (e.g.> when you assign certain tasks with 

deadlines; when you give technical direction to a contractor), select the 

"Return Receipt" option. When the receipt is ::r• forward the receipt TD 
. . ·1 · . I · ·. . . . . . . 

:1.he Records Mailbox (where ;, ~ -be assriated wi the· original :Fgc by 

a records management official). 

\ 
I 

If you create distribution lists to transmit cc1ail, print a bard.copy of 

each list when created or updated and send it to OS1JP's records management 

official. The records management official will use the5c bardcopy lists to. 

supplement information preserved in mes~ sent to the Records Mailbox. 
I : I 

Staff may also request copies of the lists to rupplement information preserved 
I I 1 

in messages printed to hardcopy and filed in the records management system. 
• I) : 

I t 1 

Guidance from the National Archn/es and Re~frds Administption ~ 

OSTP's records managmicnt officials to Jview traffic on the system for compliancc 
i 

with this gwdancc. I expect all users of OSTP's LAN to cooperate with requesLS 
I 

from a records management official to vie~ the coTj oftheit C'Hllall boxes, which 
• I I · 

will occur on an atinual basis. 1 

I I 
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. 
Note that tbi:, cuidauce "l'Plies ooly to \•se of CC:Mail on OSTP' s I.AN. 

Rccotds created or transmitted on tho OASIS rmail system cannot be forwarded 

directly to OSTP's Records Mailbox. 'Therefore, you must print any message you 

. I . 
receive or send that is a -~ and associated. tra~m~ion dat,a, to bardCCJ?Y, at 

· .·. i · · ·• ·. · ·: · ... . .. · · l ,. -· ·. · · · · ·. . · 
which point r snou1d bee~ into your Dirion's records stream for hardcopy . 

OSTP OASIS users should ad.he.re to the guidance issued by tho Office of 

Admi:ni3tration for that system. 

OSTP Internet users should continue tol follow the interim guidance issued for 

that system on June 11, 1993, until further notice. 

Onljne Calendaus 

I 

Online c.alendars maintained by or for t convenience of an ioo.i.vidual 

employee of OSTP and DOI widely accessible i other slatf an: eonsidcml 

perwnal records. On the other hand, onli.oe calendars maintained by or for the 
t 
I 

Director or the Associate Directors of OSTP and widely accessible to 

individuals within OSTP are agency record.3. These calendars :should be 

printed on a monthly basis and forwarded to the individual in charge of the 
I • • 

Dinxtor's or the Division's Official Pile Stll.tion (see OSTP's records 
! 

management officials if you are uncertain of tb.u i.nJividual 's identity). A list 

. , : 
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. . · . 
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of the individuals with authority lo make changes to a calendar dnring the 

month immediately preceding the printout should be attached to the printout 

Any questions about records management in go~ral or tlm guidance in particular 

.should be directed to'OS'.fP'.s records management officials (Barbara ~riison'and Vicki 
. . .· . ' ) } 

Spears) or to OSTP's 'General Counsel (Holly Gwin). These individuals will work with me, 

with the National Archives and Records Administration, and with the Office of 

Administration to ensure we have a records management program compliant with the law an 

as "user-friendly· as possible. They will be in touch with OSTP staff - individually and 

collectively - throughout the year to fufurm you of training oppmtunities, to identify any ,,. 

problem, encountered in complying with OSTP's records management guidance, and to 

solicit your suggestions for improvements in the records management program. 

l also expect each user of OSTP's LAN to attend all training sessions offered by the records I 

management staff of the Office of Administration or the National Archives. and Records 

Administration. 
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To: 

From: 

EXECUTIVE OFFICE OF THE PRESIDENT 
OFFICE OF SCIENCE AND TECHNOlOGV POLICY 

WASHINGTON. D.C. 20606 I 

June 11, 1993 

Incllviduals with OSTP Internet accounts 

John H. Gibb,m 
Subject: Interim guidance on preserving f<deral 7 creared In the ln1<%nd 

We have been advised of an obligation to retain an archive of all messages sent or 
received by OSTP staff through the Internet. We arc scclcing uscc-friendly means to enable 
proper records preservation within the Internet, but for the tjme being, please adhere to the 
following guidelines: l 

1. Save all messages sent or received during the peri?<i of your OSTP employmcnL 

2. Manage the size of your inbox by: 

A. Determining which messages sent or received are Federal record, and 
fOTWarding them to fcd-rec@mtp.eop.gov, at which point they may be deleted from your 
account; or 

B. Storing everything in your individual accom1L You may find it useful to 
segregate material in folders if you choose this option. 

3. Print your Internet address book (to ASCil, 10 W(?ldpet:fcct, or to hard.copy) and 
forward it to OSTP'~ reoo«b management official. Repeat t procedure whenever your 
address book is modified. 

I 

OSTP's ~ management official, will work with ·NSF to e;stabli.,h a means of 
retrieving and preserying Federal records on the Internet and lntq:raling this infannatlon 
with OSTP'.s reoonb1maDa2ement system. You will receivelfurther gu~ on when and 
under what conditions (other than 2.A) you may begin dcletihg mes.,a_gc$ from your accounL 

Additional guidance on p.rerexving Federal recotds, including e-mail and onlinc 
calendars on our LAN, will soon be issued. We have also stbedoleq trainini on ~ is a 
Federal Record• for June 17 and 18 (see memo dated Jlllle 10 for det3Ils). In the interim, if 
you have questions. ~ Barbara Ferguson or Vicki Spears, OSTP"s records management 
officials, or Holly °f11• OSTP's General Counsel. 

I 
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HEMORANDUM: 

FROM: 

SUBJECT: 

OFFICE OF THE UNITED STATES 
TRADE REPRESENTATIVE 

EXECUTIVE OFFICE OF THE PRESIDENT 
WASHINGTON 

ALL STAYF 

MICHAEL KANTOR 

20506 

OSTR'S RECORDS MANAGEMENT PROGRAM 

Our status as employees of the Unite~ States Government obli~ates 
us to maintain records that: 1) protect the legal rights o t the I 
Government and those af~ected by its actions; and 12) preserve an I 
historicai record of the actions ot this agency. Content, not 
form, determines whether something is a Federal record. That 
means that documentation concerning the organization, functic;ins, 
policies, decisions, procedures and essential transactions of 
USTR (the content) can be rederal records whether they are · 
created or transmitted in paper copy :or corop~ter file (the f~rm). 

. I 
In May 1993, the White House issued guidance on management of 
Federal and Presidential records that shall serve as USTR's I 
general guidance. The National Archives bas issued supplemen~al 
guidance entitled Managing Federal Records on Ele&t:ronic Mail 
systems in the Executive Office of the President. This document 
is to be folloved as guidance for electronic mail within the ; 
USTR. This memo supersedes any other earlier guidance with regard 
to e-mail and online calendars . 

I want to emphasize the importance of preserving the Federal 
records transmitted through these systems. Please adhere to the 
following procedures when using e- ma:W.. or online calendars. 

J. 

WP OFFICE MAIL 

Before transmitting a message on WP Qffice Mail, determine I 
Whether it is a record (see NARA Gui~ance Attaclunent I for 
definitions). When you send a cover:11ote in .addition to the:text 
electronically, the cover note is co~sidered part of a reco~. 
Ir a WP orrice Mail message constitutps a !ederal record, yo~ 
should print a hardcopy of the record;: and the cover note t 
containing the associated tranSlnissio)l infonnation, and file ; i~ 
in USTR's existing h a rdcopy records m,anagement system. once ~he 
~essage with its transmission in~ormation has been printed t? 
hardcopy, you are free to delete the rJllessage or store it i ! 
electronically for convenience (see Attacttment 2 for Instructions ! 
on Printing E-mail) . ' ~ ' 

I • 

I r 
)( 
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ONLilQ5 CALBNDARS 

Onlina calendars maintained by or for the conv ience of an 
individual employee of USTR and not widely accessible to othir 
staff are considered personal records. On the ~ther band, o1line' 
calendars ~aintained by or ror USTR or DUSTRs and widely 
accessible to individuals vithin USTR are agency records. These 
calendars should be printed on a monthly basis and filed with the 
senior officials' other files. A list of the individuals with 
authority to make changes to a calendar during the month · 
immQdiately preceding the printout should be a tached to the 
printout. 

MONITORING GUIDANCE 

Further guidance ~ill be given with regard to 
to monitor and \ thus ensure that e-mail users a 
identifying record messages and following guid 
preservation of transmission and r eceipt data 

ADDITIONAL GUIDANCE 

I 

STR's obligation 
e accurately I 
nee concerning the: 
n a regular basis. 

Any questions about records management in gene al.or this 
guidance in pa..rticular should be directed to U TR's. records . 
management official {Cathy Hofgren) or to UST 's General Council 
(Laurie Sherman). We will be working with the ational Archives 
and R7cords.Administration, and with the ~OP's~Office of ; 
Administration: to ensure we have a record~ man~geroent progra.ljl 
that complies with the law and as "user-(riend1Y" as possible. 
The recor9s management official will be in toush with USTR s~aff 
- individuallY. and collectively-- to info;nn yoq of training i 
opportuni\ies,: identify any problems encounter~d in complying 
with USTR'~ r~cords ~anagement guidance, _and sqlicit your . 
suggestio~s f9r improvements in the records ma~agement pr~. 

' also expeqt e~ch USTR employee to ~ttend all t'aining sessions 
offered b~ the records management staff of the Off ice of /1 

Ad:ministr tio~. . 
Administr1tio~ or the National Archives and Re ords 

. ~ 

( ➔ 
I / 

I i 
! 1 

Attachments: i 
Attachlnent I: NARA Guidance: Managing Federal Records on 

\ Electronic Mail Systems 
Attachment II , Pedera1 Records Instructions for Printing E- M:il 

~ 
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FEDERAL RECORDS INSTRUCTIONS 
ON 

PRINTING E-MAIL 
S'I'EPs TO PRESERVE FEDERAL RECORDS E-MAIL ALONG 

WITH ASSOCIATED TRANSMISSION DATA 

_. After determining.that an E-mail message you have· sent"is a -
Federal, Record: 

Sl'EP i: Access you E-mail If you are not already within it 

SfEP l• . Press TA]ftrm,··~ ~·-:...:- - ---
• ~r ~ ·-. ! -- -~ This moves you •'fronr-t.lic. inboxtg ~ .- . 

Sl'EP 3: Highlight 111e.ssage .. . -~ . - · ... 
t • I 

Sl'EP 4: ,. Ptess 1 Read .. .: 

Sl'EP 5: SHIFt + F7 

Sl'EP 6:. ., SeJect 1 Print 
-- - ' 

SIEP7: Select 4 Informatl~ 
-, -. 

tbeoutbox · 

Selects desired outgoing message 
- ' ~ - - 1r' . 

- .. _-(}pens u{e'ssage to be read 
., . . ... 

: Accesses ,print options 
. . :. •-

. ~ends ~sage to printer 
• •• ·- • ..L 

- -·- .' A~~~transmission and receipt 
information 

. • ·'-'~ .;. . .1 

·-· • At the end of each day, or as necessary, when adequate 
documentation is needed to verify that the message was accessed 
~ "-'-- • ·· eni· . · . .- - n, ·u, UJc:t· recip1 .. -- ' -· ,, 

~~fEP 9: . Sr~ J Print 

STEP 10: Select YT 

'Accesses fprint options 
:-:. IX 

.,; 

,. 

To exit E-mail ..... 
. e 

l
~EP 11: Pick up printed copy from the printer and file it in the · 

appropriate subject file. ~- · 

J' 

I' ,: 

•' ., 
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Clinton Presidential Records 
Digital Records Marker 

This is not a presidential record. This is used as an administrative 
marker by the William J. Clinton Presidential Library Staff. 

This marker identifies the place of a tabbed divider. Given our 
digitization capabilities, we are sometimes unable to adequately 

scan such dividers. The title from the original document is 
indicated below. 

NARA 
Divider Title: 



DRAFT 

MANAGING FEDERAL RECORDS ON ELECTRONIC MAIL 
SYSTEMS IN THE EXECUTIVE OFFICE OF THE PRESIDENT 

GUIDANCE ISSUED BY 
THE NATIONAL ARCHIVES AND 
RECORDS ADMINISTRATION 
October 18, 1993 



MANAGING FEDERAL RECORDS ON ELECTRONIC MAIL SYSTEMS 
IN THE EXECUTIVE OFFICE OF TIIE PRESIDENT 

Introduction 

This guidance covers documentary materials created or transmitted by electronic mail (e­
mail) systems in the Executive Office of the President (EOP). E-mail systems are increasingly 

' used as a means of communication within and among offices in the Executive Office of the 
President. Because it is used in place of telephone conversations or face-to-face meetings, e­
mail can significantly increase the efficiency of conducting Government business. At the same 
time, e-mail often provides substantive documentation of BOP transactions, and in these 
circumstances e-mail materials will constitute a "record" under the Federal Records Act. Since 
e-mail users have control over the what they send and receive, EOP components are responsible 
for training employees on how to determine which e-mail documents are records. 

The Federal Records Act (44 U.S.C. Chapters 29, 31, and 33) applies to records in all 
media, including e-mail, that are determined to be Federal records under the definition in the 
Act (44 U.S.C.3301). The National Archives and Records Administration (NARA) is required 
to issue records management guidance to all Federal agencies (44 U.S.C. 2904 and 2905). This 
guidance applies the provisions of the Federal Records Act and traditional records management 
and archival principles and techniques to e-mail systems. It provides instructions to EOP 
program managers, information and records managers, and other users of e-mail in the EOP on 
the proper means of identifying, maintaining, and disposing of Federal records that are created 
or received on an e-mail system. 

NARA has issued regulations on electronic records (36 CPR 1234) and guidance on electronic 
recordkeeping, Managing Electronic 'Records (1992) , and General Records Schedules 20, 
Electronic Records, and 23, Records Common to Most Offices. This guidance is specifically 
addressed to e-mail systems and supplements the guidance previously issued. 

Because it may not be technologically feasible for all EOP components to manage e-mail 
records in the same way, NARA also recognizes the need for flexibility in the development of 
records management policies and practices. Also, under special circumstances, EOP components 
may need to vary from certain provisions of this guidance for reasons of efficiency or adequacy 
of documentation. In such circumstances, the EOP component(s) may, in consultation with 
NARA, modify their records management practices to meet their specific recordkeeping 
requirements. 

Some agencies in the EOP create and receive Presidential records as well as Federal 
records. Presidential records are defined as "documentary materials, or any reasonably 
segregable portion thereof, created or received by the President, his immediate staff, or a unit 
or individual of the Executive Office of the President whose function is to advise and assist the 
President, in the course of conducting activities which relate to or have an effect upon the 
carrying out of the constitutional, statutory, or other official or ceremonial duties of the Presi-.. 



dent" (44 U.S.C. 2201). Memoranda providing guidance on Presidential records and Federal 
records were issued to White House and EOP staff and NSC staff by the White House and NSC 
on May 5 and May 8, 1993, respectively. The following guidance does not apply to Presidential 
records. Each EOP component that creates Presidential records has a continuing obligation to 
identify and separately maintain Presidential and Federal records. 

Definitions 

The following definitions for terms used in this guidance are included for clarity and 
convenience. Most of these definitions are included in existing NARA guidance or regulations. 
Definitions that are new are so indicated. 

* 

* 

* 

* 

Electronic Mail System. As used in this guidance, a computer application used 
to create or transmit messages and other documents, conduct electronic confer­
ences, and create calendars that can be accessed by multiple staff members. 
Excluded from this definition are file transfer utilities (software that transmits 
files between users but does not retain any transmission data) and data systems 
used to collect and process data that have been organized into data files or data 
bases on either personal computers or mainframe computers. 
[New] 

E-mail messages. Documents created on an e-mail system including brief 
messages, notes, more formal or substantive narrative documents, and any attach­
ments, such as word processing documents, that may be transmitted by the 
message. 
[New] 

Electronic Record. Numeric, graphics, text, and any other information, which 
may be recorded on any medium capable of being read by a computer and which 
satisfies the definition of a Federal record in 44 U.S.C. 3301. This includes, but 
is not limited to, magnetic media, such as tapes and disks, and optical disks. 
[36 CFR 1234.1] 

Federal Records. [A]ll books, papers, maps, photographs, machine readable 
materials, or other documentary materials, regardless of physical form or 
characteristics, made or received by an agency of the United States under Federal 
law or in connection with the transaction of public business and preserved or 
appropriate for preservation by that agency or its legitimate successor as evidence 
of the organization, functions, policies, decisions, procedures, operations, or 
other activities of the Government or because of the informational value of data 
in them. (Emphasis added.) 
[4 U.S.C. 3301] 
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* Temporary Record. Any record which has been determined by the Archivist of 
the United States to have insufficient value (on the basis of current standards) to 
warrant its preservation by the National Archives and Records Administration. 
This determination may take the form of: 

(a) A series of records designated as disposable in an agency records 
disposition schedule approved by NARA (Standard Form 115, Request for 
Records Disposition Authority); or 

(b) A series of records designated as disposable in a General Records 
Schedule. 
[36 CFR 1220.14) 

* Permanent Record. Any Federal record that has been determined by NARA to 
have sufficient value to warrant its preservation in the National Archives. 
[36 CFR 1220.14] 

* Nonrecord Material. · Informational materials that do not m_eet the statutory 
definition of records (44 U.S.C. 3301), i.e., they either do not relate to 
Government business, are not "appropriate for preservation," or are specifically 
excluded from coverage by the definition. Excluded materials are extra copies 
of documents kept only for reference, stocks of publications and processed 
documents, and library or museum materials intended solely for reference or 
exhibit. 
[36 CFR 1220.14, 1222.34(d)] 

* Records Management. The planning, controlling, directing, organizing, training, 
promoting, and other managerial activities involved with respect to records 
creation, records maintenance and use, and records disposition in order to achieve 
adequate and proper documentation of the policies and transactions of the Federal 
Government and effective and economical management of agency operations. 
[36 CFR 1220.14] 

* Records Schedule. A document describing and providing instructions for the 
disposition of Federal records. It consists of one of the following: 

(a) An SF 115, Request for Records Disposition Authority, that has 
been approved by NARA to authorize the disposition of Federal records; 

(b) A General Records Schedule (GRS) issued by NARA; or 
(c) A printed agency manual or directive containing the records 

descriptions and disposition instructions approved by NARA on one or more SF 
115s or issued by NARA in the GRS. 
[36 CFR 1220.14] 

* General Records Schedules. Schedules authorizing the disposal, after the lapse 
of specified periods of time, of records of a specified form or character common 
to several or all agencies -if such records will not, at the end of the periods 
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specified, have sufficient administrative, legal, research, or other value to warrant 
their further preservation by the United States Government. 
[44 U.S.C. 3303a(d)] 

* Recordkeeping System. Records in any media organized and maintained by an 
agency under a formal scheme for retrieval purposes and to meet the agency's 
recordkeeping requirements. 
[New] 

* Transmission and Receipt Data. 
(a) Transmission Data. Information in e-mail systems regarding the identities of 
sender and addressee(s), and the date and time messages were sent. 
(b) Receipt Data. Information in e-mail systems regarding date and time of 
receipt of a message, and acknowledgement of receipt and/or access by address­
ee(s). 
[New] 

* System Backups. Copies on off-line storage media of software and data stored 
on direct access storage devices in a computer system to provide a means of 
recreating a system and its data in the event of unintentional loss of data or 
software. 
[New] 

* Security Backups. Copies of records in any media that are created to provide a 
means of ensuring retention and access in the event the original records are 
deleted or corrupted on the recordkeeping system. 
[New] 

Records Management Responsibilities 

Under the Federal Records Act, Federal agencies have records management responsibili­
ties that include creating and maintaining appropriate records, and scheduling their disposition 
(44 U.S.C. Chapters 31 and 33). The responsibility applies to records in all media, including 
records created electronically on computers or by other means. As more and more Government 
business is being conducted electronically, agencies must recognize that records will, in many 
instances, be created or received on e-mail systems. The Federal Records Act provisions apply 
to electronic records, includjng e-mail, just as they apply to records created or received in any 
other media. 

