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THE WHITE HOUSE % g/\zxg V74
WASHINGTON gO

September 26, 2000 S
: ‘00 0CT4an10t1b
MEMORANDUM FOR ASSISTANTS TO THE PRESIDENT AND AGENCY HEADS
FROM: CAPRICIA PENAVIC MARSHALLd"\

RE: FORMER WHITE HOUSE STAFF

As we prepare for the end of the Administration, we are beginning plans for a farewell
celebration. The size and format of such a celebration is still being determined, however, my
office is moving forward with gathering appropriate lists.

Attached please find a list of all former political staff for your individual office that has been
compiled by the Human Resources Management Division of the Office of the Administration.
You will find names and addresses of all former staff (1993-present), including Directors, for
your office. In order to insure that former staff is included in a farewell activity (either at the
White House or elsewhere) each office will be responsible for updating and verifying current
addresses and phone numbers. Once this information is verified, transfer it into the attached

grid.

The lists you provide will be the only opportunity for former staff to be considered for inclusion
in a farewell activity. Since you have all enjoyed a holiday season at the White House, I know
you understand that my office will not have the ability to independently gather or verify
information on former staff. We are relying solely on your efforts. (Please note, if you have
previously submitted a list to my office, please review and carefully submit a revised list.)

Office grids are due to the Social Office by the close of business, Wednesday, October 4", If
you are unable to verify an address, please note “unable to verify” clearly by his/her mame:” If

you have any questions, please feel free to contact Sharon Kennedy at extension 66749.

cc: John Podesta























































































































































































