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COUNSEL’S OFFICE

FACSIMILE TRANSMISSION COVER SHEET

DATE: A-§ A5
TO: Deblie Jospun
FACSIMILE NUMBER: 9SS - 279

TELEPHONE NUMBER:

FROM: [Kacktn W afm/
TELEPHONE NUMBER: st ~7400
PAGES (WITH COVER): Y
COMMENTS:

PLEASE DELIVER AS SOON AS POSSIBLE

The document(s) accompanying this facsimile transmittal sheet is intended only for the use
of the individual or entity to whom it is addressed. This message contains information which
may be privileged, confidential or exempt from disclosure under applicable law. If the reader
of this message is not the intended recipient, or the employee or agent responsible for
delivering the message to the intended recipient, you are hereby notified that any disclosure,
dissemination, copying or distribution, or the taking of any action in reliance on the contents
of this communication is strictly prohibited. If you have received this information in error,
please immediately notify the sender at their telephone number stated above.



February 7, 1995
Debbie --

Attached is draft language we propose be used to protect the use
of the President’s signature and the White House letterhead. It
can either be used as is or can be incorporated into any written
agreement you plan to have with the company that will provide the
production services.

I welcome any suggestions you may have. Please call me after you
have had a chance to review (456-7900).

Also, when you are ready to discuss the logistics regarding the
letterhead and cartridge, please call Andrea Rutledge, Director
of White House Administration, at 456-2500.

Thanks,

Kathi Whalen
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Privileged and Confidential DRAFT
AGREEMENT

The White House will provide [name of company providing

services], with a computer disk containing President Clinton’s

signature in a digitized format that [name of company] will use

solely for purposes of producing a letter to AmeriCorps members
prepared by the Corporation for National and Community Service
("CNCS"). [Name of company] will return the disk immediately
after production of the letters and will at no time copy, or
authorize another to copy, the signature on the disk to another
disk, hard drive, or any other medium, except as necessary in
producing the CNCS document, following which all such copies will
be destroyed.

Similarly, CNCS will purchase White House letterhead from
the White House and will provide [name of company] with a
sufficient supply of the letterhead to produce the necessary
number of letters. All White House letterhead not used for the
production of letters to AmeriCorps members will be returned to
the White House, and no copies of the letterhead will be made by

[name of company].

Additionally, [name of company] will permit Jennifer

McCarthy, Deputy Director of Correspondence and Presidential
Messages, The White House (or her designee), to be present at any

time during the production of the letters to oversee quality and



to monitor use of the disk containing the President’s signature,

as well as the White House letterhead.

[Company Official] Date

James Dorskind, Special Assistant Date
to the President and Director
of Correspondence and
Presidential Messages

[CNCS Official] Date
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AGREEMENT

The White House will provide [name of company providing

services], with a computer disk containing President Clinton’s

signature in a digitized format that [name of company] will use

solely for purposes of producing a letter to AmeriCorps members
prepared by the Corporation for National and Community Service

("CNCS"). [Name of company] will return the disk immediately

after production of the letters and will at no time copy, or
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Similarly, CNCS will purchase White House letterhead from

the White House and will provide [name of company] with a
sufficient supply of the letterhead to produce the necessary
number of letters. All surplus White House letterhead will be
returned to the White House, and no copies of the letterhead will

be made by [name of company].

Additionally, [name of company] will permit Jennifer

McCarthy, Deputy Director of Correspondence and Presidential
Messages, The White House (or her designee), to be present at any

time during the .production of the letters to oversee quality and



to monitor use of the disk containing the President’s signature,

as well as the White House letterhead.

[Company Official] Date

James Dorskind, Special Assistant Date
to the President and Director
of Correspondence and
Presidential Messages

/ [CNCS Official] Date



	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9