Agencies are legally obligated to ensure creation and maintenance, for an appropriate 
period, of "records containing adequate and proper documentation of the organization, functions, 
policies, decisions, procedures, and essential transactions of the agency .... " (44 USC 3101). 
However, the Federal Records Act does not require maintenance of records on the media on 
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DRAFT 
which they were created. For example, agencies may convert paper records to microform in 
accordance with NARA regulations (36 CFR 1230). Similarly, agencies may copy records on 
the e-mail system for maintenance in hard copy or in another electronic system. In order to 
comply with the Federal Records Act, EOP components must apply their recordkeeping require­
ments to e-mail documents that meet the definition of Federal records. 

The disposition of records is also addressed in the statute (44 U.S.C. Chapter 33). 
Further guidance on scheduling records is in the section entitled DISPOSITION OF E-MAIL 
MEsSAGES below. 

What Are Federal Records? 

The Federal Records Act provides a definition of Federal records. Several aspects of that 
definition deserve further explanation. The phrase "regardless of physical form or characteris­
tics" means that the records may be paper, film, disk, or any other physical type or form; and 
that the method used to record information may be manual, mechanical, photographic, 
electronic, or any combination of these or other technologies. In other words, the medium used 
to create the document does not determine record status. In fact, when Federal records 
originally created in one medium are copied to another medium, both versions are Federal 
records, though each may have a different retention period. 

Under the statutory definition, Federal records are documentary materials that meet two 
tests: (1) they are made or received by agency personnel as part of their official duties in a 
Federal agency, and (2) they are preserved or appropriate for preservation. It is critical for 
age.ncies to apply carefully reasoned judgment in determining when documents are appropriate 
for preservation and thereby are Federal records. In exercising this judgment, agencies should 
consider their obligation to create and maintain records that adequately document the 
"organization, functions, policies, decisions, procedures, and essential transactions of the 
agency" (44 U.S.C. 3101). Documentary materials become records if the agency decides they 
should be filed, stored, or otherwise systematically maintained because of the evidence of agency 
activities or information they contain (36 CFR 1222.12). 

Documentary materials, whether in paper or electronic form, are Federal records when 
they meet both tests. EOP components shall use these general criteria to develop specific 
guidelines on how to determine which documents created or received on e-mail systems should 
be considered Federal records. 

The activities of some EOP components are heavily policy-oriented and support the 
President in carrying out his functions. To a greater extent than in many other Government 
agencies, drafts, notes, calendars, background materials or working papers in those EOP 
components will document policy development, significant decisions, major activities or other 
matters basic to an understanding of the EOP component and its governmental role , and 
therefore should be considered Federal records. EOP components shall apply the same criteria 
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DRAFT 
to e-mail records that they apply to their paper records when they make determinations of record 
status (see 36 CFR 1222.34). For further information on making these distinctions, see Personal 
Papers of Executive Branch Officials: A Management Guide, published by NARA in 1992. 

Record Status of E-Mail Messages 

Documents produced by using an e-mail system are Federal records when they meet the 
same criteria that apply to documents in any other media, as specified in the statutory definition. 
As indicated above, Federal records are documentary materials that meet both of the tests of the 
statute, i.e., they are made or received in the course of conducting agency business, and in the 
judgment of the agency they are appropriate for preservation because they document the agency's 
organization, functions, policies, decisions, procedures, operations, or other activities or contain 
information of value to the agency. Since e-mail systems may often be used to transmit 
insubstantial information that is not appropriate for preservation for agency use or future 
research not all documents on an e-mail system are likely to fit the statutory definition of 
records, even if they relate to Government business. 

I 
In the EOP, e-mail materials will be either nonrecord material, temporary records1 or 

permanent records. _It is critical that all e-mail users understand the concept of Federal records 
and that agency guidance provide sufficient information for users to distinguish Federal records 
from nonrecord materials. It is also important for users to know that there is a difference 
between records that only have to be kept for a brief period of time and those that have long­
term value to the Government. 

The first determination that must be made is whether an e-mail document is a record. 
If it is determined to be a record, the second step is for the appropriate agency officials or 
records management personnel to determine if it is a temporary or permanent record according 
to a records schedule approved by NARA (see the section in this guidance on DISPOSITION OF 
E-MAIL RECORDS). 

The EOP components should provide examples of record and nonrecord e-mail materials 
to staff to ensure accurate and consistent application of this guidance. · The EOP components are 
in the best position to identify specific examples of the kinds of records and nonrecord materials 
created by each component. Examples of each category of material should be included in the 
components' directives to staff on the use of the e-mail system. 

Nonrecord Materials 

Agencies are not obligated to retain e-mail materials that fail to meet the criteria for 
Federal records. Such materials are considered nonrecord. Nonrecord materials either do not 
relate to Government business or contain Government-related information that is duplicative or 
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so insubstantial that it is not appropriate for preservation. Nonrecord materials are not needed 
to fulfill the EOP component's responsibility to document adequately and properly its 
organization, functions, programs, or transactions. E-mail materials, therefore, that are non­
record are not subject to the statutory provisions governing the disposition of Federal records 
and need not be retained. 

Transmission and Receipt Data and Related Documents 

In addition to the document itself, most EOP e-mail systems include features that make 
certain transmission and receipt data available to users. The data may include the identity of 
sender, the identity of addressee(s) (including any recipients of copies), date and time sent, date 
and time of receipt, and acknowledgement of receipt and/or access by addressee(s). Not all 
systems provide all of these features, and different systems record and display all or part of this 
information in different ways. In some systems, transmission and receipt data are part of the 
document, and in others users may need to take additional steps to access the data. 

Transmission Data 

E-mail materials that are records, regardless of the media on which they are created, 
require some transmission data to be intelligible. Most e-mail systems in the EOP automatically 
capture on the document the identity of the sender and the addressee(s) and the date the 
document was sent. Just as with a paper record, this is normally sufficient transmission data for 
the e-mail record to be complete and understandable. Some e-mail systems also can proyide the 
time a document was sent; while this is usually not necessary for a record to be complete and 
understandable, in some circumstances the component may consider it to be necessary for 
adequate documentation of the particular transaction. Each component should develop specific 
guidance for staff on when it is necessary for a record to include the time sent. 

When the necessary transmission data is not part of the record itself, EOP components 
must ensure that the record and necessary transmission data are both maintained in designated 
recordkeeping systems, either electronically or in hard copy, for the same retention period (see 
section entitled MAINTENANCE OF FEDERAL RECORDS CREATED BY AN E-MAlL SYSTEM below). 
For example, in some e-mail systems users are assigned identification names or codes. For 
systems that use such shorthand names or codes, a record linking the codes with the names of 
users should be retained to facilitate identification of the sender and addressee(s) of records. 
Depending on system capability, this list may be maintained electronically or in hard copy and, 
like a telephone directory, may be maintained as a record separate from the e-mail record. Like 
a telephone book, the user list or directory will be updated frequently. Each version of the lists 
or directories linking names of e-mail users and system codes is a record and must be preserved 
for the appropriate period of ti me. 

EOP components should provide guidance for determining what transmission data in 
e-mail systems is appropriate for preservation as a record. This guidance will be based on the 
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features of specific systems and the needs of the component. NARA will work with the EOP 
components in developing this specific guidance. 

Receipt Data 

Some e-mail systems also provide users with the ability to request acknowledgments or 
receipts noting that e-mail reached the mailbox or in-box of each addressee. In most cases these 
would not be necessary for adequate and proper documentation of agency activities, just as 
return receipts are rarely necessary for letters sent by regular mail. However, as with paper 
records, there are some instances in which the time a document reaches its destination is critical. 
For example, bids on contracts, applications for employment, and documents submitted to a 
Federal court may require a precise due date and time. In similar situations when strict 
deadlines must be met, e-mail users should request receipts. If receipt information is determined 
to be necessary but is not available under the e-mail system, individuals must use another means 
of transmitting the information that does provide a mechanism for documenting receipt. EOP 
guidance for e-mail users should specify when to request receipts or acknowledgements for 
recordkeeping purposes, and, when appropriate under those guidelines, users should request 
receipts or acknowledgements and follow procedures for maintenance in official recordkeeping 
systems, either electronic or paper. Any receipt generated for record keeping purposes must be 
accessible along with the related record and kept for the same period of time. 

Other Documents 

Many e-mail systems have a variety of additional features that may be used to generate 
Federal records. Some indexes, lists, or logs of materials that reside on an e-mail system as 
distinct documents, tables, or files may be Federal records, depending on the nature of the 
information they contain and their potential uses. In many e-mail systems, however, indexes, 
lists, or logs are only transitory displays of data gathered from various sources, not documents, 
tables, or files stored on the system so they may not be considered records. EOP components 
should separately assess the Federal records status of materials generated by these features in 
accordance with existing records schedules or ones to be developed. 

Calendars 

An e-mail system may provide calendars and task lists for users. EOP components 
should advise users that calendars, indexes of events, and task lists are Federal records if they 
meet record status criteria specified in the law. Calendars, whether individual or shared, 
regardless of the level of the individual to whom they relate, may be Federal records or they 
may be personal. The NARA publication · Personal Papers of Executive Officials: A 
Management Guide provides specific guidance on record status of calendars. For high-level 
officials (as determined by respective EOP components), calendars determined to be Federal 
records must be maintained in the appropriate recordkeeping system, and scheduled for 
disposition to permit NARA appraisal of their value. The components should instruct employees 
on how calendars are to be maintained. For other staff, calendars and related documents 
determined to be Federal records are disposable under General Records Schedule 23, Records 
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Common to Most Offices, item 5, Schedules of Daily Activities. Calendars determined to be 
nonrecord may be deleted when no longer needed. 

External Communications Systems 

NARA recognizes that there are electronic communications systems external to the 
government, such as Internet, that are being accessed by employees of some government 
agencies, including the EOP components. These communications systems have established 
protocols for their use. This guidance is not intended to suggest a change in those protocols, 
to discourage use of these communications, or to impose significant burdens on users of these 
communications. At the same time, the EOP components need to ensure that Federal records 
being sent or received on these systems are being preserved and that reasonable steps are being 
taken to capture whatever necessary transmission and receipt data are available under the 
protocols used for these systems. 

Maintenance of Federal Records Created by an E-mail System 

Agencies must manage all Federal records, including those created using an e-mail 
system. To assist agencies in managing electronic records, NARA has issued Managing 
Electronic Records to supplement the regulations on electronic records (36 CFR 1234) and the 
specific coverage of electronic records in General Records Schedules 20, Electronic Records, 
and 23, Records Common to Most Offices. 

Because e-mail systems can be used to create and record a wide variety of record and 
nonrecord materials, BOP components must implement mechanisms and procedures to ensure 
that all Federal records are identified, their status as temporary or permanent records is clearly 
indicated, and that they are kept in official agency recordkeeping systems. E-mail materials that 
are Federal records may be retained in electronic format or printed and maintained in hard copy 
files until expiration of their authorized retention periods. 

There is no statutory requirement that records be maintained in a particular medium, and 
no statutory requirement that records be maintained in the same physical format in which they 
were created. EOP components have the option of deciding which method of recordkeeping best 
matches their capabilities and meets their needs. Both the document on the e-mail system and 
any copy made for recordkeeping purposes are Federal records, though only the official 
recordkeeping copy must be maintained for the full period of time the information is needed by 
the EOP component. 

Regardless of the medium used to maintain e-mail records, the entire record including 
any necessary transmission and receipt 9ata must be maintained for the scheduled retention 
period. In addition, EOP components must ensure that records are maintained in a way that 
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allows for retrieval and use for agency purposes. Permanent records must be maintained in a 
system that not only allows agency use, but permits efficient transfer to the National Archives. 

Maintenance on the E-Mail System 

E-mail systems are generally designed for convenient and efficient internal agency 
communications and not as a system for the storage of agency records. In order to maintain 
instantaneous communications capability without increasing hardware capacity, these systems 
tend to limit the number of documents that can accumulate on the system. Consequently, most 
systems are designed to maintain documents for a short period of time, and may have automatic 
"delete" features. Because e-mail systems usually do not anticipate maintaining materials for 
retention periods generally approved for records, e-mail records should be copied or moved to 
an official recordkeeping system for maintenance and disposition, and only nonrecord materials 
and very short-term temporary records should be retained solely on the e-mail system. 

Maintenance in an Electronic Recordkeeping System 

Some agencies may have sufficient resources and technological capability to maintain e­
mail records in an electronic storage format other than on the on-line e-mail system. This 
affords certain advantages. The electronic version may be more easily searched and manipulated 
and is more easily accessible to multiple staff members at the same time than records in hard 
copy. The electronic media may provide a more efficient method to store records. Storing 
e-mail records electronically should become more feasible as technology develops. 

Agencies that decide to maintain e-mail records in electronic form should move or copy 
all but the most short-term records to an electronic system that is a designated recordkeeping 
system. The electronic recordkeeping system should be designed to allow segregation of perma­
nent and temporary records and must be adequate to maintain projected volumes of records for 
their authorized retention periods, including appropriate retention periods for various types of 
temporary records, as well as permanent records (36 CFR 1234.10) . If a component decides 
to maintain e-mail records off-line, it must store them on a reliable medium under appropriate 
conditions, and with adequate documentation to allow the records to be retrieved and read (36 
CFR 1234.28). 

Tapes generated for system backups are not suitable as recordkeeping systems because 
they are merely mirrors of storage disks with data and documents scattered throughout as they 
are on the disks themselves. They are meant to provide only a means of recreating a system and 
its data in the event of an emergency. EOP components, therefore, should not rely on system 
backups as their official recordkeeping system because their format and design do not allow ease 
of access or retrievability. In addition, system backups are not acceptable as a means to transfer 
permanent records to NARA. EOP components should consult with NARA when no alternatives 
to system backups are available. (For more information on transferring permanent electronic 
records to NARA, see 36 CFR 1228.188.) 

10 



DRAFT 
Maintenance in Hard Copy 

Rather than maintain records electronically, an EOP component may decide that hard 
copy retention best meets its operational needs. Alternatively, some EOP components may 
decide to maintain e-mail in paper form only until a satisfactory electronic recordkeeping system 
is developed. In such cases, the component shall instruct e-mail users to print e-mail materials 
that are Federal records. E-mail records printed for recordkeeping purposes including related 
transmission and receipt data will be maintained according to the same procedures used for other 
paper records. Advantages of this approach are the ease of segregation of permanent and 
temporary records for separate filing in appropriate records series, and the opportunity to file 
e-mail records with related documents created by other means which could facilitate both current 
operations and future research. Some EOP components may decide to maintain e-mail in paper 
form until a satisfactory electronic record keeping system is developed. 

Disposition of E-Mail Records 

Materials that are Federal records under the law may not be destroyed without the 
approval of the NARA (44 USC 3303a). NARA authorizes records disposition through two 
mechanisms: the General Records Schedules developed by NARA to schedule records common 
to most oi all Federal agencies, and approval of schedules developed by agencies for records 
unique to the agency. To request approval, agencies submit to NARA records schedules that 
describe and propose the disposition (retention period) of each series of records they create or 
acquire. The authorization process employed by NARA involves records apprai~, i.e., 
determination of the future research or other value of the records. Most Federal records are 
appraised as temporary and authorized for disposal at the expiration of the retention period 
specified in the disposition schedule. A small percentage of Federal records is appraised as 
permanent because the records provide significant evidential information about the agency's 
programs and accomplishments or because they contain information of continuing value for 
historical or other research. These permanent records are scheduled for transfer to the National 
Archives after they have served the needs of the creating agency. . . 

E-mail records will have varying retention periods, based on their content, use, purpose, 
and level of the creating staff member. NARA will appraise the records after they have been 
placed in an official recordkeeping system and wilJ determine how long they must be retained 
by the EOP. The appraisal will be done whether the records are being maintained electronically 
or in hard copy. When e-mail records have been transferred to an official paper record keeping 
system, the records that remain on the e-mail system may be deleted in accordance with General 
Records Schedule 23, item 2. If e-mail records have not been printed on paper and appropriately 
maintained, or if they have been copied to an electronic recordkeeping system, they may not be 
deleted from the on-line e-mail system until a schedule has been approved by NARA authorizing 
their disposal. 
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Because e-mail systems may not be appropriate for maintenance of records for the length 

of their retention period, in most cases agencies will copy e-mail records to a recordkeeping 
system. In that situation, when the same information is stored on more than one medium, 
agencies must treat both versions as records and schedule the disposition of both copies. 

Integrity of E-Mail Records 

Agencies must take adequate measures to protect records in e-mail systems (36 CFR 
1234.26). Protective measures must ensure that Federal records are deleted only in accordance 
with authorized records schedules. Agencies-should regularly back up messages stored on-line 
to off-line media in order to guard against system failures or inadvertent erasures. Normally, 
Federal records should not be maintained exclusively on security backups. 

Training Employees 

Because Federal records may be created using an e-mail system, each agency using e­
mail must ensure that all employees are familiar with the legal requirements for creation, 
maintenance, and disposition of Federal records. EOP components must provide training and 
guidance to employees so that e-mail records are accurately categorized. 

NARA will provide guidance and assistance to agencies in preparing training for staff 
members. 

Monitoring Implementation of Recordkeeping Guidance for the E-Mail System 

EOP components have the responsibility for reviewing the implementation of guidance 
concerning records to ensure that e-mail users are accurately identifying records and following 
guidance concerning preservation of transmission and receipt data and instructions on 
maintenance of e-mail records. Monitoring consists of reviewing a specified percentage of all 
e-mail materials on a regular basis. EOP components should also conduct periodic staff 
interviews and internal records management evaluations (36 CFR 1220.54) of the e-mail and 
electronic or paper recordkeeping systems to ensure that proper determinations of record status 
are being made, that receipts are requested when appropriate, that e-mail records are being 
properly maintained, that permanent and temporary records are being kept separately, and that 
temporary records are disposed of according to approved schedules, and nonrecord materials are 
deleted. 
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Summary of Guidance 

In summary, regardless of the medium in which the records are maintained, for EOP 
components to properly manage records created or received on e-mail systems and to satisfy 
statutory and regulatory requirements for records creation, maintenance, and disposition 
pertaining to e-mail, the components must ensure that: 

• Users properly identify e-mail materials that are Federal records. 

• E-mail records are copied or moved to an official recordkeeping system. 

• The identities of originators and all addressees, and the date sent, are retained 
with the record or in a way that can be associated with the record either in 
electronic or paper form. 

• Receipts or acknowledgements are maintained when they are considered necessary 
for adequate documentation of the transaction. 

• E-mail records are only deleted in accordance with a schedule approved by 
NARA. 

• Nonrecord materials are deleted. 

• Users have access to records and to associated transmission data and any receipt 
data determined to be needed for adequate documentation. 

EOP components can ensure that the above measures are implemented if they: 

• Provide guidance and training to all staff concerning determination of record 
status of e-mail materials. 

• Establish policies and procedures concerning maintenance and disposition of e­
mail records, including ensuring that records are maintained in a system that 
continues their availability until the expiration of the approved retention period 
or transfer to the National Archives. 

• Advise e-mail originators to request a receipt or acknowledgement for Federal 
records when receipt information is necessary for complete and accurate 
documentation of agency activities, or to use an alternative method for transmit­
ting the document if the e-mail system does not provide receipts and such 
information is necessary. 

• Monitor staff compliance with the guidance and instructions for identifying and 
maintaining e-mail records. 
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• DRAFT 
E-mail systems provide unprecedented communications convenience for the EOP 

components. However, the EOP components must take the necessary measures to ensure that 
there is no diminution of their records resulting from the use of e-mail. E-mail systems in many 
EOP components have become important tools for the transmission of substantive information; 
they now are used to create Federal records. Consequently, EOP components must take special 
care that employees understand their responsibilities when using e-mail to ensure the adequate 
creation, maintenance, and proper disposition of Federal records. 
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* Ga i I Lawrence 

(OA/FMD) 
(DEFENSE/PA) 
( USTR l 
(TREASURY/PA) 
(HUD/PA) 
(WH/ADVANCE) 
(OA/IRMD/PRC) 
(OA/IRMD/OPS) 
(WHCA) 
(SECRET SERV) 
(WH/PRESS) 
(OSTP) 
(QA/CONTRACTS ) 
(OA/IRMD) 
(DA/COUNSEL) 
(VP) 
(.ADM IN, OPNS) 
(OA/IRMD/WSG) 
(OA/IRMD/WSG) 
(WH/PRESS) 
(OA/IRMD/SSG) 
(OA/fMO) 
(OA/IRMD/OSG) 
(ASST OPS CTR ) 
(WH/REC MGT) 
(VA/CHIEF STf) 
(OA/FMO) 
(WHCA) 
(OA/FMD) 
(OA/ IRMD) 
(SGM, LOG IST) 
(WHCA) 
(VP) 
(OA/IRMD/WSG) 
(OA/IRMD/OSG) 
(DA/PERSONNEL ) 
(JUSTICE/PA) 
(WHCA) 
(WH/STAFF SEC) 
(OA/IRMD/SPG) 
(WH/PUBL AFF) 
(WHMO) 
(WH/OCA) 
(WH/STAFF SEC) 
(WH/ADMIN) 
(OMB/OFPP) 
(USTR/PA) 
(WH/LEGIS AFF) 
(D/OPS BR ISU ) 
(DA/CONTRACTS ) 
(OA/FMD) 
(WH/IGA) 
(USIA/PA) 
(WH/POLIT AFF ) 
(WHCA) 

PAGE 00004 
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MLEBRUN % 
DLECLAIR CPUB 
llf.ONARD CPUS 
f L I % 
RLOPEZ % 
KLOVI N % 
RLO\o/E % 
ML UK ENS % 
IMI\COONA % 
CMI\COGAY % 
DMI\NN % 
MMi\RKS : 
WMI\RON I ,,. 
RMARSHAL % 
MMi\RSTEL % 
MM/\SENG % 
CMi\UR ICE % 
CMAYS % 
llMCAT EE CPUB 
NMCCARTY % 
EMCCATHR % 
SMCCL AIN % 
KMCCLARY % 
OMCCLE ND CPUS 
KMCCLURE % 
l I % 
JMCGI NNI % 
PMCGOVER CPUB 
MMCGUIRE % 
OMCIE % 
JMCKI NNE CPUB 
BMCMAHAN % 
MMCMASTE % 
/\MCMILLA % 
JMEORANO % 
JM[EKER % 
OMfLCHER % 
BMERS I NG % 
PMETCALF CPUB 
JMILLER % 
IIMILLIK E % 
LMITCHEL % 
SMITCHEL % 
OM()ORE % 
JMOORE % 
CMORR IS % 
TMORR IS % 
SMORR ISO CPUB 
PMORR ISS % 
HMOSS CPUB 
MMULRONE CPUB 
LMURPHY % 
JMURRAY % 
DNA[GELE % 
ANACY % 

WHOS\.103 
SOTSB 
SOSOIB 
STPWH14 
EIROM06 
WHOPA04 
AGYPM15 
AGYHS29 
POOWH03 
EIRAD16 
EIROMA4 
STPWH04 
PDOWH08 
AGYSTOO 
WHOAD07 
WHOOC04 
EPMAA04 
EPMAA1 3 
DORWN 
WHOA008 
WHOP001 
OMBD021 
EIR NC18 
OPADM2 
EOOAA 14 
WHOOT06 
EIRSP20 
!SCOR 
EAOAA08 
AGYST12 
J MCKI NN E 
WHOPA08 
WHOIG17 
EIRSP36 
EIROMA3 
WHOJ.C18 
OMaPAOl 
WHOCA18 
PMETCALF 
OM80019 
EIRWHG2 
WHOCSOO 
EIRWH04 

-WHO I G14 
E IROM60 
EAOPBOl 
WHOFL04 
TSXOF 
WHOCS08 
HMOSS 
MMULRONE 
WHOPS05 
EIRCS06 
EIRWH22 
WHOTS02 

... 

VM/SP CONVERSATIONAL MONITOR SYSTEM 

*Michelle LeBrun 
* Daniel Leclair 
* SFC L. Leonard 
* Francis Li 
* Rane I I e Lopez 
* Kathy Lov i n 
* Richard Lowe 
* Mel Lukens 
* Ian Macdonald 
* Cindy Macogay 
* Dalton Mann 
* Michae l Marks 
* Wi 1 1 lam Maroni 
* Robert Mars hal I 
*· Mar I I yn Mars te I I er 
* Mari Maseng 
* Caro lyn Maurice 
* Cathy Mays 
* SSG R. McAtte 
* Ne I I McCarty 
* Ellen Mccathran 
* Sharon McClain 
* Kevin MCCiary 
* A1C 0. MCCiendon 
* Ke l Ii McC lure * ..._ _____ .,j 

* John McGinnis 
* LTC P. McGovern 
* Matt McGuire 
* Dan Mcie 
* James C. McKinney 
* Becky McMahan 
* Margy McMaster 
* Allen Mc Mi llan 
* Jesus Medrano 
* Jennifer Meeker 
* Dave Melcher 
* Bonnie Mersinger 
* Pat Metcalf 
* James C. Mi l ier 
* Herb Mi I I i ken 
* Lura Mitchel I 
* Sharon Mi tchel I 
* Dian Moore 
* John Moore 
* Char les Mor ris 
* Tina Morris 
* MAJ S. Morrison 
* Peggy Morri ssette 
* MAJ H. Moss 
* Mike Mulroney 
* Liz Murphy 
* Jo Ann Murray 
* David Naege le 
* Alex Nagy 

(WH/SPCHWRTR) 
(SPT, SECURI T) 
(NCOIC, SECUR) 
( OSTP) 
(OA/ IRMD/OSG) 
(WH/POLIT AFF) 
(OPM) 
(HHS) 
(OPO) 
(OA/IRMD) 
(OA/IRMD/OSG) 
(OSTP) 
(OPO) 
(STATE) 
(WH/ADVANCE) 
(WH/COMM) 
(QA/PERSONNEL) 
(QA/PERSONNEL) 
(NET NCO OPS) 
(WH/AOMIN) 
(WH/OIARY) 
(OMS/DO) 
(OA/IRMD/NCG) 
(ADMIN, OPNS) 
(QA/SECURITY) 
(WH/USSS) 
(OA/IRMO/SPG) 
(COR, ISU) 
(OA/FACILITI) 
(STATE) 
(WHMO ) 
(WH/POLIT AFF) 
(WH/IGA} 
(OA/I RMD/SPG) 
(OA/IRMD/OSG) 
(WH/IGA) 
(0MB ) 
(WH/OCA ) 
(WHCA) 
(OMB/D IR OFF) 
(OA/ IRMO/WSG) 
(WH/CH STAFF) 
(OA/IRMD/WSG) 
(WH/IGA) 
(OA/IRMD/WSG) 
( OA/PUBLI SH I) 
(WH/FRST LADY) 
(D/CDR, TSU) 
(WH/CH STAFF) 
(OPNS BR , ISU) 
(WHCA) 
(WH/PRESS) 
(OA/IRMD/CSO) 
(OA/ IRMD/WSG) 
(',,'H/TEL SERV) 

~ .. . 
-..•. 

.. . 
·· ... 

.. 
· .... 
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BNAPEAR % EIRSP07 t1 Barry Napear (OA/IRMD/SPG) 
BN IX % EFMAA05 t1 Bonnie Nix (OA/FMD) 
LNOORDHU X EIRWH31 ti Liz Noordhuizen (OA/IRMD) 
JNORC IO % EIRA009 ti Jerrie Norci a (OA/IRMO) 
COB ERG CP UB COBERG t1 SFC C. Oberg (PLANS, BR) 
KOBR IEN % WHOA008 t1 Kim O'Brien (WH/ADVANCE) 
COOONNEL % EOOAA03 * Claire O'Oonnel I ~'w'H/OPERAT ION) MOLCOTT % WHOIG12 t1 Mary sue Olcott WH/IGA) 
MOLSON CPUB SOSGM * SFC M. Olson (SGM, SECURIT) 
JOMALLEY % EIROMC3 * Jack O' Ma I ley (OA/IRMD/OSG) 
BOVERTON % EOOAA15 * Bruce Overton (QA/COUNSEL) 
POVERTON % EIRSS12 * Paul Overton (PRC/SS) 
WOWCZARS % STPWH13 ti WI I 11am Owczarski (OSTP) 
GPA INTER % EIRNC16 * Bob Painter (OA/IRMD/NCG) 
DPANNELL % EIRSP12 .!t Dorian Pannel I (OA/IRMO/SPG) 
KPARKE % WHO IC16 * Kathleen Parke (WH/IGA) 
APARKER % WHOA009 ti Ashley Parker (WH/ADVANCE) .. 
DPATECEL % EIRNC09 * David Patecel I (OA/IRMD/NCG) 
BPAYN[ % WHOOT04 * Ben Payne (WH/GSA) 
WPETT IT CPUB WPETT IT * MSG W. Pettit (PLANS, BR) 
WP ETTY % AGYCM13 * Wi I la Petty (COMMERCE) .. Rl'l!ELPS % EIROMC2 * Robbin Phelps (OA/IRMD/OSG) : . c::i:l..L,IP % EIROMC6 * Susan Phi I I I ps (OA/IRMD/OSG ) 

J % ATYSS02 t1 ( I (SECRET SERV) 
DPLUMMER % AGSTROl t1 Donald Plummer ( GSA/Trans i t i on : 
HPOLANSK % AJSOSOl * Hedda Polansky (JUSTICE) : 
RPOST % STPWH08 * Robert Post (OSTP) 
Pl'RESOCK % VPOOA03 ti Patty Presock (VP ) 
LPRI NCE % EAOAA02 * Larry Prince (QA/CONTRACTS) ·.• .. 
SPRUTCII (¥ EIRFMOl ti Sam Prutch (OA/IRMD/PRC) ,. 
CPS05 % WHOOT35 * Sharon Mi t che I 1 (WH/CPSO) 
SPUSHOR % EIRPCOO * Steve Pushor (OA/IRMD/PC) 
KRAIROI N % WHOIG15 ' ti Kae Rairdin (WH/IGA ) 
RRANGE % WHOPL03 * Rebecca Range (WH/PUBL AFF) 
RRI\SMUSS % EFMAAOl * Ron Rasmussen (OA/FMD) 
CRATCLIF % AGYTP13 * Caro I Rate I i ffe (TRANSP ) 
FRI\USCH % E I.R-AOO 1 * Felix Rausch (OA/IRMD) 
DREI NSTE % EIRSP32 * Danny Reinste in (OA/IRMD/SPG) 
JR[NNER % EIRFM02 * Joanna Renner (OA/IRMD/PRC) 
GRICE % EI RWH27 t1 Cathy Rice (OA/IRMD/WSG) 
KRICHARO CP UB KRICHARD * Keith Richards (WHCA) 
BRICHTER % WHOA003 * Betty Richter (WH/AOVANCE) 
MRIOD ICK % WHOOT32 * Margaret Riddick (WH/CPSO) 
SR IOGELY % EAOAAlO * Stephanie Ridge ly (OA/AOD) 
GRIGGLE % 'WHOA005 * Gordon Riggle (WH/OA) 
RRISNEY CPUB RRIS NEY t1 CPT R. Ri sney (SPT BR, ISU) 
NRISQUE % WHOCA14 * Nancy Risque (WH/OCA) 
LRllCHEY % WHOA007 I+ Len Ritchey (WH/ADMIN) 
CRITCHIE % E IRWH 11 * Charlie Ritch ie (OA/IRMD/WSG) 
£ROANE % EAOAA03 * Ern ie Roane (QA/CONTRACTS) 
NROAERTS % WHOS\.10 1 * Nancy Roberts (WH/SPCHWRTR) 
JROl31 NSO '.t EIROM03 * Johnna Robinson (OA/IRMD/OSG) 
JROOOTA % WHOUP02 * Joe Rodota (WH/PUBL AFF) 
PROMANI % EAOAAOO * Paul Romani (OA/AOD) 
TRONA % STPWH05 * Thomas Rona (OSTP) 

' - .. 
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KROSENBE % 
TROTH CPUB 
DROYAL % 
MRIJBENST % 
TRUSNAK % 
FRY AN % 
P.ll.'lD.£.8 I ~ 
KS/\NDIE % 
ESANTOYO % 
MSAPP % 
DSAVELL % 
RSCHLAFF % 
JSCHMI DT CPUB 
MSCHOENB % 
/\SCHRAMM% 
RSCHULTZ % 
LSCHUSTE % 
l I% 
PS[LWOLD % 
RSEWARD % 
KSHA NAHA % 
DSHAW % 
SSIIERMAN % 
ASHORE % 
CS IGMAN % 
BSILVERS % 
JSI MON % 
SSLYE % 
KSl:1.L1"i % 
- . % RSOUBERS % 
$SOWER S % 
HSPARKS % 
JSl'AULO I % 
SSP[NCER % 
RSOUIRES CPUB 
,a~ iPUB 

PSl!EL % 
CS TEP HEN % 
PSTEVENS % 
LS fOL TEN % 
DSlONEH I % 
TSUAREZ % 
ISWEC TNE % 
CSYI.VES T % 
CI AHR % 
crAYLOR CPUB 
TTAYLOR '.t 
D fl HP[LU % 
GI l HR ELL % 
E fllOMAS % 
PTHOMAS % 
JlllOMPSO CPUB 

OMBFP03 
TROTH 
WHOLA02 
EIROMAl 
AGYO 114 
WHOSCO l 
WHOOT34 
WHOOT01 
WHOSC02 
EDOAA08 
AGYCM14 
AOFISOl 
VPOCS05 
JSCHMIDT 
ARCAAOl 
EIRWHG1 
AVAPA01 
EDOAA 11 
ATYSS04 
EIRNC17 
EIRNC19 
VPOA002 
EIRCSOO 
STPWH02 
EIRAD19 
EDOAAlO 
EIRAD14 
STPWH12 
WHOCS02 
VPOCS03 
ATYSS05 
WHORM20 
EIRPC06 
EIRNC13 
AGYEMOl 
WHOIG04 
RS~WRES 
SSOPS 
ATYSS07 
EIR/\020 
AGYDL16 
WHOIG19 
WHOIG02 
EIRA02 1 

'(IRSP34 
AGYHD25 
EIRWH32 
EAOA/104 
RMOFF 
EAOAA05 
VPOCS04 
WHOPA07 
E IRCS 17 
'r/HOCR61 
SSCOR 

VM/SP CONVERSATIONAL MONITOR SYSTEM 

* Kathy Rosenberg 
* LTCOL T. Roth 
* Debbie Royal 
* Michael Rubenste i n 
* Terry Rusnak 
* Fred Ryan 
* Dave R:(der 
* [ 1 * ICTmS an~ 
* Elsa Santoyo 
* Mary Sapp 
* Oa I e Save I I 
* Richard Schlaff 
* SSC J. Schmidt 
* Mark Schoenberg * Anne Schramm 
* Robert Schultz 
* Lori Schuster * --- - :J 
* Paul- Se I wo I d 
* Ray Seward 
* Kathleen Shanahan 
* Dale Shaw 
* Sa I I y Sherman 
* Arnie Shore 
* Chuck Sigman 
* Ber nard Silverste i n 
* Jack Simon * Susan Slye 
* K.a thy_Smi t b_ 
* * Roa-Soubers 
* Steve sowers 
* Howard Sparks 
* Jay Spaulding 
* Susan Spencer 
* Ray Squires 
* SFC R. Starr 

7 * * Pau r Stee 
* Chr is Stephens 
* Pam Stevens 
* Lisa Stoltenberg 
* David S t onehi I I 
* Tom Suarez 
* Inez Sweetney 
* Chuck Sylvester 
* Cindi Tarr 
* LTC C. Taylor 
* Tom Taylor 
* Diane Terpeluk 
* Greta Terre I I 
* Edward Thomas 
* Pat Thomas 
* MAJ J . Thompson 

(OMB/OFPP) 
(ASST TO CDR) 
( WH/LEG IS AFF) 
(OA/IRMD/OSG) 
( INTERIOR/PA) 
(WH/SCHEDUL) 
(WH/CPSO) 
(WH/USSS) 
(WH/SCHEOUL) 
(OA/PRESERVA) 
(COMMERCE/PA) 
(DEFENSE/AF IS) 
(VP ) 
(RM NCO, OPNS) 
(RISC) 
(OA/IRMD/WSG) 
(VA/PA) 
(OA/AOO) 
(SECRET SERV) 
(OA/IRMD/NCG) 
(OA/ IRMD/NCG) 
(VP) 
(OA/IRMD/CSD) 
( OSTP) 
(OA/IRMD) 
(OA/AOD) 
(OA/IRMD) 
(OSTP) 
(WH/CH STAFF) 
(VP) 
(SECRET SERV) 
(WH/REC MGT) 
(OA/IRMD/PC) 
(OA/IRMD/NCG) 
(FEMA) 
(WH/IGA) 
(WHCA) 
(OPNS NCO SSU) 
( SECRET SERV) 
(OA/IRMD) 
(LABOR/PA) 
(WH/IGA) 
(WH/IGA) 
(OA/IRMD) 
(OA/IRMD/SPG) 
(HUD) 
(OA/IRMD) 
(QA/CONTRACTS) 
(CHIEF , RMD) 
(QA/CONTRACTS) 
(VP) 
( WH/POLI T AF F) 
( OA/IRMD/CSD) 
(Wfl/CORRESP ) 
(CDR, SSU) 

PAGE 00007 
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TTHOREN % WHOPA06 * Tom Thoren ( WH/POLI T AFF) 
KTIMMER % EIRPC08 * Kelly Timmer (OA/IRMD/ PC) 
JTINMAN % WHOSW05 * Ju I I e Ti nman (WH/SPCHWRTR) 
LTOLKAN % EIRWH21 * LI nda To I kan (OA/IRMD/WSG) 
MTOM % STPWH17 * Marla Tom !OSTP) 
JTUCK CPUB DOJMT * CW2 J. Tuck ASST OPS OFC) 
PTUCKER % EIRAD10 * Phy I I Is Tucker (OA/ IRMD) 
BTUTTLE % WHOPPOl * Bob Tuttle (WH/PPO) 
RTYRRELL CPUB OPDPP * LCDR R. Tyrrel I (TRIP COORD) 
BUBBENS % WHOA004 * Betty Ubbens (WH/ADM IN) 
MVANCLEA % STPWH09 *M ichelle Van Cleave (OSTP) 
JVANHOUT CPUB JVANHOUT * SP4 J. VanHouten (NET NCO, OPS) 

' CV[I N % WHOAOOl * Chris Vein (WH/ADM IN) . ; 
DVENNEBE % AGSCOOl * Don Venneberg (GSA/Pres Tran) ·,• .. 
TWADE % EIRCS07 * Tony Wade (OA/IRMO/CSD) 
BWALFORD % EIRWHOl * Bern Wal ford (OA/IRMO/WSG) 
MWALKER % WHOMR02 * Maxine Walker (WH/MEOIA REL) 
SWALKUP % WHOCS04 * Sue Walkup (WH/CH STAFF) 
DWALTON % AGYPM16 * Donna Walton (OPM/PA) 
D'w'AL TON % WHOSW04 * Donna Walton (WH/SPCHWRTR) 
HWARD % WHOCA12 * He idi ward (WH/OCA) 
MWARREN CPUB MWARRE N * Mark Warren (WHCA) 
LWATSON % WHOOT33 * Linda Watson (WH/CPSO) 
CWEBBER % EIRSP15 * Glyn Webber (OA/IRMD/SPC) I 

S'w'EISS % EIRWH25 * Sha ron Weiss (OA/IRMO/WSG) 
AWE I ST % WHOPP03 * Amy Wei st (WH/PPO) 
PWENCER % EIROMA2 * Phi Ii p Wenger (OA/IRMO/OSG) 
RWHALEN CPUB RWHALEN * CW4 R. Whalen io1c, LOGIST) 
PW I LCOX CPUB OPSGM * MSG P . WI I cox SGM, OP NS) 
CWILLIAM CPUB CWILLI AM * CW3C.Wi lllam (WHCA, OPS) 
DWILLIAM % PDOWH02 * DI ck WI I I i ams (OPD) 
K\./ ILL IAM CPUB KWILLI AM * Ke I I y WI I I i ams (WHCA) 
MWILLI AM CPUB MWILLIAM * Mike WI I I lams (WHCA) 
HWILLSON % WHOCA16 * Honor WI I I son (WH/OCA) 
DWINCE % STPWH06 * Deborah Winc e (OSTP) 
MW INER % STPWH18 * Mark Winer (OSTP) _. 
JWINGARD % OMB-n'06 * Jean Wingard (OMB/OFPP) 
GWINLAND CPUB DTSDIR * COL G. \./inland (DIRECTOR DTS) 
KWOODWAR % WHOCA17 * Kay Woodward (WH/OCA) 
NWOZNIAK % WHOA005 * Natal le Wozn iak (WH/OA) 
JWRIGHT % EIRAD02 * Jim Wright (OA/IRMD) 
JWRIGHT % OMBD020 * Joe Wr ight (0MB) 
MWYL IE % WHOPA05 * Mary Wy Ii e (WH/POL IT AFF ) 
RYOU NG CPUB ~TSDEP * MAJ R. Young !DEP DIR DTS) 
CZACli I ON % FMBD02 * Carol Zachldny OA/FMO) 
Bl CENT % ABCAAOl * Bicentennial comm (B ICENTEN ) 
DOC % AGYCM13 * WI I la Petty (COMMERCE) 
DOC- PA % AGYCM14 * Mary Sapp (COMMERCE/PA) 
DOD % AGYDF13 * Betty Grim (DEFENSE) 
DOD- AF IS % ADFISOl * Da I e Save 11 (DEFENSE/ AF IS) 
DOD - PA % AGYOF14 * Fred Hoffman (DEFENSE/PA) 
OFA % DFAAAO l * Dave Alexander (DRUG FREE AM) .. 
EDUC % AGYE012 * Nancy Es sey (EDUCATION) . . 
EDUC-PA % AGYEOl 3 * Beverly Curtis (EDUCATION/PA) 
ABEER % AEGOSOl * Al Beer (ENERGY) 



J 
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KCCNTENO % AECAA02 * Kathleen Centeno (ENERGY) 
PLONGSWO % AEGAA01 * Paul Longsworth !ENERGY) 
DOE % AGYEG15 * She I I a Brooks ENERGY) 
DOE-PA % AEGPAOl * David Blee (ENERGY/PA) 
FEM/\ % AGYEMOl * Jay Spaulding (FEMA) 
JrOGLE % AGSWCOl * Joe Fogle (GSA) 
GSA % AGYGS12 * Herb Hecht (GSA) 
GSA-PA % AGSPAOl * Dale Bruce (GSA/PA) 
HHS % AGYHS29 * Mel Lukens (HHS) 
HHS-OS % AHSOS80 * Sandra Eubanks (HHS) ~ . 
HHS-CS % AHSCHOO * Thomas Burke (HHS/CH STAFF) 

. . 
HHS-PA % AGYHS30 * Martha Henneghan (HHS/PA) 
HUI) % ACYHD25 * Inez sweetney (HUD) 
HUD -PA % AGYHD24 * Sandy Ho I I and (HUD/PA) 
DOI % AGYOl13 * Stacy Adagio (INTER I OR) 
00 I -PA % AGYD 114 * Terry Rusnak ( INTER I OR/PA) ·'· 
OOJ % AJSOSOl * Hedda Polansky (JUSTICE) 
JUST ICE % AJSAAOl * Terry Eastland l JUSTICE) 
OOJ-PA % AJSPAOO * Pat Korten JUSTICE/PA) 
DOL % AGYOL15 * Ali cl a Cook (LABOR) 
DOL-IGA % AGYDL17 * Sharon Botwin (LABOR/I GA) 
DOL -PA % AGYOL16 * Chris Stephens (LABOR/PA) 

.. 
NASA- PA % ANSPAOl * Shirly Green (NASA/PA) 
IBM % EIRIBM1 * IBM staff (OA/IRMD) 
SYS/\DMIN % XVMOSADM * PROFS System Admin (OA/IRMD) 
CSD % EIRCS99 * Client Services (OA/IRMD/CSD) 
NCG % EIRNC10 * Network Commun Grp (OA/IRMD/NCG) 
EOPDCOP S % EIROP99 * EOPDC Operations (OA/IRMD/OPS) 
TEST % EIRWH17 * PROFS Test ID (OA/IRMD/ WSG) ' . 
OPM % AGYPM15 * Richard Lowe (OPM) 
OPM-PA % AGYPM16 * Donna Walton (OPM/PA) .. 
OP SCEN CPUB OPSCEN * OPS Center !OPNS CTR) ·-·,p 
OPUTR N CPUB OPOTRN * WHCA lntrnl Trng NCO OPNS NCO) 
OSIP -DO % STPWH17 * Science & Tech Poll cy(OSTP) 
OPL % ANARA01 * John Fawcett (PRESID LIB) .. 
RISC % AR~-t01 * Mark Schoenberg (RISC) 

.. 
JMCK AY % AR'C A08 * Joe McKay (RISC) ' : . 

SB/\ % AGYSB12 * Roche I I e Be I I !SMALL BUS) 
DOS % AGYST12 * Dan Mcie STATE) 
STATE % AGYSTOO * Robert Marsha 11 (STATE) 
DOT % AGYTP13 * Carol Ratel i ffe (TRANSP) . . .. 
DOT- PA % AGYTP14 * Zeborah English (TRANSP/PA) 
TR[AS % AGYTY26 * Treasury Exec Sec (TREASURY ) 
rnrAS - PA % ,.AGYTY27 * Edi th Ho I I day (TREASURY/ PA) 
USDA % AGYAG19 * Ruthie Baynard (USDA) 
USDA-PA % AGYAG2D * Tammy Bragg ( USDA/PA) 

" USIA % AGYUS13 * Karen Dav i s (USIA) 
USIA-PA % AGYUS15 * Bridgette Lauria (USIA/PA) . ... 
USIA-PG % AGYUS14 * Sandy Bruckner ( USIA/ PG) 
USTRCG % USTR001 * USTR Computer Support(USTR) . :.. 
USTR -AOM % USTR002 * USTR ADMIN (USTR/AOMIN) 
USlR -PA % USTR003 * USTR Publ i c Affa i rs (USTR/ PA ) 
VA- AM % AVAAMOl * David Cox (VA/ADM MGT) 
VA-CS % AVACSOl * Maude Johnson (VA/CHIEF STF) 
VA-CA % AVACAOl * Valerie Barlow ( VA/CONG AH ) 

· . . . • 
·, 

... •' 



, · . 
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VA-GC % AVAGC01 * Fredric Conway (VA/GEN COUN) 
VA - IA % AVAIAOl * Ga I I Gompf (VA/INTER AFF) 
VA- PA % AVAPA01 * Robert Schultz (VA/PA) 
CLERKS % WHOEC02 * Executive Clerk (WH/EXEC CLRK) ... _. 
WH- CSA % WHOOT04 * Ben Payne (WH/GSA) .. 
WH-PRESS % WHOPS02 * White House Press (WH/PRESS) 
WH-PA % WHOUP01 * Susan Henderson (WH/PUBL AFF) : . ~. 
WH-RM % WHORM01 * Lee Johnson (WH/REC MGT) 
WH-SPEEC % WHOSW01 * Nancy Roberts (WH/SPCHWRTR) 
WH-USSS % WHOOT06 * White House usss (WH/USSS) 
HELPDESK CPUB HELPDESK * Help Desk (WHCA) 
PROFSAOM CPUB PROFSADM * WHCA PROFS Admln (WHCA) 

' 

.. 
' ·. :, 

.. . 
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VOLS~B J2J:lV?YPE QWB~B JD V!DDB PIODP. STAaT Ill! ill! FUGS 
a - . ..,. ·~- .. ,p : •.-. . ~- .... . _ 

--------------------~---...--------------------------.. -~-~-------~------..... ----~~ 
BTRGET 3380. 'frS'.rVS1 3C2 !I 000 885 8P6 f': : 1,..o,1 

• 88 4 885 001 
... 

EHD OVBBLlP ____________________ ..,.. _______________________ 
, • f' ) , . 

·,.:: -~ . BVS 1PG 3380 TBS7VS1 3C4 ! 000 885 886 • 'f 884 885 001 BHD OVERI.lP --------------~_,_,~-~-----------.. ----.... --------------------....,_-
: DLIBl 1 3380 TBS'lVS1 3C3 l! 000 885 88 6 

iiii 
-~ ~~,, --' " (j 884 885 001 OVlSBL.lP ------------.-----~---------------------------

VSYSPT 33 80 tlLlOCt 4C4 i 000 000 001 • iilTDSK 4C4 w 001 292 292 
@PAGEal 4C4 i 293 592 300 
iiTDSKci 2Cti w 593 881i 292 • ~-----~~-~-----~-~--------~------~-----------.. ----~--~---....,~-----

VS YSB~ 33 80 V?1D1 4CO BB 000 884 885 
tALlOC # 4CO i 000 000 001 
:1AINT 3!0 MR 001 002 002 
~UINT 287 WE 0 03 004 002 
'rES TVS 1 191 l!R 005 005 001 
::1 AI N'? 473 MR 006 020 015 
MAINT 270 ~R 021 025 00 5 
MAINT 271 ~R 026 034 009 • f1!INT 272 !!R 035 049 015 
11AIHT 39! !!R 050 065 016 
:ill NT 570 l!R 066 070 005 • ~AIHT 571 P!B 071 079 009 
l'!AINT 572 ~B 080 094 015 
lBINT 31 9 iB 095 118 0 24 • l'IAINT 394 WR 11 9 198 080 
!1AINT 393 iB 199 263 065 
;jAINT 19F WB 261J 3 63 100 • M.!INT 301 MP. 364 364 001 
t'!AIHT 201 l'!R 365 374 010 
tf!INT 27C MR 375 3 75 001 •· 376 38 1 006 GAP 

: .. ··. -:-:·: .. .-.' ... ·. _,,,_ .. } ~.eA-TC~ 1 °1"95.- . ·w _. 382 . 3:86 005 .. ·. 
1.9S · _·. ::3a·1 . .-... . 396 : .' 'OH>" _. · .. ~· ·: .. 

. : ·. -: ... · · .. · -!S~ 1.T~.ff i iJ ... • O" . Dl'RMAINT 19l !.•{s· . :-_. , -j97 . . 39~ . 003· ... . .. ;-. 
· < .. 
:Z C: 

D.IRMAIN~ 195 ,a 400 ·408 009 - ::, :i!INT 190 Mb 409 4 53 045 ! ~ n. • n •~ iil DRCTia IJCO w 4 54 457 004 ~ .... 
~~ tSYSCKPI 1'CO ii 458 460 003 • 0 

--==' .'UIN't 27B WR 4 61 472 012 . .. . :::, 

• • • (.. ct> 

475 g: ~- Cl) ;1 AINT 570 WE 117 3 003 
· 1 (I) ~ 

!; i'1A R'! 19 1 WR 4 76 1180 00 5 ~ 0 ct) 
(,/) .... a. i·l.~I NT 19D j s 48 1 500 020 <t> r,-,o • g 9:::, 50 1 602 10 2 GAP 
;°=.: .... ~ AS:lS'l.S l 1 S 1 1.t' 603 603 00 1 -< N 
,..., < , I Af :1 ~TS2 1 9 1 I'! ~ 00 4 60 4 00 1 

• '-' (..l 
•~ en ..;s~S'!S 3 1 9 1 .'.1 E 605 605 00 1 
~ 

~ - ~ .\ ~ .MSTS ~ 19 1 ~r: 606 606 00 1 

...ta 6 07 875 269 GlP 

\.N i '3Y S ~ iirt# 4CJ ',l 8 76 8 7 8 OOJ 
,LS YS)IP.11 li 4,:0 ¥f{n 879 

8 30 002 

T f~~~~T 



.~ 
~,;,L..-

,. 

~ii ~on~~ l!A .l? OF o!NIDIS KS ,ll.:...iQ.;,.09 190C:r86 -···.• 
':• - • -,;,,~ 

11.filIB D?.VTYP :f,; Qli~E!i. l Q VA::>D B !!0D8 STA RI J BD L!B ---~.,:~p 
~. 

YSRS 33 8 0 J SYS~ 0C I iico i 881 8 84 004 
-:/ ·-~:-

---------------- -- - ----- -- ' ·· '"·· · · · ·i!'f". 
0 0 0 0 00 00 1 ·.- "'-GlP · .. v• . . . .. . 

E DTSGCAB 191 !!B 001 399 3 9 9 J ..... :., :.~!,.;· ·· ._. . 
BDTSGC1 E

1 
193 MB 400 532 133 . ·. ·,-:> _.,. . . ""!"' -:·_·, 

;y ,RT 3380 

533 88'J 352 . GlP ~l:' ·;e:.! ·~·-_· ·-- - - -·---·-- ---------..Jr---------------------~~ ; .. 
;YSRY 3380 Vi,D1 300 RB 000 884 88 5 .~f;~~~~-

... .. .. , . . 

tALL? C t 3D0 V O 00 000 0 01 . .;~;-t~ ·••· -~ .. 
MAINr 2 88 WB 0 0 1 001 0 0 1 .. ··· , .·, ., ,,~. 
MAIN~ 3 9C W.B 002 0 2 1 020 ' .._: ."!-~-
V L'ID 1 1 9 1 !!R 0 2 2 022 001 
V~D2 1 91 KR 023 0 23 001 
MAI NT 3 1B !!R 0 24 0 24 0 01 

:1 !INT 
'.HINT 
~AI;i~ 

V:-iAP 
V!:'!AP 
i1!INT 
MAIN'!' 

SCLD3! 
iH I !i '! 

:H.Il~~ 
:1!I!H' 
M~INT 
~•BIU·T 

29a 
3 97 
392 
391 

193 
291 
297 
27D 
27A 
27 9 

193 
31! 
3 1B 
276 
277 
31C 
3 1D 

WR 
WB 
RR 
RB 

WE. 
~R 
WR 
WR 
lili 
WR 

~.Ii 
11 li 
Mli 
MR 
M Ii 
MB 

025 0 28 0 0 4 
~ 029 044 0 16 

045 0 55 011 
0 56 0 6 1 006 
0 62 067 0 0 6 
o6a 0 9 1 024 
092 101 0 10 
1 02 116 0 15 
117 1 28 0 12 
1 29 133 005 
134 143 0 10 
1 4 ~ 1 5 3 0 10 
1 54 1 56 003 
1 57 1 82 026 
183 183 00 1 
184 1 86 003 
187 1 9 8 0 12 
199 2 10 0 12 
2 11 250 040 
25 1 25 1 00 1 
252 385 134 

DT. 3AD~IN 1 91 i 386 390 005 
DIR~! I~1 ' 193 Mli 39 1 399 0 09 

GAP 

GAP 

GAP 

GAP 

. · .· .-·~~-~N·~- · ··. ·.· 5.7.c .- · ~B : . ~ ~oo· ·.- ·.: ·-- ~oo .~ - 00 1 •· 
· .. ·:-.·.-r1·~tNT ·· . :·.1<ii· '.: ~1( ··_:,.· :: ~o·r• ·· .: :.· 4.30' · ·. ·0 ·· 030· -::,.-:-- · ... .. ... ··' 

'. ·,b.vs·i~IJ ·. _- joo . if . ·. · 4.f1 .. . · :·. 460 · ··_ . QJO ·: 
!'1!.IN·r 19C iii tJti l 4 7-3 0 13 
~AINT 19B WP. 4 74 480 007 
LHIN~ 291 :1 P. 48 1 4 83 003 
o.a ·r AMOVl 19 1 11R 484 487 004 
!'!~IN'.!; 191 ~~ 488 499 0 1 2 
~!I~! 1 94 ~R 500 521 022 
.:1t1li'" 295 '.i3 522 546 025 
'.'! .HN'J' 289 J B 547 56 1 0 15 
;s~S3P 191 WS 562 562 00 1 
;:;~S~P 194 Ali 563 576 0 14 
~ 'I~~ 29D Wo 5 77 5 7 3 002 
J!!NT 390 wa 579 600 022 
.1 ' :;: NT 4 9 D ;,/ :l 6 0 1 6 0 2 0 0 2 
2 Z C ~ 1 9 1 ;rn 6 0 3 6 0 4 0 0 2 
~~~ s~sc : 19 1 1s 605 606 002 

. .. · ... 



(;, US~R NO PASS !Ill Q! 11INIDISKS ll..i.10;0~ 1 90CT8.§ PlGB 1 

VOLS~n OY. 'l'J;'YP~ OWfl&RlD lliQ1 l'!~D~ STABT ]ND LEN l'LlGS 

~ 
V3YSF.Y 33 80 MAINT 296 MW 607 608 002 

PVl'1 1 91 wa 609 610 002 

~ AOTCLQG1 1 91 MB 611 611 001 
OF'ERATOB 191 WR 612 612 001 
OP~Rl?NS 191 MB 613 652 040 

~ OPEBl~HS 192 l'!R 653 676 024 

~9 1 
677 717 041 GAP 

TSTAD!l'.N ~R 718 723 006 

~ TSTlDIHli 298 MR 724 738 015 
TSTADMIN 398 l'!R 7 39 749 011 
TSTADIHN 399 MB 7 50 763 0111 

~ •.rS?DB!! 5.FP ~R 764 764 00 1 
TSTDBt1 SFB MR 765 765 001 
TSTDB! 5PD HR 76 6 766 001 

~ TSTDBl! 191 MW 767 770 004 
T~?D3:1 161 ,. L'1R 771 771 00 1 
TST~AIL 1 5 1 :ili 772 775 004 

~ 'r~TNAIL 191 MR 776 783 008 
TS:rCAL 1 96 e!R 784 792 009 
TSTCAL 19 1 ~& 793 794 002 

~ TSTEATC H 191 MF 7 95 798 004 
~MABTl 6 1 91 i'!R 799 804 00 6 

805 806 002 GAP 
~ MAINT 293 WB 8 07 8 18 012 

~!IUT 294 w :e 8 19 830 012 
11AINT 286 liR 83 1 844 0 14 - l'11INT 2as WE 81'5 853 014 
i1 AINT 284 w [\ 859 8 59 001 
:iAINT 283 lil F. 860 86 1 002 

~ MAINT 29F i a 862 863 002 
:1AINT 4 9P Wli 864 865 002 
:u.rn'!' 398 WB 866 868 003 

~ OPBRl ·r~ s 29 1 ii E 363 875 007 
OP.'l:!BAT~S 3 91 'iI< 376 8 78 003 
Q 1 9 1 i1 a 879 880 002 

~ :1 AIN'r 300 P.E 881 8 83 003 
:1J.I IF~ 320 \f h .. 884 88-4 00 1 

. . . . . . . . 
·. . -:-~ ---:-:-.-~.,...-~~-:--:'!'~- . ~~-.~~--=~--:-.-.-:-::---. - .-.. -.:-: :----:-.~~~- ... .. . .-.------~ 
~ -:···~v-s1s·12 ·3-_g9i)> ... · . Vr1D.·1':·.-.... · . . ··{t7··.:. :E.s· : .·.:·· .. o·oo · ·. _- a··_atf .. ·._- >aa1.-: . ·: .... '. . ..... 

. - . .· .. ,: :·. #.\Ll0CJ. · 1C7 ··w .·· Ooo · . aoo· .. 001 
ISPYt! 1 9 1 iiih 00 1 002 002 

~ ! S"!SRS il V 3C7 w 003 · o 14 0 12 
SQlDBA 191 i 015 026 0 12 
SQLDEA 1 95 fiR 027 042 016 

- SQLDBl 200 .2 043 0 75 033 ... 
~QLD BA 20 1 a 076 084 009 
SQLDEA '2 02 :i 0 85 165 08 1 .. :, S.:iS3S E V lC7 w 166 230 06 5 
-:i1'IDS K~ 3 C7 .. 23 1 250 020 
~DO ~P a1 J C. 7 w 25 1 279 028 

• ~ T ~ ~ Piil 3:7 1A 279 4 13 135 
~P ~. Giiil 3 C7 'ii 414 4 33 020 
SQLlP!) 9 1 , oo Ti 4 3 '+ 449 0 16 

... ij 50 450 00 1 Gl ? 
I~V MS !' 1 C7 '1 ~ ~ 5 1 a 84 4 3 4 

---------------------- ----------------------------------------.. 



! . ... .... ~• .. ...•-;~~ ,.· 

~ i- .. - .: - ... 1-!l .. : :~·-· - ·:: ·. 

llie.Jll!,.... ... 6-'. =~:- ... ,. ·"~-j~~ .... ~~..r;-,,;c._;~~ - -· 

~ . --~~~~- -~---g~~i~~)l°~::2! ISIBIDIS ~s 
t ~· ..... ~ ...... t , ,t1,..~.,..!, • . --~~-.,.~ii'· •... :. . . · ·· .,oiiEi 01vitP·E ~wR1a10 :·,100R rn · ~Tlll 

., : ... ;>~ ·, .. · ,· : ··b ·.::·~[-=-~ ~~.:;,:::• .,:~ ... 
,, .. • ... ... ... . ..,_ • • ~~"1,.4-~ • • ------

.l!U!0:02 

BND LEN f LA G.§ 

. . . ,ii'f 3300--.-?'.~~~s,,s, ·>;-:~:402 _ .. !S · ooo aa5 886 
" - ·:"~~·: ;.;.:--:.~;'.,_;~~;.';~.--~~~ -~;::-.. -:;,'.. 884 885 001 !HD OVBRL.l? 

sii1x 3380 .. ~ii>1 ~~~-~~;~;---~~---~;--~~-;-------
. ., . "':i"'t&LLOCI •it lCS i 000 000 001 

~.,,.,. ... ,.if"' ·· CA.BOSER1~ 191 l!!B 001 001 001 
~t---·· "·Cl-BOSBR1 591 !Ii 002 002 00 1 
~ • CABUS:ER 1 592 MR 003 003 001 

CABOS~R2 591 MB 004 004 001 

• 
• 
• 
• 
• 
• 
• 

CABOSBR2 592 MB 00 5 005 00 1 
CABOSEB2 1 9 1 l!B 006 006 00 1 

MS!!DA1 
HS11DA2 
NSliDA3 
NSl'!CA1 
HSi'1C~2 
NS:'.'!Cl3 
YSUS:Eii 1 
NSUSERl 
NSOSBR1 
NSUS~R2 
RSUSEB.2 
?ISOS'ER 2 
V!UP 
VMAP 
ASMS 

SQLAT!> B 1 
SQLAPD B 1 
@'f.EMP 

191 
1 9l 
191 
1 91 
191 
1 91 
191 
59 1 
592 
19 1 
59 1 
592 
1 91 
192 
291 

!SS 
MB 
MB 
i!B 
t'!E 
11B 
lUi 
l'!R 

!"!R 
tHi 
l'!f! 
Mli 
:1R 
a ii 

007 007 00 1 
008 008 001 
009 009 001 
010 010 001 
0 11 011 00 1 
012 012 001 
013 0 13 001 
014 014 00 1 
015 015 00 1 
0 16 0 16 00 1 
017 0 17 001 
018 018 00 1 
019 019 001 
020 119 100 
1 20 120 00 1 
1 2 1 145 025 
14ti 257 11 2 

400 J 25a 267 0 10 
3 12 R 263 3 17 050 
ACS W 318 567 250 

ASMA 29 1 ~i 568 592 025 
AS~D 291 MW 593 627 035 

GAP 

Gl? 

..,,.--CEDTBPCAE 191 MK 62a 629 002 
• A~-L : . 630 . 884 255 Gl? 
:;.• •• , ~~~~-:~ID:°'~•0.~.»~~:--~--~-·.- •°7:--r::~~-: .- ~ -~:-- •----------.--------...;,, ,• · · · · v os Ei ·i ... 3 JB o. , ... · · · · if110· i' -., ·, .... ·' · l<=·2 .... .Rt'.: · .: ' · o o·o· · :: · · -- ·a eii.·-- · · ·· ·· ·.a a·s·:. · · · ... · . ·· . : ·. · 
·• · · .· · · · · •ALtoc t · .: !C2 .. i. ·. ·-006- •· · ooo· 00.1 : 

' S YSADMIN 191 ME~ 001 0 1Q o~o 
SYSADIUN ::98 jn 0 11 020 0 10 

~E 021 031 01 1 • ~YSAPM.l N 398 
NSC!1All 19 1 aB 032 039 007 
Nscc,~L 19 1 Ma 039 040 002 

• NSC2 A 19 1 
B :rPPPGl 1 9 1 

~B 0 41 043 003 
~F 044 046 003 

BDTSGPGL 1 9 1 ~~ 047 056 0 10 

• P.DTSG?t;L 193 ~~ 057 06 1 005 
062 119 058 

A S11S'7S'"i.1 V _-\ 01 120 120 00 1 

• L JL N SC DBi'! SP? 
N SCDB:1 5:'~ 

1 2 1 3 17 197 
3 18 329 0 12 
3Jo 34 1 a 12 

/I tr IH/t NSCDB ~ Sf!) 342 353 0 12 
Q!:4 .J 9 1 03d 



14:40;09 

VOLSP.:R D~V'rYPE 

fil QI ~INIDIS KS 

OWNEBID. VADDB ~ODE . - .. 
1; ! VOSBA 1 3380 . i 

• 
• 
• 
• 

SQLl~DB1 
SOLlPDB 1 
~PAGE 
9YSlD!Ull 
?lSClUI.L 
IIISCDBI! 
N Bl! 
NSCClL 

i f-NSGVB 
/;, +NSCL!! 

421 
321 
lC2 
399 

.·.151 
(~191 

1 91 
191 

B 
R 
i 
!Ui 
t!B 
!!Ii 
f1R 
I! B 

t!E 
HR 

392 405 
406 432 , 
433 452 
453 466 
467 470 
4 71 4 74 
4 75 4 78 

50 513 5 
514 521 ooa~ 
522 524 003 
525 560 036 

GlP 

GAP 
.,Ct~SWGH 1 91 !'!R 561 566 006 
~ lSOP1 191 Mii 567 567 001 .0 r"\0 

BDTSGSY 1 19 1 ; !'!R 568 884 3 ,;J ~ 7 ________ ..,. __________________________ _,_,, ______________ ~_,.,. _______ ..,,_ ____ ~_ ..... ~---------
VOS iL\2 3390 • V!!D1 

H.llOCI 
CAB ADl1IN 

AC6 
AC6 
191 

RR ooo 0aii 
000 000 
001 001 
002 118 GA? 

• gscs908 0 191 MS 119 120 
l>. t/'l.' IU// • I~ t/~ 121 125 

ClBDBI! J SFC ~E 126 149 

885 
001 
00 1 
117 
002 
005 ~ 

• ,. 
• 
• 

··.•• ·· 

• 
• 
• 
• 

CABDBM SPF Mli 150 173 
CABDB~ SF! ~B 174 197 
CABDBM 5PD !!6 1 98 221 
Cl BDB! SFA MR 222 245 
ClBDB~ 5F9 MB 2 46 269 
CABDBM 5F7 MR 270 293 
CABDBM 5 PB ME 29 4 317 

~--- CABDBM 5P8 ~B 31d 341 
)"'1).f' 342 3 63 

EDTCFCAB 19 1 WR 364 365 
~4',~• 366 370 

ED:'!'LKCtB 19 1 ~ii 37 1 371 
. . EDTR'lC'-'E . 19 1· .. -irt . 372 3 7 3 
. .. ~ : .. ·:.: · .. El)'J!.f> FCA·B :- .1 9·1' . ··· JI.Ii · :· ·:, ··. 314 . . :: · ·.3 77 :. 

·_- c!spar1 · · 16 t .- -.-~ti- ·_·. ·· _:- 37a··'·.·· .. , -i~1 ' 
CABDBM ·. 1 ::31 · M.li 39& 405 · 
SQLAPDB1 322 fr ~06 ij17 
SQLA PDB 1 323 R 418 q23 
SQLAPDB 1 324 a 424 426 

EDT MLC!.e 
C ~ BDBM 
C: :\ BDB.;1 

NSCFCAB 
~ SC PC A i3 

!C6 
19 1 
5F5 
5F4 

1 9 1 

199 
299 

l1R 

i1£< 

R ii 
HR 

IJ 27 432 
433 452 
~ 53 4 76 
ii77 500 
50 1 524 
525 526 
527 528 
529 533 
534 5 37 
538 5 47 
548 55 1 
552 557 
558 56 4 

.... 0 21J 
024 
024 
024 
024 
024 
021' 
024 
024 
022 
002 
005 
001 
00,2 
00.4. . , .. ,·020·· 

. 00.8 
· or2 
006 
003 
006 
020 
024 
024 
024 
002 
0 02 
005 
004 
0 10 
004 
006 
007 

GAP 

GAP 

GAP 

GAP 

G.lP 

GAP 

I 



r • 

NO PASS llf OP ~INI DIS~S 11':40: 09 1 90CT86 

OWNBR lD !!]DB l'IOD;e .§.TABT gND 

CABDBM 5P3 JB 
CAB DBM 5P2 MB 
CABDB~ 511 !B 
CABDB! · SP0 !B 

1~C::.::~~...u.,.--.1..·~ •t1 MB 
--~ABDB! 5F6 ' MR 

+-- ~DTCSCA B 191 !B 

565 567 003 
568 591 02Q 
592 615 024 
616 639 024 
640 663 024 
664 687 024 
688 711 024 
712 779 068 
780 789 010 

PUGS 

GAP 

GAP 

790 884 095 G .... -,__, .. ------------...--..-------------=--::::::::..:-_=-==-=-=-=-=-=-=-=====-=--=-::::::-~~..::.::::_ 
VOSR.l3 3380 VMD1 

tALLOCI 
.. AD2 
102 

RB 
i 

000 88~ 885 
000 000 001 
001 120 120 

'- )J' + NSVMC 
'l'PGRA 

J-f ~ISSP P 
A~FIXIT 

.£t NSALP 
~OTCFTST 

gt NSCCB 

191 
1 9 1 
191 
1 9 1 
1 9 1 
1 9 1 
191 
1 9 1 
191 
1 91 
191 
191 
19 1 

!R.,. 
~B 
MB 
iB 
rm 

121 121' 004 
125 126 002 
127 1 28 002 
1 29 129 00 1 
130 130 00 1 
131 132 002 
133 1 34 002 
1 35 136 002 't'PK!?l 

~ NS!1 
_y+NS~BD 
D<+"i s •:TF 

/V ISVMSP 

137 13 7 001 
138 143 006 
144 145 002 
146 1 46 00 1 
147 1 43 002 
149 149 00 1 

DI3KACN '~ 1 9 1 WB 1 50 15 1 002 
5ITEMXXX 1 9 1 ~P. 152 1 52 001 
~?=AS 1 9 1 Wii 153 156 004 
!SF.5 1 9 1 Ii i< 157 1 60 00 4 
t~:'!·P;'! 191 Wli 1o1 164 004 
!S:1J~ 191 119 165 166 002 
SF~~W 1 9 1 WR 1 67 170 004 
??.OF ~ AD M 191 .. MF . 171 174 00 4 

GAP 

GAP 

· .,.+.Nsj_,: · .. __ _: ·.: _.:f9f .. -~B .. ·· .·~-17.5 : . : 177 . · . 0_OJ . 
. :.-,* ~ISC.i? . · ·: f9i · ·~.s .. , .. j78·_ :. · ·'· 179·. · ,. ·-002' ·.·· .• .. 
· · ·· · · · · ·, ·· .:··1s·o ·. · 1~0 oo.f . 'G~P 

- p+ :1·s J Ki~ 1 9 1 ME 18 1 . 182 002 
'1?liAL · 19 1 '.'I~ 183 . 184 002 -

Rf+ 'lSPSH 19 1 !H 18,5 189 005 
1 90 1 90 00 1 

~ ASJP3 1 9 1 ~B 19 1 1 9 1 00 1 Mt N scr HO 1 9 1 Mn 192 1 9 S 0 0" 
¢ t 'iSK AL 1 9 1 >!5 196 1 97 002 

":Pi1I.l 1 9 1 :rn 1 98 1 99 002 
19 1 ~R 200 20 1 002 

1 9 1 
19 1 
1q1 
1 9 1 
1 9 1 
1 9 1 

202 204 003 
205 208 004 
209 211 003 
2 12 2 13 002 
2 14 2 15 002 
2 16 2 19 00 4 
220 22 1 0 02 

GAP 

GlP 

: ... ,, ' .. · .. , 



tWPASS ll.f OP HINiuISKS 

VOLSP.R DEVTIPB QiNBBlD VADQ~ MODE 

VOSRAJ 338 0 ffi' liSBGS 
~ISK.Jt 
·~+ !ISDCD 
,cr'+·YSP!SC 

DV.lI'I ~ 
J1+ HSBIB 
ft4 HSPB 

1)-t NS!LB .. 
}f!iS~ML ·· ·--
1Jf"t?iSKilZ 
~RSJDB 

tPNYC 
~tNSL!KB 
tf.,fHSBC! 
)(l-HS~!P 

_.dt NSBJB 
SBCOM 7 

3QL_.1_ PD 3 1 

191 
191 
191 
191 
191 
J91 
191 
191 
·191 
191 
191 
191 
191 
191 
591 1 

191 
191 

325 

MB 
l'!E 
MB 
MB 
t!B 
!SB 
MR 
MR 
MB 
ll B 
PIii 
MB 
!!B 
iB 
iB 

l!R 

8 

S 'UB'l 1ll 

PAGE 

f.LAGS 

GAP 

1 



. •· 
•• 

• 
• 
•• 
• 
... 

t) 

NOPAS~ fil OF MI~IDISiS 14:40:09 12.Qfl~ fAQ! 

. VOSRA3 3380 "·itPlGBi! 
., -t, BSCSYS 

· , +11~Pi~ 

1D2 
299 
191 

i 
!Ii 
tlR 

STAB'! END LJ3N FLAGS 

433 452 020 
,s3 454 002 ;- . 

<ii;~ =~~ gg~ 
463 ~ -464 

GlP) 
~ f-f·ISTlC 

-t:- BS!U~ -

... /J ~!ISCBC 
, O'+ssj!l! 

"--i '+-R SP BT 

191 
191 

1 9 1 
191 
191 

tlR 
l!B Jl.65 966 002 

('t67 4 71 005 GlP) 
472 481 . ..... 010 .... ._, . ·: ... :.:.. 

15!10 

. -l~HSJs' 

I~BSJPB 
•• -f-BSZ!KS 

•NSEEE 
Ji-NSEM!! 

/tNSLJBK 
NSPAR 
NSKAG 

r+ NSDMW 
i-i- NSR?!S 
°!J~NSCS 

.0-t NSBS 

291 

191 
;-c-191 

191 
191 
191 
191 
191 
191 

191 
191 
191 

191 

l!:C.. 
MR 
Mli 
MR 
Mli 
l'!B 
MB 
tlR 

MR 
MB 
MB 

LSR 

li82 491 010 
~92 509 018 

<5fo 552 043 
553 567 015 
568 569 002 
570 571 002 
512 513 002 
574 575 002 
516 511 002 
578 579 002 
580 581 002 
582 583 002 
584 585 002 
586 587 002 
588 589 002 
590 591 002 
592 593 · 002 
594 595 · 002 
596 597 002 
598 599 ·002 

/Jt HSP1iS 191 MB 600 601 002 
JI{+ NSBBB 191 Mli 602 603 002 

604 605 002 
~ 1-'NSiFi 19 1 MR 606 6.01 002 
Pfi-NSLCC 191 MR 608 6 09 002 
;B°'+-HSPPO 191 :!Ii 610 611 002 
~ -,t.ff SJ L 1 9 1 t'1 B 6 12 6 13 0 0 2 

GlP 

Gl.P 

GAP 

Gll? 

GAP 

614 614 001 GlP 
.,· · ,' ... · '#4:.HSW BP .. ·· . .- _-: 5~2 - i'!R .'·· 6f5 ' 6 15 ._ 00·1-

. ·: ·.·_,j:, .. · :_._. ·.;. · .. · •'··~+-tis·v·-lfP·:·. ·>•.·:s·9-2.:: -. _.?rn .<··.· -- ··:· 616 --:-_' . .-.. ·616··· .:.- .: .• oo·,-,·>-.· ... ·.:,.· .. 
I) ··· ·- ... · ·· :- · · · · ·... · · ·· · · · · ·. · . 61-1-:·· .-·· ·611 . · - _:. · oo.L _ _.... · _G-,.P · .. 

• 
• 
t 

• 

0 ~ NSG·Vlf 592 11.E 618 6 19 001 
o+ NSDA~f 1 9 1 1'1B 6 19 623 005 ·. 
D-+NSA BP 19 1 ~B 624 628 005 

o+ ?fSMl~ 
Ol- NSJt'!IP 
O -4NSWVH 
o / 113!'1.Jr; 

Df NSJ .6$ 
O f NSJiiD 

0 + NS'?.AF 
o-t NS~ !'!Q 
0 "t-!iSND ~ 
O-+- NSL YB 

19 1 
19 1 
191 
19 1 

1 9 1 
1 9 1 

19 1 
1 91 · 
1 9 1 
1 9 1 

Mii 
MB 
j E. 
1m 

ME 
Mn 
t1 P. 
:rn 

629 630 002 
63 1 632 002 
633 634 002 
635 636 002 
537 638 002 
639 b40 002 
6 1'1 6 43 003 
~ ~4 646 003 
647 6 48 002 
649 650 002 
651 652 002 
6 53 65 4 002 
655 65a 004 

GAP 

Gl.P 

GA.2 



• 
• 

+ _NS HliT 
TPSIO 

1-NST'!R 
ISPC 

+
-+-NSli AC 

NSSKS 
"i--N SKJK 
-Hf SREB 

19 1 
1 9 1 
19 1 
1 9 1 
19 1 
1 9 1 
19 1 
19 1 

MR 
MB 
MR 
ME 
MR 
ME 
11E 
ME 

GAP 



t I 

I 
I 

• I 
I 

• I 

SI'!F.~ XXI 
NSXXX 

t- ~3CAP 

ASDSTArs 

19 1 

1 99 
1 99 
19 1 

1 9 1 

MB 

11 Il 

i'!B 
GAP 

GAP 



.,.;. 003 -~ .. 
• ,v.,;iwr,,,t,: ~ 

.:-' 004·..-I';, 
·.=. '!ti; .t-~~:.:~ ... .-::V. ~:·~~--~ --~~:;;,;·:~ •.; . :. ·(;_~· 
••. '? · •••. , _ . ··=· 1 .. -.... . !IR ···d;~ · 009 ,, ~ .... , ..... ,. _ 

•• ___ •• • :. • .- ~ ••• ••• • ... -- ~ ~~:; · ::-·
0:,.L-~:~·"".~ .• ·:-,_ .: : · 1 003 ··<'-'"::·"'-·Gij} 

.: :"'?_; ·:~ ... ,,; . ::. . ft.A--JSC!!B --~' .. ,.,.t~1 0 • ifB 3_60 __ . _362 .. .. . ~.-- 003 ___ ,.~,.,.-_,,.,.~_~;~ . 
• ~ I -- ~ . , . · c . . l' : .. SQL.lTDB1 ·- ·,_11 -··~·a ~ . .. ... 363 382 -- 020 ·- ~:"~ 

I SQLAPDB1 311 R 383 432 050 ... . 

• 
• 
• 
• 
• 
• 
·• 
• 

iP!GB 1D3 i !::3 ~52 020 
~3 _ 48 Q96 . Gil') 

V+?iSRBl! 191 ts.B 549 553 005 

SFEGB 
POIXXX 
!PNSlII X 
NSCXI 
EXSECXII 
CMFIII 

d)--t NSJD 
DEFXXX 

(p .j. NSYlL 
}a .._ NSOBR 

191 
~ 191 

191 
191 
19 1 
191 
191 
191 
191 

191 
199 
199 
493 
199 
199 
191 
199 
1 <? 1 
191 

ME 
MB 
Mli 
MB 
MB 
MB 
1'1B 
rm 
ME 

M1i 
t,R 
M.B 
l'1R 
M Ii 
Mli 

654 56j Q1 u ._ Gll!) 
568 571 004 
572 574 003 
575 578 004 
579 580 002 
581 582 002 
583 588 006 
589 593 005 
59q 597 004 
598 600 003 
601 601 001 GAP 
6 02 621 020 
622 625 004 
626 629 004 
630 631 002 
632 635 004 
636 639 004 
640 ti45 006 
646 649 004 
650 653 004 
654 657 004 

1. 

658 661 004 GAP :r, ,, ·-__ .-_ > .Jtmt , Ht ;it •. ,m.;,.m .. m . :, ... __ 
·· • . · ._:._ .. ,.·•.•, . : · . · .. ·· . ·-:-· ·."· · .. .-:675 .-_-: . 6.1.7:.' . .. ·. · .. ooJ ._ . .---\.G.AP ~: '· 

• 
• 
• 
• 
-

· · Cf_-f NZJF{'l. : · 1 9 1· !Hi . . 678 6'81 .· 004·· .. 
· f -f ~SDBF 191° . MR ·682 6"95 Olia' 

VS1MAINT 195 ~R 696 718 023 

191 
191 
19 1 
1 9 1 
19 1 

19 1 
1 9 1 
19 1 
1 ? 1 

:u • 
'1 ii 
:1R 
MF 

719 7 22 004 
723 724 002 
725 732 008 
733 734 002 
7 35 736 002 
1 31 1qo 004 
74 1 742 002 
743 744 002 
745 746 002 
747 1 4a 002 
749 7S5 007 
7 5 6 7 60 005 
76 1 762 0 02 

GAP 

Gl P 

GAP 



: .. . . 

• 

•• 
• 

i 

SQLAPDB 1 
S QLlPD B 1 

ED~PCO ~ 
EDTPCOM 

328 
327 

1 96 
1 97 

R 
R 

MR 
11 Ii 

GAP 

GAP 



~~.,. ·~ ... ·---. : . ..... . . . . :... .. , . - ·.:. ;.,.;: ·-..:.-,... 

1)1;~ tJS!H .>,.: IOPlSS :"';~{~~ill Ql lHNIDISK~ ]4i40:09 ~lli liil 11 
~ ., ... ·-"""~ ... ~ ; ... .. , ;, ~ ~ ~~ •,· 

~J 
lv:i.·f JOLSRi ll!ll.fl_ ~.oo_i:n·o: ,i.YlDDB l!IQDE S"U BT ]HD LE.!i l'UGS 
• - :- ·~--~ -.~ ~ . . .... ~ _. ~ -~!'~,,.,~,. . . 
1 ~ cYUS1l_~6·. ,33~0 :,;:·':',,.1l~<Ul~¥,-1.98 . - !SB 423 432 01 0 
· -y, ~-•;;.: .- .,. • iPl"GIF.•' - 1C7 Ii 433 452 020 :- ~'l- -:- .. -~~-;r=-- - =-... .. . .. -.. = .. ~ 
• . """."' ·:•;~'--.:- , ,.. .. . . . . ----- -~~'l. ; 453 567 115 GAP lil"". ,_ .. _., ,_. J-.. _ .... \. . ... • • • . . . ... ,.._ ,,: ~.-:.:/:6~ -
:--e ,,., · , • ...,.: ... - -~ SQLl-PDB 1 326 a 568 822 255 
~ -~\-\. ·:: .- .,.,..: • ---~-, . ~ • .1,;.--. .,;.:;j::.-_ .• ,- 823 884 062 GlP }' ,,_ -~•-,-.,.•_ . . ;":•;;-;.• ,,; . . -------------------- - . .... - --------
: ... ,--.. -l VUSRBI 3380 V!D1 , . ets BB 000 884 885 
i.:-~ -f_ l~LI.OCI BC5 w 000 000 001 • • 

001 119 119 GAP 
ASMSRSBV 80.F w 120 120 001 

1 2 1 317 197 GAP • @TE MPiJ BCS ii 318 432 11 5 
~PlGBci BCS i 433 452 020 
iTE!Pii DCS w ij 53 567 115 • 568 884 317 GAP 

~ ~~---~o~~---~~~~~--~------------
VOS RB 1 3380 V~D 1 BC2 Bli 000 884 885 • tALLOCt BC2 w 000 000 001 

00 1 IJ32 q32 GAP 
ciPAGEii BC2 w 433 452 020 • 453 884 432 GAP 

------------------------------·----------·------------------
VOSBB 2 3380 VM!) 1 BC6 RB 000 884 885 • #ALLOCt BC6 w 000 000 001 

001 432 432 GAP 
@PAGRii 9C6 w 4J3 ·452 020 • 453 884 432 GAP 0-----------------~--------------------------------

vusaB3 33 so V i1D 1 BD2 P.B 000 0a4 885 • #ALLOC I 8D2 w 000 000 001 
00 1 0 17 017 GAP 

Vi'!AP 292 ME. 018 037 020 • 038 ti32 395 GAP 
@P.\G!iil 3D2 w 433 452 020 

453 884 432 GAP ·• --------~.:> .. ~ ........ ~ ... ----~---------·-----
.: .• .. .. V17SR.3 !J ·33S30·- - Vl'!D .1 BDJ . RR . · 000 864 885 . 
·_.:_ • _. · · .:: -· :_ .. _ . .- · -_. ... :·, ,_· __ .. 11:iioc•. ·· .·,a-1>3: :_ -. w -.:.•: .: :· -, ooo-.. .:· ... oo·o-. ·, · 0.01 ....• -·:A. ·. , · .. _· 
· --• ·· _.-__ ·· , .- .·. · . · ·. : • · · .• .. .. _. · ·-_ · - · • - 0 ·01- · · iiir .': ·· -~4'i2. :-- -;·._:Gav · · .... ·:·--.. · 

• 

• 

. · ib'PAG:Bli 803 W : · 433 . 452 020. . . . . .· .... 

VOSPE5 33J30 V~D1 
tALLOCI 

<iPAGBiJ 

VMD 1 
t &LLOC# 

@P!GEiil 

BC3 
BCJ 

ac3 

BC7 
BC7 

BC7 

BR 

!if 

RR 
i 

II 

~~----~---------------------

453 '884 432 · -GlP 

000 
000 
001 
433 
453 

000 
000 
001 
4 33 
453 

884 885 
000 001 
432 432 
452 020 
884 .. 43 2 

884 885 

G.lP 

GAP 

000 001 · ·~ 
432 lJ3 2 . .; - , . • GlP 
4 52 . -: · 020 •:,.~-~~ . 
8 84 ~-~;: ;~q32-:;&~GlP 
• ·-• • • $ ~ :• •• ,,-:-,.~ ..... :.:"!,fl,, l"/J. --~ 

.:. I • 
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8.86 .. 

001 EBD OTBRLlP 

lvsYSPT 3380 tlI.lOCt CJCII Ii 000 000 1>01 
I ii'?DSIC 4Cll W 001 292 292 
I iiPlGEii 4C4 W 293 592 300 
: iTDS!tal 2C4 W 593 884 292 . '-----~--~~---------------~-----------~~~-~...__,..~-------------------.---~------;vsYSRS 3380 

• • 

• . , 

• 
• 
• 
• 
• 
• · 

fl!D1 4C0 BR 000 '884 
flLLOCt 4CO W 000 000 
!lIRT 310 !!B 001 002 
!lIHT 287 WB 003 004 
TES~VS 1 191 !Ui 005 005 
l!lINT 59C aB 006 010 
lUilfT 59D MR O 11 020 
81IIT 270 !Hi 0 2 1 025 
l!lIN't 271 MB 026 034 
1UIHT 272 !!Ii 035 049 
!!lIBT 193 !!B 050 068 
1UIHT 196 !Hi 069 082 
P!lINT 294 !SB 083 094 
!!AINT 318 iii 095 118 
!AINT 394 iB 119 232 
lUIHT 3 96 W Ii 233 263 
l!lINT 19P VB 264 363 
ftJ,IHT 30 1 HB 364 364 
l!lINT 20 1 t!R 365 374 
IHINT 27C H.B 375 375 

,SlUBT ... 191 . . lt,B . 376 ._ -. 381 
···::-.. .: ·: · 'AS.B1T~B1. -· 195 · V .. . ;-.. _-:_._ .,:_.·.,~02·.: .". · 3·0·6'.· 

.. · 1-si31!r'ca-2 .;._ 1°9,s · ~· · .. . · ·•3a·1 ·. · .· 396 • 
Q!R!!~UiT f91 · ti · .. '. : ."J91 . . 399 
DIJUIAINT 19 5 l'!B . 400 408· 
l!AIHT 295 Mli 409 453 
iiDRCTa 4C0 W 454 457 
I SYSCKP 4 4CO W 4 58 460 
!!AINT 190 l'!B 461 492 
!!AINT 27B WB 493 504 
IUIN't' 1 9D MR 505 531 
1UINT 496 l'!li 532 5)2 
!1AINT 4 97 MB 533 541 
MAI NT 296 MB 542 557 
MAI HT 33C ~R 558 594 

ASl'iS1S1 
ASMSTS 2 
! SHSTS 3 
ASNSTS4 

595 602 
191 l'!E 603 603 
19 1 I! R 6 0 4 6 04 
1 9 1 MR 605 6 05 
llNCL MB 6 06 606 

Tn r1 A~~~,~&T 

885 
001 
002 
002 
001 
005 
010 
005 
009 
015 
019 
014 
012 
024 
114 
031 
100 
00 1 
010 
001 
0,0 6 

· ,005 
·•. 0·10 
. 06) 

009 
045 
004 
003 
032 
012 
027 
00 1 
0 0 9 
016 
037 
0 08 
001 
0 01 
00 1 
00 1 

.... 

GAP 



-~- - J-•~-~ ~._-..... _,_ -
• • i • • • • - ~ I - . _,_.• •-- • f •• 

~ 

' • I 

lt}S'ER .HOPl~S .. ... ~' :~ll.f OI' _nINID~M 12;!29;117 illAg~ PlG! 1 
I 

fvoL~ DEV'.J:IP~ OWNJSBI ~ VADDB 1!QM ~'?All J!!l • I 

:vsYSRS 3380 607 607 
tllIHT 391 !!SE 608 626 

• l!lIB'l 33P an 627 672 
!llli'r .. Jii3 l!R 673 718 
tllIBT \ 599 !IR 719 7111 . ~ 

• lU:II'? 33B l!B 7112 778 . 

lUUilT 331 !IR 779 815 
l!lIB'? :·3111 l!B 816 835 

• !!lINT 59B l!R 836 855 
l!lIBT 339 l!E 856 867 
lU:INT 274 l!R 868 875 

• tSYSBRBI cico . i 876 878 
tSISiRl!t 4CO w 879 880 
tSYSBUCI ,co i 881 884 

• -------------------- ------------
VSYSRT 3380 

• 
VSY!:iRY 3380 

• 
• 
• 
• 

EDTSGCAB 
EDTSGCAB 

Yl'ID1 
IAllOCt 
MlINT 
l'IAIBT 
MAIN? 
VMD1 
Vl'ID2 
MlINT 
MAIN'! 
!!SAINT 
MAINT 
MAINT 
t'IAINT 
MAINT 

J .91, 
193 

3D0 
3D0 
288 
340 
342 
191 
191 
31E 
330 
298 
39F 
392 
391 
191 

l!R 
a li 

BR 
i 
iii 
HE 
l!R 
ME 
MB 
MB 
MB 
iB 
iB 
BB 
BB 
MB 

000 000 
001 399 
400 532 
533 884 

000 884 
000 000 
001 001 
002 011 
012 021 
022 022 
023 023 
024 024 
025 028 
029 044 
045 055 
056 061 
062 067 
068 082 
083 091 

_. , . ...... · · · · .. : :.· . VMA·P ·· -· 193 ·,. ·WB · .. · .. 0.92 .. · 101 . 
·· · . .-... : .-. :-.::-:. , ···· ·.-· · · ·:.-·:< .. ·· ·:·._.;.- · .. : ·_. .... · .. ~ : .... _.; ; · ·. •= _;.; .. > .... : .. _:: · .. \. "= .;-· :·.---<': 1 o~<: _.._ .. : .. ; .. 1::1 _6 ~. ~-. 
' MAINT· 297 ·· . MB-.. • . · 117 . 128- .. •· 

• . · 11A-INT'. ·. 270 .· WR .. .. ·129 133 

• 
• 
• 
• 
-

MAINT 271 WB 134 143 
MAINT 279 WB 144 153 

SQLDBA 
l'IAINT 
t'IAINT· 
MAINT 
l'!APn 
MAINT 
Mi. I~T 
TSTAD:i!IN 
1'1!INT 
:ilAINT 
1'1.!INT 
DIRADlHN 
DIP. MAINT 

1 93 
311 
31B 
276 
277 
3 1C 
3 1D 
298 
393 
293 
595 
19 1 
1 93 

R 
.!'!B 
MB 
MR 
MR 
MR 
!!R 
MB 
WE 
l.1R 
!H 
i 
MR 

154 156 
157 182 
183 183 
184. 186 
187 198 
199 210.,. 
2 11 2 so 
25 1 251 
252 279 
280 367 
368 375 
376 385 
J 86 3 90 
39 1 399 

L!~ PUGS 

001 
019 
-046 
046 
023 
037 
037 
020 
020 
012 
008 
003 
002 
004 

001 

~ 
352 

885 
001 
001 
010 
010 
001 
001 
001 
004 
016 
011 
006 
006 
015 

GlP 

GAP 

GAP 

009 GAP 

==== 

0 10 . _ . . . . . . ., 
0 l5 .> · · GAP·, .· : .: . . ·: . 

. q·J2: .·_\, .. _·:. : .. . · .. ::_.: · .. . :· . 
·· 005 : 
. 010 
010 
003 GAP 
026 
001 
003 
012 
0 12 
040 
00 1 
028 
08 8 
ooa 
0 10 
005 
009 



I . . , ~. .. • .. ·. - :.:. . 

I • 

1USER NO PASS ,._ • ·,s1p ··oP:JJillIPIS FiS 
I . ·:· ':.. :--~ ·-)or.-._ ~'.? . . 
~VOLSEB Q!JTIP.l QililJR . p··· :YIDDB WI 

"-~ ~--

12;59;47 .. 16!l.lB87 

STABt Ill 

400 · 400 . 001 ~VSYSRY 3 380 
. . · ,.-.;.-:,• 

--::·: .. ·-~:~~-4~· . _". GJ.P - :::· :.. · 
l!IAI!IT ·· · .•.·-··.:' 19B· l!R 
tSltSTSI ~JDO i 
l!llIBT . - 19C iB 
tUIRT' . 19B WB 
l!IAIHT 291 •, l!B 
D!Tl!!QVB 191 l!IB 
l11IHT 59B l!IB 
HAI MT 596 l!IB 
MAINT 194 MB 
~lINT 275 !B 
MAI NT 591 MR 

MlINT 
l!lIHT 
lSl!SEP 
AS?'iSBP 
MAINT 
MAINT 
MAINT 
RSCS 
AS~SRSCS 
MAINT 
PVM 
AUTOLOG1 
OP~BATOR 
OPEBA'l?NS 
OPEB.ATNS 
TSTADl1I?i 

598 
289 
191 
194 
29D 
39D 
49D 
191 
191 
29C 
191 
191 
191 
191 
192 
191 

!!R 
we 
WR 
WB 
WB 
iB 
WB 
MB 
ftB 
t!W 
iB 
MB 
iB 
t!B 
l!R 
HB 

401 · 430 .. 030 ~ 
q31 460 030 
461 473 013 
474 480 · 001 
481 483 Q03 
484 487 004 
488 488 001 
489 499 011 
500 521 022 
522 529 008 
530 539 010 
540 541 002 
542 546 005 
547 561 015 
562 562 . 001 
563 576 . 014 
577 578 002 
579 600 022 
601 602 002 
603 604 002 
605 606 002 
607 608 002 
609 610 082 
611 611 001 
612 612 001 
613 652 040 
653 676 024 
677 684 008 
685 705 021 

~STADMIN 398 ME 706 720 015 
TS~ADMIN 399 MB 721 740 020 
TSTCAL 191 "R 741 743 003 
TSTCAL SPF ~B 744 744 001 
TSTCAL SFD ftB 745 745 001 

. . TSTCAL 5FE ~B 746 746 001 

GAP 

GAP 

.. ·. . . . ."·. ·-: .. . ·,: · · . TS.?.C·.\'L . · SF.c .· · .l~R' . ·. ·:.747._ · · .. -7·47 · .00.1 
. :::·: ::.:·: , .. _-,' .·., .. ~· . . . :. · .. -Tsit-it '• _· .... ·· '5}'13 :.. '. :!!ir·· .;-.::--. ·: 7·!is··· .. ··· · ·.1-~.a::: ':·•':··:. :00·1 ·> -· _.: . . , :., .. 

·· ;• .-<· ... M}~nn :-091 - ·-iu~ ·· ·- ·749 .. -- ·7-63 . · ,0·1~ :··· ·· 
.· · '.CSTDBft ·sFF l!R 764 764 . ·. · . oot 

. TSTDBM SFE ME 765 765 . 001 . 
!STDBM 5FD aa 766 766 001 
TSTDBa 191 ME 767 770 004 
~S?DBM 161 MB 771 771 001 
TSTMAIL 151 MB 772 775 004 
TS't'MAIL 191 MR 776 ~783 008 

784 ·,94 011 

!HINT 

'.HINT 
~" Il,T 
!HINT 
M ~.I NT 
:'HINT 
~AI ~'r 

33B 

3 48 
3 19 
286 
285 
284 
283 

iii& 
WR 
WB 

795 8 14 020 
8 15 828 0 14 
829 829 00 1 
830 830 00 1 
a3 1 844 0 14 
845 858 0 14 
8 59 859 00 1 
860 86 1 002 

GAP 

GAP 

·:· . ... 
.. . .. : . ~ ... '• . ~ : · ..... 



g NO PASS m OP _ !!IHIDISKS 12;59:47 .J6Mill] PAG~ 4 

ill D"P.VTIP1. QiNl.LJ2 llfil!H J1QM STABT ]ll ill! ti!~ 

~RY 3380 !!AI HT 29F WR 862 863 002 
ZUINT 49F WB 864 865 002 
IHIHT 39B , , . VB 866 868 0 03 
OP!Bl~HS , ·291 VB 869 875 007 
OPEBATNS 391 WE,, 876 878 003 
Q 191 !B{ 879 880 002 
!!AIHT 300 BB 881 883 003 
lUIH'l 320 IWB _881J 884 001 

----------------------------...------------------.-.... ....... ~~-----------------~--
S12 3380 l!!D1 1C7 

tlLlOCt 1C7 
ISPV!! 191 
1S!!SBSBY 3C1 
SQLDBl 191 
SQLDEl 195 
SQLDBA 200 
SQLDBl 201 
SOLDBA 202 
lSMSliSBV 1C7 
@TDSKii 3C7 
@DU MP ~ 3C7 
alT~~P@ 3C7 
@P,.GEi:iJ 3C7 
S~LAFDB 1 300 

!~Vl'!SP 1C7 

I ALT 3380 TESTVS 1 2D2 

BB 
w 
VB 
i 
w 
BB 
R 
R 
B 
Ii 
i 
w 
i 
i 
B 

rm 

000 
000 
001 
003 
015 

- 027 
043 
076 
085 
166 
231 
251 
279 
414 
434 
450 
451 

000 
884 

884 
000 
002 
014 
026 
orn 
075 
084 
165 
230 
250 
2 78 
413 
433 
449 
450 
884 

885 
885 

885 
001 
002 
012 
012 
016 
033 
009 
081 
065 
020 
028 
135 
020 
0 16 
001 GAP 
434 

886 
00 1 E!ND O VEliLAP 

·---------------------------------
iRAI 3380 VMD1 lC5 BE 000 884 885 

tALLOCt ACS W 000 000 00 1 
CAS OSEB1 191 !!B 001 0 01 001 
CABUSEB 1 591 ~R 002 002 001 
CABOSER1 592 MB 003 003 001 

· ~ ·: _: · . __ · ·. · ClBOSEB~ 5?1- .. !!Ji . - ,001' - .. -.004 .· . 001 . _ 
-·~·\·=.,-.· . .. _-. ··.• i.C .. 'BQS~B2':.-· ·.59~_ · . . -.. ~B .:_.•.·: •·:· ··Q.9.S. , ·.':. -:: .. 0,0-~ .. . _- . ::_ ' QQ.1 ;. :·_ .... , __ '.. ·:,:,,_- .. ·.·• :_: _ _, · .. :•: · . .. 

· '. . ClBU,S~Bt -~-91-· ... · l!B·.· - ·: 00_6 ·_ ' (f06 . · , ·. :·_0·01 .. ... ·. • · 

NSMDA 1 
NSHDA2 
NSMDA3 
NSHCA1 
NSMCA2 
NSMCA3 
NSUSER 1 
"'iSUSER1 
NSOSFR 1 
~SOSBB2 
N3U~~R2 
NSuSER2 
V:-IAF 
V ~HP 
ASi'15 

. ··oo"7· .. ·007 . 001 GiP ' .. 
191 .l!B 008 008 001 
191 !!B 009 009 001 
191 MB 010 010 001 
191 rm 011 011 001 
1 91 HB 012 012 001 
191 M~ 013 013 001 
191 MB 014 014 001 
59 1 ME 015 0 15 001 ; 
592 MB 0 16 0 16 00 1 
19 1 ~E 017 0 17 00 1 
59 1 ME 0 18 0 18 00 1 
592 ME 0 19 0 19 00 1 
19 1 ~R 020 119 100 
1 92 ~E 120 1 20 00 1 
29 1 MW 1 2 1 145 025 

146 257 11 2 GAP 



·osEB 1--
' 
:votSER [?~VTIF! QifNJSRH D 
I 

fflP OP MlNIDISKS 

JIDDB A.QM 

I 

12;59;47 j 6lUB87 PAG! 

STABT Ill il! fllGS 

,voSRlI 3380 · sQLl'?.DB1 " ,oo B 258 267 010 
. SQL~PDB1 .. ; ,12· B 268 317 050 .a\ 

ii'flU!P ~, .. lC5 11 318 567 250 ✓V' ' 
1S!!l ;;:·~ . 2.91 !11 568 592 025 
15!1D 291 !i 593 627 035 

i ________________ ~::~~-

91 

~~--_-ct:::::6=~::;:~=:=:=~:::~=:====~=~:::~==-G..:_AP_.·)L_ 

;vusRA 1 33 ao V!D 1 
tlLLOCt 
SYSlDl!IR 

NSC!UliL 
SFClL 
NSCElTCB 
EDTPPPGL 
EDTSGPGl 
EDTSGPGL 
SYSlDlU!i 
SYSAD!!IN 

1C2 
lC2 
191 

191 
191 
191 
191 
191 
193 
298 
398 

AS:!SRSRV 101 

NSCDB!! SPF 
NSCOB!! 5PE 
NSCDBZ! 5PD 

--~~ SPClL 196 
SQLATDB1 1121 
SQLAPDB1 321 
@PA.G E AC2 

NSCrlAIL 151 
----=:> NSCDB" 191 

NSCDB!! 161 
~ NSCCAL 191 

... . . N SCCA.L - 5.PP 

BB 000 884 885 
11 000 000 001 
!B 001 010 010 

011 031 021 
!B 032 038 007 
!B 039 040 002 
!R 041 043 003 
!B 044 046 003 
8B 047 056 010 
MR 057 061 005 
ME 062 089 028 
!B 090 107 018 

108 119 012 
w 120 120 001 

121 317 197 
MB 318 329 012 
!B 330 341 012 
~B 342 353 012 
ME 354 391 038 
B 392 qos 014 
R 406 432 027 
i 433 452 020 

453 q66 014 
,n 467 470 004 • 
MR 471 474 004 
MB 475 478 004 
MR 479 480 002 
nE .. 481 ~87 007 

GlP 

GAP 

GAP 

GAP 

-: . ~ . :., . :· ... ... .. ··: .. :: . . · . .-_;: .. ·.N~CC 11 L.' . ·SPl 
• • • • • • • • • : • • • .., I ,.;itt \ • • •~ •• 

.. · -N.SCCA-I.-... ' S.FD . 
~B ·.-.. > · .... 4-_a'~ ,. · ... 4.94 . .-OQ7· ... · . 

·_.Ms· . :.··· ··· ' 4·95 .. : ·. ~ _·,s.ot · · · .. ·-·.·.001 · :· . .-. :: .. .. '•:· . : .... . . . . 

NSC CAL" . . s-fc 
NSCCAL SPB 
S YS ADlHN 399 

NSWGB 191 
!SOP1 191 
BDTS GSY1 1 91 

l'.tR ·: · 502 . 5·00 · '· 001 
~E - 509 . 515 007 
ME 516 535 020 

536 560 025 GAP 
l'.t B 561 5 66 006 
~s 567 567 001 
!R 568 884 317 . ... -------------~---------~-------~--------~---~~~~~---------~--------------

VO~R A 2 3380 VM D1 AC6 RB 
J ~L l OCI 1 C6 W 
CABAD~IN 19 1 ~B 

ESC S9080 19 1 ~R 

C~BDB M SFC ~B 
C~BDBM 5FP Mt 
C~BDBM S?P. MR 

00 0 
000 
00 1 
0 
1 
1 2 1 
1 26 
1 50 
1 74 

884 
000 
001 
118 
120 
1 25 
149 
17 3 
1 97 

885 
' 00 1 

0 
117 
0 
005 
02 4 
024 
024 

GAP 

GAP 



_ • .• :._ ... ~-~ __ - ... ;. .3;. • •. ·, .... · ~ ;.. .. :a: • -•~.; .·.-. ~ 

. ' • .. ··JIOPlSS--••;·· --~ ·-m '··2r-;a1,!'.D"ISKS 
: ? . .:-:.. --=-· 

12:59;'!1 

\! ~VTYP~ OiHBffl D !illi l!ODB S'?ABt 

2 3380 ClBDBrt 5PD !SB 198 221 
CABDB!!l 5F1 ·. !SB 222 245 
CABD.B! 5~9 !SB 2ti6 269 
CABDBM 5P7 . !Sli 270 293 

SIB 
·_;.: .. -' ···· 294 317 CABDB! !!B 

CABDBt! 5F8 , !!B ·t 318 341 
. ' 342 363 

EDTCPClB 191 , .. iB 364 365 
·---~ .:J. ·.·.:. . - 366 370 

!DTLKCAB 191 VB 371 371 
EDTBTClB 191 '· .:.~ IIB 372 373 
EDTPFClB 191 VB 37q 311 
C.lBDBft 161 · :-sn 378 397 
CABDBI! ,,1 ftli 398 1105 
SQL1PDB1 322 a 406 417 
SQL1PDB1 323 R 418 423 
SQLAPDB1 3211 B 424 426 

427 432 
@PAGEii 1C6 V 1133 4 52 
EDTMLCAB 191 !IR 453 476 
CABDBM 5P5 l!B fl 77 500 
C AEDE?! 5P4 !ti 501 521& 

525 526 
'EDTDSC1B 191 ftB 527 528 

529 533 
EDTl'!SC1B 191 iB 534 537 
EDTPFPMK 191 iB 538 547 

548 551 
NSCPCAB 199 BB 552 557 
NSCFCAB 299 RB 558 564 

565 567 
CABDBH 5P3 MB 568 591 
CABDB! 5F2 l!E 592 615 
CABDBI'! 5P1 8B 616 639 
CABDBI! SFO ftE 6110 663 
·cABDBt! S!F MB 664 687 

: .:.;,. _-:.· ... : -.. ~ .. ·. c u rn·~M- . . 5.F6-~.:· Ma··._.- .. ·. ·.o·aa · .. · · :7.f1 
, ·:·- .. ·· · · : .. : · . · ·· . •· .. . , ·• •. · . . :·-• . ... ~ · c·. ·· ·, :,·· .. 7J°2"'· .. ·. :77'9 
. ·· . : .. . ·.-. ·. E_~';cs·c'~·a· :;·_· j·91 :.·_.._. -~'6; ··:: ·, · .. · _;·~o :· .. · · .. _ 7·59 

790 · 884 

16!1BQ7 

il! 

02U 
024 
024 
024 
024 
024 
022 ·.• 
002 

.~ 005 
001 
002 
004 
020 
008 
012 
006 
003 
006 
020 
024 
02,i 
024 
002 
002 
005 
004 
010 
004 
006 
007 
003 
024 
024 
024 
02Q 
024 

....... 
··;Ol4· 

··oe&.· : 
. : 010 

095 

PAGB 

FLAGS 

GlP 

GAP 

GAP 

GAP 

GAP 

GlP 

GAP 

;. ' 

·· .. ·,-·.'GAP :_-. . ::_. .. . : ' .. , .:· , ·., ... , . ·: ~ . .. . 
.. ; ' ... 

GAP 

- ·------------~---------:----~----------------------~,..,._-~ ..... --
3 3380 : V~D1 1rii RB 000 884 885 

4ALlOCt 1D2 a 000 000 001 
001 120 120 GAP 

NSVl1C 191 l!B 121 124 004-
NSMLC 191 !Hi 125 126 002 

1 27 128 002 GAP 
A~FIXIT 191 WB 129 129 OQ 1 " 
~ s,.1 P 191 ME 1 30 130 001 
EDTCF'rf'I 191 MR 131 132 002 
~scca 191 MB 133 13 4 002 
NSFCC 592 MB 135 135 00 1. 
'1JOLLY 191 I! R 1 36 136 00 1 
N ~-h. 1 1 91 WR 137 137 OOl 

N S/1 8!) 191 1'1E 138 143 006 



;osEB NO PASS .- ·. ~-!AP::·or : .!1IiIDIS!t~ 
I -_.~.-~ . -~~ ... ---~. ~-~.". :: . 
,VOLS!B . DBVTYPB QWM!Ri,Jp ~ JlDDB ftODE 
I •. ~..,_ • . -.,, 

!vosRi3· 3380 • < - . --~i"sc~~~-~;~r,~t::. ~BB 
1 ,.;SD tni'-~!'-P,-· -::.::•91 · .·:-'-•Jl . 
1 "' l,l ~ -~ ~fJd,;,;-r.i11 --:., , ,.. -rPLos.:..~·~;~~--- 191 · · ··a:s 

.t!JOLl.t;;.-·::-::·:,192 . ftB 
SITR~XXX ,. 191 !B 
SFSAS -191 WB 
ISBS 191 iB 
IS!PI! .191 iB 
ISl!Jff 191 !B 
SF~EW 191 lilB 
PBOFSlD! 191 !B 
NSJ~ 191 !SB 
HSCll! 191 !E 
INVEST1 191 !B 
NSJKI! 191 !S 
TPBBT 191 !B 
NSF SH 191 BE 

ASOP3 
NSJBO 
NSKAL 
NSFWB 
NSB BS 
NSBBO 

NSHP 
NSKVR 

191 
191 
191 
191 
191 
191 

191 
191 

!SB 
!R 
!SB 
!B 
l!B 
ME 

STlJl1 lli 

J6!SA887 

ill 
~ -· -·· 

,:•1~4 · 145 002 . 
-~, ,6 .. 1117 002 
148 11a9 002 
·1so 1s1 002 
152 152 001 
153 156 004 
157 160 004 
161 164 004 
165 166 002 
167 170 004 
171 11, 004 
175 177 003 
178 179 002: 
180 180 001 
101 102 ooa 
183 184 002 
185 189 oos 
190 190 001 
191 191 001 
192 195 004 
196 197 002 
198 199 002 
200 201 002 
202 203 002-
204 204 001 
205 208 004-
209 210 002, 
211 211 001 

NSJlii 191 Kli 212 213 002--
NSBSM. 191 tsli 214 215 002 
NSPJD 191 !R 216 219 0011 
NSJliR 191 tsE 220 221 002· 
N~HGS 191 !B 222 223 002 
NSKJL 191 !B 224 225 002 
NSDCD 191 l!B 226 227 002 

p I.G ! . 

?UGS 

GAP 

GAP 

GAP 

1 

l, .• : .. , ::' ·:. _ • • • NS~MC.· .. · -~91 · ·· !!ii :,,· , . . ·22g:· ··229 -- . ·- 002 -. ; ·:-. -·.. . ... , 
·· · =. ·• -:· · · ... _ ... ···:< ·.·. -'·· ::··a"Etiix··· .· : ·1.9·1 ::·-· iiR =.:·:· ·.·---::: 2.3:0 ·-· .. ··. -',·' iJ<f-· •: •. :od.f : -~_;:: .:. · .. .... _. ·,,: ,-__ ... . 

·.· .·. ·-.~SBIH•.: . 191 ·-· -sE ···.'·231 ··.\.- ._:232·· _· 00-2 ·· ... ·_· · :· ··. , . . • 
NSFB, ;9·1· ' (!}i. . 233 234 - 002 · · . 
-~S~L·H 191 !H 235 236 002· · 
NSVl1L 191 MB 237 238 002-
N~ KWZ 19'1 MB 239 240 002 · 
NSJDH 191 ltR 241 242 002 
NSGSG 191 ME 243 244 002-
NS MKB 19 1 MR 245 247 0OJ 
NS'2CM 191 WF 248 249 002 
NSK DS 191 MR 2 50 251 " 002 
NSBKR 191 ME 252 2 56 005 
NS?S S 191 MR 2 57 258 002 
~S3 J B 191 ME 259 260 0 0 2 
'3P.C0 :'1 191 !1R 2 61 262 002 

~sxxx 1 9 1 
191 

'ilB 
i B 

2 63 263 001 
26 4 264 00 1 
265 265 001 
266 266 00 1 

GAP 

GAP _·_ I . 



iosBR ,--
1 
,voLSJ!!R 
I 
1VUSBA3 
I 
I 
I • 

i . 
I 
f 
I 

KOPASS · . 12;59;47 l6!!1R87 

ll!! DBVTYPi 

3380 

OWNBRlD 

lSDIII 
VS1!!U:B'? 

flDDR ~ 

.199 
191 

ftR 
!E 

MILOFP \· -~ 191 ···ws 
ASDSTlTS 192 BR 

:;~:: ,, ~:~ .,_t{ -:: 

START HQ 

267 267 001 
268 277 010 
278 278 001 
279 279 001 
280 280 . , 001 
281 282 002 
283 2eq 002 

,· ··. ·. i: ._. 285 285 001 
1S0.11 ... .... '. 191 .. l!li 286 287 .- .. 002 
POiixx .. -191 - .- VB 288 288 . , .•. - 001 
lPNSlXII ~191 - ~--- iR 289 289 · , 001 
NSCII -::: 191 !B 290 290 001-· 
EXSECIII 191 !i 291 291 001 
C~FIII · 191 !B 292 292 001 
0SVS11 191 !Si _ 293 293 001 
N~JBV 191 ftR 294 295 : 002· 
NSRSD 191 !R 296 297 002 
NSi iD 191 !B 298 299 002, 
I SVLT 191 !E 300 301 002 
NSRPO 191 MR 302 303 002 
NSF BP 191 tfR 304 305 00 2· 
NSAD11 191 !B 306 3 07 002 
NSSlK 191 8B 308 309 002 
NS~JB 191 8B 310 311 002 
NSAPK 191 ME 312 313 002 
NSLBS 191 !R 314 315 002 
NSPHJ 191 IH 316 317 002· 
SQLATDB1 422 R 318 318 001 
SQLlTDBl 423 R 319 324 006 

: , SQLATDB1 424 R 325 327 003 
·t ._, SQLATDB 1 425 R 328 330 003 
t -:~· 331 382 052 
l_'° • .,. .· SQLAPDB1 325 R 383 432 050 
"t\ .:,..'. :c::- . .... · iiPAGEil-; 1D2 W 433 452 020 

FLA GS 

. 
_.GlP .. 

GAP 
..... 

•. 

GAP 

i1~~:~:/~~~ ·.:,. _SSCSIS . . • - ·299 !B 453 _ 454 · 002-
) .: ~i'~- ·.·.·'. ··. -.~·-.,~~~-l'E~---+fi.~~ 1,~~ -- ! _B _ __ __ . _455· __ .. , _ 458 '. ,. ____ 004· _. _ _ _ __ _ 
~~-- ' ~ i:~ .. ~-·::--·-t-4. ·. ,~r-,,._._z:.-: ... ·,,-~.._--.t~-..~: ,;.·.:,.• ,~--, . ·.4S9 ,.-- , · ··46.2 - · . 0.()4 .. · ·GAP · .· .. • .,••\ •~=-~•-:'"f-;1 • • • •l • • \ ~• ~ • - • • , , , , • • ( , • • • ; • • • • • , 
•-. ~ -.;;-~~~·-.-::-.::--·· .· ·. 'BST.1·e:·:t~~ .~-1:9t·: ,.: :!Ji. ·.- ·. ·:,·: ·!16·.'3•.--;--:_ .---· -.11-64' . . ···-_:--002·· ·.-·'.- _- : _.. -_._, .. _: :;_ ··.· . . ,·.:·-:·· 
~~-Y .. , _~.:,~_.- ·;·'."_-· , . . ·, . ·1s·zt•1s: ,._ ,:t~19·1 .· .. •· f!Ji . · 465 · .. ~ ·. _- If 66 . . . .. 002 .. · . . _- · ·. . . . . • ~::!·l~'"•.·· ... ~;·~~~ - . : . l , .. ~·· ·: )!.,,. .. ~ 1,,_ .. • •• • •• •• • • • • • • • :· • • • • 

:1t,,:;-.-t_ ::~·.:- . . · : . _.· ·,.' •.-; -.,.-.• •. . 467 · 471- 005 GAP 
t :~ ~:~/~~i_;. . HSCEC - ;'.~J;-19:l·c:. !!B 472 481 010-
1 ~:; ~..-~~ -w-.. · ,... NSJEl! ! ~-,.-s·_-191 ·~ ,. l!R 482 491 010. 
, -- . ., .. , ISPBT i .. :· -"'·191- . !SR 492 ,r- 509 018· 
. . • .. 510 552 043 GAP 

AS!0 · · · 291 l!V 553 567 015 
NSJFC - 191 MB 568 569 002 
NSJS 191 MB 570 5 71 002 
NSJF.R 191 MR 572 573 0 0 2 
NStlKS 19 1 MR 574 575 002 
NS FEB 19 1 ~B 576 577 002 
NSE M~ 1 91 MB 5 78 579 002 
NSLJB 1 91 ~R 580 sa, 002 
NS?Aii 19 1 ME sa2 583 002 
NSK AG 191 MR 584 585 002 
TP~ A~ 19 1 ~E 586 587 002 
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. . . . 
NO PASS ... -. . - :W . Ql "l!IlfIDISKS . . . 

.. . . ~ 
DEVTYPE QWl!JID JlQDB JQll 

3380 
......~~-·-

. ISD!!ll · ':~ 191 
BSBJ!:.a . .' 191 
1s11~ --,-. .:~ --:.: 191 
I SJ.iB . . - 1 91 
ssas --- 191 
!iSSPP 1~1 

NSBEB 
NSJlt 
NSWFW 
MSLCC 
NSPPO 

NSVBP 
NSJftP 

NSGV'B 
NSDAM 
NSABP 

NSI'!Ll'! 
NSJI'!F 
NSBOD 
NSl'1 JG 

NSJBS 
NSJWD 

NSEA P 
N~S l'!W 
N5NDS 
NSLYE 
~SSES 

191 
191 
191 
191 
191 

592 
592 

592 
191 
191 

191 
191 
191 
191 

191 
191 

191 
191 
191 
191 
191 

l'!B 
MB 
!B 
l'!B 
!B 
!B 

MR 
!IB 
!IB 
!IB 
l'!B 

MB 
l'! li 

lUi 
IUi 
tUi 

Mli 
l!B 
l'!E 
l!R 

MB 
MB 

Mli 
l!B 
MF. 
MB 
ME 

12;59;q7 

START BMD 

1681887 

ill 

588 589 002 
590 591 002 
592 593 002 
59q 595 002 
596 597 002 
598 600 003 
601 601 001 
602 603 002 
604 605 002 -
606 607 002 
608 609 002 
610 611 002· 
612 614 003 
615 615 001 · 
616 616 001 -
617 617 001 
618 618 001-
619 623 005. 
624 628 005 
629 630 002 
631 632 002 
633 634 002 
635 636 002 
637 638 002 
639 640 002 
6ij1 643 003 
644 646 O0J 
647 648 002 
649 650 002 
651 652 002 
653 654 002 
655 658 004 
659 664 006 
665 665 001 

HSJ1!P 191 l!R 666 6 89 024 

PlG:B 

ftlGS 

GlP 

GlP 

GlP 

GAP 

GAP 

GAP 

GAP 

•• . . _ .N.~.?fSK .... 1~1 _M!i . . &9_0 . 6_.9_2 __ 003· _ 
:· .. :':, __ ,-: · .·.:,.-N-SBTJt. · . . ,.·19·1 -.. H~ · .·_ . : .. 6-:93 "· -:69·8 -- .. · .006 . 
.. . -- . . .. ' ... · ·:.· -OHOR'n)_:ii · ·>.1'91' ·-ai{ · __ :·._: ·--- '-'s99·' ~-·._:··· ·1.-o'if ' _, ,••,· ··00·6 .... . :. _: . 

. · .. 

• • . ~SCPC .. 19·1 ·-- t1s' ·. 10s·.· ·.1oi: ·.· 1>0:r.·=· 
N ~RH s 1 91 ·MR 7 ·o-a 1 12 · o o s. 
NSSBS 191 ME 713 716 004'· 

• NSLSS 191 :1B 717 720 004 
SYSNCO 19 1 Wli 721 724 004 
NSiR 1 9 1 1m 1 2s 1 29 oos· 

• NSiRP 191 MB 7 30 7 q5 016 . 
~SJIS 191 .1R 746 747 002 
~DTDBC AB 19 1 ME 748 884 137 ; . -----------------------------------------------------

884 885 VUSRl ij 3380 V MD 1 !D3 RR 000 
HLLOC# ADJ w 000 000 00 1 

• SQLAFDB 1 1 9 1 w 00 1 0 19 019 
SQLAFDB1 1 95 RR 020 033 0 14 

034 037 004 GAP 

~CL ~FT=T 191 ME 038 038 00 1 
SQLATDB1 191 w 039 044 006 

. ..... 



.VOLSEB QEV't'JE_! Q!JilWLQ ., 
VUSBA 4 3 380 

,.. ISVMSP 

HSJL 
NSPiB , 
NSBCB 
llSBlP 
8512 
BSSGB 
NSSIT 
C'!ZUIBT 
lSOP2 
lSDIII 
IHVES'l:2 
ISPJG 
SFMJi 

NSDOT 
NSIJB 
SEABKS 
NSJGG 
Nsaoc 

ijSHBT 
TPP!L 
N~TTB 
ISPC 
NSWAC 
NSSKS 
NSKJK 
NSR::P.B 
NSTNR 
NSCLP 

N5': Li1 
NSJSS 
~S3KL . 

V!DDR !!ODE 

191 

191 
; 191 
191 

-- ,~1 
191 

· 191 
191 
191 
191 
191 
191 
191 
191 

191 
191 
191 
191 
191 

191 
191 
191 
191 
191 
191 
191 
191 
191 
191 

!IB 
!Ii 
!IB 
!B 
iB 

. !IB 
!IB 
iB 
l'!B 
iR 
!B 
iB 
!!B 

MR 
Hii 
MB 
IS 1' 
MB 
!SB 
l'!B 
ME 
MR 
MB 

592 MB 
191 l!B 
191 MB 

•'· : _! :·. 
. . ,- ;, ::_.··:, : ; ,. ::·: .- )i 5.~ fl?· 

··· . • , ?I'S·HJC 
.·.; .. 1.~1-. . !!B,. 

.. · 19·1 . . ·M·li· 
· ·N·S~F . 

~SAM 
NS!'!B 
USDGR 
NSHJW 
!f SD MS 
NSK AK 
NSEJ R 
!~SS I D 
~S?G 
~~:>B K 
~S ~J 9 
N~JT'? 
~~ s w 'I 
N _qK F 
~IS?. l?: 

···· 1·9f · MR·. 

191 ME 
191 liR 
19 1 ME 
19 1 MR 
191 WE 
19 1 MR 
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126 127 
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157 158 
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186 187 
188 189 
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2 17 2 18 
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2 2 1 2 22 
2 23 2 23 
224 226 
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22 9 23 1 

,bEN 

002 
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003 
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001 
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001 
001 
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004 
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002 
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004 
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001 
004 
002 
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001 
002 

FLAGS 

GAP 
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NSPLS 
TPBlB 
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191 
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264 266 003· 
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575 578 004 
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199 '( ftB 
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191 
191 
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191 
195 

191 
191 
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WB 
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0
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678 681 004· 
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696 718 023 
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737 740 004· 
741 742 002 
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1 20 
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Deputy Assistant Atto rney G.:ncral 

.. BY 'MESSENGER 
·· .· Aian · B . ·Morrison·, ·- Esq.._ · 

Michael E . . Tankersley I • Esq . . 
Public Citizen Litigation Group 
Suite 700 
2000 P Street , N.W . 
Washington, D. C. 20036 

U.S. D epartment of Justice 

Civil D ivision 

hlashi11g1011, D.C. 20530 

October 26, 1993 

. .. ·· . .. 

Re : Armstrong v . Executive Office of t he President 
-- Settlement Discussions (F . R . Evi . 408) 

Dear Alan and Michael: 

Pur suant to the settlement meeting among t he part ies held last 
Monday, October 18 , 1993 , t h is con s t itu tes our f u rther settlement 
proposal . My apologies for being unab le to deliver this packagE 
earlier in the day today . 

A. EOP Agency Component Recordkeep ing Guidance . As discussed 
at our settlement meeting, key agency components of the EOP have 
proceeded along the lines of a "bottom-up" approach , i.e . , drafting 
r ecordkeeping guidance that would be approv ed by the Archivist but 
would be issued independently of whatever draft guidance is 
ultimately contemplated for issuance _ by the Archivist as to the 
rest of the government. The drafts contemplate ultimate 
implementation of electronic recordkeeping but may also include, 
depending on the component, interim guidance for use until such 
recordkeeping is in place . Pursuant to our discussions, and in 
fulfillment of paragraph 2 of the Stipulat i on of ~he parties filed 
on September 30 , 1993, I have attached at Tab A drafts of e-mail 
recordkeeping guidance from the following EOP agency components : 
National Security Council , Off ice of Administration , Office of 
Management and Budget , Office of Science a~d Technology Policy , and 
the Office of the United States Trad e Rep resentativ e . Included 
within Tab A are proposals from b oth t h e NSC and OSTP on how they 
propose to separate presidential and federal records . 

Please note the following about the drafts . First, in the 
case of the Office of Administr ation's draft "Proposed OA Record 
Management System for Management of Records Created Using 
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Electronic Mail, " the document includes reference to proposed dates 
only because completion of discrete items are in some cases 
dependent on outside contract support and feasibility of technical 
proposals . Since these limit OA's ability to control any 
prescribed deadlines, the dates are to be regarded as benchmarks to 
which the administration is committed . 

. ' Mqr.e· gener~l-J_"y ; · · .'as·. we previous;J.:y · ~t-a.t;.eq, ,. . t.he :· drafts··· ·of 
·· ·· ·, · :t:e,cordke~pir_1g guidance bei_ng ·pn;:>vided··t\,.- you-., in:C_iudi'ng d;i.scus~ic:;ms: 

of future recordkeeping systems, have been-given to plaintiffs for 
the purpose of furthering settlement, and are not intended to bind 
defendants to a position in the litigation on any and all matters 
contained therein . 

B. NSC Presidential/Federal Guidance . Given the focus on the 
NSC in this litigation, the NSC's proposed breakdown of 
presidential and federal records may bear .explanation . 

The NSC ' s proposal for distinguishing which records will be 
treated as federal and which will be treated as Presidential is 
based on principled guidelines and provides intelligible rules 
capable of practical impl ementat i on. It will result in the federal 
designation of as many records as possible, consistent with proper 
NSC operations and the policies of the Presidential Records Act. 

The proposal wilf designate a far larger percentage of the 
NSC' s records as federal than the current guidelines do. The 
following categories of records now treated as Presidential will be 
t reated as federal: Presidential Determinations, Presidential 
Messages and Proclamations , 0MB Referrals, Aircraft Requests, 
Agreements , Foreign Travel Requests, ~nd Approvals of Significant 
Military Exercises. 

The proposal starts with t wo basic rules: ( 1) records 
originat ing from or disseminated outside of the White House wil l be 
t reated as federal, and (2) internal documents most inextricably 
related to advising and assisting the President -- those to or from 
the President, the APNSA and the DAPNSA - - will be treated as 
Pre sidential . 

Intra-staff communications related td\ Presidential records or 
NSC policy documents -- interagency meetings of the NSC or its 
subgroups and Presidential Directiv es will be treated as 
Presidential Records . Intra-staff records related to all other 
f e deral record categories will be treated as federal . 
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The proposal will enable the President to control access to 
the most sensitive NSC records upon a change of administrations. 
It will also avoid the burdens of processing and the costs and 
risks of litigation that would occur if such records (which are 
largely classified and , thus, rarely subject to disclosure under 
FOIA) were treated ·as federal for the purposes of the FOIA. 

C . . ·· ·user Directories. · In fur-therance of ·Et-ettl~ment of tbe 
:·-·-F.0JA -.portion<of ·· t,he ··lawsuit, · you have .request:ed .that··w·e pro~:i,.de · · · · · 

ui,ier directories for the ' Rea·gan-era NSC and EOP/OA PROFS backup 
tapes, showing the names and userids of people with notelog storage 
areas for the dates November 22, 19 86, February 28, 1987, and 
January 7, 1989 (only the latter for EOP/OA) . I can respond as 
follows: 

1 . The EOP/OA user directory for the January 7, 1989 
tape is attached at Tab B.l. 

2. With respect to the NSC backup tapes for 1986 and 
1987 , it appears that the systems backups necessary to provide this 
information for the 1986 and 1987 dates were never saved . Ho we ver, 
I am informed that defendants already produced to you a list of all 
users, with userids , authorized to create calendars or documents on 
the system for those dates. Because this listing may not have 
included every userid or user capable of sending a note, we here 
supplement it with a complete listing of all userids for October 
19, 1986, and March 16 , 1987 (see attached at Tab B . 2 and B.3). 
This will provide you with all the information we have from the 
tapes themselves on this score . 

3 . For the NSC January 7_, 1989 backup tape, we are 
presently in a position to provide userids and users authorized to 
create calendars or view documents (see Tab B. 4) . We are, ho wever , 
continuing to consult with staff at WHCA on the matter of getting 
to you a complete user directory. Unfortunately, key personnel at 
WHCA are away this week . We intend to get back to you as soon as 
possible early next week . 

D. Other Matters 

We have reviewed carefully the mateJials you provided to us 
(Michael 's letter to Jason Baron dated Oct. 21, 1993J, for examples 
of more acceptable definitions of "record" status. Frankly , we are 
somewhat confused by the excerpts since the definitions they 
contain do not appear to differ from the statutory definition, from 
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NARA's definition in existing regulations, or from the definition 
in the draft guidance NARA provided last week . To the extent that 
your materials contain details that describe the desirable features 
of an electronic recordkeeping system or contain language that 
expressly recognizes the transient nature of electronic 
communications and therefore the need to ensure that federal 
employees are aware of recordkeeping obligations, we may b e able to 
include similar provisions in the next draf~ of EOP agency 
guidance, and would certainly hope to discuss such matters further 
with you in ongoing settlement discussions. We did not , however, 
have sufficient time to analyze which provisions might b e 
a ppropriate for inclusion in today's drafts in light of the 
specific operations and responsibilities of each EOP component. 

I look forward to our next meeting scheduled for tomorrow at 
11:00 a .m. We have cleared into the Main Justice building the same 
individuals present at the first meeting. 

Sincerely yours, 

Mark I. Levy 
Deputy Assistant Attorney General 

Enclosures 




